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OFFICE MEMORANDUM

Sub: Guidelines regarding prior approval for inviting \ryIP/VIP Dignitaries to the
Programmes / Events organized by ICAR Institutes/Units - reg.

It has been observed that on certain occasions, ICAR Institutes/Units invite WIP/VIP
digrritaries to the programmes/events or arrange their visits without any prior approval of the
Competent Authority in the Council. Such instances may lead to avoidable administrative and
protocol-related issues.

2. With the approval of Competent Authority, ICAR, the following guidelines are hereby
issued prescribing the Authority, from whom prior approval shall be obtained before extending
invitations to WIP/VIP digrritaries for visits to ICAR Institutes/Units or for participation in
the programmes/events, including cases where such visits are undertaken at the initiative of the
dignitaries themselves to streamlining the procedure and ensuring appropriate coordination:

Category Category of Dignitaries* Competent Authorify
for Prior Approval

I. President of India, Vice-President of India, Prime
Minister of India, Speaker of Lok Sabha, Union
Cabinet Ministers or equivalent, Chief Ministers of
States / UTs, Govemors/ Lieutenant Govemors of
StatesfuTs, Deputy Chairman of Rajya Sabha,
Deputy Speaker of Lok Sabha

Hon'ble Minister of
Agriculture & Farmers
Welfare and President,
ICAR

II. Union Ministers of State/Ministers of State
(lndependent Charge) or equivalent, Cabinet
Secretary/Secretaries to the Govemment of
India/Chief Secretaries of States,{JTs, Ambassadors
Extraordinary and Plenipotentiary and High
Commissioners of Commonwealth countries
accredited to India, SeniorJevel dignitaries of
Intemational Organizations

DG, ICAR

III. Ministers in StatesfuTs (CabinetMinister of State/
Independent Charge) or equivalent, Members of
Parliament (Lok Sabha / Rajya Sabha), Members of
State Leeislatures (MLAs / MLCs) or equivalent

DDG of the
respective SMD
Director/Head of
Institute

Or
the

x shall also include former dignigaries who have held the respective offices.
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3. The Directors ofall the ICAR InstitutesAlnits shall ensure strict compliance with these
guidelines. Prior approval ofthe Competent Authority, as indicated above, shall invariably be
obtained before any invitation is extended or any programme/visit involving the above
categories of dignitaries is finalized.

These instructions shall come into force with immediate effect.

Distribution:

I . Directorc of all the ICAR Institutesfunits.
2. DDGs of all the SMDs at ICAR Hqrs.
3. PSO to DG, ICAR i Sr. PPS to Secretary, ICAR / PPS to FA, DARE / ICAR.
4. Media Unit, ICAR with a request to upload this OM on the ICAR website.

(Ku mal$.ajesh)
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