APPENDIX - |

Rule of ARS Examination, detailed plan, examination procedure, eligibility
qualifications and syllabus etc.

RULES (ARS)

The rules for the Agricultural Research Service (ARS) Examination - 2012 to be
held by the Agricultural Scientists Recruitment Board are published for general
information.

1.  CONDITIONS OF ELIGIBILITY

Nationality: A candidate must be either:-

(i) acitizen of India, or

(i) a citizen of Nepal, or

(i) a citizen of Bhutan, or

(iv) a Tibetan refugee who came over to India before the 1% January, 1962, with the
intention of permanently settling in India, or

(v) a person of Indian origin who has migrated from Pakistan, Burma, Sri Lanka and
East African countries of Kenya, Uganda, the United Republic of Tanzania,
(formerly Tanganyika and Zanzibar) Zambia, Malawi, Zaire, Ethiopia and Vietnam
with the intention of permanently settling in India.

Provided that a candidate belonging to categories (ii), (iii), (iv) above shall be a
person in whose favour a certificate of eligibility has been issued by the Government of
India.

2. AGE LIMITS:-

A candidate seeking admission to the ARS Examination must have attained the
age of 21 years but not have attained the age of 32 years as on 01-08-2012. In
service candidates of ICAR less than 45 years in age as on 01-08-2012 will also be
eligible to appear subject to possession of prescribed qualifications. In service
candidates of the State Agricultural Universities less than 35 years in age as on 01-08-
2012 will be eligible to appear for ARS subject to possession of prescribed qualifications.

The upper age limit prescribed above will also be relaxable:-

(i)  Upto a maximum of five years if a candidate belongs to SC or ST

(i)  Upto a maximum of 3 years in the case of candidates belonging to Other Backward
Classes, who are eligible to avail of reservation applicable to such candidates.

(iii) For Physically Challenged candidates, the upper age limit will be relaxable upto a
maximum of 10 years. Candidates belonging to SC, ST and OBC are also covered
under the Physically Challenged category will be eligible for grant of cumulative
age relaxation under both the categories.

(iv) For ARS the upper age limit for the candidates holding Ph.D. degree will be 35
years. Consequently the upper age limit for SC/ST/OBC/Physically Challenged
candidates holding Ph.D. degree will be relaxable by a further period of 3 years.
Thus, the maximum limit for SC/ST candidates in such cases will be 40 years, for
OBC candidates 38 years and for Physically Challenged candidates 45 years. In
such cases the candidates should have obtained Ph.D. degree on or before
01-08-2012, which is the reckoning date for age determination.
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(v) Up to a maximum of five years if a candidate had ordinarily been domiciled in the
State of Jammu & Kashmir during the period from the 1% January, 1980 to the 31°
day of December, 1989.

(vi) To other bonafide displaced persons/repatriates of Indian origin / Defence Services
Personnel/Border Security Force Personnel etc. as per the existing instructions of
the Government of India on the subject. '

Save as provided above, the age limits prescribed can in no case be relaxed.

3. EDUCATIONAL QUALIFICATIONS:-

A candidate for the Agricultural Research Service must hold a Master's degree or
equivalent in the concerned subject with specialization as defined in Annexure-V
completed on or before 31.10.2012 from any Indian University incorporated by an Act
of Central or State Legislature in India or other educational institution established by an
Act of Parliament or declared to be deemed University under Section 3 of the University
Grants Commission Act, 1956 or he/she must have qualification from a fereign
University recognized as equivalent by the Government of India.

The candidates having Master's degree from a foreign University must attach a
certificate of equivalence and recognition of that degree issued by the University
Commission/ Govt. of India.

NOTE-I:- A candidate who has appeared in an examination the passing of which
rendered him or her eligible to appear at this examination but has not been
informed of the result may apply for the admission to the examination. Such
candidates will be admitted if otherwise eligible, but the admission would be
deemed to be provisional subject to cancellation if he or she does not produce
Master’s degree or the provisional degree certificate alongwith the application for
the ARS Mains Examination on or before the date of ARS Main Examination i.e.
23.06.2013. The candidate is required to submit the attested copies of the Master’s
Degree/Provisional Degree Certificate and marksheets / transcripts alongwith the
application for the Mains Examination to the Board on or before the date of ARS
Main Examination i.e. 23.06.2013 failing which he or she will not be allowed to
attend the interview/viva-voce.

NOTE-II:- In ARS the scientist will be placed in the same discipline in which he/she has

qualified the ARS Preliminary examination and no request for change of discipline will be
entertained.

NOTE-lll:- The candidates selected for appointment to the posts in Veterinary Sciences
disciplines will be entitled to Non Practicing Allowance as admissible under the rule of
Indian Council of Agricultural Research and subject to fulfiliment of the conditions of
entitlement as prescribed by the Council.

FEE:-
The candidates seeking admission to ARS Examination must pay to the Board a

fee of Rs. 480/- (Rs. Four hundred eighty only) plus registration charge of Rs. 20/-
(Rs. Twenty only).

All candidates will pay.registration fee of Rs. 20/-
Contd.....3/-



WOMEN CANDIDATES AND THE CANDIDATES BELONGING TO SCHEDULE
CASTE/SCHEDULE TRIBE/PHYSICALLY CHALLENGED CATEGORIES ARE
EXEMPTED FROM PAYMENT OF EXAMINATION FEE ONLY. NO FEE EXEMPTION
IS, HOWEVER, AVAILABLE TO OBC CANDIDATES AND THEY ARE REQUIRED TO
PAY THE REGISTRATION FEE IN FULL.

Details of fee charges to be paid:

SI. No. Categor; of candidate | Examination fee | Registration fee Total
1 General / OBC Rs. 480/- Rs. 20/- Rs. 500/-
Woman/
2 Schedule Castef Nil Rs. 20/- Rs. 20/-
) Physically Challenged

Physically challenged persons are exempted from the payment of fee provided
they are otherwise eligible for appointment to the Services/Posts to be filled in the
results of this examination on the basis of the standards of medical fitness for these
Services/Posts (including any concessions specifically extended to the physically
challenged). '

NOTE I: Notwithstanding the aforesaid provision for fee exemption, a physically
challenged candidate will be considered to be eligible for appointment only if he (after
such physical examination as the Government or the appointing authority, as the case
may be, may prescribe) is found to satisfy the requirements of physical and medical
standards for the concerned Services/Posts to be allocated to Physically challenged
candidates by the Government.

NOTE II: APPLICATIONS NOT ACCOMPANIED BY THE PRESCRIBED FEE (UNLESS
REMISSION OF FEE IS CLAIMED) SHALL BE SUMMARILY REJECTED.

NOTE llI: Fee once paid shall not be refunded under any circumstances nor can the fee
be held in reserve for any subsequent examination or selection.

(a) Number of Attempts:-

The number of attempts for appearing in the Agricultural Research Service
Examination will be limited to FOUR for all candidates (whether M.Sc./Ph.D.) including
the in-service candidates of |.C.A.R. However, this restriction will not apply to SC and
ST candidates, who are otherwise eligible.

Note-l :-
The number of attempts made by the candidates prior to Agricultural Research

Service examination 1996 will not be taken into account for counting the number of
attempts made.
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Note-ll :-

An attempt at a Preliminary Examination shall be deemed to be an attempt at the
Examination. Notwithstanding the disqualification/cancellation of candidature, the fact of
appearance of the candidate at the examination will count as an attempt.

(b) Restrictions on applying for the Examination:-

i. "A candidate who has already qualified ARS examination in the earlier year will not
be eligible to compete in the subsequent examinations conducted by ASRB for the
same discipline in which he/she has earlier qualified. However, there is no bar to
reappear for an ARS selected candidate in the subsequent ARS examination in
a discipline different than the one in which he/she has already qualified ".

ii. “Only such candidates who have been declared as qualified by the ASRB in the
ARS Preliminary Examination to sit for the ARS — Main Examination in a particular
year shall be permitted to appear in the ARS — Main Examination of that year”.

The decision of the Board as to the eligibility or otherwise of a candidate for
admission to the examination shall be final.

No candidate will be admitted to the examination unless he/ she holds a certificate
of admission from the Board.

Any attempt on the part of a candidate to obtain support for his candidature by any
means may disqualify him for admission to the examination.

A candidate must be in good mental and bodily health and free from any
physical defects likely to interfere with the discharge of his duties as an officer of the
service. A candidate, who after such physical examination as the Indian Council of
Agricultural Research may prescribe, is found not to satisfy these requirements will not
be appointed. Candidates selected by the Board may be required to undergo physical
examination. Candidates will be required to pay the fee for the Medical Examination as
prescribed by the Government of India for such category of the posts.

No person:-
(a) Who has entered into or contracted a marriage with a person having a spouse
living or

(b) Who, having a spouse living has entered into or contracted a marriage with any
person shall be eligible for appointment to the service.

Provided that the Indian Council of Agricultural Research, may, if satisfied that
such a marriage is permissible under the personal law applicable to such person and the
other party to the marriage and there are other grounds for so doing, exempt any person
from the operation of this rule.

Brief particulars relating to the service to which recruitment is being made through
this Examination are stated in Annexure-VI.



DETAIL PLAN OF EXAMINATION (ARS)

Two separate competitive written examinations followed by Viva-voce shall be
conducted as per the following plan of examinations:-

Examination Max. Marks Duration
1. (a) Preliminary-ARS (Objective Type) 150 2 hours
(b) ARS — Main (Descriptive Type) 240 3 hours
(c) Viva-voce 60

2. (a). Preliminary ARS Examination Paper:-
Preliminary ARS Examination shall have one paper of 150 marks with all
objective questions to be solved in 2 hours (Two hours), from the respective
professional subject(s) for which candidate has opted.

Minimum qualifying marks required in Prelim- ARS Examination:

Minimum qualifying marks

Category of candidate Prelim ARS Main ARS
General / OBC 60% 55%
SC / ST / Physically Challenged Person 50% 50%

1/3 marks will be deducted for each wrong answer in Prelim ARS
Examination (Objective Type). The examination will be held in 33 centres as given
in Annexure-l. This is a qualifying examination and marks scored will not be
counted for final selection.

(b). ARS — Main Examination Paper:-

ARS — Main Examination Paper will have only one paper of 240 marks to be
completed in 3 hours duration. The paper shall be divided in three parts A, B and C. Part
‘A" will consists of 40 (forty) questions of 2 (two) marks each. In this part, answers
required will be of very short, not exceeding 10 (Ten) words at the most. Part ‘B’ will
have 20 (twenty) questions of 5 (five) marks each requiring one or two paragraphs
and/or graphic explanation. All questions in part ‘A’ and ‘B’ will be compulsory.

Part ‘C’ will have 6 (six) essay type or descriptive type questions which are all
compulsory. Each question will carry 10 (ten) marks and may have two or more parts.
Answers are required to be written in the space provided below the question. In no case
extra sheets will be provided. '

The candidates clearing Mains Examination will be called for Viva-voce in the
ratio 1:5 subject to minimum 55% are obtained by General / OBC candidates and 50%
marks are obtained by SC / ST / PC candidates in ARS Mains Examination (Subjective
type). Reserved candidates who qualify after availing relaxed standard and/or age
relaxation shall render themselves ineligible for UR posts. They will be eligible only for
the posts which are reserved in respective category in a particular discipline. The final
selection of candidates will be made on the basis of marks obtained in the ARS — Mains
Examination and Viva-voce and will be recommended for appointment as Scientists in
the Indian Council of Agricultural Research in the pay scale of Rs. 15,000-39,100 plus
Research Grade Pay (RGP) of Rs. 6,000/-

265



(i)

(i)

The candidates will be interviewed by a Board of competent and unbiased
experts in the respective disciplines, who will have before them a record of his/her
career. The object of the viva-voce is to assess his/her suitability for the Service for
which he/she has competed. The viva-voce is intended to supplement the written
examination for testing the general and specialized knowledge and abilities of the
candidate. The candidate will be expected to have taken an intelligent interest not only
in his/her own state or country, as well as in modern current of thought and in new
discoveries, which should rouse the curiosity of well-educated youth.

The technique of the viva-voce is not that of strict cross-examination, but of a
natural, though directed and purposive conversation intended to reveal the candidate’s
mental qualities and his/her grasp of problems. The Board will pay special attention to
assessing the intellectual curiosity, critical powers of assimilation, balance of judgment
and alertness of mind, the ability for social cohesion, integrity of character, initiative and
capacity for leadership and scientific research.

NOTE:-

Syllabus for Preliminary ARS Examination and ARS Main Examination is
available on ICAR website www.icar.org.in and ASRB website www.asrb.org.in

3. Examination Procedure:-

The Preliminary ARS Examination is a qualifying examination. Candidates qualifying in
the preliminary ARS Examination only will be allowed to appear in the ARS - Main
Examination.

Candidates who obtain such minimum qualifying marks in the written ARS - Main
examination as may be fixed by the Board in their discretion shall be summoned for
VIVA-VOCE for the Agricultural Research Service. After the Viva-Voce the candidates
will be arranged by the Board in the order of merit in each category (professional
subject-wise) as disclosed by the aggregate marks finally awarded to each candidate.
Candidates who obtain such minimum aggregate marks in the written papers and Viva-
Voce without fixing any minimum marks in Viva-Voce as may be fixed by the Board in
their discretion shall be recommended for appointment to ARS in accordance with the
number of vacancies intimated by the Council under each discipline. Based on the merit,
the candidates belonging to reserved categories i.e. SC/ST/OBCs are also eligible to be
considered against the unreserved vacancies, if no relaxation in age and no relaxation in
qualifying marks either in Prelim ARS or in Main ARS or in both has been availed by
such reserve category candidates. If any concession in age and relaxation in qualifying
standard is availed, such candidates will be eligible for consideration only against
vacancies reserved for them.

(iii) Rules for Tie-Breaker:- Wherever the two or more candidates have secured equal
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aggregate marks (marks in written ARS Main Examination + Viva-voce) the merit of the
candidates shall be determined by applying the following Tie-Breaker Rules.

(a) Candidate securing more marks in the written ARS Main Examination will be
ranked higher.

(b) In case where the marks mentioned at (a) above are equal, the candidate senior in
age will be ranked higher.



(iv) Candidates belonging to the scheduled castes or the Scheduled Tribes may be
recommended by the Board by a relaxed standard to make up the deficiency in the
reserved quota subject to the relevant instructions on the subject and also subject to the
fitness of these candidates for appointment to the Agricultural Research Service
irrespective of their ranks in the order of merit at the examination.

(v) There is no provision for maintaining the select panel and therefore, the vacancies
against which the recommended candidates do not join will not be filled up. The backlog
vacancies will be filled up from the subsequent examinations.

(vi) The form and manner of communication of the result of the examination to individual
candidates shall be decided by the Board in their discretion and the Board will not enter
into correspondence with them regarding the result.

(vii) Recommendation by the Board for appointment in the ARS will not be binding unless
the Indian Council of Agricultural Research are satisfied after such enquiry as may be
considered necessary that the candidate is suitable in all respects for appointment to the

Service.

4. GENERAL INSTRUCTIONS:-

(@)
(b)

(c)

(d)
(e)

Question paper can be answered either in English or in Hindi.

Candidates must write the papers in their own hand. In no circumstances
they will be allowed the help of a scribe to write the answer for them.

If a candidate's handwriting is not easily legible, a deduction will be made
on this account from the total marks otherwise accruing to him.

Marks will not be allotted for mere superficial knowledge.

Credit will be given for orderly, effective and exact expression combined
with due economy of words in all subjects of the examination.
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Eligibility qualifications for Entry- level ARS disciplines

Code.No. | Discipline Eligibility qualifications

01 Agricultural Master's degree in  Agriculture/ Biotechnology/

Biotechnology Molecular Biology & Bio-Technology/ Genetic
Engineering/ Botany Plant Sciences/ Life Sciences with
specialization in Plant Biotechnology.

02 Agricultural Entomology | Master's degree in Agriculture/ Entomology/ Zoology/
Sericulture/  Apiculture/  Plant  Protection  with
specialization in Agricultural Entomology.

03 Agricultural Microbiology | Master's  degree in  Agricultural  Microbiology/
Microbiology

04 Genetics & Plant Master's degree in Agriculture/ Agricultural Botany/

Breeding Plant Breeding or Genetics or Genetics and Plant
Breeding. '

06 Nematology Master's degree in  Agriculture  Nematology/
Entomology/ Plant Pathology/ Zoology/ Plant Protection
with specialization in Nematology.

07 Plant Biochemistry Master's degree in Plant Biochemistry/ Agricultural
Biochemistry/ Biochemistry with specialization in plants.

08 Plant Pathology Master's degree in Agriculture/ Botany/ Life Sciences/
Plant Protection with specialization in Plant Pathology/
Mycology.

09 Plant Physiology Master’s degree in Agriculture/ Plant Physiology/ Botany
with specialization in Plant Physiology.

10 Seed Science & | Master's degree in Agriculture/ Seed Science/ Seed

Technology Technology or Seed Science and Technology.
12 Fruit Science Master’s degree in Pomology/ Agriculture or Horticulture
: with specialization in Fruit Sciences/ PHT (Horticulture).
13 Spices, Plantation & Master's degree in Agriculture/ Horticulture/ Botany with
Medicinal & Aromatic specialization in Spices/ Plantation Crops and/ or in
Plants Medicinal and Aromatic Plants/ PHT (Horticulture).

14 Vegetable Science Master's degree in Olericulture/ Vegetable Sciences/
Agriculture or Horticulture with specialization in
Vegetable Sciences/ PHT (Horticulture).

19 Animal Physiology Master's degree in Veterinary/ Animal Sciences with
specialization in Animal Physiology.

20 Animal Reproduction & | Master's degree in Veterinary/ Animal Sciences with

Gynaecology specialization in  Animal Reproduction  and
Gynaecology.
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Code No. | Discipline

Eligibility qualifications

21 | Dairy Chemistry

Masters degree in Dairy Chemistry/ Veterinary/ Animal
Sciences with specialization in Dairy Chemistry.

22 Dairy Microbiology

Master's degree in Dairy Microbiology/ Veterinary/
Animal Sciences with specialization in  Dairy
Microbiology.

26 Poultry Science

Master’'s degree in Poultry Sciences/ Veterinary/ Animal
Sciences with specialization in Poultry Sciences.

27 Veterinary Medicine

Master's degree in Veterinary Medicine/ Veterinary
Preventive Medicine/ Veterinary Clinical Medicine.

Masters degree in Aquaculture/ Fishery Sciences/
Marine Biology/ Aquatic Biology with specialization in
Mariculture/  Aquatic Environmental Management/
Aquatic Ecology/ Inland Aquaculture. :

Master's degree in Fishery Sciences/ Fisheries
Resource Management/ Marine Biology/ Aquatic
Environmental Management/ Aquatic Biology with
specialization in Fisheries Resource Management/ Fish
Population Dynamics/ Fishery Hydrography/ Ecosystem
Management/ Aquatic Ecology.

34 Aquaculture

35 Fisheries Resource
Management

36 Fish Process
Technology

Master's degree in Fishery Sciences/ Fish Processing
Technology/ Post Harvest Technology/ Industrial
Fisheries with specialization in Fish Harvest and
Processing.

37 Fish Nutrition

Master's degree in Fishery Sciences with specialization
in Fish Nutrition and Fish Physiology/ Feed Technology/
Fish Nutrition and Biochemistry.

38 Fish Health

Master's degree in Fishery Science/ Marine Biology
with specialization in Fish Health/ Fish Pathology and
Microbiology.

39 Fish Genetics &

Master's degree in Fishery Science/ Marine Biology

Breeding with specialization in Fish Genetics and Breeding/ Fish
Biotechnology.
40 Agricultural Chemicals | Master's degree in Agriculture/ Agricultural Chemicals/
' Organic Chemistry with specialization in Agricultural
Chemicals.
41 Agricultural Masters degree in Agricultural Meteorology/ Agricultural
Meteorology Physics with specialization in Agricultural Meteorology.

42 Agroforestry

Master's degree in Forestry/ Agroforestry/ Botany/
Agronomy/  Horticulture  with  specialization in
Agroforestry.
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Code No.

Discipline

Eligibility qualifications

44

Environmental Sciences

Master's degree in Environmental Science/ Agro-
forestry/  Agriculture  Physics/  Agriculture  with
specialization in Environmental Science.

45

Soil Sciences

Masters degree in Agriculture/ Soil Sciences/
Agricultural Chemistry/ Agricultural Physics with
specialization in Soil Physics and Soil & Water
Conservation/ Soil Fertility/ Soil Microbiology/ Soil
Chemistry/ Water Science & Technology '

46

Agricultural Business
Management

Master's degree in Agricultural Business Management/
Agricultural Marketing/ Business Management with
specialization in _Agricultural Business/ Fisheries
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Business Management.

47 Agricultural Economics | Master's degree in Agricultural Economics/ Dairy
Economics/  Veterinary Economics/ Fisheries
Economics with specialization in Agriculture.
48 Agricultural Extension Master degree in Agricultural Extension/ Veterinary
Extension/ Dairy Extension/ Fisheries Extension/ Home
Science Extension/ Agriculture Communication in
Agricultural Sciences/ Rural Development/ Rural
Management.
49 Agricultural Statistics Master's degree in Agricultural Statistics/ Statistics with
specialization in Agriculture. )
52 Agricultural Structures Master's degree in Agricultural Engineering with
and Environmental specialization in Agricultural Structures/ Aquaculture
Management Engineering.
54 Agricultural Process Masters degree in Agricultural Engineering with
Engineering specialization in Agricultural Process Engineering/
Food Process Engineering/ Dairy Engineering/ Post
Harvest Technology.
55 Food Technology Master’'s degree in Food Science/ Food Technology/

Food Science and Technology/ Post Harvest
Technology/ Dairy Technology.
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Brief particulars relating to the Agricultural Research Service:-

Candidates selected for appointment to the Service will be appointed as Scientists in
the Service on probation for a period of two years which may be extended, if necessary.

Candidates selected on the basis of the competitive examination shall be required to
undergo an intensive course of study and training for a specified period.

On successful completion of the prescribed training, a candidate will be posted
anywhere in India according to the Research priorities of the Council. He will be liable to
serve at the initial place of posting at least for a period of five years before seeking
transfer on what so ever ground from that place / station.

Every trainee shall be required to execute a bond to serve the Council (ICAR) for a
minimum period of 4 years from the date of appointment including the period of training.
Failure to serve the ICAR for the stipulated period will render the candidate liable to
refund to the Council a sum of Rs. 1,25,000/- (Rupees one lakh twenty five thousand
only) K

Any trainee found to be guilty of unbecoming conduct will be liable to be discharged
even before completion of the period of training. Such a trainee will be liable to refund
full amount of the emoluments paid to him / her during training period.

If in the opinion of the ICAR the work or conduct of the officer on probation is
unsatisfactory or shows that he is unlikely to become efficient, the ICAR may discharge
him forthwith. On completion of the period of probation or any extension, if it is found
that a candidate is not fit for permanent appointment, he / she may be discharged.

Conditions of service, leave, pension, provident fund etc. for the members of service
shall be as determined by the Council.

A Scientist is liable to serve anywhere in India or abroad.

Those candidates who have already been awarded Ph.D. /‘M. Phil Degree or have
been granted certificate of admissibility to the award of the said research degree before
joining ARS — 2010 shall be granted 5/2 advance increments on production of the
necessary documents on appointment.



FORM OF CERTIFICATE PRESCRIBED

Form of Certificate as prescribed in M.H.A., O.M. No. 42/21/49-N.G.S., dated 28-1-
1952, as revised in Dept. of Per. & A.R., Letter No. 36012/6/76-Estt. (SCT) dated 29-10-1977,
to be produced by a candidate belonging to a Scheduled Caste or Scheduled Tribe in support
of his claim.

FORM OF CASTE CERTIFICATE

This is to certify that Shri/Shrimati*/Kumari*
Son/daughter* of of village/town™

in District/Division* of the State/Union Territory*

belongs to the

Scheduled Caste
Caste/Tribe* which is recognized as a

Scheduled Tribe*
under:-
* The Constitution (Scheduled Castes) Order, 1950.
* The Constitution (Scheduled Tribes) Order, 1950.
* The Constitution (Scheduled Castes) (Union Territories) Order, 1951.
* The Constitution (Scheduled Tribes) (Union Territories) Order, 1951.

[ (As amended by the Scheduled Castes and Scheduled Tribes Lists
(Modification Order) 1956, the Bombay Reorganisation Act, 1960, the Punjab
Reorganisation Act, 1966, the State of Himachal Pradesh Act, 1970, the North-Eastern
Areas (Reorganisation) Act, 1971 and the Scheduled Castes and Scheduled Tribes
Orders (Amendment) Act, 1976].

* The Constitution (Jammu and Kashmir) Scheduled Castes Order, 1956.

* The Constitution (Andaman and Nicobar Islands) Scheduled Tribes Order, 1959, as

amended by the Scheduled Castes and Scheduled Tribes Orders (Amendment) Act,
1976.

* The Constitution (Dadra and Nagar Haveli) Scheduled Castes Order, 1962.
* The Constitution (Dadra and Nagar haveli) Scheduled Tribes Order, 1962.

Contd...... 2 /-
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* The constitution (Pondicherry) Scheduled Castes Order, 1964.

* The constitution Scheduled Tribes (Uttar Pradesh) Order, 1967.

* The Constitution (Goa, Daman and Diu) Scheduled Caste Order, 1968.
* The Constitution (Goa, Daman and Diu) Scheduled Tribes Order, 1968.
* The Constitution (Nagaland) Scheduled Tribes Order, 1970.

* The Constitution (Sikkim) Scheduled Castes Order, 1978.

* The Constitution ( Sikkim) Scheduled Tribes order, 1978.

* The Constitution (Jammu and Kashmir) Scheduled Tribes Order, 1989.
* The Constitution (Scheduled Castes) Order (Amendment) Act, 1990.

* The Constitution (Scheduled Tribes) Order Amendment Act, 1991.

* The Constitution (Scheduled Tribes) Order Second Amendment Act, 1991.

2. This certificate is issued on the basis of the Scheduled Castes/ Scheduled Tribes

Certificate issued to Shri/Shrimati*

father/mother* of Shri/Shrimati/Kumari* of
village/town* in District/Division* of
the State/Union Territory* ' who belong to the Caste/Tribe*
which is recognized as a Scheduled Caste/Scheduled Tribe* in the State/Union
Territory* issued by the Dated

3. Shri/Shrimati*/Kumari* and/*or his/her* family
ordinarily reside(s) in village/town* of

District/Division* of the State/Union Territory™* of

Signature

Designation
(With Seal of Office)

State
Place
Date Union Territory
NOTE:- The term “Ordinarily resides” used here will have the same meaning as in

Section 20 of the Representation of the Peoples Act, 1950.

* Please delete the words which are not applicable.
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FORM OF CERTIFICATE TO BE PRODUCED BY OTHER BACKWARD CLASSES
APPLYING FOR APPOINTMENT TO POSTS UNDER THE GOVERNMENT OF INDIA.

[G.1., Dept. of Per.&Trg., O.M. No. 36033/28/94-Estt. (SCT), dated 23-11-1995]

This is to certify that Sh / Smt. / Kumari

son / daughter of Sh. of Village
District / Division _in the
State belongs to the

community which is recognized as a Backward class

under :-

*(i) Government of India, Ministry of Welfare, Resolution No. 12011/68/93-BCC (C),
dated the 10" September, 1993, published in the Gazette of India,
Extraordinary, Part |, Section I, No. 186, dated the 13" September, 1993.

* (i) Government of India, Ministry of Welfare, Resolution No. 12011/9/94-BCC,
dated 19-10-94, published in the Gazette of India, Extraordinary, Part |, Section
I, No. 163, dated 20-10-1994.

* (i) Resolution No. 12011/7/95-BCC, dated the 24" May, 1995, published in the
Gazette of India, Extraordinary, Part |, Section |, No. 88, dated 25-5-1995.

Shri and/or his family ordinarily reside(s) in the

District/Division of the State. This is also to

certify that he/she does not belong to the persons/sections (Creamy layer) mentioned in
Column 3 of the Schedule to the Government of India, Department of Personnel and Training.
O.M. No. 36012/22/93-Estt. (SCT) dated 8-9-1993.

District Magistrate,

Deputy Commissioner Etc.
Dated

SEAL

*Strike out whichever is not applicable.

NB : (a) The term ' ordinarily ' used here will have the same meaning as in Section 20 of
the Representation of the Peoples Act, 1950.

(b) Where the certificates are issued by Gazetted Officers of the Union Government
or State Governments, they should be in the same form but countersigned by
the District Magistrate or Deputy Commissioner (Certificates issued by Gazetted
Officers and attested by District Magistrate/Deputy Commissioner are not
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sufficient).

PHYSICAL REQUIREMENTS FOR THE CHALLENGED CANDIDATES

For being considered against the vacancies for the category of physically
challenged persons, the challenged persons should have disability of 40% or more.
However, such candidates shall be required to meet one or more of the following
physical requirements/abilities which may be necessary for performing the duties in the
concerned post:-

Work performed by manipulating (with fingers).
Work performed by pulling and pushing.

Work performed by lifting.

Work performed by kneeling and crouching.
Work performed by bending.

Work performed by sitting (on bench or chair).
Work performed by standing.

Work performed by walking.

Work performed by seeing.

Work performed by hearing / speaking.



aleng
é,&"“ AGRICULTURAL SCIENTISTS RECRUITMENT BOARD

f ? (Indian Council of Agricultural Research) @
HA SR/B\ PRELIMINARY AGRICULTURAL RESEARCH SERVICE EXAMINATION — 2012
LA A APPLICATION FORMAT I 4
menzsnens - (To pe filled in by the candidate in his/her own handwriting) e
(A) ARS Examination Discipline Code No.
(B) Name of Centre for Preliminary ARS Examination Code No. P?fnt:ur;:z: no
recent passport size
photograph
(3.5cm x 4.5 cm)
(©) Name of Centre for ARS Main Examination Code No.

(D) Category to which belongs SC |ST |OBC | GEN | PC
(Please tick in the applicable
box/boxes)

(E) Date of Birth Date Month Year Left Hand Thumb Img
(F)  ™ale TFemale (G) Citizen of India [ Yes No
Signature
(H)  Details of Demand Draft / Pa i
y Amount in
ihg fee Name of the Bank and Branch Order No. & Date Rs.
paid.
(1) Name (In Capital Letters in English)
L HEEEEEN [ [ ]]
(2) Father's Name (In Capital Letters in English)
(3) Address for Correspondence
Pin Code
(4) E-mail (Compulsory)
(5) Mobile No. Tel. No. with STD code
(6) State to which belongs:
(7) Number of attempts made earlier for ARS:
Contd......2/
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(8) Are you seeking age relaxation: Yes [ ] No []

If yes, on which grounds:

(9) Particulars of examinations passed

Examination level Class Subject taken / Name of the
- o or OGPA | Year of Title of thesis at University /
Division M. Sc. / Ph.D. Board

Name of Degree % Passing

Matriculation level (10™)

Intermediate level (12™)

Graduation level

Post Graduation level

Doctorate

(10) (a) University from which passed Master's Degree
(b) Field of specialization in Master's Degree
(c) Date of completion of Master's Degree

(11) If you have at any time been employed, give details including present employment.

Designation of post held | Period with exact dates | Fy| address of Wﬂit:g g':&lﬁg:g} =
and description of work From To employer .

Scientific Institution
Till date

(12) Have you ever been debarred or disqualified by the ICAR/ASRB or any Public Service
Commission from any of their examination/selections? If so, give details:

DECLARATION TO BE SIGNED BY THE CANDIDATE:

| hereby declare that all the statements made in this application are true,
complete and correct to the best of my knowledge and belief. In the event of any information
being found false or incorrect or ineligibility being detected before or after the examination,
action can be taken against me by the Board. | have read the provisions in the Notification for
ARS Examination - 2012 carefully and | hereby undertake to abide by the same. | further
declare that | fulfill all the conditions of eligibility regarding age limits, educational
qualifications, etc. prescribed for admission to the examination.

| have informed my Head of Office / Department in writing that | am applying for
this examination (if applicable).

DATE
PLACE SIGNATURE OF THE CANDIDATE
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APPENDIX - 1l
Prescribed proforma of requisition for Senior Scientist/ Principal Scientist

Name of the Institute :-
I Requisition for recruitment to the post of : Senior Scientist ( ) at--me-mm
II Brief particulars of the Posts
Designation Pay scale/Band* Class & No of posts Sanctioned
Service
Senior Scientist (- | Pay band-4 i.e. Rs. | A.R.S. Permanent | Temporary | Total
memmmmmmeeee) 37,400--67,000 +
RGP Rs.9,000/- 0 - 0

*Higher initial pay may be recommended by the ASRB for specially qualified and

experience candidates.
111 (a) Number of vacancies for which this | Permanent | Temporary | Total
requisition is being sent 0 - 0

(b) How have the vacancy arisen and since | As per revised cadre strength.
when -
(c) If vacancy is permanent whether it is to be Permanent basis
filled up on permanent or temporary basis.

(d) If a vacancy is temporary, how long it is
expected to last irrespective of period for which N.A.
it has been sanctioned.
v Break-up of the vacancies in column III above.

(a) (i) Reserved for SC and not to be treated as
unreserved if no such suitable candidates are

available.
RESERVATION ORDERS ARE NOT

APPLICABLE VIDE COUNCIL’S
LETTER NO. 1(13)/89 - PER. 1V
DATED 5-7-94.

(ii) Reserved for SC but to be treated as
reserved for ST if no suitable SC candidates are
available.
(iii) Reserved for SC but to be treated as
unreserved if no suitable SC/ST candidates are
available.
(iv) Reserved for ST but to be treated as
reserved for SC if no suitable candidates are
available.
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(v) Reserved for ST but to be treated as
Unreserved if no suitable SC/ST candidates are

available o
Total

(b) (1) Reserved Under the quota prescribed by Govt. for BCO/SSCO who were
commissioned during the emergency on temporary basis in the Armed Forces on or after
1.11.1962 and released later according to the phased Programme/invalided out of service
owing to a disability attributable to or aggravated by military service.
(ii))  Reservation of (b) (i) above for N
(i) SC N.A.
(iv) ST N.A.

(c) Unreserved vacancies One | Total - - -

Total of (a) (b) (i) & (c) above should tally with Column III -
(a) above

Note:- The number of vacancies indicated against column iv(b) (ii) for which no suitable SC or ST
candidates become available will be treated as reserved for general candidates belonging to the
category of BCO/SSCO. If no such candidates are available, the reserved vacancies will be treated
as unreserved.

please state clearly whether :-

V (a) | Have recruitment rules for the post been approved by the ASRB
(b) If so, please quote the number and date of
(i) The Board’s letter
(ii) The notification promulgating the rules
(c) | If according to the rules, proportion of vacancies, should be filled up by direct recruitment

(i) The present vacancy or vacancies fall in the direct
Recruitment quota.

(i) All vacancies filling in the direct Recruitment quota have
been included

(iii) If the answer to (ii) above is in the negative please state
clearly the number of vacancies not being reported and the
reasons there of.

The vacancy is to be
filled up by selection
on all India basis
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(d) If the recruitment rules provide for other method being tried
before report to direct recruitment, please indicate clearly the
action taken in this behalf.
\2) Particular of persons who last held the posts regularly against the vacancies in
Column (a) above.
(a) Name : Nil
(b) Reference number and date of the Board’s letter No. Nil '
(VII) | If any adhoc interim arrangehl?ﬁi_;fére on have been made to fill up the vacancies
mentioned in Col.IlI(a) above, pending selection by the Board please state.
(a) The names of the person so appointed, the date and duration of their N.A.
appointment and their age, qualifications experience etc.
(b) Whether the ASRB were consulted in making the adhoc N.A.
arrangements mentioned in (a) above, if so, the number and date of
ASRB’s letter.
(c) If the answer to (b) is in the negative, please state reasons for which N.A.
a reference to the ASRB was not made.
Note:- | (If necessary, this information may be given, in the form above or in enclosure, duly
signed by the officer who signs the requisition).
(V1) | (a) lﬁ the (FOSt pensionable or Non- (a) The Council follows the Pension Rules as
Pensionable? formulated and circulated by Govt. of India
vide D.O letter No. 38/16/2001 — P&PW (A)
dated 09.12.2003 and subsequent clarification
of OM No. 28/30/2004 — P&PW (B) dated
26.07.2005 & 28.10.2009.
(b) Are there any Provident Fund or | (b) ICAR General Provident Fund
other benefits, and if so, please specify.
(c) Any special concessions such as free | (c) In the matter of residential accommodation,
quarters, light, water etc. medical facilities etc., the selected candidate,
will be governed by the rules of the Institutes to
which he is posted.
(IX) Period of Probation The selected candidates will be governed by the

provisions of Rule 14 of ARS Rules.
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X) Duties:-
(@)

(b) The selected candidates will for the present be posted at
(b) The selectees in such location specific
positions will have to serve at the place of selection atleast for a minimum period of five
years and no request for transfer on-any ground shall be entertained before completion of
five years from the date of joining.

(XI) When is/are the selected candidate required to join. Immediately
(XID)
Prospects of promotion to higher posts/Research
Management or time scale if provided in the approved Agriculture Research
Service Rules, Recruitment Rules, (Please indicate it is Service Rules
desired to bring this information to the notice of
candidates).

(XIII) | Qualification required :-

(a) Essential:-

Desirable:-

Are the qualifications (a) above in accordance with the approved Yes
recruitment rules? If not please state reasons for deviation.
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(a) Age limit, if any The maximum age limit is 47
years as on the last date
‘prescribed  for  receipt of
application from persons in India.
(b) Are the age limits relaxable for SC/ST and other | There shall be no maximum age
special categories. limit for the ICAR employees.
(c) | Are the limits and the relaxation under (a) & (b) above
in accordance with the prescribed recruitment rules?
If not, please state reasons for the deviation. .
(XV) | Any other requirement or conditions not covered by | As per provisions of A.R.S.
the above columns. Rules.
(XVI) | If this requisition is being sent in response to any
reference from the Board, please quote their latest
reference.
(XVII) | If direct recruitment was made previous by for
identical posts, please quote. N.A.
(i) Your latest reference number & date
(ii) The ASRB’s latest reference number & date.
(XVIID) | Name address and telephone number of the| D.G., ICAR or his nominees.
representative of the ICAR/Department. Who will be
deputed to assist the ASRB at the interview?
(XIX) | Name of the officer of the ASRB with when the N.A.
requisition has been discussed
( )
DeputySecretary (P)
Indian Council of Agricultural Research
Signature of the Officer sending the requisition.
F.No. -Per-II
Place :- New Delhi
Dated the October, 2011

.NOTE :-

*In case it has been decided that any of the vacancies should not be filled,
- full details thereof, together with the period for which these are to be held in abeyance,
may be given separately in an annexure to be signed by the officer signing this
requisition.

dots. No column should be left blank.

All Answers in the requisition form should be given in not be dashes and
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APPENDIX - 11l

Details of qualifications prescribed for direct recruitment for the posts of
Scientist, Senior Scientist, Principal Scientist, Head of Division, Project
co-ordinators, Zonal co-ordinators and RMPs

7 @ @g)

% qn!lﬂ
ﬂ'-% peigat

- INDIAN COUNCIL OF AGRICULTURAL RESEARCH

Ty omm, =m0 TSt wws @, s Reeft 110000

Hwrdmw  : 23382686
¥~ :jravi_icar@yahoo.co.in

F.No. 8(1)/2007-Per.1IV 26t April, 2012
To

(i) Chairman and Members, Agricultural Scientists’
Recruitment Board (ASRB), New Delhi

(i)  All the Directors of ICAR Institutes / Project Directorates
/ National Research Centres / Bureaux / Zonal Project
Directors / Project Coordinators

Sub: Revised model qualifications for Scientists and
Research Managers in the ICAR system

Sirs,

Consequent upon the introduction of the UGC pay
package for the Scientists in ICAR w.e.f. 1.1.1986 the Council
had prescribed the model qualifications and experience for
various scientific positions vide Council’s letter no. 8(3)/95-
Per.lIV dated 6t February, 1995 and as subsequently amended
vide letters of even number dated 7.11.2007 read with 9.5.2008
and 20.11.2008.

With the adoption of the revised UGC pay package and its
Career Advancement Scheme, consequent on revision of pay
scales of Central Government Employees on the
recommendations of the VI Central Pay Commission, a need
was felt to revise and realign the existing model qualifications
and experience for scientific positions comparable with teaching
positions in the Universities.

The Union Agriculture Minister & President of the ICAR"
Society had constituted a ‘Review Committee on ARS’ with Dr.
R.S. Paroda, former Director General, ICAR and Secretary
(DARE) as Chairman, which inter-alia considered this issue
also. These revised qualifications have been recommended for
adoption, with some fine-tunings by the Committee on ARS.
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The same has been considered and approved by the
Governing Body at its meeting held on 4t February, 2012
and the revised model qualifications and experience for

various scientific positions are at Annexure-I of this
circular.

This shall come into force with immediate effect.

Encl : As above

Copy for information to :-

Sr. PPS to DG, ICAR

PPS to Secretary, ICAR

All DDGs and ND (NAIP) / ADGs, ICAR headquarters
DS{(P), US(P), ICAR '

Per. 1 / Per. Il / Per. Ill and Assessment Unit, ICAR
President, ARSS Forum, Old NBPGR building, Pusa,
New Delhi - 110 012.

Shri Hans Raj, Infm. System Officer for ICAR website
CDN section for giving index number

Guard file

P OO bai

10 BN
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REVISED ELIGIBILIT

1 TION R VA IENTIFIC

AND MANAGEMENT POSTIONS OF INDIAN COUNCIL OF
AGRICULTURAL RESEARCH.

Designation & Pay Band of
the Post

Qualifications & Experience prescribed for
the post.

1. SCIENTIST

(Pay Band-3 of ¥15600-39100
with RGP of ¥6000)

2. SENIOR SCIENTIST

(Pay Band-4 of ¥T37400-67000
with RGP of T9000)

Master’s Degree in the Relevant Subject.

' Esgential

a) For Disciplines other than Engineering
subject :

Doctoral degree in relevant subject including
relevant basic sciences with 8 years experience in
the relevant subject as Scientist/
Lecturer/Extension Specialist or in an equivalent
position in the pay band-3 of ¥15600-39100 with
Grade Pay of ¥ 5400 R 6000 R 7000/ ¥8000 having
made contribution to research / teaching /
extension education as evidenced by published
work / innovations and impact.

b) For Engineering disciplines

Doctoral degree in relevant engineering subject
with 6 years experience as Scientist / Lecturer /
Extension Specialist or in an equivalent position
in the pay band-3 of Rs. 15600-39100 with Grade
Pay of T 5400 R 6000 R 7000/ T8000 having made
contribution to research /teaching / extension
education as evidenced by published work
/innovations and impact,.
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3. Principal Scientist

(Minimum pay of Rs. 43000
in the Pay Band of ¥37400-
67000 with RGP of ¥10000)

OR

Master's degree in the relevant engineering
subject with 10 years experience as Scientist /
Lecturer /Extension Specialist or in an equivalent
position in the pay band-3 of ¥15600-39100 with
Grade Pay of ¥ 5400 R 6000 R 7000/ TB000 having
made contribution to research / teaching /
extension education as evidenced by published
work / innovations and impact.

Desirable
Specialization (to be defined)

Note: Specialization (to be defined) could be made
part of essential qualifications as per job
requirements, if deemed necessary.

Essential
@) Doctoral degree in the relevant subject
including relevant basic sciences.

(i) 10 years experience in the relevant
subject out of which at least 8 years
should be as Scientist / Lecturer /
Extension Specialist or in an
equivalent position in the pay band-3
of ¥15600-39100 with Grade Pay of
¥5400 / 6000/ T7000 / IB000 and 2
years as a Senior Scientist or in an
equivalent position in the Pay Band -
4 of T 37400-67000 with Grade Pay of
8700 / T 9000.

(iii) The candidate should have made
contribution to research / teaching /
extension education as evidenced by
published work/innovations and impact.

Desirable :
Specialization (to be defined)
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4. Head of the Division /
He i ion
(Minimum pay of ¥43000 in

the Pay Band-4 of ¥87400-
67000 with RGP of ¥10000)

5. Project Coordinator /
Joint Directors of Institutes

other than National
Institutes / Deemed
Universities.

(Minimum pay of T43000 in
the Pay Band - 4 of ¥37400-
67000 with RGP of ¥ 10000)

Note: Specialization (to be defined) could be made
part of essential qualifications as per job
requirements, if deemed necessary.

Esgential
(i) Doctoral degree in the relevant subject
including relevant basic sciences.

(i1) At least 2 years experience as Principal
Scientist/ Professor or in an equivalent
position in the pay band-4 of ¥37400-67000
with Grade Pay of ¥10000. '

(iii) Evidence of publications / activities /
contributions to suggest that the candidate
has a broad vision /perspective on
agricultural research.

Desirable :
Specialization (to be defined)

Note: Specialization (to be defined) could be made
part of essential qualifications as per job
requirements, if deemed necessary.

Essential
(1) Doctoral degree in the relevant subject
‘including relevant basic sciences.

(ii) At least 3 years experience as Principal
Scientist/Professor or in an “equivalent
position in the pay band-4 of Y37400-67000
with Grade Pay of ¥10000.

(iii) Evidence of publications /activities /

contributions to suggest that the candidate

has a broad vision / perspective on
agricultural research
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6. ADG/Directors of ICAR
Institutes other than
National Institutes/Deemed
Universities/ZPD and JD of
N

ional Insti

(Minimum pay of Rs. 43000
in the Pay Band - 4 of
237400-67000 with RGP of
Rs. 10000) '

Specialization (to be defined)

Note : Specialization (to be defined) could be
made part of essential qualifications as per job
requirements, if deemed necessary

Essential
i) Doctoral degree in the relevant subject
including relevant basic sciences.

ii) At least 5 years experience as Principal
Scientist / Professor or in an equivalent
position in the pay band-4 of ¥37400-67000
with grade pay of ¥10000.

OR

An eminent scientist having proven record of
Scientific contribution working in a reputed
organisation/ institute having at least 15
years experience in the relevant subject.

Evidence of publication / activities
contribution to suggest that the candidate has
a broad vision/perspective on agricultural
research.

1ii)

iv) Should possess MDP / EDP course completion
certificate of NAARM.

Desirable ;
Specialization (to be defined)

Note: Specialization (to be defined) could be made
part of essential qualifications as per job
requirements, if deemed necessary.

289



7. DDG/Director, NAARM /
ND, NAIP

(Rs. 75000/- fixed)

Essentigl
(i) A Doctoral degree in the relevant subject
including relevant basic sciences.

(i1) An eminent Scientist /Teacher having at least
8 years experience in the grade of Principal
Scientist/ Professor or in an equivalent
position in pay band -4 of ¥37400-67000 with
grade pay of ¥10000 out of which 3 years
experience should be in a Research
Management Position or 5 years experience in
positions specified below

OR

An eminent Scientist having proven record of
scientific contribution working in a reputed
Organization/ Institutes having at least 21
years experience in the relevant subject, out of
which 3 years experience should be in a
Research Management Position or 5 years
experience in any of the following positions:-

(a) Heads of Divisions at ICAR Institutes.

(b) Heads of Regional Stations of ICAR
Institutes.

(c ) Project Coordinator.

(d) Zonal Coordinator(service rendered
prior to 27.01.2009)

(e) Joint Directors of Institutes other than
National Institutes /DUs

(iii) Evidence of contribution to research /
teaching / extension education as supported
by published work/innovations and impact.

The candidate should have demonstrated
scientific leadership and skill in research
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management with a broad vision and perspective
of agricultural research.

8. Directors of National |Essential
Institutes with Deemed to
be University status
®175000/- fixed + T5000 p.m.
as Special Allowance)

i) A Doctoral degree in the relevant subject
including relevant basic sciences.

ii.) An eminent Scientist /fTeacher having at least
8 years experience in the grade of Principal
Scientist/Professor or in an equivalent
position in pay band -4 of ¥ 37400-67000 with
grade pay of 10000 out of which 3 years
experience should be in a Research
Management Position or 5 years experience in
positions specified below

OR

An eminent Scientist having proven record of
scientific contribution working in a reputed
organization / Institutes having at least 21
years experience in the relevant subject, out of
which 3 years experience should be in a
Research Management Position or 5 years
experience in any of the following positions:

(a) Heads of Divisions at ICAR Institutes.

(b) Heads of Regional Stations of ICAR
Institutes.

(c ) Project Coordinator.

(d) Zonal Coordinator (service rendered prior
to 27.01.2009) :

(e) Joint Directors of Institutes other than
National Institutes /DUs

(i1) Evidence of contribution to research/
teaching/ extension education as supported
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by published work/innovations and impact
Desirable :

The candidate should have demonstrated
scientific leadership and skill in research

management with a broad vision and perspective
of agricultural research.
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APPENDIX - IV

Renewal of Tenure for Research Management Positions

APPLICATION FOR RENEWAL OF TENUE FOR RESEARCH MANAGEMENT
POSITIONS

. Name

Date of Birth :
Designation and Address :
Date of Appointment to

the present post

5. Educational Career

2WN

Degree/Diploma/Certificate | Class/Grade University/Board/Institute | Year

Doctorate

Mastres’ Degree/B.Tech or
equivalent

Bachelors’ degree or
equivalent

Matriculation/School Leave
Certificate/Higher
Secondary/PUC

6. a) Major field of the highest degree
and the one lower to that

b) Specialisation in highest degree

c) Title of the thesis i) Ph.D
ii) M.Sc.

7. Additional qualification /training
acquired in India and/or abroad,;
(List of all part- time and short-term
Training, not included in educational
Career. Give dates, duties and
duration of course).

8. Complete service record of the
various posts held starting with your
present post list in reverse order every
employment you have had.
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Name of | Actual Designation | Pay Period Reason Nature of
Institute place of Scale & |fromto for leaving | duties
work Basic pay actually

) performed

9. ‘Membership of societies(indicate)
Also if any position/office held)

10. Awards/Recognition received
(Give details)

. 11.Publications during the tehure(Attach a list in proper form)

a) Research Journals

b) Technical Journals

¢) Popular Articles

d) Reports/Reviews

e) Technical Bulletins

f) Books

g) Papers presented in Conference

12. Indicate Contributions made during the tenure
in planning new Research Programmes or
modifying/improvement of ongoing programmes.

13. The exact role played in supervising implementations
of research projects, the specific problems identified
and recommendations/action taken, if any, for solving
such problems.

14, Contributions made in monitoring and evaluating the
Progress of the projects (Give details).

16. Details of projects/Centres visited.

16. Contributions made in compilation and documentation
of research results of the projects in the form of reports,
review papers , brochures, etc. including comprehensive
review of problems of research management and constraints
observed in executing of programmes.

17. Contribution to Institutionals/Infrastructual development
(Physical, Plant and Professional)

18.Furnish a Self-appraisal in not exceeding 250 words

bringing out your achievements and shortfalls, if any,
during the tenure.
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19.Whether you faced any constraints in carrying out your
Work. If so, give details.

20.Furnish a write up not exceeding 250 words about the
about the reasons why you want renewal of the tenure
and what are the tasks/objectives you would get for
yourself if the tenure is renewed.

21, Any other relevant information.

Signature
Name
Designation :

295



APPENDIX - V

The minimum educational/trade qualifications for different functional
groups of technical personnel
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INDIAN COUNCIL OF AGRICULTURAL RESEARCH
Krishi Bhavan, Dr. Rajendra Prasad Road

New Delhi - 110001
F.N0.19(10)/2004- Estt.IV Dated 24" February, 2006

To
The Directors/Project Directors of the ICAR Research Institutes/

NRCs/Bureaux

Sub: Amendment in Technical Service Rules - regarding

Sir,

Reference is invited to para.7.4 of the Handbook of Technical Services - 4
Edition, according to which the model qualifications for different functional groups of
technical employees are given in Appendix 1V. These were notified vide letter No.
18(1)/97-Estt.IV dated 3.2.2000. To overcome the difficulties arising out of the
implementation of these qualifications, it has been decided by the GB of the Council to
amend the model qualifications to the extent indicated in the Annexure. The amendments

will come into force with immediate effect.

2. The qualifications prescribed for the following groups are applicable only for the

purpose of merit promotion (vide para 6.1 of the Handbook of the Technical Services -
4™ Edition) of Council’s employees in position as on 3" February, 2000 :-

(i) Sub-Group ‘Other staff” in Group IV — “Librar)'flnforniation/ljocumen!alion

Staff.”
(i1} Group V - “Photographers™
(iil) Group VI - “Artist”
(iv) Sub-Group ‘Production’ in Group VII “Press & Editorial Staff”.

3. The merit promotion in accordance with the qualifications amended vide
Annexure, shall take effect from or after the date of issue of these instructions.
Henceforth, vacant posts in the above groups are not to be filled. Related activities may
be outsourced in the light of instructions contained in para & of GI, MF OM No. 7(2)/E
Co-ord/2005 dated 23.11.2005 and other instructions/guidelines issued by Govt/ICAR
from time to time. The market by its very nature keeps evolving according to emerging
business opportunities. With some effort at vendor development by the concerned
institutes. there may be no difficulty in outsourcing the work in accordance with the

revised GFRs.
Contd.....2/-



4 Promotion against 33 1/3% posts in grade T-1 as provided in para 7.1 of the
Handbook of Technical Services (4™ Edition) shall continue to be made keeping in view
the alternate gualifications contained in ICAR letter No. 7(10)/78 Per 11l dated 27.1.1979,
read with letter No. 7(11)/83-Per.IIl dated 22.8.1984 as further clarified vide letter No.

19-7/2000-Estt IV dated 7.11.2003.

5. It has also been decided to amend para 6.5 (a) & (b) of Handbook on Technical
Services (4" Edition)and para 2(iii)(a) & (b) of Council’s Notification No. 18-1/97 Estt

IV dated 3.2.2000 in the following manner :-

Existing Provision

Revised Preovision

Para 6.5 (a) & (b) and Para 2 (ii1) {(a) & (b)
of Notification No. 18-1/97 Estt IV dated
5.2.2000

(a) Those technical personnel who are
working in T-7 grade (Rs 10,000-15,200)
and have not been assessed for T-8 grade
would be eligible for assessment to T-9 (Rs
12,000-16,500) grade after completion of 7
years of service in T-7 grade.

(b) Those techmical personnel who have
already been placed in T-8 prade (Rs
10,000-15,200) will be assessed for T-9
(Rs 12,000-16,500) after completion of 5
years of service in grade T-8.

The technical personnel working in Grade
T-7 and Grade T-8 and T (7-R% arade ma;
be considered for merit promotion to gradz
T-9 after they have rendered service of
seven years in grade T-7, or combined
serviee of seven years in grade T-7, [-8
and T (7-8) as on 3.2.2000 and thereafter.

Hindi version will follow.

Yours faithfully

(S.P. SANWAL)
UNDER SECRETARY (TS)

—
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Qualifications for different Functional Groups

Group I - Field/Farm Technicians

CATEGORY 1

Existing Qualification
Matriculate with at least one vyear
certificate from recognized institution in
the relevant field.

Amended Qualification
No change.

CATEGORY I

Bachelor's degree in the relevant field or
equivalent qualifications from a recognized
university

Bachelor’s degree in Agriculture or any
other branch of science/social science
relevant to  agriculture or equivalent
qualification from a recognised university.

CATEG

ORY Il

Master’s degree wn the relevant field oy
equivalent qualifications from a recognized
university.

Master’s degree in Agriculture or any
other branch of science/social science
relevant to agriculture or equivalent
qualification from a recognised University.

Group ii- Laboratory Technicians :

CATEGORY 1

Existing Qualification
Matriculate with at least one year
certificate from recognized institution in
the relevant ficld.

Amended Qualification
No change.

CATEGORY 11

Bachelor’s degree in the relevant field or
equivalent qualifications from a recognized
university

Bachelor’s degree in Agriculture or any
other branch of science/social science
relevant to agriculture or equivalent
qualification from a recognised university.

CATEGORY HI

Master’s degree in the relevant field or
cquivalent qualifications from a recognized
university.

Master’'s degree in Agriculture or any
other branch of science/social science
relevant to agriculture or equivalent

qualification from a recognised University.
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Group-111 — Workshop Staff including Engineering Workshop Staff

CATEGORY 1

Existing Qualification

Amended Qualification

Matriculate with at least one year certificate
from recognized institution in the relevant
ficld.

* In the case  of Drivers following
qualilications have been prescribed:

(i) Matriculation pass qualification from a
recognized Board;

(ii) Possession of a valid and appropriate
driving licence from prescribed Govt. authority
( the candidate will have to pass the practical
skill test to be taken by an appropriate
Committee of the Institute / Hqrs.

Desirable qualification:

(i) One year trade certificate in the relevant
field from IT1; or

(ii) Experience of driving in a recognized
[nstitution; or

(iil) Experience of motor mechanic work

Note:- Such Group ‘D’/ Supporting Staff horne
on the regular establishment of the Institute/
[lqrs. Concerned who were deployed
continuously and uninterruptedly as drivers
and completed not less than a period of one full
year on such continuous deployment as on 29"
June, 1996 viz. the date of reclassification of
the post of Driver, and who were otherwise, in
all respect, fulfilling the eligibility for the post
of Driver as per qualification in force
immediately prior to 29" June 1996, would as
a special one time relaxation be treated as
eligible Departmental candidates for selection
along with sponsored candidates for the post of
Driver at the respective Institute / [CAR Hgrs.

No change.

CATEGORY II

Bachelor’s degree in the relevant field or| Bachelor’s degree/Three years diploma in
relevant  field or  equivalent
university qualification from a recognised university

equivalent qualifications from a recognized | the

(**)For  Drivers/Mechanics  for
cars/jeeps/tractors/motorcycles/Scooters/

HTV & LTV: Following qualifications
have been prescribed :

staff
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(1) Matriculation pass qualification froin a
recognised Board;

(i1 ) Possession of a valid and appropriate
driving license from the prescribed Govt.
authority(the candidate will have to pass a
practical skill test to be taken by an
appropriate Committee of the
[nstitute/Hqrs.

(i1i) 5 years experience.

CATEGORY III

Master's degree in the relevant field or
equivalent qualifications from a recognized
university.

Master’s Degree in the relevant field or
equivalent qualifications from a recognised
university.
Or

(***)Bachelor’s Degree in the relevant
field or equivalent qualification from a
recognised university with at least five
years relevant experience.

. Prescribed vide Council’s letter No. 17-1/97-Estt.IV dated 18.7.2000.

o Applicable for merit promotion
Technical

Services, 4" Edition.

under para 6(i) of the Handbook of
No direct recruitment in the sub-group

‘Drivers and Mechanics for staff cars/ Jeeps/ tractors/ motor cycles/
scoaters/HTV/LTYV is to be made in Category II.

RoRok

Applicable to Council’s employees in position as on 3.2.2000 for the purpose

of merit promotion under para 6(i) of the Handbook of Technical Services,

4" Fdition.

Note : Qualifications for Drivers (and such of the Telephone Operators who are holding the
post in Technical Category on personal basis) have not been prescribed in Category-III
becausc it has been decided to consider them for merit promotion only upto T-5 grade of

Category 11 and not beyond that.

Group 1V - Library/Information/Documentation Staff :

CATEGORY 1

Existing Qualification

Amended Qualification

Matriculate  with  at  least one year
certificate from recognized institution in
the relevant field.

No change.

CATEGORY II

Bachelor’s degree in the relevant field or
equivalent qualifications from a recognized
university

Essential Qualifications :

Bachelor’s Degree in Library Science/
Library & Information Science or
equivalent qualification from a recognised
university.

Desirable Qualification :
(i) Experience of working in the relevant




leld moa
any other organisation of repute.

(i) Knowledge of one foreign language
* For other staff

i)Bachelor’s Degree

ii)3 years experience

Iniversity/Institute/Counctl or

CATEGORY III

Mester’s degree in the relevant field or
g

equivalent qualifications from a recognized

university

Essential Qualifications :

Master’s Degree in Library Science/
Library & Information Science or
equivalent qualifications from a recognised
university .

Desirable Qualification :

(i)  Experience  of  working in
University/Institute/Council or any other
organisation of repute in the relevant field
(ii) Knowledge of one foreign language

* For Other Staff

Master’s Degree in Economics/Statistics
from a recognised university.

* Applicable to Council’s employees in position as on 3.2.2000 for the purpose of merit
promotion under para 6.1 of the Handbook of Technical Services(4"™ edition). Direct
recruitment in this functional group with the qualifications indicated for the sub group

‘other staff” is not to be made in future.

Group -V : Photography Staff :

CATEGORY 1

Existing Qualification

Amended Qualification

Matriculate  with at least one year
certificate from recognized institution in
the relevant field.

No change.*

CATEGORY I1

Bachelor’s degree in the relevant field or
equivalent qualifications from a recognized
university

Essential Qualifications :

(i)'-"Matricu[ate with at least five years

experience in the trade

Desirable Qualifications :

i)Bachelor’s Degree in Photography or
equivalent Diploma in Photography
it)Experience of write-ups on Photographic
features.
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CATEGORY I

Master’s dezree i the relevant field or
cquivalent qualifications [rom a recognized

LI versity

IEssential Qualifications :

(1)*Bachelor’s Degree in Photography or
equivalent Diploma in Photography

(iv) At least S years experience in the
trade in a supervisory capacity

Desirable Qualifications :

Experience of write-ups on photographic
features

* Applicable to Council’s employees in position as on 3.2.2000 for the purpose of merit
premotion under para 6.1 of the Handbook of Technical Services(4™ edition).

Direct recruitment in Group V-

“Photography Staff” is not to be made in future.

All

activities are to be outsourced.

Group -VI - Artist

CATEGORY 1

Existing Qualification

Amended Qualification

Matriculate  with at least one year | No change
certificate from recognized institution in
the refevant {ield.

CATEGORY I

Bachelor’s degree in the relevant field or
equivalent qualifications from a recognized
university

* Bachelor’s Degree in the field of Fine
Arts/Commercial  Art/Applied Art  or
equivalent qualification from a recognised
university.

CATEG

ORY III

Master’s degree in the relevant field or
equivalent qualifications from a recognized
university.

i) * Master’s Degree in the field of Fine
Arts/Commercial ~ Art/Applied  Art  or
equivalent qualification from a recognised
university

il) Minimum 5 vyears experience in the
relevant field.

* Applicable to Council’s employces in position as on 3.2.2000 for the purpose of
merit promotion under para 6.1 of the Handbook of Technical Services(4" edition).
Direct Recruitment in Group VI ‘Artists’ is not to be made in future. All activities

are to be outsourced,
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Group-Vli- Press and Editorial Staff

A. Editorial Staff

CATEGORY |

Existing Qualification

Amended Qualification

Matriculate with  at  least one year| No change
certificate  from recognized institution in
the relevant field.

CATEGORY 11

Bachelor's degree in the relevant field or
equivalent qualifications from a recognized
universitv

Essential Qualifications

Bachelor’s Degree from a recognised
University in agriculture or any branch of
science/social  science  relevant  to
agriculture or equivalent qualification from
a recognised University, with three years
experience of science writing and science
journalism as evidenced by published
material.

Desirable Qualification:

Diploma in Journalism.

For Language Assistants/Translators

Essential Qualification :

Bachelor’s Degree in the concerned
language or equivalent qualification from a
recognised university, with three years
sxperience in science writing and science
journalism in the concerned language as
zvidenced by published material.

Desirable Qualification

Diploma in Journalism

CATEGORY I

Master’s degree in the relevant field or
cquivalent qualifications from a recognized
university.

Essential Qualifications

Master’s Degree in agriculture or any
branch of science/social science relevant to
agriculture or equivalent qualification from
a recognised University with five years
experience of science writing and science
journalism in the concerned language as
evidenced by published material.
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Desirable Qualification:

Bachelor’s degrec in Journalism or
equivalent Diploma in Journalism.

For Language Assistants/ Translators

Essential Qualification

Master’s Degree in the concerned
language or equivalent qualification from a
recognised university, with five years
experience in science writing and science
journalism, in the concerned language, as
evidenced by published material.

Desirable Qualification :

Bachelor’s degree in Journalism or
equivalent Diploma in Journalism

For posts pertaining to Production, Publicity and Public Relations under the Press and

Editorial staff

B. Production

CATEGORY I

Existing Qualification

Amended Qualification

Matriculate  with at  least one year
certificate from recognized institution in
the relevant field.

No change

CATEGORY II

Bachelor’s degree in the relevant field or
equivalent qualifications from a recognized
university

(*) 1) Bachelor’s degree or equivalent
qualification from recognised University

ii) Diploma in printing technology or 2
years post-graduate diploma in Book
Publishing with specialisation in Book
Production.

iii) 3 years experience in the line.

CATEGORY III

Master’s degree in the relevant field or
equivalent qualifications from a recognized
university.

(*)i) Bachelor’s degree or equivalent
qualification from a recognised University
i1)Diploma in Printing Technology or 2
years Post-Graduate diploma in Book
Publishing with specialisation in Book
Production.

iii)7 years experience in the line




“Applicable to Council’s employees in position as on 3.2.2000 for the purpose of
merit promotion under para 6.1 of the Handbook of Technical Services, 4" Edition.
Hercafter, direct recruitment is not to be made in Group VII(B)-Production. All

activities are to be outsourced.

C. Publicity

CATEGORY 1

Existing Qualification

Amended Qualification

Matriculate with at least one year | No change.
certificate from recognized institution in
the relevant field.

CATEGORY II

Bachelor’s degree in the relevant field or
equivalent qualifications from a recognized
university

Essential Qualifications

relevant field
from a

i)Bachelor’s Degree in the
or equivalent qualification
recognised university.

ii)3 years experience in the relevant field

Desirable Qualifications:

Bachelor’s degree in Journalism or Public
Relations/  equivalent  diploma in
Journalism or Public Relations.

CATEG

ORY III

Master’s degree in the relevant field or
equivalent qualifications from a recognized
university.

Essential Qualifications :

)Master’s Degree in the relevant field or
equivalent qualification from a recognised
university

ii)Bachelor’s Degree in Journalism/Public
Relations/equivalent diploma in Journalism
or Public Relations.

iii)3 years experience in the line.
Minimum experience will be 7 years and
10 years for lateral entry to posts

carrying scales of pay of Rs.10,000-15,200

and Rs.12,000-16,500 respectively.
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Group-VIII - Medical and Paramedical Staff

CATEGORY I

Existing Qualification

Amended Qualification

Matriculate with at least one year
certificate from recognized institution. in
the relevant field.

No change.

CATEGORY I

Bachelor’s degree in the relevant field or
equivalent qualifications from a recognized
university

No change.

CATEGORY IIT

Master’s degree in the relevant field or
equivalent qualifications from a recognized
university.

No change.

Group-IX House Keeping Staff

CATEGORY 1

Existing Qualification

Amended Qualification

Matriculate with at least one year
certificate from recognized institution in
the relevant field.

No change.

CATEG

ORY II

Bachelor’s degree in the relevant field or
equivalent qualifications from a recognized
university

No change.

CATEGORY II1

Master’s degree in the relevant field or
equivalent qualifications from a recognized

No change.

university.
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APPENDIX - VI

Direct recruitment of technical employees limited to the posts

Eield/Farm Technicians

Farm Superintendent
Superintendent(Dairy)

Dairy Farm Superintendent
Farm Manager

Dalry Manager

Dairy Cattle Manager
Assistant Farm Superintendent
Assistant Superintendent(Dairy)
Junior Farm Manager

Junior Garden Superintendent
Field Supervisor

Field Assistant

Junior Field Assistant
Fieldman

Farm Assistant

Herbarium Assistant

Nursery Assistant

Senior Cattle Supervisor
Horticultural Supervisor
Forester

Stockman

Veterinary Officer

Veterinary Assistant

Senior Technical Assistant
Technical Assistant

Rice Production Training Asstt.
Agricultural Asstt.

Botanical Asstt.

Extension Asstt.

Entomological Asstt.
Horticultural Asstt.

Livestock Asstt.

Physiological Asstt.
Plant-Protection Asstt.

Seed Exchange Asstt.
Assistant Seed Production
Senlor Soll Asstt.

Field Plantation and Store Asstt.
Junior Survey Asstt.
Taxidermist

Agricultural Assistant-cum-Investigator
Field Investigator

Inspector
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44, Junior Soil Surveyor

45, Land Surveyor

46. Area Supervisor

47. Bee-Keeper

48, Insect Collector

49, Insect Collector Tender

50. Surveyor

51. Agricultural Inspector

52. Deputy Ranger

53. Research Asstt.

54, Garden Superintendent

55. Field Inspector

56. Research Asstt.

57. Garden Superintendent

58. Field Inspector

59. Senior Veterinary Asstt.Surgeon
60. Mate

61, Head of Farm Operations and Management
62. Village Extension Officer

63. Training Asstt.

64. Junior Superintendent

65. Junior Field Asstt-cum-Curer
66. Senior Farm Asstt.

67. Animal House Keeper

68. Artificial Insemination Technician
69. Senior Training Asstt.

Laboratory Technicians
Laboratory Technician
Senior Operator
Senior Equipment Operator
Project Operator
Machine Operator
Plant Attendant
Sprayer Technician
Senior Laboratory Asstt.
Clinical Laboratory Asstt.
10.  Anaesthesla Asstt.
11.  Technological Asstt.
12.  X-Ray Asstt.
13.  Analytical Asstt.
14.  Agronomical Asstt.
15. Biochemical Asstt.
16.  Cartographic Asstt.
17.  Junior Cartographic Asstt.

CONAUM D WN
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Chemical Asstt.
Microbiological Asstt.
Mycological Asstt.
Weaving Asstt.
Operator(Electrical)

Setter and Spinner
Computer Operator

Senior Computer Operator
Demonstrator

Cytological Asstt.

FSR Operator/Junior Equipment Operator/EP Operator/LNP
Mike Tester

Wool crater

Workshop Staff(including Engineering Staff)

Manager(Experimental)
Spinning and Weaving Mill
Senlor Engineer(Electronic)
Engineer
Engineer(Instruments)
Maintenance Engineer
Refrigerator Engineer
Waorkshop Engineer
Mechanical Engineer
Electrical Engineer

Farm Engineer

Instrument Physicist

Junior Instrumentalist
Asslstant Engineer
Workshop Superintendent
Maintenance Supervisor
Supervisor
Superintendent(Electrical and Mechanical)
Superintendent(Instruments)
Engineering Asstt.

Senlor Mechanic

Mechanic

Boiler Mechanic

Machinist

Farm Mechanic
Electrician-cum-Tubewell Mechanic
Senior Mill Mechanic
Machine Man

Driller

Technician
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Foundary Asstt.

Fitter

Boiler Attendant

Moulder

Pattern maker

Welder

Latheman

Metal Maker

Instrument Maker

Mill Wright

Senior Operator Driver
Electrical Foreman

Fabric Production Foreman
Assistant Foreman
Chargeman

Senlor Glass Blower
Composer

Draftsman

Senior Workshop Physicist
Maintenance Assembly Asstt.
Printing Incharge
Executive Engineer(Civil)
Senlor Draftsman

Pump Driver
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APPENDIX - VII

Stopping of direct recruitment to the technical posts by
the ICAR Institutes

Junior Manager

Field Officer

Assistant Manager
Assistant Field Assistant

Curer

Herbarium Keeper

Senior Stockman

Senior Veterinary Asstt.
Veterinary Compounder
Junior Technical Asstt.
Stock Asstt.

Senior Block Asstt.

Junior Observer
Abstractor

Potato Inspector

Media Surveyor

Insect Collector and Setter
Butcher

Village Level Worker
Enumerator
Stock-cum-Compounder
Sample Sorter

Junior Farm Superintendent
Research technical Asstt.
Tailor

Senior Asstt.(Farm)

Skin Diver

Milk Recorder

Senior Officer(Survey)
Assistant Farm Management Officer
Junior Asstt.(Farm)

Laboratory Technician

Equipment Operator
Operator

Laboratory Asstt. -
Junior Laboratory Asstt.
Senior Chemical Asstt.
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6. Junior Chemical Asstt.

7. Electronic Computer Operator

8 Assistant Electronic Computer Operator
9. Junior Computer Operator

10. Senlor Key Punch Operator

11, Punch Card Operator

12. Tester

13. Spinner

Workshop Staff(including Engineering Staff)

Senior Instrument Physicist
Senior Engg. Supervisor
Engineering Supervisor
Mechanical Supervisor
Electrical Supervisor
Overseer

Assistant Overseer
Chief Mechanic

Head Mechanic

10. Driller-cum-Mechanic
11. Junior Mechanic

12. Senlor Machinist

13. Tubewell Mechanic

14. Skilled-Mechanic

15. Refrigerator Mechanic .
16. Assistant Mechanic

17. Instrument

18. Senior Fitter

19.  Technical Mistry

20. Biolerman

21. Plumber

22, Refrigerator Asstt.

23. Air Cooler/Air Conditioner Mechanic
24, Junior Mechanical Asstt.
25. Projectionist

26. . Head Gas Man

O®ONO L RWNE

27.  Gas Mistry
28.  Pump Man
29.  Mistry

30.  Tin Smith

31, Senior Carpenter
32 Head Carpenter
33, Carpenter

34. Black Smith

35. Mason
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36.
37.
38.
39.

41.
42.
43,

45.

47

49,
50.
51
52.
53.
54,

56.

Turner

Senior Electriclan

Electrician

Junior Electrician
Air-conditioning Supervisor
Greaser

Glass Blower

Cage Repalirer

Wireman

Senior Aero-Draitsman

Head Draftsman

Tubeweli Operator/Pump Operator/Pumpset Driver/Pump Driver/Pump
Man/Pump House Operator/Generator Operator
Driver(Light ar.d Heavy vehicles)
Tracer

Transport Officer

Offset Machir.ie Operator

Junior Engine:er

Agricultural Mechanic

Senior Technician

Workshop Fitter

Foreman
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APPENDIX - VIII

Mode of recruitment and eligibility criteria for various administrative
posts in ICAR

314

INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAVAN : NEW DELHI

F.No 33(14)/2012-Estt.] Dated the 12th March, 2013

To
The Directors of all the ICAR Institutes/ NRCs/PDs/Bureaux

Subject: Recruitment Rules for the post of Skilled Support Staff (SSS) in ICAR

system - reg.

Recruitment Rules for the post of Skilled Support Staff to iacilitate
regularization of Casual Labourers with Temporary Status only were issued vide
Annexure II of the Council’s letter no. 14(1)/2008-Estt.I dated 03.8.2011. Since the
Recruitment Kules did not cover the provision of filling up of the post on Direct
Recruitrnent basis (from open market), requests were received for making provision
for filling up the post from open market on DR basis also.

The matter has been examined in the Council and accordingly a consolidated
revised recruitment rules for the post of Skilled Support Staff to be filled on direct
recruitment basis and also by regularization of casual labourers with temporary
status, duly approved by the Competent Authority, are hereby notified for
information, guidance and necessary action of all concerned.

These recruitment rules come into force with immediate effect.

Yours faithfully,

o —
(K.N. Choudhary)

Deputy Secretary (Admn.)
Encl.: As above

Copy for information to:

1. All Directors / Deputy Secretaries / Secretary, ASRB / COE, ASRB /
Under Secretaries, ICAR at Krishi Bhavan / Krishi Anusandhan Bhavan 1
& 11, Pusa, New Delhi. -

Sr. PPS to DG, ICAR / PPS to Chairman, ASRB / PPS to Secretary,
ICAR/PS to FA, DARE/ICAR
3. Secretary (SS), CJSC, Hyderabad; Secretary (SS), HJSC, ICAR, New Delhi

Media Unit, ICAR with the request to upload RRs on the ICAR website.
5. Guard File / Spare Copies

r
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REVISED RECRUITMENT RULES FOR THE POST OF

SKILLED SUPPORT STAFF
i. | Nama of the post Skilled Support Staff
2 Classification Group 'C’, Non-ministerial, Non-Gazetted
3. | Pay Band and Grade Pay/ Pay Scale | Pay Band-1 Rs. 5200-20200 + Grade Pay of Rs.1800/-.
"4 | Whether Selection Post or Not applicable
Non-selection Post
5. | Age limit for direct recruitment 18-25 yoars

(Relaxation in upper age shall be allowed to Scheduled Caste /
Scheduled Tribe / OBC and any other category as per the
instructions issued by the Govemnment of India from time o
time)

Note |: The crucial dale for determining the age limit shall be
the closing date for receipt of application from candidates in
India.

Note |I: For regularization of casual labourers with temporary
status age imit shall be as per DOPT's OM No. 5106/2/80-
Estt.(C) dated 10.9.1993 duly endorsed vide ICAR letter no.
14{1)/2008-Estt.| dated 03.08.2011.

Note Ill: In case of recruitment made through the Employment
Exchange, the crucial date for determining the age limit shall be
the tast date up to which the Employment Exchange is askad to
submit the names.

| Educational & other qualifications
required for direct recruitment

Matriculation or equivatent pass
OR

ITi pass

Whether age and educational
qualification required for direct recruits
will apply in case of promotees.

Not appiicable

Period of Probation, if any.

Two years

Method of recrutment whether by
Direct Recruitment or by promotion or
by deputation / absomption &
percentage of vacancies to be filled by
various modes.

By direct recruitment, also from amongst casual labourers with
temporary status granted under the DOPT Scheme vide OM
No. 5106/2/90-Estt. (C) dated 10.09.1993 duly endorsed vide
ICAR letter no. 14(1)/2008-Estt.I dated 03.08.2011, if available
at the Institute concerned.
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10.

In case of recruitment by prometion /
deputation / absorplion; grades from
which promotion / deputation /
absorption is to be mads.

Not applicable

1.

Composiicn  of Depaitmental
Promotion Corimities for considering
confirmation

AT THE ICAR Hgrs.

Dirsctor (A) or his Nomines

An officer not lower-in status than
Under Secretary nominated by
Director (A))

Member

An officer not lower in status than
Under Secretary belonging to
SC/ST communify nominated by
Director {Adma.)

Member

An outside experl nof lower in
status than Under Secrefary
nominated by Director (Admn.)

Member

Dy. Secrstary (A) or Under
Secratary (A)

Mamber — Sacy.

AT THE ICAR RESEARCH INSTITUTES

Chief Admn. OfiicenSr. Admn.
Officer, if there is no post of
CAO/SAO in the Instifute an
Officer of equivalent stalus
nominated by Dirscior

Chairman

An Officer not lower in status than
Admn. Officsr necminated by
Dirsctor

An Officer not lower in status than

AO - belonging fo SC/ST
community nominated by Director

An OQuiside Experf not lower in
stafus than AO nominated by
Diractor

Member

SAO/AOQ (in absence of such
officer, an officer of equivalent
status nominated by Director)

Member — Secy.




W
ICAR

Indian Council of Agricultural Research
Krishi Bhawan, New Delhi — 110 114

F.No.14(1)/2008-Estt.I Dated: June 8, 2011
To

The Directors of all the ICAR Institutes / Bureaux / PDs / NRCs / ZCUs.

Sub: Revised Recruitment Rules for the administrative posts — reg.

Sir / Madam,

The revised Recruitment Rules for the following posts as approved by the Competent
Authority are hereby notified with immediate effect for the information, guidance and
necessary action of all concerned:

1. Lower Division Clerk
2. Stenographer Grade II1

Yours faithfully,

——

(1)
Encl: As above (K.N. Choudhary)

Under Secretary (Admn.)

Tel.: 23386978
Copy to:-

1. All Officers/Sections of ICAR (including ASRB) at KB / KAB -i/11 / NASC
Complex.

Secretary (Staff Side), CJSC, ICAR.

Secretary (Staff Side), HISC, ICAR.

Media Unit, ICAR, for placing this letter on Council's website.

Guard file / Spare Copies (10).

R

XAk
(K.N. Choudhary)
Under Secretary (Admn.)
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RECRUITMENT RULES FOR THE POST OF LOWER DIVISION CLERK [N ICAR

SYSTEM

Name of the post

Lower Division Clerk

12, | Classification Administrative Group ‘C"
3. Pay Band and Grade Pay/ Pay Scale | Pay Band-1, Rs. 5200-20200 +Grade Pay of |
: Rs. 1900/~

4. Whether Selection Post or Non-selection
Non-selection Post

5. | Age limit for direct recruitment 18-27 years

} - -
| 6. Educational & other qualifications | (i) 12™ Class or equivalent qualification from
i required for direct recruitment a recognized Board or University
(ii) A typing speed of 35 w.p.m. in English or
30 w.p.m. in Hindi on computer.
(35 w.p.m. and 30 w.p.m. correspond to 16500
KDPH on an average of 5 key depressions for
each word)

7. Whether age and educational | Yes, to the extent indicated in Col.9
qualification required for direct
recruits  will apply in case of
promotees.

8. Period of Probation, if any. Two Years.

9. Method of recruitment whether by | () 85% of vacancies by direct recruilment
Direct Recruitment or by promotion | through open  competitive  examination
or by deputation / absorption & | conducted by ICAR Hqrs/ ICAR Institutes.
percentage of vacancies to be filled | LDCs from the Central Government/ State
by various modes. Government Departments desiring transfer

| can also be appointed against the vacancies

meant for direct recruitment.
(i) 10% of the vacancies shall be filled from
amongst the Group € Staff in the Grade Pay

of Rs.1800 and who possess 12" Class pass or _

equivalent qualification and have rendered 3

{ years regular service in the grade, on the

basis of departmental qualifying examination.
The maximum age limit for eligibility for
examination is 45 years. { 50 years of age for
the SC/ST). Candidates who pass the written




examination will also be required 1o qualify in
a typing test to the extent indicated in Col.6
above within a period of one year from the
date of their appointment failing which no
annual increment shall be allowed until
he/she has passed the typing test or this
condition has been waived off by the
competent authority accerding to the relevant
rules in this regard.

Note: If more of such employees than the
number of vacancies available under clause
(ii) qualified at the examination, such excess
number of employees shall be considered for
Sfilling the vacancies arising in the subsequent
years so that the employees qualifying at an
earlier examination are considered before
those who qualify at a later examination,

(i) 5% of the vacancies shall be filled on
seniority-cum-fitness basis from Group ‘C’
employees who have 3 years regular service in
the posis with the Grade Pay of Rs.1800.
Persons so promoted will be required to
qualify in a typing test to the extent indicated
in Col.6 within a period of one year from the
date of their appointment as LDC failing
which no annual increment shall be allowed
until he/she has passed the typing test or this
condition has been waived off by the
competent authority according to the relevant
rules in this regard.

In case of recruitment by promotion /
deputation / absorption; grades from
which promotion / deputation /
absorption is to be made.

As explained in Col.9 above.

If a Departmental Promotion
Committee exists what is its
composition.

AT THE ICAR HEADQUARTERS.

Under Secretary (Admn.), | Chairman
ICAR
One Senior Officer not | Member
lower in status than
Section Officer nominated
by Director (Adman.) |
An Officer not lower in | Member

status than Under
Secretary  belonging 1o
SC/AST community
nominated by Director
(Admn.)

t
An  Outside  Expert | Member
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nominated by |
Director {Admn.)
Concerned Section Officer | Member

Secretary

AT THE ICAR RESEARCH INSTITUTES
Head of Division / CAOQ /| Chairman
$40 /ST, Scientist
| nominated by Director

| AO/ Any other officer of | Member
equivalent status
nominated by Director

An Officer not lower in | Member
status than Class-I
belonging  te  SCAST
community nominated by
Director

An Outside Expert | Member
nominated by Director
AAO / Any other officer of | Member -
l equivalent status | Secretary |
i nominated by Director i

12. | Remarks ) i Relaxation in upper age shall be
allowed to Scheduled Caste/|
Scheduled Tribe/ OBC and any
other category as per the
instructions  issued by  the
Government ¢of India from tinte (o |
! time. '
! i Reservation for SC, ST, & OBC
i candidates  shall be  made
according to the percentage fixed
from time to time by the Govt. of
5 India for similar posts. :
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INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAVAN : NEW DELHI

F.No. 14(1)/2009-Estt.1 Dated the 27% November, 2012

To

Subject:

Sir,

The Directors of all the ICAR Institules/NRCs/PDs/Bureaux

Recruitment Rules for the post of Upper Division Clerk in [CAR system -
reg.

The revised recruitment rules in respect of the post of Upper Division Clerk in

ICAR syslem duly approved by the Compelent Authority are hereby notified for the
information, guidance and necessary action of all concerned.

These recruitment rules come into force with immediate effect.

Yours faithfuily,

T
(K.N. Choudhary)
Deputy Secretary (Admn.)

Encl.: As above

Copy for information to:

1.

Vi N

N

All Directors / Deputy Secretaries / Secretary, ASRE / COE, ASRB / Under
Secretaries, [CAR at Krishi Bhavan / Krishi Anusandhan Bhavan | & II, Pusa,
New Delhi.

Sr. PPS to DG, ICAR / PPS to Chairman, ASRB / PPS to Secretary, ICAR/PS
to FA, DARE/ICAR

All subject matter divisions of ICAR

Secretary (SS), CJSC, Hyderabad

Secretary (SS), HJSC, ICAR, Krishi Bhavan, New Delhi

Media Unit, ICAR with the request to upload RRs on the ICAR website.
Guard File / Spare Copies
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I
|

RECRUITMENT RULES FOR THE POST OF UPPER DIVISION CLERK

AT ICAR HEADQUARTERS

TN

Name of the pc; )

Upper Division Clerk

2. 7| Classification Administrative Group ‘C’
3 Pay Band and Grade Pay/ Pay Band-1, Rs. 5200-20200 +
_ Pay Scale ' Grade Pay of Rs. 2400/-
!
4. | Whether Selection Postor | Non-selection
Non-selection Post )
5. Age limit for direct Not applicable
recruitment
6. | Educational &  other | Not applicable
qualifications .required for
direct recruitment
_ t
7. Whether age and | Not applicable
| educational  qualification
required for direct recruits
will apply in case of
j promotees.
i 8 Period of Probation, if any. | Notapplicable
{9, | Method of recruitment '

| whether by
! Recruitment or by

Direct

premotion or by deputation /
absorption & percentage of
vacancies to be filled by
various modes.

(a) (i) 75% by promotion from the Lower
Division Clerk of ICAR Hqrs having at least 8
years regular service in the grade om the
recommendations of Departmental Promotion
Committee.

(i) 23% by Limited Deparimental Competitive
Examination confined to the LDCs of ICAR
Hgrs who have completed five years regular
service as on 1% January, if the exam is notified
in the first half of the calendar year and 1*' July,
if the exam is notified in the second half of the
calendar year.

' (b) Failing (a) above, by deputation of regular

Upper Division Clerk of ICAR Institutes/Hqrs.
The deputation shall be for a period not
exceeding three years.




(¢) Failing (a) & (b) above, by deputation of
regular Lower Division Clerks of ICAR Hgrs/
Institutes having at least 8 years regular service.
The deputation shall ‘be for a period not
exceeding three years.

(d) Failing () (b) & (c) above by transfer on
permanent absorption of regular UDC of ICAR
Hagrs/Institutes.

(e) Failing (a) (b) (¢) & (d) above, vacancies
may be filled in the lower grade of LDC under
the provision of GFR 254.

In case of recruitment by
promotion / deputation /
absorption; grades from
which promotion /
deputation / absorption is to
be made.

In case of deputation, Upper Division Clerk (PB-
1, Rs.5200-20200 + grade pay Rs.2400) as
mentioned in the Column No.9 (b) & Lower
Division Clerk (PB-1, Rs.5200-20200 + Grade
Pay of Rs.1900) as mentioned in the Column 9
(c) above.

If a Departmental Promotion
Committee exists what is its
composition.

Deputy Secretary (A) ICAR, | Chairman
Hgrs.
An Officer not lower in | Member
status than Under Secretary
nominated by  Director
(Admn.)

An Officer not lower in | Member
status thap Under Secretary
belonging to SC/ST
community nominated by
Director (Admn.)

An outside expert not lower | Member
in status than  Under
Secretary nominated by
Director (Admn.)

Concerned Under Secretary | Member Secy.
i27. [ Section Officer (In-
charge of Administration/
Section)

323




324

RECRUITMENT RULES FOR THE POST OF UPPER DIVISION CLERK AT ICAR INSTITUTES

by Direct Recruitment or by
promation or by deputation /
absorption & percentage of
j vacancies to be filled by
| various modes.

Clerk at the respective Institute having at least 8
in the
Departmental

1. | Nare of the post Upper Division Clerk
2. Classification Administrative Group 'C’ [
'3 | PayBandand Grade Pay/ Pay | Pay Band-1,Rs.5200-20200+ |
i Scale Grade Pay of Rs. 2400/-
4. | Whether Selection Post or Non-selection
Non-selection Post
5 Ag limit for direct recruitment | Not applicable
|
8. Educational & other | Not applicable
qualifications requirad for direct
recruitment
7. | Whether age and educational | Not applicable
[ qualification required for direct
i recruits will apply in case of
| promotees. i
i _ e i
f 8. Fadod of Probation, if any. : Mot applicable
! :
' i
i) Methed of recruitment whether | (a) (i) 75% by promotion from the Lower Divisien f
|

grade on tha

years regular service
Promotion

recommendations  of
i Commitize.

(i) Failing (a) above 25% by Limited Departmental
‘ Competitive Examination confinad to the LDCs at the
! respective Institute who have completed five years
! regular service as on 1%t January, if the exam is
| notified in the first half of the calendar year and 1%
July, if the exam is notified in the second half of the

calendar year.

(b) Failing (a) above, by deputation of regufar Upper
[ Division Clerk of ICAR Institutes/Hgrs. The
deputation shall be for a period not exceeding three
years.

| (c) Failing (a) & (b) above, by deputation of regular
| Lower Division Clerks of ICAR Hars. Institutes
having at least & vyears regular service. The
I deputation shall be for a pariod not exceeding thres

| years.




— -y

i (d) Failing (a) (b) & (c) above by transfer on

permanent absorption of regular UDC of [CAR
Hgrs/institutes.

(e} failing (a) (b) (c) & (d) above, vacancies may be
filled in the lower grade of LDC under the provision
of GFR 254

In case of recruitment by

promation / deputation /
absorpfion; grades fram which
promotion / deputation /
absorption is to be made.

In case of deputation, Upper Division Clerk (PB-1,
Rs.5200-20200 + Grade Pay Rs.2400) as mentioned in
the Coiumn No.9 (b) & Lower Division Clerk (PB-1,
Rs.5200-20200 + Grade Pay of Rs.1900) as mentioned

If a Deparimental Promotion
Committee exists what is iis
composition.

in the Column 9 (c) above.

Chief Admn. Officer/Sr. Admn. | Chairman
Officer. If there is no post of
CAOISAQ in the Institute an
Officer of equivalent status
nominated by Director

An Officer not lower in status | Member
than AO nominated by Director il
An Officer not lower in status | Member '
than AO belonging to SC/ST
community  nominated by
Director.

-1 AO (in absence of such officer, | Member Secy. "

An outside expert not lower in ; Member i
status than AO nominated by
Director

an officer of equivalent status
nominated by Director)
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INDIAN COUNCIL OF AGRICULTURAL RESEARCH

F.No. 14(1)/2009-Estt.|

KRISHI BHAVAN : NEW DELHI

Dated the 10" June, 2013
CORRIGENDUM

Reference Council's letter of even no. dated the 27" November, 2012 circulating

therewith the revised recruitment rules for the post of Upper Division Clerk in ICAR System.

it is hereby notified for the information, guidance and necessary action of all

concernad that the relevant column no. 9 in the detailed RRs for the post of UDC at ICAR
Institutes may now be read as under:-

i Col No. 9 [Method of | (a) (i) 75% by promotion from the Lower Division Clerk at the

| Recruitment respective Institute having at least 8 years regular service in the
whether by | grade on the recommendations of Departmental Promotion
Direct Committee.

|
|

1
|
|
|
|
|

Recruitment  or
by promation or
by deputation /

| absorption and

percentage  of
vacancies to be
filled by wvarious
modes

(i) 25% by Limited Departmental Competitive Examination
confined to the LDCs at the respective Institute who have
completed five years regular service as on 1% January, if the
exam is notified in the first half of the calendar year and 1% July,
if the exam is notified in the second half of the calendar year.

(b) Failing (a) above, by deputation of regular Upper Division
Clerk of ICAR Institutes/Hgrs. The deputation shall be for a
period not exceeding three years.

(¢) Failing (a) & (b) above, by deputation of regular Lower
Division Clerks of ICAR Hars./ Institutes having at least 8 years
regular service. The deputation shall be for a period not
exceeding three years.

(d) Failing (a) (b) & (c) above by transfer on permanent
absorption of regular UDC of ICAR Hgrs/Institutes.

(e) failing (a) (b) (c) & (d) above, vacancies may be filled in the
lower grade of LDC under the provision of GFR 254

rernains the same.

Distribution:

~ The other contents of the said recruitment rules for the post of Upper Division Clerk

“LAls —
(K.N. Choudhary)
Deputy Secretary (Admn.)

1. All Directors / Deputy Secretaries / Secretary, ASRB / COE, ASRB / Under Secretaries,
ICAR at Krishi Bhavan / Krishi Anusandhan Bhavan | & Il, Pusa, New Delhi.

fan)

DARE/ICAR

Ny

o

=

. 8r. PPS to DG, ICAR / PPS to Chairman, ASRB/ PPS to Secretary, ICAR/PS to FA,

. All subject matter divisions of ICAR
Secretary (S8), CJSC, Hyderabad
. Secretary (S8), HJSC, ICAR, Krishi Bhavan, New Delhi
. Media Unit, ICAR with the request to upload RRs on the ICAR website.
. Guard File / Spare Copies




INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAVAN : NEW DELHI

'F.No. 14(1)/2009-Estt.I Dated the 6% December, 2012

.

To
The Directors of all the ICAR Institutes/NRCs/ PDs/ Bureaux

Subject: ~ Revised Recruitment Rules for the post of Assistant in ICAR - reg.
Sir,

Reference ICAR letter of even number dated 02.07.2010 circulating therewith the
recruitment rules for various administrative cadre posts including Assistants and subsequent
amendments carried out vide ICAR Office Order No. 14(1)/2010-Estt.I dated 21.10.2010. The
recruitment rules for the post of Assistants of ICAR Institutes have further been modified with
the approval of Governing Body of ICAR in its 225 meeting held on 06.11.2012.

The revised and updated recruitment rules for the post of Assistants of ICAR Institutes
and ICAR Headquarters are hereby notified for the information, guidance and necessary action
of all concerned.

Further, the recruitment rules circulated vide ICAR letter of even number dated
{(:4.12.2012 stands withdrawn.

A copy of this letter has also been uploaded at I[CAR website (wwi.icar.org.in).

Yours faithfully,
Ll T

(K.N. Choudhary)
Deputy Secretary (Admn.)

Encl.: Asabove

Copy for information to:
1. All Directors / Deputy Secretaries / Secretary, ASRB / COE, ASRB / Under Secretaries,

ICAR at Krishi Bhavan / Krishi Anusandhan Bhavan [ & II, Pusa, New Delhi.

Sr. PPS to DG, ICAR / PPS to Chairman, ASRB / PPS to Secretary, ICAR/PS to FA,
DARE/ICAR

All subject matter divisions of [CAR

Secretary (SS), CJSC, Hyderabad

Secretary (S5}, HJSC, ICAR, Krishi Bhavan, Nesv Delli

Media Unit, ICAR with the request to upload RRs on the ICAR website.

Guard File / Spare Copies

™

NS W

327



328

RECRUITMENT RULES FOR THE POST OF ASSISTANT AT ICAR HEADQUARTERS

B Narme of the post Assistant
2. | Classification Administrative Group 'B' Non-Gazetted
P 3 Pay Band and Grade Pay/ Pay Scale Pay Band-%, Rs. 9300-34800 + Grade Pay of Rs. 4600/-
| - — R ————————
[ 4. Whether Selection Post or Mon-selection
Non-selection Post
5 Age limit for direct recruitment 20-27 years
| (The upper age is relaxable for SC/ST/OBC as per the
! Government of India rules. The upper age is also relaxable up to
45 years in the case of serving regular employees of ICAR in the
administrative {ministerial) category).
6. | Educational & other qualifications | A Bachelor's degree from a recognized university.
required for direct recruitment
|7 Whether age and  educational | No
! qualification required for direct recruits
| will apply in case of promotees.
| 8. | Period of Probation, if any. Two years
i g. Method of recruitment whether by Direct | (i) 75% by direct recruitment on the basis of open compelitive
! Recruitment or by promotion or by | examination.
: | deputation / absorption & percentage of
! | vacancies to be filled by various modes. | (i) 15% by promotion from the Upper Division Clerks (UDCs) of
: ICAR Headguarters having at least 10 years regular senvice in the
grade on the recommendations of the Departmental Promotion
; Committee.
i .
(i) 10% by Limited Departmental Competitive Examination
i confined to the UDCs of ICAR Hgrs who have completed 06 years
regular service as on 19 January, if the exam is notified in the first
half of the calendar year, and 1¢t July, if the exam is notified in the
second half of the calendar year.
10. | Incase of recruitment by promotion / Upper Division Clerks in PB-1 (Rs.5200-20200) +

deputation / absorption; grades from
which promotion / deputation /
absorption is to be made

Grade Pay of Rs.2400.




I a Departmental Promotion Committee

exisis what is its composition.

Director / Deputy Secretary to be
nominated by Secretary, ICAR

Chairman

An Officer not lower in status than
Under Secretary nominated by
Secretary, ICAR

Member

An Officer not lower in status than
Under Secretary belonging to SC/ST
community nominated by Secretary,
ICAR

Member

An outside expert not lower in status
than Under Secretary nominated by
Secretary, ICAR

Member

Concerned Deputy Secretary / Under
Secretary (In-charge of Administration/

Section)

Member Secy. T

Remarks
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RECRUITMENT RULES FOR THE POST OF ASSISTANT AT ICAR INSTITUTES

1. | Mame of the post Assistant |
2. | Classfficaion Administrative Group ‘B" Non-Gazetted |
{ -
I3, | PayBand and Grade Pay Band-], Rs. 9300-34800 + Grade Pay of Rs. 4200/-
Payl Pay Scale
4. | Whether Selection Post | Non-selection
or '
i Mon-selection Post
['5. | Agelimitfor direct | 20-27 years _
i reciuitment (The upper age is relaxable for SC/ST/OBC as per the Government of India
! :
i rules. The upper age is also relaxable up to 45 years in the case of serving
j’ regular employees of ICAR in the administrative (ministeriaf) category).
{ 6. | Educational & other | A Bachelors degree from a recognized university. |
,’ qualifications  required
! for direct recruitment
|
i7. | Whether age and | No
[ educational qualification
! requirsd  for  direct
| [ recruits will apply in i
i | case of promotees i
[
8. | Period of Probation, if | Two vears i
| any. !
9. | Mathod of recruitment | (i) 50% by promotion from the Upper Division Clerks (UDCs) of the respective |
i whether by  Direct | ICAR Institutes having at least 10 years reguiar service in the grade on the
Reciuitmeni  or by | recommendations of the Departmental Promotion Commities. |
promotion  or by '
deputation | abserption | (i) 25% by Limited Deparimental Competitive Examination confined o the
& percentage  of | UDCs of the respective Institutes who have completed 06 years reguler service
vacancies to be filed by | as on 15t January, if the exam is nofified in the first half of the calendar year and
various modes. 13t July, if the exam is notified in the second half of the calendar year.
(iii) 25% by direct recruitment on the basis of open competitive examination.
10. | Incase of recruitment Upper Division Clerks in PB-1 (Rs.5200-20200) +
by promotion / Grade pay of Rs.2400. '
' | deputation / abscrption; I
grades from which
promotion / deputation /
absorption is to be
made.




|
|
|
{

111 a

i Promation

g exisis
i composition.

j

Departmenta! |
Committee |

whal

is

its

Chief Admn. Officer/Sr. Admn, Officer. If there
is no post of CAO/SAQ in the institute an
Officer of equivalent status nominated by the
Director of the respective institute,

Chairman

—

An Officer not lower in status than AO
nominated by the Director of the respective
institute.

Member

An Officer not lower in status than AO
belonging to SC/ST community nominated by
the Director of the respective institute.

Member

An outside expert not lower in status than AO
nominated by the Director of the respective
institute.

Member

AO (in absence of such officer, an officer of
equivalent status nominated by the Director
of the respective institute.)

Member Secy.

12

Remar!gs
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RECRUITMENT RULES FOR THE POST OF SECTION OFFICER

10,

J__dcputation / absorption; grades from

{ I. | Name of the post Sectlon Officer
2. | Classification Administrative Group ‘B’
3. Pay Band and Grade Pay/ Pay Scale | Pay Band-2, Rs. 9300-34800 +Grade Pay of
Rs. 4800/~
4. Whether Selection Post or Non-selection
Non-selection Post
5. | Age limit for direct recruitment Not applicable
6. | Educational & other qualifications | Not applicable
required for direct recruitment
7. | Whether  ‘age and educational | Not applicable
qualification required for direct
recruits will apply in case of
promotees.
i 8 Period of Probation, if any. Not applicable
9. Method of recruitment whether by | a) 3@;6'-“5}’ promotion frem amongst the
Direct Recruitment or by promotion | Assistant having at least 6 years regular
or by deputation / absorption & |service in the grade at the ICAR
percentage of vacancies to be filled | Headquarters.
by various modes. b) 50% by way of Limited Departmental
Competitive ~ Examination  confined to
Assistants,Personal Assistants and Senior
Sales Assistants in the Pay Band-2, Rs. 9300-
i 34800 +Grade Pay of Rs. 4200/~ at the ICAR
Headguarters having not less than five yecrs
| regular service in the Grades as on lIst
January, if the examination is notified in the
Sirst half of the calendar year and Ist July, if
the examination is notified in the second half
of the calendar year.
Note: The Council shall have the authority to
inter-change officers in a limited scale not
exceeding five in number at a given time
i between officers of this grade who have
i completed at least 3 years of regular service in
i the grade und Administrative Officers of the
{ Council, .
In case of recruitment by promotion / | Assistant Grade (Pay Band-2, Rs. 9300-34800

+Grade Pay of Rs. 4200/~ ]




which promotion / deputation /
absorption is to be made.

Iff a Departmental
Committee  exists what s
composition.

Promotion

its

AT THE ICAR HEADQUARTERS.

Deputy Secretary (Admn.),
ICAR

Chairman

An officer not lower in
status than US nominated
by Secretary, JCAR.

Member

| An outside expert not lower

in  status  than US
nominated by Secretary,
ICAR

Member

An Officer not lower in
status than US belonging
to SCST  community
nominated by Secretary,
ICAR

Meinber

Under Secretary(Admn.)

Member
Secretary

Remarks
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RECRUITMENT RULES FOR THE POST OF UNDER SECRETAR Y

Name of the post - Under Secretary '
2. Classification ) Administrative Group ‘4" - _
Y SEPUI— — e ree—
3. Scale of Pay Pay Band-3, Rs. 15600-39100 +Grade Pay of
. Rs. 6600/~
4 Whether Selection Post or Selection
Non-selection Post
5. Age limit for direct recruitment Not applicable o
6. Educational & other qualifications | Not applicable B
required for direct recruitment
7. Whether  age and  educational | Not applicable _ )
qualification requircd  for direct
recruits will apply in case of
promotees.
8. Period of Probation, if any. Two years which may be extended at the
discrefion of the competent authority. i
9. | Method of recruitment whether by | 100% by promotion -
Direct Recruitment or by promotion
or by deputation / absorption &
percentage of vacancies to be filled
by various modes. :
10. | In case of recruitment h‘y promotion / | a. Section Officers in the Pay Band-2,

deputation / absorption; grades from
which promotion / deputation /
absorption is to be made.

| number at any time.

Rs.9300-34800 + Grade Pay of Rs.4800/-
having rendered at least 6 years of regular
service in the grade, on the recommendations
of the Selection Committee.

b. Failing (a) above, by promotion of Section
Officers who have completed atleast three
years continuous and regular service in the
Grade Pay of Rs.4800 in PB-2/Rs.5400 in PB-
3 and combined and continuous service of
ten years as SOs and Assistants. i
Note: In the zone of considerativn the |
seniority will be as per the seniority in
immediate feeder grade i.e. Section Officer.
Provided that the [CAR shall have the |
authority (o inter-change officers in  this
grade with the Senior Administrative Officers
of Combined Administrative Cadre of 1CAR
on a limited scale not exceeding two in

R— |



!

If a Departmental Promation
Commin(:e; exists  what is s

composition. | Secretary, [CAR or his | Chairman
' nominee . L
Director (P) Member

An outside expert not lower | Member
in status than Officers |
under consideration :
nominated by Secy., ICAR

An Officer not lower in | Member
status than Officers under
consideration belunging to |
SC/AT community
nominated by Secy., [CAR R
Dy. Secretary s any other | Member -
officer  nomynated by | Secretary
Secresary, [CAR

Remarks o -

IO
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RECRUITMENT RULES FOR THE POST OF DEPUTY SECRETARY / CHIEF
ADMINISTRATIVE OFFICER

L. Name of the post Deputy Secretary / Chief Administrative
: Officer L
2. Classification Administrative Group ‘A’ -
3. Scale of Pay Pay Band-3, Rs. 1 5&00-3 9100 +Grade Pay of
Rs. 7600/-.
4, Whether Selection Post or By Selection |
Non-selection Post |
|
5. | Age limit for direct recruitment Not applicable !
6. | Educational & other qualifications | Not applicable o ]
required for direct recruitment
7. | Whether age and educational | Nof applicable
qualification required for direct
recruits will apply in case of
promotees.
8. | Period of Probation, if any. Not applicable
9. Method of recruitment whether by | 100% by promotion
Direct Recruitment or by promotion
or by deputation / absorption &
percentage of vacancies to be filled
by various modes.
10. | In case of recruitment by promotion/ | a. By promotion on selection basis amongst

deputation / absorption; grades from
which promotion / deputation /
absorption is to be made.

-

US/SAO in the Pay Band-3, Rs.15600-39100
+ Grade Pay of Rs.6600/~ having rendered
five years service in the grade after
appointment thereto on regular basis.

b.  Failing (a) above, by promotion of
US/SAQ, in the Pay Band-3, Rs.15600-39100
+ Grade Pay of Rs.6600/~ who have completed

i. Atleast two and half years continuous
and regular service as US in the grade
pay of Rs.6600/~ and combined and
continuous regular service of eleven
years as Under Secretary and Section
Officers.

. Atleast two and half years continuous

and regular service as SAOQ in the |
grade pay of Rs.6600/- and combined |




and continued "vegular service of ten |
years as and SAQ and AO. ,
Note: In the zone of consideration th.
seniorify will be as per the seniority in |
immediate feeder grade ie. US/SAO as {kel_
case may be. ‘
Note: The eligibility lis: for promotion shall | i
be prepared strictly with reference to the date
of completion by the ofificers of the prescnbed I
qualifying service in the respective grade /1 i
post. However, the inter-se-seniority of !
officers in the respec ive feeder cadres will be | 1
main*ained.

If a Departmental Promotion

Committee

composition.

exists

what  is  its

DG, ICAR or his nominee | Chairman
Chairman, ASRB or his | Member
nomingce

Secretary, ICAK Member
An nutside expert | Member i
nominated by DC, ICAR |
An  officer noi lower in | Member
status then offic s under i
consideraiion 5eonging lo i
SC/ST cormmunity
nominated 'y DG, ICAR
Director “P) or an | Member —
equivalent officer | Secretary ! i
nominated by DG, ICAR |

12

Remarks

As  notified vide Office Order No.
15(8)72002-Estt.] . dated 15.1.2003, the
Officers will be designated as Deputy
Secretary / Chief Administrative Officer
ay per their posting at ICAR Hyrs. / ICAR
Institutes as the case may be.
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RECRUITMENT RULES FOR THE POST OF DIRECTOR / REGISTRAR /
SECRETARY, A.SR.B

Name of the post

DIRECTOR / REGISTRAR / SECRETARY,

deputation / absorption; grades from
which promotion / deputation /
absorption is to be made.

DS/CAQ, ICAR/LA, ICAR in the Pay Band-3,
Rs.15600-39100 + Grade Pay of Rs.7600/-
having rendered five years service in the
grade after appointment thereto on regular
basis

b. Failing (a) above, by promotion of
DS/CAO, ICAR/LA, ICAR who have rendered
atleast two and half years continuous an

regular service in the Pay Band-3, Rs.15600-
39100 + Grade Pay of Rs.7600/~ and
combined and continuous regular service of
ten years as DS/CAO and US/SAO (Grade
Pay of 6600/-).

Note: In the zone of consideration the
seniority will be as per the seniority in
immediate feeder grade i.e. DS/CAO.

¢. Failing (a) & (b) above, by deputation of

officers_of All India_Services_and Central

A.S.R.B
2. Classiﬁcation Administrative Group ‘A’
3. |Scale of Pay Pay Band-4, Rs. 37400-67000 +Grade Pay of
. Rs. 8700/~
4. Whether Seléction Post or Selection Post
Non-selection Post
|5 |Aee limit for direct recruitment Not applicable
6. | Educational & other qualifications | Not applicable
required for direct recruitment
7. | Whether age and educational | Not applicable
qualification required for direct
recruits will apply in case of
promoteeg.
8. | Reriod of Probation, if any. " Not applicable
9. Method of recruitment whether by 100% by promotion failing which by
Direct Recruitment or by promotion | deputation
or by deputation / absorption &
percentage of vacancies to be filled
by various modes.
10. | Insease of recruitment by promotion/ | @. By promotion on selection basis of

—




Civil Services including CSS services whose |
names appeared in the panel for Directer. |
NOTE: The eligibility list for prometion shud |
be prepared strictly with reference to the date |
of completion by the officers of the prescribed |
qualifying service in the respective grade /|
post.  However, the inter-se-seniority of |
officers in the respective feeder cadres will be
maintained.

11. | Period ofdepulalt'{.iounﬂ Three years extendable upto 5 years. i
12. {If a Departmental Promotion ;
Comumittee  exists what is8 its 5:
composition. DG, ICAR or his nominee | Chairman___|
Chairman, ASRB or Iis | Member
nominee
Secretary, ICAR | Member
(An outside expert | Member '
| nominated by DG, ICAR L
; ] | An officer not lower in | Member H
! ! V| status tiran officers under i
1 | consideration belonging to | ! '
' SC/ST comniunity | ]
nominated by DG, ICAR | i
I Director (P} or an | Member - !
‘ equivalent officer | Secretary
\ nominated by DG, ICAR | !
13. | Remarks -
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ICAR
Indian Council of Agricultural Research
Krishi Bhawan: New Delhi

F.No. 14-5/2010-Estt.I Dated: September 28, 2011

The Directors of all the ICAR Institutes / Bureaux / PDs/ NRCs/ ZCUs

Subject: Recruitment Rules for the post of Joint Secretary (Administration)/ Senior
Registrar

Sir/ Madam,

The Recruitment Rules for the post of Joint Secretary (Administration)/ Senior
Registrar as approved by the Governing Body in its meeting held at New Delhi on 6.4.2011 is
hereby notified for the information, guidance and necessary action of all concerned.

2. This comes into force with immediate effect.

Yours faithfully,

Encls: As above . _':b a (s

(K.N. Choudhary)
Under Secretary (Admn.)
Ph.No. 23386478
Copy to:

1. All Directors / Deputy Secretaries/ Deputy Directors / Secretary, ASRB / CoE,
ASRB / Under Secretaries, ICAR at KB/ KAB-1& IL

2. PPS to DG, ICAR / PPS to Secretary, ICAR / PS to FA, DARE/ICAR/ PS to

Director (A)/ PA to US(A).

All SMDs, ICAR

PD, DIPA

Secretary (Staff Side), CJSC, ICAR

Secretary (Staff Side), HISC, ICAR

Media Unit for placing this on ICAR’s website.

Guard File / Spare Copies (5)

o8 N D B
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{1, | Name of the post

Recruitment Rules for the Post of Joint Secretary (Admn.)/ Senior Registrar

Joint Secretary (Administration)/ Senior Registrar E
]

| B S

P. Classifeation Administrative Group A’

!

[3. | Scale of Pay Pay Band-4, Rs.37400-67000 +Grade Pay of
5__“__-.___,__ Rs. 10000/, .
:r4. Whether Selection Post or | Not applicable

! Non-selection Post

|

'S, | Age limit for direct Not applicable

i | recruitment

o

6. |Educational &  other | Not applicable

i qualifications required for

| ! direct recruitment

i: | !

[7. | Whether age and | Not applicable

' educational  qualification

J" | required for direct recruits

] cwill apply in case of "
i: | promotees. . |
L l

!8. | Period of Probation, if any. | Not applicable

!

Method of recruitment
whether by Direct
| Recruitment or by

,l promotion or by deputation
{ / absorption & percentage of
| vacancies to be filled by |
{ various modes,

I AS(D)

By merit based selection in the manner indicated in the
Jollowing  paragraph from amongst Director /
Registrar-cum-Joint Director (Admn.) of ICAR System,
failing which by deputation of officers from Central |
Government / State Government/ UT/ Auwnomaus,
Bodies.

The selection will be made by: [
i Inviting applications from the eligible and |
willing candidates and,

ii. Consideration of these applications by a
Selection Committee consisting of:

DG, ICAR

Chairman, ASRB or his
representative

&  Secretary,

Chairman
Member

Member

ICAR | \
Director, NIASM or any | Member i

other  Director  of | |
National _Institutes of | ‘
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ICAR

DDG, Education | Member
| Division
An officer belonging to | Member
SC/ST (not lower than
Pr, Scientist)
Director, DARE Member-Secretary
In case of recruitment by | By selection of
promotion / deputation / 4} Director/ Registrar-cum-Joint  Director

absorption; grades from
which promotion /
deputation / absorption is to
be made.

(Admn.) or equivalent post in administration
of ICAR system in the Pay Band-4,
Rs. 37400-67000+ Grade Pay of Rs. 8700/
with three years regular service in the grade.

b Fuailing (a) above, by selection from Director
/ Registrar-cum-Joint Director (Admn.,)or
equivalent post in administration of ICAR
system in the Pay Band-4, Rs..37400-67000+
Grade Pay of Rs. 8700/- with eight years
combined and regular service in the grade of
Registrar-cum-Joint  Director  (Admn.)/
Director and Deputy Secretary/CAO/LA and
equivalent posts in administration in the Pay
Band-3, Rs. 15600-39100+ Grade Pay of
Rs. 7600~

¢ Failing @) & (b) above, by selection of
Director/  Registrar-cum-Joint  Director
(Admn.) or equivalent post in administration
in the Pay Band-4, Rs. 37400-67000+ Grade
Pay of Rs.8700/- with 15 years of
administrative experience in the Institutes or
Headquarters of ICAR.

d) Failing (a), (b) & (¢) above, by deputation
of officers having fifteen years of
administrative experience under the
Central or State Government or Union
Territories or Autonomous Bodies, and
i. Holding analogous posts on regular

basis in the parent cadre / Deptt.
OR
ii. With three years regular service in
the Pay Band-4, Rs. 37400-67000+ Grade
Pay of Rs. 8700/-

Note: The period of deputation shall be three years
and extendable upto 5 years.




If a Departmental

Selectlon Committee consisting of:

Promotion Committee | | DG, ICAR Chairman
ICXiStS what  is  its || Chairman, ASRB or his | Member
composition. representative :
! AS(D) & Secretary, ICAR | Member
: Director, NIASM or any | Member
f other Director of National
* Institutes of ICAR
! DDG, Education Division | Member
An officer belonging to | Member
i SC/ST (not lower than Pr.
| Scientist)
Director, DARE | Member-
Secretary
12. | Remarks -
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RECRUITMENT RULES FOR THE POST OF ASSISTANT ADMINISTRATIVE
OFFICER AT ICAR INSTITUTES

T Name of the post

Assistant Administrative Officer

2. Classification Administrative Group ‘B’
3. Pay Band and Grade Pay/ Pay Scale | Pay Band-2, Rs. 9300-34800 +Grade Pay of

L Rs. 4600/-.

4. Whether Selection Post or Non-selection
Non-selection Post
5. Age limit for direct recruitment 21 to 30 years [The upper age is relaxable for
SC/ST/OBC as per the Government of India
rules. The upper age is also relaxable upto 45
years in the case of serving regular employees
of ICAR in the administrative (ministerial)

[ category]

| 6. Educational & other qualifications | Essential

i required for direct recruitment Graduation in any discipline from a

s recognized university with working knowledge

| of Computer.

i Desirable

! 1. Experience of administrative work in

i Central or State Government Deptt./

’ Autonomous Bodies / Public Sector
Undertakings in Grade Pay of Rs.4200/- or
equivalent.

2. MBA Degree
7. Whether age and  educational | Ne
qualification required for direct
recruits  will apply in case of
| promotees.
8. Period of Probation, if any. 2 years only in case of Direct Recruits.

| Method of recruitment whether by
Direct Recruitment or by promotion
or by deputation / absorption &
percentage of vacancies to be filled”
by various modes.

a) 75% by promotion

b) 25 % by Limited Departmental competitive
examination confined Assistants / Personal
Assistants having five years regular service in
the Pay Band-2, Rs. 9300-34800 +Grade Pay
of Rs. 4200/~ as on the Ist January, if the
examination is notified in the first half of the
calendar year and Ist July, if the examination
is notified in the second half of the calendar
year.

¢) Failing (a) and (h) above by deputation
from the ICAR Institutes/ Hgqrs. from
amongst the officials eligible as per 10 below.

The deputation will be for a period rot |



exceeding 3 years.

d) Fuailing (a), (b)) & (c¢) above by Direct
recruitment  in  accordance to  the
qualifications prescribed under Col. 6 above
by Interview at the concerned Institute level.

.| In case of recruitment by promotion /

i deputation / absorption; grades from
| which promotion / deputation /
‘ absorption is to be made.

Promotion of Assistants {Pay Band-2, Rs.
9300-34800 +Grade Pay of Rs. 4200/-.] at the
respective Institute having 5 years of regular
service in the grade.

'] a  Departmental  Promotion
‘| ‘ommittee  exists  what is its
| composition.

]

AT THE ICAR RESEARCH INSTITUTES
CAO (in absence of such | Chairman
officer, an officer of
equivalent status
_nominated by Director)
SAQ (in absence of such
officer, an officer of |
equivalent status
nominated by Director)

An Officer not lower in
status than AQ  belonging
to SC/ST  community
nominated by Director o
{ An Outside FExpert not | Member
lower in slatus !Ium AQ |

Member

Member

AO (in absence of such
officer, an officer of
equivalent status
nominated by Director)

Member -
Secretary

il Relaxation in upper age shall be
allowed to Scheduled Caste/
Scheduled Tribe/ OBC and any
other  category as per the
instructions  issued by  the
Government of India from time to
time.

v Reservation for SC, ST, & OBC

candidates  shall  be  made

according to the percentage fixed
from time to time by the Govt. of

India for similar posts.
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~ [ Name of the post

RECRUITMENT RULES FOR THE POST OF ADMINISTRATIVE OFFICER

Administrative Ofﬁce;l_

T

2. | Classification Administrative Group ‘A’
3 Pay Band and Grade Pay/ Pay Scale | Pay Band-3, Rs. 15600-39100 +Grade Pay of
L Rs. 5400/-,
4. Whether Selection Post or Selection
Non-selection Post
5. Age limit for direct recruitment 21 to 30 years (The upper age is relaxable for
SC/ST/OBC as per the Government of India
rules. The upper age is also relaxable upto 45
years in the case of serving regular employees
of ICAR in the administrative (ministerial)
I category)
6. Educational & other qualifications | Graduate of a recognized university securing
j required for direct recruitment not less than 55% marks in the final degree
| exdmination or equivalent and working
_f knowledge of computer.
|
7. | Whether age and educational | No
| qualification required for direct
| recruits  will apply in case of
| promotees.
8. | Period of Probation, if any. Two years for both promotees as well as direct

recruits

1
|
’ Method of recruitment whether by

Direct Recruitment or by promotion
| or by deputation / absorption &
‘ percentage of vacancies to be filled
| by various modes.

a) 60% by promotion
b) 40% by direct recruitment

Note: The Council shall have the authority to
inter-change officers on a limited scale not
exceeding five in a number at a given time
between this grade of officers and Section
Officers in the Council having completed at
least three years of regular service in the
grade.

In case of recruitment by promotion /
| deputation / absorption; grades from
[ which promotion / deputation /
| absorption is to be made.

a) By promotion of Assistant Administrative
Officers in the Pay Band-2, Rs. 9300-34800
+Grade Pay of Rs. 4600/~ having at least three
years of regular service in the grade.

b) Failing (a) above by deputation of officers
in the grade of Section Officers at the
Headquarters of the Council in the analogous
grade, or Section Officers at the Hgrs. in the
grade pay of Rs.4800/- in the pay band PB-2




I

a

Departmental
Committee  exists
composition.

what

Promotion

I

with two vears regular service in the grade.
The deputation shall be for a period not
exceeding three years. |
¢) Failing (a) & (b) above by deputation of
Officers of the Govt. of India or officers of the
State Govt who have completed at least three
years of regular service in the grade
equivalent to the grade of Assistant
Administrative Officer [Pay Band-2, Rs.
9300-34800 +Grade Pay of Rs. 4600/-Jand |
having adequate Administrative experience.
The deputation will be for a period not
exceeding three years. '

its

]

Secretary, ICAR or his | Chairman
nominee 1'
An Officer not lower in | Member |
status than US nominated
by Secretary, ICAR. 1
An  Outside expert not | Member l'

|

lower in status than US
nominated by Secretary,
ICAR.

An Officer not lower in | Member |
status than US belonging :
to SC/ST  community
nominated by Secretary,
ICAR. - |
Under Secretary (Admn.) Member - i
Secretary |

Remarks

Administrative Officer on promotion shall
be required to give his acceptance within
30 days of the offer. Failure to do so shall
be treated as decline of the offer of
appointment and the concerned officer
shall ~ stand  debarred  for  further
consideration for promotion for a period
of one year from the date of the issue of
such offer of appointment.
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INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAVAN : NEW DELHI

F.No. 33(10)/2011-Estt.I Dated the 21%t March, 2013

To
The Directors of all the [CAR Institutes/NRCs/PDs/Bureaux

Subject: Recruitment Rules for the post of Senior Administrative Officer in
[CAR system - reg,.

Sir,

In supersession of previous Council’s orders on the above mentioned subject,
the revised recruitment rules for the post of Senior Administrative Officer duly
approved in the 226% meeting of Governing Body of ICAR held on 14.2.2013 are
hereby notified for the information, guidance and necessary action of all concerned.

These revised recruitment rules come into force with immediate effect,

Yours faithfully,

i

(K.N. Choudhary)
Deputy Secretary (Admn.)

Encl.: As above

Copy for information to:

L. All Directors / Deputy Secretaries / Secretary, ASRB / COE, ASRB /

Under Secretaries, ICAR at Krishi Bhavan / Krishi Anusandhan Bhavan [
& 11, Pusa, New Delhi. )

Sr. PPS to DG, ICAR / PPS to Chairman, ASRB / PPS to Secretary,
ICAR/PS to FA, DARE/ICAR

o

3. All subject matter divisions of ICAR

4. Secretary (SS), CJSC, Hyderabad

5. Secretary (SS), HJSC, ICAR, Krishi Bhavan, New Delhi

6. Media Unit, ICAR with the request to upload RRs on the ICAR website.
7. Guard File / Spare Copies



RERUITMENT RULES FOR THE POST OF
SENIOR ADMINISTRATIVE OFFICER

T Name of the post

Senior Administrative Officer

deputation / absorption; grades from
which promotion / deputation /
ahsorption is to be made.

2. | Classification Administrative Group 'A’
3. | PayBandand Grade Pay/ Pay Scale-- |-Pay Band-3;Rs: 15600-39100 +
Grade Pay of Rs. 6600/-.
4, Whether Selection Post or Selection
Non-selection Post
5. | Age limit for direct recruitment Not applicable
6. 'Edu_cational & other qualiﬁcaﬁbﬁs No!-apblicab!e.
| required for direct recruitment
7. | Whethi “and_educafional | Not appiicable
" [qualification-required for direct reeruits | B
will apply-in case of promotees. !
B Pe.riod of Probation; if any. Not applicable
8. | Method of recruitment wheiher by | 100% by Promotion faiing which by deputation
Direct Recruitment or by promotion or :
by - deputation [/ absorolion &
percentage of vacancies to be filled by
various modes.
10, | In case of recruilment by promotion /

a) Administrative Officers in the Pay Band-3, Rs. 15600-
39100 + Grade Pay of Rs. 5400/-having rendered at
least 5 years of regular service in the grade.

b) failing (a) above, by promotion of Administrative
Officers who have completed three years of regular
service in the grade and have completed seven years of
combined and continued  service as Administrative
Officer (Pay Band-3, Rs: 15600-39100 + Grade Pay of
Rs. 5400/-) and Assistant Administrative Officer (PB-2
Rs.9300-34800 + Grade Pay of Rs.4600).

Note : Where juniors who have completed their
qualifying or eligibility services are being considered for
promotion, their senior shall also be considered provided
that they are nol shart of the requisite qualilying or
efigibility service by more than half of such qualifying or
eligibility service or 2 years, whichever is less and have
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successfully completed thelr probation period for
promotion to the next higher grade along with their
juniors_who have already completed such qualifying or
eligibllity service.

¢) Failing (a) & (b) above by deputation on the basis of
selection of eligible and desirous officers in the grade of

-|-Section- Officer-[Pay-Band-2;-Rs:-9300-34800 +-Grade-

Pay of Rs.4800/-] at the Headquarters of the Council
who have completed regular service of $ix years in the
grade, '

(d) Failing (a) (b) & (c) above, by deputation of officers
under the . Central or State Government or Union
Tenitories _ '
(i) holding analogous posts on regular basis in the parent
cadreldepartment;

' or

- -'{ii_)---ha'\'f"ing';‘ 'fﬁvq~yéaré of regular‘service in the PB-3
'| Rs.15600-39100 + Grade Pay of Rs.5400.

;i
|

a  Departmental
‘ommillee  exists
;omposition.

Promotion
what is its

Secretary, ICAR or his | Chairman
_nominee

An_officér not lower in status
than DS nominated by Secy.,
ICAR

An Qutside expert not lower in
status than DS nominated by
Secretary, ICAR,

An Officer not lower in status
than DS belonging to SC/ ST
community  nominated by
Secretary, ICAR,

Under Secretary (Administration)

Member

Member

Member

Member -Secretary

Remarks

An  Officer offered the appointment of Senior
Administrative Officer on promotion shall be required to
give his acceptance within 30 days of the offer. Failure to
do so ‘shall be ‘treated as decline of  the “offer of
appointment and the concemed officer shall stand
debarred for further consideration for promotion for a
period of one year from the date of the issue of such
offer of appointment.
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Indian Council of Agricultural Research
Krishi Bhawan : New Delhi

F. No.14-1/2009-Estt.1 Dated the 2™ July,2010

To

The Director of all the ICAR Institutes/Bureaux/PD/NRCs/ZCUs.
Subject:- Revised Recruitment Rules for the administrative posts-Reg.

Sir/Madam,

In continuation of letter of even number dated 23.06.2010 the following
revised/updated recruitment rules of administrative posts under ICAR as
approved by the Governing Body in its meeting held at New Delhi on 09.04.2010

are hereby notified for the information, guidance and necessary action of all
concerned:

1 Assistant
¢ Personal Assistart
3 Junior Accounts Officer

2. This comes into force with immediate effect.
Yours faithfully,

__-';.:" f;}I \ -
(K.N. CHOUDHARY)
: Under Secretary (Admn.)
Encl. As stated above
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RECRUITMENT RULES FOR THE POST OF JUNIOR ACCOUNTS OFFICER

Name of the post

Junior Accounts Officer

2 Classification Adnmiinistrative Group ‘B’
3. | Pay Band and Grade Pay! Pay Scale | Pay Band-2, Rs. 9300-34800 +Grade Pay of
Rs. 4200/~
4. | Whether Selection Post or Non-selection
Non-selection Post
3. Age limit for direct recruitment Not applicable
6. | Educational & other qualifications | Not applicable
required for direct recruitment
7. Whether age and  educational | No
qualification  required for direct
recruits will apply in case of
prornotees.
8 Period of Probation, if any. 2 years.
9. | Method of recruitment whether by |700% by promotion.
Direct Recruitment or by promotion
or by deputation / absorption &
percentage of vacancies to be filled
by various modes.
10. | In case of recruitment by promotion/ ((a) By promotion of ICAR Audit & Accounts

deputation / absorption; grades from
which promotion / deputation /
absorption is to be made.

examination qualified officials from within
the respective Institute /Headguarters.

(b) Failing (a) above by promotion of ICAR
Audit & Accounts Examination qualified
officials from other Institutes / Headquarters
under the Council on’ permanent absorption
basis.

{c) Failing (a) & (b) above by permanent
absorption of eligible and willing SAS passed
personnel in Pay Band-2, Rs.9300-34800
+Grade Pay of Rs.4200/- from the organized
Audit  and Accounts Departments and
Services.

It a Departmental  Promotion
Committee  exists what i its
composition,

ATTHE ICAR HEADQUARTERS.

I Deputy Secretary (Admn),

| Chairman
LICAR ]

| An Officer not lower in i Member




status than Under
Secretary nominated  by.
Secy., ICAR

An Officer. not lower in
status than Under
Secretary  belonging  to
SCAST conmmnunity
nominated by Secy., ZCAR

Member

An Outside Expert not
lower in status than Under
Secretary nominated by
Secy., ICAR

Member

Under Secretary(Admn.)

Member
Secretary

| AT THE ICAR RESEARCH

INSTITUTES |

CAQ (in absence aof such |
officer, an officer of
equivalent status
nominated by Director)

Chairman

SAQ (in absence of such
officer, an officer of
equivalent status
nominated by Director)

Memniber

An Officer not lower in
status than AQ  belonging
to SCST  community
nominated by Direcior

Member

An Outside Expert  not
lower in status than AQ
nominated by Director

Member

AQ (in absence of such
officer, an officer: of
equivalent status
nominated by Director)

Member -
Secretary

12.

; Remarks
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RECRUITMENT RULES FOR THE POST OF ASSISTANT FINANCE & ACCOUNTS

OFFICER
1. Name of the post Assistant Finance & Accounts Officer
2 Classification Administrative Group ‘B’
3. | Pay Band and Grade Pay/ Pay Scale | Pay Band-2, Rs. 9300-34800 +Grade Pay of
Rs. 4600/~ o
4. Whether Selection Post or Non-selection
Non-selection Post
5. Age limit for direct recruitment 21-30 years ( The upper age is relaxable for
SC/ST/OBC as per the Government of India
rules. The upper age is also relaxable upto 45
years in the case of serving regular employees
of ICAR in the administrative (ministeriali)
_ category)
6. Fducational & other qualifications | Graduation in any one of the following
5 required for direct recruitment disciplines from a recognized university:
a) Commerce
b) Mathematics
¢} Statistics
d) Economics
e) Computer Science
)} Operational Research
g) Finance / Financial Management and
h) Accountancy
- Desirable
1. Experience of Finance & Accounts work
in Central or State Government Deptt. /
Autonomous Bodies / Public Secior
Undertakings.
2. MBA Degree and Knowledge of
Computerized Accounting
7. Whether age and educational | No
qualification required for direct
recruits will apply in case of
promotees.

i_ | Period of Probation, if any. Two years for Direct Recruits, otherwise not

Lo .. |applicable.

19, Method of recruitment whether by | 100% by promotion, failing which by |
Direct Recruitment or by promotion | deputation and direct recruitrment. |
ur by deputation / absorption & [
pereentage of vacancies to be filled
by various modes.

L




[nn case of recruitment by promotion /
deputation / absorption; grades from
which promotion / deputation /
absorption is to be made.

a) By promotion of Junior Accounts Officer
in Pay Band-2, Rs. 9300-34800 +Grade Pay
of Rs. 4200/- with 5 years of regular service in
the grade within the Institutes / Headquarters
concerned.

b) Failing (a) above by promotion of Junior
Accounts Officer in the Pay Band-2, Rs.
9300-34800 +Grade Pay of Rs. 4200/~ with 5
years of regular service in the grade from
other Institutes / Headguarfters of the Council
on permanent absorption basis.

¢) Failing (a) & (b) above by promotion of
Assistants having rendered 5 years of
continuous and regular service in the grade
of Pay Band-2, Rs. 9300-34800 +Grade Pay
of Rs. 4200/~ and have qualified ICAR Audit
& Accounts Exam conducted by ICAR.

d) Failing (a), (b) & (c) above by direct
recruitment as per the  prescribed
qualifications by Interview at the concerned
Institute level,

1L

I[f a Departmental Promotion
Committee exists what is its
composition.

AT THE ICAR HEADQUARTERS.

Deputy Secretary (Admn.), | Chairman

ICAR

One Senior Officer not| Member
lower in status than Under
Secrelary nominated by
Dy. Secy. (Admn.)

An Officer not lower in
status than Under
Secretary  belonging to
SC/ST community
nominated by Dy. Secy.
(Admn.)

An Outside
nominated by Dy.
(Admn.) .

Under Secretary(Admn.)

Member

Expert | Member

Secy.

Member
Secretary

AT THE ICAR RESEARCH INSTITUTES
Head of Division / CAQ /| Chairman
S4A0 /Sr. Scientist
.nominated by Director
AO/ Any other officer of
equivalent status
nominated by Director

An Officer not lower in
status than Class-I
belonging o SC/ST

Member

Member

community nominated by
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RECRUITMENT RULES FOR THE POST OF FINANCE & ACCOUNTS OFFICER

t. | Name of the post Finance & Accounts Officer
2. Classification Administrative Group ‘A’
3. Pay Band and Grade Pay/ Pay Scale | Pay Band-3, Rs. 15600-39100 +Grade Pay of
Rs. 5400/~
4. | Whether Selection Post or Selection
Non-selection Post
5. | Age limit for direct recruitment 21 to 30 years ( The upper age is relaxable for
SC/ST/OBC as per the Government of India
| rules. The upper age is also relaxable upto 45
years in the case of serving regular employees
of ICAR in the administrative (ministerial)
category).
6. Educational & other qualifications | Graduate of a recognized university securing
required for direct recruitment not less than 55% marks in the final degree
. examination or equivalent and working
knowledge of computet.
Desirable Qualification: Specialization in
Finance / Accounting / Commerce at the Post
Graduation Level or professional
qualification such as CAJAICWA/CS.
7. Whether age and educational | No
qualification required for direct
recruits will apply in case of
promotees.
8. Period of Probation, if any. Two Years
9. | Method of recruitment whether by | () 6017% by promation
Direct Recruitment or by promotion
or by deputation / absorption &
percentage of vacancies to be filled | (b) 40% by direct recruitment
by various modes.
10. | In case of recruitment by promotion/ | (a) By promotion of Asstl. Finance &

deputation / absorption; grades from
which promotion / deputation /
absorption is to be made.

Accounts Officers in Pay Band-2, Rs. 9300-
34800 +Grade Pay of Rs. 4600/~ who have | .
completed atleast 3 years regular service in |
the grade.

(b) Failing (a) above by deputation of suitable
officers  from organized  Accounis
Departments und Services having rendered 3
years of continuous and regular service in the
Pay Band-2, Rs. 9300-34800 +Grade Pay of




Rs. 4600/~ or 2 yearsﬂregukrr service in the

Grade Pay of Rs.4800/- and having adeguate
experience in the field of Accounts.

Committee
compaosition.

IF a Departmental

exists

what

is

Promotion

its

Secretary, ICAR or his Chairman
nrominee _
An officer not lower in | Member
status than US/ SF & AO
nominated by Secy., ICAR

An outside expert not lower | Member
in  status  than US
nominated by Secy., ICAR

An Officer not lower in| Member
status than US belonging
to SC/ST  community
nominated by Secy., ICAR
Under Secretary (Admn.) Member

Secretary

Remarks

| I—

An Officer offered the appointment of
Finance and Accounts Officer on promotion
shall be required to give his acceptunce within
30 days of the offer. Failure to do so shail be
treated as decline of the offer of appointment
and the concerned officer shall stand
debarred for further cousideration for
promotion for a period of one year from the
date of the issue of such offer of appointment.
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RECRUITMENT RULES FOR THE POST OF SENIOR FINANCE AND ACCOUNT
OFFICER

Name of the post

Senior Finance and Accounts Officer

2. | Classification Administrative Group ‘A’
| 3. Pay Band and Grade Pay/ Pay Scale | Pay Band-3, Rs. 15600-39100 +Grade Pay of
L Rs. 6600/-. ]
4. Whether Selection Post or Selection
Non-selection Post
5. | Age limit for direct recruitment Not applicable
6. Educational & other qualifications | Not applicable
required for direct recruitment
7. Whether age “and  educational | Not applicable
qualification required for difect
recruits will apply in case of
promotees.
'8. | Period of Probation, if any. Not applicable |
9. Method of recruitment whether by | (a) 100% by Promotion
i Direct Recruitment or by promotion
' or by deputation / absorption & | (b) Failing (a) above by deputation from the
' percentage of vacancies to be filled | Organized Audit and Accounts Department or
by various modes. from other sister organizations having
| Accounts Cadre.
| 10. | In case of recruitment by promotion / | @) Finance & Accounts Officer in the Pay
|
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deputation / absorption; grades from
which promotion / deputation /
absorption is to be made.

Band-3, Rs.15600-39100 + Grade Pay of
Rs.5400/~ having 5 years of regular service in
the grade.

b) Failing (a) above by promotion of Finance
& Accounts Officers [Pay Band-3, Rs. 15600-
39100 +Grade Pay of Rs. 5400/-.] who have
completed three years of regular service in the
grade and have completed seven years of
combined and continued service as F&AO
{ G.P. Rs.5400/-) and Assistant Finance &
Accounts Officer ( G.P. Rs. 4600/-.

c¢) Failing (a) & (b) above by deputation from
the Organized Audit and Accounts
Department and Services having rendered at
least 5 years regular service in the Pay Band -
3, Rs.15600-39100 + Grade Pay of Rs.5400/-
and having adequate experience in the
relevant field. The period of deputation will be




for a maximum of three years.

If a Departmental

Committee
composition.

exists

what

is

Promotion

its

Secretary, ICAR or  his | Chairman
nominee
An officer not lower in | Member
status  than DS  or
CF&AO/DD(F) nominated
by Secy., ICAR

An Outside expert not | Member
lower in status than DS
nominated by Secretary, !
ICAR.
An Officer not lower in | Member
status than DS belonging
to SC/ ST community
nominated by Secretary,
ICAR.

Under Secretary (Admn.) Member -
Secretary

Remarks

An Officer offered the appointment of
Senior Finance & Accounts Officer on
promotion shall be required to give his
acceptance within 30 days of the offer.
Failure to do so shall be treated as decline
of the offer of appointment and the
concerned officer shall stand debarred for
Sfurther consideration for promotion for a
period of one year from the date of the
issue of such offer of appointment,
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Director

An Outside Expert | Member

nominated by Director

equivalent status | Secretary

nominated by Director

AAO / Any other officer of | Member - |

Remarks

i

iL.

Relaxation in upper age shall be
allowed to Scheduled Caste/
Scheduled Tribe/ OBC and any
other category as per the
instructions  issued by  the
Government of India from time to
time.

Reservation for SC, ST, & OBC
candidates  shall be  made
according to the percentage fixed
Jrom time to time by the Govt. of
India for similar posts.

Tl




RECRUITMENT RULES FOR THE POST OF DEPUTY DIRECTOR(FINANCE)/ CHIEF
FINANCE & ACCOUNT OFFICER

1. [Name of the post Deputy Director (Finance) / Chief Finance &
. : Account Officer
2, | Classification Administrative Group ‘A’
3. Scale of Pay Pay Band-3, Rs, 15600-39100 +Grade Pay of
Rs. 7600/~

4, Whether Selection Post or By Selection
Non-selection Post

S. Age limit for direct recruitment Not applicable

6. Educational & other qualifications | Not applicable
required for direct recruitment

7 | Whether _age and _ educational | Not applicable - o
qualification required for dircct '
recruits will apply in case of
promotees.

8, | Period of Probation, if any. Not applicable

9. Method of recruitment whether by | 7100% by promotion failing which by
Direct Recruitment or by promotion | deputation from the organized Audit and
or by deputation / absorption & | Accounts Departments. '
percentage of vacancics to be filled
by various modes. - |

10. | In case of recruitment by promotion/ | a. Promotion of Sr. Finance & Accounts

deputation / absorption; grades from
which promotion / deputation /
absorption is to be made.

Officers in the PB-3, Rs.l 5600-39100 +
Grade Pay of Rs.6600/- having completed 5
years regular service in the grade.

b. Failing (a) above by promotion of SF&AQ
who have completed atleast two and half
years continuous and regular service in the

PB-3, Rs.15600-39100 + Grade Pay of
Rs.6600/- and combined and continuous
regular service of ten years as SF&AO and :
F&AO. |
Note: In the zone of consideration the:
seniority will be as per the seniority :’nl
immediate feeder grade i.e. SF&AO.

¢. Failing (a) & (b) above, by deputation of |
officers in the PB-3, Rs.15600-39100 + Grade |
Puy of Rs.6600/~ having rendered 5 years

| service in the grade from organized Audit and |
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If a Departmental

Committee
composition.

exists

what

is

Promotion

its

Accounts Departments.

DG, ICAR or his nominee

Chairman |

Chairman, ASRB or his
nominee

Member

Secretary, ICAR

Member

An outside expert
nominated by DG, ICAR

Member

An  officer not lower in
status than officers under
‘onsideraticn belonging to
SC/ST community
nominated by DG, ICAR

Member

| Director (F) or an
equivalent officer

| nominated by DG, ICAR |

Member -

Secretary

Remarks




RECRUITMENT RULES FOR THE POST OF DIRECTOR (FINANCE)

L N-a:r’ne of the post Director (Finance) and equivalent posts at
o ICAR Hyrs. and at the Institutes of ICAR.

2. | Classification Administrative Group ‘A’

3. | Scale of Pay 5% tgand-fi, Rs. 37400-67000 +Grade Pay of Rs.

4. | Whether Selection Postor | Selection Post
Non-selection Post

5. | Age limit for direct Not applicable
recruitment

6. | Educational &  other | Not applicable
qualifications required for
direct recruitment

1 7. | Whether age and | Not applicable )
educational qualification
required for direct recruits
will apply in case of
promotees.

8. | Period of Probation. ifany. | Not applicable !

9. |Method of recruitment | 100% by promotion failing which by deputation
whether by Direct
Recruitment or by
promotion or by deputation
/ absorption & percentage of
vacancies to be filled by
various modes. -

10. | In case of y¢cruitment by a. By promotion on selection basis amongst
promotion / deputation / DD(F)/CF&AQ in the Pay Band-3, Rs.15600-
absorption; grades from 39100 + Grade Pay of Rs.7600/- having
which promotion / rendered five years service in the grade after
deputation / absorption is to | appointment thereto on regular basis
be made. b. Fuiling (a) above, by promotion of

DD(F)/CF&AQ who have completed atleast two |
and half years continuous and regular service
in the Pay Band-3, Rs.15600-39100 + Grade Pay
of Rs.7600/~ and combined and continued
regular service of ten years as DD(F)/CF &AO
and SF&AO (Grade Pay of 6600/-).

Note: In the zone of consideration the seniority
will be as per the seniority in immediate feeder

grade i.e. DD(F)/CF&AO.
b. Fuailing (a) & (b) above, by deputation Sfrom |
officers _of organized ‘4’ Central




Accounts Service, including Defence Accounts
Service and Indian Revenue Service who are
eligible for appointment as Director to the
Government  of India, in any  Central
Government Department.

ITkree Jyears extendable upto 5 years.

[l. [Period of deputation

o |If a Departmental | | |
Promotion Committee '
exists. what  is  its| DG, ICAR or his nominee _ Chairman___|
composition. Chairman, ASRB or his | Member '

nominee |
Secretary, I[CAR Member —i_[
An outside exper. | Member |
_nominated by DG, ICAR ___ S
An officer not lower in | Member \
| status than officers under
| consideration belonging to |

| SCIST community |
nominated by DG, ICAR

i Director (F) or an ' Member -
| equivalent officer | Secretary

| nominated by DG, ICAR |

13. | Remarks -
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RECRUITMENT RULES FOR THE POST OF STENOGRAPHER GRADE Il IN ICAR

SYSTEM
1. | Name of the post Stenographer Gr.11I }
2. | Classification Administrative Group ‘C’
3. | Pay Band and Grade Pay/ | Pay Band-1, Rs. 5200-20200 +Grade Pay of
_ Pay Scale Rs. 2400/-.
i
"4. | Whether Selection Post or | Not applicable
| Non-selection Post
|'S. | Age limit for direct 18-27 years [ The upper age is relaxable for
recruitment ‘ SC/ST/OBC as per the Government of India
rules. The upper age is also relaxable upto 45 '
years in the case of serving regular employees |
of ICAR in the administrative (ministerial) '
] categoryf -
6. | Educational &  other |.Educational — 12" Class pass or equivalent
qualifications required for | from a recognized Board or University.
direct recruitment Professional efficiency
The candidates will be given one dictation test
in English or in Hindi at 80 w.p.m. for 10
minutes. The candidates who opt to take the
test in English will be required to transcribe
the matter in 50 minutes on computer and the
candidates who opt to take the test in Hindi
will be required to transcribe the matter 65
i minutes on compuler.
| 7. Whether age and | Not applicable
| " educational  qualification
required for direct recruits
~will apply in case of
- promotees.
8. | Period of Probation, if any. | Two years.

|
|
—

9. ' Method  of ‘recruitment

| whether by Direct
| Recruitment or by
| promotion or by deputation
|/ absorption & percentage
| of vacancies to be filled by
various modes.

100% by Direct recruitment through open |
competitive  examination  conducted by
ICAR Hgrs/ICAR Institutes.

Note: Vacancies caused by the incumbent
being away on deputation or long illness or
study leave or under other circumstances for
a duration of one year or more may be filled
on deputation from the ICAR Institutes:

i. holding analogous posts on regular basis '
and possessing the qualification as prescribed |
for direct recruitment at Col.6. |
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| it. failing which by officials of the Central
| Government holding analogous posts on

regular  basis  and  possessing  the
qualifications  prescribed  for  direct
- recruitment at Col.6.
10. | In case of recruitment by | In case of deputation,
promotion / deputation/ | Stenographer Grade-IlI in the Pay Band-I,
absorption; grades from | Rs.5200-20200 + Grade Pay of Rs.2400/-.
which promotion / i
. deputation / absorption is
' to be made.
CLL LI a Departmental | Not applicable
| Promotion Committee
exists ~ what is  its
compaosition.
Remarks i. Relaxation in upper age shall be allowed to

T2,

Scheduled Caste / Scheduled Tribe / OBC and
any other category as per the instructions
issued by the Government of India time to
time.

ii. Reservation for SC, ST & OBC candidates
shall be made according fo the percentage
fixed from time to time by the Govi. of India
for similar posts.

J

/

=S



INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAVAN, NEW DELHI-11001

F.No. 14(1)/2009-Estt. | Dated the 30t May, 2013

To

The Directors/Project Directors of all the ICAR Institutes/ NRCs/
PDs/ Bureaux/ ZPDs

Subject: Recruitment Rules for the posts of Personal Assistant and Private
Secretary in ICAR System - reg,

Sir,

Recruitment Rules (RRs) for the post of Private Secretary(PS) at ICAR Hgrs.
and [CAR Institutes were earlier "amended/modified vide ICAR letters No.
14(1)/2009-Estil dated 23/6/2010 and No.14(1)/2010-Estt.] dated 19/8/2010. The
KRs for the post of Personal Assistant (PA) at ICAR Hqrs. and Institutes were also
revised vide ICAR letter No. 14(1)/2009-Estt.i dated 2/7/2010. Subsequently,
consequent upon the restructuring of administrative cadre post of ICAR, a one-time
exception to fill up the resultant vacancies arising in various grades during the year
2010-11 was circulated vide ICAR Office Order No. 14(2)-2010-Estt. I dated
21/10/2010.

2. In the case of IS, it was decided vide above said Order dated 21/10/2010,
that the vacancies arising in 2010-11 shall be filled up 100% by promotion and
vacancies arising in 2011-12 and thereafter shall be filled 662/3% and 33!/3% by
Limited Departmental Competitive Examination (LDCE). It was also decided that
from 2011-12 onwards the RRs will be in consonance with DOP&T’s guidelines.
Furthey in the case of PAs, it was decided that vacancies arising in 2010-11 shall be
tilled up 100% by promotion and vacancies arising in 2011-12 and thereafter shall be
filled up 50% bv promotion and 50% by LDCE. It was also decided that the RRs
from 2011-12 onwards shall be in consonance with DOP&T’s guidelines. It was also
clarified in the Office Order dated 21/10/2010 that further amendments, if any,
carried out by the DOP&T in the existing mode of recruitment for these
administrative posts under the CSS/CSSS/CSCS cadres shall be applicable for the
RRs for all the administrative posts of [CAR as well. These orders were issued duly
approved by the Governing Body of [CAR in its meeting held on 3/9/2010.
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3.

Subsequently, the DOP&T vide its OM dated 24/1/2011 issued revised model

RRs for the posts of PA and PS in the non-secretariat organization. This O.M. also

“#ays that the Ministries/Department may revise the existing rules and notify the

revised rules also for all the autonomous bodies in conformity to the model RR.

4,

Accordingly, the proposal for updation/modification in the existing RRs for

the post of PA and P’S at ICAR Hqrs and at ICAR Institutes in the light of DOP&T’s
guidelines for secretariat organization and non-secretariat organization have been
examined and revised and detailed RRs for these posts duly approved by the
Competent Authority are hereby nofified for the information, guidance and
necessary action of all concern.

These RRs shall come into force with immediate effect.

Yours faithfully,

Loale

(K.N. CHOUDHARY)
Deputy Secretary (Admn.)

Encl: As above

Copy for information to:

1.

na

No e

All Directors / Deputy Secretaries / Secretary, ASRB / COE, ASRB /
Under Secretaries, ICAR at Krishi Bhavan / Krishi Anusandhan Bhavan I
& 11, Pusa, New Delhi.

Sr. PPS to DG, ICAR / PPS to Chairman, ASRB / PPS to Secretary,
ICAR/PS to FA, DARE/ICAR

All subject matter divisions of ICAR

Secretary (SS), CJSC, Hyderabad

Secretary (SS), HJSC, ICAR, Krishi Bhavan, New Delhi

Media Unit, ICAR with the request to upload RRs on the ICAR website.
Guard File / Spare Copies



RECRUITMENT RULES FOR THE POST OF
PERSONAL ASSISTANT AT ICAR INSTITUTES

% .7 [ Name of the post PERSONAL ASSISTANT
2. Classification Administrative Group ‘B’ Non-Gazetted
3. Pay Band and Grade Pay/ Pay Pay Band-2, Rs. 9300-34800 +
Scale Grade Pay of Rs. 4200/-.
4 Whether Selection Post or Non- Selection
selection Post R
5. Age limit for direct recruitment Not applicable
6. | Educational & other qualifications | Not applicable
required for direct recruitment
7. Whether age and educational | Not applicable
qualification required for direct
recruits will apply in case of
promotees. | o
8. Period of Probation, if any. Two years for promotees
9. Method of recruitment whether by | a) 100% by promotion of Steno Gr.IIl in the PB-1,
Direct  Recruitment or by | Rs.5200-20200 with Grade Pay of Rs.2400/- at the
promotion or by deputation / | respective Institutes having at least 10 years of regular
absorption &  percentage of | service in the grade.
vacancies to be filled by various
modes. Note : Where juniors who have completed their
qualifying or eligibility services are being considered for
promotion, their senior shall also be considered
provided that they are not short of the requisite
qualifying or eligibility service by more than half of such
qualifying or eligibility service or 2 years, whichever is
less and have successfully completed their probation
period for promotion to the next higher grade along
with their juniors who have already completed such
qualifying or eligibility service.
b) Failing (a) above by deputation of Steno Gr.IlI
working in other ICAR Institutes on regular basis; or
with ten years regular service in the Steno Gr.III (PB-1,
Rs.5200-20200 with Grade Pay of Rs.2400/-) or
equivalent.
The period of deputation shall ordinarily not exceed
three years. The maximum age limit for appointment by
deputation shall not be exceeding 56 years as on the
closing date of receipt of applications,
10. | In case of recruitment by As mentioned in Col. 9 above. -
promotion / deputation /
absorption; grades from which
promotion / deputation /
absorption is to be made.

Dal
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11.

If a Departmental Promotion
Committee exists what is its
composition.

Chief Admn. Officer/Sr. Admn.
Officer. Tf there is no post of
CAO/SAO in the Institute an
Officer  of . equivalent  status
nominated by Director

Chairman

An Officer not lower in status than
AO nominated by Director

Member

An Officer not lower.in status than
AQ belonging to SC/ST community
nominated by Director.

Member

An outside expert not lower in
status than AO nominated by
Director !

Member

AO (in absence of such officer, an
officer of equivalent status
nominated by Director)

Member Secy.

Remarks




RECRUITMENT RULES FOR THE POST OF
PRIVATE SECRETARY AT ICAR INSTITUTES

Name of the post

Private Secretary

by Direct Recruitment cr by
promotion or by deputation /
absorption & percentage of
vacancies to be filled by various
modes.

2 Classification Administrative Group ‘B’ Non-Gazetted
3. | Pay Band and Grade Pay/ Pay | Pay Band-2, Rs. 9300-34800 + Grade Pay of Rs. 4600/-.
| | Scale .
4. | Whether Selection Post or Non- | Selection
selection Post
5. Age limit for direct recruitment | Not applicable
6. | Educational & other | Not applicable
qualifications required for direct
recruitment
7. | Whether age and educational | Not applicable
qualification required for direct
recruits will apply in case of
promotees.
8. | Period of Probation, ifany. Not applicable o
i 8. | Method of recruitment whether | a) (i) 100% by promotion of Personal Assistants in the

PB-2, Rs.9300-34800 with Grade Pay of Rs.4200/- at the
respective Institutes having at least five years of regular
service in the grade,

(i) Failing (i) above, by promotion of Personal
Assistanls who have completed at least three years
contintious and regular service in the PB-2 Rs. 9300-
34800 + Grade Pay of Rs. 4200 and combined and
continunus regular service of 15 years as Personal
Assistant and Stenographer Gr. I (PB-1 Rs. 5200-20200
+ Grade Pay of Rs. 2400).

Note : Where juniors who have completed their
qualifying or eligibility services are being considered
for promotion, their senior shall also be considered
provided that they are not short of the requisite
qualifying or eligibility service by more than half of
such qualifying or eligibility service or 2 years,
whichever is less and have successfully completed their
probation period for promotion to the next higher
gracde along with their juniors who have already
compléted such qualifying or eligibility service.
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————————

b) Failing (a) above by deputation of Private Secretaries
working in other ICAR Institutes on regular basis; or
with five years regular service in the grade of Personal
Assistant (PB-2, Rs.9300-34800 with Grade Pay of
Rs.4200/-) or equivalent.

The period of deputation shall ordinarily not exceed
three years. The maximum age limit for appointment
by deputation shall be not exceeding 56 years as on the
closing date of receipt of applications.

10.

In case of recruitment by
promotion / deputation /
absorption; grades from which
promotion / deputation /
absorption is to be made.

As mentioned in Col. 9 above

11.

If a Departmental Promotion
Committee exists what is its
composition.

Chief Admn. Officer/Sr, Admn. | Chairman
Officer. If there is no post of
CAO/SAQO in the Institute an
‘Officer of equivalent status
nominated by Director

An Officer not lower in status | Member
- than AO nominated by Director

An Officer not lower in status | Member
than AO belonging to SC/ST
community  nominated by
Director.

An outside expert not lower in | Member
status than AO nominated by
Director

AO (in absence of such officer, | Member Secy.
an officer of equivalent status
nominated by Director)

12,

Remarks




RECRUITMENT RULES FOR THE POST OF
PERSONAL ASSISTANT AT ICAR HEADQUARTERS

1. | Name of the post Personal Assistant
2. | Classification Administrative Group ‘B’
3. | Pay Band and Grade Pay/ Pay Pay Band-2, Rs. 9300-34800 +
Scale Grade Pay of Rs. 4600/-.
4. | Whether Selection Post or Non- Non-Selection
selection Post
5. | Agelimit for direct recruitment Not applicable
6. | Educatonal & other qualifications { Not applicable
tequired for direct recruitment
7. Whether age and educational | Notapplicable
qualification required for direct
recruils will apply in case of
- promoiees.
3 Pertod of Probation, if any. Two years for promaotees,
9. Mathod of recruitiént whether by
Direct ~ Recruitment or by | (a) 50% by promotion of Stenographer (Grade IIT) in the
promotion or by deputation / | PB-1, Rs.5200-20200 with' Grade Pay of Rs.2400/- at the
absorption &  percentage  of | ICAR Headquarters having at least ten years of regular
vacancies to be filled by various | service in the grade.
modes.
Note : Where juniors who have completed their
qualifying or eligibility services are being considered for
promotion, théir senior shall also be considered
provided that they are not short of the requisite
qualifying ot eligibility service by miore than half of Siich
qualifying or eligibility service or 2 years, whichever is
less and have successfully completed their probation
period for promohon to the next higher grade along
with their juniors who have already completed such
qualifying or eligibility service.
(b) 50% by Lum,ted Depa:l:l:nental Compebtwe
Examination (LDCE) confined to the Stenographers
(Grade IIl) who have completed six years regular service
at ICAR Headquarters as on 1% January, if exam is
notified in the first half of the calendar year and 1+ July,
if the exam is notified in the second half of the calendar
years.
10. | Incase of recruitment by As mentioned in Col. 9 above
promotion / deputation / '
absorption; grades from which
promotion / deputation /
absorption is to be made,
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11.

T¥ a -Ijepﬂrtmenta] Promotion

12, |

Committee exists what is its

composition.

Director / Deput}}‘gecretary to
be nominated by Secretary, ICAR

Chairman

An Officer not lower in status
than Under Secretary nominated
by Secretary, ICAR

Member

An Officer not lower in status
than Under Secretary belonging
to SC/ST community nominated
by Secretary, ICAR

Member

“An outside expert not lower in
status than Under Secretary
nominated by Secretary, [CAR

Member

Concerned Deputy Secretary /
Under Secretary (In-charge of
Administration/ Section)

Member




RECRUITMENT RULES FOR THE POST OF
PRIVATE SECRETARY AT ICAR HEADQUARTERS

1. [ Name of the post PRIVATE SECRETARY j
2. Classification Administrative Group ‘B -
3. | Pay Band and Grade Pay/ Pay Pay Band-2, Rs. 9300-34800 + -
Scale Grade Pay of Rs. 4800/ -.
4. | Whether Selection Postor Non- | Selection
selection Post
5, Age limit for direct recruitment Not applicable
6. Educational & other qualifications | Not applicable
required for direct recruitment
7. Whether age and educational | Not applicable
qualification required for direct
recruits will apply in case of
promotees.
8. | Period of Probation, if any. Not applicable -
9.

Method of recruitment whether by
Direct  Recruitment or by
promotion or by deputation /
absorption &  percentage of
vacancies to be filled by various
modes.

(a) (i) 66%% by promotion of Personal Assistants in the
PB-2, Rs.9300-34800 with Grade Pay of Rs.4600/- at the
ICAR Headquarters having at least five years of regular
and continuance service in the grade.

(ii) failing (i) above, by promotion of Personal Assistants
who have completed at least three years continuous and
regular service in the PB-2 Rs.9300-34800 + Grade Pay of
Rs.4600 and combined and continuous regular service of
16 years as Personal Assistant and Stenographer Gr. I11
(PB-1 Rs.5200-20200 + Grade Pay of Rs.2400).

(b) 33%% by Limited Departmental Competitive
Examination (LDCE) confined to the Personal Assistants
who possess a bachelors degree from a recognized
university and have completed three years regular
service at ICAR Headquarters as on 1% January, if exam
is notified in the first half of the calendar year and 1¢
July, if the exam is notified in the second half of the
calendar years.

Note : Where juniors who have completed their
qualifying or eligibility services are being considered for
promotion, their senior shall also be considered
provided that they are not short of the requisite
qualifying or eligibility service by more than half of such
qualifying or eligibility service or 2 years, whichever is
less and have successfully completed their probation
period for promotion to the next higher grade along

with their juniors who have already completed such |

qualifying or eligibility service. i
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iii) Failing (i) and (ii) above, by deputation of Private
Secretaries working in other ICAR Institutes with two
years reguilar service in the grade of PB 2 Ra,9360-24800
+ Grade PPay of Rs.4600 or by deputation from Personal
Assistants (PB-2 Rs.9300-34800 + Grade Pay of Rs.4200)
working in ICAR Institutes having at least six years
regular service in the grade.

The period of deputation shall ordinarily not exceed
three years. The maximum age limit for appointment by
deputation shall be not exceeding 56 years as on the
closing date of receipt of applications.

10. | In case of recruitment by As mentioned in Col. 9 above T
promotion / deputation /
absorption; grades from which
promotion / deputation /
absorption is to be made.
11. |[If a Departmental Promotion
Co ittee ists hat is  its
cm:::sition st what s Director / Deputy Secretary to be Chairman
’ nominated by Secretary, [CAR
" An Officer not lower in status than | Member
Under Secretary nominated by
Secretary, [CAR
An Officer not lower in status than | Member
Under Secretary belonging to SC/ST
community nominated by Secretary, i
ICAR
An outside expert not lower in | Member [
status  than Under Secretary l
nominated by Secretary, ICAR
' Concerned Deputy Secretary / | Member Secy
Under Secretary (In-charge of
Administration/ Section)
12, | Remarks o




fECRUITM

ENT RULES FOR THE POST OF PRINCIPAL PRIVATE SECRETARY AT

. 4 ICAR Hagrs.
¥ "
1. Na@e' of the post PRINCIPAL PRIVATE SECRETARY
2. | Classification Administrative Group ‘A’
= 1 ’
3. Scale of Pay Pay Band-3, Rs. 15600-39100 +Grade Pay of
: : Rs. 6600/-,
4, Whether Selection Post or Selection
Non-selection Post
5. | Age limit for direct recruitment No} applicable
6. | Educational & other qualifications | Not applicable
required for dircct recruitment
7. | Whether age and educational | Not applicable
qualification required for direct |
recruits will apply in case of !
promotees. |
8. Peri(‘i-d of Probation, if any. Two years which may be extended at the
) discretion of the competent authority.
9. | Methdd of recruitment whether by | 100% by promotion.
Direct Recruitment or by promotion
or by deputation / absorption &
percentage of vacancies to be filled
by various modes. ,
‘.
10. | In case of recruitment by promotion /

deputation / absorption; grades from
which promotion./ deputation /
absorption is t made.

a) By promotion on the basis of merit with
due regard to seniority from amongst Private
Secretaries in Grade Pay of Rs.4800 in PB-
2/Rs.5400 in PB-3 who have rendered not less
than 6 years of regular service in that grade.
b) Failing (a) above by promotion of Private |
Secretaries at ICAR Hgqrs. who have
completed atleast three years continuous
service in the Grade Pay of Rs.4800 in PB-
2/Rs.5400 in PB-3 and combined and
continuous service of ten years as Private
Secretaries and Personal Assistants. i
Note: In the zone of consideration the |
seniority will be as per the seniority in

immediate feeder grade i.e. Private Secretary. @?p?b —
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L TIF a

o

| Remarks

Departmental
Committee
composition,

Promotion |
exists  what is itsi

Secre!a;‘y, ICAR or his
_nominee

Director (P)

_ Member

An outside expert not lower

| in status  than  Officers
under consideration
| nominated by Secy., ICAR
An  Officer not lower in
status thay, Officers under
consideratton belonging to
SCST community
_nominated by Secy., ICAR

Member

| Dy. Secretary or any other
officer  nominated by
Secretary, ICAR

Secretury

Ciairman
i
|

.
|

Cember

Member -

.




RECRUITMENT RULES FOR THE POST OF

JUNIOR LAW OFFICER AT THE ICAR HEADQUARTERS

Name of the post
Classification
Scale of pay

Whether Selection post or
non-selection post

Age for direct recruitment

Educational and other
qualifications required for
direct recruits.

Whether age and educational
qualifications prescribed for
direct recruits will apply in
the case of promotees

Period of probation if any

JUNIOR LAW OFFICER
Administrative Group 'B’
Rs.5500-175-9000

Not applicable

24 to 35 years (The upper age is
relaxable for SC/ST/OBC as per the
Government of India rules. The
upper age is also relaxable upto 45
years in the case of serving regular
employees of ICAR in the
administrative (ministerial)category)

A Bachelor’s degree in Law from a
recognized University.

Candidate should be an Advocate as
defined in the Advocates Act 1961
(25 of 1961) who has practised as
such for two years or should have
worked in Central Government/State
Government/ Autonomous
Organizations in the Legal
Department for at least three years
dealing with legal matters.

Not applicable

Two years

....contd.
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9. Method of Recruitment
whether by direct recruitment
or by promotion or by
deputation/ absorption &
percentage of the posts to be
filled by various methods.

10.  In case of recruitment by
promotion/  deputation/
absorption;  grades  from
which promotion/deputation/
absorption is to be made

I1.  If a DPC exists, what is its
composition

12. Remarks

......

Q"

100% By direct recruitment

Not applicable

Chairman
Dy. Secy. (Admn.), ICAR.
Member

1. An Officer not lower in status
than US, nominated by Secretary,
ICAR.

2. An outside expert not lower in
status than US nominated by
Secretary, ICAR.

3. An officer not lower in status
than US belonging to SC/ST
community nominated by Secretary,
ICAR.

Member Secretary

U.S. (Admn.)



i1l
i

| Remarks

[ If a  Departmental  Promotion
| Committee  exists  what s its
| composition.

|

f

1
|
|

AT THE ICAR HEADQUARTERS

Deputy Secretary (Admn.),
ICAR

Chairman

An Officer not lower in
status than US nominated
by Secretary, ICAR
An  Outside expert not
lower in status than US
nominated by Secretary,

Member

Member |

ICAR ]
An Officer not lower in | Member
status than US belonging
to SC/ST  community
nominated by Secretary,
ICAR L
Under Secretary (Admn.), | Member -
ICAR | Secretary
i. Relaxation in upper age shall be
allowed to Scheduled Custe/
, Scheduled Tribe/ OBC and any
other category as per the
instructions  issued by  the

Government of India from time to

time.

il. Reservation for SC, ST, & OBC

candidates

shall

bhe  made

according to the percentage fixed
from time to time by the Govt. of
India for similar posts.

20N
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RECRUITMENT RULES FOR THE POST OF LAW OFFICER

| Name of the postu

LAW OFFICER

| |
| 2. | Classification Administrative Group ‘B’
| |
g
| 3. Scale of Pay Pay Band-2, Rs.9300-34800 +
. Grade Pay of Rs. 5400/-.
' 4. | Whether Selection Post or By Selection
| Non-selection Post
5. | Age limit for direct recruitment 45 years ]
| (The upper age is relaxable for SC/ST/OBC as
' per Govt. of India rules. For ICAR employees,
age limit is relaxable by 5 years.)
6. Educational & other qualifications | Essential:
required for direct recruitment
| i) At least second class Bachelor’s degree in Law
’ from a recognized Indian University.
i ii) Seven years active practice in a Court in
i . India or 5 years experience as a Judicial Officer
; or 7 years experience as Assistant Legal Adviser
. in any Government / Autonomous Body
| 7. Whether age and educational | Not applicable
! qualification required for direct
recruits will apply in case of
| promotees.
['8. Period of Probation, if any. Two Years which may be extended at the
| o discretion of the competent authority
| 9. Method of recruitment whether by | 100% by promotion failing, which by
| Direct Recruitment or by promotion | deputation, failing which by Direct Recruitment.
: or by deputation / absorption &
[ percentage of vacancies to be filled
[ by various modes.
In case of recruitment by pI:(_J;!:l;J‘t‘iE)-n /| (a) 100% by promotion of Assistant Leg‘a;l“

10,

—

deputation / absorption; grades from
which promotion / deputation /
absorption is to be made.

Adviser in the PB-2, Rs.9300-34800 + Grade Pay
of Rs.4600/- at ICAR Hgqrs. or in an Institute

-| with 3 years regular and continuous service

after appointment as Assistant Legal Adviser

(b) failing (a) above by deputation from amongst
the officers of Central Govt./State Govt. /
Autonomous Body:

- holding analogous post OR

- persons having qualifications prescribed for
Direct Recruitment and who have completed
three years regular service in the PB-2 Rs.9300-
34800 + GP of Rs.4600;




(c) failing (a) and (b) above, by Direct |
Recruitment.

Period of Deputation ' The deputation will be for a period not
exceeding three years.

If a Departmental Promotion
Committee exists what is its
composition. Secretary, ICAR or his Chairman
nominee
An Officer not lower in | Member
status that US nominated by
Secretary, ICAR

An outside expert not lower | Member
in status than US nominated
by Secretary, ICAR

An officer not lower in | Member
status than US belonging to

SC/ST community

nominated by Secretary,

ICAR

Under Secretary (Admn.) Member —

Secretary

Remarks, if any -
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Indian Council of Agricultural Research
Krishi Bhawan: New Delhi

F.No. 6(2)/2009-Estt.I Dated: June 7, 2010

Subject: Revised Recruitment Rules for the post of Legal Advisor, [CAR.

The revised / updated Recruitment Rules for the post of Legal Advisor,
ICAR as approved by the Governing Body, ICAR in its meeting held on
9.4.2010 are hereby notified with immediate effect for the information guidance
and necessary action of all concerned.

“qale T

(K.N_.’Choudhar_\_-')
Under Secretary (Admn.)

Encls: As stated above

Copy to:

1. All Officers / Sections ICAR at KB/ KAB -1 & 11

2. Sr. PPS to DG, ICAR / PPS to Secretary, ICAR / PS to FA, DARE / [CAR/
PS to US(A) ICAR’s Reception.

3. PD, DIPA

Media Unit for placing on ICAR’s website.

5. Guard File / Spare Copies (5)

b



RECRUITMENT RULES FOR THE POST OF LEGAL ADVISOR

1. ! Name of the post LEGAL ADVISOR
2. Classification Administrative Group ‘A’
3. | Scale of Pay Pay Band-3, Rs. 15600-39100 +Grade Pay of Rs. |
7600/-.
4. | Whether Selection Post or By Selection T
Non-selection Post
5. Age limit for direct recruitment 45 years (The upper age is relaxable for
. SC/ST/OBC as per Govt. of India rules. For ICAR
) _ employees age limit is relaxable by 5 years.)
6. | Educational & other qualifications | Essential:
required for direct recruitment i) At least second class Bachelor’s degree in Law
from a recognized Indian University.
ii) Ten years active practice in a Court in India or
5 years experience as a Judicial Officer or 5 years
experience as Law Officer (PB-3, Rs.15600-39100
+ Rs.6600 (Grade Pay) in any Government /
Autonomous Body Office. ]
7. Whether age and educational | No
qualification required for direct
recruits will apply in case of
promotees.
8. Period of Probation, if any. Two Years T
9. Method of recruitment whether by | 100% by promotion failing which by deputation |
Direct Recruitment or by promotion | failing ‘which by short term contract / direct
or by deputation / absorption & | recruitment.
percentage of vacancies to be filled
by various modes.
v
10. | In case of recruitment by promotion / | (@) 100% by promotion from amongst the Law

deputation / absorption; grades from
which promotion / deputation /
absorption is to be made.

Officers in the grade of PB-3, Rs.15600-39100 +
Rs.6600 (Grade Pay) having not less than 5 years
service in that grade

(b) failing (a) above by deputation of officers
holdings analogous post in the Government
Department / Autonomous bodies / Government
Undertakings.

The period of deputation will ordinarily be for a
period of three years.

(c) failing (a) and (b) above by direct recruitmeni
as per the prescribed gqualifications by Interview
of the shortlisted candidates or short term
contract basis as per existing Government of

India guidelines.
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11. | If a Departmental Promotion
Committee  exists what is its

composition. DG, ICAR or his nominee | Chairman

Chairman, ASRB : Member

|
Secretary, ICAR | Member |
An outside expert nominated = Member i
by DG, ICAR | ) ;
An officer not lower in stutus i Member I
than officers under

consideration  belonging to |
SC/ST community nominated | I
by DG, ICAR o !
Director (P) or an equivalent | Member —
officer nominated by DG, | Secretary

ICAR

. —d

12. | Remarks -

“
7350
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INTHAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAVAN : NEW DELHI

b0, 33-12; 2009-Esfrd Dated the 6% November, 2012

To
The Directors of all the [CAR Institutes/ NRCs/PDs/ Bureaux

Sulject: Revision of Recruitment Rules for the post of Assistant Director (Official
Language), Deputy Director (Official Language) & Director {Official Language)
in fCAR system - reg.

Sir,

The revised recruitment rules in réspect of the following official language posts in

ICAR systemn duly approved by the Competent Authority are hereby notified for the
information, guidance and necessary action of all concerned

{i) Assistant Director (Official Language)
iii)  Deputy Director (Cfficial Language)
ity Director (Official Language)

hese recroimment rules come into force with immediate eirect

Yours faithfully,
= —
jaIT
{K.N. Choudhary)
Deputy Secretary {Admn.)
Encl. As abuve

Copv for information to:

i All Directors / Deputy Secretaries / Secretary, ASRBE / COE. ASRB / Under
Secretaries, ICAR at Krishi Bhavan / Krishi Anusandhan Bhavan 1 & {1 Pusa, New
Delhi.

2 Sr. PPS to DG, [CAR / PPS to Chairman, ASRB /' PPS to Secretawy, [UAR/PS to
FA, DARE/ICAR

All subject matter divisions of ICAR
Seeretary (85). CJSC. Hyderabad

3. Secretary {SS). FISC, ICAR, Krishi Bhavan, New Dells
f ;-‘»'Ie}ﬁa Unit, [CAR with the request to upload RRs on the ICAR website,

7 Ciuard File / Spare Copies
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RECRUITMENT RULES FOR THE POST OF
ASSISTANT DIRECTOR (OL)

Name of the post Assistant Director (Official Language)

Classification Administrative Group ‘A’

)

3, Pay Band and Grade Pay/ Pay Scale Pay Band-3 Rs. 15600-39100 +
Grade Pay of Rs. 5400/-.

4. Whether Selection Post or Not applicable
Non-selection Post

S. Age limit for direct recruitment Mot exceeding 35 years, (relaxable up to
five years for ICAR employees and age-
limit is further relaxable for SC/ST/OBC
etc. candidates as per GOI rales)

Note: The crucial date for determiaing
the age limit shall be the closing date for
receipt of application from candidates in
India.

6. Educational & other qualifications | Essential:
required for direct recruitment
{ I. Master degree of a recognized
University or equivalent in Hindi with
English as a subject at a degree level;

OR
Master’s degree of a recegnized
University or equivalent in English with
Hindi as a subject at a degree level;

OR
Master’s degree of a recognized
University or equivalent in any subject
with Hindi and English as subjects at the
degree level;

OR
Master’s degree of a recognized
University or equivalent in any subject
with Hindi Medinm and English as a
subject at the degree level;

OR
Master’s degree of a recognized
University or equivalent in any subject
with English Medium and Hiadi as a
_subject at the degree level. ]
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‘Five years’ experience in Government/

—

Experience:
I1. Five years’ experience in Government/ |
Public Sector Organizations/Institutions
in the PB-2 Rs.9300-34800 + Grade Pay
of Rs.4600/- or more of using/
applying terminology (terminology work)
in Hindi and translation work from
English to Hindi or vice-versa, preferably
of technical or scientific literature

OR

Public Sector Organizations/ Institutions
in the PB-2 Rs.9300-34800 + Grade Pay
of Rs.4600/- or more of teaching in
Hindi and English or research in Hindi
and English.

Desirable:

(i) Knowledge at the level of
Matriculation of a recognized Board or
equivalent of one of the languages other |
than Hindi mentioned in the Eighth
Schedule to the Constitution.

(ii) Degree or Diploma in translation in
Hindi to English and vice-versa from any
recognized University or equivalent.

7. Whether age and  educational | Not applicable. !
qualification required for direct
recruits will apply in case of
promotees.
8. Period of Probation, if any. Two Yegrs.
]
9. Method of recruitment whether by | 100% by Direct Recruitment on the basis
Direct Recruitment or by promotion or | of recommendation of Agricultural
by deputation / absorption & | Scientist Recruitment Board (ASRB).
percentage of vacancies to be filled by
various modes. i
10. | In case of recruitment by promotion/ | Not applicable
deputation / absorption; grades from
which promotion / deputation /
absorption is to be made. )
1. I'If a Departmental  Promotion | The Selection Committee will be decided
Committee  exists what is its | by ASRB.
composition.
12, | Remarks -
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RECRUITMENT RULES FOR THE POST OF
DEPUTY DIRECTOR (OL)

Name of the post

Deputy Director (Official Language)

| Classification

Administrative Group ‘A’

Pay Band and Grade Pay/ Pay Scale

Pay Band-3 Rs. 15600-39100 +
Grade Pay of Rs. 6600/-

Whether Selection Post or
Non-selection Post

Selection

Age limit for direct recruitment

Not applicable

Educational & other qualifications

| required for direct recruitment

Not applicable

Whether age and educational
qualification required for direct
recruits will apply in case of
promotees.

No.

Period of Probation, if any.

Not applicable

|
b
i
|
i

Method of recruitment whether by
Direct Recruitment or by promotion
or by deputation / absorption &
percentage of vacancies to be filled
by various modes.

100% by promotion failing which byq
deputation.

In case of recruitment by promotion
/ deputation / absorption; grades
from which promotion / deputation
/ absorption is to be made.

(a) By promotion of Assistant Director (OL)
of the ICAR system in PB-3 Rs.15600-39100
+ Grade Pay of Rs.5400/- having reundered
five years regular service in the grade; i

(b) Failing (a) above by deputation of
Officers of the Central/ state Government/
Autonomous  Bodies/  Public Sector
Undertakings;
(i} holding analogous posts on regular basis
in the parent cadre or department;

OR
(ii) Working as Assistant Director {OL) in
PB-3 Rs.15600-39100 + Grade Pay of
Rs.5400/- with at least five years vegular
service in the parent cadre or department.




1.

If a Departmental

Commitiee  exists
composition.

what

is

Promotion

its

Secretary, ICAR or his
nominee

Chairman

An officer not lower in
status than Deputy
Secretary nominated by
Secretary, ICAR

Member

An outside expert not
lower in status than
Deputy Secretary
nominated by Secretary,
ICAR

Member

An Officer not lower in
status than Deputy
Secretary belonging to
SC/ST community
nominated by Secretary,
ICAR

Member

Under Secretary (Admn.)

Member
Secretary

Remarks

—
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RECRUITMENT RULES FOR THE POST OF

Direct Recruitment or by promotion
or by deputation / absorption &
percentage of vacancies to be filled
by various modes.

DIRECTOR (OL)
I, | Name of the post Director (Official Language) . ]
2. | Classification Administrative Group ‘A’
3. Pay Band and Grade Pay/ Pay Scale | Pay Band-3 Rs. 15600-39100 + N
Grade Pay of Rs. 7600/-.
4. Whether Selection Post or Selection
Non-selection Post
5. Age limit for direct recruitment -| Not applicable !
6. Educational & other qualifications | Not applicable T
required for direct recruitment
7. Whether age and educational | Not applicable
qualification required for direct
recruits will apply in case of
promotees, E
8. Period of Probation, if any. Not applicable o
9. | Method of recruitment whether by | By promotion failing which by depatation.

In case of recruitment by promotion
/ deputation / absorption; grades
from which promotion / deputation
/ absorption is to be made.

(a) By .promotion of Deputy Director (OL)
of ICAR system who have completed 3 years
regular and continuous service in the PB-3,
Rs.15600-39100 + Grade Pay of Rs. 6600/-.

|
(b) Failing (a) above by deputation of |
Officers of the Central/State Government/ |
Autonomous  Bodies/  Public  Sector!
Undertakings i
(i) holding anulogous posts on reguiar basis
in the pareant cadre or department;
OR
(ii) Working as Deputy Director (OL) in PI-
3 Rs.15600-39100 + Grade Pay of Rs.6600/-
with at least five years regular service in the
parent cadre or department.




If a Departmental

Committee  exists
composition,

what

is

Promotion

its

DG, ICAR or his nominee

Chairman

Chairman, ASRB or his
nominee

Member

Secretary, ICAR

Member

An outside expert not
lower in status than
Deputy Secretary
nominated by DG, ICAR

Member

An Officer not lower in
status than Deputy
Secretary belonging to
SC/ST community
rominated by DG, ICAR

Member

Director/ Deputy
Secretary to be nominated

by DG, ICAR

Member
Secretary

r_
td

Remarks

i
S
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INDIAN COUNCIL OF AGRICULTURAL RESEARCH
Krishi Bhavan, Ds. Najendra Prasad ﬂ_ﬂad. Mew Deltii- 110 001

F.No 14-17/97-Fstt. | Dated : January 3, 2001

To

The Direclors of all the ICAR Hesearch Institnies/Dureaus/PDa/NRCs.

Subject: Revision/updation of Reciuitment Rules for he posts of Security Officer and
Security Supervisor - 1eg

Sir,

The revised/updated Recruitment Rules in respect of the posts of Security Officer
and Security Supervisor under [CAR as approved by the Governing Body in its meeting
held at New Delli op 11.9.2000 and by President, 1CAR are hereby notified for the
information, guidance and necessary action of all concerned.

2. This comes into force with. immediate effect.

Yourg faithfully,

2o\
- -
Encl: As stated above. q AT

( A.C. Ghosh )
Hder Secvetary (Admin.)

Copy to -

1. All Directors/ Deputy Secietaries/ Deputy [Hreclors/ Scorctary, ASRB / COL,
ASRB/Under Secretaries. ICAR at Krishi Bhawan/ Krishi Avusandhan Bhaswan

2. Sr.PPS to DG, ICAI/ S.A to Chairman, ASRE/ 'S (o Sewretary, 1CAR/ PS o FA

(DARE/ ICAR).

All SMDs, ICAR.

All Sections, ICAR at Krishi Bhawan/ Krishi Anusandhan Bhawan.

Secretary (Staff Side), CISC, 1CAR.

Secretary (Staff Side), HISC, ICAR.

Guard file / Spare Cupies (25)

S

394



6.

UNDER WCAR SYSTEML

Name of the post
Classification
Scale of Pay

Whether Selection Post or non-
selection post

Age limit for direct recruitment

Educational & other qualifications
cequired for direct recruitment

Whether age and educational
qualification required for direct recruits
will apply in case of prumotion or
absorption.

Period of Probation, il any.

Method of recruitment whether by
Direct recruitment or by promotion or
by deputation/absorption and
percentage of posts to be filled by
various modes.

SECURITY OFFICER
Adwministiative Group "3 (non-ministesial )
Rs 0500-200-10500

Selection - cum - senjority

20010 28 years. Relaxable for Ex-Servicemen
as per orders of Central Government for
appoininient fo Group "B’ posts in civil
services. The upper age is further relaxable
for SC/ST/OBC as per the Government of
India Rules. The upper age is also relaxable
up to 45 years in case ol serving regular
employess of TCAR.

university o

Pregree of a0 recognised

Servicemen and persons having professional
qualitications like courses on Fire Fighting,
matnfenance of fire [ghling  equipments,
maintenance of arms and anmnunition ele
fiom CGovernment recognised Instifutes

Mot apglizable

Two yeurs

10U% by promotion
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1),

tn case of recruitment by pioimotion )
{deputation/ absorplion; grades fuom

which  promotion/  deputalion/
absorption is to be made.

c)

Wy piomotion Trons aionpst the
persons holding the post of Seeority
Supervisor e e pay  oscale of
e A500-7000  having  rendered
aonimn HE yems of regular and
approved service in the grade,

Failing () above by deputation fiom

amengst the  Security  officss

(R 6A00-200-10500) working in the
ather TCAR Mesearch Institutes

Failing (a} & (h) abuve by petmanent
absarption basis ftom anongst the
Seewity - Supervisors (Rg.4500-125-
7000), working o the other [CAR
Research Institutes having rendered
minimum 10 vems of seivice i the
prade I

Pailing {2 h) & (o) above by
depniation fom amongst e persons
wking bn the  Contral/Swete
Clovermmeni  and  Aulonomgus
Crpainigations wholly or substantially
linanced by Central/State Government
who have rendered 3 years regular
seivice as Secuwrity Officer. The
pariod of deputation being 3 years is
exlendable by one maore year with the
approval of the .G LC AR

Failing (), (b), (¢} & {d) above by
direet recruitiment.



12,

if a DPC.
composition:

Remarks

exists,

what

is

its

CACY i absence of such
officer, o officer of
equivalent stains nopiinafed
by Divector)

O frtivamen

SACY in absence o such
officer.  an afficer of
equiivaleat status nominated
by Directer)

Aember

An outsidde exprert not lower
in stains than S40
nenninated By Direcior

Aember

An Officer not lower in
status tharr SAC) helonging
to  NCIST  comnunily
nenninated by Director

Member

A (in the abyence of such
officers, an officer  of
equivaleni siatts nomiteted
by Dirccios)

Member
Secrefary
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RECRUITMENT RULLES FOR Tilki POST OF

SECURITY SUSPERVISOR UNDER.LC AR SYSTEM

Name of the post

Classification

- Scale of Pay

Whether Selection Post or non-
selection post . .

Age limit for direct recruitment

Educational & other qualifications
required for direct Recruitment

Whether age and educalional

qualification required for direct recruits

will apply in case of promotion or
absorption,

Period of Probation, if any.

‘Method of recruitment whether Ly

Direct recruitment or by promation ur
by deputation/absorption and

‘percentage of posis to be filled by

various modes.

Secutily Supervisor
Adminiztiative Group "C” (non-ministerial)
Rs 4500-125-7000

Not spphicable

18 to 27 yems. Relaxable in case of Ex-
Serviceman as  per orders of Central
Government for appointment to Group 'C’
posts in civil services. The upper age is
furtlier selaxable for SC/ST/OBC as per the
Guvernment of India Rules. The upper age is
also relaxable up o 45 yews in case of
servitg regilar eniployees of ICAR

Semor Secondary Certificate or equivalent
from any recognised Board of Education.
Preference shall be given lo Ex-Servicemen
and pessons having professional qualifications
like courses ou Fire Fighting, maintenance of
five fighting equipments, maintenance of arms
and ammunition  cte. from  Governiment
recopnised Institutes

Not applicable

Two years

TUG% by dinect vecruitment.



to.

12.

In case of recruitment by promotion
/deputation/ absorption ; grades [rom
which promotion/ deputation/
absorption is to be made.

If. a DPC exists, what is ils
composition

Remarks

Failing direct recruitment, by deputation from
amongs! perons working under other JCAR
Lesearch Institutes, Central/ State Governnient
Offices/other  autonomous  organisations
holding analogous posts,

CAC (in ahsence of such | Chairman
officer, uan afficer of
equivalent status nominated
hy Director)

SAQ (in ahsence of such | Member
officer, an  officer  af
equivalent statns nominated
hy Directar)

A outside exprert not lower | Member
in  status  than  SAQ
nomingted by Director

An Gfficer net lower in | Member
sMatus than SACQ) belonging
to  NCAST  community
nomineied by Director

A (ii the absence of such | Member
officers,  an afficer of | Secretary
eqiiivaicnt statws noninated
hy Dircetor)
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APPENDIX - IX

Syllabus for conducting examination for recruitment of stenographer and
junior clerk.

INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAWAN: NEW DELI I

F.No 14-1/2008-Estt.1 Dated 3"Februrary,2012

To
The Director of all the ICAR Institute/Bureaux/PDs/NRCs/ ZCUs.

Sub:  Examination/Syllabus Rules for the post of Lower Division Clerk/
Stenographers.

Sir/Madam,
The Examination Rules for the post of T.ower Division Clerk and
Stenographer Grade-IIl as approved by the Competent Authority are hereby notified

with immediate effect for the information guidance and necessary action of all
concerned.

;%3 o, =

(K.N.CHOUDHARY)
Under Secretary(Admn.)

DISTRIBUTION

1. All Officers/Sections of ICAR(including ASRB) at KB/KAB-I/1I/NAS
Complex.

2. Secretary (Staff Side), CJSC, ICAR.
3. Secrctary (Staff Side), HJSC, ICAR.
4. Media Unit, JCAR, for placing this letter on Council’s website
5. Guard file/Spare copies (25)
4R
(K.N.CHOUDHARY)
Under Secretary(Admn.)
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" INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAWAN:NEW DELHI

RULES

The rules for the Competitive Examination to be held in casc of ICAR Hyts
and Institutes for the purpose o filling up the posts of Lower Division Clerk in the
pay band of PB-1, Rs.5200-20200 + Grade Pay of Rs.]900 falling under direct
recruitment quota have been deteailed as under:

2. The number of vacancies to be filled on the results of the examination will be
specified in the Notice issued by the ICAR / Institutes. Reservations will be made
for candidates belonging to Scheduled Castes/Scheduled Tribes/OBCs/ Physically
Handicapped in respect of the vacancies as may he fixed by ICAR in accordance
with the Government of India instructions on the subject.

3 The examination will be conducted by the ICAR / Institutes in the manner
prescribed in Appendix 1to these rules.

The dates on which and the places at which the examination will be held shall
be fixed by the ICAR / Institutes.

4, (a)  Age limits for this examination will be as under:
A candidate must havc attained the age of 18 years and must not have

attained the age of 27 years on the 200 ___ ie he/she
must have been born not later than and not earlier than
. But the maximum age limit for Council's employees will

be relaxable up to 45 vears.
() The upper age limits prescribed above will be relaxable:-

G Uptoa maximum of five years if a candidate belongs to SC or ST.

(i)  Up to a maximum of three years in respect of candidates belonging
to Other Backward Classes.

(iij) For Physically Handicapped candidates, the upper age limit will he
relaxable up to @ maximum of 10 years. Candidates belonging to SC,
ST and OBC who are also covered under the Physically
Handicapped category will be eligible for grant of cumulative age
relaxation under both the categories will be eligible for grant of
cumulative age relaxation under both the categories.

(iv) To other bonafide displaced persons/repatriates of Indian
origin/ Defence Services Personnel/ Border Security Force personnel
etc. as per the existing instructions of the Government of India on
the subject.

SAVE AS PROVIDED ABOVE THE AGE LIMITS PRESCRIBED IN NO CASE BE
RELAXED
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5. Education and Other Qualifications for the Post of LDC

As prescribed under the Recruitment Rules.

6. 411 candidates in Indian Council of Agricultural Research Service/Govt.
Service, whether 1n a permanent or in temporary capacity or as work-charged
employees, other than casual or daily rated employees, Will be required to submit an
undertaking that they have informed in writing, their Head of Office/ Department
that they have applied for the examinahon.

7. The decision of the ICAR / Institutes as to the eligibility or otherwise of a
candidate for admission to the examination shall he final.

8. No candidate will be admitted to the examination unless he/she holds
certificate of admission from the ICAR / Ingtitutes.

9. Candidates must pay the fee prescribed by the ICAR or Institutes

10.  After the written examination, the candidates who obtain such minimum
qualifying marks as may be fixed by JCAR / Institutes at their discretion shall be
summoned for Skill Test.

11.  The form and manner of communication of the result of the examination to
individual candidates shall be decided by the ICAR / Institutes at their discretion
and the ICAR / Institutes will not enter into correspondence with them regarding
result.

12.  Appointments will be made by the ICAR / Institutes initially on probation for
a period of two years. The period of probation may be extended, if considered

necessary.

13. A candidate must be in good mental and bodily health and free from any
physical defect likely to interfere with the efficient discharge of his duties as an
officer of the service. 4 candidate who after such medical examination, as may be
prescribed by the competent authority is found not to satisfy these requirements will
not be appointed. Only such candidates as are likely to be considered for
appointment will be medically examined,

14.  Success at the examination confers no right to appointment, unless the
Council is satisfied, after such enquiry as may be considered necessary, that the
candidate having regard to this character and antecedents is suitable in all respects
for appointment to the post.

UNDER SECRETARY (ADMN.)



SCHEME OF EXAMINATION FOR LOWER DIVISION CLERKS
PART-I
SCHEME OF EXAMINATION: The examination will consist of a written examination
and Typing Test for the post of Lower Division Clerks.
(A) SCHEME OF THE WRITTEN EXAMINATION AND SYLLABUS

The written examination will consist of onc objective type papcr as shown below:

Part Subject Maximum Total Duration/ Total Duration/
Marks  Timing for General — Timing for Visually
|  General Intelligence 50
(50 questions)

I English Language 50

asic Knowledge

(B(SO quest‘ions? g A s 20 att g
N 2 Hours 10.00 AM. to
1 Numpncal 50 10.00A.M. lo 12.20P.M.
Aptitude 12.00Noon
(Basic Arithmetic
Skill)

(50 questions)
Y General Awareness 50

(50 questions)

NOTE-I: The paper will consist of Objective Type-Multiple Choice questions
only. The questions will be set both in English & Hindi.

NOTE-11:  There will be negative marking of 0.25 marks for each wrong answer.
Candidates are, therefore, advised to keep this in mind while answering the
questions.

SYLLABUS

General Intelligence: It would include questions of both verbal and non-verbal type.
The test will include questions on analogies, similarities and differences, space
visualization, problem solving, analysis, judgment, decision making, visual
memory, discriminating observation, relationship concepts, verbal and figure
classification, arithmetical number series, non-verbal series etc. The test will also
include questions designed to test the candidates' abilities to deal with abstract ideas
and symbols and their relationship, arithmetical computation and other analytical
functions.
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English Language : In addition to the testing of candidates' understanding of the English
Language, its vocabulary, grammar, sentence structure, synonyms, antonyms and its correct
usage. etc. his/ her writing ability would also be tested.

Numerical Aptitude: This paper wil include questions on problems relating to Number

Systems, Computation of Whole Numbers, Decimals and Fractions and relationship
between Numbers, Fundamental arithmetical operations, Percentages, Ratio and
Proportion, Averages, Interest, Profit and Loss, Discount, use of Tables and Graphs,
hlensuration, Time and Distance, Ratio and [ime, Time and Work, etc.

General Awareness: Questions will be designed to test the ability of the candidate”s general
awareness of the environment around him and its application to society. Questions will also
be designed to test knowledge of current events and of such matters of everyday
observation and experience in their scientific aspects as may be expected of an educated
person. The test will also include questions relating to India and its neighbouring countries
especially pertaining to Sports, History, Culture, Geography, F.conomic scene, General Polity
including Indian Constitution, and Scientific Research ¢tc. These questions will be such that
they do not require a special study ot any discipline.

NOTE: For VH candidales of 40% and above visual disability and opting for SCRIBE there
will be no component of Maps/Graphs/Diagrams/Statistical Data in the General
Intelligence & Reasoning/ General Awareness Paper.

(B) Skill Test for LDCs: (Skill Test will be taken on Computer)
Typing Test will be of Qualifying in nature.

English Typing @ 35 w.p.m. (Time allowed 10 minutes) (30 minutes for VH candidates)
Hindi Typing @ 30 w.p.m. (Time allowed 10 minutes) (30 minutes for VH candidates)

(35 w.p.m. and 30 w.p.m. corresponds to 10500 Key Depressions Per Hour/%000 Key
Depressions Per Hour on an average ot 5 key depressions for each wurd)

(Tvping Test will be conducted laler for those candidates who qualify in the Written
Examination. Such Typing Test will be conducted only in English or Hindi and candidates
while applying tor the Examination will have fo indicate his/ her choice/ option for Skill Test
Medium separately in the Application Form. )




INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAWAN:NEW DELHI

RULES

The rules for the Competitive Examination to be held in case of I[CAR Hgrs
and Jnstitutcs for the purpose of filling up the posts of Stenographer Grade-111in the
pav band of PB-1, Rs.5200-20200 + Grade Pay of Rs.2400 falling under direct
recruitment quota have been detailed as under:

2. The number of vacancies to be filled on the results of the examination will he
specified in the Notice issued by the JCAR / Institutes. Reservations will be made
for candidates belonging to Scheduled Castes/Scheduled Tribes/OBCs/ Physically
Handicapped in respect of the vacancies as may be fixed by JCAR in accordance
with the Government of Jndia instructions on the subject.

3. The examination will be conducted by the ICAR / Institutes in the manner
prescribed in Appendix I to these rules.

The dates on which and the places at which the examination will be held shall
be fixed by the JCAR / Institutes.

4, (a)  Age limits for this examination will be as under:
A candidate must have attained the age of 18 years and must not have
attained the age of 27 yearsonthe. 2 0 0iec. he/she

must have been born not later than _ ___ and not earlier than

But the maximum age limit for Council's employees will
be relaxable up to 43 years

(b)  Theupper age limits prescribed above will be relaxable:-

(i)  Up toamaximum of five years if a candidate belongs to SC or ST.

(i)  Up to a maximum of three years in respect of candidates belonging
to Other Backward Classes.

(iiiy For Physicallv Handicapped candidates, the upper age limit will be
relaxable upto a maximum of 10 years. Candidates belonging to SC,
ST and OBC who are also covered under the Physically
Handicapped category will he eligible for grant of cumulative age
relaxation under both the categories will be eligible for grant of
cumulative age relaxation under both the categories.

(iv) To other bonafide displaced persons/repatriates of Indian
origin/Defence Services Personnel /Border Security Force personnel
etc. as per the existing instructions of the Government of India on
the subject.

SAVE AS PROVIDED ABOVE THE AGE LIMITS PRESCRIBED IN N O CASE BE
RELAXED
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5. Education and Other Qualifications for the Stenographer Gr.111

As prescribed under the Recruitment Rules.

6. All candidates in Indian Council of Agricultural Research Service/Govt.
Service, whether in a permanent or in temporary capacitv or as work-charged
employees, other than casual or daily rated emplovees, will be required to submit an
undertaking that they have informed in writing, their Head of Office/Department
that they have applied for the examination.

7.  The decision of the ICAR / Institutes as to the eligibilitv or otherwise of &
candidate for admission to the examination shall be final.

8. No candidate will be admitted to the examination unless he/she holds
certificate of admission from the ICAR / Institutes.

9.  Candidates must pav the fee prescribed by the ICAR / Institutes

10. After the written examination, the candidates who obtain such minimum
qualifying marks as may be fixed by (CAR / Institutes at their discretion shall be
summoned for Skill Test.

11. The form and manner of communication of the result of the examination to
individual candidates shall be decided by the ICAR / Institutes at their discretion
and the ICAR / Institutes will not enter into correspondence with them regarding
result.

12.  Appointments will be made by the ICAR / Institutes initially on probation for
a period of two years. The period of probation may be extended, if considered

necessary.

1. A candidate must be in good mental and bodily health and free from any
physical defect likely to interfere with the efficient discharge of his duties as an
officer of the service. A candidate who after such medical examination, as may be
prescribed by the competent authority is found not to satisfy these requirements will
not be appointed. Only such candidates as are likely to be considered for
appointment will be medically examined.

14, Success at the examination confers no right to appointment, unless the
Council is satisfied, after such enquiry as may be considered necessary, that the
candidate having regard to this character and antecedents is suitable in all respects
for appointment to the post.



SCHEME OF EXAMINATION FOR STENOGRAPHER GRADE- I1I
PART-I
SCHEME OF EXAMINATION: The examination will consist of 2 written examination
and Skill Testin Stenography.
(A)SCHEME OF THE WRITTEN EXAMINATION AND SYLLABUS

The written examination will consist of one objective type paper as shown below:

I_’ér't_?' o ”'_'__—Sﬂm'__d- | Maximum Jwﬂnﬁ'ﬂlﬁrﬂ | 'Hl;[lml’h‘l,l’a]ly—l
| | Maximum | Timing for General | g far Visuvally
| ‘ Marks candidates : Hunq.icapped

I R A . 1 ___ candidates

l General Intelligence | 50 |
| (s0questions) |
| General Awareness [ 50 2Hours 2 Hours 20 mins
. (50 questions) o
Il | English Languageand | 100
| Comprehension (100
| questions) K [ -

NOTE-I: The paper will consist of Objective Type-Multiple Choice questions
onlv. The questions except in Part LI will be set both in English & Hindi.

NOTE-11: There will be negative marking of 0.25 marks for each wrong answer.
Candidates are, therefore, advised to keep this in mind while answering the
questions.

SYLLABUS

General Intelligence: It would include questions of both verbal and non-verbal type.
The test will include questions on analogies, similarities and differences, space
visualization, problem solving, analysis, judgement, decision making, visual
memory, discriminating observation, relationship concepts, verbal and figure
classification, arithmetical number series, non-verbal series etc. The test will also
include questions designed to test the candidate's abilities to deal with abstract ideas
and symbols and their relationship, arithmetical computation and other analytical
functions.

NOTE: For VH candidates of 40% and above visual disability and opting for SCRIBE
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English Language : In addition to the testing of candidates understanding of the English
Language, its vocabulary, grammar, sentence structure, synonyms, antonyms and its correct
usage, etc. his/her writing ability would also be tested.

(B) Skill Test in Stenography:

Candidates who abtain the qualifying marks in the Written Examination as may be
prescribed by the ICAR / Institutes will only be called for the Skill Test. However,
depending on the number of candidates, the ICAR / Institutes may decide to call all the
candidates for the skill test. It may also prescribe qualifying marks in each part of the
Written Examination. The Skill Test will be of qualifying nature.

The candidates will have to appear for the stenography test. The candidates will he

given one dictation for X) minutes in English / Hindi at the speed of 80 w.p.m.. The matter
will have to be transcribed on computer only. The transcriplion Lixe is as follows:

For Stenographer Grade-II1 50 minutes (English)
65 minutes (Hindi)
NOTE:

1. If the candidates do not indicate the medium of STENOGRAPHY TEST at the
relevant place in the Application Form, the ICAR / Institutes will consider ENGLISH as
the medium of STENOGRAPHY TEST for such candidates and the candidates will not be
allowed to change the mediumat a subsequent stage.

2, There is no exemption from skill test for any category of candidates

3. Candidates who opt to take the Stenography Test in Hindi will be required to learn
English Stenography and vice versa after their appointment.

4. VH candidates will be required

..... came —— X




APPENDIX - X

Guidelines on post based rosters instead of vacancy based rosters

POST-BASED ROSTERS INSTEAD OF
VACANCY-BASED ROSTERS

G.1., Dept. of Per. & Trg., 0.M. No. 36012/2/96-Estt. (Res.),
dated the 2nd July, 1997

The undersigned is directed to say that under the existing instructions,
vacancy-based rosters have been prescribed in order to implement the Gov-
emment’s policy relating to reservation of jobs for the Scheduled Castes, the
Scheduled Tribes and the Other Backward Classes. The application of reser-
vation on the basis of these rosters was called into question before Courts. The
Constitution Bench of the Supreme Court, in the case of R.K. Sabharwal v.
State of Punjab as well as J.C. Mallicks v. Ministry of Railways has held that
the reservation of jobs for the backward classes SC/ST/OBC should apply to
posts and not to vacancies. The Court further held that the vacancy-based
rosters can operate only till such time as the representation of persons
belonging to the reserved categories, in a cadre, reaches the prescribed
percentages of reservation. Thereafter, the rosters cannot operate and
vacancies released by retirement, resignation, promotion, etc., of the persons
belonging to the general and the reserved categories are to be filled by
appointment of persons from the respective category so that the prescribed
percentage of reservation is maintained.

2. The Court also held that persons belonging to the reserved categories,
who are appointed on the basis of merit — and not on account of reserva-
tion— are not to be counted towards the quota meant for reservation.

3. With a view to bringing the policy of reservation in line with the law
laid down by the Supreme Court, it has been decided that the existing
200-point, 40-point and 120-point vacancy-based rosters shall be replaced by
post-based rosters. All Ministries/Departments and concerned authorities are
requested to prepare the respective rosters based on the principles elaborated
in the Explanatory Notes given in Annexure-I to this OM and illustrated in the
Model Rosters annexed to this OM as Annexures-II, III and IV. Similarly, the
concerned authorities may prepare rosters to rcpiacc the existing 100-point
rosters il respect of local recruitment to Groups ‘C’ & ‘D’ posts on the basis
of the same principles.

4. The principles for preparing the rosters elaborated upon in the
Explanatory Notes are briefly recapitulated below:—
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(a) Since reservation for OBCs does not apply in promotions, there
shall be separate rosters for direct recruitment and for promotions;

(b) The number of points in the roster shall be equal to the number of
posts in the cadre. In case there is any increase or decrease in the
cadre strength in future, the rosters shall be expanded/contracted
correspondingly;

(¢) Cadre, for the purpose of a roster, shall mean a particular grade and
shall comprise the number of posts to be filled by a particular mode
of recruitment in terms of the applicable Recruitment Rules. Thus,
in a cadre of, say, 200 posts, where the Recruitment Rules prescribe
a ratio of 50:50 for direct recruitment and promotion, two rosters
— one for direct recruitment and one for promotion (when reserva-
tion in promotion applies) — each comprising 100-pomts shall be
drawn up on the lines of the respective model rosters;

(d) Since reservation does not apply to transfer on deputafionftransfer,
where the Recruitment Rules prescribe a percentage of posts to be
filled by this method, such posls shall be excluded while preparing
the rosters;

(e) In small cadres of up to 13 posts, the method prescribed for prepa-
ration of rosters does not permit reservation to be made for all the
three categories. In such cases, the administrative Minis-
tries/Departments may consider grouping of posts in different cad-
res as prescribed in this Department’s O.M. No. 42/21/49-NGS,
dated 28-1-1952 and subsequent orders reproduced at Pages 70 to
74 of the Brochure on Reservation for Scheduled Castes & Sched-
uled Tribes (English Edition) and prepare common rosters for such
groups. In the event it is not possible to resort to such grouping, the
enclosed rosters (Appendices to Annexures-II, III & IV) for cadre
strength up to 13 posts may be followed. The principles of operating
these rosters are explained in the explanatory notes.

5. At the stage of initial operation of a roster, it will be necessary to ad-
just the existing appointments in the roster. This will also help in identifying
the excesses/shortages, if any, in the respective categories in the cadre. This
may be done starting from the earliest appointment and making an appropriate
remark — ‘‘utilized by SC/ST/OBC/Gen."’, as the case may be, against each
point in the rosters as explained in the explanatory notes appended to the
model rosters. In making these adjustments, appointments of candidates be-
longing to SCs/STs/OBCs which were made on merit (and not due to reserva-
tion) are not to be counted towards reservation so far as direct recruitment is
concermned. In other words, they are to be treated as. General category ap-
pointments.

6. Excess, if any, would be adjusted through future appointments and the
existing appointments would not be disturbed.



7. All Ministries/Departments are requested to initiate immediate action
to prepare rosters and operate them according to these guidelines.

8. The existing orders on the subject are deemed to have been amended
to the extent herein.

9. These orders shall take effect from the date of their issue. However,
where selections have already been finalized, they need not be disturbed and
the necessary adjustments in such cases may be made in future. In other
cases, recruitment may be withheld till the revised rosters are brought into op-
eration and recruitment effected in accordance with these instructions.

ANNEXURE-
O.M. No. 36012/2/96-Estt. (Res.), dated 2-7-1997

EXPLANATORY NOTES.—
Principles for making and operating post-based rosters

1. As hitherto, these rosters are only an aid to determine ‘the entitlement
of different categories with regard to the quota reserved for them. They are
not to determine seniority.

2. The model rosters have been drawn up keeping in mind two funda-
mental principles — the reservation for the entitled categories is to be kept
within the prescribed percentage of reservation and the total reservation
should in no case exceed 50% of the cadre.

3. There should be separate rosters for direct recruitment and for promo-
tions where reservation in promotion applies.

4. The number of points in each roster shall be equal to thc number of
posts in a cadre.

5. While cadre is generally to be construed as the number of posts in a
particular grade, for the purpose of preparation of roster, it shall comprise
posts required to be filled by a particular mode of recruitment in terms of the
appiicable Recruitment Rules. To illustrate, in a cadre comprising 200 posts,
where the Recruitment Rules prescribe a ratio of 50:50 for direct recruitment
and promotions, the roster for direct recruitment shall have 100-points and
that for promotion shall have 100-points — thus making a total of 200.

6. As indicated in the model roster, the method for making a roster is to
multiply each post by the prescribed percentages of reservation for the differ-
ent reserved categories. The point at which the multiple for a community ob-
tains a complete number or oversteps the number is to be reserved for that
community — while taking care to evenly space out the different reserved
categories. Thus, at point No. 15, in the roster at Annexure-II, both OBC and
SC get entitled. However, since earlier reserved point has gone to OBC, point
No. 15 has been reserved for SC and point No. 16 for Ogﬁ:

411



412

7. Since reservation does not apply to transfer/transfer on deputation,
where rules prescribe a percentage of posts to be filled by this method, the
corresponding proportion of posts should be excluded while drawing up the
rosters.

8. It would be noted that at the end of the roster, ‘‘squeezing’’ has been
done for the reserved categories to reach the number of posts to be reserved
for them without violating the 50% limit laid down by the Courts. While
drawing up rosters, the cadre controlling authorities should similarly
“‘squeeze’’ the last points of the roster. Such squeezing may not, however, be
done where it would violate the rule of 50%.

9. Whenever there is any increase or decrease in the cadre strength, the
roster shall be correspondingly expanded or contracted. The same will also
apply whenever there is a change in Recruitment Rules which affects the pro-
portion of posts to be filled by a particular mode of recruitment. - -~

10. The roster is to be operated on the principle of replacement and not
as a ‘‘running account’’ as hitherto. In other words, the points at which reser-
vation for different categories applies are fixed as per the roster and vacancies
caused by retirement, etc., of persons occupying those points sha.ll be filled by
appointment of persons of the respective categories.

11. While operating the roster, persons belonging to communities for

" whom reservation has been made, but who were appointed on merit and not

owing to reservation, should not be shown against reserved points. They will
occupy the unreserved points.

12. In the case of small cadres (up to 13 posts), all the posts shall be ear-
marked on the same pattern as in the model post-based rosters. Initial recruit-
ment against these posts shall be by the category for which the post is
earmarked. Replacement of incumbents of posts shall be by rotation as shown
horizontally against the cadre strength as applicable. While operating the
relevant roster, care will have to be taken to ensure that on no occasion the
percentage of reserved category candidates exceed 50% If such a situation
occurs at any time, the relevant reserved point occurring as a result of rotation
will be skipped.

Initial Operation

1. At the point of initial operation of the roster, it will be necessary
to determine the actual representation of the incumbents belonging to different
categories in a cadre vis-a-vis the points earmarked for each category viz,,
SC/ST/OBC and General in the roster. This may be done by plotting
the appointments made against each point of roster starting with the earliest
appointee. Thus, if the earlier appointee in the cadre happens to be a candi-
date belonging to the Scheduled Castes, against point No. 1 of the roster, the
remark ‘‘utilized by SC’’ shall be entered. If the next appointee is a General
tategory candidate, the remark ‘‘utilized by General category’’ shall be ftnade



against point No. 2: and so on and so forth till all appointments are adjusted in
the respective rosters. In making these adjustments, SC/ST/OBC candidates
on merit, in direct recruitment, shall be treated as General category candi-
dates.

2. After completing the adjustments as indicated above, a tally should be
made to determine the actual percentages of representation of appointees
belonging to the different categories in the cadre. If there is an excess repre-
sentation of any of the reserved categories, or if the total representation of the
reserved categories exceeds 50%, it shall be adjusted in the future recruitment.
Vacancies arising from retirement, etc., of candidates belonging to such
categories shall be filled by appointment of candidates belonging to the
categories to which the relevant roster points, against which the excesses

occur, belong.

3. Since recruitment is generally vacancy-based, it may happen that the
actual number of promotees and direct recruits in the cadre does not corre-
spond to the number of posts earmarked in the respective reservation roster.
For the purpose of calculations of representation of reserved category in a
cadre, total of promotees and direct recruits may be taken. Rectification of
the representation as per prescribed percentage by the prescribed mode
of recruitment at the earliest possible should however be the goal.
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FOR DIRECT RECRUITMENT

Objective :— Representation of each of the reserved category should at
no point of time exceed the reservation prescribed for it.

MODEL ROSTER OF RESERVATION WITH REFERENCE TO
POSTS FOR DIRECT RECRUITMENT ON ALL INDIA
BASIS BY OPEN COMPETITION

Share of entitlement Category Share of entitlement Category
SL for which | SL for which

15% 7.5% 27% marked 15% 7.5% 27% | -mrkc d
- 1.]0.15 [0.075 |0.27 |UR 23.(3.45 |1.725 |6.21 |OBC-6
2.10.30 [0.15 ]0.54 |UR 24.(3.60 |18 648 |UR
3.10.45 [0.225 [0.81 |UR 25.13.75 [1.875 |6.75 |UR
4.106 103 |1.08 |[OBC-1 | 26.[3.90 [1.95 [7.02 |OBC-7
5.10.75 [0.375 |{1.35 |UR 27.14.05 |2.025 |7.29 [SC-4
6.10.90 {045 |1.62 |UR 28.1420 |2.1 |7.56 |[ST-2 .
7.11.05 10:525 {1.89 |SC-1 29.1435 (2.175 |7.83 |UR
8.[12 |06 [2.16 |OBC-2 | 30.[450 {225 8.1 |OBC-8
9.11.35 [0.675 |2.43 |UR 31./14.65 (2325 {837 |UR
10.{1.5 [0.75 [27 |UR 32.14.80 (24 |8.64 |UR
11.[1.65 [0.825 [2.97 |UR 33.14.95 (2475 [891 [UR
12.1.8 (09 [3.24 |OBC-3 | 34.5.10 [2.55 {9.18 |OBC-9
13.{1.95 [0.975 |3.51 |UR 35./5.25 [2.625 {9.55 [SC-5
14.12.1 [1.05 [3.78 |ST-1 36.|5.40 2.7 |9.72 |UR
15.12.25 [1.125 [{4.05 |SC-2 37.5.55 [2.775 |9.99 |[UR
16./2.40 (12 [4.32 |OBC-4 | 38.5.70 [2.85 [10.26 |OBC-10
17.12.55 [1.275 |4.59 |UR 39.|5.85 [2.925 |10.53 [UR
18.12.70 |1.35 |4.86 |UR 40./6.00 |3 10.8 [ST-3
19.2.85 |1.425 |5.13 |OoBC-5 | 41.[6.15 |3.075 |11.07 |SC-6
20.13.00 [1.5 5.4 SC-3 42.16.30 13.15 |11.34 {OBC-11
21.13.15 |1.575 |5.67 |UR 43.|6.45 |3.225 [11.61 |[UR
22.13.30 [1.65 [594 |UR 44.16.60 |33 |11.88 [UR




Share of entitlement

Category

Share of entitlement

Category

SL for which | Sl for which
ot | SC | sT fomc | fepet | B2 | sc | ST | oBc | ghepes
Post 1(5‘:1)% 7%:. 2%, ear- | Post 1%’ 7%/ 2('2/ ear-

- marked ° = ° marked
45.16.75 |3.375 |12.15 [OBC-12| 76.{11.40 /5.7 |20.52 {UR
46.16.90 |3.45 [12.42 [UR 77.|11.55 [5.775 |20.79 |[UR
47.17.05 |3.525 [12.69 |SC-7 78.111.70 [5.85 |21.06 |OBC-21
48.|7.20 (3.6 [12.96 |UR 79.111.85 |5.925 |21.33 {UR
49.17.35 (3.675 [13.23 [OBC-13| 80.(12.00 |6 21.6 |ST-6
50.[7.50 {3.75 |13.5 |UR 81.[12.15 |6.075 {21.87 |SC-12
51.17.65 [3.825 |13.77 |[UR 82./12.30 |6.15 |22.14 |OBC-22
52.{7.80 |3.9 14.04 |OBC-14| 83.112.45 16.225 |22.41 |UR
53.17.95 13.975 {14.31 |[UR 84.112.60 (6.3 22.68 |UR
54.18.10 14.05 |14.58 |SC-8 85.112.75 16.375 122.95 |UR
55.18.25 |4.125 (14.85 |ST-4 86.112.90 |6.45 |23.22 |OBC-23
56.1840 4.2 |15.12 |OBC-15 | g7 113.05 |6.525 |23.49 |SC-13
57.18.55 14.275 [15.39 |UR 88.113.20 l6.6 23.76 |UR
58.18.70 14.35 115.66 [UR 89./13.35 [6.675 |24.03 |OBC-24
59.18.85 (4.425 11593 {UR 90./13.50 [6.75 (243 |UR
60./9.00 4.5 1162 |OBC-16| 91 (1365 |6.825 |24.57 |[UR
61.19.15 |4.575 {16.47 {SC-9 92.113.80 |6.9 24.84 |[UR
62.19.30 |4.65 |16.74 |UR 93./13.95 |6.975 |25.11 |OBC-25
63.19.45 14.725 |17.01 {OBC-17 94.114.10 {7.05 25.38 SC-14
64.19.60 4.8 117.28 |UR 95.(14.25 [7.125 |25.65 |ST-7
65.19.75 14.875 {17.55 {UR 96.{14.40 |72 |25.92 [UR
67 1005 5025 (1809 [oBC.15| 771435 [7275 2619 JoBC26
6811020 151 11836 |sc.10 | 98:/14.70 1735 |26.46 |[UR
69.110.35 15.175 |18.63 IST-S 99.14.85 |7.425 |26.73 |SC-15*
70.110.50 [525 |189 |UR 100.(15.00 7.5 (27 |OBC27*
71.110.65 |5.325 |19.17 |oBC-19 | 101.]15.15 17.575 |27.27 |[UR
72.110.80 |5.4 19.44 {UR 102.115.30 {7.65 [27.54 |{UR
73.110.95 15.475 119.71 |UR 103.115.45 {7.725 |27.81 |UR
74.111.10 |5.55 [19.98 [SC-11 104.115.60 {7.80 |28.08 {OBC-28
75.111.25 {5.625 [20.25 [OBC-20 | 105.|15.75 {7.875 |28.35 |UR
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Share of entitlement Category Share of entitlement Category
iy 8 e e o [
post iss@i 78?:/ :'%f " | pou & | 15 | 5 M

=7 ° | marked o marked
106./15.90 {7.95 |28.62 |UR 136.{20.40 {10.20 |36.72 |ST-10
107.116.05 {8.025 |28.89 {SC-16 | 137.{20.55 {10.275 {36.99 [UR
108./16.2 |8.10 |29.43 |ST-8 138.{20.70 {10.35 |37.26 |OBC-37
109./16.35 {8.175 {29.43 |OBC-29| 139.|20.85 {10.425 {37.53 |[UR
110./16.50 {8.25 [29.70 |UR 140.(21 10.50 |37.80 |SC-21
111.{16.65 |8.325 |29.97 |{UR 141.{121.15 |10.575|38.07 |OBC-38
112.[16.80 |8.40 {30.24 |OBC-30| 142.{21.30 {10.65 |38.34-|UR
113.116.95 {8.475 {30.51 |[UR 143.]21.45 [10.72538.61. |[UR
114./17.10 |18.55 |30.78 |SC-17 | 144.|21.60 {10.80 |38.88 |UR
115.117.25 18.625 |31.05 |OBC-31| 145.|21.75 |10.875{39.15 |OBC-39
116./17.40 |18.70 |31.32 |{UR 146./121.90 {10.95 39.42 {UR
117.117.55 {8.775 |31.59 |{UR 147.122.05 {11.02539.69 |SC-22
118.{17.70 |8.85 |31.86 {UR 148.122.20 |11.10 [39.96 |ST-11
119.{17.85 [8.925 |32.13 |OBC-32| 149.{22.35 [11.175{40.23 |OBC-40
120.{18 |9 32.40 [ST-9 150.{22.50 {11.25 {40.50 {UR
121.{18.15 {9.075 {32.67 [SC-18 151.{22.65 {11.325|40.77 |{UR
122.118.30 {9.15 |{32.94 {UR 152./122.80 {11.40 {41.04 |OBC-41
123./18.45 [9.225 |33.21 |OBC-33| 153.{22.95 |11.475|41.31 |UR
124.{18.60 {9.30 |33.48 {UR 154.|123.10 |11.55 |41.58°'{SC-23
125.118.75 |9.375 |33.75 |[UR 155.123.25 |11.625]41.85 |UR
126.{18.90 |9.45 [34.02 |OBC-34| 156.123.40 |11.70 |42.12 |OBC-42
127.]19.05 |9.525 {34.29 [SC-19 | 157.123.55 [11.775142.39 |[UR
128./19.20 |9.60 |34.56 |UR 158.123.70 |11.85 142.66 |UR
129.119.35 |19.675 |34.83 |UR 159.{23.85 {11.925(42.93 [UR
130.{19.50 {9.75 |35.10 {OBC-35| 160.|24 12 43.20 [ST-12
131.119.65 19.825 |35.37 {[UR 161.124.15 {12.075]43.47 {OBC-43
132./119.80 {9.90 |35.64 |{UR 162.124.30 |12.15 |43.74 |SC-24
133./19.95 {9.975 |35.91 |UR 163.{24.45 {12.225]44.01 |OBC-44
134.{20.10 {10.05 |36.18 |OBC-36| 164.{24.60 {12.30 |44.28 |{UR
135.120.25 {10.125 {36.45 |SC-20 | 165.{24.75 |12.375|44.55 |UR




Share of entitlement Category Share of entitlement Category
SL. for which | SI. for which

15% 7.5% 27% merioed 15% 7.5% 27% arked
166.124.90 {12.45 |44.82 {UR 184.(27.60 |13.80 |49.68 |[UR
167.125.05 |12.525145.09 |OBC-45| 185,|27.75 |13.875|49.95 [UR
168.125.20 [12.60 |45.36 [SC-25 186.]27.90 [13.95 |50.22 |OBC-50
169.125.35 [12.675|45.63 |UR 187.(28.05 |14.025{50.49 {SC-28
170.125.50 [12.75 |45.90 [UR 188.(28.20 |14.10 [50.76 [ST-14
171.125.65 [12.825|46.17 |[OBC-46| 189.(28.35 |14.175{51.03 |OBC-51
172.125.80 {12.90 |46.44 |UR 190.(28.50 |14.25 |51.30 |[UR
173.125.95 {12.975|46.71 [UR 191.128.65 |14.325|51.57 [UR
174.126.10 (13.05 [46.98 [SC-26 | 192.|28.80 [14.40 (51.84 [UR
175.]26.25 [13.125(47.25 (ST-13 193.128.95 [14.475(52.11 |OBC-52
176.126.40 {13.20 [47.52 |OBC-47| 194.(29.10 |14.55 |52.38 [SC-29
177.126.55 [13.275|47.79 |UR 195.129.25 |14.625]52.65 |UR
178.{26.70 [13.35 {48.06 |OBC-48 | 196./29.40 |14.70 |52.92 |UR
179.126.85 |13.425(48.33 |UR 197.129.55 |14.775(53.19 |OBC-53
180. 27 13.50 |48.60 [SC-27 | 198.[29.70 |14.85 {53.46 |ST-15*
181.127.15 [13.575|48.87 |UR 199.129.85 |14.925|53.73 |SC-30*
182.127.30 |13.65 |49.14 |OBC-49 | 200.|30 15 54 OBC-54
183.127.45 |13.725(49.41 |UR

* To allot requisite number of posts without violating rule of 50%.
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APPENDIX TO ANNEXURE-II

DIRECT RECRUITMENT ON ALL INDIA BASIS

BY OPEN COMPETITION
Model Roster for cadre strength up to 13 posts
REPLACEMENT NO.

Cadre Initia.l
Strength R:er::t st 2nd 3rd 4th Sth 6th 7th 8th Oth 10th 11th 12th 13th
.. UR UR UR OBC UR UR SC OBC UR UR UR OBCUR ST
2 UR UR OBCUR UR SC OBCUR UR UR " OBCUR ST
3 UR  OBCUR UR SC OBCUR UR UR OBC UR. ST
4 OBC UR UR SC OBCUR UR UR OBCUR ST
55 UR  UR SC OBC UR UR UR OBC UR ST
6 UR  SC OBCUR UR UR OBCUR ST
7. sc OBCUR UR UR OBCUR ST
& OBC UR UR UR OBCUR ST
9% UR  UR UR OBC UR ST
0. UR  UR OBCUR ST
1. UR  OBCUR ST
12 oBC UR ST
3. ur st
NOTE.— 1. For cadres of 2 to 13 posts, the roster is to be read from entry 1

under column Cadre Strength till the last post and then
horizontally till the last entry in the horizontal row, i.e., like
“L' ).

All the posts of a cadre are to be earmarked for the categories
shown under column Initial Appointment. While initial filling
up will be by the earmarked category, the replacement agai
any of the post in the cadre shall be by rotation as shown
horizontally against the last post of the cadre.

The relevant rotation by the indicated reserved category could
be skipped over if it leads to more than 50% representation of
reserved category.



ANNEXURE-III

FOR PROMOTION

Objective :— Representation of each of the reserved category should at
no point of time exceed the reservation prescribed for it.

MODEL ROSTER OF RESERVATION WITH
REFERENCE TO POSTS

Share of entitlement

Share of entitlement fCateg}(lzllr};l fcawgﬂ
whic
A sc ST e post | S | sc ST the post
Post @ @ sho;l: be Post @ @ Shll;lg be
15% 1.5% marked 15% 1.5% marked

1. | 0.15 0.075 | UR 25. | 3.75 1.875 | UR

2. 0.30 0.15 UR 26. | 3.90 1.95 UR

3.1 045 0.225 | UR 27. | 4.05 2.025 | SC4

4.1 0.6 0.3 UR 28. | 4.20 2.1 ST-2

5.1 0.75 0.375 | UR 29. | 4.35 2.175 | UR

6. | 0.90 0.45 UR 30. | 4.50 2.25 UR

7.1 1.05 0.525 | SC-1 31. | 4.65 2.325 | UR

8| 1.2 0.6 UR 32. | 4.80 2.4 UR

9. 1.35 0.675 | UR 33.| 495 2475 | UR
10, | 1.5 0.75 UR 34. ] 5.10 2.55 UR
11. | 1.65 0.825 | UR 35. | 5.25 2.625 | SC-5
12. | 1.8 0.9 UR 36. | 5.40 2.7 UR
13. | 1.95 0975 | UR 37.] 5.55 2,775 | UR
14. | 2.1 1.05 ST-1 38. | 5.70 2.85 UR
15. | 2.25 1.125 | SC-2 39. | 5.85 2925 | UR
16. | 2.40 1.2 UR 40. | 6.00 3 ST-3
17. 1 2.55 1.275 | UR 41. | 6.15 3.075 | SC-6
18. | 2.70 1.35 UR 42. | 6.30 3.15 UR
19. | 2.85 1.425 | UR 43. | 6.45 3.225 | UR
20. | 3.0 1.5 SC-3 44. | 6.60 "33 UR
21. | 3.15 1.575 | UR 45. | 6.75 3.375 | UR
22. | 3.30 1.65 UR 46. | 6.90 3.45 UR
23. | 345 1.725 | UR 47. 1 7.05 3.525 | SC-7
24. | 3.60 1.8 UR 48. | 7.20 3.6 UR
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Share of entitlement f.Caltcg;;:a_r)irl Share of entitlement tf:atcgl:{ryh
or whic or whic
S_;o?o' sC ST | jhepost Si;ortgo' sC ST | gepost
o IS@% 7%4. areed o 1%& ?.5@% e
49. | 7.35 3.675 | UR 80. | 12.00 6 ST-6
50. | 7.50 3.75 UR 81. | 12.15 6.075 | SC-12
51. | 7.65 3.825 | UR 82. | 12.30 6.15 UR
52. | 7.80 39 UR 83. | 1245 6.225 | UR
53.( 7.95 3975 | UR 84. | 12.60 6.3 UR
54. | 8.10 4.05 SC-8 85. | 12.75 6.375 | UR
55.| 825 4.125 | ST4 86. | 12.90 6.45 | UR
56. | 8.40 4.2 UR 87. | 13.05 6.52% | SC-13
57. | 8.55 4275 | UR 88. | 13.20 6.6 UR
58. | 8.7 435 UR 89. | 13.35 6.675 | UR
59. | 8.85 4425 | UR 90. | 13.50 | 6.75 UR
60.| 9.00 | 45 | UR 91. | 13.65 | 6.825 | UR
61. | 9.15 4.575 | SC-9 92. | 13.80 6.9 UR
62. | 9.30 4.65 UR 93. | 13.95 6.975 | UR
63. | 945 4725 | UR 94. | 14.10 | 7.05 SC-14
64. | 9.60 4.8 UR 95. | 14.25 7.125 | ST-7
65. | 9.75 4875 | UR 96. | 14.40 7.2 UR
66. | 9.90 4.95 UR 97. | 14.55 7.275 | UR
67. | 10.05 5.025 | UR 98. | 14.70 7.35 '| UR
68. | 10.20 5.1 SC-10 99. | 14.85 7.425 | SC-15*
69. | 10.35 5.175 | ST-5 100. | 15.00 7.5 UR
70. | 10.50 5.25 UR 101. | 15.15 7.575 | UR
71. t 10.65 5325 | UR 102. | 15.30 7.65 UR
72. | 10.80 54 UR 103. | 15.45 7.725 | UR
73. | 10.95 5475 | UR 104. | 15.60 7.80 UR
74. | 11.10 5.55 SC-11 105. | 15.75 7.875 | UR
75. | 11.25 5.625 | UR 106. | 15.90 7.95 UR
76. | 11.40 5.7 UR 107. | 16.05 8.025 | SC-16
77. 1 11.55 5.775 | UR 108. | 16.2 8.10 ST-8
78. | 11.70 5.85 UR 109. | 16.35 8.175 | UR
79. | 11.85 5925 | UR 110. | 16.50 8.25 UR




Share of entitlement | Category Share of entitlement Category
sl. No. for which S1. No. for which
of sc st | [thepost | "o sc ST the post
Post @ @ Shue";:ﬁ be Post @ @ Shoe";!i be
15% 7.5% marked 15% 1.5% marked
111. | 16.65 8.325 | UR 142, | 21.30 10.65 | UR
112. | 16.80 8.40 UR 143, | 21.45 _ 10.725| UR
113. | 1695 8475 | UR 144. | 21.60 10.80 | UR
114. | 17.10 8.55 SC-17 145. | 21.75 10.875] UR
I15. | 17.25 8.625 | UR 146. | 21.90 1095 | UR
116. | 17.40 8.70 UR 147. | 22.05 11.025| SC-22
117. | 17.55 8775 | UR 148. | 22.20 11.10 | ST-11
118. | 17.70 8.85 UR 149. | 22.35 11.175] UR
119. | 17.85 8925 | UR 150. | 22.50 11.25 | UR
120. | 18 9 ST-9 151. | 22.65 11.325| UR
121. | 18.15 9.075 | SC-18 152. | 22.80 1140 | UR
122. | 18.30 9.15 UR 153. | 22.95 11.475] UR
123. | 18.45 9.225 | UR 154. | 23.10 11.55 | SC-23
124. | 18.60 | 9.30 UR 155. | 23.25 11.625| UR
125. | 18.75 9.375 | UR 156. | 23.40 11.70 | UR
126. | 18.90 | 9.45 UR 157. | 23.55 11.775) UR
127. | 19.05 9.525 | SC-19 158. | 23.70 11.85 | UR
128. | 19.20 | 9.60 UR 159. | 23.85 11.925| UR
129. | 19.35 9.675 | UR 160. | 24 12 .| ST-12
130. | 19.50 9.75 UR 161. | 24.15 12.075| UR
131. | 19.65 9.825 | UR 162. | 24.30 12.15 | SC-24
132, | 19.80 9.90 UR 163. | 2445 12.225| UR
133. | 19.95 9.975 | UR 164. | 24.60 1230 | UR
134. | 20.10 10.05 | UR 165. | 24.75 12.375] UR
135. | 20.25 10.1251 SC-20 166. | 24.90 1245 | UR
136. | 2040 | 10.20 | ST-10 167. | 25.05 12.525] UR
137. | 20.55 10.275| UR 168. | 25.20 12.60 | SE€-25
138. | 20.70 1035 | UR 169. | 25.35 12.675{ UR
139. | 20.85 | 10.425| UR 170. | 25.50 |\ 12.75 | UR
140. | 21 10.50 |* SC-21 171. | 25.65 12.825| UR
141. | 21.15 10.575} UR 172. | 25.80 1290 | UR
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Share of entitlement fCategl?r)i(_l Share of entitlement fCategi?r};’
S| sc ST hepost | o | sc ST the post
Post @ @ Shtlt;lg be | post @ @ sh(::‘l: be
15% 7.5% marked 15% 7.5% marked
173. | 25.95 12.975| UR 187. | 28.05 14.025| SC-28
174. | 26.10 13.05 | SC-26 188. | 28.20 14.10 | ST-14
175. | 26.25 13.125| ST-13 189. | 28.35 14.175| UR
176. | 26.40 13.20 | UR 190. | 28.50 | 1425 | UR
177. | 26.55 13.275| UR 191. | 28.65 14325/ UR
178. | 26.70 1335 | UR 192. | 28.80 1440 | UR
179. | 26.85 13.425) UR 193. | 2895 | 14475 UR
180. | 27 13.50 | SC-27 194. | 29.10 14,55 | SC-29
I81. | 27.15 13.575] UR 195. | 29.25 14.625( UR
182. | 27.30 | 13.65 | UR 196. | 29.40 | 14.70 | UR
183. | 27.45 13.725| UR 197. | 29.55 14,775| UR
184. | 27.60 13.80 | UR 198. | 29.70 14.85 | ST-15*
185. | 27.75 13.875] UR 199. | 29.85 14.925| SC-30*
186. | 2790 | 1395 | UR 200. | 30 15 UR

* To allot requisite number of posts without violating rule of 50%.



APPENDIX TO ANNEXURE-II

Model Roster for promotion for cadre strength up to 13 posts

REPLACEMENT NO.

Cadre lniti:a“.

Strength R:;:t Ist 2nd 3rd 4th Sth 6th 7th 8th 9th 10th 11th i2th 13th
I UR UR UR UR UR UR SC UR UR UR UR UR UR ST
2. UR UR UR UR UR SC UR UR UR UR UR UR ST
3 UR UR UR UR SC UR UR UR UR UR UR ST
4 UR UR UR SC UR UR UR UR UR UR ST
5- UR UR SC UR UR UR UR UR UR ST
6 UR SC UR UR UR UR UR UR ST
1. sc UR UR UR UR UR UR ST
& UR UR UR UR UR UR ST
9% UR UR UR UR UR ST
10. YR  UR UR UR ST
1. ur UR UR ST
122.yr  UR ST
3. yr st

NOTE.— 1. For cadres of 2 to 13 posts, the roster is to be read from entry 1

)

under column Cadre Strength till the last post and then
horizontally till the last entry in the horizontal row, i.e., like

“L.

All the posts of a cadre are to be earmarked for the categories
shown under column Initial Appointment. While initial filling
up will be by the earmarked category, the replacement against
any of the post in the cadre shall be by rotation as shown
horizontally against the last post of the cadre.

The relevant rotation by the indicated reserved category could
be skipped over if it leads to more than 50% representation of
resefved category.
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ANNEXURE-V
FOR DIRECT RECRUITMENT

Objective:— Representation of each of the reserved category should at
no point of time exceed the reservation prescribed for it

MODEL ROSTER OF RESERVATION WITH
REFERENCE TO POSTS FOR DIRECT RECRUITMENT ON ALL
INDIA BASIS OTHERWISE THAN BY OPEN COMPETITION

Share of entitlement Category Share of entitlement Category
pos 16%2% :%, 250%:; " | pou 16 | 1590 |25 e
' =7 AT marked et B bl ? | marked
1.|0.166 10.0750.258 (UR 24.13.984 (1.800(6.192 |OBC-6
2.10.332 {0.15010.516 |UR 25./4.150 |1.8756.480 [SC-4
3.10.498 [0.2250.774 |UR 26.|14.316 {1.950(6.708 |UR
4.10.664 [0.300{1.032 |OBC-1 27.14.482 (2.025(6.966 |ST-2
5.10.830 [0.3751.290 [UR 28.|14.648 (2.100|7.224 |OBC-7
6.10.996 |0.450(1.548 |UR 29.|4.814 (2.175(7.482 |UR
7.11.162 |0.525[1.806 [SC-1 30./4.980 [2.250|7.740 |UR
8./1.328 10.600 [2.064 |[OBC-2 31.{5.146 |2.3257.998 |SC-5
9./1.494 (0.675|2.322 |UR 32.15.312 {2.400 |8.256 |OBC-8
10.(1.660 {0.750 ]2.580 |UR 33.|15.478 {2.475(8.514 |[UR
11.|1.826 [0.825(2.838 |UR 34.|5.644 (2.5508.772 |UR
12.11.992 10.900 |3.096 |OBC-3 35.15.810 |2.625(9.030 |OBC-9
13.12.158 |0.975 [3.354 |SC-2 36./15.976 |2.700]9.288 |UR
14.12.324 |1.050 (3.612 |ST-1 37.16.142 |2.77519.546 |SC-6
15.12.490 |1.125|3.870 |UR 38.16.308 [2.85019.804 |UR
16.{2.656 {1.200 |4.128 |OBC-4 | 39./6.474 [2.92510.062 | OBC-10
17.(2.822 {1.275/4.386 |UR 40.16.640 {3.000}10.320|ST-3
18.{2.988 [1.350 {4,644 |UR 41./6.806 (3.075{10.578|UR
19.13.154/ [1.425 14.902 [SC-3 42.16.972 (3.150(10.836|/UR
20.(3.320 [1.500 {5.160 [OBC-5 43.|7.138 |3.225({11.094|SC-7
21.|3.486 |1.575(5.418 [UR 44.17.304 |3.300(11.352|0BC-11
22.13.652 |1.6505.676 |UR 45./7.470 |13.375(11.610|{UR
23.|3.818 {1.725(5.934 |UR 46.|7.636 [3.450|11.868|UR




APPENDIX TO ANNEXURE-IV

Roster for Direct Recruitment otherwise than through

Open Competition for cadre strength up to 13 posts

REPLACEMENT NO.

Cadre Initia_l
Strength R:m;—u:t Ist 2nd 3rd 4th Sth 6th 7th 8th Oth 10th 1lth 12th 13th
.. UR UR UR OBC UR UR SC OBC UR UR UR OBCSC ST
2 UR UR OBCUR UR SC OBCUR UR UR OBCSC ST
3. UR OBCUR UR SC OBCUR UR UR OBC SC ST
4 OBC UR UR SC OBCUR UR UR OBCSC ST
5 UR  UR SC OBC UR UR UR OBC SC ST
6 UR  SC OBCUR UR UR OBCSC ST
7. sc OBCUR UR UR OBCSC ST
8 OBC UR UR UR OBCSC ST
9% UR  UR UR OBC SC ST
10. yUR  UR OBCSC ST
1. yr OBCSC ST
12 oc sc sT
3. sc ST
NOTE.— 1. For cadres of 2 to 13 posts, the roster is to be read from entry 1

under column Cadre Strength till the last post and then
horizontally till the last entry in the horizontal row, i.e., like
$lL‘ ).

All the posts of a cadre are to be earmarked for the categories
shown under column Initial Appointment. While initial filling
up will be by the earmarked category, the replacement against
any of the post in the cadre shall be by rotation as shown
horizontally against the last post of the cadre.

The relevant rotation by the indicated reserved category could
be skipped over if it leads to more than 50% representation of

reserved category.
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CLARIFICATIONS REGARDING POST-BASED
RESERVATION ROSTERS

(1) C. & A.G., Cir. No. 9/NGE/98 No. 108/NGE (App.)/3-97,

dated 23-1-1998

Consequent on issue of Government of India, Department of Person-
nel & Training O.M. No. 36012/2/96-Estt. (Res.), dated 2-7-1997 under
Headquarters Circular letter No. 27/NGE/97/1082- NGE(App.)/3-97, dated
10-9-1997 on the above subject, various doubts were raised by the field
offices on the operation of the post-based revised reservation rosters.

The doubts are clarified herewith in consultation with the Department of
Personnel & Training in the enclosed Annexure.

ANNEXURE

DOUBTS & CLARIFICATIONS IN RESPECT OF MAINTE-
NANCE OF POST-BASED REVISED RESERVATION ROSTERS
[ REF. DoP & T, O.M. No. 36012/2/96-Estt. (RES.) DATED 2-7-1997 ]

Doubts

Clarifications

1.

Whether the new revised rosters
will be effective from the panel
year 1998, ie., 1-1-1998 and
whether the concept of ‘panel
year’ and ‘cut off date’ (lIst
October of the panel year) will
continue to be applicable?

Whether combined rosters for
Senior AO: AO/AAO: SO/
Senior Auditor: Auditor/Senior
Accountant : Accountant cadres
taking into account the combined

_strength of higher and lower

cadres are to be maintained or
separate rosters for higher and
lower cadres are to maintained?

Government orders on post-
based rosters are effective from
July 2, 1997. Recruitments/
promotions made on or after
July 2, 1997 have to be based on
post-based rosters.

The existing concept of ‘panel
year’ and ‘cut off date’ will
continue to be applicable.

As the posts of Senior AOQ/
AAOQO/Senior Auditor/Senior
Accountant are promotional
posts  for  AO/SO/Auditor/
Accountant respectively, separate
rosters are to be maintained for
lower and higher posts.

For preparing the roster, the total
strength borne on each lower
and higher cadre will be taken
into account, The rosters may
have to be expanded/ contracted
depending upon the increase/
decrease in the strength.



Doubts

Clarifications

3.(a)

()

()

(d)

5. (a)

How the excess persons over
sanctioned strength (due to
deputation, etc.) in a cadre are to
be shown in the roster?

Whether the reserved category
persons working above the
sanctioned strength will also
count towards determining the
representation of those reserved
categories?

How the excess of SC/ST over
their required percentages in a
cadre is to be shown in the
roster at the time of its initial
operation?

Whether in a cadre where number
of reserved category candidates
are less than their required per-
centages, only reserved category
candidates should be filled till
such time their prescribed
percentage are reached?

Whether existing quantum of
reservation as per regional
percentages would continue or it
is to be revised as 15% for
SC, 75 % for ST and 27% for
OBCs as shown in Annexure-II of
DoP&T, O.M.,, dated 2-7-1997?

Reserved category candidates
appointed through direct recruit-
ment on the basis of their own
merit are not to be counted
against reserved points. Does it
apply to promotion cases also?

Roster is to be prepared taking
into account the total strength of
the cadre.

Yes.

Roster is to be prepared as per 3
(a) above and the incumbents
are to be plotted against each
point of the roster as explained
in Annexure-I of DoP & T,
OM. dated 2-7-1997. The
excess representation of SC/ST,
if any, would be adjusted in
future appointments as per Para.
2 of caption ‘Initial Operation’
of Annexure-] ibid.

While filling up the reserved
category posts as per their
prescribed percentages, the limit
of 50% reservation in a year in
each cadre will have to be kept
in view.

In the cases of direct recruit-
ment, the existing quantum of
reservation as per regional
percentages applicable to different
States/ Union Territories and
shown in Annexure-II of DoP &
T, O.M. No. 36012/ 22/93-Estt.
(SCT), dated 29-12-1993 would
continue to be applicable.

No
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Doubts Clarifications

(b) Whether reserved category Treating a reserved category
candidates recruited on the basis  candidate as unreserved does not
of their own merit and treated as  take away his/her status as
unreserved will be allowed the  belonging to reserved category.
benefits of reservation in In future promotion, such
promotion to next higher post? candidate would retain his/her

caste status and will be allowed
the benefits of reservation
accordingly.

(¢) Whether a seniormost official in ~ Yes, but he would be shown
a cadre belonging to reserved  against reserved category to
category considered fit for which he belongs. for the
promotion on seniority-cum-  purpose of future adjustment.
fitness basis will be promoted to '
higher post despite excess repre-
sentation of such reserved
category in that higher post?

Also, whether he would be
shown against unreserved point
in the roster?

(d) Whether 50% limit on In the cases of direct
reservation would apply in the  recruitment, 50% limit on
cases of reserved category reservation will be computed
candidates who are selected on  excluding such cases. But in
their own merit in recruitment/  promotion, they will be taken
promotion? into account for determining the

limit of 50%.

6. Whether separate rosters for  Yes, separate rosters for
selection and non-selection  selection and non-selection posts
posts are to be maintained? are to be maintained.

7. (a) How the total representation of  Representation of each

reserved categories in a cadre is
to be determined when the
percentage of reservation in
promotion and in direct recruit-
ment are different?

reserved category is first to be
determined separately as per
the prescribed percentages of
reservation  applicable to
different methods of appoint-
ment, i.€., promotion and direct
recruitment and then the total
representation of respective
reserved category in the cadre
is to be worked out (See
illustration No.1.)




Clarifications

(b)

(©

(@)

Doubts .
How the excess persons
working against promotion

quota in a cadre having both
methods of appointment, i.e.,
promotion and direct recruit-
ment are to be adjusted in the
roster at the initial stage and
thereafter?

Whether promotion is to be
stopped till the prescribed quota
is reached?

How the excess or less represen-
tation of a reserved category (or
categories) in separate methods
of appointment in a cadre are to
be adjusted?

Whether present 20-point roster
maintained for  equitable
distribution of direct recruits
and promotees would continue?

How the backlog of SC/ST/
OBCs is to be cleared through
future recruitments in view of
the 50% limitation  on
recruitment and the total
reservation limit being 50% of
the posts?

Under the existing vacancy-based
Recruitment Rules, number of
posts in a particular quota is not
specified and as such there is no
question of adjustment of
excess or less number of
persons in a particular quota.
Separate rosters are to be
prepared for different methods
of appointment taking into
account the strength of in-
cumbents coming under a
particular method of appoint-
ment.

Promotions will continue to be
made on the basis of available
vacancies and their allocation as
per Recruitment Rules.

The representation of respective
reserved categories should not
exceed the prescribed percen-
tages, as worked out in SI. No. 7
(a), taking into account their
combined representation in -direct
recruitment as well as promotion.
Adjustments of representation
of reserved categories between
different methods of appoint-
ment in a cadre may be effected
accordingly.

Yes, it would continue,

Backlog of SC/ST/OBCs is to be
determined afresh as per the
revised  post-based rosters.
Vacancies  against reserved
points will continue to be filled
keeping in view the limit of 50%
reservation on fotal vacancies
being filled in a panel year.
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Doubts

Clarifications

9. (a)

()

(©)

(d)

(e)

10.

Whether the existing practice of
dereservation would continue in
the cases of non-availability of
eligible reserved category candi-
dates or the reserved points in the
roster are to be kept unfilled till
eligible candidates of reserved
category become available?

Whether the carried-forward re-
served vacancies would be con-
sidered in fresh panels or would
lapse due to implementation of
post-based revised rosters?

Whether the existing practice of
exchange between SC and ST
would continue?

Whether restriction of not more
than 50% of vacancies to be
filled in a recruitment year by
reserved  categories  would
continue to be applicable?

Whether provisions contained in
DoP&T O.M. No. 14017/30/89-
Estt. (RR), dated 10-7-1990
regarding temporary diversion of
reserved vacancies falling in
promotion quota to direct
recruitment quota in the case of
non-availability of eligible SC/ST
persons in the feeder cadre would
continue to be applicable?

Whether the instructions
contained in DoP&T OM, dated
2-7-1997 regarding grouping of
posts of small cadres up to 13
posts  are  applicable to
promotional cadres also and
whether separate rosters are to be
prepared for cadres having
strength of less than 13 posts?

Yes, the practice of dereser-
vation would continue.
Detailed instructions in this
regard will follow.

The reserved vacancies are to be
determined afresh on the basis
of post-based revised rosters and
are to be carried~forward for
future adjustments..

Yes.

Yes.

Yes.

Grouping of isolated individual
posts and small cadres for the
purpose of reservation orders is
permissible only in the cases of
direct recruitment and not in
the posts filled by promotion.
However, notwithstanding the
instructions on grouping of
posts, it would be advisable to
maintain separate rosters for
each small cadre as per the




Doubts

Clarnifications

11. (a)

()

12.

13.

14. (a)

How the cases of appointment to
Peon’s post by transfer of
Chowkidar / Farash / Waterman/
Safaiwala are to be treated in the
roster?

Whether a combined roster for
various Group ‘D’ posts may be
maintained since maintenance of
separate roster for the post of
Safaiwala may leave a large
number of general category
posts vacant?

How the vacancies in a cadre
earmarked for deputations/pro-
motions/compassionate appoint-
ments/sports quota  appoint-
ments, where categories to
which persons would belong are
not known, would be filled by
appointments of persons of
respective categories?

Whether the existing system of
determining the seniority of
promotees vis-a-vis direct recruits
in the cadres of Auditor/
Accountant/Clerk with the help of
a 20-point roster would continue?

Whether the Staff Selection
Commission, with whom the
requisition has already been
placed on the basis of existing
vacancy-based reservation roster
should be asked not to sponsor
candidates in view of the revised
instructions?

model/instructions contained in
DoP&T OM, dated 2-7-1997.

Since  reservation is  not
applicable to appointments by
transfer, the cadre strength of
Peon for the purpose of
maintenance of roster would
exclude the number of posts
filled by such transfer.

Separate rosters are to be
maintained for each Group ‘D’
post. In the case of appointment
to the post of Safaiwala, since
persons belonging to reserved
categories but selected on their
own merit are not to be treated
as belonging to reserved
categories, the posts meant for
general category will not remain
vacant.

Appointments to a cadre from
whatever source are to be made
against available vacancies in
respective categories.

Yes.

The candidates sponsored by
SSC against the requisition sent
earlier may be appointed but
adjusted against the revised
roster.
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Doubts

Clarifications

(b) Whether the appointments to be

15.

16.

17.

18.

made against the dossiers
received from SSC on the basis
of earlier indents are to be
taken to existing roster
which will be closed on
31-12-1997?

leave reserve not

10%  of the
strength of each
cadre is to be taken into
account while determining
reservations for each category
in that cadre?

Whether
exceeding
sanctioned

Whether the caste status of
existing staff should be called to
ascertain the representation of
OBC category in each cadre?

Whether the instructions on
post-based reservation rosters
are also applicable in the cases
of promotion from Group ‘C’ to
Group ‘B’ posts and within
Group ‘B’ posts?

Is fraction of reservation less
than 0.5 to be ignored and 0.5 or
more to be taken as 1?

Yes.

Yes, as clarified at S1. Nos. 2
and 3 (a).

Reservation for OBCs is not
applicable to posts filled by
promotion. In the cadres having
element of direct recruitment,
present staff belonging to OBCs
but recruited prior to 8-9-1993
(date of effect of reservation for
OBCs) are to be treated as
General category candidates.
Staff recruited on or after
8-9-1993 against reservation for
OBCs are only to be counted
against representation of OBCs
in a cadre.

Yes, the instructions are
applicable to recruitments/ pro-
motions made in all the Groups.

While preparing a roster, the
squeezing of last reserved
points may be done as clari-
fied in Para. 8 of Annexure-I of
DoP & T OM, dated
2-7-1997.




ILLUSTRATION [I]
ACCOUNTANT’'S CADRE

Direct L
rectt. Seniority Exam. Quota
Quota Quota
33-1% | 33-3% 33-1%
Sanctioned posts 286 95 | 96 95
Persons-in-position 256 43 68 145
Vacancies (=) 30
No. of vacancies likely to arise (=20 | (=05 (=05 (=10
on account of promotion as Sen-
ior Accountant
Total vacancies to be filled dur- 50 15 18 17
ing 1998 (Allocation as per 20-
point roster)
*No. of posts to be operated by 286 53 81 152
three channels
(A) Reservation Roster
for Direct Recruitment
Regional % of reservation
for the State ‘X’
21 SC/1 ST/27 OBC SC ST OBC UR
Total Posts 53 11 01 14 27
PIP 43 13 = 09 21
Net reservation (+)02 (=01 (-) 05
(B) Reservation Roster SC ST UR
for Seniority Quota
Total Posts* 81 12 06 63
PIP 68 14 04 50
Net reservation (+) 02 (=) 02
(C) Reservation Roster SC ST UR
For Exam. Quota
Total Posts* 152 23 11 118
PIP 145 30 06 109
Net reservation (+) 07 (=) 05
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Representation of SC/ST/OBCs in the cadre

SC ST OBCs
(A) Direct Recruitment 11 01 14
Promotion
(B) Seniority Quota 12 06 NA
(C) Exam. Quota 23 11 NA

(2) G.I., Dept. of Posts, New Delhi, Lr. No. 137-10/97- SPB-II,

dated 20-5-1998

I am directed to invite a kind attention to Department of Personnel and
Training Circular No. 36012/2/96-Estt. (Res.), dated 2-7-1997, circulated vide
this office letter of even number, dated 21-8-1997 regarding preparation and
operation of this roster. We have received a large number of references seek-
ing clarification on certain issues relating to post-based roster. The points and
clarifications are given in the annexure for guidance and necessary action at
your end.

ANNEXURE
A. Preparation of the Post-based Rosters:

Points for clarifications

Clarifications

1.

Would an employee belonging
to OBC community recruited
prior to introduction of OBC
reservation scheme, 1e.,
8-9-1993 against general quota
be treated as an OBC candidate?

Whether SC/ST/OBC candi-
dates recruited on merit basis
will be entitled to promotion
under reserved category or not?

Appointment of candidates
belonging to SC/ST/OBCs
which were made on merit (and
not due to reservation) are not to
be counted towards reservation
so far as direct recruitment is
concerned. They will occupy
unreserved points. Persons of
OBC communities were appoin-
ted on merit prior to 8-9-1993.
As such, they will occupy
unreserved points. [Refer Para. 5,
O.M. No. 36012/2/96- Estt. (Res.)
and Para. 11 of Annexure-I of the

OM]

The candidates from SC/ST/
category who are recruited on
merit basis are to be treated as
reserved category candidates for
the purpose of promotion as is
being done at present.




Points for clarifications

Clarifications

2. Reservation for

OBCs was
introduced in 1993 only, the
prescribed percentage of OBCs
has not been reached yet. Hence
it is presumed that the new
roster can be brought into effect
only after prescribed percentage
is reached 1 the case of OBCs.

When it is prescribed that
vacancies will be filled 50-50%
in respect of direct and pro-
motion quota and such recruit-
ment is to be vacancy-based.
There are instances where
number of posts filled up by
direct recruitment get vacated as
a result of direct recruits finding
jobs elsewhere. As per the
present practice, such vacancies
are to be divided on 50-50% basis
amongst the direct recruitment and
promotion categories. If such a
practice is adopted, the direct
recruitment roster will get shrunk
while promotees will have more
numbers. It is, therefore, for
clarification whether the vacan-
cies to be announced under each
category should be based on
number of posts remaining unfilled
in each category of the roster or
present practice should continue
notwithstanding the disparity.

As there is no running account
based on the vacancies, there
appears to be no need for carry
forward points from one year to
another, no cycle of points and,
therefore, no need for a
summary at the end of the year.

The vacancy-based rosters are to
be replaced by the post-based
rosters. The principles for
making and operating the
post-based rosters are given in
Annexure-I. All Departments are
to initiate immediate action to
prepare  and  operate  the
post-based rosters according to
the guidelines. [Refer Paras. 3 &
7 of O.M. No. 36012/ 2/96-Estt.
(Res.), dated 2-7-1997.]

The present practice as provided
in the Recruitment Rules is to
distribute vacancies to direct
recruits and promotion quota
will continue. The roster for
direct recruits and promotees
will get shrunk or expanded
accordingly. For calculating the
representation, the total of the
reserved in both the categories
may be taken into account.
[Kindly refer to Para. 3. under
heading Initial Operation of
Annexure-I of the O.M. No.
36012/2/96- Estt. (Res.) for
calculating representation of
reserved category in the cadre].

Please refer to Para. 10
Annexure-I of OM, dated
2-7-1997 which very clearly
stipulates that the roster is to be
operated on the principle of
replacement and not as a
running account.
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Points for clarifications

Clarifications

Whether the concept of
dereservation has been
abandoned?

In case of Rules 37 and 38
transfers from one division to
another, a vacancy will arise in
the lending division and against
such vacancy another person of
the same category will be
recruited, but as per instructions
4 (d) of OM, dated 2-7-1997
such persons are not to be
entered into the roster in
absorption division such that he
will continue to occupy one of
the posts without occupying a
roster position which will result
in excess reservation to the
category. Hence appropriate
procedure has to be adopted for
such persons in the roster in
division where he stands
transferred rather than ignoring
him all together.

Whether unfilled SC/ST points
of 1996 under BCR can now be
filled up after introduction of
post-based reservation?

How the five vacancies in the
SBCO cadre with a strength of
301 may be filled up as the roster
at present has excess of 63 OBCs
and 3 SCs and a shortfall of 9
STs and 62 OBCs?

Whether the vacancies for which
the following action to complete
recruitment has already been
taken be filled up if:

— vacancy has already been
declared,

— examinations conducted

The concept of dereservation
will continue in operation.

Para. 4 (d) of the OM relates to
cases where percentage of posts
are prescribed to be filled by
transfer if deputation/by transfer
as a method of Recruitment
Rules 37 and 38 are different as
they relate to transfer of officials
and not to mode of recruitment.

As per new scheme no rosters
are to be observed for
BCR/TBOP promotion.

The rule of 50% vacancies to be
filled up by reservation would
apply. Therefore, out of 5,
three would go to OC and two
to reserved categories. One
point each may be provided for
the vacancies for which there is
a shortfall.

The orders contained in OM,
dated 2-7-1997 take effect from
the date of issue. Where
selections have been finalized/
announced, they need not be
disturbed. As long as the select
list of candidates has not been




Points for clarifications

Clarifications

10.

1L

12.

13.

In the model roster for cadre
strength of 13 or below, only
two replacements have been
shown against Sl. No. 13, ie.,
initial recruitment will be UR
category and first replacement
by ST. What about further
replacements against the post 13
in cadre strength 13, the same is
not clear.

The roster does not indicate
method of calculation of vacan-
cies and recruitment against
physically handicapped, Ex-
Servicemen and sports quota for
which percentage is based on
vacancies.

It has been mentioned in the
new roster circulated by the
DoP & T is all India based,
whereas regional roster is
required to be implemented.
Similarly there is variation in
the reserved points in 40%-point
roster. _

It has been mentioned that as
per judgment in the Indira
Sawhney case the reservations in
the matter of promotion are to
continue for a period of five
years  with  effect from
16-11-1992. Since the stipulated
period is already over, it may be
clarified whether the reservations

finalized action, as indicated in
the OM, be taken to fill up
vacancies,

Kindly refer to the illustration in
Appendix to Annexure-II of the
OM, dated 2-7-1997. In case of
a cadre having 13 posts, initial
recruitment will be as indicated
therein and the next will be as
indicated in the 1st recruitment.
Thereafter, the next replacement
would be the same as in case of
initial recruitment.

There are no points for the
physically handicapped, Ex-
Servicemen, etc., even in the pre-
sent roster. Their reservation will
continue to be on the basis of
vacancies ammounced in the res-
pective categories and adjusted
against the respective communities.
The rosters indicated in the
Annexures of the OM of the
DoP & T, dated 2-7-1997 are
only for purposes of illustration.
The DoP & T has laid down the
principles for making and
operating post-based roster.
Each Circle has to make its own
roster on these principles. There
is no 40-point roster now.
(Kindly refer to Para. 3 of the

O.M. No. 36012/ 2/96-Estt.
(Res.), dated 2-7-1997].
DoP & T, OM. No.

36012/18-95-Estt. (Res.) Pt. II,
dated 1-8-1997 is being circul-
ated in which it has been
decided to continue reservations
for SCs/STs as at present in
services/posts under the Central
Government beyond 15-11-1997
till such time as the representation
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Points for clarifications

Clarifications

14.

15.

i6.

for SCs/STs in promotion are
still in operation or to be
discontinued with effect from
17-11-1997.

Operation of the Roster:

Are rosters required to be
maintained for ad hoc appoint-
ments by way of promotions for
a period of 45 days or more?

If a Government servant 1olding
a post to be filled by promotion
goes on leave, deputation,
training, etc., the post can be
filled up by promoting an
eligible official on the basis of
seniority irrespective of the
category to which the latter
belongs.

Will separate rosters be required
for TBOP/BCR? In which roster
will the TBOP/BCR officials be
indicated?

Question of continuation of
relaxed norms for filling up of
shortfall in TBOP and BCR will
need to be re-examined since
TBOP/BCR officials will form a
part of the time scale roster and
any shortfall will have to be
made in the recruitment to
PA/SA cadre.

reaches the prescribed
percentages of  reservation
whereafter the reservation in
promotion shall continue to
maintain the reservation to the
extent of the prescribed
percentages for the respective
categories.

No rosters for ad hoc appoint-
ments.

The presumptioh is confirmed.

For TBOP/BCR, there will be
no need to maintain separate
rosters as the promotions are not
post-based. Hence, the rosters
may be maintained for LSG
(norm-based posts) only in the
Division. For HSG-II and HSG-I
norm-based posts, rosters may
be maintained at Circle Level.

When there is no need to
maintain roster for TBOP/ BCR
promotions, there will be no
need to relax standards for
SCs/STs, for filling up shortfall
vacancies under TBOP/BCR.




\
The clarifications have also been received from Department of Personnel
and Training. The points and clarifications, are given in the annexure for guid-
ance and necessary action at your end.

ANNEXURE

SL/
Itemn
No.

Doubts / Questions raised by the
Units / Branches and Wings

Answers received from the
DoP and Training

Whether clarification in respect
of post-based revised reser-
vation roster issued by C&AG
in consultation with DoP&T

vide their Circular No. 9/NGC/

98, No. 108/ NCG (App.)/3-97,
dated 23-1-1998 are also appli-
cable to this Department.

Whether a Seniormost Official
in a cadre belonging to reserved
category can be considered for
promotion on Seniority-cum-
fitness basis despite of excess
representation of such reserved
category in higher post. If yes,
the point against which the offi-
cial can be shown in the roster
of higher post.

%k

The Office of the C&AG did not
issue the clarification under
reference with the approval of
this Department. This is the
nodal Department on the subject
of reservation in services under
the Government of India. There-
fore, clarifications on the subject
issued by this Department will
be authentic and applicable in
all  Ministries / Departments /
Attached / Subordinate offices,
etc., of the Government of India
and not issued by any other
authority.

If a vacancy arises in a cadre
which falls on an unreserved
point of the reservation roster
and the Seniormost candidate in
the feeder grade belongs to SC
or ST category, such SC or ST
candidate cannot be ignored on
the pleas that the post is not
reserved. Such a candidate will
be considered for promotion
along with other candidates
treating him as if he belongs to
general category. In case he is
selected, he will be appointed to
the post and will be adjusted
against the unreserved point.

kK

[ G.I., Dept. of Posts, Cir. Letter No, 14-2/2001-SCT, dated the 20th February, 2002. ]
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APPENDIX - X-A

The revised regulations for the medical examination of candidates for
admission into Agricultural Research Service

REGULATIONS RELATING TO THE PHYSICAL EXAMINATION
OF CANDIDATES FORADMISSION INTO A.R.S.

Note 1 : These regulations are published for the convenience of
candidates and in order to enable to ascertain the probability of their
coming up to the required physical standard. The regulations are also
intended to provide guidelines to the medical examiners and a candidate
who does not satisfy the minimum requirement prescribed in the regulations,
cannot be declared fit by the medical examiner. However, while holding
that a candidate 1s not fit according to the norms laid down in these
regulations, it would be permissible for a Medical Board to recommend to
the Indian Council of Agricultural Research for reasons specifically
recorded in writing that he may be admitted to service without dis-
advantage to Indian Council of Agricultural Research.

Note 2 : It should, however, be clearly understood that the Indian
Council of Agricultural Research reserve to themselves absolute discre-
tion to reject or accept any candidate after considering the report of
the Medical Board.

Note 3 : The A.R.S. is not a technical serviﬁe.

(1) To be passed as fit for appointment a candidate must
be in good mental and bodily health and free from any physical defects
likely to interfere with the efficient performance of the duties of
his appointment. -

(2) In the matter of the correlation of age, height and chest
girth of candidates of Indian (including Anglo-Indian) race, it is left
to the Medical Board to use whatever correlation figures are considered
most suitable as a guide in the examination of the candidates. If there
is any disproportion with regard to height, weight and chest girth,
the candidate should be hospitalised for investigation and X-ray of
the chest taken before the candidate is declared fit or not fit by the
Board.

(3) The candidate's height will be measured as follows:

He will remove his shoes and he placed against the standard
with his feet together and the weight thrown on the heels and
not on the toes or other side of the feet, He will stand
erect without rigidity and with theheels, calves, buttocks

and shoulders touching the standard; the chin will be drepre-
gsed to bring the verte of the head level under the horizontal
bar and the height will he recorded in centimeters and parts
of centimeter to halyes. )

440



(4) The Candidate's chest will be measured as follows:

He will be made to stand erect with his feet together
and to raise his arms over his head. The tape will be
8o adjusted round the chest ‘that its upper edge touches
the interior angles of the shoulder blades behind and
tees in the same horizontal plane when the tape is
taken round the chest. The arms will then be lowered
to hang loosely by the side and care will be taken

that the shoulders are not threwn upwards or backwards
so as to displace the tape. The candidate will then
be directed to take a deep inspiration several times
and the maximum expansion of the chest will then be
carefully noted and the minimum and maximum will then
be recorded in centimeters, 84-89, 86-93, etc. In
recording the measurements, f£ractions of less than

a centimeter should not be noted.

N.B. The height and chest of the candidate should be
measured twice before coming to afinal decision,

(5) The candidate will also be weighed and his weight
recorded in kilograms. Fractiens of half of a kilogram
should not be noted. .

(6) (a) The candidate's eye-sight will be tested in

accordance with the following rules. The result
of each test will be recorded.

(B) There shall be no limit for minimum naked eye vision
but. the naked eye vision of the candidate shall,
however, be recorded by the Medical Board or other
medical authority in every case, as it will furnish
the basic information in regard to the condition
of the eye.

(c) The following standards are prescribed for distant
armdnear vision with or without glasses.

Distant vision Near vision
Better Worse Better Fbrse
eye eye . eye eye

(corrected vision) (corrected vision)
6/9 6/9 .
or
6/9 6/12 J.1 J.II
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(d)

(e)

In every case of myopia, fundus examination should

be carried out and the 'results recorded. 1In the
event of pathological condition being present which
is likely to be progressive and affect the efficiency
of the candidate he should be declared unfit.

Field of Vision - The field of vision shall be

tested by the confrontation method. When such test
gives unsatisfactory or doubtful results the field
of vision should be determined on the perimeter.

(f) Night Blindness - Broadly there are two types of night

€:9)

blindness, (1) as a result of Vit. A deficiency and
(i1) as a result of Organic Disease of Retina - a
common cause being Retinitis pigmentosa, in (1) the
fundus 1s normal, generally seen in younger age-group
and ill-nourished person and improves by large
doses of Vit.A, in (11) in the funds 1s often
involved and mere fundus examination will reveal
the condition inmajority of cases. The patient in
this category is an adult, and may not suffer

from malnutrition. Persons seeking employment for
higher posts in the Indian Council of Agricultural
Research will fall in this category. For both (1)
and (i1)dark adaptation test will reveal the
condition. For (i1) specially when fundus is not
involved electro-Retinography is required to be
done. Both these tests (dark adaptation and
retinography) are time-consuming and require spe-
clalised set up and equipment and thus are not
possible as a routine test in a medical check-up.
Because of these technical considerations it is

for the ICAR to indicate if these tests for night
blindness are required to be done. This will depend
upon the job-requirement and nature of duties to
be performed by the prospective Indian Council of
Agricultral Research employee,

Ocular condition other than visual acuity; -

(1) Any organic disease or a progressive refractive
error which 1s likely to result in lowering the
visual acuity should be considered a disqualification.
(11) squint - The presence of squint should not be
considered as a disqualification if the visual

acuity is of the prescribed standard. (i1i) One

eye: If a person has one eye or if he has one eye
which hasnormal vision and the other eye is



embylyopic or has subnormal vision the usual effect

is that the person lacks stereo-copic vision for
perception of depth. Such vision is not necessary

for many civil posts. The Medical Board fay recommend
as fit such person provided the normal eye has:

(a) 6/6 distant vision and J.I near vision with or
without glasses, provided the error in any meridian
is not more than 4 diopters for distant vision.

(b) has full field of vision.
(¢) normal colour vision wherever required.

Provided the Board is satisfied that the candidate can
perform all the functions for the particular job in questinm.

(h) Contact Lenses - During the medical examination of a
candidate, the use of contact lenses is not to be
allowed. It is necessary that when conducting eye test, -
the 1llumination of the type letters for distant vision
should have an illumination of 15 foot-candles.

7. Blood Pressure
The Board will use its discretion regarding Blood Pressure.

A rough method of calculating normal maximum systolic pressure
is as follows:

(1) With young subjects 15-25 years of age the average 1is
about 100 plus the age.

(11) with subjects over 25 years of the age the general rule
of 110 plus half the age seems quite satisfactory.

N.B. As a general rule any systolic pressure over 140 and diastolic
over 90 should be regarded as suspicious and the candidate
should be hospitalised by the Board before giving their final
opinion regarding the candidate's fitness or otherwise. The
hospitalization report should indicate whether the rise in blood
pressure is of a transient nature due to excitement etc., or
whether it is due to any organic disease. In all such cases,
X-Rays and electrocardiographic examination of heart and blood
urea clearance test should also be done as a routine, The final
decision as to the fitness or otherwise of a candidate will,
however, rest with the Medical Board only.
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Method of taking blood pressurer:

The mercury manometer type of instrument should be used as a
rule. The measurement should not be taken within fifteen minutes
of any exercise or excitement. Provided the patient and particularly
his arm - is relaxed, he may be either lying or sitting. The arm
is supported comfortably at the patient's side in a more or less
horizontal position. The arm should be freed from clothes to the
shoulder. The cuff completely deflated should be applied with the
middle of rubber over the innerside of the arm, and its lower edge
an inch or two above the bend of the elbow. The following turns
of cloth bandage should spread evenly over the bag to avoid bulging
during inflation.

The brachial artery i1s located by palpitation at the bend of the
elbow and the stethoscope is then applied lightly and centrally
over it below, but not in contact with the cuff. The cuff is inflated
to about 200 mm Hg. and then slowly deflated. The level at which
the column stands when soft successive sounds are heard represents
the Systolic Pressure. When more air is allowed to escape the sounds
will be heard to increase in intensity. The level of the column at
which the well-heard clear sounds change to soft muffled fading
sounds represents the diastolic pressure. The measurements should
be taken in fairly brief period of time as prolonged pressure of the
cuff is irritating to the patient and will vitlate the readings.
Rechecking, if necessary should be done only a few minutes after
complete deflation of the cuff. (Sometimes as the cuff is deflated
sounds are heard at a certain level. They may disappear as pressure
falls and reappear at a still lower level. This 'Silent Gap' may
cause error in reading ). ’ “

8. The urine (passed in the presence of the examiner) should be
examined and the result recorded. Where a Medical Board finds sugar
present in a candidate's urineby the usual chemical tests the Board
will proceed with the examination with all its other aspects and will
also specially note any signs or symptoms suggestive of diabetes..
If, except for the glycosuria, the Board finds the candidate conforms
to the standard of medical fitness required, they may pass the
candidate 'fit' subject to the glycosuria being non-diabetic and .
the Board will refer the case to a specified specialist in Medicine
who has hospital and laboratory facilities at his disposal. The
Medical Specialist will carryout whatever examinations - clinical

and laboratory - he considers necessary including a standard blood
sugar tolerance test, and will submit his opinion to the Medical Board
upon which the Medical Board will base its final opinion "fit" or
"unfit". The candidate will not be required to appear in person
before the Board on the second occasion. To exclude the effects

of medication, it may be necessary to retain a gandidate for several
days in hospital under strict supervision. ‘
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9. A woman candidate who as a result of tests is found to be _
pregnant of 12 weeks standing or over should be declared temporarily
unfit until the confinement is over. She should be re-examined

for a fitness certificate six weeks after the date of confinement
subject to the production of a medical certificate of fitness from

a registered medical practitioner.

10. The following additional points should be observed:-
2
(a) that the candidate's hearing in each ear is good and that

: there is no sign of disease of the ear. In case it is
defective the candidate should be got examined by the ear
specialist provided that, if the defect in hearing is
remediable by operation or by use of a hearing aid, a
candidate cannot be declared unfit on that account provided
he/she has no progressive disease in the ear. The following
are the guidelines for the medical examining authority
in this regard :-

1) ﬂarked or total deafneas in one year, other ear being
normal - Fit if the deafness is upto 30 Decibel in
higher frequency.

(11) Perceptive deafness in both ears in which some improvement
is possible by a hearing aid - Fit if the deafness is upto
30 Decibel in speech frequencies of 1000 to 4000.

(111) Perforation of tympanic membrance of Central or marginal
type - -

(a) One ear normal, other ear perforation of tympanic
memberance present - Temporarily unfit. Under
improved conditions of Ear Surgery a candidate with
marginal or other perforatiom in both ears should be
given a chance by declaring him temporarily unfit
and then he may be considered under iv(b) below.

(b) Marginal or attic perforatiun in both ears - Unfit.
(e) Cen:ral_perfdration both ears - Temporarily unfit.

(1v). Ears with mastoid cavity subnormal hearing on one side/
on both sides.

(a) Either ear normal hearing, other ear Mastoid cavity -
fit

(b) Mastoid cavity of both sides — Fit if hearing impreves

to 30 Decibels in either ear with or without hearing
aid.
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(v) Persistently discharging ear-operated/unoperated -
Temporarily unfit.

(vi) Chronic inflammatory/allergic conditions of nose with
or without bony deformities of nasal septum.

(a) A decision will be taken as per circumstances of
individual cases.

(b) If deviated nasal Septum is present with symptoms -
Temporarily unfit.

(vii) Chronic inflammatory conditions of tonsils and/or Lary®x.

(a) Chronic inflammatory conditions of tonsils and/or

(b) Hoarseness of voice of severe degree if present then -
Temporarily unfit.

(viii) Benign or locally malignant tumours of the E.N.T.
(a) Bemign tumours - Temporarily unfit.
(b) Malignant tumours - Unfit.
(1x) Ostoclerosis.

If the hearing is within 30 Decite’ s after operation or with
the help of hearing aid - Fit.

(x) Congenital defects of ear, nose or throat.
(a) If not interfering with funttions - fit.
(11) Stuttering of severe degree - Unfit.
(x1) Nasal Poly -
temperarily Unfit.
Cb) that his speech is without impediment;
(c) that his teeth ar.i in goad order and that he is provided
withdentures where necessary for effective mastication

(well filled teeth will be considered as sound);

(d) that the chest is well formed and his chest expansion
sufficient; and that his heart and lungs are sound;

(e) that there is no evidence of any abdminal disease;
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(f) that he is not ruptured;

(g) that he does not suffer from hydrocele, a severe
degree of varicocele, varicose veins or piles;

(h) that his limbs, hands and feet are well formed and
developed and that there is free and perfect motion
of all joints;

(1) that he does not suffer from any inveterate skin
disease;

(j) that there is no congenital malformation or defect;

(k) that he does not bear traces of acute or chronic
disease pointing to an impaired comnstitution;

(1) that he bears marks of efficient vaccination; and
(m) that he is free from communicable diseases.

11. Screening of the chi.st should be done as a routine in all caes
for detecting any abnormality of the heart and lungs which may not be
apparent by ordinary physical examination. Where it is considered
necessary, a sklagram should be taken.

When any defects is found it must be noted in the certificate
and the Medical Examiner should state his opinion whether or not it
is likely to interefere with the efficient performance of the duties
which will be required of . candidate.

12. The candidate, f£iling an appeal against the decision of the Hedical
Board, has to deposit an appeal fee of Rs.50/- in such manner as may
‘be prescribed by the Indian Council of Agricultural Research in this
behalf. This fee would be refunded if the candidate is declared fit
by the Appellate Medical Board. The candidates may, if they like,
encloge medical certificate in support of their claim of being fit.
Appeals should be submitted within 21 days of the date of the communi-
cation in which the decision of the Medical Board is communicated

to the candidate, otherwise, requests for second medical examination
by an Appellate Medical Board will not be entertained. The Medical
Examination by the Appellate Medical Board would be arranged at New
‘Delhi only and ne travelling allowance or daily. allowance will be
admissible for the journeys performed in connection with the medical
examination. Necessary action to arrange Medical Examination by Appe-
Ilate Medical Board would be taken by the Indian Council of Agricul-
tural Research en receipt of appeals accompanied by the prescribed fee.
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MEDICAL BOARD'S REPORT

The following intimation is made for the guildance of the
Medical Examiner :

The st8Ndard of physical fitness to be adopted should make
due allowance for the age and length of service, if any, of the
candidate concerned.

No person will be deemed qualified for admission to the
Agricultural Research Service who shall not satisfy the Indian Council
of Agricultural Research that he has no disease, constitutional
affliction, or bodily infirmity unfitting him or likely to unfit
him for that service.,

It should be understood that the question of fitness involves
the future as well as the present and that one of the main objects
of medical examination is to secure continuous effective service,
and in the case of candidates for permanent appointment to prevent
early pension or payments in case of premature death. It is, at
the same time, to be noted that the question is one or the likeli-
hood of continuous effective service, and that rejection of a
candidate need not be advised on account of the presence of a defect
which in only a small proportion of casés is found to interfere with
continyous effective service.

The Board should normally consist of three members; (1) a
physician, (i11) a Surgeon and (11i) an Ophthalmologist all of whom
should, as far as practicable, be of equal status. A lady doctor
will be coopted as a member of the MedicalBoard whenever a woman
candidate is to be examined.

Candidates appointed to the Agricultural Research Service are
liable for field service in or out of India. In case of such a
candidate the Madical Board should specially record their opinion
as to his/her fitness or otherwise for field service. The report

- of the Medical Board shouldh: treated as confidential.

In cases where a candidate is declared unfit for appointment
in the Agricultral Research Service, the grounds for rejection may
be communicated to the candidate in broad terms without giving
minute details regarding the defects pointed out by the Medical
Board. -

In cases where a Medical Board considers that a minor
disability disqualifying a candidate for the Agricultural Besearch
-Service can be cured by treatment (medical or surgical) a statement
to that effect should be recorded by the Medical Board. There is
no objection to a candidate being informed of the Board's opinion
to this effect by the appointing authority and when a cure has been
effected it will be open to the authority concerned to ask for

another Medical Board.
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In the case of candidates who are to be declared 'Temporarily
Unit' the period specified for re-examination should not ordinarily
exceed six months at the maximum. On re-examination after the
specified period these candidates should not be declared, temporarily
unfit Tor a further period but a final decision in regard to their
fitness for appointment or otherwise should be given.

Candidate's statement and declaration

The candidate must make the statement required below prior
to his Medical Examination and must sign the Declaration appended
thereto. His attention is specially directed to the warning
contained in the Note below: .

1. State your name in full (in block letters)

2. (a) State your age and birth place

() Do you belong to races such as Gorkhas, Garhwalis, Assamese,
Nagaland Tribals, etc. whose average height is distinctly
lower? Answer 'yes' or'No' and if the answer is 'Yes' state
the name of the race .

3. (a) Have you ever had small pox, intermittent or any other fever
enlargement or suppuration of glands, spitting of blood,
asthma, heart disease, lung disease, fainting attacks,
rheumatism, appendicitis?

(b) Any other disease or accident requiring confinement to
bed and medical or surgical treatments?

4. When were you last vaccinated?

5. Have you suffered from any form of nervousness due to
overwork or any other cause?

@
6. Furnish the following particulars concerning your family:

Father's age Father's age No. of brothers No. of brothers

if living and at death and living, their dead, their

state of health cause of death ages and state ages at and
health cause of death,

Mother's age Mother's age No. of sisters No. of sisters

if 1living and at death & living, their dead, their

state of health. cause of ages and state ages at & cause

death of health of death.
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7. Have you been examined by a Medical Board before?

8. If answer to the above is Yes, please state what
service/services, you were examined for?

9. Who was the examining authority?

10. - When and where was the Medical Board held ?

11. Result of the Medical Board's examination, if
eommunicated to you orif known

12.
I declare that all the above answers are to the best of my
belief, true and correct.

Candidate's signature

Signed in my presence

Signature of the Chairman of the Board

Note: The candidate will be held responsible for the accuracy
of the above statement. By wilfully suppressing any
informationhe will incur the risk of losing the appointment
and, if appointed, of forefeiting all claims to Gratuity ‘etc.

Report of the Medical Board on (Name of candidate)

Physical Examination.

1. General development : Good Fair

Poor
Nhgrition : Thin Average Obese
Height (without shoes) Weight
Best Welght When

any recent change in welght ? " ___Temperature



Girth of Chest:

(1) (After full inspiration)
(11) (After full expiration)

2. Skin : Any obvious disease

3. Eyes:

(1) Any disease

(11) Night blindness

(11i1) Defects in colour vision

(iv) Field of wvision

(v) Visual acuity

(vl) Fundus examination

Acuity of wvision Naked Eyes With Glasses Strength of
glass Sph.
Cyl. Axis.
Distant vision R.E.
L'E.
Near Vision R.E.
L.E.
4, Ears: Inspection Hearing: Right Ear
Left Ear /
5. Glands Thyroid

6. Condition of teeth

7. Respiratory System : Does physical examination reveal anything
abnormal in the respiratory organs?
If yes, explain fully

8. Circulatory System :

(a) Heart : Any organic lesions? Rate
Standing
after hopping 25 times
2 minutes after hopping
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10.

11.

12.

13.
14.

15.
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(b) Blood Pressure : Systolic Diastolic

Abdoten : Girth Tenderness-
Hernia
‘(a) Palpable : Liver Spleen

" Kidney Tumours
(b) Haemorrhoids ' Fistula

Nervous system : Indication of nervous or mental disabilities

Loco-Motor System : Any abnormality

Genito Uninary System : Any evidence of Hydrocele, varicocele,
ete.

Urine Analysis:

(a) Physical appearance

(b) Sp. Gr.

(c) Albumen

(d) Sugar

(e) Casts

(£f) Cells

Report of Screening/X-Ray Examination of Chest.

Is there anything in the health of the candidate likely to
render him unfit for the efficient discharge of his dutiles
in the service for which he is a candidate?

Note: In the case of a female candidate, if it 1s found that
she is preganant of 12 weeks standing or over, she should
be declared temporarily unfit, vide Regulation 11,

(1) Has he been found qualified in all respects for the efficient
and continuous discharge of his duties in the Indian
Agricultural Research Service.

(11) Is the candidate fit for FIELD SERVICE

Note: The Board should record their findings under one of the
following three categories : '



(1) Fic

(11) Unfit on account of

(111) Temporarily unfit on account of

Place Chairman
Date
Member
Member
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APPENDIX - XI
Detailed instructions of DOP&T relating to confirmation
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CONFIRMATION
Procedure effective from 1st April, 1988

General.— Confirmation will be made only once in the service of
an official which will be in the entry grade. Confirmation is delinked from
the availability of permanent vacancy in the grade. In other words, an officer
who has successfully completed the probation may be considered for confir-

Confirmation in the grade to which initially recruited.— (i) As at
present, the appointee should satisfactorily complete the probation. (ii) The
case will be placed before the Departmental Promotion Committee for confir-
mation. (7#i) A specific order of confirmation will be issued when the case is
cleared from all angles.

*EXCEPTIONS.— (1) Where, however, a Government servant who has not
already been confirmed in his old post is appointed by transfer, it would be
necessary to confirm him in the new post. In such cases, he may be consid-
ered for confirmation after watching him for two years. Within this period of
two years, the officer would earn two reports in the new grade and the DPC
may consider his case for confirmation on the basis of these ACRs,

(2) If a Government servant is appointed to another post by direct recruit-
ment either in the same Department or a different department, it will be neces-
sary to consider him for confirmation in the new post in which he has been
appointed by direct recruitment irrespective of the fact that the officer was
holding the earlier post on a substantive basis. Further confirmation in the
new entry grade becomes necessary because the new post may not be in the
same line or discipline as the old post in which he has been confirmed and the
fact that he was considered suitable for continuance in the old post (which
was the basis for his confirmation in that post) would not automatically make
him suitable for continuance or confirmation in the new post, the job require-
ments of which may be quite different from those of the old post.

On Promotion.— (7) If the Recruitment Rules do not prescribe any pro-
bation, an officer promoted on regular basis (after following the prescribed

* G.I, Dept. of Per. & Trg., O.M. No. 18011/3/88-Estt. (D), dated the 24th September,
1992.



DPC, etc., procedure) will have all the benefits that a person confirmed in that
grade would have.

(if) Where probation is prescribed, the appointing authority will on com-
pletion of the prescribed period of probation assess the work and conduct of
the officer himself and in case the conclusion is that the officer is fit to hold
the higher grade, he will pass an order declaring that the person concerned has
successfully completed the probation. If the appointing authority considers
that the work of the officer has not been satisfactory or needs to be watched
for some more time, he may revert him to the post or grade from which he
was promoted, or extend the period of probation, as the case may be.

Since there will be no confirmation on promotion before an official is
declared to have completed the probation satisfactorily, a rigorous screening
of his performance should be made and there should be no hesitation to revert
a person to the post or grade from which he was promoted if the work of the
officer during probation has not been satisfactory.

Lien.— The concept of lien as the title of a Government servant to hold
substantively a permanent post will undergo a change. Lien will now represent
only the right/title of a Govemment servant to hold a regular post, whether per-
manent or temporary, either immediately or on the termination of the periods
of absence. The benefits of having a lien in a grade will thus be enjoyed by
all officers who are confirmed in the grade of entry or who have been pro-
moted to a higher post declared as having completed the probation where it is
prescribed, or those who have been promoted on regular basis to a higher post
where no probation is prescribed under the Rules, as the case may be.

The above right/title will, however, be subject to the condition that the
Jjuniormost person in the grade will be liable to be reverted to the lower grade,
if at any time the number of persons so entitled is more than the posts avail-
able in that grade. For example, if a person who is confirmed or whose proba-
tion in a higher post has been declared as having been completed or one who
is holding a higher post for which there is no probation on a regular basis, re-
verts from deputation or foreign service and if there is no vacancy in that
grade to accommodate him, the juniormost person will be reverted. If, how-
ever, this officer himself is the juniormost, he will be reverted to the next
lower grade from which he was earlier promoted. '

Pension.— Since all the persons who complete probation in the first ap-
pointment will be declared as permanent, the present distinction between per-
manent and temporary empioyees for grant of pension and other pensionary
benefits will cease to exist.

Reservation for SC/ST.— As a result of introduction of confirmation
only at the entry stage and the delinking of confirmation from the availability
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of permanent posts, the need for reservation at the time of confirmation in posts
and services filled by Direct Recruitment as per the existing instructions
will cease to exist as everyone who is eligible for confirmation will be

confirmed.

Seniority.— It has been decided that seniority of a person regularly ap-
pointed to a post according to rule would be determined by the order of merit
indicated at the time of initial appointment and not according to the date of
confirmation.

[ G.L, Dept. of Per. & Trg., O.M. No. 20011/5/90-Estt. (D), dated the 4th Novemnber, 1992. ]

Existing instructions/rules.— The existing instructions/rules in respect
of the aspects mentioned above stand modified to the extent indicated in the
prcccdmg paragraphs. As regards rules relating to Pension, Tcmporary Serv-
ice, Lien, etc., suitable amendments will be notified separately.-:

Revised procedure is applicable to only regular appointments.— The
revised procedures relating to confirmation outlined above will not apply
to the case of appointments made on ad hoc basis, i.e., it is only the appoint-
ments made on regular basis which will come with the purview of these
instructions.

Sometimes Establishments are created for a specific objective for a
limited period, as in the case of Committees or Commissions to study or
investigate a specific problem. Normally, posts in such Establishments
are filled by deputation or contract basis, which would not result in regular
incumbency. Even in a few cases, where regular appointments are made by
framing the Recruitment Rules, appointments are made according to those
rules, these instructions about confirmation would not apply. In other words,
persons appointed against the posts in purely temporary organizations are out-
side the purview of the revised procedure outlined in this OM.

Date of effect of the revised procedure.— These instructions wnll come
into force with effect from 1st April, 1988.

[ G.L, Dept. of Per. & Trg., O.M. No. 18011/1/86-Estt. (D), dated the 28th March, 1988. ]

Officials confirmed in the lower post need not be confirmed in the
higher officiating post even though confirmation due before 1-4-1988.—
Since confirmation is to be done only at the entry grade and there will be no
confirmation on promotion, the officials confirmed in the lower grade are not
required to be confirmed in the higher grade even in the cases where perma-
nent vacancies are available from a date prior to 1-4-1988 and confirmation
was also due on a date prior to 1-4-1988.

[ G.L, Dept. of Posts, Letter No. 68-3/88-SPB. II, dated the Sth January, 1989, issued in
consultation with Dept. of Per. & Trg. ]



Eligibility for confirmation.— Before confirming a Government ser-
vant, the competent authority should satisfy himself—

(i) that the person concerned is educationally qualified unless the educa-
tional qualifications were specifically relaxed in his case by the competent
authority in accordance with the instructions issued by the Ministry of Home
Affairs (now DP & Trg.) or he belonged to a category of persons in whose
case the prescribed educational qualifications stood relaxed at the time of his
initial appointment in accordance with the orders issued by the Ministry of
Home Affairs (now DP & Trg.).

(i1) that the person satisfied the condition of the age-limit prescribed in
the Recruitment Rules at the time of his initial appointment unless he was
exempted from the condition to the extent provided in the instructions issued
by the Ministry of Home Affairs (now DP & Trg.) or the condition was spe-
cifically relaxed in his case by the competent authority under the relevant in-
structions issued by the Ministry of Home Affairs (now DP & Trg.).

(iif) that he has been examined by appropriate medical authority and
found fit, wherever necessary.

(iv) that he is qualified for confirmation under the relevant Recruitment
Rules and passed prescribed tests, if any, before confirmation.

[ G.L, M.H.A.,, O.M. No. 1/9/58-RPS, dated the 16th May, 1959. ]

Suitability of persons within the zone of consideration.— (i) Suitabil-
ity of persons within the zone of consideration should be determined by a
DPC. Both confirmation and denial of confirmation involve assessment of
the work done by the Officer concerned and as such assessment can best be
. done by the DPC.

[ G.I, M.H.A., O.M. No. 1/9/58-RPS, dated the 16th May, 1959 and G.L., Dept. of Per. &
Trg., O.M. No. 22011/5/86-Estt. (D), dated the 10th April, 1989. ]

(ii) Before confirming a person, integrity clearance should always be
obtained from the vigilance unit of the Ministry/Department concerned.

[ G.L, M.H.A., O.M. No. 1/10/64-Estt. (D), dated the 14th January, 1965 and G.I., Dept. of
Per. & Trg., 0.M. No. 22011/5/86-Estt. (D), dated the 10th April, 1989 — Para. 17.1.]

(iii) In the case of confirmation, the DPC should not determine the rela-
tive merit of officers but it should assess the officers as ‘Fit’ or ‘Not yet fit’
for confirmation in their turn on the basis of their performance in the post as
assessed with reference to their record to service.

[ G.IL, Dept. of Per. & Trg., O.M. No. 22011/5/86-Estt. (D), dated the 10th April, 1989 —
Para. 8. ]
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Association of UPSC with DPC for confirmation dispensed with.
The Union Public Service Commission need not be associated with a
Departmental Promotion Comimittee constituted for considering the cases of
confirmation of officers. The proceedings of the DPC which considered the
confirmation of Group ‘A’ officers, should, however, be sent to the Commis-
sion for their approval. While doing so, the cases of officers not considered
fit for confirmation along with their records should be specifically referred to
the Commission for their approval.

[ G.L, Dept. of Per. & Trg., O.M. No. 22011/5/86-Estt. (D), dated the 10th April, 1989 —
Para. 2.3. ]

Procedure for confirmation.— (i) An officer promoted to officiate ear-
lier on the recommendation of a DPC will be entitled to earlier confirmation
than others so promoted later, provided he maintains his efficiency. In such
cases, the question of relative efficiency of these officers for the purpose of
confirmation would not arise.

(#) Direct recruits appointed to permanent vacancies advertised as likely
to become permanent should be given preference over persons recruited
against temporary posts, even though the latter might have been recruited

earlier.

(iif) In the case of persons appointed initially on an ad hoc basis and
approved and recommended by the UPSC subsequently against the direct
recruitment quota, the date of Commission’s letter recommending appoint-
ment or concurring in or regularizing their appointment, as the case may be,
should be deemed to be the date of Commission’s recommendation. The
previous service rendered by them should not be taken into account for

confirmation.

(iv) As amongst direct recruits recommended at the same selection by the
UPSC, the order of merit and not the date of appointment will determine
priority for confirmation.

(v) *** Hok % ok ok

[G.I, M.HA., O.M. No. 1/1/55-RPS, dated the 17th February, 1955; 1/9/58-RPS, dated
the 16th May, 1969 and 12/10/63-Estt. (D), dated the 27th December, 1973. ]

Confirmation of probationers.— A person appointed against a perma-
nent post as a direct recruit with definite conditions of probation is to be con-
firmed in the grade with effect from the date on which he successfully
completes the period of probation. The decision whether he should be
confirmed or his probation extended should be taken soon after the expiry of
the initial probationary period, i.e., ordinarily within 6 to 8 weeks and com-
municated to the employee together with the reasons in case of extension.
Even though the meetings of the DPC may be held after the termination of the
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period of probation of direct recruits, a person appointed against a permanent
post with definite conditions of probation is to be confirmed in the grade with
effect from the date on which he successfully completes the period of proba-
tion. A probationer who is not making satisfactory progress or who shows
himself to be inadequate for the service should be informed of his shortcom-
ings well before the expiry of the original probationary period so that he can
make severe efforts at self-improvement.

{G.I, M.H.A., O.M. No. 44/1/59-Estt. (A), dated the 15th April, 1959. ]

In the case of probation, the DPC should not determine the relative grad-
ing of officers but only decide whether they should be declared to have com-
pleted the probation satisfactorily. If the performance of any probationer is not
satisfactory, the DPC may advise whether the period of probation should be
extended or whether he should be discharged from service.

[G.L, Dept. of Per. & Trg, O.M No. 22011/5/86-Estt. (D), dated the 10th April,
1989—Para. 9. ]

Procedure for processing cases of officers in case adverse en-
tries in CR are expunged or toned down.— See Paras. 12.1 to 12.4 and
Paras. 18.4.1,2 and 4 of OM, dated the 10th April, 1989 — Chapter 54 in

Section V1.

Consideration of cases of officers under suspension or in respect of
whom disciplinary/criminal cases pending.— See Paras. 11.1 to 3 and
17.6.1 to 3 of OM, dated the 10th April, 1989— Chapter 54 in Section V1.

Erroneous Confirmation.— (1) The following instructions may be
followed while cancelling orders relating to confirmation of Government
servants which are later on found to be erroneous: —

(i) If the order of confirmation was clearly contrary to statutory rules
and there is no power or discretion to relax the rules.

(i) *** ok okk ko

(éii) If the order of confirmation was made in error, for example,
naming wrong person—mistake in identity.

Orders of confirmation in the above-mentioned cases are void ab initio
and the officer does not acquire any right to hold the post in which the order
purported to confirm him. Provisions of Article 311 (2) of the Constitution are
not, therefore, attracted and the procedure of ‘‘show-cause notice’’ is not
required to be followed before cancelling the order of confirmation,
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(2) If the order of confirmation was made in contravention of executive
or administrative instructions, it was earlier held that it cannot be set aside, as
cancellation of confirmation in such cases would amount to reduction in rank
without any fault on the part of the officer concerned. This position has been
re-examined in the light of the recent decisions of the Courts and it has been
decided that there is no objection to the competent authority passing an order
rectifying the earlier erroneous confirmation order of the official, as other-
wise, it would amount to perpetuation of the mistake and would be detrimen-
tal to the larger interests of Government. However, in these cases, the
principles of Natural Justice should be complied with by giving the Govern-
ment servant a show-cause notice and opportunity to be heard before passing
any order affecting him.

[ G.I. M.H.A., O.M. No. 12/2/67-Estt. (D), dated the 21st March, l968andDept of Per. &
Trg., O.M. No. 18011/2/88-Estt. (D), dated the 9th August, 1988. ]

Typewriting Test for LDC in Subordinate and Attached Offices and

- confirmation.— The existing instructions on the subject have been simplified

and consolidated in this OM.

2. (1) To whom applicable.— Persons appointed as LDCs to posts which
do not belong to CSCS whether such appointment is by promotion from
Group ‘D’ or by direct recruitment through SSC or otherwise or by any other
methods including appointment on compassionate grounds or on ad hoc basis.

(2) When exemption may be allowed.— (a) If above 45 years of age on
the date of their appointment may be granted exemption from the date of their
appointment. :

(b) If between the age 35 years and 45 years at the time of appointment
may be granted exemption on attaining the age of 45 years.

(c) If below 35 years of age on the date of appointment may be given ex-
emption after 10 years of service as LDC, provided they have made two genu-
ine attempts to pass the Typing Test; otherwise they may be granted
exemption after attaining the age of 45 years.

(d) Those LDCs who have made two genuine attempts for passing the
Typing Test prior to the issue of this OM but have not completed 8 years’
service as LDC may be granted exemption from passing the Typing Test after
completion of 8 years of service or on attaining the age of 45 years, whichever
is earlier.

(3) Typing Test.— (a) The Typing Test for the purpose of these orders
will be the Typing Test conducted by the SSC.



(b) The certificate in Typewriting issued under the Hindi Teaching
Scheme will be treated as equivalent to the certificate issued by the SSC for
the purpose of these orders.

(4) Genuine Attempt.— The ‘‘genuine attempt’’ referred to above would
be determined by the Head of the Department in consultation with the SSC
keeping in view that mere appearance in the test or a perfunctory attempt
would not constitute a genuine attempt.

(5) Service as LDC.— For the purpose of computing service as LDC—
(a) Broken periods of service, if any, as LDC on a regular scale of pay
may also be taken into account.

(b) Continuous combatant clerical service will also be reckoned in the
case of Ex-Servicemen appointed as LDC.

(6) Release of increments.— (a) On such exemption being granted, the
increments of affected persons may be released from the date from which such
exemption is granted to them without any arrears for the period prior to the
date of exemption, subject to the retention of normal annual date of increment.

(b) On their passing the Typing Test, the increments may be released
from the date of the test without any arrears for the period prior to the date of
the test subject to retention of the normal annual date of increment.

(;X) Eligibility for regularization/confirmation.— They would also be
eligible for regularization/confirmation in LDC Grade from a date not earlier
than the date of exemption or the date of the test at which they passed the
Typing Test, as the case may be.

(8) Physically Handicapped.— (a) Physically handicapped persons who
are otherwise qualified to hold clerical post and who are certified as being
unable to type by the Medical Board attached to Special Employment
Exchanges for the Handicapped (or by a Civil Surgeon where there is no such
Board) may be exempted from passing the Typing Test.

(b) The term ‘physically handicapped persons’ does not cover those who
are visually handicapped or who are hearing handicapped but covers only
those whose physical disability permanently prevents them from typing.

(9) Surplus Employees.— In respect of surplus employees re-deployed as
LDCs, the provision for stoppage of increment for not passing the Typing
Test may be enforced from the date of next but one increment after re-deploy-
ment.

(10) Existing LDCs.— Those LDCs who have put in at least 10 years’
service in the grade as on 1-1-1990, may be exempted from passing the
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Typewriting Test without insisting on the condition of genuine attempt as a .
one-time measure not to be quoted as a precedent in future.

(11) Date of Effect.— These instructions will come into force with effect
from 1-1-1990.

[ G.I, Dept. of Per. & Trg., O.M. No. 14020/2/91-Estt. (D), dated the 29th September, 1992. ]

LDCs cannot be considered for promotion before they either pass
the Typing Test or get exemption from Typing Test.— It is clarified that
persons appointed as LDCs to posts which do not belong to CSCS can be con-
sidered for promotion only after they have passed the Typing Test or they
have been exempted in accordance with the prescribed procedure from pass-
ing it and any such promotion will have prospective effect. If the Recruitment
Rules for the post of UDC does not contain such a provision, necessary action
may be taken to amend the Recruitment Rules to incorporate 4 suitable provi-
sion in this regard.

[ G.L, Dept. of Per. & Trg., O.M. No. 14020/3/95-Estt. (D), dated the 14th September, 1995. ]



APPENDIX - XII

Principle of seniority as contained in DOP&T guidelines

SENIORITY

) |
Order effective from 4th November, 1992

[ Government of India, Department of Personnel and Training, Office
Memorandum No. 20011/5/90-Estt. (D), dated the 4th November, 1992 ]

Seniority to be determined by the order of merit indicated at the
time of initial appointment.— The seniority of Government servants is
determined in accordance with the general principles of seniority contained in
MHA. OM. No. 9/11/55-RPS, dated the 22nd December, 1959 (See
Section IT). One of the basic principles enunciated in the said OM is that,
seniority follows confirmation and consequently permanent officers in each
grade shall rank senior to those who are officiating in that grade.

2. This principle has been coming under judicial scrutiny in a number of
cases in the past; the last important judgment being the one delivered by the
Supreme Court on 2-5-1990, in the case of Class II Direct Recruits Engineer-
ing Officers’ Association v. State of Maharashtra. In Para. 47 (A) of the said
Judgment, the Supreme Court has held that once an incumbent is appointed to
a post according to rule, his seniority has to be counted from the date of his
appomntment and not according to the date of his confirmation.

3. The general principle of seniority mentioned above has been examined
in the light of the judicial pronouncement referred to above and it has been
decided that seniority may be delinked from confirmation as per the directive
of the Supreme Court in Para. 47 (A) of its judgment, dated 2-5-1990.
Accordingly, in modification of the General Principle 3, proviso to General
Principle 4 and proviso to General Principle 5 (i) contained in O.M. No.
9/11/55-RPS, dated the 22nd December, 1959 and Para. 2.3 of OM, dated the
3rd July, 1986, it has been decided that seniority of a person regularly
appointed to a post according to rule would be determined by the order of
merit indicated at the time of initial appointment and not according to the date
of confirmation.

4. These orders shall take effect from the date of issue of this Office
Memorandum. Seniority already determined according to the existing princi-
ples on the date of issue of these orders will not be reopened even if in some
cases seniority has already been challenged or is in dispute and it will
continue to be determined on the basis of the principles already existing prior
to the date of issue of these orders.
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1
Consolidated Orders on Seniority

Government of India, Department of Personnel and Training,
Office Memorandum No. 22011/7/86-Estt. (D), dated the 3rd July, 1986

Instructions issued from time to time laying down the principles for
determining seniority of persons appointed to services and posts under the
Central Government have been consolidated in this Office Memorandum. The
original communications consolidated here are reproduced (Items I to VII) at
the end of this OM.

Seniority of Direct Recruits and Promotees

2.1 The relative seniority of all direct recruits is determined by the order
of merit in which they are selected for such appointment on the recommenda-
tions of the UPSC or other selecting authority, persons appointed as a result of
an earlier selection being senior to those appointed as a result of a subsequent
selection. B

2.2 Where promotions are made on the basis of selection by a DPC, the
seniority of such promotees shall be in the order in which they are recom-
mended for such promotion by the Committee. Where promotions are made
on the basis of seniority, subject to the rejection of the unfit, the seniority of
persons considered fit for promotion at the same time shall be the same as the
relative seniority in the lower grade from which they are promoted. Where,
however, a person is considered unfit for promotion and is superseded by a
Junior, such persons shall not, if he is subsequently found suitable and pro-
moted, take seniority in the higher grade over the junior persons who had
superseded him.

1[ il

2.3 Where persons recruited or promoted initially on a temporary basis
are confirmed subsequently in an order different from the order of merit indi-
cated at the time of their appointment, seniority [ would be determined by the
order of merit indicated at the time of initial appointment and not according to
the date of confirmation ].

24.1 The relative seniority of direct recruits and of promotees shall be
determined according to the rotation of vacancies between direct recruits and
promotees which shall be based on the quota of vacancies reserved for direct
recruitment and promotion respectively in the Recruitment Rules.

2.4.2 If adequate number of direct recruits do not become available in
any particular year, rotation of quotas for the purpose of determining seniority
would take place only to the extent of the available direct recruits and the
promotees.

1. Deleted vide G.I, Dept. of Per. & Trg., O.M. No. 20011/1/2001-Estt. (D), dated the
2]st January, 2002. See Order 12 at the end of this Chapter.

2. Modified vide G.I, Dept. of Per. & Trg.,, O.M. No. 20011/5/90-Estt. (D), dated the
4th November, 1992.



In other words, to the extent direct recruits are not available, the promotees
will be bunched together at the bottom of the seniority list below the last position
up to which it is possible to determine seniority, on the basis of rotation of
quotas with reference to the actual number of direct recruits who become
available. The unfilled direct recruitment quota vacancies would, however, be
carried forward and added to the corresponding direct recruitment vacancies of
the next year (and to subsequent years where necessary) for taking action for
direct recruitment for the total number according to the usual practice. Thereafter
in that year while seniority will be determined between direct recruits and
promotees, to the extent of the number of vacancies for direct recruits and
promotees as determined according to the quota for that year, the additional
direct recruits selected against the carried forward vacancies of the previous
year would be placed en bloc below the last promotee (or direct recruit as the
case may be), in the seniority list based on the rotation of vacancies for that
year. The same principle holds good for determining seniority in the event of
carry forward, if any, of direct recruitment or promotion quota vacancies (as the
case may be) in the subsequent year.

Illustration.— Where the Recruitment Rules provide 50% of'the vacancies
of a grade to be filled by promotion and the remaining 50% by direct recruitment,
and assuming there are ten vacancies in the grade arising in each of the years
1986 and 1987 and that two vacancies intended for direct recruitment remain
unfilled during 1986 and they could be filled during 1987, the seniority position
of the promotees and direct recruits of these two years willbe as under—

1986 1987
1. Pl 9. Pl
2. DI 10. DI
3. P2 11. P2
4. D2 12. D2
5.7 P3 13. P3
6. D3 14. D3
7. P4 15. P4
8. P5 16. D4
17. PS5

- 18. DS

19. D6

20. D7

Clarification.— Some references have been received seeking clarifications
regarding the term ‘available’ used in the preceding para. of the O.M., dated
3-7-1986. It is hereby clarified that while the inter se seniority of direct recruits
and promotees is to be fixed on the basis of the rotation of quota of vacancies,
the year of availability, both in the case of direct recruits as well as the promotees,
for the purpose of rotation and fixation of seniority, shall be the actual year
of appointment after declaration of results / selection and completion of
pre-appointment formalities as prescribed. It is further clarified that when
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appointments against unfilled vacancies are made in subsequent year or years
either by direct recruitment or promotion, the persons so appointed shall not get
seniority of any earlier year (viz. year of vacancy / panel or year in which
recruitment process is initiated) but should get the seniority of the year in which
they are appointed on substantive basis. The year of availability will be the
vacancy year in which a candidate of the particular batch of selected direct
recruits or an officer of the particular batch of promotees joins the post / service.

Cases of seniority already decided with reference to any other interpretation
ofthe term ‘available’ as contained in O.M., dated 3-7-1986 need not be reopened.

[ GI., Dept. of Per. & Trg.,0.M. No. 20011/1/2006-Estt. (D), dated the 3rd March, 2008, ]

2.4.3 In order to help the appointing authorities in determining the number
of vacancies to be filled during a year under each of the methods of recruitment
prescribed, a Vacancy Register giving a running account of the vacancies arising
and being filled from year to year may be maintained in the pro forma enclosed.

2.4.4 With a view to curbing any tendency of under-reporting / suppressing
the vacancies to be notified to the concerned authorities for direct recruitment,
it is clarified that promotees will be treated as regular only to the extent to which
direct recruitment vacancies are reported to the recruiting authorities on the
basis of the quotas prescribed in the relevant Recruitment Rules. Excess
promotees, if any, exceeding the share falling to the promotion quota based on
the corresponding figure, notified for direct recruitment would be treated only
as ad hoc promotees.

'Seniority of Absorbees

3.1 The relative seniority of persons appointed by absorption to a Central
service from the Subordinate Offices of the Central Government or other
departments of the Central or a State Government shall be determined in
accordance with the order of their selection for such absorption.

3.2 Where such absorbees are effected against specific quotas prescribed
in the Recruitment Rules, the relative seniority of such absorbees vis-a-vis direct
recruits or promotees shall be determined according to the rotation of vacancies
which shall be based on the quotas reserved for absorption, direct recruitment
and promotion respectively in the Recruitment Rules. Where the vacancies in
any quota or quotas are carried forward, the principles stated in Para. 2.4.2 will
apply, mutatis mutandis in determining inter se seniority of the appointees.

3.3 Where a person is appointed by absorption in accordance with the
provisions in the Recruitment Rules providing for such absorption in the event
of non-availability of suitable candidate by direct recruitment or promotion,
such absorbee shall be grouped with direct recruits or promotees, as the case
may be. He shall be ranked below all direct recruits or promotees, as the case
may be, selected on the same occasion.

1. The terms “transfer on deputation™ and “transfer” have been changed as “deputation” and
“absorption” respectively, vide Para. (vi) of O.M. No. AB-14017/2/97-Estt. (RR), dated the 25th
May, 1998.



3.4.1 In the case of a person who is initially taken on deputation and
absorbed later (i.e., where the relevant Recruitment Rules provide for “deputa-
tion / absorption™), his seniority in the grade in which he is absorbed will normally
be counted from the date of absorption. If he has, however, been holding already
(on the date of absorption) the same or equivalent grade on regular basis in his
parent department, such regular service in the grade shall also be taken into
account in fixing his seniority, subject to the condition that he will be given
seniority from-—

— the date he has been holding the post on deputation.
(or) '
— the date from which he has been appointed on a regular basis to
the same or equivalent grade in his parent department,

whichever is learlier.

3.4.2 The fixation of seniority of an absorbee in accordance with the above
principle will not, however, affect any regular promotions to the next higher grade
made prior to the date of such absorption. In other words, it will be operative only
in filling up of vacancies in higher grade taking place after such absorption.

3.5 In cases in which absorbees are not strictly in public interest, the
transferred officers will be placed below all officers appointed regularly to the
grade on the date of absorption.

Seniority in Special Types of Cases

4.1 In the case of such ex-TB or ex-Pleurisy, ex-Leprosy patients, as have
been declared non-infective and medically fit for Government service, on re-
employment in the same posts from which they were discharged, the actual
previous service rendered by them should be counted for seniority. The seniority
of such persons re-employed in other posts will be fixed in consultation with the
Department of Personnel and Training.

4.2.1 An order imposing the penalty of reduction to a lower service, grade
or post or to a lower time-scale should invariably specify—
(/) the period of reduction, unless the clear intention is that, the
reduction should be permanent or for an indefinite period;

(if) whether on such re-promotion, the Government servant will regain
his original seniority in the higher service, grade or post or higher
time-scale which had been assigned to him prior to the imposition
of the penalty.

4.2.2 In cases where the reduction is for a specified period and is not
to operate to postpone future increments, the seniority of the Government servant
may, unless the terms of the order of punishment, provide otherwise, be fixed in
the higher service, grade or post or the higher time-scale at what it would have
been but for his reduction.

1. Substituted for the term “whichever is later’ vide GI., Dept. of Per. & Trg., O.M. No.
20011/1/2000-Estt, (D), dated the 27th March, 2001, Takes effect from 14-12-1999, See Order
13 at the end of this Chapter for “criteria to determine analogous posts”
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4.2.3 Where the reduction is for a specified period and is to operate to
postpone future increments, the seniority of the Government servant on re-
promotion may, unless the terms of the order of punishment provide otherwise,
be fixed by giving credit for the period of service rendered by him in the higher
service, grade or post or higher time-scale.

4.3.1 The surplus employees are not entitled for benefit of the past service
rendered in the previous organization for the purpose of their seniority in the
new organization. Such employees are to be treated as fresh entrants in the matter
of their seniority, promotions, etc.

4.3.2 When two or more surplus employees of a particular grade in an
office are selected on different dates for absorption in a grade in another office,
their inter se seniority in the latter office will be same as in their previous office

provided that—

(i) no direct recruit has been selected for appomtment to that grade in
between these dates; and

(#) ifthere are no fixed quotas for direct recruitment and promotion to
the grade in question in the new office and no promotee has been
approved for appointment to that grade in between these dates.

4.3.3 When two or more surplus employees of a particular grade in an
office are simultaneously selected for redeployment in another office in a grade,
their inter se seniority in the particular grade, on redeployment in the latter
office, would be the same as it was in their previous office.

4.3.4 The above orders would not be applicable in respect of personnel
who are appointed on the recommendations of the UPSC to posts / services,
recruitment to which is made through the Commission. Seniority of surplus
officers appointed on the recommendations of the Commission will be decided
on merits in consultation with the Commission.

Past Service does not count for seniority in respect, of redeployed
Surplus Staff.— As per provisions of Rule 9 of Re-deployment of Surplus Staff
and consolidated orders on seniority issued in Paras. 4.3.1 t0 4.3.4 of O.M. No.
22011/7/88-Estt. (D), dated the 3rd July, 1986, the re-deployed surplus employees
are not entitled for benefit of past service rendered in the previous organization
for the purpose of their seniority in the new organization. Such employees are
to be treated as fresh entrants in the matters of their seniority, promotions, etc.

Many applications have been filed in the Central Administrative Tribunal
claiming the benefit of pre-redeployment service for determining seniority in
the new cadre on the ground that the redeployment is treated as transfer in public
interest.

The issue raised was the subject-matter of the case and cameto be finally
decided by the Supreme Court. The Hon’ble Supreme Court has categorically
held that such service does not count for determining seniority of the redeployed
official in the recipient organization.

[ GI, Dept. of Per. & Trg., O.M. No, 15/2/88-CS III, dated the 15th June, 1992, ]



1. In spite of the aforesaid instructions, some ex-surplus employees of
Rehabilitation and Reclamation Organization redeployed in All India Radio filed
O.A. Nos. 160 of 1993 B. Gopal Rao v. Union of India and others; No. 161 of
1993 PL. Raov. Union of India and others and No. 163 of1993 K. Savitri v.
Union of India and others, before CAT, Cuttack Bench, seeking relief for
consideration of the past services rendered in earlier department before redeploy-
ment for the purpose of seniority and promotion in the recipient office. The
Hon’ble Tribunal in its orders, dated 27-5-1994 held that the past services
rendered in the parent organization would count for the purpose of seniority and
promotion. Since the Review Applications were dismissed by the Tribunal,
the Union of India and others filed the Civil Appeal Nos. 6201-06 of 1995,
titled Union of India and others v. K. Savitri and others before the Hon’ble
Supreme Court of India against the Orders of the CAT, Cuttack Bench. The
Hon’ble Apex Court in its order, dated 4-3-1998 has set aside the impugned
order of the CAT, Cuttack Bench and dismissed those OAs and held as under:

“... The service conditions of the redeployed employees under the Rules
being governed by the provisions in the Rule as well as the instructions issued
from the Government of India from time to time and in view of the clear
unambiguous language in Para. 11.1 of the instructions referred to above, the
conclusion is irresistible that the past services of the redeployed staff cannot
be counted for seniority in the new organization. The Tribunal, therefore,
committed serious error in directing that the past services would be counted for
the seniority of the employees in the All India Radio.”

2. Various Ministries / Departments / Administrative Offices wherever
surplus staff has been redeployed through the Central (Surplus Staff) Cell of this
Department and Group ‘D’ Surplus Staff Cell of DGE & T may please refer to
and rely upon the aforesaid judgment, dated 4-3-1998 of the Supreme Court of
India in countering such claims of seniority / promotions, whenever made by
the redeployed surplus officials either through representations or through
applications filed on which may be filed in CATs / Courts. A copy of the judgment
is enclosed herewith for guidance. [ Not Printed. ]

3. All Ministries / Departments are also requested to circulate the aforesaid
judgment to all Attached and Subordinate Offices under their control.

[ GL, Dept. of Per. & Trg., O.M. No. 15/3/98-CS. I1I, dated the 2nd December, 1998. ]
[ Pro forma referred to in Para. 2.4.3 of Consolidated Orders ]
VACANCY REGISTER
1986 1987 1988, ETC.
1. Total number of vacancies arising during the year.
2. BY DIRECT RECRUITMENT

(1) No. of vacancies to be filled—

(a) Vacancies of the year (as per quota pres-
cribed)
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(b) Vacancies of the previous year(s) brought
forward
(c) Total
(#1) No. of vacancies actually ﬁllcd
(iii) No. of vacancies carried forward

3. BY PROMOTION
(7)) No. of vacancies to be filled—
(a) Vacancies of the year (as per quota

prescribed) . .
(b) Vacancies of prev10us year(s) brought

forward
(c) Total

(if) No. of vacancies actually ﬁlled
(iif) No. of vacancies carried forward

NOTE 1.— The methods of recruitment mentioned above are only
illustrative; those prescribed in the relevant Recruitment Rules will be reflected

in this Register.

NOTE 2.— In the cadres in which the yearly vacancies are sufficient in
number to be amendable for division as per the prescribed quotas, it is considered
that maintenance of this Register alone will be adequate. In smaller cadres,
however, where the number of vacancies arising is somewhat occasional and
one or two in a year, the appointing authorities may have to maintain the recruitment
roster, as at present, to be clear about the method under which a particular vacancy
has to be filled.

I. General Principles for determination of Seniority in the Central Services

ANNEXURE TO GOVERNMENT OF INDIA, MINISTRY OF HOME AFFAIRS,
O.M. No. 9-11/55, RPS, DATED THE 22ND DECEMBER, 1959

1. (/) These principles shall apply to the determination of seniority in Central
Civil Services and Civil Posts except such services and posts for which separate
principles have already been issued or may be issued hereafter by Government.

Ministries or Departments which have made separate rules or issued
instructions on the basis of instructions contained in the Ministry of Home
Affairs, O.M. No. 30/44/48-Appts., dated the 22nd June, 1949, are requested to
consider modification of those rules or instructions on the basis of these general
principles. However, whenever it is considered necessary to follow principles
different from those laid down in this Memorandum, a specific reference would
be made to the Ministry of Home Affairs who will consult the UPSC. As regards
individual cases, the Ministry of Home Affairs will decide the cases on which
the advice of the Commission should be obtained.

(i) Notwithstanding anything contained in these general principles, the
seniority of persons belonging to the following categories will, on their appoint-
ment to a Central Civil Services or a Civil Post, continue to be determined by
the instructions noted against each category:—



(a) Ex-Government servants pena- M.H.A, O.M. No. 6/4/52-S &
lized for their patriotic activities. NG, dated the 29th May, 1957.

(b) Central Govermment employees O.M. No. 37/1/52-DGS, dated
discharged on account of affliction the 20th July, 1954, as amend-

with TB, Pleurisy or Leprosy. ed by O.M. No. 13/1/56-RPS,
dated the 8th May, 1956.
(Subsequently extended to ex-
Pleurisy/Leprosy patients vide
O.M. No. 13/4/56-RPS, dated
the 29th September, 1956 and
O.M. No. 13/4/57-RPS, dated
the 14th July, 1958).

2. Subject to the provisions of Para. 3 below, persons appointed in a sub-
stantive or officiating capacity to a grade prior to the issue of these general
principles shall retain the relative seniority already assigned to them or such
seniority as may hereafter be assigned to them under the existing orders appli-
cable to their cases and shall en bloc be senior to all others in that grade.

EXPLANATION.— For the purpose of these principles—

(a) persons who are confirmed retrospectively with effect from a date
earlier than the issue of these general principles; and

() persons appointed on probation to a permanent post substantively
vacant in a grade prior to the issue of these general principles,

shall be considered to be permanent officers of the grade.

3. Subject to the provisions of Para. 4 below ![ and subject to the condi-
tion that seniority of persons would be determined by the order indicated at
the time of initial appointment and not according to the date of confirmation ],
permanent officers of each grade shall be ranked senior to persons who
are officiating in that grade.

4. Direct Recruits.— Notwithstanding the provisions of Para. 3 above,
the relative seniority of all direct recruits shall be determined by the order of
merit in which they are selected for such appointment, on the recommenda-
tions of the UPSC or other selecting authority, persons appointed as a result of
an1 ear}ier selection being senior to those appointed as a result of a subsequent
selection:

Provided that where persons recruited initially on temporary basis are
confirmed subsequently in an order different from the order of merit indicated
at the time of their appointment, seniority ![ would be determined by the order
indicated at the time of initial appointment and not according to the date of
confirmation ].

1. Modified vide G.1., Dept. of Per. & Trg., O.M. No. 20011/5/90-Estt. (D), dated the 4th
November, 1992.
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5. Promotees.— (i) The relative seniority or persons promoted to the
various grades shall be determined in the order of their selection for such pro-
motions:

Provided that where persons promoted initially on a temporary basis are
confirmed subsequently in an order different from the order of merit indi-
cated at the time of their promotion, seniority ![ would be determined by the

order indicated at the time of initial appointment and not according to the date
of confirmation ).

(i) Where promotions to a grade are made from more than one grade, the
eligible persons shall be arranged in separate lists in the order of their relative
seniority in their respective grades. Thereafter, the Departmental Promotion
Committee shall select persons for promotion from each list up to the pre-
scribed quota and arrange all the candidates selected from different lists in a
consolidated order of merit which will determine the seniority of the persons
on promotion to the higher grade. :

NOTE.— If separate quotas for promotion have not already been pre-
scribed in the relevant Recruitment Rules, the Ministries/Departments may do
$0 now, in consultation with the Commission, wherever necessary.

Clarification.— Where the posts in the feeder grades are in different
scales of pay or even in the identical or equivalent scales of pay, the officers
up to the number of vacancies for each feeder grade as per the quota may
be selected and interpolated in a combined select list according to the grad-
ing. The persons who are assigned the same grading by the DPC should be
arranged in the consolidated order of merit with reference to the date arrived
at after adding the requisite number of years of qualifying service in the
feeder grade to their date of appointment, i.e., with reference to the date from
which they became eligible for promotion after rendering the prescribed quali-
fying service in the feeder grade, maintaining their inter se seniority in the
parent service/grade.

Among the persons in the feeder grades given the same grading, those in
the higher scales of pay will rank senior to those in the lower scale of pay.

[ Dept. of Per. & Trg., O.M. No. 20019/2/83-Estt. (D), dated the 10th September, 1985 and
O.M. No. 20011/1/88-Estt. (D), dated the i2th December, 1988. ]

6. Relative seniority of Direct Recruits and Promotees.— The relative
seniority of direct recruits and of promotees shall be determined according to
the rotation of vacancies between direct recruits and promotees which shall be
based on the quotas of vacancies reserved for direct recruitment and promo-
tion respectively in the Recruitment Rules.

7. Absorbees.— (i) The relative seniority of persons appointed by
absorption to a Central Service from the subordinate offices of the Central
Government or other departments of the Central or State Governments shall

1. Modified vide G.I., Dept. of Per. & Trg., O.M. No. 20011/5/90-Estt. (D), dated the 4th
November, 1992.



be determined in accordance with the order of their selection for such absorp-
tion.

(ii) Where such absorptions are effected against specific quotas pre-
scribed in the Recruitment Rules therefor, the relative seniority of such absor-
bees, vis-a-vis direct recruits and promotees shall be determined according to
the rotation of vacancies which shall be based on the quotas reserved for
absorption, direct recruitment and promotion respecnvcly in the Recruit-
ment Rules.

(i1i) Where a person is appointed by absorption in accordance with a
provision in the Recruitment Rules providing for such an absorption in the
event of non-availability of a suitable candidate by direct recruitment or pro-
motion, such absorbee shall be grouped with direct recruits or promotees, as
the case may be, for the purpose of Para. 6 above. He shall be ranked below
all direct recruits or promotees, as the case may be, selected on the same occa-

sion.

I[ ““(iv) In the case of a person who is initially taken on deputation and.

absorbed later (i.e., where the relevant Recruitment Rules provide for ‘Depu-
tation/Absorption’), his seniority in the grade in which he is absorbed will
normally be counted from the date of absorption. If he has, however, been
holding already (on the date of absorption) the same or equivalent grade on
regular basis in his parent department, such regular service in the grade shall
also be taken into account in fixing his seniority, subject to the condition that
he will be given seniority from—

— the date he has been holding the post on deputation, or

— the date from which he has been appointed on a regular basis to
the same or equivalent grade in his parent department,

[ whichever is earlier. ]

The fixation of seniority of an absorbee in accordance w1th the above
principle will not, however, affect any regular promotions-to the next higher
grade made prior to the date of such absorption. In other words, it will be
operative only in filling up of vacancies in higher grade taking place after
such absorption.

In cases in which absorptions are not strictly in public interest, the
absorbed officers will be placed below all officers appointed regularly to the
grade on the date of absorption.”

These orders will not be applicable to absorptions within the Indian
Audit and Accounts Department which are governed by orders issued by the
C & AG from time to time. ]

1. Added by G.1, Dept of Per. & Trg., O.M. No. 20020/7/80-Estt. (D), dated the 29th May,
1986.

2. The term ‘whichever is earlier’ is substituted for the term ‘‘whichever is later’’ vide G.I.,
Dept. of Per. & Trg., O.M. No. 20011/1/2000-Estt. (D), dated the 27th March, 2001 and takes
effect from 14-12-1999. See Order 13 at the end of this Chapter.
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8. Persons appointed on ad hoc basis to a grade without consultation with
the UPSC under Regulation 4 of the UPSC (Exemption from Consultation)
Regulations, 1958, are to be replaced by persons approved for regular
appointment by direct recruitment, promotion or absorption, as the case may
be. Until they are replaced, such persons will be shown in the order of their
ad hoc appointment and below all persons regularly appointed to the grade.

EXPLANATORY MEMORANDUM

General Principle 4.— The Union Public Service Commission invari-
ably indicate the order of preference at the time of selection and it will not,
therefore, be difficult to determine the relative seniority of persons recruited
through the Commission. In order to obviate difficulties on determining the
relative seniority of direct recruits recruited otherwise than through the UPSC,
the selecting authority should indicate the order of merit at the time of

selection.

General Principle 5 (i{).— Where promotions are made on the basis of
selection by a Departmental Promotion Committee, the seniority of such
promotees shall be in the order in which they are recommended for such
promotion by the Committee. Where promotions are made on the basis of
seniority subject to the rejection of the unfit, the seniority of persons consid-
ered fit. for promotion at the same time shall be the same as the relative senior-
ity in the lower grade from which they are promoted. Where, however, a
person is considered unfit for promotion and is superseded by a junior, such
person shall not, if he is subsequently found suitable and promoted, take sen-
iority in the higher grade over the junior person who had superseded him.

General Principle 5 (ii).— Hlustration.— Where 75% of the vacancies
in the grade of Head Clerks are reserved for promotion from the grade of
Upper Division Clerks and 25% from the grade of Storekeepers, the eligible
Upper Division Clerks and Storekeepers shall be arranged in separate
lists with reference to their relative seniority in those grades. The DPC will
make selection of three candidates from the list of UDCs and one from the list
of Storekeepers. Thereafter the selected persons from each list shall be
arranged in a single list in a consolidated order of merit assessed by the DPC
which will determine the seniority of the persons on promotion to higher

grade.

Clarification.— The above illustration relates to a situation where pro-
motion is made by a single DPC from more than one stream and by selection.
This principle cannot be applied to cases where there is a separate DPC for
promotion from either stream and the method of selection from either stream
may also vary. It is clarified that in such cases the principle of rotation of
vacancies between different streams will have to be followed and not General
Principle 5 (i) referred to above. For instance, if promotion to a grade is made
50% from Grade ‘A’ and 50% from Grade ‘B’ through separate DPCs.,
vacancies in the promotion quota may be filled in the order Al, Bl, A2, B2,



A3, etc., assuming that Al, A2, A3 are the candidates included in the select
list of Grade ‘A’ and B1, B2 are those included in the select list of Grade ‘B’.

[ G.I, Dept. of Per. & Trg., O.M. No. 20020/4/89-Estt. (D), dated the 7th February, 1990. |

General Principle 6.— A roster should be maintained based on the
reservation for direct recruitment and promotion in the Recruitment Rules.
Where the reservation for each method is 50%, the roster will run as
follows:— (1) Promotion, (2) Direct Recruitment, (3) Promotion, (4) Direct
Recruitment and so on. Appointments should be made in accordance with this
roster and seniority determined accordingly.

Hlustration.— Where 75% of the vacancies are reserved for promotion
and 25% for direct recruitment, each direct recruit shall be ranked in seniority
below 3 promotees. Where the quotas are 50% each, every direct recruit shall
be ranked below a promotee. If for any reason, a direct recruit or a promotee
ceases to hold the appointment in the grade, the seniority list shall not be rear-
ranged merely for the purpose of ensuring the proportion referred to above.

General Principle 7 ({).— The Principle laid down in Para. 7 () will not
present any difficulty where recruitment by absorption is made singly and at
intervals but it will be found wanting in cases where two or more persons are
selected from different sources on the same occasion and the selection is
spread over a number of days. It will, therefore, be necessary for the authori-
ties responsible for approving appointments by absorption to indicate the inter se
order of merit of the selected person in such cases.

General Principle 8,— While the seniority of persons appointed on an
ad hoc basis will be determined as indicated in Para. 8 of this Annexure, the
seniority list should clearly show that a person is not eligible for promotion or
confirmation. '

II. Re-employment after discharge in the case of ex-TB or ex-Pleurisy or
ex-Leprosy patients ,

1. Ex-TB patients who are discharged from Central Government service
on account of affliction with TB but who have subsequently been declared
non-infective and medically fit for Government service by a TB Specialist or
an Authorized Medical Authority, are eligible for re-appointment to the posts
previousiy heid by them, if vacancies exist or to equivalent posts in their own
Departments, the usual condition regarding age-limits not being enforced in
their case. Such persons will be eligible for re-appointment by the Minis-
try/Department concerned without the intervention of Employment Exchanges
whenever there are suitable vacancies. If such persons cannot be re-employed
in the Ministry/Department concemed for want of vacancies, employment
assistance will be rendered to them by Employment Exchanges. For this
purpose, as also for the purpose of relaxation of age-limits, these persons will
be treated as ‘‘Retrenched Central Government employees’’.

2. Central Government employees discharged on account of affliction
with Pleurisy/Leprosy and subsequently declared non-infective and medically
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fit may be re-appointed in the same or equivalent posis of the Ministry/
Department concerned without the intervention of the Employment Exchanges.

3. On re-employment of such persons in the same posts from which they
were discharged, the actual previous service rendered by them should be
treated as qualifying service for purposes of pension and seniority and for
purpose of pay, they should be placed in the same position in which they were
at the time of their discharge from service. The break in service between the
date on which they were discharged from service and the date of their
re-appointment, would itself, however, not count for any purpose but the ser-
vice will otherwise be regarded as continuous. The seniority of such persons
appointed in other posts will be fixed in consultation with the Ministry
of Home Affairs and their pay in consultation with the Ministry of Finance.

[ G.I, M.H.A., O.M. No. 37/1/52-DGS, dated the 10th July, 1954; O.M. No. 13/4/56-RPS,
dated the 29th Scptcmber 1956; O.M. No. 13/1/56-RPS, dated the 8th May, 1956 and O.M. No.
13/4/57-RPS, dated the 14th July, 1958. ]

III. Fixation of seniority of a Government servant reverted to a lower
post/grade/service as a measure of penalty and subsequently promoted
to a higher post

In cases where a Government servant is reduced to a lower service, grade
or post, or to a lower time-scale, the order imposing the penalty of reduc-
tion to a lower service, grade or post or to a lower time-scale may or may not
specify the period of reduction. Where the order does not specify the period of
reduction and there is coupled with it an order declaring the Govemment
servant permanently unfit for promotion, the question of re-promotion will,
obviously, not arise. In other cases where the period of reduction is not speci-
fied, the Government servant should be deemed to be reduced for an indefi-
nite period, i.e., such date as, on the basis of his performance subsequent to
the order of reduction, he may be considered fit for promotion. On re-promo-
tion, the seniority of such a Government servant should be determined by the
date of promotion. In all such cases, the person loses his original seniority in
the higher service, grade or post in entirety. On re-promotion, the seniority of
such a Government servant should be determined by the date of re-promotion
without regard to the service rendered by him in such service, grade or post
prior to his reduction.

The more common course is to specify the period of reduction and
except when it is intended to debar a Government servant from promotion
permanently, it is the preferable course. An order imposing the penalty of
reduction to a lower service, grade or post or to a lower time-scale should

invariably specify—
(i) the period of reduction, unless the clear intention is that the reduc-
tion should be permanent or for an indefinite period;

(i1) whether on such re-promotion, the Government servant will regain
his original seniority in the higher service, grade or post or higher



time-scale which had been assigned to him prior to the imposition
of penalty.

In cases where the reduction is for a specified period and is not to operate
to postpone future increments, the seniority of the Government servant may,
unless the terms of the order of punishment provide otherwise, be fixed in the
higher service, grade or post or the higher time-scale at what it would have
been but for his reduction.

Where the reduction is for a specified period and is to operate to post-
pone future increments, the seniority of the Government servant on re-promo-
tion may, unless the terms of the order of punishment provide otherwise, be
fixed by giving credit for the period of service rendered by him in the higher
service, grade or post or higher time-scale.

If the order of reduction is intended for an indefinite period, the order
should be framed as follows:—

‘A’ is reduced to the lower post/grade/service of ‘X’ until he is found fit
by the competent authority to be restored to the higher post/grade/service of
Y.

In cases where it is intended that the fitness of the Government servant

for re-promotion or restoration to his original position will be considered only
after a specified period, the order should be made in the following form:—

‘A’ is reduced to the lower post/grade/service of ‘X’ until he is found fit,
after a period of ........ years from the date of this order, to be restored to the
higher post of ‘Y”.

[GI, MHA., OM. Nos. 9/13/62-Estt. (D), dated the 10th October, 1962 and
9/30/63-Estt. (D), dated the 7th February, 1964. ]

IV. Fixation of inter se seniority of the staff rendered surplus and
redeployed on different occasions but in the same office

When an employee is declared surplus in a particular grade in an office
and is redeployed in a grade in another office, he is not allowed to count his
service in his previous office towards seniority in the office where he is rede-
ployed, vide M.ILA., O.M. No. 9/11/55-RPS, dated the 22nd December, 1559
(Item I above). Thus, if a junior person is redeployed earlier than his senior,
he becomes senior to the latter in the recipient office. To avoid this anomaly,
orders have been issued that where a systematic effort to get the retrenched
staff absorbed is coupled with the process of large-scale retrenchment,
retrenchment should be effected in the order of seniority in the grade, i.e.,
persons higher in the list be released for absorption elsewhere before those
who are lower in the list.

When two or more surplus employees of a particular grade in an office
are selected on different dates for absorption in a grade in another office, their
inter se seniority in the latter office will be same as in their previous office
provided that—
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(1) no direct recruit has been selected for appointment to the grade in
between these dates; and

(#) if there are no fixed quotas for direct recruitment and promotion to
the grade in question in the new office and no promotee has been
approved for appointment to that grade in between these dates.

When two or more surplus employees of a particular grade in an office
are simultaneously selected for redeployment in another office in a grade,
their inter se seniority in the particular - grade, on. deployment in the latter
office, would be the same as it was in their previous office.

The above orders would not be applicable in respect of personnel who
are appointed on the recommendations of the UPSC to posts/services, recruit-
ment to which is made through the Commission. Seniority of surplus officers
appointed on the recommendations of the Commission will be decided on an
ad hoc basis in consultation with the Commission. '

[GL, MHA, OM. Nos. 10/1/63-Estt. (D), dated the 30th November, 1963 and
9/22/68-Estt. (D), dated the 6th February, 1969. ] :

Miscellaneous Orders

1. Determination of seniority of persons selected for appointment to
different posts in the same grade requiring different qualifications.—
According to the Annexure to M.H.A., O.M. No. 9/11/55-RPS, dated the
22nd December, 1959 [ Item 1], the relative seniority of all direct recruits
shall be determined by the order of merit in which they are selected for such
appointment on the recommendations of the UPSC or other selecting author-
ity; persons appointed as a result of an earlier selection being senior to those,
appointed as a result of a subsequent selection. -

In cases where persons are selected either by the UPSC for appointment
to different posts in the same grade with different qualifications (e.g., posts of
Assistant Lecturer in History, Economics, Physics and Chemistry, etc.), the
UPSC should be requested to recommend candidates for such posts in a
consolidated order of merit. Similarly, other selecting authorities should also
be requested to indicate such an order of merit while making selections for
recruitment to such posts.

The seniority of persons appointed to posts indicated above will be deter-
mined in the order in which their names appear in the consolidated list.

[G.I,M.-H.A,, O.M. No. 9/11/55-RPS, dated the 14th January, 1960. }

2. Seniority of an officer under suspension, and of officers against
whom enquiries are pending.— An officer under suspension, who on con-
clusion of the departmental proceedings against him, is completely exoner-
ated, the suspension being held to be wholly unjustified, should be promoted
in the first vacancy that could be made available for the purpose and his
seniority in the next higher grade fixed as if he had been promoted in accord-
ance with his position in the select list.



It has also been decided that in such a case, the period during which any
officer junior to the suspended officer concerned was promoted to the higher
grade should be reckoned towards the minimum period of service prescribed
for purpose of eligibility for promotion to the higher grade.

[G.I, M.H.A., O.M. No. 39/4/56-Estt. (A), dated the 3rd November, 1958, read with O.M.
Nos. 39/3/59-Estt. (A), dated the 31st August, 1960 and F. 7/28/63-Estt. (A), dated the 22nd
December, 1964. ]

3. Seniority of permanent/quasi-permanent employees on reversion
to the original post.— Seniority of permanent and quasi-permanent Central
Government employees who apply in response to advertisements or circula-
tion of vacancies, for posts in—

({) Public Sector Undertakings, whether incorporated or not, which are
wholly or substantially owned by the Government of India of the
State Governments or in Autonomous Semi-Government Organiza-
tions and who are appointed to such posts on or after the 22nd

January, 1966, or—

(#) Other Government Departments/Offices and who are appomted to
such posts on or after the 14th July, 1967,

are entitled, in the event of reversion to the parent Department within the
specified period of two/three years, to the original seniority in the grade/post,
from which they proceeded on foreign service to the Public Sector Under-
takings and Autonomous Bodies/deputation to other posts under Government.

[ G.I, M.H.A., O.M. No. 1/6/67-Estt, (D), dated the 4th September, 1967. ]

4. Seniority in cases of delay in reporting for duty after selection.—
Relative seniority of direct recruits appointed on the recommendations of the
UPSC or any other authority is determined by the order of merit in which they
are selected for such appointment, the persons appointed as a result of an
earlier selection being placed above those appointed as a result of the sub-
sequent selection. It has come to the notice of the Government that in certain
cases, the candidates recommended by them for appointment take long time to
join and there have also been cases where offers of appointments were revived
by the Departments after they had been cancelled and in spite of the long
delay in joining, the candidates were allowed the benefit of seniority on the
basis of their initial selection. The question whether in such cases it would not
be desirable to depress the seniority of the candidates who are appointed on
the result of the selections by the interviews/examinations was considered by
the Government in consultation with the UPSC and it has now been decided
that the following procedure may be adopted. This procedure will be applica-
ble both in cases of (a) selection through interviews and (b) examinations—

) l[ An offer of appointment issued by different Ministries/Depart-
ments, should clearly specify the period (which shall not normally

I. Modified vide G.I, Dept. of Per. & Trg., O.M. No. 35015/2/93-Estt. (D), dated the
9th August, 1995. These instructions are not applicable to cases of persons who have been
granted exemption under Rule 4 of Civil Services Examination Rules.
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exceed one or two months) after which the offer would lapse auto-
matically if the candidate did not join within the specified period.

(i7) If, however, within the specified period, a request is received from
the candidate for extension of time, it may be considered by the
Ministries/Departments but extension beyond three months should
not be granted liberally and it may be granted only as an exception
where facts and circumstances so warrant and in any case only up
to a maximum of six months from the date of issue of the original
offer of appointment. An offer of appointment would lapse auto-
matically after the expiry of six months from the date of issue of
the original offer of appointment. ] The candidates who join within
the above period of six months will have their seniority fixed under
the seniority rules applicable to the service/post concemed to which
they are appointed, without any depression of seniority.

(#if) If, even after the extension(s), if any, granted by the Ministry/
Departments, a candidate does not join within the stipulated time
(which shall not exceed a period of six months), the order of
appointment should lapse.

(v) An offer of appointment which has lapsed, should not ordmanly be

' revived later, except in exceptional circumstances and on grounds
of public interest. The Commission should in all cases be consulted
before such offers are revived.

(v) In a case where after the lapsing of the offer, the offer is revived in
consultation with the Commission as mentioned in sub-para. (iv)
above, the seniority of the candidates concerned would be fixed
below those who have already joined the posts concerned within
the prescribed period of six months; and if the candidate joins
before the candidates of the next selection examination join, he
should be placed below all others of his batch. If however, the
candidate joins after some or all the candidates of the next selection
examination have joined he should be—

(a) in cases of selection through interview, placed at the bottom of
all the candidates of the next batch;

(b) in the case of examination, allotted to the next year’s batch and
placed at the bottom.

[GI,MHA, (D.P. & AR.), O.M. No. 9/23/71-Estt. (D), dated the 6th June, 1978. ]

5. Determination of seniority of re-employed officers for promotion/
confirmation.— 1. The question of determination of seniority of re-employed
officers should arise only in cases where the officers are re-employed before
they attain the age of normal superannuation.

2. (1) Officers re-employed after they had retired/discharged, whether
from Defence or Civil employment prior to the attainment of the age.of super-
annuation under the civil rules, will, if appointed to civil posts under the



provisions of the Recruitment Rules applicable to direct recruits, be treated
as direct recruits and their seniority in the grade fixed accordingly.

(2) However, where such officers are appointed to civil posts and the
Recruitment Rules applicable thereto prescribe re-employment as a distinct
mode of recruitment, their seniority will be determined as under—

(a) The inter se seniority of persons so re-employed shall be deter-
mined in accordance with the order of their selection.

(b) The relative seniority of persons so re-employed in relation to
direct recruits and promotees shall be determined—

(1) Where the Recruitment Rules prescribe specific quotas for
each of the categories, on the basis of rotation of vacancies
based on the said quota;

(i) In other cases, on the basis of the chronology of selection.

3. In the case of officers referred to in previous para., their confirmation
and promotion to higher posts would take place with reference to the seniority
so fixed.

4, These instructions would apply subject to any special provisions that
may be applicable to particular services/posts in terms of the Recruitment
Rules applicable to those services/posts.

[ G.I, M.H.A., O.M. No. 20011/3/80-Estt. (D), dated the 16th June, 1980. ]

6. Preparation of consolidated order of merit list when promotions
to a grade is made from more than one grade.— See Clarification below
Para. 5—Promotees—in Item 1 above. )

7. When reference to UPSC necessary.— 1. It has been laid down in
Para. 1 (i) of the Annexure to MHA’s O.M. No. 9-11/55-RPS, dated the
22nd December, 1959 (Item I above) that whenever it is considered necessary
to follow principles different from those laid down in decision ibid, a specific
reference should be made to the MHA (now Department of Personnel and
Training) who will consult the UPSC. It is alse laid down that in regard to
individual cases, the Ministry will decide the case on which the advice of the
Commission should be obtained.

2. In certain Recruitment/Service Rules, keeping in view the requirement
of the service needs, provision has been made that seniority of officers in
exceptional cases will be determined by the Government in consultation with
the Commission. It has come to the notice of the Department of Personnel and
Training that in pursuance of such provisions, the Administrative Ministries
are referring cases relating to seniority direct to the Commission and in certain
cases final orders are also issued without consulting the Department of
Personnel and Training. As the Department of Personnel and Training have
issued the general principles of seniority and are responsible for maintaining
uniformity and co-ordination in these matters, the Ministries are requested
that they should invariably refer in the first instance cases relating to seniority
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to the Department of Personnel who will consider and advise whether and if
so in which cases the Commission should be consulted.

3. There are, however, cases where seniority of direct recruits appointed
to different disciplines in the same grade/post on the results of selections/
examinations conducted by the Commission, are required to be determined.
As the seniority of such direct recruits is based on the combined order of merit
determined at the time of selection by the Commission, references to the
Commission for indicating such an order or merit may, however, be made to
the Commission direct.

[GL, MHA. (D.P. & AR.), O.M. No. 22011/3/80-Estt. (D), dated the 26th March,
1980. ]

8. Fixation of seniority of Civil Government servants who are per-
mitted to take up military service during emergency and of Civil Govern-
ment servants who are members of Defence Reserves/Territorial Army/
Aucxiliary Air Force and are called up for military service during emer-
gency.— In the case of all such Civil Government servants, the period spent
in military service/training will be counted towards seniority in their Civil
posts. If such a Government servant is promoted to a higher post in his parent
Department/Office during his absence on military service, his military service
from the date of such promotion will count for seniority in the higher post.

{ G.I, M.H.A., O.M. No. 35/15/63-Estt. (B), dated the 28th April, 1965. ]

9. Fixation of seniority of Released Emergency Commissioned Offi-
cer and Short-Service Commissioned Officers of the Armed Forces of the
Union appointed against vacancies reserved for them in Central Civil
Services and posts, Group ‘A’ and Group ‘B’ (other than Engineering
and Medical Services and posts).— 1. Seniority of such officers shall be
determined on the assumption that they entered the Service or the post, as the
case may be, at the first opportunity they had after joining the training prior to
their Commission or the date of their Commission where there was only post-
Commission training, that is-—

(a) in the case of services or posts recruitment to which is made on
the results of a competitive examination conducted by the Commission, the
released Emergency Commissioned Officer or Short Service Commissioned
Officer who completes successfuly at the first or second available opportunity
would be deemed to have passed the examination at the first or second occa-
sion he could have appeared at the relevant examination had he not joined
military service and shall be assigned the year of allotment correspondingly;
and

(b) in the case of services or posts recruitment to which is made other-
wise than through a competitive examination conducted by the Commission,
seniority shall be fixed on the assumption that the Emergency Commissioned
Officers and the Short Service Commissioned Officers would have been
appointed on the date arrived at after giving credit for the approved military
services as Emergency Commissioned Officers or Short Service Commissioned



Officers, as the case may be, including the period of training, if any, and shall
be deemed to have been allotted the corresponding year for the purpose of
fixation of seniority.

2. Seniority inter se of candidates who are appointed against the vacan-
cies reserved under sub-rule (1) of Rule 4 of the Released Emergency
Commissioned Officers and Short Service Commissioned Officers (Reserva-
tion of Vacancies) Rules, 1971, and allotted to a particular year shall be deter-
mined according to the merit list prepared by the Commission on the basis
of the results of their performance at the examination or test or interview.

3. All candidates who have been appointed against the vacancies re-
served under sub-rule (1) of Rule 4 of the rules referred to at 2 above shall
rank below the candidates who were appointed against unreserved vacancies
in the services or posts through the competitive examination or test or inter-
view conducted by the Commission corresponding to the year to which the
former candidates are allotted.

[ G.I., Dept. of Per., Notfn. No. 8/20/69-Estt. (C), dated the 26th August, 1971. ]

10. Seniority of released Emergency Commissioned and Short
Service Commissioned Officers of the Armed Forces of the Union
who are appointed against reserved vacancies in the Engineering and
Medical Services and posts of the Government of India Group ‘A’ and
Group ‘B’.— 1. Seniority of these Officers shall be fixed on the assumption
that he would have been appointed to the service or post, as the case may be,
on the date arrived at after giving credit for his approved military service
as Emergency Commissioned Officer or Short Service Commissioned
-Officer, as the case may be, including the period of training, if any:

Provided that in the case of an officer who competes for the reserved
vacancies under proviso to sub-clause (1) of Clause (a) of sub-rule (2) of
Rule 5 of the Released Emergency Commissioned Officers and Short
Service Commissioned Officers (Engineering and Medical Services) Reserva-
tion of Vacancies (No. II) Rules, 1971, seniority would be fixed as if he
has been directly recruited to the service or post through open competition
corresponding to the date and year in which he actually joined.

2. Seniority inter se of Released Emergency Commissioned Officers or
Short Service Commissioned Officers who are appointed against technical
vacancies reserved for them allotted to a particular year shall be determined
according to the merit list prepared by the Commission on the basis of the
results of their performance at the viva voce test or interview.

3. All candidates who are appointed against the reserved vacancies will
rank below the successful candidates from open competition of the year to
which they are allotted.

4. In cases where the released Emergency Commissioned Officers or
Short Service Commissioned Officers recruited initially on a temporary basis
and given the same year of allotment are confirmed subsequently in an order
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different from the order of merit indicated at the time of their appointment,
seniority shall follow the order of confirmation and not the original order of
merit.

[ G.I., Dept. of Per., Notfn. No. 9/14/71-Estt. (C), dated the 25th November, 1971. ]

11. Seniority of meritorious sportsmen appointed in relaxation of
Recruitment Rules.— Where sportsmen are recruited through the Employ-
ment Exchange or by direct advertisement and are considered along with
other general category candidates, they may be assigned seniority in the order
in which they are placed in the panel for selection.

Where recruitment to a post is through a selection made by the Staff
Selection Commission, whether by a competitive examination or otherwise,
the sportsmen recruited in the departments themselves should be placed
en bloc junior to those who have already been recommended by the Service
Selection Commission. The inter se seniority of sportsmen will be in the order
of selection.

[G.I, Dept. of Per. & Trg., O.M. No. 14015/1/76-Estt. (D), dated the 4th August,
1980—Paragraph 4. ]

12. No loss. of seniority of promoted SC/ST employees by virtue of
rule of reservation/roster.— The seniority of a person appointed to a post is
determined according to the general Principle S (i) contained in MHA O.M.
No. 9/11/55-RPS, dated 22-12-1959 and Para. 2.2 in DoP&T O.M. No.
22011/7/86-Estt. (D), dated 3-7-1986 read with DoP&T O.M. No. 20011/5/
90-Estt. (D), dated 4-11-1992. Seniority of such persons is determined by the
order of merit indicated at the time of initial appointment and seniority
of persons promoted to various grades is determined in the order of selection
for such promotion. Thus, as per the aforementioned instructions, persons
appointed through an earlier selection would en bloc be senior to those
promoted through subsequent selection.

2. This position was reviewed subsequent to the judgment of the
Supreme Court, dated 10-10-1995 in the case of Union of India v. Virpal
Singh Chauhan, etc. [JT 1995 (7) SC 231] and it was decided vide DoP&T,
O.M. No. 20011/1/96-Estt. (D), dated 30-1-1997, (vide Order No. 28 in
Section 2 of Swamy’s Compilation on Reservations and Concessions for SCs
& STs - Edition 2002) to modify the then existing policy by addition of the
proviso to general Principle 5 (i) contained in MHA (now DoP&T), O.M. No.
9/11/55-RPS, dated 22-12-1959 and Para. 2.2 in DoP&T, O.M. No.
22011/7/86-Estt. (D), dated 3-7-1986, which stipulated that if a candidate
belonging to the Scheduled Caste or the Scheduled Tribe is promoted to an
immediate higher post/grade against a reserved vacancy earlier than his senior
general/OBC candidate who is promoted later to the said immediate higher
post/grade, the general/OBC candidate will regain his seniority over such
earlier promoted candidate of the Scheduled Caste and the Scheduled Tribe in
the immediate higher post/grade.



3. The Government have now decided to negate the effects of the
DoP&T, O.M., dated the 30th January, 1997 by amending Article 16 (4-A) of
the Constitution right from the date of its inclusion in the Constitution, i.e.,
17th June, 1995, with a view to allow the Government servants belonging to
SCs/STs to retain the seniority in the case of promotion by virtue of rule of
reservation. In other words, the candidates belonging to general/OBC cate-
gory promoted later will be placed junior to the SC/ST Government servants
promoted earlier even though by virtue of the rule of reservation.

4. Therefore, in pursuance of the aforementioned. Constitution (Eighty-
Fifth) Amendment Act, 2001, it has been decided as follows:

(1) (a) SC/ST Government servants shall, on their promotion by virtue
of rule of reservation/roster, be entitled to consequential seniority
also; and

(b) the above decision shall be effective from 17th June, 1995.

(if) The instructions contained in DoP&T, O.M. No. 20011/ 1/96-Estt.
(D), dated 30-1-1997 as well as the clarifications contained in
DoP&T, O.M. No. 20011/2/97-Estt. (D), dated 21-3-1997 shall
stand withdrawn with effect from 30-1-1997 itself.

(#11) Seniority of Government servants determined in the light of O.M.,
dated 30-1-1997 shall be revised as if that OM was never issued.

(iv) (a) On the basis of the revised seniority, consequential benefits like
promotion, pay, pension, etc., should be allowed to the concemed
SC/ST Government servants (but without arrears by applying prin-
ciple of ‘no work no pay’).

(b) For this purpose, senior SC/ST Government servants may be
granted promotion with effect from the date of promotion of their
immediate junior general/OBC Government servants.

(c) Such promotion of SC/ST Government servant may be ordered
with the approval of Appointing Authority of the post to which the
Government servant is to be promoted at each level after following
normal procedure of DPC (including consultation with UPSC).

(v) Except seniority, other consequential benefits like promotion, pay,
etc., (including retiral benefits in respect of those who have already
retired) allowed to general/lOBC Government servant by virtue of
implementation of O.M., dated 30-1-1997 and/or in pursuance of
the directions of CAT/Court should be protected as personal to
them.

5. All Ministries/Departments are requested to bring the above decisions
to the notice of all concerned for guidance and compliance. Necessary action
to implement the decisions contained in Para. 4 (ii/) above may be completed
within three months from the date of issue of these instructions and necessary
action to implement the decision at Para. (iv) above may be completed within
6 months from the date of issue of these instructions.

[ G.I, Dept. of Per. & Trg. O.M. No. 20011/1/2001-Estt. (D), dated the 21st January, 2002. ]
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Copy of M.H.A., Dept. of Per. & Admn. Reforms, O.M. No.
14017/27/75-Estt. (D) (Pt.), dated the Tth March, 1984:—

13. Criteria for determining analogous posts.— Whenever the Recruit-
ment Rules for a post prescribe ‘transfer on deputation / transfer’ as a method of
filling up the post, it generally contains an entry in Column 12 of the standard
form of schedule stating inter alia that the transfer on deputation / transfer shall
be made from the officers holding analogous posts under the Central / State
Governments. This Department has been receiving references from various
Ministries / Departments asking for the definition of the words ‘analogous
posts’. It has, therefore, been considered appropriate to lay down the following
criteria for determining whether the posts in question could be treated as
analogous to each other or not in so far as posts under the Central Government

are concerned:—

(1) Thoughthe scales of pay of the two posts which are being compared
may not be identical, they should be such as to be:an extension of
or a segment of each other, e.g., for a post carrying the pay scale
of Rs. 1,200-1,600, persons holding posts in the pay scale of Rs. 1,100-
1,600 will be eligible and for a post in the scale of Rs. 1,500-2,000,
persons working in posts carrying pay scales of Rs. 1 500-1 800
and Rs. 1,800-2,000.

(if) Both the posts should be falling in the same Group of posts
as defined in the Department of Personnel and Administrative
Reforms Notification No. 21/2/74-Estt. (D), dated the 11th
November, 1975. '

(iii) The levels of the responsibility and the duties of the two posts
should also be comparable.

(iv) (a) Where specific qualifications for transfer on deputation / trans-
fer have not been prescribed, the qualifications and experience
of the officers to be selected should be comparable to those
prescribed for direct recruits to the post where direct recruit-
ment has also been prescribed as one of the methods of appoint-
ment in the Recruitment Rules.

(&) Where promotion is the method of filling up such posts, only
those persons from other Departments may be brought on
transfer on deputation whose qualifications and experience are
comparable to those prescribed for direct recruitment for the
feeder grade / post from which the promotion has been made.

2. As far as the posts under the State Governments Public Under-
takings, etc., are concerned, it is quite likely that even posts with identical
designations may not have comparable scales of pay and they may also differ
with reference to the extent and stage of merger of D.A. with pay. The levels
in the hierarchy and the nature of duties, may not also be comparable. These
posts may not also be classified into 4 groups as has been done under the Central
Government. Taking these factors into consideration, the selecting authorities



may have to be guided more by the nature of duties performed by the candi-
dates in their parent organization vis-a-vis those in the posts under selection,
and qualifications and experience required for the post under the Central
Government for making selection for appointments by transfer/deputation
(including short-term contract) from outside the Central Government service.
Since details of Recruitment Rules for the posts under State Government/
Public Undertakings, etc., may not be available, bio-data sheets, signed by the
officers themselves and certified/countersigned by their employer indicating
their qualifications, experience, assignments held in the past, contributions
made by them in the field of research, publications to their credit and any
other information which the officers might consider relevant for assessing
their suitability for the post in question may be obtained in the pro forma
(enclosed) prescribed vide the Department of Personnel and A.R.’s O.M. No.
39011/8/81-Estt. (B), dated the 18th July, 1981.

3. The Ministries/Departments are requested to keep the above guidelines
in mind in examining the applications from officers holding analogous posts
for making selection by the process of transfer on deputation transfer (includ-
ing short-term contract).

PRO FORMA

Name
. Date of birth
3. Date of retirement under Central/State
Government Rules

4. Educational qualifications

5. Whether  Educational qualifications
required for the post are satisfied. If any
qualification has been treated as equivalent
to the one prescribed in the rules, state the
authority for the same

Qualifications Qualifications possessed
Required by the Officer

Essential: (1)
(2)
3

Desired: (1)
(2)

6. Present post held, date from which held
and the scale of pay and pay therein.
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Experience in the subject field of selection.

Details of Service

(1) Name of post & Employer

(2) From.. ... tO

(3) Scale of pay

(4) Nature of appointment, i.e., whether
ad hoc or regular

(5) Nature of duties performed

9. Whether belongs to SC/ST?
10. Remarks

Countersigned. Signature of the Candidate
(Employer)

14. Consultation with the Department of Personnel and Training in
service matter.— Recently matters involving fixation of pay and seniority,
etc., were placed before the ACC at the request of individual Ministries. The
ACC, while approving the individual cases, also directed that such matters
should not be referred to the ACC for orders and should be settled by the
administrative Ministry in consultation with the Department of Personnel and
Training.

2. Policy guidelines on various service matters already exist and
wherever clarifications are desired by the administrative Ministries / Depart-
ments on such matters, they are required to consult the concerned Division of
the nodal Department, viz., DoP & T.

3. Ministry of Human Resource Development, etc., are therefore,
advised that in future all such establishment issues may be settled in consul-
tation with the concerned Division of DoP & T instead of referring the cases
for decision of the ACC.

[ G.L, Dept. of Per. & Trg., O.M. No. 4 (13) EO/2000 (ACC), dated the 29th September,
2003. ]



APPENDIX - XIII

APAR proforma for Technical Scientific, Administrative and Scientific staff
including, Technical Administrative RMP

RAE HW 3EY™ TReg

INDIAN COUNCIL OF AGRICULTURAL
RESERCH

TRAE FH ATEEH IR & S

FifHd & AMH [wT Rl

Annual Assessment Report for Scientific
Personnel of the ICAR
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AR Py agHaE aRug
a8 fawell — 110 001

INDIAN COUNCIL OF AGRICULTURAL RESERCH
NEW DELHI - 110 001

Fravy were Al &1 dffe ed-Fraga qeated Rufe @ yus
Annual Performance Assessment Report form in respect of Skilled Support Staff

01.04.2013 ¥ 31.03.2014 &1 gurw el drd a9 /3@fey @) Ruid
Report for the year/period 01.04.2013 to 31.03.2014

H— | dufdas fqav
PART-l PERSONAL DATA

(Harera / faumn / srataa @ Wdfta gweafe srgar gr R 9 @ fag)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. s &1 14 - S/o
Name of Officer

29519 g iR dF a1 @ D - Frgur werie eHard
Designation/Post held

3. i fafsy .
Date Of birth

4. @ Af¥rerd syfaa wnfa /sqyfaa seonfa & 2 -
Whether the officer belogs to Scheduled Class/Scheduled Tribe

5. adar B¢ ¥ ermar fPygfea @ afia, swfa 01.01.2006
Date of continuous appointment to the present grade, viz_01.01.2006

6. Ruld @) safr @ adf & fFa—fwa sgyr 4 & fear 2 3 & e & fpar-—faad
g ds e fear & 2
Section(s) in which served during the year under report and period of service in each.

7. ad ¥ wedl, uftier anft @k 8 @ FrRer egd 9@ erpulkerfa @ aafyr

Period of absence from duty(on leave, training etc.) during the year/period

e afere™) / Asstt. Admn. Officer
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- |} Ratd famd ared sfeerd grr oo
PART-lI ASSESSMENT OF THE REPORTING OFFICER
(sen gfaftert &t wxad @ yd, o & s ¥ fRu v sl &) ege 9 ue o )

(Please read carefully the instruction given at the end of the form before filling the entries)

1.3
State of Health

2 qfgwan W & o aur uRsaeiiaa
Intelligence, Keenness and industry.

3.3ATEA dgdl |
Amenability to discipline.

4eord) A awy @) gEd |
Punctuality in attendance.

sdrefl edaiRal & A dau / T Tae (oel g &) |
Relations with fellow employees/public relations (wherever applicable)

6. a1 Ruid @) sraftt & aruard) & W F3 A1 = srel 9 Afrerd @t b 3t g
2 | afe &, a suer dfira etw @

Has the officer been reprimanded for indifferent work or for other causes during the period
under report ? if so, please give brief particulars.

7. @ul ATEH F 9T A $ig Scpe A Jeawda wrf feur & ? g9ar wau F oo
BV | '

Has the officer done any outstanding or notable work meriting commendation ? Briefly mention
them.

8. wAfraT (@wn argael & 4 & 0 fewofy 39) )

Integrity (Please see note below instructions)

9. ®ife fauivr (Scpve /aga aw81 /Ires / sitwd /sitva | &)

Grading (Outstanding/Very Good/Good/Average/Below Average)
(fre arfrerdl @ da de gepte $Ife 98 @ wrf oy 99 de & 9ad g=a sife & o
dor sl Awres @ F 9 &, o snuie ux 0l eife ) ud 2, gher wwe wu 9
ool fdar wiHr arfyg |
(An officer should not be graded outstanding, unless exceptional qualities and performance
have been noticed; grounds for giving such a grading should clearly be brought out).

I : gfadesd afrerd & ewder
Place : Signature of the Reporting Officer
SIRIECE A4 B el F
Date: Name in block letters .
gy
Designation

(Ruld @ arafsr & <ta+)
{During the period of report)
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-l gdegvr aiftrerd) givr sy faaar
Part-lll REMARKS BY REVIEWING OFFICER

1.y59eT et & wefie @) ad Qa1 €Y arafdy |
Length of service under the Reviewing Officer.

2.1 §e Afrer) sw ard @ Agee 2 5 Ruid e ard afder@ 3 sdad @ fuid
Sfua wraard) st eurmigde qur wdf)l Wad qral o eare A @d gy ) ag @ 7

Is the Reviewing Officer satisfied that the Reporting Officer has made his/her report with due
care and attention and after into account all the relevant material ?

3. @1 A yfades ARfeN gr1 Bd 13 Afe™l & qeuied A gedd € ? (oW ¥
9 @) @ A, arvl [fde &) qur ey sud ap yRada e a1 slssr 92 4?

Do you agree with the assessment of the officer given by the Reporting Officer? (In case of
disagreement, please specify the reasons). Is there any thing you wish to modify or add?

4. Ruid fawa ard aftnd g & o w= angfaaal & ar A RAlRre Rufral &
ar= gl aunr sofiaver wfta sftrerl & wved eard & R A sy faaar |
General remarks with specific comments about the general remarks given by the reporting
officer and remarks about the meritorious work of the officer including the grading.

s Aftier & o ®id faghyary oiv sierar ahmard € Riae e @9y el © oy
SUPI AT W1 Al i A gld gY SHal ual=ifa Sfya ' 7 afe w0 at faely w9
qdr | .

Has the officer any special characteristics, any/or any abilities which would justify his/her
selection for special assignment or out of turn promotion ? If so, specify.

A g AR & evdiar
Place : Signature of the Reviewing Officer
SINECE AH W A A
Date: Name in block letters

EESIE|

Designation

(RuY & sl @ @)
(During the period of report)
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e
INSTRUCTION

1a1fi® srl-freaes gesa Rud e weagef swmaw @ ) st afterd & @ Preaea @
qeaiEd &34 @ fau ik sual fifder (BRR) & swat amt gei=ifa @ fog oo i sl
gan gt @ | gufae Ry afrerd @ Raid faeh ot @ susl, Rufe faad @ afterd @t
st gl afer) # 3w orl 3w A s d B 9w wifir @) A @ wen gy

The Annual Performance Assessment Reports is an important document. It provides the basics and vital
inputs for assessing the performance of an Officer and for his/her further advancement in his/her career.
The officer reported upon, the Reporting Officer and the Reviewing Officer should, therefore, undertake
the duty of filling out the form with a sensitive of responsibility.

2. Mot Rufel & aeaw @ s @ qeaied 1 Suatn 9FE GueE R @ te g
& w9 A fear s oaifey | Rufe faes o sfdeiRat st g8 apma s afie & gaa
Ie v AEd &1 A s € aif 98 vl arwfas A Bt gl w9 @ waw G | gael
SR e & wifey 6 R aftrerd @ Rafe forelt o 3@ 2, 97 srd—Freares 33 srerar
g afdd ¥ Al &1 Sedw F3 W gold T aW |

Performance appraisal through Confidential Reports should be used as a tool for human resource
development. Reporting Officer should realize that the objective is to develop an officer so that he/she
realizes his/her true potential. It is not meant to be a fault-finding process but a developmental one. The
Reporting Officer and the Reviewing Officer should not away from reporting short comings in
performance, attitudes or overall personality of the officer reported upon.

3n Sfaa wraerh ok e @ ik &) wwa ener w9 e ey | afy Rufe saraumh @ @
WY R W A=A P g A oren @ @t suer 9w witeiRat ) amarEl @ gar @ oo |
The items should be filled with due care and attention and after devoting adequate time. Any attempt to
fill the report in a casual or superficial manner will be easily discernible to the higher authorities.

43fy gltE sfererd g a9 W smEwa 8 wrar @ 5 Rufe faes o afed 2 Rad shia
graar aur a5 famr fael 2 ot 98 39 v & v fewofi wrr-4 @ we g 2 § oo
2| waE yiftreTd @ fewforf Rufe fawst ard s & arufra Rufe d fadr |

If the Reviewing Officer is satisfied that the Reporting Officer has made the report without due care and
attention he/she shall record a remark to that effect in item 2 of Part-1V. The Government shall enter the
remarks in the Confidential Roll of the Reporting Officer.

59® Iax auieas w9 H faAr Srem | Suers el My ke d 9ar @) qifed asrg &1 g
addl @ | Wl adl gl @ wEur € g wem afke ok 9Wed yalm § sar faad drd
sfrerl &1 arefas affgra gybe war afke | ger geose qon wwa Wit @1 gt Y | fed
W faftrear @ W@ Aol aroeft fewforaf 2@ wim Sepw, CRgd ST, WA | CHEEG
A, AW ag vAlora Tt &1 watr 98 e aifky '

Every answer shall be given in a narrative form. The space provided indicates the desired length of the
answer. Words and phrases should be chosen carefully and should accurately reflect the intention of the
officer recording the answer, please use unambiguous and simple language. Please do not use amnibus
expressions like ‘outstanding’, 'very good’, ‘good’, ‘average’, ‘below average' while giving your
comments against any of the attributes.

6.aafl  @wrd—freares &1 qeaiea ad @ wwfta w faar o @ ueeg 3w 9 B ene § wEes
® ¢ A9 guEE & fawrm o1 wiee @), Rufe fres o et @) Prafie st o) s
fromes @1 wiften s @ifey sk wae aft @ wu A nawe GERTGIE SUA & ARy |
Although performance appraisal is a year and exercise, in order that it may be a tool for human resource
development, the Reporting Officer should at regular interval review the performance and take
necessary corrective steps by way of advice etc.

7. [AIET Y A e IS BT A8 udS g aifey 6 R afm @ el @1 qerien

fear o &1 B, 9 Srd-frered, smarR @aER auT e &1 agwad ad-ae R wwega e
g |
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It should be the endevour of each appraiser to present the trust possible picture of the appraisee in
regard to his/her performance, conduct, behaviour and potential.

8. e afw & @ &1 yened S o @ 2, swar qwiea Rufe 31 safyr 4 9us
Frf-—feare &1 @ gearda fear s anfay |
Assessment should be confined to the appraisee’s performance during the period of report only.

9. U €l TR @& §B YT qudl @ g A e suEred & wad € | B e @ ug @ garg
AR AR - W AAT-IAAT B GHar @ | Yedidd d g9 deal bl e A I\ S
gifey i 37 w auAifag fewefl & ol @ifey |

Same posts of same rank may be more exacting than others. The degree of stross and strain in any post
may also vary from time to time. These facts should be borne in mind during appraisal and should be
commented upon appropriately.

feaft — weafmer ¥ Hdfta 95 @ 9 @ fav fre=fafeag sd-fafer &1 o= fear s arfag
Note:- The following procedure should be followed in filling up the item relating to integrity:-

(1) afz afrerd N waafrer 4 @1 g 98 2 9 v Seaw far e |

(i) If the officer’s integrity is beyond doubt, it may be so stated.

(2) afx ®I¢ w=E W w@Hr 8 @ uS Wrell vie & @t wfey o Freeifafad Fraré @) o
afee

(i} If there is any doubt or suspicion the item should be left blank and action taken as under:-

(@) T e @ fewof famat S W oadt srfard @1 o aifey | g9 feaof @Y ufa affs
Frf-freres qeaied Roid w@feg s @ aRw afded &1 it 45t o @ifer ot f5 @
gfrefaa s & orqadt srfard fra & or | fe wwel 4 wafser &1 g s @
Mo feweft oof s w9 7 @ 98 Ruid foms o aferd 3t Rafy 3 s 18 S
ae ARy 6 a1 af 9wl afrerd &1 erf e g Al dar @ el P eaw faefua oy
Fu B wd AT G Aftred @ freg ®IE D g T8 g 2

(a) A separate secret note should be recorded and followed up. A copy of the note should also be sent
together with the Annual Performance Assessment report that the next superior office who will ensure
that the follow up action is taken expeditiously where it is not possible either to certify the integrity to
record the secret note, the Reporting Officer should state either that he has not watches the officer’'s
work for sufficient time to from a definite judgment of that he has heard nothing against the officer as the
case may be.




AR I gHar uRkg
a3 faeell — 110 001

INDIAN COUNCIL OF AGRICULTURAL RESERCH
NEW DELHI - 110 001

LEE]
Form

A B sweE oReg @ wi-l $ ofdida e are aadiel wHeERdl @1 arfts
PRI qedies yfaded
Annual Performance Appraisal Report for Technical Employees of Indian Council of Agricultural
Research under Category-1.

It @y /amafer &1 ufddes

Report for the year/period ending

Jufdes @R
PERSONAL DATA
HT—1
Part-1
(Farera / fawrr / wrataa @ wdfda gemafie egwrr gx R oH @ )
(To be filled by the Administrative Section concerned of the
Ministry/Department/Office)

Name of the Officer

2. o @) arg (3= /wrs /ad) (ereal #)

Date of Birth opsmyyyy).... /oo (In Words): s ssinmmnsnassnnsasssE s
3 i 5 1 R S SR S St

Present post heldiccanmmnnen snmmmnmnnsmni s s s s i s s s

4, ot AN SRR Wiy /Sty @1 82
Whether the officer belongs to Scheduled Caste/Scheduled Tribe?

5. auHe ug e 9w W fRgfad @ fafy ug =i

Present post and date of appointment thereto Post: s Datewivaan

6. @ Bl orpuRaRy B aift (g,
ufderor anfe) | afd Saa aftrsry = ufderor
foran & o SweT fRawor € |
Period of absence from duty (on training,
leave ete.) during the year. If he has under
gone training specify.
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112 - ¥ HEAHA
Part- 2 - SELF APPRAISAL

(39 O gRT A1 e, orad e feh aed )
(To be filled in by the Officer reported upon)
(o afaf¥ral ¥y @ upd Jagat a1 cyeryds ue )

(Piease read carefully the instructions before filling the entries)

1 odaadt @ AR Rare

Brief description of duties

‘ ]
20 AL 7w & o & 2N s Ry R are ol o JTETTE eR-gan
(R S avan EIT- AR 100 w9 ¥ 3w A @)
Brief resume of the work done by you during the year/pericd from ... ... ... .. to.
{The resume to be furnished should be “mited to 100 words)
| ]
|
|
|
1.
|
|
i :
oo S S —
U/ Place .-
feAi 1 Date -

Hirerdr, oy Rt fersft S @ o e wai

Signature of the officer repcried upon



o 3 - RO foraa o xR qr Fegida
Part 3 - ASSESSMENT BY THE REPORTING OFFICER

(o ufdfeat st ¥ ued Ran-fAdan o cragds oo )

(Please read carefully the guidelines betore filing the entries)

1 gRT s s/ & A siifee AR & S arfee SRR 1 10 a@ & dE @ el wike B
1 o7 e PATan A3 AR 10 A IUITA AT AR

Numerical grading is to be awardec for each of the attnbutes by the reporting autherity which should be on a
scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(@) @78 FAGUIERA &7 HFAE (8 T BT ATonE 40% 2o

(A) Assessment of work output (weightage to this Section would be 40%)

Rt RwA TR | waden Rord o wifa | @
iy gro e i @ womw 2 & weaa A 3Rt o
Iy I 1 9l IO
| Grades by Revised Grades by | Initial of
I Reporting authonty | Reviewing Authority (if | Reviewing
S S |__coesn'l agree with col.2) Authority |
1 2 3 4
) DT SrTERE R & Hepr yfea ]
T T QI AT
i B Accomplishment of planned work/work
— allotted as per subjects aliohled ]
iy Y apoTae
i) Quality of work . I — i I
i) Zaor 3% gdoraT TRy 3T afrem) I ! |
i) Proficency in typing {(speed and accuracy) | :
) T A waTen, S vl <o T I ]
urel sty a rwTEn ‘ |
iv)  Proficiency in work, namely maintenance of I I
prescribed registers and charls efc. ! B i
‘71 TAmared @ FHa A (F T 1 & vy i
_Overall Grading on ‘'Work Output’ (Total [i to iv] /4) l |
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(T T Tpor/RTE & HUId (0 WS A % 30% Ay
{B) Assessment of personal atiributes (weightage to this secticn would be 30%)

frovt A o |- sten 3R g WA T “]
l e g fem | Rt waawzdawas | afReler
| s L) b sroen
i Grades by Revised Grades by initial of
| Reporling authonty Reviewing Authority (il Reviewing
SR doesn't agree wilth col 2) Authority |
— 1 i 2 3 4
) @ & ot s 1 |
) Aftitude o work |
i) sdaTaaea # sraan 1 | Bl l
| i) _ Sense of responsibility | n — {
i) IERIER wATY 7@ ] i :
) _Maintenance of discipline _ o —'1‘“*'“'"“""‘“ o
iv) Eamor e !

iv) __Communication skilis 1

v Rrrwenass daEl '

tical ability |

vi) &1 3 @ A i @ l

| vi) _ Ability ‘o work in 1gam

vii)  TAG-HAT & o F H1 @aar |

_vii}  Ability fo meel aeadiine

vil) et Ty ' ‘!
|
|

| vili) _Inter personal relations
dufwes yorfadeart & waor 2fEn
Overall Grading on "Personal Attribules’ l

(Total fi lo viii} /8) o : .
(1) IENEHE BIHAT B AeUiane (38 W3 H 7t 30% @

(C) Assessment of functional competency {weightage to this section would be 30%])

A fRwa @ | woe 3 g wefuA | wdmr
s g R | s (o w2 B | st |

s | B T
Grades by Revised Grades by Initial of |
Reporting Reviewing Authority {if Reviewing t
o . | authonty ; _doesn't agree with col.2) Authority
1 2 | 3 4
) FTR-FTH F a7 A Praat Ay agfad o i :
A HIT FE W AHE F @Y A A W i ’
I} Knowledge of Rules/Regulations/ Procedures i
in the area of fungtion and abillty to apply I | i
them correctly - '
iy wEEa & T : ‘r ! B ‘,
_ii) __ Coordination ability | ) ‘
i) T | ‘|
i) Initiative . o | |
W) EHIHR W I FE A o ' ’
iv] _Proficiency in working on computer Vo l
"EIIAHT eTAAT T KA AT (3 i R iv) /4)
Owverall Grading on 'Funcliona! Competency’ ' ! ,
(Total [i fo iv] /4) — e A
frquofr - worr 4o, fAuifa #r 1 el & e A @E) & uade waE & A & & Qe ag aia @
Note: The overall grading will be based on addition of the mean value of each graup of indicators in proportion o

weighlage assigned.
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AT  GENERAL
-4

Part - 4
1 S & wy @UE (R o S ) (U dmar & xferd g ofw & avwer s sAR s & ofd

saavarfada or Rumvh &)

Relations with the public {wherever applicable)
_(please comment on the officer's accessibility 1o the public end responsiveness 1o their needs)
|

2. ofeeT (g ST @ aTear R ST S 3 GUR a@ K a6 7 3 grem 1 R &)

Training (Please give recommendations for training with a view to future impreving the effectivenass and
capabilities of the officer)

]

3. waryg Ry
Slate of Health

4. waufags (puar wiverh & waafars o feqeoh &
integnty (Please comment on the integrity of the officer)

.

- 5. mmmﬁmm,mm_WWmamwmmmmsmm
Ry & s wpot o7 R faraed oved 3Rier e ere FaT (wera 100 et 3)

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achievements, significant failures and atlitude towards weaker
seclions.

6. Traré & ot F wWs &, w MT 71 A v Ao & HIUR ux gAY HifEw AfEe
Overall numerical grading on the basis of welightage given in Seclion A, B, and C in Part-lll of the Report.

| i R fergsy e afeerdy & weAmeTy
Signature of the Reporting Officer
FYA/Place. ..o A A HEU AL
@ /Date .. . . Name in Block letters: ...
UeeTH -
Designation. .. ... ... .

During the period of Report: ...
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191 -~ § waher el gy gt
Part - 5 REMARKS OF THE REVIEWING OFFICER

1. waren 3R & Sea daesE i T

Lengih of service under the Reviewing Officer }

2. W A FTE fAuEE M T3 aur a4 A R qefkmant & wav & fové R o wfterd au e
T A { TEHFA & 7 (WEH © HT 3 IR A1 4 (5)) (TR 3a eiAadaran & e of wifins gewieet & s
& E ) 50wy A 3 v R o waem # e wemima 23wt i yoed vfafdal ot ser smerew oY)
Do you agree with the assessment made by the reporting officer with respect to the work output and the various
aftributes in Part-3 and Pan-47 (Ref: Part 3 & Part 4 (5)) (In case you do not agree with any of the numencal
assessments of attributes please record your assessment in the column provided for you in that section and initial
your entries)

i.
3 R A R A wror wad 1 Frar e TS & IR 30 BT T MU SR ATEA ¥ 2
in case of disagreement, please specify the reascns. is there anything you wish lo modify or add?

4 HININ AT, ST & aTh AU o AN T A RO fRwa o st A 3Ry
The attitude of the Reporting Officer in assessing the pedfarmance of SC/ST officer

5. waEn FOWH TRT AAE AT | (ST 100 Tt 3 ) T EHATH T FHR SN 817 M P 7o & Uy
wiFgf wika yTuard & mem aon ot Rguoh &1 '

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualiues of the officer
including area of strengths and lesser sirength and his altitude lowards weaker section.

|
|
|
|

6. PIUIE & M3 A WS 2, We-w MR We-31 A &) 6 ATHAE & 3T 07 TR T 2w
Overa’l numerical grading on the basis of weightage given in Section- A, Section- B and Section- C in Part- 3 of

the Report. |_
. - e HRYAH o1 gRAER
Signalure of the Reviewing Officer

HUA [ Place. ... ARAR RN

AT Date . .. Name in Block lefters ...
TEATH
Designation: . ... ... .o
o iy paftr d i - L

During the period of Repart ... ...



e
INSTRUCTIONS

afts fReued s o oF speaqst seene K o wfierd & ard-freares o sEToa oA F AT ol oEd
FfET A W B gl & fe spewdet srA TyeTy WO ¥ | A an Mierh S R f3ah on v g, fravd
fiymey oy wfterd i w2 wierh & @ Fomr D & wa 3w ond od st f Pttt Rensh e |

The Annua) Pertormance Appraisal Report s an unportant document, it provides the basic and witai inputs for
assesnng the perlormance of ar officer and for his/ her fucther advarcement i his/ ber career. The offwicer reponiad
upon, the Reporting Officer and the Reviewing Ofheer should, therefore, underiake the duty of filhing out the form
widi a high sense of respunsibility.

frd? Rwd ) #ed o a7 Apgm FE ofte fr saor g wforh @ foweg o ¢ @ o yoeh oAt
aATd w apoA wh g vw (R A urd v &k ofes v faerareae oftvar 2 1 Ao fore o s ot
Faen Harh &, 3w ¥iarh. Sed frord fah arvh & & ard Peaea, yilef wem wee cafeea & afa yo
fratt A Rrwd § sora @ ot wfer

Feporang Officers should realize that the objective 15 to develop an officer so that he/she realizes his/her frue
potential s not meant o be a fault Bnduing process but o develupmenial one The Reporting Ofbeer and the
Reviewing Cificer should not shy away from reporting shortcomungs ut perfonmance, xttudes or overall persopality of
the officer reported upon.

A 3k A A @ H g e S e sred e 3 P o et ot an sl At WA e e e

warg sg 3f0efia @ Foed: oa aa S |
The stemns sheuld be Alled with due care and attention and alter devoting adequate time. Any attempt to il the repont
m a casual or superficial manner will be easdy dscermible o the higher authontes.

Ty wahen ¥verht o oo wegez & fe Prod famwe o 1fard A ST aravne 3y won & fam ) P fra drd o
aF Wiy & 3 2 3 53 g 07y 2 st | st gw anwgfe # o Rt o afandt & doda e 8
aftryz atafr |

I the Reviewing Giicer v satislied that the Reporting Otficer had made the report without due care and attennon
he/she shall rovard o remark to that effect in em 2 of Pant V. The Government shall enter the remarks in thie APAR ol
the Reporting Ofhder.
UEAT 3AAT TNATARE ¥ A 1w srv | Fua 39 otaa e i 9% & wnell ) ) SUWEY anEnm wan U saaT 6
3nafEra o ofar ¥ ) et M qedvl o ganTds ger T it A sae et o o wfrh S sz @) s a
e | gaeae WY TUREST e @ wEh e e |

Every answer shall be piven in a rarratve form excopt where numencal grading is 1o be awarded. The space provided
wndicates the Jdesired tength of tw answer.  Words and phrases should be chosen carefully and should accurately
retlect the intention of the oflicer recording the answer. Unambiguous and simple language may be used

Pt famnt ara afierd sa sflowd udy Rurd fad omeh & o) md & ope 2 ad & Q¥ fovr ot o @ea d@hm o af2
w5 KT rerdE of & @0 A ogr FRUEAT 2 AT IR AT 8 ST AU NE IR & add fa fee et |
Frd/RsT 26N, wa it adanfral o vuw £0 d Ry T BRS A Tt

The Reporting Officer shall, in the beginrung of the year, assign targets ta each of the oftwers will report ta whom he o
required 1o report upon for completion during the year. In the case of an officer takang up a uew post in the course of
the reporturg year, such targets/ goals shall be st an the lime of assumption of the new change. The tashy /targets sel
shauld clearly be bnown and understood by the both the officers concerned

U fsues JEamea ol A Wm0 @ MR & 3 af T up Avan Jans Riers & us s ad /aa § Ha
fratd fRrma wrd 3iard ol fratka yrmua o1 R @ frards S orfee M aee e & meas A guiess
EH T e

Although perfonnance appraisal is a year-end cvercise, 1 order that st may be a tool 1or human resource Jevelopment,
the Reportng Cfhcer shuuld at eegular intervals roview the perturmance and tahe nedessary Cormchve steps by way of
advice el

AT Heaaurt T O vars g wfee fE ar graes fev o el wferh F maAfeea, sno, emaem s
A &1 o T eretas oEi oegd e )

11 should be the endeavour of vach appraiser to present the truest passible picrure of the appraisee in regard 1o his/ner
perfurmance, cunduct, behaviour and potential.

R HEanma, dFanna fen s ar 3} & ardfonans & ol & Trutehha wafl s & Bida gen e |
Assessment should be confined 1o the apprawsee’s performance durung the penod of report only

oo O Y6 & g ur ¥iRrer AE- AR B aed ) fovE 00 o A A o WAt FRG-FA O OO #ae 21 5a Judt @
HAUTSA & 2hrA ATFAEE A 1@ o orffr M7 A o7 Toged € 8 Ruwoh & a3 e .

Some post of the same rank may be more exacting than othess The degree of stress and strams in any post may alss
vary tram ame to time. These facls should be borne in mind during apprasal and should be commented upon
appropriately.
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1. ¥ifeew A% & Ay o o weE wol Rafade
11 Guidelines regarding filing up of APAR with rumerical grading
() ot arfdeaza gepaiea Ruid A dad FATIA IR AT guiE @ 2 38 e arfte
The columns in the APAR shauld be jilled with due care and attention and afler devoting adequate bme
() Tz wrehy @ el k1 o 2 ) Y o A e (e oo w e A e wa O & R Rraw ofat &
FTT B AR 3w A wahra w0 HTEE sEnm dw | 5 Usw 9 Ha 10 ¥ @ av, fve o fada ol & wau
@ T ogrr@m S0 | 1.2 6 U3 WY 910 & A5 Fred ;e A @ e s ARER e & spavpma B
iR 17 B 1A ¥ waw A Bt e o 3 weher a1 o ey ) i wATO, 3 3aE e w1
2t B vr o wum & gaen A TR aeh wrfr
11 is expected that any grading of 1 or 2 (agamst work output or attributes or overall grade} would by adequately
justified n the pen-picture by way of specitic failures and similarly, any grade of U or 10 would be justified with
respect Lo specitic sccomplishments. Grades of 1.2 or 9-10 are expected 10 be rare vccurrences and henee the need
to justify them  Ir awarding a numerical grade the reporting the reviewing authorilies should rate the officer
aganst a larger populaton of his/her peers that may be currently working under them,
iy 8 310 ¥ & d5 o ofde ord Raue gEwes frad @ smraTey W S MR T A anfde e
FRA YA & ste {E A I R ¥ 3w ¥ o e R wen )
APARSs graded between 8 and 10 will be rated as ‘owstanding’ and will be gven o «core of 9 for the purpase of
calculating average scares {or empanelment/ promotion.
(v} 6 % 3 HIT 8 W w1 &5 ared i o Pvarst spEEe TdE @ e Jrqor s see it 7 e R
F0I
APARs graded bebween b and short of 3 will be rated as 'very govd’ and will be given a score of 7.
) 4% 3w R 8 R o I3 oreh orfls wrd T smma el e aranr aven e 35w Rear S
APARs graded between 4 and 6 short of 6 will be rated as "good” and given a seore of 5.
(vi) 4 & oA Fs oreh e ond Trqurea gEare frad o ogFg e fan s
APARs graded below 4 will be given a score of zere
fecyoh £ NQTE

Featam @ aofa 717 & s A P fafls uftvd o orda oo Wi

The following procedure should be followed in filling up the item relating to integrity -

n
0}
i}
(i}
(T

(@

1)

(&)

[RU]
{e}

1)

()

iz HRD 6 geufg sde AW R 28 gl A0 |

11 the office?’s untegrity is bevond doubt, it may be so stateg.

oty o wrp A oY ard o R s A RPesreer o &

If there 1s any doubt of suspicion, the item should be jeft blank and action taken as wnder.

var w1 I Regoh 26 ) s it ai & wtard A sov | Roaeh & o ofy A o & s e ot sl
w3l 3 A wre. A TE gRATRE S 6 st srrrd dre A Ak & o weafam & ofora eem oo Reoof
fafag mean wra A b, Rad R ox B a i geae fota @@ & o 3ot & o7d ot 2ud A adw ang
A8 ar w xwa el & Rrew gro o e, SR e feufa

A separate seceet note showd be recorded and followed up A copy of the note should also e sent topether with the
Centidential Repurt to the next superior officer who will ensure that the follow-up action is taken expediously
Where it is not possible vither to certfy the mtegrity o1 to record the sceret pote, the Reporting Otheer should state
esther that he has not watched the officer’s work for sulficient ume jo form a defoute judgiment or that he has heard
nothmg against the olficer, as the case may be.

afy, sl i & oRomarrEy sdE g1 @ ad & attard & weattm omitha o 4 o i agerm om ooty
ra Ave & @57 & are

I, as a resull of whe follow-up achon the doubts or suspicians are cleared, the officer’s integniy should be certified and
an entry made accondingly in the Confidenbal Repurt

ofz W Y g P A &, 7w v s R ot R s wfr it ggd, sefa e o dyfie e @ G )

If the doubls vr suspicions are confirmed, the fact should alse be reconded and duty communicated to the officer
concemud.

afy yeraelt wvlud & aftrrres, @hv g1 a8 0A ¥l A & e g oA & afeth & smarer o aereh 3of &
ehrA & oA arfEe 3 T e 3 (w) HR ) v gafatde arad & el o

If as a result of the follow up acton, the doubts or suspicions are neither cleared nor confrated the officer’s conduct
should be watched §o: a further penod and thereafter achon taken as indicated at b) and (c) above.

(TR HOATEE & ST AUA W S1/4/84. TN (3 RATE 21.6.1965)
(Munstry of Howe Affaies (LM, N2 51/3/84-Esth.(a) daled 21-0-1905)
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a8 faeefl — 110 001

INDIAN COUNCIL OF AGRICULTURAL RESERCH
NEW DELHI - 110 001

ERE
Form
TR oY s aReg @ @il @ oftifd om @ awe wHaal @ afdd

SrifATEE edis ufaded
Annual Performance Appraisal Report for Technical Employees of Indian Council of Agricultural
Research under Category-11.

Tt ad s arafe &1 gfdaes

Report for the year/period ending....................................
ERIESEHN
PERSONAL DATA
-1
Part-1

(raera / faar / wrafery @ Gdfda semafie samT g R o @ i)
(To be filled by the Administrative Section concerned of the
Ministry/Department/Office)

1. ferprT @1 AT

Name of the Officer

2. o= o A (R we /o) (e #)
Date of Birth (ioomasvyyyi. ./ (Inwords)......ooo
3. aamE Ao # araw fgfad @ antig - IERIED sy}
Date of continuous appointment Date............. . Grade......... .
to the present grade )
4. T UT T 9w W Agfew @ g ue ERICE
Present post and date of appointment thereto Post............... Date.............

S T F wrd ergafafa @ sfaw (Bzd),
gf¥err arfe W) afe Sa e 5 ufdem
foram & o 9@ ey |
Period of absence from duty (on training,
leave etc.) during the year. If he has under
gone training specify.
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W~ 2 fore e @ afeden g 9 &, 979 g W AR @ fIg
Part -2 TO BE FILLED IN BY THE OFFICER REPORTED UPON

famran pfafnt o e A ey Rl @ wm F 0R)
{Plzase read carefully the instructions before filling the entries)

1. B 7t e @ e fmw

Brief description of duties.

R e — e

2. @ S me/andw/om e wn awd v SwiRe R & @ am & fig fuife Ry g gl 9
(WReR /3 A s en &) ol @ ae-28 WY Valed @ JHR R T oK BRE @ 9 gt ¥ s
sl Fan ) (IERET & Y D e @ P affe ar )

Please specify targetsicbjectives/goale (for quantitative or other terms) of work you set for yourselt or
that were sef for you, eight to ten items of wark in the order of pricrity, and your achievement against
each target. (Example : Annual Action Plan for your Division).

FLA /TG /07 : EESIESe

Targets/Objectives/Geals Achievements

S -
!
!

|




3 (%) 3w AT 2 9 s g west/ ol /o @ wy & v e o wi A geeE R el @ o a
@ & d Ay
{(A) Please state, briefly, the shortfalis with reference to the targetsfoblectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets

ey

: - |

|

B LI ST e

(@ Te w4 ag 3 A o o e A o STRRial W ¢ AR I o MR o ) IeerE e
(8) Please a'so indicate items in which there have been significantly higher achievements and your
contribution thereto.

B ) 1
|

? | |

]

. o TR W o Tl dvR 18 @ o arn affe Reoh Puife wia vl devee o 4
s of B 31 el ae o e @ m A TR A8 ¥ P o o @ o @ I
Please siate whether the annual return on immovable property for the preceding calendar year was
filed within the prescribed date i.e. 31% January of the year following the calendar year. If not, the

date of filing the return should be given.

I T A ARG T EWER
Signature of officer reporied upan
fesrD:
Biateds e,
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HIT ~ 3

Part-3

e Rifeee 3 Pl e ur @ifeer miterd R grr R 1 @ S 1-10 & 49
R g WRY, W& 1 WEE TR AT B TN 10 Feaed A F Toord e &

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of
1-10, where 1 refers to the lowest grade and 10 to the highest.
(@um wfdfledt @ w7 A v Ryl @ wam | d)

(Please read carefully the guidelines befere filing the entries)

(3) 7 Frsmes a1 qewied (39 T 9 SR 40% BN
{A) Assessment of work output (weightage to this Section would be 40%)
| Iﬁmmﬁtgﬁmmﬁ;ﬁ%ﬁm T MTEEN |
. | Reporting (# qm-s &7 01 2  Initial of Reviewing Authority

AulhOfily | Reviewing Authority |
| (ReferPara2 of Part - 5) E_ lI
1

) Rehrd & @ wRuviar/ fe a}" ‘ . :
\mmmﬁﬁﬁrwmﬁ ; '

. Accomplishment of planned  workiwark |
| allotled as per subjects allotled

iy F-FregT @) B :' P ]
Quality of output |
iii) fveweE g |
Analytical abiln.y |
(iv) FGITETD DA G qRyeT,/ ) T
Iyeaiiim and

| Accomplishment  of exceptional work /|
. unforeseen tasks performed

T W T Feran sefiaRe |
| Overall Grading on ‘Work Output’ H E |

(z) erfrra Remawl @1 geaie @6 99T SR 30% 8N)
(B) Assessment of personai aftributes (weightage to this Section wouid be 30%)

TR WREN) | GAeE SIOER | e SRa @ doE |

Reparting | (et s 71 &0 2) | Initial of Reviewing Authority

Authorily Reviewing Authority
(Refer Para 2 of Part - §)

o I P g !

Attitude to work | 1
iy R 1 1y I 1
Sense of responsibility

i) ST F IR '. |

| Maintenance of Dnscruhne

| iv) W E"‘Tﬁ'ﬂ:

| Communication skills 5 : |

v) G 1 ‘. | |

Leadership gualilies )

vi) @ @) AT A I B @) el ; -l

Capacity to work in team spiril | !

vil) TG RV 37 ST R D AT |

Capacity to work in time-schedule |

| viii) IR ST e T | ]

Inter-personal relations L .

vii) w7 o o7 afdew ! _ [

Overall bearing and personality ’ | | !
W EHA ] SO

Overall Grading on 'Pers_@il_gﬂnbutes'
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(%) VEIOTHS FEAT BT TR (FW T BT R 30% BT)
(C) Assessment of functimal_ccmpetem_:y {weightage to this Secticn would be 30%)

A ) - Eﬁ.ualﬁ’ﬁ- Pidoac 3‘7 m&ﬁd

a " fiee [ garena wifven)
| Initia! of Reviewing Authority

| e | 7k wm-s = 40 2)
Reviewing Authority

i Reporting ; i
, | Autherity ; (ReterPa2atPan-5 | i
R , e i ]
My fam /R /& @ a8 e 3 ! ! 1

H w . - | H
| gfEml UE 9E FE w8 Ten . |
| Knowleage of Rues / Regulations /Procedures : ;

in the area of function and atufity 10 apply them ]
l._FR'J_eCT.'X-. S . i - i
Uiy Afeaz QA T @Y e ; : : '.
I__S_[atggég_ planning abiity :

Uiy frey @9 @Y ewar

Decision making ability SR I . . S
iv) EEY AT i i !
| Coordination ablity o : o
Ty Wi 7 9Ra @ BEa e @ i R ]
g ; ; F |
Auility to motivate ang develop subordinates | ,_ | !
Vv uEe witeR ’ | t !
initiative . i i :
[—fﬁfﬂ‘ﬁi—'ﬂﬂ‘m -ﬁ'{ﬁ e - S ; —_— m_+ -~ ...__...._.___..._..____J.
_Overall Grading on ‘Functional Compatency’ i r |
HITT - 4 MY
Par ~4 GENERAL

1. EAm @ wn e (@ A )
Relations with the public (wherever applicable)
feen & srevgsersd g7 VRN @ SR 78 fme @ gy Randt 3
— {Please comment on the Officer's accessbility to the publc and resnonsiveness to their needs)

2. wfarT
Training
{gvm wlwd @ wifam o 3 e A o R e R 7% F P gfic @ owd afre A R Rrefd w)

{Please gwve recommendalians for lraining with 2 view to futther improving the effectiveniess and capabilities of the officer.)
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3. wren @ fufy
State of Heaith

e ~ ]
4.

Integrity _

{mwer R @) Aefe @ fewedt 2)
) {Plaase comment on the integrity of the officer) o o
i |
!
! |
| |
j i"
! 1
: |

5. whraed yvam gw e A T Ryt # adk @ 100 el 8), R amed & 1@ o s
&, SRV QUi STy STl [ -2 @ o) T4 o) T4 gEE ot @ o g e e
Pen Picture by Reporting Officer {in about 100 words) on the overall qualities of the officer including
area of strengths and lesser strength, extraordinary achievements, significant failures (ref. 3(A) &
3(8) of Part - 2) and atttude towards weaker sections.

6. WRIER & -3 F TS 3, % a A A By O ARY D MR W A Pere Femed e
Overall numerical grading on the basis of weightage given in Section A, B and C in Part - 3 of the Report.

S | |

!
ufteed yRT @ gwmR
Signature of the Reporting Qfficer
e TH G e 4
Place ................... Name in Block Letters: ... ..
oEAH:
Designation:... ... .
Rt s ot .
Date During the period of Report:. ...
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W - 5

Part-5
1 ‘;I'-ﬁ:-;@‘ﬁ ATt o ity g
REMARKS OF THE REVIEWING OFFICER:
TR e @ amrfa W FTe :
iength of service under the Reviewing Officer
| |
i ]
2. 7@ ¥E M-8 @ Nr-4 & P erd e Rf e @ T A e oRiwR g R T qwiie @ weea
€ F0 I e & R TueRR / weagd aEradnt @ Wi 8 i R et @ wem & g
HIT= 3)(v) TT FET-als))
(s el aRerd p R OTT @ R eomors Toee @ aod 7 2 ) gOW e seuied §E @ & T mh wm R @ ma
T & dmem T
Do you agree with the assessment made by the reporting officer with respect to the work output and the various attributes
in Part-3 & Pan-4? Do you agree with the assessment of reporting officer in respect of extraordinary
achievementsisignificant falures of the officer reported upon? {Ref: Pan-3(A)(IV) and Part-4(5))
(In case you do not agree wilh any of the numerical assessments of attributes please record your assessment in the column provided for
you in that section and initial your entries)
o Yes i NO
3. swp B9 A Rl 3 e e awe e, T o D 9 @ AR A ap age @ e Wk &
In case of disagreement, please specify the reasons. |s there enything you wish to modify or add?
r
!
|
| ;
i |
N |
] :|
4. gifeem i g wom o | e wEEa @ (@ 0 vl §) fre wfien @ i v 9
wred 6 @ o e 83 W Il g9 ot @ o ol wfe @
Pen Picture by Reviewing Officer. Please comment (in about 100 werds) on the overail qualities of the officer induding
area of strengths and lesser strength and his allitude towards weaker sections,
]
i i
[ i
|
|
!
i
[ IR S [ S
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e 2 JE T — . ; . .
5. w3 Wm-3 @ We-¥, We-a T T A RN T KW @ IR W GE R FREE e |
Qverall numerical grading on the basis of weightage given in Section-A, Seclion-B and Section-C in Part-3 of the Report

g FRHN B ERRR
Signature of the Reviewing Officer

A R
P IEH

DESIGNANIONI ... it ee e



®

(in)

(V)

V)

(vi)

TS AR & W QTR AR 69 Ry

Guidelines regarding filling up of APAR with numerical grading

'!'he columns in the APAR shou.d be flled with due care and aﬂentton and after devoting adequate
time.

o B wh g o1 v 2 @ 5 afev (e e o Rdvend @ o PraaR S @
v @ Rt sweeed @ o1t 9} oo fm R odta vy R S R e ok g6 SR 9 e
107 B AT @ Wi A RRve owRdl @ w4 o R s A -2 due o-10 R B 3
y s e Ry o @ e 21 Wit O R WY g e o e wRemd ol
& R @ qv[tﬂd‘?T‘TWﬁhaﬂmﬁﬁ?ﬁﬁmﬂmﬁfﬂﬂqmml

It is expected that any grading of 1 or 2 (against work output or attributes or overalf grade) would be
adequately justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 8-10 are expected to be
rare occurrences and hence the need to justify them. In awarding a numerical grade the reporting and

reviewing authorities should rate the officer against a larger population of hisfher peers that may be
currently working under them.

vhaR I e ® 10 @ T @ wftee ‘e’ i amm ew wdtewr/ A @ frg dite e @)
T ERA @ o s o faar wmog

APARs graded between 8 and 10 will be rated as "Outstanding” and will be gn.ren a score of 9 for the
purpose of calculating average scores for empanelment/promotion.

TisT @1 6 A 8 @ ot @ & a1 aie "agn swr R s @ wrais 7 R
APARs graded between 6§ and short of 8 will be rated as “Very Good" and will be given a score of 7.

TOUAR BT 4 U7 6 | Bie @ 9 & gt “sreer o o qun weis s i anmg

APARs graded between 4 and short of 8 will be rated as *Good" and given a score of 5.

UEOIR F1 4 ¥ &% @ ot ‘vea” frar 9
APARs graded below 4 will be gwen a score of "Zero™.
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ARG HfY rgHa= kg
a3 feedfl — 110 001

INDIAN COUNCIL OF AGRICULTURAL RESERCH
NEW DELHI - 110 001

PEE]
Form

TR BN orgEEE uRvg @ @Il @ sfa am @ aefiel sHERdl & afie
arifrere geuiea wfdde=
Annual Performance Appraisal Report for Technical Employees of Indian Council of Agricultural
Research under Category-111.

wmifea a9 /arafer &1 ufade=
Report for the year/period ending...........coovviiiiiiniiiineninnn,
Yofems @R
PERSONAL DATA
HAMAT—1
Pan-1

(ﬁm/ﬂﬂm/wmﬁmﬁamﬁﬁmmﬁwﬁﬁm
(To be filled by the Administrative Section concerned of the
Ministry/Department/Office)

1. arfereTT &1 AT

Nameof the OfICer: o st e s
2. o= 3 an (R /WrE /) (T #)
Date of Birth (pommryyyyy....../o.. /oo (In words).v.cvmamsanesnimmssvanaesansmenss
3. aaE St d eEmar Prgfa @ arg fe=ie frof
Date of continuous appointment ’ Bate i Gradesaaa:
to the present grade
4, T 9T w0 99 w gl @ ok 9T =i
Present post and date of appointment thereto Postcomaas Date:: o

5. ad # ot oruRafy 3 afdw (g,
yfereror anfe wR) afg Saa e 3 uferor
foram & ot SweT fRawor )
Period of absence from duty (on training,
leave etc.) during the year. If he has under
gone training specify.



AT — 2 fora e @ wfdeq fear o &, 999 g R 9 @ R
Part -2 TO BE FILLED IN BY THE OFFICER REPORTED UPON

(e wRfiedi 31 o 9 TR Wil @ am R g )
(Please read carefully the instructions before filling the entries)

1. R m et @ Wi R

Brief description of duties.

2. 3 & T wed/SEevE/9 ¥ WA o fg Seifa Ry 8 @ e & R Puifa Ry o & o
(aRomm /1 A 3 w6 ) IR B IR-TH W IR P MR W AN IR B v A 3fe § s
Syafy womd | (ST @ R : aed i @ Ry aiffe et dre)

Please specify targets/objectives/goals (for quantitative or other terms) of work you set for yourself or
that were set for you, eight to ten items of work in the order of priority, and your achievement against
each target. (Example : Annual Action Plan for your Division).

A / IR /AT

Targets/Objectives/Goals Achievements
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3. (@) g A% 2 § waTy T e/ Ste /o A o ¥ <@ AR o e ¥ weow Y| wet A i A g
T 7@ & @ & <A _
(A) Please state, briefly, the shortfalis with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.

{a}?qrrmﬁwwﬁmﬁmﬁmﬁmmw%mwﬁmmwﬁWﬁi
(B) Please also indicate items in which there have been significantly higher achievements and your
contribution thereto.

4 mm.ﬁﬁmwmﬁﬁmmmﬁaﬁmmmmmﬂ%
et af @ 31 T 97 o 39 A 18 ot R A Raww ol w0 A ad A 9w
Please state whether the annual return on immovable property for the preceding calendar year was
filed within the prescribed date i.e. 31* January of the year following the calendar year. if not, the
date of filing the return should be given.

e

AT 37 A AR P FRIER
Signature of officer reported upon
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"~ 3
Part-3

WWWWWWWMWWWW%@MO%W

W BT AR, Wl 1 e B9 A 1 d 40 Feaam A B Seord Rl 2

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of
1-10, where 1 refers to the lowest grade and 10 to the highest.
: (I wRfteat 7 vt A oo Retrdel o et A @ 4

(Please read carefully the guldetines before filling the entries)

(%) @ Freee @ YeUie (38 W BT HR 40% BT

{A) Assessment of work cutput {weightage lo this Section would be 40%}

|

itk R

| Reporting

Au!hoﬂty

TR
(Fed A5 am & g)

Reviewing Authority
(Refer Para 2 of Pant - 5)

TSR @ TR
initiat of Reviewing Authority

) qamata e @ uRger /s a%‘
IR R wefen o mar ol

Accomplishment of planned OI’WO(K
allotted as per subjects allotied

i) P
Quality of output

i) feeraTRE arer i

Analytical abilit |
_ (v) TAETEE a7 A1 aRguar/ R g
Iy o

Accomplishment of exceptional work /
unforeseen lasks perfarmed

TR Tl AedR KB

Qverall Grading on "Work Output’

Communication skills

(7) @ Rl a1 e (§8 9 BT AR 30% 8)
(B) Assessment of personal attributes (wengh!age to this Section would be 30%)
1 TER | TRER B SR |
Rupomng frisms m 4wz | Initial of Reviewing Authority
| Authority Reviewing Authority
{Refat Para 2 of Par - 5)
h IR B AT !
Attitude 10 work
iy Rrer @ a
Sense of responsibility
iii) ST T RETT
Maintenance of Discipline
iv) RO &g

v) ﬁaﬁ‘ ik
| Leadership qualities

Vi) <o @) W@ A &1 3R d) e

| Capacity to work in team spirit

vi)) T TRV @ SRR T Y 4l i

Capacity to work in time-schedule

viil) TR T e
Inter-personal relations

vil) ¥9T B3 1@

Overall bearing and personality |
T fﬁﬁ‘a%ﬁ W Ed e AR aica i

Overall Grading on ‘Personal Attributes’ {
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(W) T WEPT BT EUHA (F8 AT ST WK 30% EM)

(C) Assessment of functional competency (weightage 1o this Section would be 30%)

' G AT TR TRE B CER
TR (i sm-s @ dma) | Initial of Reviewing Authority
Repoteg | G5
) /R /e 00 g @ a3 A
vt w@ e Wl WM @ THen
Knowledge of Rules / Regulations /Procedures
in the area of function and ability to apply them
correctly. iy
i MMag Tl 39 @ &
Strategic planning abilit
i) ﬁi Mﬁ B &
Declsion making ability E
iv) TR & E
Coordination ability {
) T @ IR @ e e @ 1
LG
| Ability to motivate and develop subordinates
vi) TF@ v
Initiative
WEATD GEl T B BeATdt Ao
| Overall Grading on ‘Functional Competency’ ] _}
g - 4 il 1]
Part -4 GENERAL

1. war @ o qrferd (ol o wa)
Relations with the public (wherever applicable)
(e @ arvaeant o SeRaiiE v s aw i w gea R 3)

{Please comment on the Officer's accessibllity to the public and responsi to their needs)
!

2. wieEm
Training
tzmrmmwmmmmﬁmmwmwmnﬂeammtmmm
(Pleasa give rec tions for \raining with a view to further improving the eflectivenass and capabilities of the officer.)
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3. @y @ Rl
State of Health

-

4, Weafrer
Integrity
(s aferd A wfrer W Rwfl 3)

{Please comment on the integrity of the officer)

5. wfdea afed gmr aferd A ww Rt A ek (@ 100 vt ¥), Rl wrd & w@ o awed
&7, JERY Suererdl, ey srwea (wek wm-2 @1 a(3) @ a@) TE gEA ot @ oy s wid &)
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including
area of strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(A) &
3(B) of Part ~ 2) and attitude towards weaker sections.

8. WRREA @ 9M-3 @ WS ¥, 7 7 ¥ F Ry 77 *Riw 3 R R g B dees wfiew |
Overall numerical grading on the basis of weightage given in Section A, B and C in Part ~ 3 of the Report

wiode s & TwRmR
Signature of the Reporting Cfficer
T T W W A
Place.......co..oevn. Name inBlock Lefters:........oooviiivviiieeienieicnn
REGILH
Designation;.. PN
T i @ R
Dater.......cooveviivnns During the period of Reporti........ocoeviiiiiiiiinns
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-5

Part-5

gffeea e a afvgfl:

REMARKS OF THE REVIEWING OFFICER:

e et @ o Jar Fre

Length of service under the Reviewing Officer

[ |
i ' |

T S A= @ -4 & Fria ol o R o & i A aRee et R R T e W

¥ T o IREN B SR IvaRn/AER sewaa @ W A B W e @ aen & b
M- 3(@jv) T F-4(s)

(aft am ofe afvarh a R T @ R o s @ w8 @ U e gReied ¥R avs @ Rl om Wi A 3
foerma @ R FY)

Do you agree with the assessment made by the reporting officer with respect to the work output and the various attributes
in Part-3 & Part47 Do you agree with the assessment of reporting officer In respect of extraordinary
achievements/significant failures of the officer reported upon? (Ref: Pan-3(A)(IV) and Part-4(5))

{In case you do not agree with any of the i nts of please record your assessment in the column provided for
you in that section and initial your entries).

& T

Yes NO

: m?ﬁﬁﬁuﬁﬁmwﬁmmﬁmaﬂ!@%m%fﬂm@mwﬁwmﬁ

in case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

_{

. e SR g Ter TR | g W @ (o 100 At ) R sl @ weR R 3

wmedt 8 Td @m el A G 9w gd ant B i aifgfa e @t
Pen Picture by Reviewing Officer. Please comment {in about 100 words) on the overall qualities of the officer including
area of sirengths and [esser strength and his attitude towards weaker seclions.
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5. IRIET @ -3 B T3, TWe-4 A Te-u ¥ Ry T AR @ AR R G PromaR FEAH DR |
Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part-3 of the Report.

e SReR 3 FRMR

Signature of the Reviewing Officer
T WG A F
Name in Block Letters:............cccoviiiniininnnn
T
Designation:............cooiiiiiii e
sfde @) ol &
During the period of Report:............ccciceiiiiiiiiienn
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®

(ii)

(i)

(iv)

v)

(vi)

520

Hes Aofia 3 oM TdvaR A W fanfdy
Guidelines regarding filling up of APAR with numerical grading

iivam @ v Rt o ergds qon watw wwa 2R gu R @Ry
The columns in the APAR should be filled with due care and attention and after devoting adequate
time,

78 I @ W @ R o1 e 2 @ R affeen (frefn o @ vt @ g Py oo @
sfre) @ R sRreemal 3wt} wom fg § vala w9 st R wrem ok 3 voR 9 s
10 % 54 490 @ waw & Rftre SvaRal @ wew & e R amgmy St 1-2 srorar 910 Rvar ok &
o 7T dft Ry 99 9 v 21 SR A weR A g0 Rde @@ e o @t
el afrmd @1 gl I3 ol wd W ¥ ofim § erdva wenfral @ g e o)

Itis expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of specific failures and similarly, any grade of 8 or 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 8-10 are expected to be

rare occurrences and hence the need to justify them. In awarding a numerical grade the reporting and
reviewing authorities should rate the officer against a larger population of his/her peers that may be
currently working under them.

vdeeme @1 8 ¥ 10 B @9 o wifewr ‘S Ry wem A ghew /9 @ R ke g A
o I3 @ fag wree 9 fewr e '

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for the
purpose of calculating average scores for empanelment/promotion.

TR @1 6 AdT 8 A B @ dia @ wiffevr “aga s’ R wem aar s 7 Rar @
APARs graded between 6 and short of 8 will be rated as “Very Good" and will be given a score of 7.

THTIR & 4 W 6 W Brer @ dra o wffewy “areor” R wTom adn wrais § e |
APARs graded between 4 and short of 6 will be rated as "Good" and given a score of 5.

TEIIR 27 4 ¥ FW @ TffaRer ‘' R

APARs graded below 4 will be given a score of “Zero".



YRATE %Y FEEH TREg

INDIAN COUNCIL OF AGRICULTURAL RESERCH

VA #fE SEE TR @ dwite wiffel @t afve qwied fod

Annual Assessment Report for Scientific Personnel of the ICAR

UUUUUUUSUUUUURRINE - 1 V4" - 15> - S IR E 4 | -

Report for the year/period ending..........cceivuveeeinnnnneeenninnnennnnneaan

Tr- 1 g faaor (vvmefie smEfaa g s 9 @ fav)

PART-1-General Particulars (to be filled in by the Administrative Office) :

T ATTTE BT T eeeeeeie oo ee e e e ee e oo e s e eseeseseseseseeseseseeesesesreseneenes
Name of the Scientist

2 T T e
Date of birth

3.0 90 FO A0 WO FH FAT W I A FAH ..o
Date of entry in the I[CAR service

4 FAHTT TGATH et e et e et e e et e e et eeeeeeeeeaeeeeeseeeeesteeeesaneeeerereeeas
Present designation

5. FAUM US W FEUR TR F BT AT oo

Date of Joining in the Present Grade

Present pay with date from which it is drawn
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7. wfev/qEdl/fee & § g w6 &1 fae
Details of service in difficult/remote/backward areas
stafy 5 T
Period Station Designation
8. furfdim of & 3w afdfa vifes arga (1% o dfes Fraa affT |
FM % W ¥ favivea gfeq e SO 3 # srEvEEal @)
Academic Qualification acquired during the year reported upon (In case no academic
qualification has been acquired, the highest degree alongwith specialisation need
be given)
Iurfer/fe e/ gamoras o fawa fareroar
Degree / Diploma / Certificate Year Subject(s) Specialisation
9. 9¥ & A A H 3@y

522

Period on Leave during the year



-2-T9:

PART-2-Self Assessment (to be filled in by the Scientist reported upon)

Tt (frest Rl @ 36 39 g w@a v )

1. IWIfcd Td weifed ey
Activities approved and accomplished

wH FAFATT F EWEY aafy ofeq @

-{:i‘o Type of Activities Wo&}'ﬂf a)—[ﬁ'/armaﬁ %

SI. Targets & Milestones with |sur, afs g

No. duration 3

Reasons for
aﬁrﬂﬁaﬁqﬁ shortfall/
Approved/ i constraints, if
Assigned :Achleved any

(i) |3TFEY
Research
(N
(2)
(3)

@iy | feeror/gfeveron/smafea
FrdHn/SHrdyTeTt/AAR
Teaching/Training/Conducting
programmes/Workshops/Seminars
(1
(2)
3)

(i) | SN TR
Transfer of Technology

(iv) | STHETTH/ g1/ ST/ 9]/ HTH/

seeE  garaA/gfaarst wr
Yayqd Td @-1@reg
Management & Maintenance of
Genetic/Soil/Water/Animal/Farm/
Database Resources/Facilities
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524

(v)

YA/ F /T
Administration/Management/
Coordination

(vi)

damee e/ /gl

Resource Generation/Consultancy

(vii)

3 HHA EHEAT
Frdwa (ad/dmeT 9
argY favm &)

Other General Institutional
Activities (Reports/Special
Assignments outside the
Organisation)

fomt : wd @ AW (R @ <Rm W T s W)

Note

(W8]

1 T wq W forqa fafe (@1 400 vl H) SgEM & ®
T H e ¥ & S

: Detailed Report (about 400 words) on the progress made during the year (including
the activities assigned subsequently during the period under report) be given
separately as an Annexure.

v | qo1 faewr ® yfafrfea @ afveo/qveat aregsmn/ s/
HroTt /AR /A /AT A s § 9 e w1 osAn

Details of Training/Refresher Course/Summer/Winter Institutes/Seminars/Conference/
Symposia/Workshops attended within India and on deputation abroad

YR /TEq T (FSTo0T6)/Jere  (STHFYHeYH) ®t Fed
(T 3" & &9 0 gl Had &)

Number of Publications/Presentations/Deocumentation :

(attach the list as an annexure)

(i) oEum et (TRR/sAEE) § da
Papers in research journals (national/international) :
(i) THAR/ AR TG

Technical/Popular articles :



i) TS FoAfA/ TR

Technical bulletins/books :

(v) dfTe/fereror wtemd .

Scientific/teaching reviews :

(v) TEEE/ATE/AER/a BRE TR T (YSeRT)

Presentations in Conferences/Symposia/Seminars/other fora :

(i) Fwe/goEd § far ™ aee

Contributions made in compilation/documentation :

(i) F1F 3 (@7 favw & 9 @@ wW)

Any other (please specify) :

g9 & INM i AEEuE grarafed/fer # geEa

Membership of Professional Societies/Bodies acquired during the year

7 & A MW SRR/ (e faa §)

Awards/Rewards/Recognition received during the year (give details)
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6. fawfoa Wem (Faeqa faaxor <)

Patents developed (give details)

fod fore 90 9 a9e ® gEdiER

Signature of the Scientist reported upon

M e s

Place and Date
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am 2.1 ofaferd gEm faw fevs/atesm feve/dgE e/
TUSAS/TH & 4 dw % Y@ g a{ S

Part 2.1 Additional information to be filled in only by the Directors/Project Directors/
Joint Directors/Heads of the Divisions/Heads of the Regional Stations of the

Institutes.
EARETCIE A IucAfseat FHl @
RO, afg
HE E, @
Reasons for
- . shortfall, if
Activity Targets Achievement any

EECAERDIU
Budget utilization

e ged
Resource generation

T § g ey IW|A H fed 7
Tecddt ¥ Gafug e

Innovative activities to economize on the
funds

gt B = & fawm

(frsfierer wife, &, Y,
qEqehTerd, WA gfaem)
Infrastructure development (physical
plant, farm, equipments, library, general
facilities)

T HR H, FR U A, g uww W W
TEI/JUTT TT SSHI FT A
Conducting of Institute/Division level
meetings of SRC, RAC, IMC.

I T 3R omafea € it @
DPCs due and held

HTATTAT/ T/ ST/ AT HTighe/
WeR/giid ThHe &1 A
Organization of Workshops/Conferences/
Symposia/Training Programmes/
Summer/Winter Schools.
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528

aiftfer  frard
Annual Report

/9T & 1A wffat &t
IR wEl H gUl wEN

Completion of CR forms of staff under the
Institute/Division

wifeeh =qa faeTor &1 FErh

Submission of monthly expenditure
statements.

S THE R w T

Settlement of audit paras.

Yoasta wHte I, &g et
v e = fawfen @ srgad
Hriarg

Follow up action on recommendations
emerging from : QRT, Regional
Committees, Director's Conference.

¥ wEHA (W SWEFd # wfwfad
T gu ? gl fawfoa draififear, s
# T fEE, @ SR, ws fafm

Any other activity (not covered above
i.e. technologies developed, varieties
released, awards won, fund winning
projects, patents................. )

yfafa F0 9 A9Ife @ TEER
Signature of the Scientist Reported upon




g L2 Qi 9eeads®

Part 2.2 Project Coordinators
FTARATT gd T | ey & HR,
afe % 2,
Reasons for
Activity Targets | Achievements| shortfall, if any
#=i 0 faw Tw N

Visits made to Centres.

F=< & wa w1 R

Monitoring of the progress of the Centres

At # TR A wrEvTemd, g
ECCa

Annual Workshops, Group Meetings
conducted

|framt & fau s @t e wrenfafear

Technologies released to the farmers

FTIvTen #1 fawIEt w1 SEtEE

Implementation of Workshop's
recommendations.

279 9fIST gl St FHTOT

Establishment of inter-project linkages.

TfeT w1 I9ANT

Utilization of funds

oifees =99 faeor g&qa &

Submission of monthly expenditure
statements.

aififer e

Annual Report

ERIPERECEE!
Resource generation

I FE A S SUWFd § wffea
T oEE @

Any other item, not covered above.

ST aHag® & swEl

Signature of the Project Coordinator
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530

a7 2.2 %, AGE q9Eds
Part 2.2 a. Zonal Coordinators

EIREITIE]
Activity

SE2
Targets

EREIE]

Achievements

HH &
FRU, I

FE 2, @A

Reasons for
shortfall, if
any

Ffy faam &= # fow 7o R

Visits made to KVKs.

AT #1 T T U O Yo fafy
2
SAC meetings held with dates

AA-EEH ThEw & faw ot e
e

Technologies taken up for on farm trials.

T T gee

Demonstrations laid out

FIST/TI0T FI/IY[EE T P ST
Production of seeds/planting materials/
livestock strains

gfetferg few o foham

Farmers trained

yferfara fou 7o fawar wrdwat

Extension Personnel Trained

ufer &1 ITEm
Utilization of funds

oifgsh = faeor g&qd &
Submission of monthly expenditure
statements.

afifer foare
Annual Report

¥ FE W A IWF ¥ wfwfew @ oG @

Any other item, not covered above.

g gHaas & FEE
Signature of the Zonal Coordinator




am 2.3 sfetfed gEw fow awda gfw sEun o] qere fum sgEee yeeA
wafuefat (qeres § wria SU-TeItRes/aeaE TRIfRTE/ATE) 3

T ST

Part 2.3 Additional information to be filled in only by Research Managment Positions
at the ICAR Headquarters (Deputy Director General/Assistant Director General/

Scientists working at the headquarters).

HEAHATT
Activity

ELEICI

Achievements

EACEIED)]

Constraints

T &% I wifew o sfueifEt & T
T (H AR wH) W

Completion of CR forms of staff and officers under
the Division

Visits to Institutes under charge, specific input,
if any

sy et 3 3R, fafme g, ok w8 ¢ @ |

TR W T ket weEard afkEeHTd/ gugia
FA R fawfag &t T FE AeE
Number of foreign aided projects formulated/
MOUSs and work plans developed

Puw @ FwA @ € v A dar/eie
Number of EFC memos/CCEA notes Processed/
Cleared

wiga/gfwan= aed wim w1 gen

Number of ad-hoc schemes processed/cleared

aiffs s\ W/ fea/fves e/
Foafyag gHeR/asta gfafa/srd ™ @/em ¢
o g Hafyd Wt W H W FRATE

Action taken on items concerning AGM/

GB/Director's Conference/Vice Chancellor's
Conference/Regional Committees/IMC/RAC
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532

T Hfu fovafgaeE & yEvE Se/ddufis
forprl/frelt wRafmfr § e
sEu ufwe & wfafify & w9 4 wifie &9
q wafyd gaa

Participation in meetings as ICAR representative in

SAUs Management Boards/Statutory Bodies/For-
eign deputation

TRAE H EYE UReE H WRH H S W@
e R HAfaTa weTEar

Organizational and policy support provided to
ICAR

TN AT T HT ST SR UHeNtd gt
e foaet & gega &
Setting up of QRTs and processing of QRT reports

oa d9yE fas § geatyd T8 uEe
HRD initiatives

I FE gEA S SWFd ¥ ofmfem T g
2

Any other information, not included above.

IFqEUF Yeus/gfadfid # 9 duifie ® FEER

Signature of Research Manager/Scientist Reported Upon




g 3 fOR vW A afeERl g qedied

PART 3 Assessment by the Reporting Officer

37 HWH AW - 2 F 1 9 6 qF q° WM 2. 27 2.
(aenfeafa) & sfafra awfe g0 &1 ® fagga o | qowe

feopt w1 feoplt w0 wwa swn dwfe g Sfeafen wfi/
Frenett w1 fafoea A H1

3.1 Please make an objectives comment on Part 2 from 1 to 6 and Part 2.1 or
2.2 or 2.3 (as the case may be), as well as on the detailed report made by the
scientist. While commenting, please take due note of the shortfalls/constraints

mentioned by the scientist.
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3.2

IycAeral H HeEA

3.2 Ass'essment of Significant Achievements

(For the first three attributes, on a scale of 2-10, ten being outstanding and for

remaining attributes, on a scale of 1-3, five being outstanding)

mgﬁﬁwm%ﬁ?mm

Circle the appropriate number

(vom o favwaet & fog, 2-10 & UM W, SR & fAU 10
T o9 favaet & fag, 15 % TR W, SER $ fow 9m)

HH F0
SI. No.

Iuafserat w1 SO

Details of Achievements

pIE
Grading

CEIEC UG

Scientific Contribution

6

10

ZEqI® FF TE i a9

favevoers gt

Professional Knowledge and Skills and
analytical rigour

10

T/ ST Wewed & fow
qedl

Innovativeness/initiative to promote
research

10

IFEYH Yevd wd fawm & fau
sfefa wd efwar

Aptitude and potential for research man-
agement and development

FEFHT & frEeE iR ufreo
% fau sfuefa @ awar

Aptitude and potential for planning pro-
grammes and/or training

foflg &1 =1 9rgar

Decision making ability

TR wree (fafaa siw Hifew)

Communication skills (Written and oral)

3R AfFaa ey qu1 IH HrE

Inter-personal relationships and team
work
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9 |um= wmed & fau sifvefe

Aptitude and potential for general admin-
istration

0T §He 1 2 3 4 5

Leadership

10 ! 1 2 3 4 5

T
Total

(e froma arelt gemet &1 am)

(Total of the circled numbers)

WA F MYR W WCH & W ufen fefafes gfrat d 9w g

The grading to be provided on the basis of this total will fall in one of the following

categories.

65-61 3ch
Outstanding
60-49 ErGi =)
Very Good
48-37 =1
Good
36-25 sitaa
Average
24-13 steq ¥ A9

Below average

3.3 WM HeAThA

3.3 General Assessment

(i)  Fw wWre W fomod #7X

Please comment on the State of Health
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(i) =y ffafes fawed & ™ W A AW T@ER
aait &1 watmer w feoit wi

Please comment on the Integrity of the Scientist by circling onc of the
following options.

O Tw®IW

Beyond doubt

O T favg #% wfawa & gW
Nothing adverse heard against

O dfay
Doubtful

(sfqere feuoft & Wt # YRT WER & IEEA F @A fFHAT S0

(Instructions of Government of India to be followed in case of adverse remarks)

3.4 gug TUfEm

34 OVERALL GRADING

IHE / 9gT dw / qwE1 / e / Sed ¥ AN
(3.2 % TW g R W M)

Outstanding/Very Good/Good/Average/Below Average
(Based on the total marks obtained at 3.2)

ford sfyerd & &R

Signature of the Reporting Officer

Designation

WH @ s
Place & Date
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OI-4- (Al st & feoof

PART-4- Remarks of the Reviewing Officer

1. A e & adR "area

Length of Service under the Reviewing Officer

2. F oA 3.0 ° R st g @ W feoit 9 wewd 22w
FE TR a2 U emu geifud w =R

Do you agree with the comments made by the Reporting Officer in 3.1? Is there
anything you would wish to modify?

3. T oo 3.2 § foid st @ fuffe qeaisd § wewd 22 F
FE T oo ¢ 9 o duifud $ ARY? g9 SN0 S|

Do you agree with the quantified assessment of the Reporting Officer in 3.2? Is
there anything you wish to modify? Please give reasons.

4. F o9 33 - (i) ¥ fold afeswd g e e @
Tafod gedisd § Teud &7 FO FIT UH a9 ¢ f99 amu genfuq
HET ? YA HRO FaTd|
Do you agree with the assessement made by the Reporting Officer in 3.3 - (ii)

relating to integrity? Is there anything you would wish to modify? Please give rea-
sons.
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5. o ol sfuerdt g & W owmm O9fEn @ wewa 20 (mw
e & e g)

Do you agree with the overall grading made by the Reviewing Officer? (Please circle)

g/ YES

:riﬁ!NO

I T, T wTn e #w UT T

If NO, please grade the officer :

SR / WA I / I / Wge / dgd ¥ A

Outstanding/Very Good/Good/Average/Below Average

e (feggn) @ FEER

Signature of the Reviewing Officer

DESIGNATION

WH e

Place & Date
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A7t aifis & affs qeist R & 1@ @ o@ @ gdn d Rnfey

Guidelines for filling the proforma for the Annual Assessment Report for the Scientific Personnel

1. dmtw wifds ®1 iffs geaies fod & 9w w1 wdfvm gvmatas s,
ﬁm?ﬁﬁqﬁiﬁi@ﬁ%.ﬁqﬁmﬁﬁm gqﬁwaafamm
T W@ R

The proforma for Annual Assessment Report (AAR) for the Scientific Personnel is to be
filled by the concerned Administrative Office, Officer reported upon, the Reporting Of-
ficer and the Reviewing Officer.

2. - | EE/AEEd # 39 UITEfAe sEiad g o[
W%Wﬁmﬁﬁﬁﬁi%@?aﬁ aqaﬁﬁmaﬂm%lq%wtm
durfs w1 fafo= dear d #1 T Yar, Sewr SifEE drEar 9o s§E g
‘a’rﬂé #ﬁmmﬂﬁnmm%laﬁmmmmmaumﬁﬁ
FHTafaa T w S wEE FW B
The Part-1 of the AAR is to be filled in by the Admmistrative Office of the Institute/Head-
quarters wherein the Scientist has been working in the period reported upon. Since this
part involves details of the service of the Scientist at various Institutes, his/her academic
qualification and the nature of leave availed by him/her, he/she is required to submit all
such information to the concerned Administrative Office from time to time.

3. it gediea RAE & wm-2 § 3@ aufe faast fold feet st 2, g
@ qeais fwar S g1 am’faihwafuﬁaﬁmmﬁi%mﬂ—mzxw
%mml'ﬁaaﬁ g FE # oA o araret & o frm s

|
Part-2 of the AAR Proformaendeavours at the self assessment of the Scientist reported
upon. The targets and milestones should be listed alongwith their duration. Also, the
constraints faced in accomplishing these targets should be highlighted.

a. fom dofw # food faet o1 @ € w9 g oo owef § ol faw 9w oA
ﬁ#ﬁﬁtﬁﬁﬂ%mwmmmowﬁﬁﬁwﬁqﬁmﬁaﬁwﬁmaﬁ
EIGH |
The Scientist being reported upon is required to submit a detailed report in about 400
words on the progress made during the year reported upon on the activities assigned to
him/her.

5. -2 EE SO ®  awiaE S R @ W 2., 2.2 ¥R
23méaﬁ$mtﬁm%mﬁ%wmﬁﬁmﬁmmmﬁ%mmwwa
/&lﬁuﬁﬁ;aﬁawzﬂqﬁmﬂm i WY UGl qT HEYI: MErE §iv
SR e gerers #§ weiRa ERlEL) fafre v W Fra 2
Part-2 is required to be filled by each category of Scientists and Part 2.1, 2.2 and 2.3 by
those scientists who are holding specific positions such as the Dlrecton‘Pr{)J ect Director/
Joint Director/Heads of the Divisions/Heads of the Regional Stations; Project Coordinators;
Research Management Positions and the Scientists working at ICAR Headquarters,
respectively.

6. aiffs geaiss fod & yor & wm - 3.2 # fold fa@ a@  sfusd
éﬁq?%nmﬁh‘m)ﬁ aE e & Wt ¢ R fom dwife # ROl faet e
sgEt fafereqret/syafeuat # oiwd 3 fou <@ gEes Wil & vew §
IqTsH U H A ¥ UF IF W M &1 e e
In Part-3.2 of the AAR Proforma, Reporting Officer is required to encircle one of the five
available digits for each of the ten listed parameters to judge the attributes / achievements
of the Scientists reported upon. The total of all such circled numbers will decide the overall
grading given by the Reporting Officer.

7. aififs qeaid foad & o3 & vm-4 § forld a@ g sfusrd gro & e
wﬁﬁﬁmMaﬁmmeaﬁtmmmm

In Part-4 of the AAR Proforma the Reviewing Officer shall give his/her comments on
the assessment made by the Reporting Officer and then impart his/her final grading.
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oA Py srgeener gfug & sl & forr aiffes
prefforarger Hedidar HiddasT
Annual Performance Appraisal Report For

Officers of the Indian Council of
Agricultural Research

3= gft foifis
- Upper Division Clerk

3/qz vt foifues

Lower Division Clerk

3iferErst &1 a1H

Name of Officer: ......covveeeeee e et eeeeeeabeaseeeteeesenaieseassaesttteseaeasnranbasaarntrnrrnreaneatenaenaraas

REPOIE 0T the YEAPEIOD ©M1AING .........oevee v esee e sveeses et ssesstees e sesenseeeee s e e es e tese e
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o . 3. 0. FERICTA/HEE........... i

I.C.A.R. Headquarters / INSHIUE ..........ooooi i e

ug=/ Form

wdi HiY sgHere ey @& 3= Af fofies sile sie Aot fefdes & fore aiffe el forsaesr Aewriaer wladesr
Annual Performance Appraisal Report of Upper Division Clerk and Lower Division Clerk of the I.C.A.R.
@ FAT ao/3yafy BT gfdaeT

Report for the year/period ending Rt h et b e R R e b bR ARt h AR R AR R4 R e AR e e R R en e e et

Fafme =
PERSONAL DATA

HIIT- 1
PART-1

(T AT BTG B HafT WenAfaE JGHIT FRT HeT oner 8)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. | siffesrdt @r amr

INEME OF OFfICRI. ...ttt ea e e e e e eas e eaaeeessaeeseseaseesrseessseeasesssessessensesrsesersasnsarss

2. | o @ ardler RevemE/a) (et )

Date of Birth (DD/MM/YYYY) ..oooofuviidiies (IM WOPES) .o s

3. | aifa gz

Designation of POSeld..............oooii s

4. | T SiffErdt sigEfaa onfasoEota T 8 7

Whether the Officer belongs to Scheduled Caste/Scheduled THBE?.........c.ccoivviviiiiicecece s

5. | adaT dz # Faq fgha @t arder feias Soff

present grade

Date of continuous appointment in the Date........oooeveiieciiies Grade.........coooeeiiiiaiiniiens

6. | av @& dkrr g, afénsror sENfE B
e 3¢ @ sigulefy @ s@fr
Period of absence from duty on leave,
training, etc. during the year
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HET 2 -
PART 2 - SELF APPRAISAL

@I 3iffBrdt grr srer oo, formwt Ruid forsft ameft 8)
(To be filled in by the Officer reported upon)

(@uar ufifecat @t sed & Uge sigeel @ eNeAyds U o)

(Please read carefully the instructions before filling the entries)

1. otel o Jfire Raeer

Brief description of duties

2. a a® @ ety & 3 P g f¥u v B BT e ae-gad
(Rer o=t atem A-gad 100 o=t @ sifdE T &)
Brief resume of the work done by you during the year/period from.............ccoovnic B0 s

(The resume to be furnished should be limited to 100 words)

e Place ...
ReaiwDate: ..............

siftreerdt formest Ruid foreft ot 8, &1 axamew
Signature of the Officer reported upon
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amar 3 - Rui ferma arer sifdrasrdt grer Heiadser

PART 3 - ASSESSMENT BY THE REPORTING OFFICER

(@uar wfafecat aeet F vaet Ren-faderf @ emegds ug o)

(Please read carefully the guidelines before filling the entries)

R foreae aret siferrdt arer vl go/faretaar @ foro siifde Afder & oreft wfde ot 5 1 & 10 P A W
gft @iRRe fraad 1 @1 arved fewran ds & 3w 10 @7 argd Imad A5 F 2
Numerical grading is to be awarded for each of the attribute by the reporting authority which should be on a scale of 1-10,

where 1 refers to the lowest gradr and 10 to the highest.

(@) @1 forarear &1 Hodicbal (35 VS P aollzs 40% &)
(A) Assessment of work output (weightage to this Section would be 40%)

Rt forzmet et FHen afterd g Fafter
s g Rem | Feiftm ds (R @ 2 | aferdt @
o & Fgam ad ) K cirg
Grades by Revised Grades by Initial of
Reporting ReviewingAuthority (f | Reviewing
authority doesn't agree with col 2) Authority
1 2 3 4

0]

(i)

Aoreirag BTl sdtea fwet @ s
SiEea @i @ g T
Accomplishment of planned work/work
alloted as per subjects alloted

(ii)
(ii)

e @} goraar
Quality of work

(ii)
(iit)

o1 3 wdtorar (ifer ST uRRyea)
Proficiency in typing (speed and accuracy)

™)
™)

oref & wdlivrar, am#Aer: frafRea Aforet site
el Zefe @ T

Proficiency in work, namely maintenance of
prescribed registers and charts etc.

ref foroarger uz e AfFar (ger [i Fiv)/4)
Overall Grading cn Work Output (Total [ito iv] / 4)
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(&) dfeeas Jui/fasivar &1 Hedida (S5 TS P awolis 30% iaf)

(B) Assessment of personal attributes (weigktage to this section would be 30%)

Rui¢ freat amet Fafen aferd! aRr e
el g Rer | @it ds (@R mewr 2 | et av
o s & s a8 ) e
Grades by Revised Grades by Initial of
Reporting Reviewing Authority (if Reviewing
authority doesn't agree with col 2) Authority
1 2 3 4
) @rf @ ol sifigfar
(i) Attitude to work
(i) JeereT @t smaer
(i) Sense of responsibility
(iii) srFenFer @@y AT
(i) Maintenance of discipline
(v) I @erer
(W) Communication skills
) Frectvonere teerar
() Analytical ability
i) & F @l s @ TJrear
(vi) Ability to work in team
(vil) Forr-Har BT Werer @ B AIAT
(vii) Ability to meet deadline
(vii) Siadfmes Fae
(viii) Inter personal relations
Jafoees aor/fAoraarsit @ F@w Aor (@or (i F viii]/ 8)
Overall Grading on 'Personal Attributes' (Total [i to viii] / 8)
(1) FrIIHS &THATT BT Hcdida (SH HUS Bl awofiz 30% E?aﬂ)
(C) Assessment of functional competency (weightage to this section would be 30%)
Ruié foreat et walter e g Fatem
sfierdt g Rar | deifta dz (@R =@ 2 | aferd &
T A3 3 e adl ) 3T
Grades by Revised Grades by Initial of
Reporting Reviewing Authority (if | Reviewing
authority doesn't agree with col 2) Authority
1 2 3 4

(i) @rT-oor & fx # faeal faferaat aglaar a1
FIer 3T g FE P F ey e I Groar

(i) Knowledge of Rules/Regulations/Procedures in the area of
function and ability to apply them correctly

(i) Hereaer @ Tioear
(i) Coordination ability

(i) vaer
(iil) - Initiative

) W'wmm#m

(v) Proficiency in working on computer

A sHaT U FHW Ao (e [i Fiv)/4)
Overall Grading on "Functional Competency” (Total [itoiv) /4)

weightage assigned.

Rayoft - g e, m#wmﬁwﬁmémwdmmémwmwt
Note : The overall grading will be based on addition of the mean value of each group of indicators |r| proportion to




AT /GENERAL

HIIT 4
PART 4

1. o @ e Aue (Fa B o &) (puan o @ sferd am uga @ Aeaar st Feawt oeeal @ uly JarEiEed
gz Rt &)
Relations with the public (wherever applicable)
(please comment on the officer's accessibility to the public and responsiveness to their needs)

2. e (guar sfard @ s s @t e # ATz ar 2g s 3 ghe 3 gl @ R ¥

Training (Please give recommendations for training with a view to further improving the effectiveness and capabilities of the
officer)

3. ey ¥ Rafy
State of Health

4. el (@uar siterd @ Fcfer o7 Raoft &)
Integrity (Please comment on the integrity of the officer)

5. &GS I BHAT AT, SFHATERT ITAEE), Heeaqvl A3l @A Bevite @O B Wiy g & 7 FkT

IS B Fawr o wT o Rrmet aret It grr o R (omier 100 o=t )
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of strengths and
lesser strength, extraordinary achievements, significant failures and attitude towards weaker sections.

6. PUIE D aor-111 7 & @, & T T A A TAF aNE B AR G AT Hids AT
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-lll of the Report.

Ruie formet aret st & swamse
Signature of the Reporting Officer
=T a1 #ie st & -
PlECE ..o Name in Block Letters :
g
Designation :
Reia : Rz 2t aafty 3 e :
Date.........cooerveieniiinins During the period of Report :
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HTIT 5 - FeHET SfErErd gIeT SfsgfeeAr
PART 5 - REMARKS OF THE REVIEWING OFFICER

1.

FHter sftardt & asa Jarwrer

Length of service under the Reviewing Officer

a7 377 @7 ferareet ST HIOT-3 FAT HIOT-4 3 fférer goil/Rdvarsit & daw 7 Rl forme aret sifterdt arer
5w a7 Heemma & FEHd & p (Feaf : omor 3 30T amer 4 (5) (@R 3T goi/Revarsit B et oft i Feerae
& wgwa agl & at 39 @vs & P v Re av wwr # smen Hedicver aof @ Sie el wRfteaf a7 smEr

ITETET B .-
Do you agree with the assessment made by the reporting officer with respect to the work output and the various attributes in
Part-3 and Part-47 (Ref. Part 3 & Part 4(5) (In case you do not agree with any of the numerical assessments of attributes
please record your assessment in the column provided for you in that section and initial your entries)

srmEafy @ Refyr & @revr gamw | aor vaT g & frm# g Feteer wear sear oigar aigd &7

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

I.GT./3GTGT. JEBrS & el forsuree @1 Heda de # RIS ferset aret it @ sifdgler

The attitude of the Reporting officer in assessing the performance of SC/ST officer.

e sifterdt grr e | (@orwar 100 or@T ) FUAT SHATIT T BAGT HAM B &7 AT FAGIT TN B
ufr siférgfy afea siffrerdt @ @@rar gt ue fRurdft &)

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer including area
of strengths and lesser strength and his attitude towards weaker sections.

RulE & smor-3 # @S &, s & 3T Hs T F & 7F awofiz P AT GT FAAT Sifdw T
Overall numerial grading on the basis of weightage given in Section A, Section B and Section C in Part-3 of the Report.

T It B FETET
Signature of the Reviewing Officer
T - T A st # :
Place ..o Namein Block Letters: ..............
geeid ¢
Designation : ...
R : Roid @t smafer & dherer -
Date ... During the period of Report - ...



37gRUT/NSTRUCTIONS

aiffes forsuresr Heaiwa Ruld ve Asayel aarder 2, 77 Jfiwrd & srei-forsmee a1 geeisa s @ oo 3k
3TB BRAT F 39t BT FFT B o0 FEQY GerBrdl 3T BIEen 21 Sl aF sifterd Bt Rud Rt or
&t 2, Ruid fraret aret sifdrerdt site wafler st @ o} formtardt & arer 357 wref @t sza & Redardt B
TIRv/

The Annual Performance Appraisal Report is an important document, it provides the basic and vital inputs for assessing the

performance of an officer and for his/her further advancement in histher career. The officer reported upon, the Reporting
Ofﬁoer and the Reviewing Officer should, therefore, undertake the duty of filling out the form with a high sense of responsibil-

&ﬂé%ﬁa@a@wﬁ@wwmm@v&ms@wmﬂmﬁwmm? anfF ag g
arxifaw FereE @ uEArr AP AF UF F2 geat arch uiser @t 2, afee vw Rernare nfsar 31 Rod R
aret sifteerdt aite Ffiar sifdErdt @), 3T sfteErd, Bt R Rt ot &, & warf frwee, sifrsfy sremar aea
@rftsa @t @hrer et Rui F forsat & dota 7@l ser aRv

Reporting Officers should realize that the objective is to develop an officer so that he/she realizes his/her true potential. It is
not meant to be a fault finding process but a developmental one. The Reporting Officer and the Reviewing officer should not
shy away from reporting shortcomings in performance, attitudes or overall personality of the officer reported upon.

2 7 Fgfia e # iz vata @are 3w #7 oneft @iRke) RuE @t smefee die uz smar Hudt d & o
ot @7 iF oft e 3= IfBIRGY Bt Faved: AT eT Giwa )

The items should be filled with due care and attention and after devoting adequate time. Any attempt to fill the report in a
casual or superficial manner will be easily discemible to the higher authorities.

afr weher s s e dge 2 B Ro Rree @it siftrerd 3 R FerE S e @ Rar & Rod
forer &  at @& smorN B #T 2 F H AT IYE aof BN TR FH Yl B RGE frad aret
3Tt @ anueter e # ufde a2ft

If the Reviewing Officer is satisfied that the Reporting Officer had made the report without due care and attention he/she shall
record a remark to that effect in item 2 of Part V. The Government shall enter the remarks in the APAR of the Reporting Officer.

vRT FaT qvfarers U # Rear o Baer 38 vlgae wal sifdes o & el 81 Iuerar weErEn R =
3T7 & Irifde searg zear &1 et 37 ueaEt @ enayds gar o s 9F Iav RerE s ant sifErt 3
e @ FE Gor I qele | g ST AR MO BT g kAT o)

Every answer shall be given in a narrative form except where numerical grading is to be awarded. The space provided
indicates the desired length of the answer. Words and phrases should be chosen carefully and should accurately reflect the
intention of the officer recording the answer. Unambiguous and simple language may be used.

Ruié Rt aret siftrrd], 37 sl forast RuiZ foreft ot 3, & af & g& & af & @@ v e e arer
Fiaam afz @iE sifterdt Ruiefdfier af & o @7 e IFemerar 2, & 39 a2 @ 6T FaT uT JFeId B FHT
o v avet | wrEl/ae FlEl, dafta siftmifet grar e Hy & wiet 3T SHE oe SiRv)

The Reporting Officer shall, in the beginning of the year, assign targets to each of the officers will report to whom he is
required to report upon for completion during the year. In the case of an officer taking up a new post in the course of the

reporting year, such targets/goals shall be set at the time of assumption of the new change. The tasks/targets set should
clearly be known and understood by the both the officers concerned.

Teft e Heaida av # JATG e e s 2 ST 98 & uaE Aea davge (e & 0E Hed o
Fwar &, s Rule foraar aiet sttt @) frafdie sierrer a2 forsameer @1 Hodicoe @ @R ST JollE s
B AT I FIRITHS FIH I AT/

Although performance appraisal is a year-end exercise, in order that it may be a tool for human resource development the
Repurtlng officer should at regular intervals review the performance and take necessary oorrectwe steps by way of advices

mmwmmﬁmm%ﬁmwmmm%m SITER, TETT
3ilz arereEf F oft Femwera areafaw awhiv wega B/

It should be the endeavour of each appraiser to present the truest possible picture of the appraisee in regard to his/her
performance, conduct, behaviour and potential.

TE Fedicpe, Fodide [T o aie sifterdt @ Friffrsaeer @ ar F Raefdiar safr aw & Hifa sar aRke
Assessment should be confined to the appraisee's performance during the period of report only.

v & ¥ B g o7 Sife we-arem gt F@wa ¥ A oft va F dera @1 T FHG-IHT T q@ET Fwar 21
g qeat @ Howwicver B g Frws F @ SN AMRC MY FA YT IugaT HY F Rapft 2 ot MRe
Some post of the same rank may be more exacting than others. The degree of stress and strains in any post may also vary
from time to time. These facts should be borne in mind during appraisal and should be commented upon appropriately.
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11. 3w Ao & arr ofivsie G seat Fae Renfoder
11.  Guideline regarding filling up of APAR with numerical grading

U]

(i)

(iii)

(v)

(U]

()

T Frifraes Fearea Rui & oo agfaa e & silv g @ doe s ol ake:

The Columns in the APAR should be filled with due care and attention and after devoting adequate time.

Ig 3fiz B} ot B 5 1 Siw 2 B B oft AT N, (BT a0 P sperar gor s @A I B Rw)
ﬁ@waﬁnﬁ&m#aﬁww#wﬁam#sﬂﬁmmmrﬁ#mgw 10 & 3z
@1, e o fely @l & Faw & sifdcy ageEr o) 1-2 & Az ST 9-10 @ Az R A 7 F,
3iay: et Sifacr aara @t snaeerwar &1 ks ds R ord & Haw # Rud fore acr s a#fiar s
aret iferd @) s weafdal, ot 3TB siavla @ref ar @ 2, 5 ve @@ FEw B geer # AfFr swA
Cyriedl

Itis expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately justified
in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with respect to
specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify
them. In awarding a numerical grade the reporting the reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

8 3 10 @ dfim A= arch @ P forsaieer FearHaT RAIE Bt AR AT SIET 3T Veict & enfrer
v amlgeimty 8g St T @ e @ & Iged A 9 BN Rar wmoan

APARs graded between 8 and 10 will be rated as 'outstanding' and will be given a score of 9 for the purpose of
calculating average scores for empanelment/promotion.

6 & 3w silr 8 & @ Az At affe @l forarea Feaiea Ru T ‘aga srer #aT wwaw 3T 7
iz Rer oo

APARS grade between 6 and short of 8 will be rated as 'very good" and will be given a score of 7.

4 F 3fes 3T 6 X wH Az awh affes @l e gersa Rald @) srer @ oo s 5 =6
fRar smoerm

APARs graded between 4 and short of 6 will be rated as 'good and given a score of 5.

4 @ @A Pz archt affs el forseer Feeriaer Ruld @t geor BT Rer wmwan

APARs graded below 4 will be given a score of zero

&wﬂ / Note

Tl F Fala #w @ st # feraileidra ulsar @1 Ulere &een @RT -

The following procedure should be followed in filling up the item relating to integrity :-

i)y IR sfteerdt @t Fafrer #eE & v 2, OF & o)

(i)  Ifthe officer's integrity is beyond doubt, it may be so stated.

(iy R o FRF 3, 7w @ A Bl Rar ow 3w fwngar e # o -
(ii)  If there is any doubt of suspicion, the item should be left blank and action taken as under :

@)

@

(@)
()
@)
©
@
@
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O 3iciT g fewft aof @t one st @ @ sard @ ey Rarh 8t v why s ol & amer st
afwaer sifterd @t ot dor d ore, ot 97 gl Fem fF ad] oRarE o @ o &1 ol acterer
@ gl @ a1 g Rayoft @) fifta weer Foa adt 2, Ra siftert a7 e & & gwae favla
T 3 o siftert 3 Fref B 3w # vata Fwa @@l ar @ IF i B R ge gar adl, St
oft Rafy &t
A separate secret note should be recorded and followed up. A copy of the note should also be sent together with the
Confidential Report to the next superior officer who will ensure that the follow-up action is taken expeditiously. Where
it is not possible either to certify the integrity or to record the secret note, the Reporting Officer should state either that
he has not watched the officer's work for sufficient time to form a definite judgment or that he has heard nothing
against the officer, as the case may be.
IR, srgadt e B uRomeeasy FHaE & & o 3, sftert @ acfer yEie @ 3 @k sk
Fegar vE gRfe avsfa RuE # e & e
It, as a result of the follow-up action the doubts or suspicions are cleared, the officer's integrity should be certified and
an entry made accordingly in the Confidential Report.
af? #ds @t gfe &t ondt 3, mmﬁ%ﬁwnﬁaaﬁwﬁvﬁzwﬂaa@wﬂﬁw@aw
& amoy
If the doubts or suspicions are confirmed, the fact should also be recorded and duly communicated to the officer
concemed.
af: sigadi srarE @ ey, H3F g agt sl & sile a & @t gie Fdt 8, sf@ @ e B
3ttt srafer @ derer daw e MR e 3AB AT I (@) 3T (1) G Fefatde @ard @) o @Re )
If as a result of the follow up action, the doubts or suspicions are neither cleared nor confirmed the officer's conduct
should be watched for a further period and thereafter action taken as indicated at (b) and (c) above.

(& HATCTT BT BEAAT FUT F 51/4/84-%.(5) Revis 21.6.1965)

(Ministry of Home Affairs O.M. No. 51/4/84-Estt(a) dated 21-6-1965)
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affe FRifwRT Jeaied gfade
Annual Performance Appraisal Report

for

Officers of the Indian Council of Agricultural Research

yENS AR/ i 1@ o aReR! /9Ee e
(Rroremen) / fafdr SR / ST @R /wErs fafy
AARHR / WEd JeMMe ARGRI /Weds @ 1 aar
SRBRY / G& RPN/ WD / HTS ol Ay

Administrative Officer/Finance & Accounts Officer/ Assistant
Director (OL)/Law Officer/ Section Officer/Assistant Legal Advisor/
Assistant Administrative Officer/Assistant Finance & Accounts
Officer/ Security Officer/Assistant/Jr. Accounts Officer

BN B AW

TRt =T oL =) N

waift af /3@ o wfodew
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AR, T /e

1.C.A.R. Headquarters / INSHUIE .........oevviemiiniiiiiiiiiii e e e
oA
Form
TR Bt agEE g @ emhe dfeN/fid W odwr aRen/wene e (wromm) /R

mﬂ/wm /wﬁhm/mmﬁmmmrﬂ/mﬁmqamaﬁmwm
IRFR/ TerS / Ffre o afed @ faw affe srifares g side

Annual Performance Appraisal Report of Administrative Officer/Finance & Accounts Officer/ Assistant
Director (OL)/Law Officer/ Section Officer/Assistant Legal Advisor/ Assistant Administrative
Officer/Assistant Finance & Accounts Officer/ Security Officer/Assistant/Jr. Accounts Officer of the

.C.A.R.
a9 /orafy a1 gfodes
Report for the year/period ending........c.c.coiiiiiiiiiiiiininini s
Hfds @i
PERSONAL DATA
T -1
Part—1

(varera / fovimT / Frafers @ HafdT SR AT ERT W 9T & forg)

(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. SRR & TM

Name of the OffiCBr e s sr s e s n s e e
2. W am@(ﬁﬂ/%/ﬁ) (ereal #)

Date of Birthpomwyr .ovueuid ... Y (INn WOrdS)....uvvvurinriniiiririe s
3. goam Aot ¥ ermar fagfad @ aia feien ey

Date of continuous appointment Date.......cccoeeeennnnnn Grade.....cocoveeeennnnnnn

to the present grade
4, T 05 7 99 W fa o an 0g fesien

Present post and date of appointment thereto qut ..................... Date......... —
5. af i o & orpuRufy @ i (ged,

g anfe W) afe Sa et 3 wferr

forar & it Sw@T faRor |

Period of absence from duty (on training,
leave etc.) during the year. If he has under
gone training specify.
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T - 2 for siftreerY 1 wferde forar & &, 9@ ERT W WM & foy

Part-2 TO BE FILLED IN BY THE OFFICER REPORTED UPON

(e wffiedt ot w ¥ wga argdel At e A W@ )
(Please read carefully the instructions before filling the entries)

1. & M st o1 it v

Brief description of duties.

2. P8 B W WW/IRW/ AW WA A o FeiRa fdu 8 @ am @ fon feiRa fry mooE 99
(aRoma /wET a1 1 WU W) PR A Ao A gRIfET F AR W TN AR B @ A gie §
Iyelfey gart | (SeERY @ forg : 3y wrT @ fog e s )

Please specify targets/objectives/goals (for quantitative or other terms) of work you set for yourself or
that were set for you, eight to ten items of work in the order of priority, and your achievement against
each target. (Example : Annual Action f'lan for your Division). _

e /SR /A Sqater
Targetstbjecﬂvea/Goal_s Achievements
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3. (3) T we 2 ¥ qar T el /St /et B it ¥ < st @ we  Seorg @Y | del @1 Wit § g
e 3@ & d @ )
(A) Please state, briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.

(@) Fuan 39 731 @1 W Seord B o F1o7 G Sudferti @ € ol ST R areE @1 oft Ioord @ |
(B) Please also indicate items in which there have been significantly higher achievements and your
contribution thereto.

4 B9 I B & @ qdadt dever af @ e dufs affe fed fuiRa ol sefq devee o8 @
Seavadl ad B 31 e aF <ot su & 7 off | afe T @ Rawor a6l avA @ arE 4 s

Please state whether the annual return on immovable property for the preceding calendar year was
filed within the prescribed date i.e. 31* January of the year following the calendar year. If not, the
date of filing the return should be given.

fei: Y@ & el AREN B ERAER

Dated:.....c.ooviviiieiiiieinnns Signature of officer reported upon
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qr - 3
P'ar!—a

e aifeve o fufor gftdes e gafRer mer fear grr fear s 8 & 1-10 @ Tm
R BT MR, FEl 1 T 9 A0 ST AT 10 FqH AN P I G ¢ |

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of

1-10, where 1 refers to the lowest grade and 10 to th

(e SRR @ o & T

(Please read carefully the guidelines before filling the entries)

(&1) @1 FrIrRA BT BT (F6 AT BT AR 40% BM)

(A) Assessment of work output (weightage to this Section would be 40%)

highest.

Rt

@ @[ ¥ g )

e @ ameer

yiode wier REEaR]
Reporting (et w5 71 ¥ 2) Initial of Reviewing Authority
Authority Reviewing Authority

(Refer Para 2 of Part - 5)

) qatEf e @ aRgofr /v @
HUR W rEfed fear mar srl

Accomplishment of planned workiwork

allotted as per subjects allotted
i) BR-TeTEd 3 B

Quality of cutput

i)

Analytical ability
(iv) ITARITd SR Bt aRgerar/ R e
Iy e

Accomplishment of exceptional work /

unforeseen tasks performed
farfa o R gt P Ao

Overall Grading on ‘Work Output’

(@) efrra fRwawi @1 [T

(B) Assessment of personal attributes (weightage to this Section

(39 9T &1 YR 30%

gm)

would be 30%)

ig W
Reporting
Authority

BtEa]
(g Am-5 71 R 2)

Reviewing Authority
(Refer Para 2 of Part - 5)

RGN @ el
Initial of Reviewing Authority

i) B B Afgf

Attitude to work

i) FoR @1 3y
Sense of responsibility

| iy ST BT SR

Maintenance of [_Jisclplina

iv) YT AT
Communication skills

v) g T

Leadership qualities

vi) Tol @I WG § PR B DY &l
Capacity to work in team spirit

vil) T FIRW BT FTERY SR D1 &l

Capacity to work in timq-_scheclule
viil) TREIR SRR Hae
Inter-personal relations

ix). ST Bid 14 Ak

Overall bearing and personali

LT ot

Overall Grading on ‘Personal Attributes’
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(&) yarifors e @1 qedidA (§9 WO @ HR 30% BIT)
(C) Assessment of functional competency (weightage to this Section would be 30%)

wfeag

PUPEIEI (et s @ R 2)

" Reviewing Authority
Reporting

Authority (Refer Para 2 of Part - 5)

TIRGNT @ JTeER
Initial of Reviewing Authority

) /R /ed W@ orga @ 8e |
YT vd ST WE A A A
Knowledge of Rules / Regulations /Procedures
in the area of function and ability to apply them
correctly.

i) Sifcdg AT g B EFaT

Strategic planning ability

iiiy 91T ofF @ emar
Decision making ability

iv) Y &l

Coordination abil'gg
v) TRy '@' felE & @

&Hdar
Ability to motivate and develop subordinates

vi) U&el Fifddl

Initiative

| woraleTs el W gel Medt AviEer
Overall Grading on ‘Functional Competency”

AT — 4
Part-4
1, W @ ARy AriE (SR A wEs)

qH
GENERAL

Relations with the public (wherever applicable)

(e @1 SIATIEWE B SeRalad 4

sfrer o afrm ) g feadt €)
(Please comment on the Officer's accessibility to the public and responsiveness to their needs)
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2, yftwmo
Training

(o T s e vt sl 4 ok i gaR ok g o B g A S e B R R %)
(Please give recommendations for training with a view to further improving the effectiveness and capabilities of the officer.)




3. W @ Ry
State of Health

4. woafet
Integrity

(@ sfrard @ wfer w fewd §)
(Please comment on the integrity of the officer)

5. sfreT aRER grr e 3t T REwarl @GR (@ 100 It ¥), R arrd &9 @ o9 ared
&7, IRV e, Feaql SRmearll (wek w2 @1 3(@) @ 3() T gaa @ @ i afgfa wmia @
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including
area of strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(A) &
3(B) of Part — 2) and attitude towards weaker sections.

6. WRRET & AM-3 D @S A, T AU W ¥ RY T AR & IWR R FA PAR WEAHS D |
Overall numerical grading on the basis of weightage given in Section A, B and C in Part - 3 of the Report.

yieT ARER & FwEER
Signature of the Reporting Officer

T W6 3Rt *
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YT -5
Part-5

1. feeT sfe @ Pl

REMARKS OF THE REVIEWING OFFICER:

e dfe @ sl dar e
Length of service under the Reviewing Officer

2. TN -3 T 44 # frfa o qor R ot & W § afdeT aRe gRT R T wieT | we
& T Ay RER P IRERY IRl /FEA BTl @ ey F fFY W qeieT § e & (G
A= 3(E)(IV) T T-4(5))

(aft g e aRer g RY ol & fnh Fenoe it e w8 § A e au e W ave 3 R wim ¥ § e
foemaT & arRR 39| : _

Do you agree with the assessment made by the reporting officer with respect to the work output and the various attributes
in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary
achievements/significant failures of the officer reported upon? (Ref: Part-3(A)(IV) and Part-4(5)) '

(In case you do not agree with any of the numerical assessments of atiributes please record your assessment in the column provided for
you in that section and initial your entries).

& &

Yes NO

3. swEad e @ Rufy ¥ Fuar w0 PRV qorl, 7 B U a1 @ oY 9 BB age 1 WS 9w €

In case of disagreement, please specify the reasons. |s there anything you wish to modify or add?

4. et SRER gR Fom AR | G TEE B (@ 100 vl ¥) R afie @ we Rl B

e 8 1 o amed &9 Ud Sud gaa @ @ uf aifgfar et &

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer including
area of strengths and lesser strength and his attitude towards weaker sections.




5. 9fdded & -3 & G-, We—q a1 We—¥ H fQY MY AR & AWK R Gl Mol FEIord qufieoeo |
Overall numerical grading on the basis of weightage given in Section-A,"Section-B and Section-C in Part-3 of the Report.

IRER B TR

Signature of the Reviewing Officer
W S R A

557



558

0]

(ii)

(iii)

(iv)

(vi

wmﬁmmmmm

Guidelin ] ri radi

viivaR & Wi fafed waam ol ergde Ton W w9 Ad gy AR 9ifiv |
The columns in the APAR should be filled with due care and attention and after devoting adequate
time.

g I A o 2 o1 serar 2 @ R e (Frfa e o et @1 @@ ferer aofe @
wﬁa@)aﬁﬁmm$#ﬁﬂmﬁaﬁmmﬁsﬂﬁmﬁmmmmmsm
10 @ foeit S & waw F fifire Suafeal & wdu ¥ ahfecy faan wmomm) S 1—2 srerar 9-10 fiver B @
3. a1 dfe Ry 9 91 ovd 81 Wik Aot e Fva §¢ wfaed v qAfdae wReRal a
Tl ot @1 qwifufRor 97 ol o e ¥ o ¥ Friva el @ ga § e Ay |

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be
rare occurrences and hence the need to justify them. In awarding a numerical grade the reporting and
reviewing authorities should rate the officer against a larger population of his/her paars that may be
currently working under them.

TivaR &7 8 § 10 & §a 1 e ‘S forn e qen gEew/d=ta @ fog sited waie @

TR R @ forg W 9 fRar s
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for the
purpose of calculating average scores for empanelment/promotion.

TAIUHAR BT 6 7T 8 ¥ BleT 3 9 o1 Fifawor “aga a1 forar Smom dun Wi 7 R wmAm)
APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of 7.

THCAR FT 4 71 6 W BieT @ 419 &1 afewor “aresr” foram SqwT qen wiwhid 5 fear wwm)
APARs graded between 4 and short of 6 will be r;tedas"Good"andgivenasoore of 5.

TR B 4 § T F1 e G forar
APARs graded below 4 will be given a score of “Zero”.



ARG N aaE uReg @ freRar
» foyg

qiffe srdfsaeT Jeaiea gfadea

Annual Performance Appraisal Report

for

Officers of the Indian Council of Agricultural Research

IR Gy /afss gemafe eyl / aks faw va
dar ISR/ Su fFRee (Rrordm)

Under Secretary/Senior Administrative Officer/Senior Finance &
Accounts Officer/Deputy Director (OL)

HfEET @7 AW

AT o /3l @1 gfedeA
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HHIA]Y. T /G
LLC.AR. Headquarters / INSHIULE ........vvriieieiiir e e e e e ea e e an e aaens

a=H
Form

AR Y IEuE URYg @ Yk i /e vamte afien /aRe fid @ o sfe /99 fies (o) @ fig
afie FrfEEs feaie afde

Annual Performance Appraisal Report of Under Secretary/Senior Administrative Officer/Senior Finance &
Accounts Officer/Deputy Director (OL) of the |.C.A.R.

wift o /3@y @ vfvdea
Report for the year/period ending...........ccccooiiiiiiiiiiiiii e,
s @k
PERSONAL DATA
i -1
Part - |

(viaer / foameT / wrafera @ Wafta WIS AT gRT AR S @ fg)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. AR & TH
Name of the Officer

2. W @ anw(fR /e / a¥) (el #)

Date of Birthpoamryyy) ........ T S SRR (INWOrdS)......oevvveiiiiiiiniii e
3. T A § daR PRl @ Ak fere syoft

Date of continuous appointment Date.........ccc.ocvvvn.. Grade......oooooeiinnnnnn.

to the present grade

4. A UG 91 39 W g A ane 0g fetics

Present post and date of appointment thereto Post.........ccvvveeeeen. Daten.l
5. of # ol ¥ iy @t ol (ged,

¥ afe w) Iy Saa e 3 gRke

foram & o Sw@T faaR ¢

Period of absence from duty (on training,
leave etc.) during the year. If he has under
gone training specify.



T — 2 forg arfrera a1 ufdae for@r o 2, 99 g W oM @ forg
Part - 2 TO BE FILLED IN BY THE OFFICER REPORTED UPON

(g wfdfiedi @) w @ oEd oFEl e @ 0E o)
(Please read carefully the instructions before filling the entries)

1. b 1 ot &1 dfea fawo

Brief description of duties.

2. & & @ W/ T /9 A o o forg PR fe & @ e 3 fan Preiifa frg oo 99 (@Rom /A @
=1 B9 #) TR B Ao-aw 7 ARG S MER W §a1¢ iR v @ @ gfe F o Suafd ean | (e @ forg
s o yar & forg aiffe @rt o)

Please specify targets/objectives/goals (for quantitative or other terms) of work you set for yourself or that
were set for you, eight to ten items of work in the order of priority, and your achievement against each target.
(Example : Annual Action Plan for your Division).

A& / I /2 Iyt

Targets/Objectives/Goals Achievements
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3. () U e 2 ¥ A T @ /Stedl /9 ot wifk # 9@ sl a1 wen § Seora wy | @l @ ot # B am
@ & & 3 qand |

(A) Please state, briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2.
Please specify constraints, if any, in achieving the targets.

(5) Fwar & &Y @1 A Yoo A et T e Suafer W 2 R T o dre @+ S |

(B) Please also indicate items in which there have been significantly higher achievements and your contribu-
tion thereto.

4 TU SeoE B b U1 gdadll detve af A e wuf aiffe Reveh FrefRa i sfq dever af I Savad of @1
31 WA T 7 B @ T | R T o Raeor bk @ 2 and € o

Please state whether the annual return on immovable property for the preceding calendar year was filed
within the prescribed date i.e. 31* January of the year following the calendar year. If not, the date of filing
the return should be given.

I A A AW D BRR
Signature of officer reported upon



Hi -3
Part-3

W aiffewr a1 feRe gfded qur gafilen mfter fear gm R @ @ & 1-10 @ TR w® @

MY, Fet 1 Taw FH AN F qUT 10 I Ao FT Ieorw B 8

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10,
where 1 refers to the lowest grade and 10 to the highest.

(awar sfafiedf @ o & vae Reanfadel 9 am @ 0 9)
(Please read carefully the guidelines before filing the entries)

(&) T freTes o TP (6 WRT BT AR 40% B

(A) Assessment of work output (wdghlapo to this SGcﬂon would be 40%)

S TR (g

Reviewing Authority
(Refe Para 2 of Part - 5)

Reparting Authority | (s sm-s a1 &0 2) llnlﬂalofﬁavmvlngmu'loﬂiy

e TRER @ STeeR

i) it @/ @) GRyvT/ e @ SmR W
smafen frr mar ol

Accomplishment of planned work/work allotted as per|

subj allotted
ity %—ﬁw ! Fife

Quality of output

iiiy vy e

Analytical ability

(iv) HTATTERS T @ IR/ fbd Y ST
B

Accomplishment of exceptional work / unforeseen tasks|

(B) Assessment of person

|performed
rfa o4 W et MaATeY AT
Overall Grading on "'Work Output’
(a) zfdrrrer Rreramalt @, (&% T T W 30% BM)

al atiributes (weightage to this Section would be 30%)

TR [qa SRR
Reporting Authority | (st sm-s 71 #71 2)
Reviewing Authority
J(Beler Parn 201 Pat =)

i) BT B gl

Attitude to work

TR WA @ STaER
Inttial of Reviewing Authority

iiy Reign &1 o
| Sense of responsibliity

i) Eal
Maintenance of Discipline

iv) ﬂFRITQ
Communication skills

v)
Leadership qualities

vi) 391 @ AT § @ IR 3 e
ity to work In team spirit

vil) TG TR BT ST B B &I

Capacity to work in time-schedule

vill) TR @R WY
Inter-personal relations

viiy T B8R ¢4 @l

Overall bearing and personalit

ki Aofimr
Overall Grading on ‘Personal Attributes’
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(W) yorifem wew 1 qEIPA (§9 AT BT AR 30% M)

(C) Assessment of functional competency (weightage to this Section would be 30%)

area of function and abil them

ii) m A TN % AT

Strategic planning ability
i) % o B GHa

T SRR | GHdea SR | G Sen @ e
Reporting Au- (e a5 @ &0 2) Initial of Reviewing Authority
thority Reviewing Authority
(Refer Para 2 of Part - §)
iy fram / R /a1 1 araan @ &3 # wfdand o
TS WE TG I B

Knowledge of Rules / Regulations /Procedures in the

Decision making ability

iv) IRY &
Coordination abllity

Ability to motivate and develop subordinates
vi) G8e

v) iR @7 9T 7 Rl o @t s

Initiative

mlﬂﬂdmm?u Competency’

mufﬂwquaﬁamm

HIT - 4

Part-4

1, T D Y HERR (8t 4 wae)
Relations with the public (wherever applicable)

(et smrvmmat @ SRREiRY o afterd w afem

Y
GENERAL

g Rt &)

(Please comment on the Officer's accessibility to the public and responsiveness to their needs)

564

2. wftem
Training

(g aiftrrdl Y s o vl gt ¥ i aft gER AR 3fe B B 3f @ IS wE @ o faefet =)
(Flease give recommendations for training with a view to further improving the effectiveness and capabilities of the officer.)




3. ey # Refy
State of Health

4. Heafer

Integrity
(v s # vt w fead )

(Please comment on the integrity of the officer)

5. wfae aReR gr e @ g oAl @ awR (@ 100 vt H), ol amd &9 vd e ared 89, aam

TRVT JUCITT, eyl SR (ded: WR-2 @1 3(@) v ofd) W qda 9l @ i e i e

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(A) & 3(B) of Part — 2)
and attitude towards weaker sections.

6. Wded @ W-3 @ We ¥, 40Ul @ & Y Y AN B AWK R G MG GGG DT |
Overall numerical grading on the basis of weightage given in Section A, B and C in Part — 3 of the Report.

wfdes afrerd & swmR
Signature of the Reporting Officer
I TH WE el #:
Place:..............occ. Name in Block Letters:................coocvviiiiinnn
qe-m:
Designation:...........ociviiiriiiiiniiei
fei® ftag @t aafy #
Datel.....cocoveiieinn During the period of Report:.........cccoooeveeeniiiiininie
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HT = 5
Part-5

| T aRe 3 o

REMARKS OF THE REVIEWING OFFICER:

[Hidaee far & erorld dar w1d

Length of service under the Reviewing Officer

T AT A3 T 44 7 Frfa e qn R ol @ we A aiaes sfeR) BN R TR eied § weed d0 @
Y RPN $ R Al / HEayYl e @ wey A R T qeiea W weHd 87 (9h - sy m
T1-4(s)) '

(afe m wfrdes ol g R ot @ Rl wemrors e & e @ § o g av e 3 e @ 3 T W A € wn feea @
TR ) |

Do you agree with the assessment made by the reporting officer with respect to the work output and the various attributes in Part-3
& Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary achievements/significant failures of the
officer reported upon? (Ref: Part-3(A)(IV) and Part-4(5))

(In case you do not agree with any of the r al ments of attrit please record your assessment in the column provided for you in that
section and initial your entries).

El &l

Yes NO

. swena B @) R § grar sed FRY and, F A O 9w @ R e e ase @ Sie e

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

QAo ARERT gRT Hom R | HUAT TG S (T 100 Yredl H) foren el @ ava faewenat @ wred
&9 vd P 9 & T S gaa @i @ ufa afgfa e 8

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength and his attitude towards weaker sections.




5. e & -3 & G-y, We-q Tl We—4 A Ry T 4RIY & AWK W G Mefdw Wearwid e |
COverall numerical grading on the basis of wédightage given in Section-A, Section-B and Section-C in Part-3 of the Report.

e dREN & EER

Signature of the Reviewing Officer

T T WG SRt i
Place:................... Name in Block Letters:..................cocoiiiiiiiiiinnn
qaH:

Designation:..........ooviiiiiiiii e
faic gfoed @ oafdy #:
Dater.....ccooeevvverenne During the period of Report:...........ccocooiiviin
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)

(i)

(i)

(iv)

v)

(vi)

ﬂwdﬁwﬁmﬁwaﬁﬁmﬁmﬁw

Guidelines regarding filling up of APAR with numerical grading
viiem & wiv Al weur R amgds @or Wik § 9 gY 9 9|

The columns in the APAR should be filled with due care and attention and after devoting adequate time.

Tg 3 @ W & 5 1 rar 2 @ e arffeor (Frfa @l an el an g fvema sfieeor @ wftae) @ faftne
awerl @ wf W dem o ¥ wafa B @ oifae far wmom ik g wER 9 swrar 10 B fad) ot & wdy
fifire Syafal & ey ¥ sl fear s S -2 armEr 9-10 fave Bkl 2 o SF@ sitfee Ry o= @t e
21 wifers st Jem R §Y afae o gAideies mRehal @ e afer @ awifeRe 9 b a@ den
# aeme ¥ Briva Tl @ ger § & ARy |

Itis expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately justi-
fied in the pen-picture by way of specific failures and similarly, any grade of 8 or 10 would be justified with respect to
specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify
them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

ThaR 31 8 10 @ 99 P afteRer ‘S’ ferar wwe e SgaRer/ M @ o st st @Y TR AR
% forg waie 9 feam @)

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for the purpose of
calculating average scores for empanelment/pramotion.

TATAR BT 6 77 8 W BT & € &7 FHieRwr “aga srwT foran WO R Wraws 7 R W

APARs graded between 6 and short of 8 will be rated as “Very Good" and will be given a score of 7.

qfiGarR @1 4 A1 6 W BT & € &1 arfiewor “orer” forar WO qun wrare 5 A wwm
APARs graded between 4 and short of 6 will be rated as “Godd” and given a score of 5.

TR T 4 W W P quter g foran SR

APARs graded below 4 will be given a score of “Zero”".



AR £ Iqaa™ uRug @ AfraRal
» fog
qiftfe srIfTsIeT eaiea yfadga

Annual Performance Appraisal Report

for

Officers of the Indian Council of Agricultural Research

Y giya / g& gyaaie aRte /& fac @ de
el /99 fAeye (Aw)/ faftr gaeerR /e
(romHTeT) / E@gad MR

Deputy Secretary/Chief Administrative Officer/Chief Finance &
Accounts Officer/Deputy Director(Fin.)/Legal Advisor/
Director(OL)/ Joint Director

a1 9W

L TR o o= SRR

g ad /aEfy o1 wideq
Report for the year/period @NdiNG:. ...t e et e e e e e e aa e eereenes
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B Y. FAY /G

LC.A.R. Headquarters / INSHIUIE ... e e ettt e et e e

qaH

Form
WRdT Y e uRYg & 9y Wi/ qe yetie JReN /e fw e o after /9y fees () /ol
gaeaR / Fees Rronm) /e Fevs @ fory affe srifare geare fdes

Annual Performance Appraisal Report of Deputy Secretary/Chief Administrative Officer/Chief Finance &
Accounts Officer/Deputy Director(Fin.)/Legal Advisor/ Director(OL)/ Joint Director of the I.C.AR.

Faifty oY /3@l &1 ufdded

Report for the year/period ending.............ccooiiiiiiii

s @R

PERSONAL DATA
T -1
Part - |
(arera / fomT / wrafers @ wefdq TG ST BRT W W @ forv)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. YR@EN @A
Name of the Officer

2. o @ anr(RE /e /a6) (et )

Date of Birthpomsnom ..ol (INWOFAS). .. eevis e
3. g ooft # rmar gl @ aRe feia sroft

Date of continuous appointment Date..................... Grade.....................

to the present grade

4. TOHE S 9T 99 W AR @ ake LG fetics

Present post and date of appointment thereto Post........covevvee.. Dateniiiiinnns

5. o ¥ o ¥ ruieify @t aEf (ged,
e anfy W) afk S e A wfeo

foram & o Sw@ faor §)

Period of absence from duty (on training,
leave etc.) during the year. If he has under
gone training specify.



T — 2 fora i) @1 ufodes forar W T 8, 998 gRT MR W & forv
Part — 2 TO BE FILLED IN BY THE OFFICER REPORTED UPON

(e whfiealt &1 e & vEa arpeel @ & @ ug )
(Please read carefully the instructions before filling the entries)

1. {0 T Sl @ G g

Brief description of duties.

2. o & O ol /9eea,/ S e Yad i forg feiRa by & ar e @ fo feiRa g g & 9 (aRom /A an
o0 w9 ¥) Gl A oo 7 TRINEM B AR W 7N AR Ne @5 3 gfe § o Swafy sl | (S @ Ry
L sy @ fore aiffe el o)

Please specify targets/objectives/goals (for quantitative or other terms) of work you set for yourself or that

were set for you, eight to ten items of work in the order of priority, and your achievement against each target.
(Example : Annual Action Plan for your Division).

W /S /I Iyt

Targets/Objectives/Goals Achievements
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2
3. (o) U W 2 ¥ waT QW /wRed /e A i § ) B o1 i § Sehw X | wedt @) wifts A #E g
8 & a1 7 Fan |
(A) Please state, briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2.
Please specify constraints, if any, in achieving the targets.

(3) Bwar o wel @1 A oo B o S e SyafE W@ # SR T o aTeE @1 off Seod @ |
(B) Please also indicate items in which there have been significantly higher achievements and your contribu-
tion thereto.

4TI Soord AN f T qdadl dervey a¥ P e wufe arfte el fefRa ari srif deiver af & Swvad! af @1
31 Wl a@ gul dv o T3 oY Ay TE o RaRer a6 WA @ aRE € 9|

Please state whether the annual return on immovable property for the preceding calendar year was filed
within the prescribed date i.e. 31% January of the year following the calendar year. If not, the date of filing
the return should be given.

fei: AT <7 qal IRFR D TR

Dated:.........ccoooeveiiins Signature of officer reported upon
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HAT - 3
Part-3

TeeTeTe FtaRe B FRIR gfide qo GArRe me o gRT R S & W 1-10 @ T W g

a1fRT, Wigl 1 Fad B9 Soft B1 q2r 10 Ieaad A BT Seoid Heal 2 |

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1210,

where 1 refers to the lowest grade and 10 to the highest.

(g wfafted @ WA & vea e @ e @ ve o)

(Please read carefully the guidelines before filling the entries)

(31) Fd froTes @1 AU (S AT @ AR 40% EFTI)

(A) Assessment of work output (weightage to this Section would be 40%)

ftae witeR |qRfdee e
Reparting Authority | (wes simr-5 @1 o 2)

Reviewing Authority
(Refer Para 2 of Part - 5)

e WREN @ e
Initial of Reviewing Authority

i) @ a1 @ oyl /fre 3 seR w®
amafeq famn mar ot

Accomplishment of planned work/work allotted as per
subjects allotted

i) BT-fETE @ Pife

Quality of output

iii) frTeroeTE I

Analytical ability

(iv) FTETETHSG F1d B aRguren /fEd T amefiE
Frd

Accomplishment of exceptional work / unforeseen tasks
performed

frfa =1 av &a frerex Aofieor

Overall Grading oh *Work Output’

(B) Assessment of person

(@) afewra el @1 HouieT (g9 w1 &1 4R 30% &)

al attributes (weightage to this Section would be 30%)

Reporting Authority | (west smr—s @t 2)
Reviewing Authority
(Refer Para 2 of Part - §)

i) &1 @ idgha

Attitude to work

RN & MR

Initial of Reviewing Authority

ii) ForeTer @1 e

Sense of responsibility

iii) STTERTA @7
Maintenance of Discipline

iv) TUYUT EHTY

Communication skills

v) g T

Leadership qualities

vi) &l @I Wia § S & @l e

Capacity to work in team spirit

vii) T TRV BT ST SR 1 &wall

Capacity to work in time-schedule

viii) TR AT Hee
Inter-personal relations

viii) AT Bt Ud @fida

Overall bearing and personality

erfeTa fagiyarel W wa fidmey Sofiaswor

Overall Grading on ‘Personal Attributes’
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(%) wPTaicTd e BT AUl (36 1T F 4R 30% &)

(C) Assessment of functional competency (weightage to this Section would be 30%)

yftaes wRaR!
Reporting Au-
thority

(s w5 @ W 2)
Reviewing Authority
(Rafer Para 2ol Pant - S)

i) Fram / Rffwa / & ¢d drvaan @ &9 4§ A @
TS e TN B ABN

Knowledge of Rules / Regulations /Procedures in the
area of function and ability to apply them correctly.

Hfdciiad yier @ aeer

Initial of Reviewing Authority

i) Hfdg e g Bl eHdT
Strategic planning ability

iii) g o= & s

Decision making ability

iv) FHTd &
Coordination ability

v) FRY B URT v Refa a3 &

Ability to motivate and develop subordi

vi) Ugel 9Ifdd

Initiative

wmmmwajaﬂﬁﬂmm

Overall Grading on ‘F

HT - 4

Y

Part - 4 GENERAL

1, O @ G HieR (@Rt A gae)

Relations with the public (wherever applicable)
(e @ SR @ IeReTiE e afe we s w g e 3

(Please comment on the Officer's accessibility to the public and responsiveness to their needs)

2. T

Training

(v ) @) e i T sl ¥ ol ot R ok ofe F & gt W o wREw @ R Rl #t)
(Please give recommendations for training with a vieW to further improving the effectiveness and capabilities of the officer.)




3. wiweg & Rufy
State of Health

4, Wl

Integrity
(e s @ wafrer e R )

(Please comment on the integrity of the officer)

5. yfidea afER grr sRER & e el Y awR (@ 100 TR F), Rt wmed &3 o 9 amed a7, s
TRYT Iyciferd, Fecayyl EGeas (Hek -2 @ 3() W@ o) W@ gha @ @ ufy gl o e

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of

strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(A) & 3(B) of Part — 2)
and attitude towards weaker sections.

6. URNET & 4T3 & We ¥, T 7T W A T T AR & MR R G PAHt GeAwHS T |
Overall numerical grading on the basis of weightage given in Section A, B and C in Part - 3 of the Report.

wftde ARET & FwRmER
Signature of the Reporting Officer
I T AE e H:
Place:.................... Name in Block Letters:.................ocooiiiiin
RCEILN
Designation:.......c..virrenriiieiar e
fie JftdeT @ o &
Date:.......... Ouring the period of Report:...........cccoiveiiiiiiinennn
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T -6
Part-5

1. Tifeie aRe @ o

REMARKS OF THE REVIEWING OFFICER:

gHfdcia dRier & sFfa a1 Fra

Length of service under the Reviewing Officer

2. @ AN -3 T -4 ¥ Frfa et e ffv il @ e A afieeT sRierd g Rl R qeie @ wend & @
g e @ SR IUSfedl / Aea gl swae @ WY H R T ieuied § wEa &2 [k wm- sy @
A1-4(5))

(afer s st st g Rl ot & Rl oo geaie & wena T # o e e e 39 ave & Rl T wie § € o freme @
IR T |

Do you agree with the assessment made by the reporting officer with respect to the work output and the various attributes in Part-3
& Part-47 Do you agree with the assessment of reporting officer in respect of extraordinary achievements/significant failures of the
officer reported upon? (Ref: Part-3(A)(IV) and Part-4(5))

(In case you do not agree with any of the numerical assessments of attributes please record your assessment in the column provided for you in that
section and initial your entries).

it &
Yes NO

3. wend BF @) Refy § guar 39 FR o, @ B T 91 @ R ST @B 5o T Sie ared #2

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4. I SRR R Do TR | G WG BN (T 100 YR §) Fore SRa) @) e Qe @) el

& v o e & Tl e gher 7t @ o gy e 2

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength and his attitude towards weaker sections.

576



5 iﬁ_—' =

03 T Te—w, we—d U Ge—1 § Ry T AR F IR W G e dered aiiee |

Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part-3 of the Report.

Qe afia @ sweR

Signature of the Reviewing Officer

W A e 5

qg-mE:
Designation:.........oovviiiiiiiiii
e & oy #:

During the period of Report:..............ccooooiii
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)

(i)

(iil)

(iv)

(v)

(vi)

wearcie AvfieRer & Aol THeIR AR weeh Renfady
Guidelines regarding filling up of APAR with numerical grading

TR & W fifted weure #R argde qur wotw W S g8 R iR

The columns in the APAR should be filled with due care and attention and after devoting adequate time.

Tg T o W 2 fh 1 srrEr 2 B Rl e (Frf a1 an fRiared a1 g fRemes sefiewe & wiva) @1 e
FEBeR @ A Y Fom o ¥ waia vy W shfa i s ek s yeR 9 aerar 10 @ Rl ol & waw A
faftre Swafear @ e ¥ oifrey far omgmm | Aol 1-2 aremaT 910 vt &l 2 o S siferc iy o A weRa
2| wifers Ao wa B g0 SREA T pHice Wi @ R sRier @1 ewiuio 9T s o e
# gt # eriva wedfal @ geen § S AR

Itis expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately justi-
fied in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with respect to
specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify
them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

TGN 71 8 W 10 & & 1 R S foran g e e/ A= @ o s wie @ o ae

& for ymaie o faan g
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for the purpose of
calculating average scores for empanelment/pramotion.

TOIUAR FT 6 T 8 W BIeT @ 419 @1 afieRor “agd st foran wo qun g 7 faam s
APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a score of 7.

QTR &7 4 721 6 ¥ Vel & € @1 arffewer “aresr” forar S qen wraw s G @R
APARs graded between 4 and short of 6 will be rated as “Good" and given a score of 5.

VAR 1 4§ BH @ aHiew g forar SR

APARs graded below 4 will be given a score of “Zero”.



aredta R s aRYg @ afeRal & aiffe
SrRIffwTe gearea gfdaes

Annual Performance Appraisal Report for
Officers of the Indian Council of Agricultural Research

foft wfea

Private Secretary

Tafdas Tee

Personal Assistant

smgfofas A - i

Steno Grade - Il

LA E T Lo (1ot N

Report for the Year/PeriOt ENAING ...t s sres s s s s sesssressss s s nresssesssasseassessessrnnsseesenssennans
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HLHIF U JETAT /TR oo,

1.C.A.R. Headquarters / INSHUE ...

95,/ Form

TRt Y s aRvg @ ol wfea, Tufads e ok snygfafes o5 — m @1
aiffes wrifaE gearea gfde

Annual Performance Appraisal Report of Private Secretary, Personal Assistant and Steno Grade 'lIl'
of the Indian Council of Agricultural Research

Report for the year/period ending : ......cccocveuee

Igfeae &R

PERSONAL DATA

HT — 1
Part - 1
(Faea/Rur/araiag & Fafta Fefe SgETT g1 51 S0Y)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)
ST 15 o 1 OSSR

Name of the OffICEI ...

Date of Birth (DD/MM/YYYY) .....cc../ e / (INWOrdS) ..ceeererreerenireenenns

Designation of POStheld ... e s
4. aH ug q wad gl @ aka ® ... R 1

Date of continuous appointmentin the present grade | Date........... Grade .....coceveeeiirinens

5. o9 AFSN &1 A9 R ygam s
e Ruietds s @ SR weg €1

Name of Officer with designation with whom
attached during the period under report

RS @1 T R anE, Y de9g w8

Name of Officer & date from which attached

6. af & AR geol, uRiew g W @R B
RV SR W gulRfy A srafd

Period of absence from duty on leave, training,

etc. during the year




HAT — 2 —HTHA
Part-2 SELF APPRAISAL
(S el gR1 w=1 oY, forast Ruid o ot B)
(To be filled in by the Officer reported upon)
(o ufafeedl @1 w39 9 ygd IR B AFYED IS )

(Please read carefully the instructions before filling the entries)

(wféra ga 100 vl @ Dfaa 2 =nfRy)
Brief resume of the work done by you during the year/period from .........c.oovvvvvveeen 0 i

(The resume to be furnished should be limited to 100 words)

2 quE d we ouid, Rt weayel SwrR SRt W € R ST sTuer @ dne < |

Please also indicate items in which there have been significantly higher achievements and your contribution thereto.

3. B B P B & A 39S ZRT B ¢ e # B SR I HRe, AL I A, Y T A qand |

Please state, briefly, the shortfalls in your input and reasons therefore, if any.

4. FUE A 6 71 gdqcl Fevey ad ) sme gl gae aiffe faerol frag ada sl sevse ad
@ A @ 31 T a% ot ax & 7 oft |l T, @ Raeh aRea wva @ ot & gy

Please state whether the annual return on immoveable property for the preceding calendar year was filed
within the prescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing
the return should be given.

TUTA/PIACE : oo creeeeeeeanns
AT ,/Date : oo
I At & wwaer rge Ruid fodl i 2

Signature of the officer reported upon
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M — 3 HRTE
Part - 3 APPRAISAL

1.

g e foraey aren e wr—2 7 fou o faqwer & weEa 27 af w8, ) sweafa e
|1 da 2 R sEe g oo 87

Does the Reporting Officer agree with the statement made in part 27 If not, the extent of disagreement
and reasons thereof.

582

Rard forem aret afdsr™) gr1 uds or/fadiwar &) wiRerdig s1fe &1 fufor fFar smem o
o 1-10 & dar o B9 =nfee RS 1 @ e Feam eife 9 ek 10 &1 ared SeaaE s
q el

MNumerical grading is to be awarded for each of the attribute by the reporting authority which should be on
a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

@y vfaftedt wxa ¥ gd fRen-fAden o1 ergds udl)
(Please read carefully the instructions before filling the entries)

(@) g 0 B & geaiea (39 @We @) awoiie 40 gfoerd &7

(A) Assessment of work output (weightage to this Section would be 40%)

HIfe/Grading

& B TOTE

Quality of work

i)

agaTfis BT B W

Level of professional skill

i)

T R RETE AEA] AR Bl W B B A v

Trust worthiness in handling secret and top secret matters and papers

TR wITAATd H’{‘lﬂ x|

Maintenance of engagement diary and timely submission of necessary
papers for meetings, interviews, etc.

o v B W Wy Bt (B | ¥ iv])/4)
Overall Grading on "Work Output'(Total [i to iv]/4)




(w@) Jufdms quil &1 Yeuie (39 Ws &) aeoiie 30 ufaera 8rf)

(B) Assessment of personal attributes “veightage to this Section would be 30%)

HIfe /Grading

a1 & ufa s

Attitude to work

i)

g, Sogad

Intelligence, keenness

i)

SRITEA &7 -1

Maintenance of Discipline

V)

el @1 g

Sense of responsibility

v)

[RGBl

Communication Skills

viy  gd § & B @Y arEdn
Ability to work in team

vi)  THI—HFT F UreE BRI B A
Abiiity to meet deadline

viii)  &ifor) d frafaaar efv w9 adgd

Regularity and Punctuality in attendance

Jafeas N B wg e (FF i F vii)/8)

Overall Grading on 'Personal Attributes! (Total [i to viii)/8)

(1) FrfEd & B qRTET (39 @S B aveiig 30 wferera @)

(C) Assessment of functional competency (weightége to this Section

would be 30%)

BIfe/Grading

argfafl wrd # gerar 3R gEa

Proficiency and accuracy in Stenographic work

ii)

- dufdde Wy

Inter-personal relations

ii)

[y Wl
Coordination ability

iv)

UHTABT B, JEd aliv e v ard & iR
ANIGH] A a1d D+ H HaeR—peid]

Effective liaison, Initiative and tact in dealing with telephone calls & visitor

‘wraford qgal B GHT B (FA [ W iv)/4)

Overall Grading on 'Functional Competency' (Total [i to iv)/4)

§
|

Ry : wHy HIfE &) 18 RF @ U H, FED D YIS TYE D AR oI B WIS uR e g |

: The overall grading will be based on addition of the mean value of each group of indicators in proportion

Note

to weightage assigned.
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ATHT /GENERAL
HMAT — 4
Part - 4
1 Sl & WY WIS (e HE er] E)
Relations with the public (wherever applicable)
(GTTa @) snavaFSl $1 IaRelid Td e 7% A w gua fewef &)

(Please comment on the Officer's accessibility to the public and responsiveness to their needs)

2. ufdier (s afierl @ wafde o @ erasll 3 o wRe qur ok ofy e @ ofe @ oud aftem @ Ry frelRd wv)
Training (Please give recommendations for training with a view to further improving the effectiveness and capabilities
of the officer.)

3. wareerr 3 Rerfy

State of Health

4. Feafre (Fum e @ geafisr w fewf @)

Integrity (Please comment on the integrity of the officer)

5 fearé ferm aret st g1 fer & geg Toi o &9 Toll, s Suafid], Heagl sl ofk sEeR
il & ufa 39 afkd sad @y Uil & He q TRE & AHAT (T 900 wE] H)

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of strengths
and lesser strength, extraordinary achievements, significant failures and attitude towards weaker sections.

6. RUE & -3 & We &, @ a1 T H 4 T avoie @ MR W 10 @ T w® 9uy gitay $ife
Overall numerical grading on the basis of weightage given in Section A, B and C in Part - Il of the Report.

R forgm arel Ao & wwmer
Signature of the Reporting Officer

TR/ PIACE © ..o AH A HERT F e

faA1E /Date oo Name in BIock LEIrS ..o.oviiieeieeeeee e
Designation ........ccccvviiiiiinei e
e #oE &

During the period of Report ...
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329 /INSTRUCTIONS
aiffe fFrre geare R 1 qeayyl sy 2, 78 AUen) & $r—freaed & ey e & fag e
FAB BRI F AT A qera & T AREgl FEER) Sude Har B | o a8 e et R ferdt @
& § 3R Rue fore o arel Afterll @) 91 ReE & WY 39 B @ R @1 e e ke

The Annual Performance Appraisal Report is an important document, it provides the basic and vital inputs for assess-
ing the performance of an officer and for his/her further advancement in his/her career. The officer reported upon, the
Reporting Officer should, therefore, undertake the duty of filling out the form with a high sense of responsibility.

fRord foram are AR F1 78 Feqw HeW AR & g6e ILvg AeRY &1 e w1 &, @b 98 a0
ardfas Gred @1 tgdE 9 | 78 b I den areh ufthwr w8 2, afew we fawraers ufk 2 | Rad frad
arel aftreprt @1 9w e, rre Rud fored ot 8, & ot Frare=, sty stera w9 aafteeg & &faa
sl ROE A forgs @ Wora w8 &R @Ry

Reporting Officers should realize that the objective is to develop an officer so that he/she realizes his/her true poten-
tial. It is not meant to be a fault finding process but a developmental one. The Reporting Officer should not shy away
from reporting shortcomings in performance, attitudes or overall personality of the officer reported upon.

4 we i ene @ o vata g9g S 48 o anfen | R 1 ersfEe 3R W siwar Ul div | s o
@ BIE W T Jeg AOEE B W ga g6l 9o |

The items should be filled with due care and attention and after devoting adequate time. Any attempt to fill the report
in a casual or superficial manner will be easily discernible to the higher authorities.

TE IR UG WU A Y AN | Dad SH BISHR Wl GRS DS &) W 8 | S SRl T
IR B aife g gvi B 1 vl iR uedel @) eqgde g oY iR g7 Sk ReE v aral e &
T B W N UM | GO IR TR 97 B g3 e § |

Every answer shall be given in a narrative form except where numerical gradings is to be awarded. The space provided
indiciates the desired length of the answer. Words and phrases should be chosen carefully and should accurately
reflect the intention of the officer recording the answer. Unambiguous and simple language may be used.

fre foram arel s, S e forre Rure fordt ol 2, 1 o & g% # ad 3§ @ fvy o) are @i =i
afe wr¢ afdeEr) Rueki= af & o 731 ug W Iam & O 59 TRE © W6l Fa1 Ue WeIed @ H9Y a9 e
TG | /e ST, Hefta ftreRal g W w5 W WH SN 99 o 91y |

The Reporting Officer shall, in the beginning of the year, assign targets to each of the officers to whom he is required
to report upon for completion during the year. In the case of an officer taking up a new post in the course of the reporting
year, such targets / goals shall be set at the time of assumpiion of the new change. The tasks/targets set should
clearly be known and understood by the both the officers concerned.

Fufy fFreres g a4 § wAre 89 aren o 2 ok 78 5 7% Ara Senm Qe @1 ue eRe 4 ddl
g, o Rurd o ard e @ Fafda srave w frdres &1 qeaied e TRy air e sanfs @
AR § GURTHAS G Sa A1y |

Although performance appraisal is a year-end exercise, in order that it may be a tool for human resource development,

the Reporting Officer should at regular intervals review the performance and take necessary corrective steps by way of
advice etc.

AR wmed @) A gurEYe gl TRR TRgd

It should be the endeavour of each appraiser to present th truest possible picture of the appraisee in regard to his/her
performance, conduct, behaviour and potential.

Tg Yedid, Teaidd By oM e ARER) & driftae & ar § RuekE el a@ € @ifya @& afie)
Assessment should be confined to the appraisee's performance during the period of report only.

T8 IRT B O B 5 1 qen 2 A B N Fife @, (e e B avern o7 arerar w9 g @ forg) ey wfien
@ "egE § 9k e § qaie w9 afifireg ssvm Wi | ¥ yeN 9 9241 10 & US @1, fhu we fag s
& Hay # siifaey eexmn oy 1-2 ® U 3R 9-10 B WS favel Amel F &1, 3 99 slifeey gam @ sravaesdl
3| witare s v o & way # Rure fora arel aiR wdlen & arer arferardt @1 s e, o swe
st &1 @ ¥R 2, B uE a<) W @) ge 3 Fife e afke

It is expected that any grading of 1 & 2 (against work output or attribute or overall grade) would be adequately justified
in the pen picture by way of special failures and similarly any grade of 9 & 10 would be justified with respect to special
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accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurences and hence the need to justify them. In
awarding a numerical grade the reporting and reviewing authorities should rate the officer against a large population of
his/her peers that may be currently working under them.

10, UFd gam/aeita & g afgas areiet & 1o dee @ w9, Frefafaa it w ReEw i s

For purpose of calculating average scores for empanelment/promotion, the following grade: will be considered.

T 9T AR O B T, o UR fdeR far e g
APARs graded Grading Score to be considered

83 10 & & IS 9

Between 8 and 10 Outstanding

63 g & dra EEGRCE 7

Between 6 and 8 Very Good

43R 6 & 919 A 5

Between 4 and 6 Good

49 A 0

Below 4

it NOTE

gafier ¥ gafta 1 @1 www d Fr=feafaa ufsar &1 gras s af@y —
The following procedure should be followed in filling up the item relating to integrity :-
i) afe s # wafie @ w § W gamm o
If the officer's integrity is beyond doubt it may be so stated.
i) afe w1 WeE 2, 98 B @l v X 9 ok fFrEreR sRaE @ o
If there is any doubt of suspicion, the item should be left blank and action taken as under :
B) U e T fmol gt B oy v g @ erard @ 9 | Roaoh @ v ufy weia R & e s
afvsas aftrerd @1 ff a9 @) ey, 9 98 ghfReaa s b srgad erard e @ o g | ol swfie
@y @)A1 A g fewdlt @ faftag @em wva 78 8, Rud e 7 gfoa o fr gaoe fofa
F B fog e & w1d &1 <wn A vt g9 78 o1 @1 9w afed & Raens g g 98, S0

i Rafa &

A separate secret note should be recorded and followed up. A copy of the note should also be sent together with
the Confidential Report to the next superior officer who will ensure that the follow - uup action is taken expedi-
tiously. Where it is not possible either to certify the integrity or to record and secret note, the Reporting Officer
should state either that he has not watched the officer's work for sufficient time to form a definite judgment or
that he has heard nothing against the officer, as the case may be

@) AR agadt aRaE & aRummEEy dde ¥ 8 W E e @ aafrenmiih e 3 afey iR
qeqER U ufafte Mo R # @ & @y

If, as a result of the follow-up action the doubts or suspicions are cleared, the officer's integrity should be
certified and an entry made accordingly in the Confidential Report.

W A weE 9 gfe @ o 8, de of farfteg @ Ry o arfey o walda e @1 wgfaa aw @ @
If the doubts of suspicions are confirmed, the fact should also be recorded and duly communicated to the officer
concerned.

u)  afe srgadi sRard @ uRorawn, €98 g T8 8 & ok 7 € I g Bl 8, IR & SR B
arTelt 3 & S < W =Ry el gEs 9rg 9w (@) o (1) w gunfAfde srard @ S @R )
If as a result fo the follow up action, the doubts or suspicions are neighter cleared nor confirmed the officer's
conduct should be watched for a further period and thereafter action taken as indicated at (b) and (c) above.

(e HATCra @1 Fraferd U H. 51/4/84-%01.(F) RIS 21.6.1965)
(Ministry of Home Affairs O.M. No. 51/4/84-Estt. (a) dated 21.6.1965)
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FrIfsITE Jeare gfaagA

Annual Performance Appraisal Report for
Officers of the Indian Council of Agricultural Research

gur= fAsht afE

Principal Private Secretary

INAME OF ORI ... oottt e et e e et e aeeteeeeae e asaeae st aaeaneaeaessaeeersaneeesne s e arsaeeeraaneerasesensneaenasatearsaseerannnarn

Report for the year/period ending .........cccoovmeriencirencinnienns ereereea e et e AR e n e anes
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9=/ Form

uurd ol wfea, &1 aiffe srifraes qeaies ufadeq

Annual Performance Appraisal Report of Principal Private Secretary

@1 TETE 94,/3af® o1 ufd

Report for the year/Deriod @NOING & ... ..o seness st esaseesassaseasseessassaesssessesseensensasseens

Jufars =R
PERSONAL DATA

HAT — 1
Part - 1

(T /favm /erafa & AafT Tefe SIgHRT §RT IR @)

(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

NAME OF e OFfICRI L ettt ettt s e aeeee e s e e et et en s eee e essses s eseseesessesnaanssanasnees

2. o= Rl RA/Am/ad) e e/ s (T H) s,
Date of Birth (DD/MM/YYYY) ....cccccueidioneennrareedceesercescseravies (INWOTES) covrcesesesssiveenesensensesss

Designation of POSTNEI .......co i s e e

4 a9 ug § waq Ffa @ ada L5 1IN L1

Date of continuous appointment in the presentgrade | Date ......ccccoviveeevrennnns Grade ......cccoevvrcnen.

5. 9 AR & 9 R ygam s AfHE B T R A, el e

a1y Rarele safd & SR= ww g 21 Name of Officer & date from which attached
Name of Officer with designation with whom
attached during the period under report

6. i & AR ged), ufdie gt W e B
FRU Y & rfuRefy Y s@fd

Period of absence from duty on leave, training,
etc. during the year
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" — 2 W
Part - 2 SELF APPRAISAL
(Gu ARt grt Wy, fraat R fored ol )
(To be filled in by the Officer reported upon)
(@ wfaftedl @1 ¥R A 9g R Bl AFYED TS )

(Please read carefully the instructions before filling the entries)

(wfar a1 100 Tl T Gfyd g =)
Brief resume of the work done by you during the year/period from .........c.ccooeviviicn 10 e

(The resume to be furnished should be limited to 100 words)

2. oA a 7d guid, R Aeayel Swaar IudfeEl @ g iR S anuer @ anree v |

Please also indicate items in which there have been significantly higher achievements and your contribution thereto.

3. W EE B B B AN anue g B Y wa # B oik 999 BRvl, ik P 8, 1 e F 99 |

Please state, briefly, the shortfalls in your input and reasons therefore, if any.

4. FuE gy & qu1 gdad] detvet ad o sraet wEaRy wae aiffe faaveft fag e s sevet af
B e $ 31 T a9 afgd = D 1R N AR 7, @ Rl e @ H T @ s

Please state whether the annual return on immoveable property for the preceding calendar year was filed
within the prescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing
the return should be given.

T/ PlACE : wovveeeeeerereceserissrenens

fEATE,/DAte © veoreerreereererreesssrienns
I APR B swaEr e Rurd fordr o 8

Signature of the officer reported upon
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A - 3 HeTeh
Part - 3 APPRAISAL
1. @ Rurd fRora aren e -2 A Ry 1y fagwo & wewa 87 afy =8, o) srvgfy s
A a6 & 3R gHd T BRI B
Does the Reporting Officer agree with the statement made in part 2?7 If not, the extent of disagreement
and reasons thereof.
2. Rure foram arel e gR1 ude ui/fRewar @ @ik w1t &1 Fufor e sren s
5 1-10 & YA W B9 TfRe Rt 1 &1 arerd fam #ife & @ik 10 &1 aead SeEa e
q 2
Numerical grading is to be awarded for each of the attribute by the reporting authority which should be on
a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.
(@uan ufftedi w1 & g Ren—Fde & wegds ud)
(Please read carefully the instructions before filling the entries)
(@) fy U SRl &1 geuiea (39 @S @) dOE 40 ufrerd &)
(A) Assessment of work output (weightage to this Section would be 40%)
$Ife/Grading
) &R @ a3k Fauie B B wWR
Quality of work and Level of professional skill
i) K SR TR AW AR BT U3 @ Wi A favawadr o qu
Trust worthiness in handling secret and top secret matters and papers
iy @ ) &1 YR 3R $6, WETERI S & Hafld SR B EE
TR IR B
Mainenance ofengagement diary and timely submission of necessary papers
for meetings, interviews, etc
V) smqarfee @ @1 qu e s Fsnfe /s Rl
Accomplishment of exceptional work/ unforeseen tasks performed.
by ¢ B @ T B (G [ ¥ iv)/4)
Overall Grading on 'Work Output'(Total [i to iv)/4)




(@) ¥afaee ol &1 qeuiE (g9 e @ aveie 30 wRvE @)
(B) Assessment of personal attributes “weightage to this Section would

be 30%)

Blfc,/Grading

& uf afyst
Attitude to work

i)

9fE, IgFar 3R Jgd

Intelligence, keenness and industry

i)

SR FY ¥

Maintenance of Discipline

iv)

fomrert @1 aw

Sense of responsibility

v)

HHIYT BT

Communication skills

vi)

A

Leadership qualities

vii)

BEEEE RS et
Ability to work in team

viii)

sifem [y a9 &1 qu1 & @1 ara
Ability to meet deadline

Tufdde i B wHE B (FHA i A viii]/8)

Overall Grading on 'Personal Attributes' (Total [i to viii)/8)

() BrafcHs & B Jedd (39 WS @) aweilE 3o ufaerd &)
(C) Assessment of functional competency (weightage to this Section would be 30%)

#1fe/Grading

ey fewforr, W & wrigd, W e o WR e SRR e B drgen

Ability to draft notes, letter minutes, briefs and ability to prepare summary etc.

i)

PIINES ATA] TAR B B AR
Strategic planning ability

i)

IRERE ey

Inter-personal relations

iv)

T AT

Communication ablilty

v)

T TS, TR AR GRS Bl B a1 ARSI B |1 AdER—DII

Effective liaison, Initiative and tact in dealing with telephone calls & visitor

vi)

e ol & faw qen 9= uRa e @ drgan
Ability to motivate and develop subordinates

‘Frafie qgar @ W Sife (@ [| 9 vil/6)
Overall Grading on 'Functional Competency' (Total [i to vi)/6)

feadd © wr oIt @ T RS B U F, gEe! B uE WHE @ 3d §ou @ il W emeiRa et

Note

. The overall grading will be based on addition of the mean value of each group of indicators in proportion to weightage assigned.

591



WA,/ GENERAL
I~ 4
Part - 4
1 S & WY "D (STEl HEl A 8)
Relations with the public (wherever applicable)
(@ Sl #1 @R 9% udd sk @l e @ 9t 9w sgfeardied w e & )

(Please comment on the Officer's accessibility to the public and responsiveness to their needs)

2 ufdem (Gua afed @ mafa s wrd emsi A o afle gur o 9fE w9 @ gfc & ud ofteo @ Ry Ry @)
Training (Please give recommendations for training with a view to further improving the effectiveness and capabilities
of the officer.)

3 e # Refg
State of Health

4. gl (Gum e #1 gafer w® oo &)

Integrity (Please comment on the integrity of the officer)

aff & uft 799 afeq 99 a9 Ui & Geg § aRF &1 ander (G 100 vl #)

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of strengths
and lesser strength, extraordinary achievements, significant failures and attitude towards weaker sections.

6. RAE & 9-3 & @e &, @ a1 71 H & T a¥elE B YR W 10 & P uw wuy giftwe e

Overall numerical grading on the basis of weightage given in Section A, B and C in Part - |ll of the Report.

Rard forgs arer afer & ewer
Signature of the Reporting Officer
TLTA/PIACE © oo TIE R H AT oo eesse
TIE/Date © oo, Name i BIOCK LEMEIS ©oovvovirieeeeeeeeeeeeeeeeee e eee e eesesees e
Designation .............m e
During the period of Report ...
(6)
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399 /INSTRUCTIONS
aifies Frerres geaies RO g@ qeayel gwaeay 8, 98 afRer & sri-fwes & qeaies &3 & forg e
TP BRER H A B g & fory Agcangul W= Suerer dardl ¥ | 3 g8 afwr) fraed Rue e o
T ® e Rard ford o aret s & a1 el & w1 39 B B wre @ Rpsand fweh anfge

The Annual Performance Appraisal Report is an important document, it provides the basic and vital inputs for assess-
ing the performance of an officer and for his/her further advancement in his/her career. The officer reported upon, the
Reporting Officer should, therefore, undertake the duty of filling out the form with a high sense of responsibility.

Rurd o are e &1 98 wegy o oy F sud Siva e @1 e e 2, i aw e
arETa® |l B TEAE 9@ | U8 U6 Ffe ge arelt gfhar € 2, afew v fawmarers ufisar ) Rurd foras
arel FfREr B 39 A, e R foeh T 2 & ol frores, it s w9 aftee & s
sl Ruid 3 Rres @ dera 98 @xen Wy | )

Reporting Officers should realize that the objective is to develop an officer so that he/she realizes his/her true poten-

tial. It is not meant to be a fault finding process but a developmental one. The Reporting Officer should not shy away
from reporting shortcomings in performance, attitudes or overall personality of the officer reported upon.

4w wfad erd A R wate qwa g 9l S antey | RO @1 srefEe diR o sierE S d d R w
w1 B1e ) garE S sfeival B wsed: udr gd Wi |

The items should be filled with due care and attention and after devoting adequate time. Any attempt to fill the repon
in a casual or superficial manner will be easily discernible to the higher authorities.

Ui I auiTeRd wu d U O | Had 99 DreeN Wl TEITHd Bife o) W B | Ul Seard) W e
IO DI AT TrETg ST B | ] ofiR ugddll Pl eaydes g oig 3N 78 9ok Rerd be arel aftied &
C P FE S F T | I W FRRY] W BT FA A S |

Every answer shall be given in a narrative form except where numerical gradings is to be awarded. The space provided

indiciates the desired length of the answer. Words and phrases should be chosen carefully and should accurately
reflect the intention of the officer recording the answer. Unambiguous and simple language may be used.

Raré o aret aife), 99 el foras Rae ford) ot 2, 1 ad & o 9 a3 @ Ry o arer de e |
4} g e Ruveldim af & fog 7 ue wwned & @ 30 avE & @ea T ug weier @ aEd av
SN | /e @, ddfie sfdeRal g we w9 9 el wwd o ey

The Reporting Officer shall, in the beginning of the year, assign targets to each of the officers to whom he is required
to report upon for completion during the year. In the case of an officer taking up a new post in the course of the reporting
year, such targets / goals shall be set at the time of assumption of the new change. The tasks/targets set should
clearly be known and understood by the both the officers concerned.

7eft e e af A T € e 3 € 3R 98 & g W danE e #1 va are a9 ddbar
8, o Rure fores arer sl 1 Fafad seorma w s &1 grrea s afte oir wene ganfe &
Hiewd { YURIHS HH I8 a1y |

Although performance appraisal is a year-end exercise, in order that it may be a tool for human resource development;

the Reporting Officer should at regular intervals review the performance and take necessary corrective steps by way of
advice etc.

TS | B g8 JATd 811 a1y 6 98 qeuied 6y o gt st @& SR, smewv, e
ST wmed @t f guve aRafds TER uRgd aY |

It should be the endeavour of each appraiser to present th truest possible picture of the appraisee in regard to hisfher
performance, conduct, behaviour and potential.

g HEidE, Hedie e @ arel Afteerd & wrifwred @ an d Roelds aef) ae & @it g ity
Assessment should be confined to the appraisee's performance during the period of report only.

uE I B Tl & 6 1 e 2 B BIE @ I &, ([T g e ateran o1 sieran wH i @ forg) favny s
@ HeE ¥ g amderd d vatd wu 9 ey sEvr oy | 39 96w 9 dur 10 & ¥e @1, fe v fag e
@ way 7 aNfereg SEvar WY | 1-2 B € 3R 9-10 & s fAve Awel J 8, s S aiifier gam @) sngvasmd
2| aifere) Ie for oW & wey ¥ ROTE feras arer air wflen w9l A @ o el o sus
AT Y W E, B S a<) G B garn F I w=A) @Ry

It is expected that any grading of 1 & 2 (against work output or attribute or overall grade) would be adequately justified
in the pen picture by way of special failures and similarly any grade of 9 & 10 would be justified with respect to special
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accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurences and hence the need to justify them. In
awarding a numerical grade the reporting and reviewing authorities should rate the officer against a large population of

his/her peers that may be currently working under them.

10. el g9/ Ter=g @ oy ofaas urars! & 7o B & v 9, e i€ w fEr e e
For purpose of calculating average scores for empanelmentr‘promoﬁon, the following grades will be considered.
T 9T e g FIfe WIS, foTd ¥ [aa fhdl Sl & |
APARs graded Grading Score to be considered
gaiR 10 & 4= IHS 9
Between 8 and 10 Outstanding
63k 8 & 94 EEokE:) 7
Between 6 and 8 Very Good
4R 6 & 9= DT 5
Between 4 and 6 Good
43 0
Below 4
feuofy , NOTE
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weafer O wdfta 7 & www A fy=fefea ufsar &1 gem s iRy -
The following procedure should be followed in filling up the.item relating to integrity :-

% e 3 Fafrsr ¥ W E W gama g |
If the officer's integrity is beyond doubt it may be so stated.

7f2 B weE 2, 7E B @ell Brs famn 9 ok AR sRaE @) W

If there is any doubt of suspicion, the item should be left blank and action taken as under :

@)

H)

T ST T fewrft &5 @ Y SR e wRAE @ A | ool 6 uE wfy Mo R & | orre
aftssas A &1 0 3 & T, 3 ghfe @ 5 aeedt wrar W e &) a8 et
By Hee A1 I Rudh # foftag wven @va 7 2 RO e uw gfuo o & g kg
B B forg e & F1d B @ H waf| wg TE o a1 9w ARE & Raars o g A8, Sl
& Rerfar 2

A separate secret note should be recorded and followed up. A copy of the note should also be sent together with
the Confidential Report to the next superior officer who will ensure that the follow - uup action is taken expedi-
tiously. Where it is not possible either to certify the integrity or to record and secret note, the Reporting Officer
should state either that he has not watched the officer's work for sufficient time to form a definite judgment or
that he has heard nothing against the officer, as the case may be

I e R & IROAEEY WaE ¥ 8 9K &, AR @ woatrowEth #x < @ity sfiw
TeTaR Ua wfafie moedg R # av @ @y

If, as a result of the follow-up action the doubts or suspicions are cleared, the officer's integrity should be
certified and an entry made accordingly in the Confidential Report.

ufe #Her @ gfie 81 ol 2, qen f fafteg o Ry o @ifey ok wafta affer @ vy @ & @)
If the doubts of suspicions are confirmed, the fact should also be recorded and duly communicated to the officer
concerned.

afg st sriarg @ uRvmawy, T8 g7 761 €1 & &R 9 € 3@ gfe gl &, sfer & srarv @1
et o7afy & SR <@ S ARy iR 9we A S (@) 3R (M) W g sRarE @ e @
If as a result fo the follow up action, the doubts or suspicions are neighter cleared nor confirmed the officer's
conduct should be watched for a further period and thereafter action taken as indicated at (b) and (c) above.
(T8 AT FT FATAT FUF . 51/4/84-%01.(F) 77w 21.6.1965)
(Ministry of Home Affairs O.M. No. 51/4/84-Estt. (a) dated 21.6.1965)



APPENDIX - XIV

Detailed guidelines of DOP&T regulating Annual Performance
Assessment Report

ANNUAL PERFORMANCE ASSESSMENT REPORT
(CONFIDENTIAL REPORTS)

1. The existing provisions in regard to preparation and maintenance of
Annual Confidential Reports inter alia provide that only adverse remarks
should be communicated to the officer reported upon for representation, if any.
The Supreme Court has held in their judgment, dated 12-5-2008 in the case of
Dev Dutt v. Union of India (Civil Appeal No. 7631 of 2002) that the object of
writing the confidential report and making entries is to give an opportunity to

the public servant to improve the performance. The 2nd Administrative Reforms

Commission in their 10th Report has also recommended.that the performance
appraisal system for all services be made more consultative and transparent on
the lines of the PAR of the All India Services.

2. Keeping in view the above position, the matter regarding communi-
cation of entries in the ACRs in the case of civil services under the Government
of India has been further reviewed and the undersigned is directed to convey the
following decisions of the Government:—

(7) The existing nomenclature of the Annual Confidential Report will
be modified as Annual Performance Assessment Report (APAR).

(if) The full APAR including the overall grade and assessment of
integrity shall be communicated to the concerned officer after the
Report is complete with the remarks of the Reviewing Officer and
the Accepting Authority wherever such system is in vogue. Where
Government servant has only one supervisory level above him as
in the case of personal staff attached to officers, such communi-
cation shail be made after the reporting officer has completed the
performance assessment.

(iif) The Section entrusted with the maintenance of APARs after its
receipt shall disclose the same to the officer reported upon.

(iv) The concerned officer shall be given the opportunity to make any
representation against the entries and the final grading given in the
Report within a period of fifteen days from the date of receipt of
the entries in the APAR. The representation shall be restricted to
the specific factual observations contained in the report leading to
assessment of the officer in terms of attributes, work output, etc.
While communicating the entries, it shall be made clear that in
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case no representation is received within the fifteen days, it shall
be deemed that he/she has no representation to make. If the
concerned APAR Section does not receive any information from
the concerned officer on or before fifteen days from the date of
disclosure, the APAR will be treated as final.

(v) The new system of communicating the entries in the APAR shall be
made applicable prospectively only with effect from the Reporting
Period 2008-09 which is to be initiated after 1st April, 2009.

(vi) The Competent Authority for considering adverse remarks under
the existing instructions may consider the representation, if
necessary, in consultation with the reporting and / or reviewing
officer and shall decide the matter objectively based on the material
placed before him within a period of thirty days frem the date of
receipt of the representation.

(vii) The Competent Authority after due consideration may reject the
representation or may accept and modify the APAR accordingly.
The decision of the Ccmpetent Authority and the final grading shall
be communicated to tae officer reported upon within fifteen days
of receipt of the decision of the competent authority by the
concerned APAR Section.

3. All Ministries / Departments are requested to bring to the notice of all
the offices under them for strict implementation of the above instructions.

[ GI, Dept. of Per. & Trg., O.M. No. 21011/1/2005-Estt. (A) (Pt-II), dated the 14th May, 2009. ]

2. Importance of Annual Confidential Reports.— Since Government
have accepted the principle that confirmation, crossing of efficiency bar, promo-
tion, etc., should be based on the assessment of the confidential dossiers, this
matter is of the greatest importance for the efficiency and morale of the services.
It is in the interest of Government no less than that of the employee that the
value of a proper system of confidential reports is recognized by all concerned.

[C.S., O.M. No. 51/5/72-Ests. (A), dated the 20th May, 1972, Para. 2.1. ]

It is very important both in the interest of efficiency of the service and aiso
of the officers that the reports are written with the greatest possible care so that
the work, conduct, character and capabilities of the officers reported upon can
be accurately judged from the recorded opinion. Officers recording remarks
must realize the importance of these entries as their own competency will be judged
partly from the confidential remarks they record about officers working under them.

[ Para. 174 (7) of P. & T. Manual, Vol. II1.]
3. Responsibility for the maintenance of confidential reports.— The
Head of every Department/ Office should regard it as his personal and special

responsibility to ensure that Annual Confidential Reports are properly maintained
in respect of all persons working under his direct or ultimate control.

[ C.S., O.M. No. 51/5/72-Ests. (A), dated the 20th May, 1972, Para. 3.1. ]



4. Objectivity in confidential reports and assessment at mcre than
one level.— In order to minimize the operation of the subjective human element
and of conscious or unconscious bias, the confidential report of every employee
should contain the assessments of more than one officer except in cases where
there is only one supervisory level above the officer reported upon. The
confidential report should be written by the immediate superior and should be
submitted by the reporting officer to his own superior.

While it might be difficult for the higher officer to get to know a large number
of employees two grades below him, his overall assessment of the character,
performance and ability of the reported officer is vitally necessary as a built-in
corrective. The judgment of the immediate superior even though completely
fair in its intent might sometimes be too narrow and subjective to do justice to the
officer reported upon. The officer superior to the reporting officer should, there-
fore, consider it his duty to personally know and form his own judgment of the
work and conduct of the officer reported upon. He should accordingly exercise
positive and independent judgment on the remarks of the reporting officer under
the various detailed headings in the form of the report as well as on the general
assessment, and express clearly his agreement or disagreement with those
remarks. This is particularly necessary in regard to advance remarks (if any) where
the opinion of the higher officer shall be construed as the correct assessment.

The reviewing officer is free to make his remarks on points not even
mentioned by the reporting officer. Such additional remarks would, in fact, are
necessary where the report is too brief, vague or cryptic.

[C.S.. O.M. No. 51/5/72-Ests. (A), dated the 20th May, 1972, Para. 7. |

5. Period of reporting.— In every Department, confidential reports should
be recorded annually preferably for the period covered by the financial yeat

[ C.S., O.M. No. 51/5/72-Ests. (A), dated the 20th May, 1972. ]

6. Uniform year (Financial) for writing CRs.— At present; the reporting
period for the members of the Central Secretariat Service, Central Secretariat
Clerical Service and Central Secretariat Stenographers Service is on Calendar
Year basis. It has now been decided that the reporting period of the Confidential
Reports in respect of these officers may be changed from the Calendar Year to
the Financial Year in order to fall in line with the majority of the Services and to
coincide with the period of Annual Action Plan of the Ministries / Departments
of the Government of India.

[ GL, Dept. of Per. & Trg., O.M. No. 1/3/88-CS. I, dated the 19th July, 1988. ]

7. Frequency of reporting and eligibility to write a report.— While
normally there should be only one report covering the year of report, there can
be situations in which it becomes necessary to write more than one report during
a year. There is no objection to two or more independent reports being written
for the same year by different reporting officers in the event of a change in the
reporting officer during the course of a year, provided that no report should be
written unless a reporting officer has at least three months’ experience on which
to base his report. Where an Officer has taken earned leave for a period of more
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than 15 days, the total period spent on leave can be deducted from the total
period spent on any post, for purposes of computing the period of 3 months
which is relevant for writing of entries in the ACR. Leave taken for short-term
duration need not be treated as relevant for the purpose. In such cases, each
report should indicate precisely the period to which it relates and the reports for
the earlier part or parts of the year should be written at the time of the transfer or
immediately thereafter and not deferred till the end of the year. The responsibility
for obtaining confidential reports in such cases should be that of the Head of the
Department or the Office.

[ C.S.,O.M. No. 51/5/72-Ests. (A), dated the 20th May, 1972 and G.I, Dept. of Per. & Trg,,
O.M. No. 21011/1/2006-Estt. (A), dated the 16th January, 2006. ]

In respect of each of these officers, a report should (in the first week of
April of each year) be written in the appropriate form by the prescribed reporting
officer giving a brief opinion regarding the general work and ¢onduct of the
officer concerned. When the reporting officer or the officer to bereported upon,
is-transferred or deputed elsewhere for a period of more than three months, the
reporting officer should write a report indicating the period covered by it. The
reporting officer should have at least three months’ experience of the work and
conduct of the officer reported upon before writing or attempting to write an
assessment of the work of an officer. A report must, however, be written at the
end of the year. Ifthe period of observation happens to be less than three months,
this fact only needs to be indicated in the report.

[ Para. 174 (3) of P. & T. Manual, Volume-III.]

8. Transfer of Reporting and/or Reviewing Officer in the middle of
the reporting year.— If an officer is transferred during the middle of the
reporting year, he should immediately write the CRs of his subordinates in respect
of the year for the period up to the date of his transfer, provided that the period
is at least six months, and the reports should be submitted to the reviewing
authority who will retain them in his custody and record his remarks in the
reviewing portions in the last of the reports for the year, taking into account the
reports for the previous portions of the year also, submitted to him by the
transferred officers, at the time of their transfer. If the reviewing authority is
transferred not simultaneously with reporting officer, but after some time, he
will hand over such reports to his successor and the successor will review the
reports if he happens to have three months’ experience. Otherwise, the previous
reviewing authority will review the reports at the end of the year. If, however, a
reviewing authority retires while there is no change in the reporting officer and
the subsequent reviewing authority does not have three months’ experience of
the work and conduct of the reportee, the reviewing portion will be left blank
with a suitable note, recorded therein. This note can be recorded by the new
reviewing authority who could not review the report because he did not have
even three months’ experience, or by the reporting officer himself.

[ D.G, P. & T., Letter No. 27-3/79-Disc. |, dated the 11th September, 1981. ]

9. Reason for gap in the report to be indicated.— When a confidential
report does not cover an earlier period during the year, the reporting officer



should, at the top of the report, mention the period of gap indicating the reasons
for which areport for that period has not been written.

[ Para. 174 (3) of P. & T. Manual, Volume-I[II. ]

10. Report to be written within one month of the expiry of report
period.— The annual report should be recorded within one month of the expiry
of the report period and delay in this regard on the part of the reporting officer
should be adversely commented upon; if the officer to be reported upon delays
submission of self-appraisal, this should be adversely commented upon by the

reporting officer.
[GI,D.P &AR., OM. No.21011/1/77-Estt., dated the 30th January, 1978.]

11. When there is no Reporting Officer having the requisite experience.—
A question has been raised as to the course of action to be adopted when, in the
case of an officer, there is no Reporting Officer having the requisite experience
of three months or more during the period of report, as a result of which no
Reporting Officer is in a position to initiate the report. It has been decided that
where for a period of report there is no Reporting Officer with the requisite
experience to initiate the report, the Reviewing Officer himself may initiate the
report as a Reporting Officer, provided the Reviewing Officer has been the same
for the entire period of report and he is in a position to fill in the columns to be
filled in by the Reporting Officer. Where a report is thus initiated by the Reporting
Officer, it will have to be reviewed by the officer above the Reviewing Officer.

[ GL, Dept. of Per. & Trg., O.M. No.21011/8/85-Estt. (A), dated the 23rd September, 1985, ]

12. Authority other than Reporting / Reviewing authority precluded
from making entries.— Under the present scheme of writing of confidential
reports, there are only two levels for writing reports, namely, the Reporting
Officer and the Reviewing Officer. There is no provision for any other authority
for writing his remarks / comments about the work and conduct of an officer in
his confidential reports. The Department of Personnel have advised that since
there are only two levels for writing the confidential reports, i.e., reporting and
reviewing authority, the remarks by an officer other than the reporting and
reviewing officers in the confidential report are not in order.

[DG,P &T, Letter No. 27-2/83-Vig_ [1, dated the 21st January, 1983, ]

13. Writing of confidential reports by officers under suspension.— It
has been decided that if the Reporting/Reviewing Officer is under suspension
when the confidential report has become due to be written / reviewed, it may be
got written / reviewed by the officer concerned within two months from the date
of his having been placed under suspension or within one month from the date
on which the report was due, whichever is later. An officer under suspension
shall not be asked to write / review confidential reports after the time-limit
specified above.

[GL,D.P & AR., O.M. No. 21011/2/78-Estt. (A), dated the 1st August, 1978. ]

The policy of the Government has been reviewed in the light of a suggestion
received from the Central Vigilance Commission and it has been decided in
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partial modification of the above orders that no officer under suspension should
be allowed to write / review the ACRs on his subordinates, if during major part
of writing / reviewing he is under suspension as he might not have full opportunity
to supervise the work of his subordinates.

[ GL, Dept. of Per. & Trg., O.M. No. 21011/8/2000-Estt. (A), dated the 25th October, 2000. ]

14. Whether a relative of a Government employee can write the report
of the latter.— A question had arisen whether a Reporting Officer could write
reports on his close relative who may happen to be his subordinate officiallys
The matter has been examined carefully and the following decisions taken:—

(/) The administrative authority may take care that, to the extent possible,
a close relative of an official is not placed under the direct charge
of that official where the latter has to write the CR of the former.

(ii) Should such a situation become inescapable, it should not be
allowed to continue beyond the barest minimum time possible.

(iif) In such a situation, the employee should abstain from writing the
Annual Confidential Report of the employee who is his close relative
and instead, the reviewing officer should take on the role of the
reporting officer.

(iv) Ifasimilar relationship exists between the reviewing officer on the
one hand and the officer reported upon on the other, the same would
apply inrespect of the reviewing officer and the role of the reviewing
officer would be transferred to the authority next higher up.

(v) In cases of this nature, where there is any doubt, it would be
incumbent upon the reporting officer to consult the next higher
authority before he writes the confidential report.

[GI,DP &AR., OM. No. 21011/3/78-Estt. (A), dated the 31st March, 1978. ]

15. Reporting Officer can write CR of his subordinates within one
month of his retirement.— When the reporting officer retires or otherwise
demits office, he may be allowed to give the report on his subordinates within a
month of his retirement or demission of office. This provision is extended to the
Reviewing Authority also to enable him review the ACRs of his subordinates
within one month of his retirement or demission of office.

[GL, DP.&AR. OM. No.21011/1/77-Estt., dated the 30th January, 1978, Min.

of . &B., UO. No. A. 280- 22/2/85-Vig., dated the 2nd January, 1986 and Dept. of Per. &
Trg., O.M. No. 21011/1/93-Estt. (A), dated the 14th January, 1993. ] !

16. Contents and manner of writing of confidential reports.— Officers
writing the confidential reports should have carefully observed the work and
conduct of those under their control, and have provided the required training
and guidance where necessary. The Annual Confidential Reports should be
based upon the results of such observation as well as the periodical inspections.

The form in which the confidential reports are recorded might vary from
Department to Department and as between different levels of responsibility within



a departmental hierarchy, depending upon the nature of work and duties attached
to various posts. However, an assessment of certain qualities of general impor-
tance such as integrity, intelligence, keenness, industry, tact, attitude to superiors
and subordinates, relations with fellow-employees, etc., should invariably find
place in the report. In addition to the detailed assessment of specific attributes,
every confidential report should carry a general appreciation of the character,
conduct and aptitudes and shortcomings of the officer reported upon. Reference
to specific incidents may be made, if atall only by way of general nature, e.g.,
inefficiency, dilatoriness, lack of initiative or judgment, etc.

[C.S., O.M. No. 51/5/72-Ests. (A), dated the 20th May, 1972, Paras. 3.3 and 5.1 ]

A confidential report should give full particulars of the official reported
upon such as his designation and the office in which he works. Below the
signature of the reporting and countersigning officers, either their names and
designations should be written in capital letters or their rubber stamps affixed.
CR files should be maintained in book form, the reports being placed one
after the other in chronological order and pages being serially numbered from
top downwards. Relevant entries in the index of a CR file should be filled in
immediately after a report is written up.

Confidential reports should, as a rule,; give general appreciation of the
character, conduct and qualities of an officer reported upon and a reference to a
specific incident should be made, ifatall, only by way of illustration to support
adverse comments of a general nature, as for example, inefficiency, delay, lack
of initiative, judgment, etc. Specific incidents on the basis of which penalties
have been awarded in the course of departmental proceedings must, however,
be indicated. An entry relating to a penalty should be recorded in the report
for the year in which the punishment order is issued. In this entry, an indication
may, however, be given about the period to which the incidents leading to the
disciplinary case relate. Warning even though not a statutory penalty should
be mentioned in the report if issued as a result of disciplinary proceedings. If
the reporting officer feels that although a specific incident is not important enough
to call for disciplinary proceedings, it is important enough to be specifically
mentioned in the confidential report, he should, before making such an entry,
satisfy himself that his own conclusion has been arrived at only afier a reasonable
opportunity has been given to the official reported upon to present his case
relating to that incident. The authority issuing a warning should not normally
be one lower than the reporting officer. Further, once investigations are started
into specific allegations, the case should not be closed by the issue of a warning
without the knowledge of the competent disciplinary authority. Unless so ordered
by any higher authority, it would be in the discretion of the reporting officer
either to record or not to record such a warning.

Apart from the remarks in regard to work and conduct, in appropriate cases,
suitable entries may also be made on the following points:—

(#) the fact that an officer has attended an approved course of study or
training;
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(i) the reportreceived from the head of such institution or its substance;

(iif) comments on the quality of the report submitted by an officer on
return from deputation or training abroad and whether he has made
good use of his period of study or training;

(v) outstanding performances in the field of sports, athletics and art;

(v) suggestions which have been accepted and considered useful for
achieving economy and high standard of efficiency in administration;

(vi) whether there is any physical defect, such as bad eye-sight.

CR file should not contain any extraneous paper other than punishment
and appellate orders and letters communicating the adverse remarks.

[ Paras. 174 (4), (8), (10). (11) and 6 of P. & T. Manual, Volume-ll'{...]

The forms have been devised with a view to ensuring maximum objectivity
in the preparation of the confidential report. In filling up the forms, tick marks
and dashes should not be used. The reporting and reviewing authorities should
apply their mind carefully to the various alternatives suggested under the different
headings and indicate their opinion in writing out in full the appropriate
alternative which according to them should best describe the officer’s qualities.

[GL,D.P. & AR, O.M. No. 51/3/74-Estt. (A), dated the 23rd July, 1975. ]

17. Principles to be observed by Reporting Officers in writing
reports.— The general principles which are required to be observed by the
Reporting Officers for writing annual reports are indicated below—

(1) Remarks like “Doubtful character”, “complaints received about his
taking illegal gratification”, are not permissible. Entries should
be based on established facts and not on mere suspicion.

(2) No employee should be adversely affected by prejudicial reports
recorded without fullest consideration. At the same time, none
should be rewarded by excessively flattering reports which are not
based on facts. With a view to checking up such possibilities, the
following procedure is prescribed:—

(a) the memo. of services should invariably be consulted at the
time of writing the annual report though the report itself should
necessarily be based on the employee’s performance during
the year as a whole;

(6) where an adverse remark is recorded in respect of an official
having consistently good record, some details regarding the
same should invariably be given;

(c) the report should give a clear opinion on the main points like
character, integrity, industry, etc.;

(d) there should be no hesitation on the part of the Reporting
Officers to record adverse remarks in justified cases;



(e) Reporting Officers should not be in a hurry to write all the
reports on one day.

[ Para. 174 (9) of P. & T. Manual, Volume-Iil. ]

18. Duties of reviewing / endorsing officer.— The following instructions
are brought to the notice of the Ministries / Departments for information, guidance

and compliance:—

(i) Reporting, reviewing and endorsing officers. should have been
acquainted with the work of the official reported upon for at least
three months during the period covered by the Confidential Report;

(if) With a view to enabling the reviewing authority to discharge his
responsibility in ensuring the objectivity of the Confidential Reports,
it has been decided that where he is not sufficiently familiar with
the work of the officer reported upon so as to be able to arrive at a
proper and independent judgment of his own, it should be his
responsibility to verify the correctness of the remarks of the
Reporting Officer after making such enquiries as he may consider
necessary, he should also give a hearing to the person reported
upon before recording his remarks.

(sify While it is expected that the detailed format with alternative
answers now prescribed for Confidential Reports would go a long
way to minimize cryptic, vague or non-committal remarks being
made in the reports, there may be cases where the entries are not
sufficiently meaningful. Such reports should be returned to the
Reporting Officer for amplification or explanation.

(iv) Ifthe Reporting Officer feels that a prescribed course of training is
required by an official in order to equip him better for his duties or
to develop his potentialities, he may make a separate recommen-
dation to the appropriate authority on this matter. The Confidential
Report would not be a proper place for such a recommendation.

[GL,D.P &AR., OM. No.51/3/74-Estt. (A), dated the 22nd May, 1975. ]

19. Procedure for filling up the column relating to integrity.— The

procedure for filling up the column relating to integrity is as follows:—

(a) Supervisory officers should maintain a confidential diary in which
instances which create suspicion about the integrity of a subor-
dinate should be noted from time to time and action to verify the
truth of such suspicions should be taken expeditiously by making
confidential enquiries departmentally or by referring the matter to
the Special Police Establishment. At the time of recording the
Annual Confidential Report, this diary should be consulted and the
material in it utilized for filling the column about integrity. If the
column is not filled on account of the unconfirmed nature of the
suspicions, further action should be taken in accordance with the
following sub-paragraphs.
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(6) The column pertaining to integrity in the Character Roll should be
left blank and a separate secret note about the doubts and suspicions
regarding the officer’s integrity should be recorded simultaneously

and followed up.

(¢) A copy of the secret note should be sent together with the Character
Roll to the next superior officer who should ensure that the follow-
up action is taken with the due expedition.

(d) If, as a result of the follow-up action, an officer is exonerated, his
integrity should be certified and an entry made in the Character
Roll. If suspicions regarding his integrity are confirmed, this fact
can alsa be recorded and duly communicated to the officer
concerned.

(e) There are occasions when a reporting officer cannot in fairness to
himself and to the officer reported upon, either certify integrity or
make an adverse entry, or even be in possession of any information
which would enable him to make a secret report to the Head of the
Department. Such instances can occur when an officer is serving
in a remote station and the reporting officer has not had occasion
to watch his work closely or when an officer has worked under the
reporting officer only for a brief period or has been on long
leave, etc. In all such cases, the reporting officer should make an
entry in the integrity column to the effect that he has not watched
the officer’s work for sufficient time to be able to make any definite
remark or that he has heard nothing against the officer’s integrity,
as the case may be. This would be a factual statement to which
there can be no objection. But, it is necessary that a superior officer
should make every effort to form a definite judgment about the
integrity of those working under him, as early as possible, so that
he may be able to make a positive statement.

(/) There may be cases in which after a secret report / note has been
recorded expressing suspicion about an officer’s integrity, the
enquiries that follow do not disclose sufficient material to remove
the suspicion or to confirm it. In such a case, the officer’s conduct
should be watched for a further period, and in the meantime, he

should, as far as practicable, be kept away from positions in which
there are opportunities for indulging in corrupt practices.

Specific mention should be made in the Confidential Reports on officers
working in or holding charge of Top Secret/ Secret Sections about their
trustworthiness especially in matters affecting departmental security.

[C.S., O.M. No. 51/5/72-Estt. (A), dated the 20th May, 1972, Para. $. ]

20. Mention of warnings / reprimands in CRs.— Questions have been
raised from time to time regarding the stage at which a mention about warnings,
admonitions, reprimands, etc., administered in the course of normal day-to-day
work by superior officers should be mentioned in the Confidential Report of



the official to whom the warning, reprimand, etc., has been administered. As
there seems to be some doubt in this regard, the position is clarified in the

following paragraph:—

2. There may be occasions when a superior officer may find it necessary to
criticize adversely the work of an officer working under him or he may call for
an explanation for some act of omission or commission and taking all circum-
stances into consideration, it may be felt that while the matter is not serious
enough to justify the imposition of the formal punishment of censure, it calls for
some formal action such as the communication of a written warning / displeasure /
reprimand. Where such a warning / displeasure / reprimand is issued, it should
be placed in the personal file of the officer concerned. Atthe end of'the year, the
reporting authority, while writing the confidential report of the officer, may decide
not to make a reference in the confidential report to the warning / displeasure /
reprimand, if, in the opinion of that authority, the performance of the officer
reported on after the issue of the warning or displeasure or reprimand, as the
case may be, has improved and has been found satisfactory. If, however, the
reporting authority comes to the conclusion that despite such warning /
displeasure / reprimand, the officer has not improved, it may make appropriate
mention of such warning / displeasure / reprimand, as the case may be, in the
relevant column in Part-IIl of the form of confidential report relating to
assessment by the reporting officer and, in that case, a copy of the warning /
displeasure / reprimand referred to in the confidential report should be placed in
the CR dossier as an annexure to the confidential report for the relevant period.
The adverse remark should also be conveyed to the officer and his representation,
if any, against the same disposed of, in accordance with the procedure laid down
in the instructions issued in this regard.

[GL,D.P & AR, O.M. No. 21011/1/81-Estt. (A), dated the 5th June, 1981. ]

Representations against “warnings” or “communication of the displeasure
of the Government” or “reprimand” which are recorded in the confidential report
of the Government servant should be dealt with in accordance with the procedure
laid down for dealing with representations against adverse entries in confidential
reports, unless an opportunity had already been given to the officer concerned
to make a representation in the matter relating to the relevant incident or faults
and such representation had been duly considered and a decision taken before
the “warning” or “reprimand” was administered or the “displeasure of the
Government” communicated to him.

[GI, MHA. OM. No.51/3/69-Ests. (A), dated the 27th September, 1969 and D.P.
& A.R., O.M. No. 51/5/72-Ests., dated the 20th May, 1972, Para. 9.6. ]

21. Manner of disposal of representation.— The following procedure
should be adopted in dealing with representations from the employees against
the adverse remarks communicated to them:—

(1) Representations against adverse remarks should be examined by
competent authority in consultation, if necessary, with the reporting
officer and countersigning authority, if any.
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(2) Ifitis found that the remarks were justified and that the represen-
tation is frivolous, a note may be made in the confidential report of
the petitioner that he did not take the correction in good spirit.

(3) If the competent authority feels that there is no sufficient ground
for interference, the representation should be rejected and the
petitioner informed accordingly.

(4) If, however, it feels that the remarks should be toned down, it should
make necessary entry separately with proper attestation at the
appropriate place of the report; the correction should not be made
in the earlier entries themselves.

(5) Intherare event of the competent authority coming to the conclusion
that the adverse remark was inspired by malice or was entirely
incorrect or unfounded, and therefore deserves expunction, it should
order accordingly. Before, however, taking such an action, it should
bring it to the notice of the Head of the Circle or other Administrative
Office if it does not occupy that position and obtain his concurrence.

When a representation against adverse remarks is wholly or partially upheld,
the particulars of the orders based thereon should be recorded in the report itself.
If it is decided to tone down the remarks, the competent authority may make the
necessary entries at the appropriate place of the report under proper attestation,
but the past entries should not be corrected. If the remarks are ordered to be
expunged, they should be effectively obliterated both in the confidential report
as well as in the copy of the letter communicating those remarks. A copy of the
order based on such a representation should not be kept in the CR file. Where a
penalty is set aside on an appeal or review, the copy of the punishment order
should be removed from the CR file as well as the adverse remarks recorded on
the basis of the penalty expunged. In a case where the penalty is modified by the
appellate or revising authority, the entry in the confidential report originally made
on the basis of the penalty awarded should also be immediately modified accordingly.

[ Rule 174 (13) and (14) of P. & T. Manual, Volume-III, D.G, P. & T,, Letter No. 27/4/78-
Disc. I, dated the 19th April, 1978 and D.P. & AR., O.M. No. 51/5/72-Ests. (A), dated the
20th May, 1972, Para. 9.5. ]

22. Column of report should not be kept blank after expunction of
adverse remarks.— It has been observed that in a few cases, after the expunction
of the adverse remarks, the relevant column(s) was / were left blank, i.e., without
any remarks, thus making the report incomplete.

It may be appreciated that an incomplete report cannot be relied upon for a
fair and objective assessment of the officer concerned for his confirmation,
promotion, etc. It is essential that the annual confidential reports are complete
in all respects. In the circumstances, where on consideration of a represen-
tation against adverse remarks, the competent authority comes to the conclu-
sion that the remarks deserve to be expunged, it should see whether total
expunction of the remarks will leave the relevant column(s) blank; and if it finds
the position to be so, it should order modification cf the relevant remarks in a
suitable manner so that the column(s) in question does/do not remain blank.

[D.G, P. & T, Letter No. 27-2/83-Vig. 11, dated the 9th January, 1984. ]



23. Further memorial or appeal against rejection of representation.—
No memorial or appeal against the rejection of the representation against adverse
entries should be allowed six months after such rejection.

[GI,D.P &AR., OM No.21011/1/77-Estt., dated the 30th January, 1978. ]

24. Procedure of dealing with memorial addressed to the President.—
1. It has been decided that in cases of officers of the Central Secretariat Services
of the rank of Under Secretary, Deputy Secretary, Director working in different
Ministries, where representation against adverse remarks had been rejected at a
level lower than that of Minister-in-charge of the Ministry where the official is
posted during the period of the report, such memorials addressed to the President
should be disposed of by the Minister of the concerned Ministry. However,
where representation has been rejected by the Minister-in-charge of the concerned
Ministry, then such memorial would be decided by the Cabinet Minister in the
Ministry of Personnel, Public Grievances and Pensions which is the cadre
controlling authority.

2. In respect of officers belonging to other cadres who are working in
Ministries other than their own, on deputation, any memorial to the President
following the rejection of their representation against adverse remarks in the
ACR, will be disposed of by the Minister-in-charge of the Ministry in case the
representation has been rejected at a level lower than that of Minister-in- charge.
In case, where the representation has been rejected at the level of Minister-in-
charge, the memorial would be disposed of by the Cabinet Minister in the Ministry
controlling the cadre of the officer.

[ GI., Dept. of Per. & Trg., O.M. No. 21011/8/89-Estt. (A), dated the 6th March, 1989. ]

25. Result / Performance-oriented appraisal system.— (i) Except clerical
and other categories of officials doing jobs of a repetitive nature, the official
reported upon should, at the end of each year submit a briefresume not exceeding
300 words, of the work done by him bringing out any special achievements.
The resume should be submitted to the reporting officer and should form a part
of Confidential Report. The reporting officer should duly take note of the resume
and after making his own comments and assessments submit the entire record to
the next higher officer, viz., the reviewing officer. The reviewing officer should
add his own comments, if any, and also do the grading in regard to fitness for
promotion. In respect of the categories of officials doing jobs of a repetitive
nature, a brief statement of the official reported upon during the year may be
recorded by the reporting officer.

(i1) The Confidential Report should be performance-oriented and its form
should provide sufficient space for an objective assessment of the perfor mance
of the officer reported upon.

(#if) For all categories of staff, excepting officers of the level of Secretary /
Additional Secretary / Joint Secretary (for whom there should be a different pro
forma), the format of the report should be detailed and should contain alternative
answers to a number of specified headings relating to the different aspects of the
officers’ performance. Provision should also be made for a summing up in the end.

[GL,D.P & AR., O.M. No. 51/3/74-Estt. (A), dated the 22nd May, 1975. ]
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26. Self-appraisal not necessary for a period less than three months.—
The Reporting / Reviewing authority can write/ review the confidential report
of an officer if it has at least an experience of three months of work and conduct
of the officer reported upon. The officer reported upon need not submit his self-
appraisal if the period of observation of his work and conduct by the reporting /
reviewing authority is less than three months.

[D.G, P. & T, Lr. No. 27/3/80-Vig, II/Pt. Il, dated the 11th September, 1980, issued in
consultation with Dept. of Per. ]

Self-appraisal to be confined in the space allotted and no additional
sheet allowed.— In the forms for the performance of self-appraisal, sufficient
spaces have been allotted for making necessary entries both by the officer
reporting upon and by the reporting and reviewing officer. It was envisaged that
the space allotted would only be used for making any entries-and that no extra
sheets would be attached. It has been observed that some of the officers, while
preparing the self-appraisal are in the habit of attaching additional sheets and
exceeding the spaces allotted. All may be informed that they should confine
their self-appraisal to the space allotted and any ACR which would contain
additional sheets by way of self-appraisalmay not be accepted.

The Department of Personnel and Training have taken strong objection to
the enclosing of additional pages and have issued instructions to all Ministries
and Departments.

[ GIL, Dept. of Posts, Lr. No. 33-12/91-Vig., dated the 3 st October, 1991. ]

27. Guidelines for self-appraisal and report thereon by the reporting
authority.— 1. With the introduction of the confidential report form providing
for self-appraisal by the officer reported upon, about his performance during
the period of the report, numerous instances have come to notice where in the
column meant for the purpose, the Reporting Officer has recorded his
disagreement with the self-appraisal of the officer, for one reason or other.

2. The question whether such disagreement be deemed as an adverse remark
about the conduct and performance of the officer reported upon, was examined
in consultation with the Department of Personnel. It is reiterated for the guidance
of all concerned that the self-appraisal should be precise to the point and refer
only to the areas of responsibility of the officer reported upon and should be
strictly within the prescribed limit of 300 words. While human nature is to
indulge in a little bit of self-praise, one should be careful in making the self-
appraisal so that one does not unduly prejudice the senior officers who have to
record their observations on the work and conduct of the officers. The self-
appraisal should reflect actual achievements during the period so that the scope
for disagreement with it is reduced to the absolute minimum. While writing the
self-appraisal, it would be best if the officer were to write about his performance
in a way, as what his best and sincere friend would frankly say to him about his
performance in case he were asked to express his opinion.

3. While it is not possible to make any generalization on the question
which of the remarks of the reporting officer in relation to the self-appraisal of



the officer reported upon should be treated as adverse or otherwise, the following
may be taken as general guidelines by all concerned.

4. If the reporting officer records along with reasons against the column
provided that the self-appraisal contains too much of self-praise, such disagree-
ment will not be considered as adverse remarks, Therefore, while recording
reason for disagreement with the self-appraisal, the reporting officer may make
it clear, whether or not his observations on the self-appraisal are to be taken as
adverse remarks. If the reporting officer disagrees with the self-appraisal and
intimates such disagreement to be taken as adverse, he may back it up with
factual details and put them on record. Nothing prevents the reporting officer to
point out the inadequacies or exaggerations in the self-appraisal and ask the
officer if he would like to reconsider it. Such an approach may rule out the
possibility of disagreement in a large number of cases.

5. Adverse remarks in regard to the performance and conduct of the officer,
recorded on the basis of sufficient material against any other column should as
usual be communicated to the officer reported upon. The reporting officer’s
observations have necessarily to be with reference to the actual performance of
the officer during the period and that too on the basis of established facts and
other relevant materials contained in the memorandum ofservices, etc.

[D.G,P &T, Letter No. 27/13/79-Disc., dated the 14th February, 1980. ]

28. Introduction of a separate column to indicate the effectiveness in
the development and protection of SCs/STs.— It has been decided that in the
CR forms for officers of Central Services, there should be a column enabling
the reporting officer to give his specific comments on the effectiveness of the
officer concerned in the development and protection of SCs and/or STs.
Accordingly, all cadre controlling authorities may be directed to incorporate in
the reporting officers’ part of the CR form a column as under—

*Effectiveness in the development and protection Sche-
duled Castes and/or Scheduled Tribes.

(a) Attitude towards Scheduled Castes and /or Sche-
duled Tribes

(b) Sensitivity to social justice

(c) Ability to take quick and effective action to prevent
and quell atrocities / and ensure justice to Sche-
duled Castes and/or Scheduled Tribes

(d) Effectiveness in bringing about the development of
Scheduled Castes and/or Scheduled Tribes

[GI.D.P. & AR, O.M. No. 21011/2/83-Estt. (A), dated the 8th April, 1983. ]

* To be filled in only in the case of officers dealing with development and protection of SCs
and/or STs. Where the column is not applicable in the case of any officer, it may be so stated
against the column.
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29. Filling up of column relating to grading.— The annual confidential
report should also contain a general assessment of the Government servant and
he should be graded according to his performance. A Government servant should
not be graded outstanding unless excepticnal qualities and performance has
been noticed in him. Grounds for giving such a grading should be clearly
brought out.

[ GL. Dept of Per. & Trg., O.M. No. 12/2/84-PP, dated the.l 7th December, 1986. |

30. Reports received in respect of approved course of training under-
gone to be kept in confidential report dossier.— 1. The following principles
were laid down in O.M. No. 51/2/62-Ests. (A), dated the 12th April, 1962, for
the guidance of all concerned regarding the procedure to be observed for
recording the confidential reports of officers who had undergone an approved
course of study or training at an institution in India or abroad:-—

(/) Whenever an officer attends an approved course of study or training,
the fact of his having done so should be entered in his confidential
report. Approved course of training includes courses sponsored
by the Government financed wholly or partly by Government
attended with the permission of Government or for which Govern-
ment grant study leave.

(ii) The report, if any, received from the Head of the Institution should
either be placed in original in the confidential report dossier of the
officer or the substance of it entered therein.

(iif) An entry about the report, if any, submitted by the officer on his
work abroad should also find mention in his confidential report if
it is either outstandingly good or of poor qualify indicating that the
officer had not made good use of his period of study or training.

2. During the course of review of the confidential reports of officers who
had attended approved course of study, etc., it has been observed that the
instructions cited in the preceding paragraph are not being followed strictly. In
view of the fact that entries regarding courses of study or training undergone by
an officer in his confidential report would be useful in giving a more complete
picture of the officer’s experience and accomplishments, it is essential that the
points enumerated above should always be kept in view. The report received
from the Head of the Institution in which the training course was undergone
should also be placed in original in the confidential reports or the substance of
it entered therein.

[ GI,D.P & AR, O.M. No. 21001/13/75-Ests. (A), dated the 14th January, 1975. |

31. Setting up of Special Cell for maintenance of up-to-date character
rolls.— 1. In their 27th Report for the year 1976-77, the Union Public Service
Commission had observed as under— ,

It is the considered view of the Commission that the question of systematic
recording and maintenance of character rolls should receive the urgent and careful
attention of the Government, so that Government servants are not denied their



legitimate proimotions on account of administrative lapses. It will be appreciated
that the character rolls form the basis of selection for promotion and would,
therefore, have a significant effect on career management. It is also necessary
to take steps to ensure the utmost objectivity in the writing of character rolls, so
that uniform standards could be applied in assessing the officers and selecting
them for promotion. The Commission suggests that in order to attend to these
matters and to ensure that no Departmental Promotion Committee meeting is
delayed due to the absence and incompleteness of character rolls, a Special Cell
should be set up in each Ministry / Department entrusted with the task of main-
taining up-to-date seniority lists and character rolls of all officers. This cell
should not only ensure that the character rolls are written in time but also see
that adverse remarks, if any, are communicated to the officers in time and a
decision taken on the representations submitted by them within a reasonable
period as contemplated in the instructions issued on the subject.

2. The above observation of the UPSC is brought to the notice of all
Ministries and Departments for appropriate action. The Special Cell
conternplated by the UPSC should be constituted from within the existing strength
of staff. This office memorandum shouldnot be considered as carrying with it
a sanction for creating fresh posts for the Special Cell that may be constituted
for maintaining up-to-date confidential reports and seniority lists.

[GL,DP. & AR., O.M. No.21011/5/78-Estt. (A), dated the 19th August, 1978. ]

32. Custody and handling of confidential reports.— The confidential
reports on officers of the organized services should be kept by the Ministry /
Department / Office which controls the service.

The teports of the Heads of Departments and their deputies, other than
thuse in the JAAS where such reports are kept by the Comptroller and Auditor-
General, should be kept by the Administrative Ministry concerned.

The reports of other Group ‘A’ and Group ‘B’ officers should be kept by
the Head of the Department or any other authority specified by him.

The reports of Group ‘C’ and Group ‘D’ employees should be kept by the
authority specified by the Head of the Department.

The reports should not in any case be kept by an authority higher than the
appointing authority.
[ C.S., O.M. No. 51/5/72-Ests. (A), dated the 20th May, 1972, Para. 4. ]

CR files should be handled like confidential documents. The officer
concerned should ensure that noroom is given for complaints about any leakage
of information. These files will be kept in the personal custody of the officers
required to maintain them, viz., either the reporting or the counter-signing
authority, if any, unless some special arrangements have been made for their
maintenance centrally with one particular officer. The officer responsible for
maintaining the CR files should hand them to his successor in the office when he
is transferred. Whenever it is necessary to send them by post, they must be
closed in a confidential cover and registered. When an officer is transferred for
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more than three months, the file containing the confidential reports vu Hun
should be forwarded direct to the officer by whom it has to be mamained.
f Fara. 174 (5) of P. & T. Manual. Volume-111.}

33. Retention / custody of C.Rs. of retired employees whose cases are
pending in courts and with UPSC,— ***

2. Since a lot of problems were being faced in the absence of the Annual
Confidential Reports, when the proposals by the Ministries / Departmenis were
sent to the Union Public Service Commission for consideration of'their promo-
tion after the retirement of the officers whose cases are pending in courts.
Therefore, the existing system of retention of ACR dossiers of Governmenr
servants has been revised by this Departiment as per recommendaticn of Union
Public Service Commission.

3. Accordingly, it has been decided that the Annual Confidential Reports
of the officers who have retired will be preserved/kept in safe custody til] the
time for filing of an appeal, has lapsed or till a final decision in the appeal, filed
by an officer in the court, has been taken or the promotion case of the officer
is pending with UPSC.

[ GL.. Dept. of Per. & Trg.. O.M. No. 21011/6/2001-Estt. (A), dated the 14th May. 2001 |

34. Maintenance of memorandum of services serving as basis for
writing annual reports.— With a view to enabling the Reporting Officers to
make correct overall assessment of the work and conduct of their subordinates,
the reporting officers are required to maintain memorandum of services in respect
of each officer employed under them. All instances of good and bad work coming
to the notice of the reporting officer should be promptly noted in the memo. of
services. Impression formed by the officer at the time of visits, inspections.
interview, etc., should also be included in that memorandum. This memorandum
should not be reduced to a black book by recording instances of only adverse
nature. Instances of good work should also be liberally recorded. The
memoranda of service should, invariably, be consulted at the time of writing of
annual reports. In case the reporting officer s not the immediate superior of
the officer to be reported upon, the immediate superior should also maintain a
memo. of services which should be consulted by the reporting officer at the timne
of writing the report. The memo. of services in respect of an officer should be a
complete and contin- uous record of his service and accordingly, it should net
be destroyed after the annual report has been written, The eniries in the imemo.
of services should be based on facts and documentary evidence. The memo. of
services may also be consulted on the occasions of making transfer, promotion
or writing special reports. For writing the annual report, only those entries in
the memo. which pertain to the year of the report should be taken into account.
The entries in the memo. of services need not necessarily be communicated. As
the memo. of services is the sole basis for writing the annual reports, the reporting
officer at the time of submitting reports to the countersigning authorities, if any,
should make a specific mention in the forwarding letters that memoranda of
services have been maintained and consulted. With a view to checking up that
these memoranda are being properly and regularly maintained, the countersigning



authorities may call for them and check them up. The negligence on the part of
the reporting officers in this regard should be duly noticed.

{ Para. 174 (7) of P. & T. Manual, Vol. [11.]

35. In the case of officers on deputation.— In the case of Central Govern-
ment Officers who are deputed to other Departments / State Governments or
are on foreign service, the confidential rolls should be maintained by their parent
departments and the periodicity of such confidential reports should be the same
as in the parent department. It will be the responsibility of the parent department
to obtain the reports of their officers on deputation and maintain them.

[ C.S., O.M. No. 51/5/72-Ests. (A), dated the 20th May, 1972, Para. 3.2. ]

36. Maintenance of confidential reports on officers on deputation to
UNO or its agencies.— It has been decided that the following procedure may
be followed in the matter— (a) Where there is no practice of writing periodical
assessment reports by the concerned agency, it is not necessary to get confi-
dential reports on Government servants on deputation to United Nations or its
Agencies. An entry, however, may be made in the confidential report dossier of
the officer to the effect that he is on deputation to an UN Agency where there is
no practice of writing annual confidential reports.

(b) In respect of officer working on deputation under the World Bank,
Asian Development Bank and International Monetary Fund, confidential reports
may be obtained through the Executive Directors, normally at the end of the tenure
of the officers, and, in special cases, when an officer is to be considered for promo-
tion. Ministry of Finance (Department of Economic A ffairs) may be approached
for obtaining such reports as and when required by any cadre authority.

[GL,D.P & AR, O.M. No. 51-1/67-Ests. (A), dated the 10th October, 1974. ]

No confidential report need be obtained on an officer deputed to foreign
Government (other than the Government of Bhutan) and contract assignment
under bilateral arrangements and assignments under ITEC, SCAPP, etc. A note
may be kept in the CR dossier of such officers indicating that during the relevant
period the officer was on foreign assignment.

[GL,D.P. & AR, O.M. No. 1/26/85-FAS, dated the 22nd February, 1985. ]

37. Maintenance of CR dossiers complete and up to date of those on
deputation to Army Postal Services.— CR dossiers of officials on deputation
to APS are maintained by the respective civil units where they held the lien.
(Para. 179 of Postal Manual, Volume-IIl refers.) The responsibility for keeping
a watch over the receipt of CR sheets every year, and as and when due, falls on
the Heads of Postal Regions / Divisions.

2. It has come to our notice that, though due CRs are initiated and despatched
by APS authorities to the concerned civil units and acknowledgements obtained
by them, frequent references are made to APS units calling for the wanting CRs
at the time of DPC for promotion, confirmation, etc. This ultimately causes
avoidable and infructuous correspondence, resulting in delay in confirmation or
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promotion of the individuals working in APS. By the time their genuine
representations are disposed of favourably, the juniors, by virtue of their
continuance in civil and immediate promotions, become seniors to APS
personnel. Refixation of seniority and pay and allied service matters affect a
chain of persons at a later date. This situation can be avoided with conscious
efforts at the level of Heads of Postal Regions / Divisions.

3. Some of'the suggested steps are—
(a) Preparation of list of personnel on deputation to APS.

(b) Maintenance of check-lists by the Heads of Civil Postal Units in
respect of officials on deputation to APS.

(¢) Watching every year the receipt of CR sheet from the APS
authorities and calling for them, if not received by the 30th June.

(d) Prompt filing of the CR sheets in the CR dossiers and immediate
indexing.

(e) Disposal of the CR sheets received missent or wrongiy addressed
under intimation to the concerned APS authorities.

(/) Prompt disposal of the CR sheets of the officials to the present
civil units, if there is any change in the lien held by the
deputationists, under intimation to APS units.

(g) Addressing P & T Administration Cell, Kamptee, if present
address of the individual or the particulars of APS unit is not known.

(h) Scrutinizing the CR dossier up to 1992-93 and obtaining the wanting
reports from the APS units by 31st October, 1993.

4. Please obtain confirmation from the Heads of Posta/RMS Divisions
under your control that the CR dossiers in respect of the officials on deputation
to APS are complete in all respects and that no report is wanting. Similar exercise

may be carried out every year and completion report obtained and kept on your
record.

[ GI., Dept. of Posts, No. 87-2/93-SPB. 1], dated the 12th October, 1993. ]

38. Addition of History Sheet to CR dossier of officers of Central
Services.— It has been decided that a History Sheet as in the form at Annexure-
I may be added at the beginning of the Character Roll of Government servants
belonging to the Central Services and any subsequent additional qualifications
or experience, if any, acquired by them, should be entered in the sheet.

NOTE.— A passport size photograph of the officer concerned should be
affixed at the right hand top corner of the History Sheet, placed at the beginning
of the CR dossier, in so far as Group ‘A’ officers are concerned.

(GI,D.P. & AR, O.M. No. 21011/2/76-Ests. (A), dated the 31st May, 1976 and O.M. No.
21011/9/85-Ests. (A), dated the 18th September, 1985. ]



This History Sheet may be added at the beginning of the character roll
dossier of all Government servants and subsequent additional qualifications or
experience acquired, if any, by them may be entered in the sheet.

[D.G, P. & T., Letter No. 27/25-Disc. |, dated the 4/8th October, 1976. |

39. Inclusion of column regarding Annual Property Returns in the
ACR of Groups ‘A’ and ‘B’ Officers.— 1. In accordance with the instructions
contained in M.H.A., O.M. No. 25/10/55-Estt. (A), dated 12-1-1956, every
Government servant holding a Group ‘A’ or ‘B’ post is required to submit the
immovable property return in the prescribed form in respect of every calendar
year by 31st January of the next year. The need for obtaining these returns
regularly and in time and making a careful and minute scrutiny of the same was
emphasized in this Department’s O.M. No. 11013/12/85-Estt. (A), dated
11-10-1985. Ithas, however, been noticed that the immovable property returns
are not submitted in time, as required under the instructions referred to above.
The question of enforcing the requirement of timely submission of the return
has been considered in this Department and, as one of the steps in this direction,
it has been decided to include a column in the ACR format of Group ‘A’ and
Group ‘B’ Officers which shall be placed as Column 4 in Part- 11 (Self-appraisal)
of the ACR as under—

“Please state whether the annual return on immovable property for the
preceding calendar year was filed withinthe prescribed date, i.e., 3 Ist January
of the year following the calendar year. If not, the date of filing the return
should be given.”

2. Ministry of Finance, etc., are requested to ensure that a column on the
above lines is duly included in the ACR form while taking action for getting the
reports for the year 1993-94 onwards completed in respect of various Group * A’
and Group *B’ Officers under their control.

3. The various cadre authorities who have prescribed their own ACR formats
for members of their services are also requested to consider including a similar
column in the ACR formats applicable to Group ‘A’ and Group ‘B’ officers.

{ GI.Dept. of Per. & Trg.. O.M. No. 21011/28/93-Estt. (A), dated the 20th October, 1993 ]

40. Performance-oriented appraisal system in CRs introduced.— 1. The
CR formats for different level of posts in Group ‘C’ and Group ‘B’ (non-Gazetted)
employees have, therefore, been revised incorporating provisions for ‘self-
appraisal’. The revised formats are at Annexures-II, I and IV. (The format at
Annexure-il relates to LDC/UDC, that at Annexure-I11 relates to Assistant in
the Central Secretariat and the one at Annexure-IV relates to Private Secretary /
Senior Personal Assistant / Stenographers ‘C’ and ‘D’ of CSSS). These formats
are issued in supersession of this Department, O.M. No. 21011/1/77-Estt. (A),
dated the 4th March, 1978 (not printed).

2. In regard to various posts of Group, ‘C’ and Group ‘B’ (non-Gazetted)
other than those mentioned above under the administrative control of the
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Ministries / Departinents, the CR formats at Annexures-11 and Il are wtenday
to serve as a model, and the Ministries / Departments may, it considered
necessary, modify the formats to suit the functions attached to such posts under
their control. It should, however, be ensured that Part-I1 and Item I of the
Part 111 of the formats are included in all the formats so modified. As regards
attributes / traits under Part-111, appropriate additions / modifications may be made
depending on the nature of duties and responsibilities attached to such posts.

Annexures not printed — See Swamy s Compilation on "Seniorirv and
Promotion™.

[ G.L., Dept. of Per. & Trg.. O.M. No. 12/2/84-PP. I, dated the 18th December. 1986 and
dated the 3rd February, 1987. ]

41. Introduction of qualitative and quantitative assessment of perfor-
mance in CR formats for Officers of the Central Secretariat.— 1. Revision
of the Confidential Report formats prescribed for the officers of the Centra!
Government has been under consideration of the Government for some time
with a view to evolving a new work culture and a new work ethics wherein the
administration is result bound and not procedure bound. The rewards and
punishments are related to performance and the Governmentservants are m ade
accountable to the tasks and targets assigned to them. The quantitative and
qualitative assessment of work performed by a Government servant should,
therefore, necessarily be reflected in his CR. Accordingly, it has been decided
to introduce a result-oriented performance appraisal system for employees in
the Central Government from the repoiting year ending 3 st March, 1987

2. All the Cadre Controlling Authorities of the various Ceniral Services.
Group ‘A’, have already been advised to review and revise the CR formais
prescribed for their officers in order to make it a tool for qualitative and quanti-
tative assessment of performance. As regards the officers of the Central Secre-
tariat Service, CR format in respect of Section Officer, Desk Officer, Under
Secretary, Deputy Secretary and Director have been reviewed and revised. The
format given at Annexure-V is meant for officers of the level of Section Otficer /
Desk Officer / Under Secretary and the one given at Annexure-V1is intendad
for the officers of the level of Deputy Secretary / Director. These formats wil’
supersede the formats issued under this Department’s O.M. No. 21011/1777-
Estt. (A), dated the 4th March, 1978 (nor printed).

~

3. The revised CR formats for officials of the level of Assisiant, Upper
Division Clerk, Lower Division Clerk, Private Secretary, Senior Personal
Assistant and Stenographers ‘C’ and ‘D’ of the CSSS are being issued separatel
(See Annexure-1V).

4. In regard to the isolated posts and group of posts not included in any
organized service under the administrative control of the various Ministries
Departments, the formats given at Annexures-V and Vimay be ussdas a model.
and the Ministries / Departments may, if considered necessary, modify the formats
to suit the requirements of the posts in question. However, Part-i1 and Part-11i
of the formats should necessarily be included in all the formats and the attribuies |



traits given under Part-1I1 "B’ may be suitably amended/ modified according to
the nature of duties and responsibilities assigned to such posts.

5. Attention is also invited to Part-II and Part-1I1 ‘A’ of the formats at
Annexures-V and VI wherein the officer reported upon is required to specify in
order of priority eight to ten items of targets / objectives / goals in quantitative
or other terms of work set by himself or were set for him in the beginning of the
year and to indicate his achievements against each targets/goals/objectives. The
comments of the reporting officer on the entries against various columns under
Part-Il should be made in Part-III (no? printed) ***

6. For the reporting year from IstApril, 1987 and onwards, the practice of
fixing physical / financial targets / objectives / goals for each year shall be
adopted for each officer. These targets / objectives need not always be expressed
in quantitative and physical measures. Wherever possible, they should be so
expressed, but some targets / objectives could be set and described in qualitative
terms or as goals or milestones which are intended to be achieved during the
year. If an adequate analysis is made, every job can be broken down into tasks /
goals / milestones. An endeavour should be made to look at one’s job as
consisting of specific targets / objectives / goals / milestones, whether they are
described in quantitative terms or qualitative terms. Even in the case of officers
in the Departments in the Secretariat with functions which are regulatory in
character, enumeration of Annual Action Plan of the Division can be the targets /

goals / objectives that could be filled under Part-1I of the format.

7. The new appraisal system, to be effective, require certain attitudinal
changes. The reporting and reviewing officers should not shy away from
mentioning shortcomings in performance, attitudes and overall personality of
the officer reported upon. It should further be realized by the reporting and
reviewing officer that the whole objective is to develop the officer and the exercise
of report writing is not intended to be a fault-finding process, but a developmental
one. It would, therefore, be necessary that the import of the revised CR format,
especially the points made herein, are clearly brought home to all the officers in
the Ministry, Department, Office, etc.

8. So far, the CRs of the officers of some of the Central Services working
in the Central Secretariat on posts of Under Secretary / Deputy Secretary and
Director on deputation were being written in the CR formats prescribed for the
respective service. It has been decided that the CRs of all officers working in
the Central Secretariat in Secretariat posts of Under Secretary / Deputy Secretary /
Director would be written in the formats prescribed for these posts. The formats
at Annexures-V and VI shall, therefore, be used for writing CRs of all officers in
the Central Secretariat holding posts of Under Secretary / Deputy Secretary and
Director, irrespective of the Service to which they belong. The CRs of the
officers of the All India Services would, however, continue to be written in the
formats prescribed under Rule 4 ofthe All India Services (Confidential Rolls),
1970, to comply with the statutory requirement.

[ GL, Dept. of Per. & Trg., O M. No. 12/2/84-PP, dated the 17th December. 1986. ]

617



618

The confidential reports of ali Central Service Officers and Central Secre-
tariat Service Officers serving in the various Ministries / Departments of the
Government of India on posts of the rank of Joint Secretary and equivalent may
be recorded in Form Il of the format prescribed for the 1AS. In the case of
Additional Secretary, Secretary and equivalent, the format as in Form I11 (Fixed
Pay levels) of the format prescribed for the IAS may be used. These forms may
be used for recording the confidential reports of the concerned officers from
the reporting year ending 3 1st December, 1986/3 1st March, 1987 and onwards.

[ G1., Dept. of Per. & Trg., O.M. No. 12/2/84-PP, dated the 24th February, 1987 §

The reporting period of officers of those Central Services holding Secretariar
posts under Central Staffing Scheme should be the same as that followed by the
Service to which the officers belong; but in the case of officers holding posts
of Under Secretary / Deputy Secretary / Director, the formats should be the ones
prescribed for the CSS officers of that level.

[ GIl., Dept. of Per. & Trg., O.M. No. 12/2/84-PP, dated the 25th March, 1988. ]

42. CR dossiers of candidates called for interview on direct recruitment
to be made available in time to UPSC.— Whenever officers already working
in the Government apply for appointment by direct recruitment against vacancies
advertised by the UPSC, the CR dossiers of such candidates should be made
available for the perusal of the Commission for the purpose of finalizing selection
of candidates. In this connection, the following procedure will be followed. The
UPSC will forward to the requisitioning department a list of candidates and
their employers as soon as the names of the candidates to be called for interview
are finalized by the Commission. On receipt of the list, the requisitioning depart-
ment will expeditiously collect the CR dossiers from the employers and make
them available to the Commission before the interview takes place. It will not,
however, be possible for the UPSC to hold up interviews for any recruitment in
the event of the requisitioning department not sending the CR dossiers in time.
The UPSC will consider the CR dossiers (to the extent they are available) before
making their final recommendations.

[ G, Dept. of Per. & Trg,, O.M. No. 22011/14/86-Estt (D). dated the ! 7th June, 1988 ]

43. Reports of retired and deceased officers.— Confidential reports or
copies thereof should not be given to a retired officer or anybody who has
otherwise relinquished Government service. However, on request from such a
person, there should be no objection to the issue of an objective testimonial
based on his work and conduct.

Confidential reports relating to a deceased officer may be destroyed after a
period of two years from the date of his death and that of a retired Government
servant, five years after his date of retirement.

[ C.S., O.M. No. 51/5/72-Ests. (A), dated the 20th May, 1972, ]

44. Consideration of CRs for— (a) Promotion.— See Para. 6.2.1 of
Chapter on Promotion.



(b) Premuture retirement.—— See Section V - Chapter on Premature
Retirement.

45. Pro formas of confidentiai report in bilingual form.-—A need has
been felt for bringing out the CR formats bilingually. Accordingly, the confidential
reports in respect of ofticers holding posts of Director / Deputy Secretary / Under
Secretary / Desk Officer / Section Officer, Assistant, UDC/LDC, Private Secre-
tary / Senior Personal Assistant/ Stenographers ‘C’ and ‘D’ of CSSS shali
henceforth be written in the bilingual format (not printed) and the officer reported
upon and the Reporting Officer / Reviewing Officer shall give their self-appraisal
or assessment, as the case may be, in either English or Hindi, as they may so
desire. All the Cadre Controlling Authorities for the various Central Government
servants / posts are requested to undertake a similar exercise and ensure that the
CR format prescribed by them are also brought out bilingually from the reporting
vear ending 3 [st March, 1989.

[ G.I. Dept. of Per. & Trg., O.M. No.21001/17/88-Estt. (A). dated the 20th January, 1939. ]

46. Writing of CRs on officers appointed on contract.— Aquestion has
been raised whether confidential reports should be written on officers appointed
on contract. The matter has been carefully examined in this Department.
Confidential report is an annual assessment of the work and conduct of every
officer serving under the Government and there is no reason for dispensing with
the writing of CRs in the case of officers appointed on contract. Further, the CR
written on the officer appointed on contract will enable the authorities to keep a
watch on his performance and decide whether to terminate the contract or renew
it, according to the circumstances of each individual case. In the circumstances,

CRs may be written even in respect of an officer appointed on contract by his:

immediate superior. i.e., the officer under whose supervision he is placed and it
should also be got reviewed by the officer superior to the reporting officer,
where applicable.

FGL DR & AR, OM No. 21011/1/84-Estt. (A). dated the 26th April, 1984, |

47. Time-Schedule for preparation of Confidential Reports.— 1. [n spite
of the instructions issued by this Department from time to time, Confidential
Reports on Central Government employees are not written expeditiously with
the result that complete CR dossiers are not available when employees are
considered for confirmation, promotion, deputation to ex cadre posts, etc. This
often results in delay in the issue of orders of promotion, etc., and thereby causes
hardship to the employees whose cases are due for consideration. To improve
this situation and further streamline the procedure for writing the annual CRs
of Central Government employees, it has been decided that 2 strict time-
schedule should be prescribed for various stages in the matter of writing of CRs
and this time-schedule should be adhered to by all the authorities concerned.
The time-schedule to be followed is given in the enclosed statement (see Page
859) and it should be stricily complied with. Any failure on the pa:rt of the
reporting / reviewing officers to comply with the time-schedule should be viewed
seriously and in the absence of proper justification for such delay, the officers
superior to the reporting / reviewing officers can issue a written warning for the
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detay in completing the ACRs and place the warmning in the ACK {folder ol the
reporting / reviewing otficers concerned. Clarifications in regard to some of the
items in the enclosed statement are also given in the succeeding paragraphs for
avoidance of doubts.

2. inregard to ltem 2 in the time-schedule, it s ¢larified that a reporting
officer should not wait till the expiry of the time-limit for seif-appraisal of the
officer to be reported upon. After the expiry of the first week. if seli-appraisal is
not received by that time, the reporting officer should take it upon himself tc
remind the officer to be reported upon in writing, asking him to submit the self-
appraisal by the stipulated date. It should also be made clear in the reminder
that if the officer to be reported upon fails to submit the self- appraisal by the
stipulated date, the report will be written without self- appraisal. 1f no self-
appraisal is received by the stipulated date, the reporting officer can obtain another
blank CR form and proceed to write the report on the basis of his experience ef
the work and conduct of the officer reported upon. While doing so, he can also
point out the failure of the officer reported upon to submit his self-appraisal
within the stipulated time.

3. When the reporting officer completes his part of the report and submits
the report to the reviewing officer for review, he may do so under intimation to
the Administration or CR Section/Cell, as the case may be. Thereafter. it shali
be the duty of the Administration or CR Section / Cell, as the case may be, to keep
in touch with the reviewing officer to secure the timely compietion of the CR.

4. The Administration or CR Section / Cell should not wait till the expiny
of the time allotted to the reviewing officer for the completion of his part of the
report. They should remind the reviewing officer at least 5 days before the
expiry of the stipulated date for completing the CRs, if the completed CRs are
not received by that time. If in spite of such reminders, the complete CR i5 not
received by the stipulated time, the fact may be brought to the notice of the
officer superior to the reviewing officer for taking appropriate acticn,

5. It shall be the duty of the reviewing officer to forward the complete CR
to the Administration or CR Section / Cell so as to reach them on or before the
stipulated date. If, for unavoidable reasons, some delay is expected o occur in
forwarding the complete CR, the Administration or CR Section/Cell shouid be
informed suitably and every effort should be made to send the complete CR
within one week after the stipulated date. :

It may be noted that in Item 3 of the time-schedule attached to this OM,
there is a third set of dates. This has been prescribed with a view to giving
sufficient time to Reporting Officers who may also be Reviewing Officers for
officers two levels below them so that they may have time to keep a watch en
the completion of reports by Reporting Officers under them by the due dates
prescribed for Reporting Officers. Correspondingly, there is a third set of time-
limit in ltem 4 also.

6. Where the stipulated dates happen to be holidays or closed days. the
working day immediately following the closed day or holiday should be deemed
to be the stipulated date.



-

7. It shall the duty of the Administration or CR Section/ Cell to keep 2
regular watch on the progress in the completion of CRs at different stages. [ no
intimation is received from the reporting officer regarding the submission of the
CRs by him to the reviewing officer within 5 days after the expiry of'the stipulated
date for completion of his part of the CR, the matter should be taken up
immediately with the reporting officer so that the report is submitted by him to
reviewing officer without any further delay. Similar action should be taken if
the complete report is not received from the reviewing officer. Any delay on the
part of the reporting / reviewing officer, in spite of their being reminded as above,
should be brought to the notice of the reviewing officer/officer superior to the
reviewing officer, as the case may be.

8. Whenever there is a change in the reporting officer, it shall be the duty
of the Administration or CR Section / Cell to get the report written by the earlier
reporting officer within 3 weeks of such change, if no self-appraisal by the officer
reported upon is required, and within 5 weeks of such change if the self-appraisal
by the officer reported upon is required to be given. The reports so written by
the earlier reporting officer may be got reviewed immediately (without waiting
till the end of the calendar year or financial year, as the case may be) within two
weeks after the receipt of the report from the earlier reporting officer. The
successor reporting officer writing the report up to the end of the year should
adhere to the time-limit specified in the attached statement, provided he has the
requisite experience of three months or more of the work and conduct of the
officer reported upon.

{ Gi,Depr of Per. & Trg., O.M. No. 35014/4/83-Estt. (A), dated the 23rd Seprember, 1985 )

48. Instructions for timely completion of Annual Confidential Reports,
reiterated.— This Department has been emphasizing from time to time the need
to complete the Annual Confidential Reports of all classes of employees in time
for smooth consideration of cases pertaining to confirmation, promotion, depu-
tation to ex cadre posts, etc. A time schedule was prescribed for various stages
in the matter of writing of Confidential Reports in this Department’s O.M. No.
35014/4/83-Estt. (A), dated 23-9-1985. The writing of ACR is a public trust and
responsibility. All Ministries / Departments are again requested to ensure that
the time schedule for preparation of Confidential Reports and other instructions
as laid down in this Department’s O.M., dated 23-9-1985 are followed to ensure
that ACRs are completed in time.

2. As cases continue to occur where confirmation, regular promotion,
appointment to sensitive posts, etc., could not be considered in time because of
non-availability of ACRs for the relevant period, the matter of timely completion
of ACRs was further reviewed in this Department and it has been found necessary
to prescribe a time limit after which the Reporting / Reviewing Officer shall forfeit
his right to record the ACR. It has been decided that while the time-limits pres-
cribed in the aforesaid, O M, dated 23-9-1985 should be adhered to as far as
possible, in case the ACR is not initiated by the Reporting Officer for any reason
beyond 30* June of the year in which the financial year ended; he shall forfeit
his right to enter any remarks in the ACR of the officer to be reported upon and
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he shall subxmit all ACRs held by him for reporting to the Reviewing Officer nn
the next working day. Similarly, the Reviewing Officer shali also forfeit his right
to enter any remarks in the ACR beyond 31% August of the vear in which the
financial year ended. The Section entrusted with maintaining the ACRs shall,
while forwarding the ACRs for self-appraisal with copy to the Reporting /
Reviewing Officers, also annex the schedule of dates as enclosed herewith. It
shall also bring to the notice of the Secretary concerned in the case of Ministry !
Department and the Head of the organization in the case of attached and
subordinate office, the names of those Groups ‘A’ and ‘B’ Reporting Officers
and Group ‘A’ Reviewing Officers in the month of October after recetving the
completed CRs who have failed to initiate / review the ACRs even by 30™ June
or 31 August, as the case may be. The Secretary in the Department/ Head of
the Organization in the case of attached / subordinate offices may direct to call
for the explanation of the concerned officers for not having performed the public
duty of writing the ACRs within the due date and in the absence of proper
justification direct that a written warning for delay in completing the ACR be
placed in the ACR folder of the defaulting officer concerned.

3. In case the remarks of the Reporting officer or Reviewing Officer, as the
case may be, have not been entered in the ACR due to the concerned officer
forfeiting his right to make any entry as per the provision in Para. 2 above, a
certificate to this effect shall be added in his ACR for the relevant period. In
case both the Reporting officer and Reviewing Officer had forfeited their rights
to enter any remarks, the CR format with the self appraisal given by the officer
to be reported upon will be placed in his ACR dossier.

4. All the Ministries / Departments are requested to kindly bring to the
notice of all concerned the above instructions for future preparation and
maintenance of ACRs. These instructions shall be applicable for the ACRs for
the period 2008-09 onwards. In case any CR for the past period 1s pending
completion, the concerned Head of the Organization in the case of attached /
subordinate offices and the Joint Secretary concerned in the Ministries / Depart-
ments may take appropriate measures to ensure that the CR dossier is complete
within the next 6 months either with the relevant CR or the required “No Report
Certificate” for valid reasons.

[ GI1,Dept of Per. & Trg., O.M. Neo. 21011/02/98-Estt. (A), dated the 16th February, 2009. ]

49, Preparation and maintenance of Annual Performance Assessment

Reports (APAR).— The matter of preparation and maintenance of APAR has

been further reviewed in this Department keeping in view the system in this
regard in respect of All India Services (A1S) and the undersigned is directed to
convey the following decisions—

(i) All cadre authorities shall include a box in the APAR for reflecting by
the reporting officer the pen picture of the officer reported upon where
the reporting officer will be required to indicate his comments on the
overall qualities of the officer including areas of strengths and lesser
strength and his attitude towards the weaker sections. A column will
also be added in the section relating to the reviewing authority for giving



(if)

(it

(i)

()

(vi)

2,

the reviewing authority's remarks on the pen picture retlected by the
reporting officer. There will be no other separate column in the APAR
for overall assessment apart from the pen picture.

A provision may be made in the APAR in the relevant section for remarks
by the reviewing officer to indicate specifically the differences, if any.
with the assessment made by the reporting officer, and the reasons therefor.

Numerical gradings are to be awarded by reporting and reviewing
authorities for the quality of work output, personal attributes and
functional competence of the officer reported upon. These should be on
a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.
The guidelines given in Annexure-I shall be kept in mind while awarding
numerical gradings.

The format for the purpose of numerical grading in the three areas of
work output, assessment of personal attributes and assessment of
functional competency is in Annexure-II. For Groups ‘B’and ‘C’ officials
however, suitable changes may be made by the concerned cadre
authorities in the items of assessment as per functional requirements of
the job and the next promotional post for them. The overall grade on a
score of 1-10 will be based on 40% weightage on assessment of work
output, and 30% each for assessment of personal attributes and functional
competency. The overall grading will be based on addition of the mean
value of each group of indicators in proportion to weightage assigned.

Wherever ‘accepting authority’ has been prescribed in the existing system
in the cadre, columns may also be provided for such authority to give his
comments on the remarks of the reporting / reviewing authority and details
of difference of opinion, if any, with reasons for the same. In such cases,
the accepting authority will also give overall grade on a score of [-10.

A schedule for completion of all activities relating to the APAR is given
in Annexure-II1.

The above provisions would be applicable for the APAR from the

Reporting Year 2009-10 onwards. The concerned authorities may accordingly
make necessary changes in the APAR format for numerical grading to be given
by reporting and reyviewing officer This O.M. does not in any way affect the
part to be filled in by the officer reported upon and other existing columns in the
APAR format like attitude towards SC/ST/OBC, relations with public (wherever
applicable), integrity, training requirement etc., for descriptive remarks.

3. All Ministries / Departments are requested to bring to the notice of all
the offices under them for strict implementation of the above instructions.

ANNEXURE - I

Guidelines regarding filling up of APAR with numerical grading

() The columns in the APAR should be filled with due care and
attention and after devoting adequate time.
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(17}

(i)

()
)

(vi)

It is expected that any grading of | or 2 (against work vuipa: o
attributes or overall grade) wouid be adequately justified in the peii-
picture by way of specific failures and similarly, any grade of 9 or
10 would be justified with respect to specific accomplishments.
Grades of 1-2 or 9-10 are expected to be rare occurrences and hence
the need to justify them. In awarding a numerical grade, the reporting
and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them

APARs graded between 8 and 10 will be rated as *ourstanding and '
will be given a score of 9 for the purpose of calculating average
scores for empanelment / promotion.

APARs graded between 6 and short of 8 will be rated as “ver
good’ and will be given a score of 7.

APARy graded between 4 and 6 short of 6 will be rated as “good”
and given a score of 3.

APARs graded below 4 will be given a score of zero.

ANNEXURE - 11

Assessment of work output (weighiage to this Section would be 40%)

Reporting

Reviewing | Iniual of
Autherity | Authority | Reviewme

Authorns

(/) Accomplishment of planned work /
work allotted as per subjects allotted
(i7) Quality of output
(7if) Analytical ability
(iv) Accomplishment of exceptional
work / unforeseen tasks performed

Overall Grading on * Work Output’

I |

Assessment of personal attributes (weightage to this Section would be 30%,)

Instad i
i Reviewing
Authority

Reporting
Authority

Reviewing
Authority

(1)
(if)
(iid)
(v)
v
(vi)
(vii)

Attitude to work

Sense of responsibility
Maintenance of Discipline
Communication skills
Leadership qualities

Capacity to work in team spirit
Capacity to work in time limit :
(viif) Inter-personal relations
Overall Grading on personal attributes !




Assessment of functional competency (weightage to this Section would be

30%)
Reporting | Reviewing | initial of
Authority | Authority | Reviewing
Authority
{/) Knowledge of Rules/Regulations/
Procedures in the area of function and
ability to apply them correctly.
(ii) Strategic planning ability.
(iif) Decision-making ability
(iv) Co-ordination ability
(v) Ability to motivate and develop
subordinates
Overall Grading on functional competency
ANNEXURE - I11
Time schedule for preparation / completion of APAR
(Reporting Year-Financial Year)
S. Activity Date by which
No. to be completed
1. | Distribution of blank APAR forms to all 31* March. (This may be
concerned (i.e., to officer to be reported completed even a week
upon where seif-appraisal has to be given earlier).
and to reporting officers where self-app-
raisal is not to be given)
2. | Submission of self-appraisal to reporting 15" April.
officer by officer to be reported upon
(where applicable).
3. | Submission of report by reporting officer 30® June
to reviewing officer
4.| Report to be completed by Reviewing 31 July
Officer and to be sent to Administration
or CR Section / Cell or accepting authority,
wherever provided.
5.| Appraisal by accepting authority, wher- 31" August
ever provided
6.|(a) Disclosure to the officer reported 01st September
upon where there is no accepting
authority.
(b) Disclosure to the officer reported 15* September
upon where there is accepting authority.
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S. Activity Date by which

No. to be completed
7.| Receipt of representation, if any, 15 days from the date of
on APAR. receipt of communication
8. | Forwarding of representations to the
competent authority.
(@) where there is no accepting 21st September
authority for APAR.
(@) where there is accepting 06" October
authority for APAR .
9.| Disposal of representation by the Within one month from
competent authority. the date of receipt of
representation.
10.| Communication ofthe decision of 15th November

the competent authority on the
representation by the APAR Cell.

11.| End of entire APAR process, after which 30% November
the APAR will be finally taken on record.

[ G1., Dept. of Per. & Trg.. O.M. No. 21011/1/2005-Estt. (A) (Pr-1), dated the 23rd Juls.
2009. ]

50. SC/ST community column in Part-I of the CR formats of
Group ‘A’ Officers, deleted.— Confidential Report formats of Central Services
Group ‘A’ officers and other Group ‘A’ officers, including CHS officers, have
a column in Part-I to indicate whether they belong to SC/ST community. A
suggestion was made that this column should be deleted from the CR formats as
it operated to the disadvantage of SC/ST officers.

2. This suggestion was examined in consultation with the Nationa!
Commission for Scheduled Castes and Scheduled Tribes. The Commission
agreed to the deletion of the column in Part-I1 of CR formats of Group *A’ officers
meant to indicate whether they belong to SC/ST community.

3. It has, therefore, been decided to delete the said column in CR formats
of Group ‘A’ officers with effect from the nextreporting year.

4. CR formats prescribed by this Department vide O.M. No. 12/2/84-PP.
dated 18-12-1986, inter alia for the post of Under Secretary, Deputy Secretary
Director in the Central Secretariat would stand modified accordingly.

5. All the Cadre Controlling Authorities are requested to delete the said
column in CR formats of Central Services Group ‘A’ officers and other Group
‘A’ officers, including CHS officers.

[ GI., Dept. of Per. & Trg.. O.M. Mo. 21011/6/97-Estt. (A), dated the 17th February. 1099 |



31. Post of Under Secretary to be clubbed with Deputy Secretary /
Director in the CR format.— [t is to clarify that instructions relating to deienion
of the column in Part-1 of CR formats of Group ‘A’ officers meant to indicate
whether they belong to SC/ST community would be effective from the next
reporting year, i.e.. 1999-2000.

2. It is further clarified that CR formats prescribed by this Department.
vide O.M. No. 12/2/84-PP, dated 18-12-1936 inter alia for the post of Under
Secretary may be segregated from the format meant for Section Officer / Desk
Officer and clubbed with the format prescribed for the post of Deputy Secre-
tary / Director.

[ GL. Dept. of Per. & Trg.. O.M. No. 21011/6/97-Estt. (A). dated the 5th April, 1999. |

52. ACRs of Chief Vigilance Officers.— In regard to Chief Vigilance
Cfficers, who are working on a full-time basis, their Confidential Reports shall
be written by the Secretary of the Ministry / Department concerned. Thereafter.
the Report would be reviewed by the Minister. As regards Chief Vigilance
Otticers working on a part-time basis in addition to other items of work, where
the vigilance work forms the major part of the Government servant’s work, the
Head of the Department would write the Confidential Report after obtaining
the opinion of the immediate superior about the performance of the Government
servants reported upon in the non-vigilance areas and thereafter the report would
be reviewed in the manner indicated above. Where the vigilance work forms
only a small part of the work of the part-time Chief Vigilance Officer and he is
mostly engaged on other work, the Reporting Officer in respect of the major
items of work would record his assessment in respect of non-vigilance work and
subruit the same to the Head of the Department, who will not only review the
Report but also add his remarks about vigilance work. The work of the Chief
Vigilance Officer will also be assessed by the Central Vigilance Commissioner
as provided in the Government Resolution setting up the Central Vigilance
Comumission.

[ GI. Dept. of Per. & Trg.,, O.M. No. 122/2/85-AVD.1, dated the 28th January. 1986 and
Para. 6.6 of Brochure on Preparation and Maintenance of Confidential Reports. ]

53. Placing of letter of appreciation or notes of commendation in CR
Dossier should be discouraged.— The practice of granting letter of appreciation
or notes of commendation to Government servants and placing them in
Confidential Reports Dossier should be discouraged except in the following
cases:——

(/) Letters of appreciation issued by the Government or a Secretary or
Head of Department in respect of any outstanding work.

(i) Letters of appreciation issued by special bodies or commissions or
committees, etc., or excerpts of their Reports expressing apprecia-
tion for a Government servant by name. '

(717) Letters of appreciation from individual non-officials or from
individual officials (other than a Secretary or Head of Department)
may go into the Confidential Report, if confined to expressing
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appreciation for services rendered far beyond the noring vab o
duty and provided the Secretary or the Head of the Departnicnt so
directs.

Appreciation of work should be recorded in Annual Cenlid=ntial Repori
rather than in letters of appreciation which do not give complete perspective of
the Governiment servant’s good and bad points.

[GL.D.P. & AR, O.M. No, 51/5/72-Estt. (A). dated the 20th May, 1972 and Fare 7 5 o
Brochure on Preparation and Maintenance of Confidential Reports. ]

54. Only photocopy of CR dossier should be sent to outside authority.—
Wheunever it becomes necessary to send the Confidential Reports dossicr to
an outside authority for purpose of selection, promotion, appeintment, etc.. it
would be advisablé to keep the original Confidential Reports dossier with the
cadre authorities and send out only a photocopy. Ifthe Character Roll is requirzd
simultaneously at more than one place, the requisite number of photocepies

may be prepared and sent. However, sufficient safeguards should be taken i
ensure that the confidentiality of the Character Roll is not lost and the minimum
number of copies are made under the supervision of a responsible Government
servant, Care should also be taken to ensure that the photocopies are destroyed
immediately after the purpose for which they were made has been accorplished.

[ GIL, Dept. of Per. & Trg., O.M. No. 2101 [/1/83-Estt. (A). dated the 23rd August. 1985 and
Para. 7.3 of Brochure on Preparation and Maintenance of Confidential Reports. |

55. Copies of CR dossiers or the substance of the Reports should not
be sent to private bodies.— Copies of Confidential Report dossiers or the
substance of the Reports contained in the dossier should not be sent to private
bodies in connection with any purpose whatsoever. However, where a request

4s received from a public undertaking or an autonomous body controlled by
Government, a gist of the relevant Confidential Reports may be supplied, uniess
Government’s own interest requires that the management of the public under-
taking or autonomous body should see the Confidential Reports in full. In such
cases, the full dossier may be furnished to the offices concerned after taking the
orders of administrative Ministry / Department in the case of Group ‘A’ or Group
‘B’ Government servant.

[GL.Dept. of D.P. & AR.. O.M. No. 51/5/72-Estt. (A), dated the 20th May. 1972 and Para
7.5 of Brochure on Preparation and Maintenance of Confidential Reports. ]



APPENDIX - XV

Revised performance evaluation/ score-card for promotions/ upward
movement of ARS Scientists

&% ARA RN gAene giRug

INDIAN COUNCIL OF AGRICULTURAL RESEARCH

WS
1CAR gy s, wio wrdte uaz wwl, awd RBeeh 110000
dferdem : z33BrEBE

F.No. 9(1)/2010-Per.IV 4th November, 2011

To
(i) Chairman and Members, Agricultural Scientists’

Recruitment Board (ASRB), New Delhi

(i)  All the Directors of ICAR Institutes / Project Directorates /
National Research Centres / Bureaux / Zonal Project
Directors / Project Coordinators

Sub : Revised performance evaluation / Score-card for promotions
/ upward movement of ARS Scientists under the revised
Career Advancement Scheme (CAS) - effective from 1.1.2009

Sirs,

The revision of pay and Career Advancement Scheme of the Scientists of
the Agricultural Research Service (ARS) consequent on revision of pay acales
of Central Government employees on the recommendations of the VI Central
Pay Commission were notified by the Council vide letter of even number dated
6th March, 2009.

In the letter of 6th March, 2009, Para 5.8 mentioned that the upward
movement of Scientists to the next higher Research Grade Pay (RGP) of 27000,
8000, 9000 and T10000 as per the CAS would be in accordance with an
cvaluation procedure / score-card to be notified separately. Accordingly, the
matter has been under consideration in the Council in consultation with the
concerned Departments / Ministries.

The revised performance evaluation / score-card has been finalized. The
Ministry of Finance have conveyed their concurrence vide their UO Note No.
7/11/2009-E.I1I(A) dated 4.11.2011 and the same has been approved by the
Union Agriculture Minister & President of the ICAR Society for
implementation for considering all cases of Career Advancement of ARS
Scientists falling due on or after 1.1.2009.
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The salient features of this revised performance evaluation / score-card
are highlighted as below :-

1. The Score-card has been devised specifically for Scientists primarily
engaged in (i)research, (ii)research & teaching, (iii)research and extension,
(iv)scientists of NAARM, ZPDs, AICRPs and ICAR headquarters. The
application format for considering evaluation has also been appropriately
devised for the above mentioned categories to consider and assess various
specialized activities undertaken by the scientist in totality.

2. The minimum marks (cut-off %age) required for placement in the next
RGP / promotion shall be 75% at each stage of evaluation.

3. A deferred placement at each stage of evaluation has been approved for
such of those Scientists who fall short of the cut-off marks by not more
than 2 marks. Such Scientists will not be required to submit fresh
assessment form and will stand promoted to the next grade pay after one
year from the due date of assessment.

4. However, those Scientists whose score falls short by more than 2 marks
will have to submit their assessment forms for evaluation after 2 years
from the date of their first evaluation.

The application form for performance evaluation and the score-card with
all other details have been uploaded and may be accessed from the ICAR web-
site. A copy of the summary of the score-card is enclosed herewith for
information and records.

All placements / promotions to the next higher grade pay falling due on or
after 1.1.2009 may be regulated strictly in accordance with these guidelines.

Further necessary action may please be taken at your end accordingly on
top priority.

Director (P)

Encl : As above



Copy to: -

PPS to DG, ICAR

Sr. PPS to Secretary, ICAR

PPS to FA, DARE

All DDGs and ND (NAIP), ICAR headquarters

Director (Fin.), ICAR

Secretary, ASRB

DS(P), US®), ICAR

Per. I/ Per. I1/ Per. IIl and Assessment Unit, ICAR
President, ARSS Forum, Old NBPGR building, Pusa, New Delhi —
110 012.

10.PD, D-KMA for ICAR website

11. CDN section for giving index number

12.Guard file N

IR ol o

© w

o :
_—Director (P}

631



SeP) 9= Dd BIUBRS | 0 'sIe4 5~ 9d |! 4OUd YIM ‘I - Qld YUMo “
00T | 00T | 0OT | DOT | OOT | 0OT | 0OT | OOT | 0OT | OOT Qa.nJ 001 | DOT | OOT | QOT _ oor | 00T | 00T | 00T | oot | 0OT | OOT | oOC | OOT | OOT ! oL
0z | oz] oz| oz| oz| o0z oz| o0z, Oz| oz| oe| ee| oz| | - | -] -] -} =| =} =] =|+=] - My

[T
woday
WIWSSASFY
(4 el ozl v Tr) T W A ERAR R A RS (A8 KA 91 9T| 9T| 9T | 9r| 9T ot 91 9T | 91 9L | 9t |enuuy
8 g g 8 2 8 8 ] 8 g B 8 8 v v v v v v v v 14 v v v | uomulooey ey
ST 0Z| or| o0z| oOZ| O2 0z 0Z| 0T} oz| 0| o0Z| 02 £ ST| ST| ST ST SsT| sz| ST ST | ST £14 114 B0ngng
' ucnBIGand
or st| or| sr| er| or| . £{ Sr| oOr; sr| or! oOr s, sI ST| ST| ST o7 §| Sr| sr| sr| st) or 3 2410 (1
i sizdoyg
H 5| or s| or| or| ST S| or s 01| oOF SP| or| or| or|, Or| ST| OZ| Or| Or| Or| Or| STt | OF 4240353 )
St oy, oOv| Ov| Ov| O¥ o ovy| O, ov| Ov| Ov| Ov| SS| S5| SS| SS9} ss| SS| 65| SS| SS| S5| SS S5 |e30agns
i PIlEPIOTY
sanl
114 (1) -| ST S - - 01 -1 ST S - -| o1 -| S| 0T - -] 01 ~| S| Ot - = | wvjaw/uegy
.“ 18304
- - ot - -1 st - -1 o1 - -1 S§T - - o - - 0T - = 0 - - 0 - pue Buppea) E
B _ Bupng
} | uoympisi
pur Jupsodad
i ! / vonenpeas
i i [iupoyuow
| | [ 2uipynq
- 0t 0T, S| ST S S| 0t} o1 §| st S S| Sz| ST| oOr| SZ| Or| oOr| ST!| ST| OC| ST _ 0t ot Ayoedesy 2
| _ I t poduy
! # possds
i ABojouyda)
i Jinding
- or! or{ or| or| or| oz| or| or| oOv| ovr| oOr| oOZ| OT| Or| OF| OF ST| s¢| oOr, Or| ov| OFr| ST 114 youoasay (1)
SaRARIY
or! ory or| or| or| sty or| or| or| or| oOr| Sr{ oOr| oOr{ oO°r| Or| or| oz} oOFr|{ OF| oOr, oOr| oOT| OZ yapasay (i)
oz! or! oz| OZ| OZ| SE| o©oZ| OT| OT| OZ| O! SE| OCT| OZ| OZ| oOZ| sSZ| Sv| OC 0z| 0Z| OT| ST 114 PRIy T
SN 310)
"] W | W | [ | wli N I T T
oH wv | x| d¥ wv | nax | gy _ wv | Nix |y av| La| e _
Yvdl | Qdz | WN | 3+d | Olv | 1+d 4| QdZ| VN | 3+d | 2V | L+¥ H)1QdZ| VN| 3+4 | v | 1+Y M| QdZ| VN| +«d| DIV | L+¥ Y
0006 d9Y 0008 d2Y 0004 dDY 0009 d9Y AN
PopRd
SIEoh E siesh £ sieal g Igg w\m_‘._v JBWSSASY

600Z-10-L() WIOI} 9AI}03]J9 UCIIEN[EAD 33ULULIOLIIA 0] PIE)-2J100G JO Aretauung

632



s9|eag Aed uoissiwwon Aed
;9 @U} Jad se s)snualdg SV 40j
(SY9D) awayog JusawasueApy
l9aled 1oj spie) al102Q
| WA)SAg uoljenjeAg aduewioLdd

HVOI U LN SLSNES WU
S S kbl ek L

R M

Uapey

633



SIEIL 9 — Dd PUING [RIAUID SIEIA § — D [EUOISSOI YIAY SSIBIL p— AU UM »

N

0l 061

il

{1l

{m

]

{11}

Ol

[

ool

1131

o

0z

0t 0t

0t

0z

0z

MIAIIIU]

(4}

Th| T @l

4!

Tl

91

91

91

91

91

91

avy)
woday
JUIWSSISSY
[enuuy

uonugoday
19ag

0z | 0¢] 02

i

e | 0T

Lol b J

i,

i
el d

uw,
Il b4

(21 b g

uw

[k 4

W,

-1

W

1l

[E3014 0%

ol £ ot

01

&f i

o1

uonpIqng
A0 (0

o1

hal

o7

n._..

or

or

suaadvg
yaawasay (1

LR

i3

i i3 0F

i ur

0

73
L

L
L

iy
W,

i
ir.

Lo
b

ir
o

{reig

01

01

01

0L

01

pajeuipaoo)
SONIADOV/dY
D1V/ XAy

01

sl

0z

0T

0T

0T

SI1B204 pue
dunpeay ¢

0l

01 S| SI

01

01

ST

sl

01

5T

1]

01

ST

S

01

€T

01

01

Surpping

uoyn)sul
pue Sunaodas
/ UOREN|EAD
/Buriojuow

/ Buipping
Anaede] 7

7l

ol

ol

ol

wl

ol

of

-~

vl

or

[

o

JECEIT

P poaads

(Fojouyoa

andmngy
y21pasay (1)

i .___

i

or

ur

&

i

ol

o

(i

i

ol

ot

ol

o/

SAIANIF
y4pasay (1)

0¢

I
S

0T

0t

0%

53

0T

0T

0T

St

0t

0T

0T

0t

T

21easay ‘[

SAUPANIY 210

XA daH

:7 N

SRR A L

i

N
Hy
VN

+

a
a7

N
Huy
VN

dy
IV

+H

kil

8%

VN

NL
¥ |
+1

d
o
v

+¥

H

0006 4DY

0008 49U

000L 49U

0009 49U

BLIAID

SauaN ¢

sawan ¢

SIvAN €

LSk g/t

poLiag
JUALUSSASS Y

634



SyiBwWw §

:paziie|ndod paz)|ejosawwod
pue pajuelB Juajed Joy

pue sysew ¢ (uajed Jnoyym
Jpazue|ndod/paz)jei2iawwod
ABojouyaa) Joy

‘sysew z pajuesb juajed ysea
10} '|d-00) pue |4 104:Sjualed «
jndino

yae= 10} |4-00 J0} SYIewWw

£ ‘Id 10} syJew ¢ ndino
wiagjal 1ayo Aue g padojanap
s|apow j suossal Bues)

-3 / s|apowy wa)sAs poddns
uoisizag/padojanap wajshs
upadx3uswabeuew aseq
eleqauawdo|anap aIEM)os
‘ABojopoyjaw ‘ydaocuod ‘sseoold
Wy ansoubeip ‘auizoen ‘Jonpoud
‘fiauen 'yools anauab ‘adfjojoud
‘padojanap ABojouyssy
fiojedionsed ‘padojanap

syiew

§ :pazuendod/paz||el2iawwod
pue pajueib jusjed

10} pue syJew g (yusjed Jno
yum)pazuemdodpazijeissawwon
ABojouyaay

10} 'syiew z pajuelb jusjed

4283 10} '|4-00 PUE |d JO4:SuBled «

ndino yoea 4oy |d-00 10} SYJew
£ ‘|d 10} sylew ¢ Indino Jueas|al
1ayjo fue g padojansp s|apow

/ suossa| Buiuwes|-a j sj@powy
wajshs yoddns uoisiosq/padojanap
wajshs padxguawsbeusw

aseq ejegauawdojanap alemyos
‘fBojopoyjaw ‘1dasuod 'ssasoud

‘y ansoubep ‘auazen ‘Janpoid
‘Riauen ‘yools oneuab ‘adfojoid
‘padojanap ABojouyos; fiojedisnied

syJew

G :pazuejndod/pazi|e|2iawwod
. pue pajuesb juajed

10} pue syJew ¢ (uajed Jnoy
um)paziieindod paz||e|aiawwod

ABojouyoay -

10} 'sysew gz pajuelf jusled yoea
404 |d-0Q pue |d 104 :sjusled
ndino

1288 10} |4-09 10} SYJew ¢ ‘|4 10}
syJew  Indino jueas|as Jayjo
fue g padojanap sjapow | suossa|
Buiweaj-a ; sjapowy wayshs
voddns uoisisaqpadojanap
wajshs padxguswabeuew

aseq ejeqpuawdojanap

a1emyos 'ABojopouiaw

"deouod ‘ssaooid Iy oysoubeip
‘auiaoen ‘Janposd ‘Ajauen ‘yools
anauab 'adfjojoud ‘padojanap
KBojouyoay Aiojedionied

syJBWw G
:pazyJendod paz)je|2Jawwod
pue pajues juajed oy
pue syiew g (juajed Jnoypm
Jpaziie|ndod pazijelaiawwo
ABojouyaey Joy
‘sysew z pejuesb jusjed yoea
10} '|4-00) pue |d 104 Sjusjed «
ndjno yoea Joy
|d-02 Jo} SyJew ¢ ‘|d 104 SYIEW
+ Indino Jueasjas Jayjo Aue
7 padojonap s|9pow | SUOSS3)|
Buiuses|-a ; s|apouyy waishs
poddns uoisisagpadojanap
wajshs padx3zpuawabeuew
~ @seq ejegauawdolanap
asemyos 'ABojopoyiaw 'Jdaosuoo
‘ssaooud )y onsoubelp ‘aumoea
“Jonpaoud 'fjauen yools onsuab
‘adAjojo.id ‘padojansp ABojouyos)
Kiojedionued ‘padojanap

L saifiojouyaa) amjenouy| m ‘padojanap saibojouyaa) anjeAcuu| 52 ‘pado|eaap saibojouyoa) anjeaouu| G2 sa|Bojouyoa) aaeAoul| | Zow
-1eak pajejdwod ~eak pajaidwoa
fana 10§ |4-09 10} 1eaf paje|dwos fliana -ieak paje|dwoa fiana Kiana 10§ |d-09 10}
SyJew §°| ‘|d 40§ SHJewW 0'E 10§ |d-00 40} SIeW §°L ‘Id 10} |4-00 10} SHIBW §'| |d 10} SyIeW §°| ‘|d 40} S}Jeuw O°E
Joalosd sad yye| gl wnwiuw 10y sysew g°g ;joaloud sad yye| sysew g ;1oalosd sad yye oL ;Joelousd Jad yye| QL wnluiw
jo sjoaloud [eulalxg e 01 wnuwiuiw jo sjosloid jeussixg  « wnuwiuiw jo spoafoid [euisixg - jo sjoafoud |eUsBlXg -
(sysew z) xep) (syaew (syaew (sysew gy xew)
1eaf pajaidwos f1ana 1oy Z1L xepy) seak pajaidwos lana g1 xep) seak pajajdwos fuana 1eak pajajdwos Aiana 1oy
1d-00 10} Sy1eW §°L ‘|d 10} 10} |d-0 1o} SyIewW §°L Id 10} |d-0D 10} SHIBW G'| ‘|d 40} 1d-09 10} syiew §°| ‘|d 40}
[ syiew g'g sioslosd symsu) . 5l 10j sysew Qg 'sioaloud syminsu| . 0z syJew o'g ‘sjosloid synysu; e 0z syJew p'¢ 'sjoafoid agnisul . Loy
HOHVY3S3Y NI HOYY3sS3Y HOYV3s3y HOYVISIY NI
S S LNIW3IATIHIY S.LSILNIIDS SE NI SLNJWIAIIHOY S.LSILNIIDS St NI SINFWIAIIHOV S.LSILN3IOS Eid SLNIWIATIIHOV S.LSILNIIDS
o - or . 55 | 55 S3ILIAILOY 3800 | ¥
s1eaf ¢ poad JusWissassy sieak ¢ pouad Juawissassy sieak g poyad juswissassy sieal g/5/p polsad Juswssassy |
(HO¥VY3S3Y'SS'SYD (HO¥VY3IS3Y'SS'SVD (HOMV3S3Y'SS'SVYD (HO¥V3S3IY'SS'SVYD
: 8pOD YjM pIed 2109S asn) . 9pOD Y)IM pied 3109s asn) : 9pO3 YuMm pJea 2109s asn) : P03 YiMm pied a109s asn)
yoseasay ul paajoaul Aluiew yaseasay | Yyaieasay Ul paajoAul J2Jeasay Ul Pan|oAul
s | slouym(ppos d9Y) 1snualos 31005 | ul paAjoaul Ajutew si oym (0008 21005 | Ajurew si oym (000L dO¥) 21095 Aurew s oym (0009 dOY)
.x%z hO_._.._Nm _.0 uonenjeas '| Hed - ..xm_E n_ww: 1SNUa1og jo uonen|eay | Jed “XEW _ gmzcm._uw ho _._.D_ﬂm:_m>m ._ u._ml wew .-w_ﬁ_.._u_u.m jo Eo_um._._—ﬁ>m THed -

635



fSalio)s $5820NS | YOBRQPa3) JO
Bunsoda ‘sjewy uoneidepe; pjay jo
Buuojuow 'uoien|eaa ABojouyoa)

‘pasedasd Aiojusaul ABojouyos)

SHIEW T XEW

‘apinB-03 se ylew | pue apinB
se Q'yd 40} syiew g ‘apinB-02
0} yiew g'g ‘apinb se papreme
aalfag si121sE YoeS J0)

siew | apinB-oo fapinb Juspms
(sysew. g :xew) jybne} inoy ppais
yoes Joj sylew 5 ‘Buiyoea)

/SBI10]S SS822NS [ YoRgpas) JO
Buiodas 's|ewy uonejdepe; pjaiy jo
Buuoyuow ‘vonenieaa ABojouyos)

‘pasedasd fuojuanul ABojouysa] e

SyIBW Z "Xep

-apnB-02 se yJew | pue apinB
Se ('Ud 10} syiew g ‘apinb-02
o} yiew g ‘apinB se papieme
aaiBag sia)se Yoea Joj

yaew | :apinB-00 fapink juspnig .

(sytew g :xew) jybnej unoy yipan

/S3110JS §5200NS | YOBQP@S} JO
Buipodal ‘sjeuy uoneidepey pjay jo
Bupoyuow ‘uonenjeaa ABojouyos)

‘pasedasd Aiojuaaul ABojouyda] e

SyJew g "xep
apinB-03 se yiew | pue apinb
se q'ud 1oy sytew g ‘apinB-oa
0] yiew g'g ‘apinB se papieme

aaifag siaysep yoea oy

yiew } :apinB-oo fapink juspnig .

(sysew z :xew) jybne} inoy ppaso

yoea ioj syew g0 ‘Buiysea] « | 0L

Bunuodal ‘sjewy uoijejdepe; pjay jo
Bupoyuow ‘uoienjens ABojouyos)

‘apinB-02 se yiew | pue apinB

siew | :apinB-00 japinb juspmg «
(syJtew g :xew) jybney Jnoy ypaio

/5911015 S5800NS | YOBQPa8) JO

‘pasedaud fiojuanul ABojouysa) -
SHJBeW Z ‘xep

SE O'Ud 10} Syiew g -apinB-02

o} yiew g°Q ‘spinB se papieme |

aalBaq siayse yoea Joy

yoea Joj syiew g'g ‘Bujyoea]

£0v

buip|ing uonnisul pue buipodal

/ uon

enjeaa /Bulioyuow / Buip|ing fioeden

£ payo Jeded ysea yum sieak g
Buipasaud ay) Buunp paysygnd
siaded Jo Jaquinu g JO WNwiuw
ul sauspina siaded yaseasal toy)

XE[ 212 Panadal uoHe)palaoe

YIIESSAI |BUDHEWAI [HYIDD

'Sy SAOQE PUB SYJBLW §'| YyeT
01 01 §'sy) uoneziuebio ay) o}
anuanas Bunoene ABojouyas)
BY} JO BSN/asEa|al |BIDIBWWO0D)

/ siawuey ay) Ag 019 padojanap

sjoolf sieuaiew Sunued; Kiauea

. g yoea Joj syew g0 ‘Buiyoea] « | gy
‘palapIsuod aq ‘paJapisuod ag
ou jim siom "Q'yd pue "as'iy 10U M HI0M "0"Ud PUe "a5°W
jo1nc paysiqnd Jaded :ajoN . jono paysygnd saded :ajoN .
(pa1apIsu0d si sewn (paiapisuod 5| sawi
¢ pajo Jaded yoea yim sieak g
Buipaoasd ayy Buunp paysignd
ssaded Jo Jaquinu € JO WNWIUIW
@1 XOpUl H JO uloy 3y @' g XIPUl H Jo wioy ay)
ul asuaping siaded yoseasal 1oy)
SyJEeW ¢ SYJEW ¢
XE ‘]2 paAiagal UoIE)paIIlE
'salpoq JIWapeIE pue ‘S3IpOQ JIWSPEJE pUE
Y2ueasal |BucEWSIU [YYISTD
JSHYN SS0I0E SIaguaw ISHYN $S0108 Siagquiaw
JILWSPETIE PUE IIESSS) JILUBPEIE PUB YDIBasal
Kg yonpoudy ABojopoyiawy Aq1onpoud; ABojopoyiawy
1dagucd jo uondopy . 1daouoo jo vondopy .
( sylew € yye ol (sylew g uyeq oL
'Sy SAOQE pue SYJEW §'L Yye
01 01 §°'sy) uoneziuebio ayj o)
anuasas Bunoeipe ABojouysay
. au} JO BSN/SSED|AI BIIAWIWOD  »
(*syJew ¢) peduw (‘sysew ¢} Joedun
ajqudansad e ypm Anunos 3|qndasiad e upm Ajunoa
J wiayshs ay) ssoioe sjuano J wayshs ay) $S0I0E SjUBI2
| 7siaue; au) Ag 918 padojanap
ABojcuyoa) j auysew / | KBojouynay s fiauyoew /
sj001 sieualew Bunued; fiauea
au) jo uondope pealds appy, ay) jo uondope peauds apipy e
SHJEW £ ° UIBYD Pa3S 0Ll SHIBW £ ulByd paas olul
pasalug paseajas flauenayl  » | pasalua pasesjal flauen ayl o
wayshs ay) ssosoe _ | wajshs ayj ssouoe
€ 1redwy pue peasds ABojouyos] |

12edwi pue peaids ABojouuda) |

636



SHJBW € wnuwixe) yoea syJew

£ :aJow Jo sfep Lz ‘yoea yiew

z :shep gz 01 § 'ysea yiew | skep

G-§ UONEINP JO 8SJN02 Jaysale)

 swweiboid Bujuey / jooyas

13JUIM JO JBLIWINS | 80UBIBJU0DJ

uoissnosip / doysyiom / eisodwAs

| SiBUIWAS JO JojoBlIp 85IN03

-09 / 10}J38JIp 88JN0D JO AIE}jeId8s
Bujzjuebio-02 /Buizivebio
10 J8UBAUOI-09 JO JBUBAUDD

(Ajuo syiep €

wnwixep) (Juswubisse yaea 1oy

1eak sad yiew 5°0) 218 fsyzjey

‘uononpoud paas ysi g ysy

‘piedanen jo abieyoul leusjew

Bunue)d pue spaas Jo uoyngujsip

pue Buissaooud ‘uononpoid o)
pajejal sapaoe Buipinoud aoiuag =

) sylew

z xep (Juawanjoau jo seak

4989 Joj ¥Jew §'0) UCHBAIBSUOD

PUE UOEJUSWNOOP ‘L0ND8||0d
wse|d wiab o) pajejal SYOp, »

(Aluo

syiep £ wnwixep) (jJuswubisse

yoea Joj Jeak sad yiew

5°0) (212 120 QuH 'Buiduasajuod

03pIA /180 SIYY )| sanioe4

|ejuag Jo 9| / suoday dydIy pue

[ENUUY JO SI0}PT / |I9D |BJIUYIBL

Ni2D ddl/ 242 /1180 N/ LHD

1 D¥S /0wy Kiejaioag saquisiy

e se suolnquiuod Jolew pauysp
fpeapp Au) Buipiing uoynyysu| «

(0" 01 payuny

SHJEW WNWIXew) Yyoes Joy yiew

Iyx8 ‘uoljessuowap
ey s1awuey jAep pjaid .

SHIew g xepw

(syJew g-qg) ‘slEpuBW [BuolNSUI

3y} 0} uoye|al ul padojanap

‘0}a sawwelbo.d japow uonenuwis

* sauosiape ‘sydesGouow

yolesasa; ‘'sisuoxdes fpeal
S|ELBJBW UMINJISUl PAZIWOISNY) »

sylew

T xe|y (yoea syJew g'p) ‘012 sasen

SYJBW £ wnwxep) yoea sylew

¢ :aiow Jo shep Lz ‘'Yyoea yiew

7 :shep pz 0} g 'yoea yiew | sfep

G-§ UOIEINP JO 5IN03 Jaysalyal

f awwesBosd Buiuies) f jooyas

191UIM JO JBWIWINS [ BUBIBJUODY

uoissnasip / doysyiom ; e1sodwis

| SIBUIWSS 4O J0}2aUIp 8SIN0D

-00 / J0J0BIIP 95IN02 Jo AIejaI0as

BujziueBio-09 jBuizivebio
10 JBUBAUDD-02 JO JBUBAUDYD)

(Ajuo syJew ¢

wnuwixep) (Juswubisse yaea o)

seak sad yiew g'g) 918 Layojey

‘uononpoud paas ysi g usy

‘plefapes jo abieyoul ‘[elslew

Bunue|d pue spaas jo uopnNquIsIp

pue Buissasoud 'uopanpoid o)
paje|al saialoe Buipinosd aoinag

syiew

Z xep (uawanjoaul Jo 1eak

|oea Joj ¥Jew §'() UDHEAIBSUOD

PUE UONEUSWNDIOP 'UONI3||09
wse|d wiab o} paje|as SHOM *

(Ajuo

syJe ¢ wnunxep) (JuawuBisse

yoea soy Jeak Jad yiew

§°0) (932 1120 QuH ‘Burousssjuos

O3pIA [ 12D SIHY 23 sanijioey

[eUaD jo 9j] / sHoday dYOIY pue

[ENUUY JO SIONP3T [ 180 [BAIUYI8L

N2 ¥dl / 2dD /118D INd/ LHD

| OYS /0wy Aiejanag sequisy

B SE suonnquiuoa Jolew pauysp
Apesjo Aug) Buipping uonnsu) =

(0°z 01 payui|

SHJEW WNWIXew) Yoea 10} yiew

| "O}@ SUORIIYXS ‘UolelSUOWaP
‘e siswue) fep plaiq .

SHIeW Z Xep

(syJew g°g) "sjepuew [BUOHNIISUI

3y} o} uoleas ul padojanap

‘0)a sawwelboid japow ucyenuis

' sauosiape ‘sydesBouow

youeasal ‘siauoyoas Apeas
‘S|elIa]ELd UONINJSUl paZIuoisny

SHIEW

z XelN (yoea syiew g'Q) D)2 sasED

SYIE € wnuwixep) yoea syiew

€ 210w Jo sAep |z 'yoea yiew

z 'sfep Dz 0 9 'yoea yJew | :shep

G- UOIBINP JO 85IN02 Jaysaljal

J swwesboid Buiuiey ¢ jooyas

I3)UIM JO JBWILNS / 89UBIAJU0D/

uoissnosip ; doysyiom ; ejsodwAs

{ SIBUILWSS JO JOJDalIp 8sINoD

-09 / J0j28MIp 85102 10 fAIejaI0as

Buizivefio-0o /Buiziuebio
10 J3UBAUCI-0D 10 JAUSALDYD =

(Ajuo sysew ¢

wnuwixep) (juswubisse yaea Joj

1eaf Jad yiew g ) 218 Layey

‘uononpoid paas ysi g ysy

‘puefalie jo ableyoul ‘|eusiew

Bunue|d pue spaas jo uonngLisip

pue Buissaooud 'uononpoud 0}
pajejal sanmoe Buipinoid aojnag «

syJew

Z xep (Juaweajoaul jo seak

4oea 10} }Jew §°0) UolBAISSU0D

puUE UOHEJUSWNIOP ‘UONI|02
wse|d wiab o) paje|al sYIOMN »

(Ajuo

sy ¢ wnwixep) (Juawubisse

yoea Joy Jeak sad yiew

§°0) (018 |80 gyH 'Burduasajuos

08pIA [ [|20 SIYY ¥ sanljiaed

|BRUaD JO 9/|  SHodaY dHD|Y pue

[ENUUY JO SIONPT / 129D [e2Iuyda )

22 "dl / DdJ /113D N/ LHD

/ DYS /OvY fejaioag sequiapy

e SE suonnquiuod Jolew pauyap
Auesa fug) Buiping uonnsu) =

(0'z o3 paywi

SHJEW WNWIXew) yoea 1oy yiew

yxa ‘uoljeJjsuoLap
‘i) siawey fAep plaid =

Sylew g xepw

(syJew 5°0) “alepuew |euchmIISUl

auy) 0} uonelas ui padojanap

‘g)e sawwe.boid jlapow uonenwis

' sauosinpe ‘sydesBouow

yoleasal ‘siauoydal Apeas
‘S|ELISJEW UONONIISUI PAZIWOISNY =

SyJew

Z Xep (ysea syiew §'g) 212 sased

SYIE £ wnuxey] yoea syiew
€ :alow Jo sAep LZ 'yoea yiew

z :skep gz 01 g 'yoea yJew | :shep
G-€ UONEIND JO 98IN0O JBYSalal
 awwesboud Bujuiey f jooyas
13)UIM 10 JBLILUNS / S2UBIBJU0D}
uoissnasip / doysyiom  eisodwis
| SIBUIWSS40 JOJIBUIP 95IN0D

-00 [ JOjoalIp 88IN0D 10 Aiejaloas
BuiziveBic-0o jBuiziuebio

10 J3UBAUO2-02 10 JBUSAUOYD

(Auo sxyep ¢

wnwyxep) (uawubisse yaea Joy
1eak sad yiew g'g) o) Aayojey
‘uojonpoud pass ysy g ysy
‘piefapien jo abieyoul ‘|eusjew
Bunueld pue spaas jo uolnguisip
pue Buissasoid ‘uononposd o}
pajejas safiaoe Buipinoid aoines
syiew

Z X (Juawsaajoaul jJo Jeak
Yoea 10} YJBW §'Q) UOHEAIBSUCD
PUE UONBJUSWNIOP ‘UOID3||02
wseld wiab o) paje|al syiopn
(Ajuo

syiep ¢ wnwixew) (Juawubisse
yoea Joj Jeak jad ylew

§'0) (218 |20 QyH 'Burouassjuod
03pIA [ [|20 SIYY M| salljioey
[BJJua Jo 9| / spodsy JHOIV pue
|ENuUY JO SIONPT / [|80 [eAUyda L
Med "dl / 242 /1120 INd/ LHD

[ DS /ovY Meiaioeg Jaquapy

e se suoinquiuod Jolew pauyap
Apesp Aluo) Buiping uonnisy|
(0°z o1 payiwy

SyJew Wnwixew) yses 1o} yiew
Iyxa ‘uolessuowap
11|y s1awuey jRep plai4
sylew g xepw

(s)4ew g°0) "a)EpUEL |BUCHNIISUI
ay) 0} uone[al Ul padojanap

‘0)@ sewwesboid flapow uonenuis
' sau0sIApe 'sydesBouow

yoJeasal ‘'sisuoyoa; Apeas
‘S|ELISjEW UONONIISTl PZIWOISND
sylew

Z Xe|y (yoea sysew §°Q) 018 sasea

637



SpIEmMy [ELUONEN pUE [EUCHEWSIU| = Splemy [EUONIEN PUE [EUDHELISU| SpIEMY |EUONEN PUE |[EUCHEWISJU| = SpIEMY |[EUOHEN PUE [EUDIBUIBIU] = | 10D
8 NOILIN9OD3d ¥33d 8 NOILINSOD3d H33d |4 NOILINDOD3d ¥33d ¥ NOILINDOD3d H33d o
| (syaew ¢ “xep (sysew g xep (s®iew ¢ xepy (syiew ¢ "xep
| yoea Joj syJew §'g) paysiygnd yoea Joj sysew g g) paysiqgnd yoea 1oy syiew g 0) paysignd yoea 10} syiew §°0) paysiqgnd
saas jdaouod pue fojuanu sajjas Jdaouoo pue fiojuaaul sauas Jdaouoo pue fiojuanul salias Jdaouoo pue Aiojuaaul
ABojouyoa] ‘uonesgnd-3 = ABojouysa] ‘uonesgnd-3 = ABojouyaa] ‘uoiealgnd-3 s ABojouyoa) ‘uonesygnd-3 =
(z 01 paywy| sylew xep) (z 01 panwy sysew xew) (z 03 payw) syiew xew) (z 01 paywy syiew xep)
SIOYjNe-03 pue Joyjne oy yiew S10YINE-02 PUB JOYINE 4o} Ylew S10YINe-02 pue JoYjne 1o} jiew SI0YINE-02 PUB JOYINE 0} YIew
§Z°0 : s9[iUy Jendod fesjuysa) . §Z'0 : s9oy Jeindod jjledluyoa) e §Z°0 : s9|21uy sendod jlesuysa) e §Z°0 : S8[21y Jeindod feduyde)
(z 01 pajiwy| sxsew * (z 01 pajwi| sysew (z 01 payu) syseW (z o3 payyun sysew
Xep) si0yjne-09 pue Joyjne Xe[y) sioyjne-o0o pue Joyjne XEe) S10Yjne-09 pue Joyine X)) Sioyjne-09 pue Joyine
10} yJew §'Q :SI3p|oy/siayes| 10} jJew g'Q :siapjoy/siayes| 10} yJeW §°Q :SIap|0y/Siales| 10} Y1eW §°p SIap|oy/siales)
upisua)x3g jsiajdeya yoog = uoisus)jx3 /s1a)deyo yoog = uolsus)x3 /sisjdeyo joog = uoisusxg jsiajdeyo yoog
(z 03 payiwy| syiew (z 01 payuwy| sysew (z 03 payw sysew (z 03 payiwy sysew
Xe[y) S10]ipa-09 pue Jo}ipe Xe) si0}|pe-09 pue Jojpa Xe\) sio}ipa-03 pue 10}1pa Xey) s10}ipe-09 pue 10)|pa
10} s)Jew G0 :pajipa S1a)a|smau 10} SyJEW §'( ‘pajipa siajla|smau d0} sqJew g0 .pajipa sia)ja|smau 10} SyJew §°Q -pajipa siajja|smau
pue sbuipaadoid souaIuoD pue sbuipaadoid sausigjuoy pue sbBuipasoold sgualsjuo] = pue sBuipsagold 8aualauog =
(z 01 payiun) sy1ew xey) (z 01 paywy sysew xey) (z 03 paniw sysew xey) (z 01 pajiwi| syew xep)
Joyne yosea oy yiew 50 (sebed Joyne yoea 1oy yiew g p (sabed Joyine yoea 1oj yiew g'( (sebed loyjne ysea 1oy yiew gg (sabed
Sz wnwuiw) jenuew Buues) Sz wnwjuiw) jenuew Bujues) Sz wnwiuiw) [enuew Bujures) SZ wnuwiuiw) jenuew Bujuesp
‘uia|INg UoISUBIXS/|EIILUYID] ‘une|Ing uoIsuaIXaf|ealuYIa| ‘unja|ng uolsualxa/esuyaa] = ‘uialINg UoISUIXS(|BIIUYIB .
(z 01 pajiun sxsew xep) (z 01 payiwy sysew xep) (z 03 paywy syIew xey) (z 03 paywy sysew xep)
J0)p@ yoea Joj yJew §°( :(sefed 10)1pa yoea Joj yiew g'Q :(sabed Joypa yoea Joy yiew g'Q (sabed Jo)pa yoea Joj yiew g :(sabed
001 wnwiuiw) pajipa syoog « 00} wnuwiuiw) payps sjoog - 001 Wnuwiuiw) pajipa syoog 00} Wnuwiuiw) payps syoog
(z 01 payiun sxJew xep) (z 03 payiwy sysew xep) (z 03 pajiw sysew xew) (z 031 payiwy) sysew xep)
Joyine yoea 1o} yiew | (sabed Joyjne yaea 10j yiew | (sabed ‘Joyjne yoea oy yiew | (sabed joyine yoea Joj yiew | (ssbed
00} WnLWiuIW) paIoyine syoog 001 WNWiUIW) paloyine syoog 001 Wnuwiuiw) pajoyne syoog 00} WnWiuW) paloyine syoog e
g :suoneagnd say3o S :suonealjgnd Jay30 [ :suoneslgnd sayio g :suoneaygqnd Jayio | zog
'0°Z Aq papiap pue '0°'Z Ag papialp pue pajejo} 0z Aq papiAlp pue pajejo} 0°Z Aq papiap pue
Pajelo} ‘0°0L 03 0°L 4O 3|eJs B uo ‘0°0L 03 0"} 4O BJEIS B UD ‘S|ewnor ‘0°0L 01 0'} JO 8e3s e uo ‘sjeuinor pajejo) ‘0°0} 01 0} JO 8|e9Is e uo
‘s|eunor apualas jo Bunel (SywN) oiua1Rg Jo Bunes (SyyN) ssoualng qua1ag jo Bunel (SyyN) seousiog ‘sjeunor aypuslds Jo Bunes (Sywn)
sasualng |emnynauby jo fwapeoy |esnynouBy jo Awspedy |eucien |esnyna1By jo Awapedy |euolieN sa2uaiog [enynauby jo Awapeay
|euonen ay) o} Buipioooe a10s ay) 0} Buipioooe aloos pajesole ay) o} Buipicose ai00s pajesoje |euonen ayj o} Buipioooe aioas
Paje20]|E 3q ||IM MBIARY JO polad aq |im mainal jo pouad ayy Buunp aq ||Im maiaal jo pouad ay) pajeooj|e aq ||im mainal jo pouad auy)
ay) Bupnp paysignd siaded yoieasal paysiignd siaded yoleasal jsaq Buunp pays)gnd siaded yoieasal Buunp paysignd siaded yoseasal
1saq @21y ‘(sioyjne ayj Jo 1581 231y (sioyjne ayj jo }sal oy 1s8q Ino4 *(s1oyine ayj jo 3sal 10y 1580 Ino4 *(sioyine ayj Jo 1sal 1oy
| 10y yoea 2109 §2'0 “JoyIny ISl Yyoea 2J09S G0 ‘JoyIny isii4 ay} yoea 81093s §2°0 “10yiny isii4 ay) |oBa 94098 G2'0 Jouiny Isiid ay}
Sl | ayjloj aloos ||ngd) siaded yauessay | g) 10j 2102s |In4) siaded Yyaieasay 0z 10} 81095 ||n4) siaded yoieasay 0z 10) 21035 ||n4) siaded yoieasay Log
| 0z SNOILY2I78Nd | 02 SNOILVYDIT8Nd 114 SNOLLYJIT8nd SZ SNOILY2IT8nd g
(syiew (syiew (syiew (sy4ew _
| T xey (juswubBisse yoes 10} syew Z xely (juswubisse yoes Joj sylew Z xep (uawubisse yoea Joj syiew Z xe (juswubisse yoes Joj syew |
| g0) ‘@lepuew jeuonnyjsul Jad se §°0) "alepuew jeuonnyisu Jad se §'0) ‘ajepuew jeuonnyysul Jad se §°0) "sjepuews jeuonjjsul Jad se |

pajsisse ; pajeuIp1ood | peziuebio
sawwelboid gyH JauiQ
{Ajuo

PalsISse | pajelIp.0od | paziuebio
sawwelBoid QyH JBYIQ «
(Ajuo

|

|

pajsisse / pajeuipsood j paziuebio
sawwelsBoid gyH JByI0 -
(Auo

pajsisse [ pajeuipood [ paziuebio
sawwelboid gyH BuYI0 -
(Ajuo

638



00} |ejo) pueio | 00} I€j0) pueo | g0l Y10l | 001 IVLOL
0z Ma[AJBIU| pue uojejuasald | 0Z M3JAIBJU| pUB UORRJUaSAld | - MBIAIRJU| pUE UOpejuasald | — M3JAIBJU| PUE UOJJEJUdSaIg 3
08 V.10l | 08 VL0l
“1eak “1eak 1eak Jeak
yoea Joj papieme aq o} buipeiny yoea ioy papieme aq o} Buipeln yoea 10j papieme aq o} Buipessy yoea 1oy papieme aq o} Buipeis
"abelany mojag Jo} sHEW G0 abelany mojag 1o SHIEW §'0 ‘abelaAy mojag 1o} Syew g0 ‘abesany mojag 10} SyIEwW G0
pue abesany Joj SyIEW (') 'POOD pue abesany 10} SyIEW '} 'PoOD) pue abesany Joj SyJeW Q') ‘pooD) pue sBesany Joj sylew ('} ‘poog
10j SyEW §'Z 'po0s) Ay, 10} SHIEW 10} sylew 'z ‘poos) Aiap, 1o} Syiew * 1o} sylew Q'z ‘poos) fuap Joj sylew 10} SHyiew Q' ‘poog) Aisp Joj Sew
0'g ‘Buipuelsing Joj syew o'y 0'¢ ‘Buipuesing Joj syuEW O 0°g 'BuipugisinQ Joj sxEW O'R 0°g ‘Bupuelsing 10§ sxieW O
sJeak ¢ 1JusLISSasSEe Jo poLad sieak ¢ :JuBLUSSAsSE JO pouad sieak G :JusLISSASSE JO polsd sieak ¢ :JuslWSSasSe Jo polad | Lo0a
(sieak g jo 1no (sieaf gj5 jo Jno
S1¥0daY 1s2q sieak unoj Auy) S1¥0d3Y jsag-sieak unoj Auy) S1HO43N
Zl | S1¥0d3Y ININSSISSY IVNNNY | ZI LNIWSSISSY TVNNNY 91 LNIWSSISSY TVNNNY 9l LNIWSSISSY TVNNNV a
[syiewz jo wnuwixew) [syiew z jo wnuwixepy) (syiew z jo wnuwixey) SYIEW g Jo wnixep)
Yaea yJew g0 ;papuajie Yaea yJew g jpapuaje Yoea yJew §'Q :papuape yoea yiew g'p :papuaye
Jsdoysiom faousiajuod | sdoysyiom jasuauajuod | /sdoysyiom jaousiauad | jsdoysyIOmM j30UBIBJLOD |
eisodwAs / SJIEUILWSS [EUOJEUIBJU] eIsodlWAS / SIBUISS |[BUOljBUIBJU| eISodwAs / SIEUIWSS [BUCllBUIBIU] e|sodwAs / SIBUIWBS [BLUOlBLIBJU| «
(z 01 pejwi| SyJew wnuixew) (z 03 pajiwy] syJew wnwixew) (z 031 pajiwi| SyJew wnwixew) (z 01 paywi| SYJEW wWnwixew)
yaea 10j yJew | ‘uones)dde yoea Joj yiew '} :uoneddde yaea Joj ¥Jew Q| uojeddde yaea Joj yJew | ‘ucned|dde
By} ul 3sje alaymAue paianod ay) ul as|e alsymhue pasanod 8y} uj as|e assymhue pasanod ay) ul asje aidymiue passncd
jou sajouE)Nsuod /sjuawubisse jou sajouejNsuod /sjuawubisse JOU SBIoUB)NSUOD /sjuawubisse jou saloue)nsuod /sjuswubisse
|euoneu |e1oads pue Seasiano |euoneu |eioads pue SBasIano [euoijeu |eads pue Seasiano |euoneu |edads pue sessiano
‘suoiezivebio jeuonewsiu|) ‘suopeziuebio [euopeussiul) ‘suopeziuebio [euoneulsiul) ‘suonezjuebio |euocnewsju))
sjuswubisse |eoadg  » sjuswuBisse |eioads  » sjuswubisse [epadg sjuswubisse [eads  « | ggo
(sysew (syiew (syiew (syiew
7 4O wnwixep) "yoes yiew 7 Jo winwixep) ‘'yoea yiew Z JO wnwixep) ‘'yaea yiew Z 10 wnuwixey) 'yoea yiew
G'0 : sdoysHIom /BoUBIRJUDD §'0 : sdoysyiom faoualsjuod 6°0 : sdoysHIOM /a0uaIajuod G0 : sdoysyiom faousiajuod
J e1sodwis ; sieulwas | e1sodwAs / sieuiwas f e1sodwis ; sieuwas J eisodwAs ; sieuiwas
|euoyen u) uonejussaud |BID . |euoneN ui uonejussaid [BJQ e |euonen ui uoijejuasaid |eIQ  » [BuonEN Ul uonejuasaid el
(syJew g jo wnwixep) yoes (sy4ew z jo wnuixep) yoes (sysew z jo wnwixep) yoea (syiew z jo wnwxepw) ysea
yliew | - sdoysyIom /aoUaiajuod yew | : sdoysyiom [aoualajuco WJew | sdoysyIom [30UaJBJu0d }iew | ; sdoysyIom [a3uaiajuod
; e1sodwis / sieuiwes | eisodwAs / sieuiwas J e1sodwis ; sieujwas J eisodwis | sieuIWaS
|euoneualy| Ui uonejusseld [BID |eucnewaju| uj uonejussaid |BIQ  « |euoeuaiu| uj uonejussald g0 . |euonewsju| ul uonejussaud [eIO  « | ZoD

0} Xew yoes

§°0 's|epaw / sazud soualsuon e

(3Jew | wnwixew) yoea sylew

§'0 sI8)sod Jsag aded jsag e

(sysew z wnwyxew) ysea
Aiew | : aoppe jeusnol [ diysmojjs)
| pieme 81381008 |euoissajoid

paziuBooal Jo [BUONSU] =

“jiew

| :sdiysmojja4 |eJ0jo0Q-1S0g  *

* yoea syJew
2 ‘Mmojj3) Awaepedy [BuoneN /

0'L Xew yoea
§'0 's|epaw / sezud soussajuo] e
(yieW | wnwixew) yoea sylew
G'0 518504 |sag 'Jaded iseg
(syJew z wnwixew) yoes
W4ew | oppa |ewnol ; diysmo)ay
| pieMmE S31)31005 [Bucissajoid
paziubooas 1o [BUORN)SU|] .
“yaew
} :sdiysmojfa4 |Bi0l00-1S0d =
' yoea SyJew
Z :mo|je) AWBpPEDY |BUCHEN /

0°} Xew yoea

G°0 's|epaw f sezud aouBIBUOD)  «
(y4ew | wnwixew) ysea syJew

G°0 siaisod Isag Jaded isag
(syJew z wnwxew) yaesa
yJew | : sojpa |eunol ; diysmo)ay
| pIeme $a1)3100s |euoissayold

paziubooal Jo jeuohnysu]
iew

| 'sdiysmojjad [eJojoog-isod
*yoea sylew
Z :Mmo||8) Awapedy |euonep /

0} Xew yoea
§°0 's|epaw / sazud aouassuoD)
‘(ylew | wnwixew) yoea sysew
G°0 S18)s0d }sag '1aded jsag e
(syiew z wnwxew) yoea
yaew | : aoypa jewnol f diysmo||a)
| piEmE $81}8100S |BUCISSaj0Id
paziubooal Jo [euonnlSU] -
jiew
} :sdiysmoliad [eicioog-sod e
'yoea syJew
Z :M0||8) Awspedy [euclen /

639



pasEsjal Kauea syl =

wnels sy SE0JIE

pemUs pasealal RaueA ol =

ndyna
YIEDd 1oy |4-00 10) SHIE

£ 'Id 22§ Syaew ¢ indino
usaBEl sEgo Aue 3 pado@sep
sjppow | sucsss| Buwes)

=B | SIRPoWY wWaishs poddng
woispapeadoj@nep wasis
yadeguswsfieusw sseqg
BRG] SASD GUBMYOS
‘RECIopoUiaW deauod 's5aod
‘i ansoubep ‘swsoes onposd
‘fyewes ‘waois onaual ‘ediyoyosd

tmyiew 7 pajueil yuayed yes
10y |07 PUR |d o4 SuaEg «
ndino yaea joj

I =0 49§ SR § g 10} Sy
v Cindino ueasEl JEgo fue

§ padojanep S|EpOW | SUOESE|
BuiLElD | $9POWY WsAs
poddns uoissagpedoasap
wasfs padiguawaieuew
aseq MEQAULdo|aaap
aemyos ‘ABojopoyaw e
‘semond Uy Jnsoubep ‘aupoea
‘onpoud ‘Aeues ypos meusl

yymipazLEndod pez) e uswites

ABojouyan
Jop legrew 7 pauesd ueed

indyno Yaes Jo) |4-03

40} SRIEW £ *|d JO) SRIEW { INEN0
WEASSS JOUID AU F padojdaap
sapouw § sucsse Bunues-a | slepowy
weshs poddns ugsegpadojanag
waehs poadguswadieusw

90 HBQAUMLIORADID UEMYOS
‘ABoyopowaw ‘wdacsuad "ssaosd

UIEa 10} ‘|d-07) PUE |d 104 SUSiEY -

wasks ey S80S0
£ 12edw) pue peauds Aojouysa) | ¢ 12edw) pue peasds Aojouyae)
EIEW 5
:pazuEndodpaz) e EYIEW §
pue pajuest jueyed 1oy ipazendod /pazi e s LILLG
pue sytew ¢ (jusged Inoym pue pejuess Juajed soj SHIRW LT
Trazpepndod jpazyE2iawwed pue sy ¢ (uaed noyiee g ipazuEndodpaz)|ejausww oD § (pazueyndod fpedy e BWweD
Alojouyaay Jo) Trazpendod/pame2dawwo pue pajuesl pue paguesl pueyed
tmpew g pequesl yueed yoes Afiojouyaay o) umed Joj pue sxew ¢ (jueed yn
10y 400 PUE |d Jo4 Suaed -

10) pue syrew ¢ (usjed Jno
pslpazuendod/pazijeuawwos
ABaojouyaa

a0y ieaew 7 pequesd ueqed

Indyno Yaea Jo} |40 Jo) sjew
£ "Id 40y SHIRW p INAING JUEASEEs
Jago Aue T padofaan Hopow

{ suosss) Bujuiesya | s|apowy
waisfs poddns uospaqpadoasap
wazds padyg uswaleuew

SR ERUMUEcIaAeD IEMYOS
‘ABoppoyiaw dasuos ‘seaoaid

UoEE 18) ‘| 4-00 PUE |d 104 Suejed =

iy cqsoubenp “auoes ‘onposd ‘uy apsoubep ‘susoes Jonpad
‘padoganap ABojouyaa ‘adioioud "padojanap ABojouyday ‘igoues yoogs aqeustd "edfjojoud “Ryaues s wgeued ‘ediyoyod
Agedoged pedojanen Aojeded ‘padojasap ‘pldojasap Abojouyse) Aojedaiyed “padotanap ABOIOULDE) Auoiediqed
L saifojouyoa) aageAOUL] L 58| Bojouyss) aaeAoul] (=18 ‘padojasap sabojouyaa) aanesouw =18 ‘padoaaen s Bopugas) anesoul)
“wald pmajdwos Jead poajdwos
Aaaad 10) | 4-00 Jo) Kaan 10) |4-00 10) “iwad pmajdwos Lasa
EHITUW 5L o SO} ERINW OC EHIEL 5L ‘I J0) BRIEW 0D ek pajaydwos 0§ |-0] J0) SRR EL ld
Joalud sad Yse| Q) WL Joeloud Jad YyE] O) WL famns 10§ |4-00 10§ BHIEW §') 10) spaew g aakoud sad yye|
jo sppalod eusges . jo spalod ewepg  » “Id oy syaew O'g Joalud Jad yse| 0 Whusuiw o geiond Euepg .
0l W jo gefoid BuaxE  +
(EaEw g xeyy) {jew g xew) {ssjsew
Jeak pmeaqdwod Aaas Jo) ek pagajdwod Aass 1oy (syauw g xep) Jead pajajdwos g xep) Jeak pajadwos aas
Id=00 Joj syrew &) fid Joy 102 104 SYIEW 5| '|d 10} fiane Jo) |4-00 J0} SIEW 5L ‘I1d 40 |-0D 10y SHIBW 571
o) | ew g wRalud sigsy « | gy syiew grgsoelod enggsyy . | gL Joy syaww g soefond enusy) . oL | Joj syaew g soelod snined) .
HOMVISIH NI HOWYIS3H NI HIHVISTY HOYY353Y
[iF4 SLNIWIATIHIV S.LSUNINDS | 0T SUNIWIATIHOY S.LSILNTIDE | ST Ml SINIWIAHIY SLSUNIIDS | ST HI SLNIWIAIIHOY S.LSIUNTIDS
or (3 ] _ | [1] S3ILIAILDY FH0D
miwal ¢ popad JUALESIEEY wieal ¢ popad juawssassy sigaf g poped JUsWSSESSY sieak gargp popad Jusussassy
{Buiysea) {Bujyaea]
¥ HOUYISIW ESEYD ¥ HOWYISAW ES'SYD (Bujyaes) ¥ HOMYISIY S5 SV { Bupyseal g HOWVISIW ST EVD
1 AP0d YIMm PIED BI0IE 38N 1 Ap0I Yyum pIed a03% asn) : BPO3 LM PUED 1038 880} L BPOD YT PIED BU0IE B31])
Yaseagay u| paspoau] Aujew ] YESEAY U] Pas[OAL] a ey Yueasay
g [ %) oym (0006 dDH) IsHuapDg | Hog Apugew 5] oy (008 JOH) 105 uj pasjoau) AuEw 51 oym (0002 wosg | Ul poajosu) Apuiew s ous (0009
WO | Jojuag jo uonen|ead | Bed HEW | ISHUSIDS JO UORENIEAT | Hed | R | JDW]ISRUSIIS JO UDREN|EAT || WEd wep | ADH) IEIUS|IE JO UORENIEAS *| Wed
ONIHOY3L ® HOYUVIS3H

640



Buippng wognypsu pue Bupoday f uoneniesa Bunopuow ; Buipping Ayoedes

“palBpTEUGS B4 10U
VA HIOM.'0'Ud PUE 95" J0

ino paystgnd seded teoN

(pausprEuc &) Saw £
Pl eded yaes Ui siead
g Gupaseud ey Buunp
peysygnd sieded jo sequanu
£ J0 WRLui &) g xapul

H 2 uun) 8l Uy sauapiaa
siaded yueasal o))
W g XEW 0 PN
UOREPPAIIIE 'SBIpog
WUSPEJE PUE YIESSEl
[EUnEBLE YYD
SN SE0I08 Slaguuaw

{ sojaew

£ Y4ET] 0 "5y dACQR pUB
SHIEW §°) YNET O) O3 57EH)
woneziuebio ay) o anuasal
Bupnee ABojouyal ayy

1O BENESEAEA [BRUMUIWED .

(Eqrew
£) ‘pedun equdaed & Yy
ANUNoS | Waishs au 5008

SIS0 | SMAUIE) B A
“oe padojasep Afojocuyaay
J Raeungoew | S0
sjevajew Bupuerd; Mayes

ay1 Jo uondope peauds apiny -

SyJEW
£ U/BYD PSS Oju palus

“payspsued aq jou
I8 oM goUd pue 35T

jono paysygnd sadeg tajoN e

(parepisuo 51

sawy g paqa seded yoea yjm
sieak g Buipasaud ay) Buunp
paysygnd siaded jo Jequiny
£ J0 WU "8 § Xepu

H §0 LDy B4 Ul SIUSEIAE
suaded yueasal o))

SYIBW § XEY 39 PAsEIR
UCHIENIPRIIIE 'R0
HWAPEIE PUE EITH
JEUDQELLIE TSI

ISHYN S50 SISqUEW
J|LUSpEdE PUB LIIBDEA)

Ay yanpasd) Afkopaliauwy

Jdeouod jo vogdopy .

[ wpaew

£ YyqeE g "5y sa0qe pue
SHIRW &L UNET O) 0 5°5H)
uonezivefio ay) o) anuasay
Bunpeme AGoguya) sy

JO BENSEESR [BRIAWWSY -

(rayew
£} pedun sqndadiad
B Lws Aundd ; walshs aul

By} jo wondope pEalds apiy  *

SHIEW £ UIEYD pees gl

641



fayojey ‘uononpold peas sy wnwixep) (juswubisse yoea / 8au818juod/ UoISSNISIP / doysHiom Buziuebio-02 [Buiziuebio
8 ysy ‘psedepien jo abieyour 10} Jeak Jad yiew g°g) 918 / eisodwAs ; sieulues Jo Jojoaulp 10 J8USAUQD-00 10 JEUBAUCY e
‘leusiew Bunueyd pue spsas fay2jey ‘uononpold pass ysy 9SJN00-00 / JOJDBIIP 8SIN0J JO (Ajuo syiey ¢
10 uonnquisip pue Buisseooid 9 Usy ‘psefepies jo abieyour fuejauoes Buiziuebio-oo [Buizivebio wnwixey) (juawubisse ysea Joj
‘uononpoud o} pajejal ‘leusjew Bugueld pue spses 10 J3USAUOD-0D 10 JSUBAUDY Jeak Jad yiew gog) “oje Muaydey
sapngoe Buipinoid soeg jo uopnquysip pue Buissedsoid {Ajuo ‘uojonpoud paas ysy g ysy
s)ylew Z Xen ‘uononpoud o} pejejel syep ¢ wnwixey) (Juswubisse ‘piekapien jo abieyoul 'leusiew
(Juawaajoau jo Jeak yoes sapgoe Buipinoid aoineg e yaea Joj Jeah Jad yiew 5°0) Bunue|d pue spaas jo uonnguisip
10} yJew g*() uoieaasuod syIewWw T XeWN *oye Asyoiey ‘uononposd pess ysy g pue Buissaooid ‘uonanpoud o}
PUE UOHEUSWNI0P ‘U0[08||02 (yuswanjoau) jo Jeak yoea ysy ‘puefsined jo abieyoul ‘jeusiew pajejal saanoe Buipinoid aaes »
wse|d uusb o) pajejal SHIOM 10} jJew gQ) uoierasuod Bunueyd pue spass jo uonnquisip

{Ajuo syiey
£ wnwpeep) (Juawubisse
yoea Jo} Jeak Jad yrew gp)
(932 19 QyH ‘Buduaisjuod
o3piIA [ 12D SIYY
|| sanljioe |enuad o 9|
| sHoday dydIY pue [enuuy
10 SIOUP3 / |12D [EANUYB |
122 ¥dl/ 242 /112D INd/
140D/ 0¥S /v flejaleg
laquiapy B se suolnguuod
Jolew pauysp Apesio
AuQ) Buipiing uonnigsu) e
(0°Z 03 paywy) sysew
wnwixew) yoea Joj yJew |
‘g)8 suonigqiyxe ‘uonensuowsp
‘e s1auuey jAep pieid ¢
syjew
T Xe (syiew g'g) ‘ajepuew
|euogniisul sy o uoneal
u| padojanap "218 sewwelboud
/I3poW UOKEINWIS * SSLOSIADE
‘sydesBouow yoleassal
‘sisuoyoal Apeal ‘sjeusiew
UOJaNIISU| PaZIWOISNY «
sytew z xep (yoea sylew
§'0) "2)8 S8SED [S2UI0JS SS2INS
/30eqpas) jo Buodal 'siew)
uonejdepey piay jo Buuoyuow
‘uaneniens ABojouyoey
‘paledaud Asojusaul AGojouyaa] e
sysew Z “xey (yoes sylew
§°0) "wayshs ay) ut pajesBaul
pue pajenjeaa ‘psonoeid
KBojopotew pue ABojouyos)
Buiyoeayjeuoneanpa
Ul Uoijeaouu| =

pUE UONEJUSWINOOP ‘U0ID8||0d
wseld uwusb o) pajejal SHIOM, *
(Ajuo syiep £ wnw)xew)
(juawuBisse yoea 1o}
1eak sad yrew gg) (219 129
QyH ‘Buipusisjuod ospin (180
SidY 8| ssnlioed |enus) jo
9/1 / swoday dyOIY Pue [enuuy
J0 siopp3 /|18 [eluY2a] /|80
ddl/ 2dD /1120 INd/ LHD /
0dS /OVY Mejaunag jaquai e
SE suognqujuod Jolew pauyap
Apes AluQ) Buipping uonmisy) «
(0°Z o3 pagiw| syew
wnwixew) yaea 10§ yiew |
'0}a SUORIQIYXa ‘Uole)SuUowWap
‘Jiey sisuley jAep pjalq
sylew
T Xe (syiew g'0) ‘ejepuew
|euoiN}}sul 8} O} UoIE[8)
ul padojanap ‘018 sewwelbosd
/ISPOW UDHEINWIS * SBL0SIAPE
‘sydesBouow yaseasal
‘siguoyoal fpesl 'sjeusjew
uoiINASUl PBZIWGISNY «
sydew g xel (yoea syiew
§'0) '0}9 S8SBD [SBU0)S §5820NS
1 %oeqpasy jo Bugioda) 'sjel}
uonedepe; pjey jo Buuojuow
‘uoneniens ABojouyos)
‘paredaid Aioyuanul ABojouyoa]
sHJew Z
‘xel (yoee syiew gg) "wsyshs
8y} ul pajesBajul pue pejen|eAa
‘paopoesd ABojopouisw pue
ABojouyos) Bujyoesyjeucieanpa
Ul UoljeAOUU| ®

oL

pue Buissasosd ‘uononpold
0} pajejas saninoe Buipinoid soinaeg e
syJew Z xep (Juawanjoaul jo Jeak
Y2Ba Joj jJew §0) uoneAIasuod
puUE uoHEUaWNI0p 'Uono3|j0d
wsejd wiab o) pajejas syiopy «
(Ajuo
syep £ wnwixew) (juewubisse
yaea 10} Jeak sad yiew
§'0) (218 130 QyH ‘Burouaisjuod
08pIA /120 SIYV Y| sanie
[enua) jo 9/ / spoday dyoly pue
|enuuy/ Jo sioyp3 / |29 |Bdluyda]
182 Ydl/ 24D/ 118D AN/
1¥0 / 2¥S 10V Aiejesoss Jaquspy
B Se suonnguiucd Jolew pauysp
Ajesja AjuQ) Buipjing uchnijsu| «
(0'z 03 paywy
SHIEW WNWIXew) yaes Joj yiew
| "2}@ SUORIqIYXa ‘uopelsuowWap
‘Jiey s1ouuey Aep piaid o
sHiew g xejy (sirew g°0)
‘gjBpuBLY [BUOHN}ISUI 8Y) O} UoHe|al
u padojaaap "2je sewweiboid flapow
uoenwis * ssuosiape ‘sydesBouou
youeasal 'siauoydal fpes)
's|eliajew uononisu| paziwosng «
syJew z xey (yoea sytew gg)
'9)e 595D [S3110)S $S320NS [ YoBqpPasy
jo Bupodas ‘sjew) uonejdepe/ pjay
jo Bupoyuow ‘uonenjeas ABojauyssy
‘pasedaud fuojuanul ABojouyaa)] e
sylew Z
“Xel (yoea syiew g'Q) ‘wajshs sy}
ul pejesfisju) pue pajenjens ‘paonoeid
ABojopouaw pue ABojouyos)
Bujyoesyjeuoieanpa ul UOREACUU| ®

oL

sylew

Z Xey (Juawanajoau jo Jeak

|9B3 10} YJew §'() UONBAISSUOD

pUE UOREUSWNI0P ‘LON23]|0
wse|d uusb o) pajeja syopy -

(Auo

syIeW £ wnwixep) (Juswubisse

yoea Joj seak Jad yiew

§°0) ("938 180 QuH 'Buousiguod

08piA [ [|20 SIYY &l senijioeq

|enua) Jo off / sHoday 4YIIY pue

[enuuy Jo s1op3 / (|99 |esiuyse L

8D ¥dl/ 3dD /1180 INd/ LHD

1 0dS /0vY fejanag taquapy

B SE suoinquiuod Jolew pauysp
Apesp Aug) Buip|ing uognijsu] =

(0°Z 03 payiwy

SHJEW WnWjXew) yoeas Joj yJew

| 018 suolIqIyXe ‘ucnelsuowsp
"Ity sisuney fAep ol «

sylew g xepw

(syew g'0) ‘sjepuew [euanniisul

a\y) 0} uoiejal ul padojaasp

2)8 sewwelboud jjspow uonenwIs

' sayosinpe ‘'sydesBouow

yoieasal ‘siauoyosl Apeal
‘S[ELISJEW UOIONIISUI PaZILIOISNT =

syIew

Z xepy (yoea syJew Q) )@ 52582

/58110)5 S5329NS | ¥IEQPaS) JO

Bupoday ‘sjew) uoneydepe/ pjay jo

Buuoyuow 'uogenjeas ABojouyoa)
‘pasedaud Lojuanul AGojouyds)

syJew Z "Xew

(ysee syJew gp) "Walshs sy ul

pajesbajul pue pejen|esa ‘paanoesd

ABojopoylew pue ABojouyoa)
Buiyoeay/|euoneanpa ul UCHBAOUU|

£ov

642



(sysew g xep (uswubisse
yoea Joj SiIew g'() 'sjepuew
|euonnyisul Jjad se pajsisse

1 pejeulpiood / peziuebio
sawwesboid gyH J8Ul0
(Auo syuew

£ wnuwixew) Yyoea syew ¢
‘20w Jo sAep Lz 'Yoea yJew
Z 'skep 0z 0} 9 'yoea jJew

| 'sAep G-¢ UoKeINp JO 8sIN02
Jaysayal f swwelboid Buuies
/ 100Y9S JSJUIM 1O JBIWNS

| 89UBIBJUOTJ UDISSNISIP

| doysyiom | eiscdwis |

(sysew z xepw (juswubisse
yoea 1o} SyJew §'Q) "ajepuew
|euonnysul Jad se pajsisse

/ pajeulpioa / paziueBio
sewwelboid gyH JBYI0

(Ajuo syel

£ wnwixey) yoea sysew

¢ '2iowW Jo shep | Z 'yoaea yiew
7 'sAEp 0z 01 9 'yoea yJew

| 'sAep G-¢ uoneinp Jo asINod
Jaysaysl f swwesboud Bujuen
/ |0042S JajuIm Jo Jawwns

(syew g xew (uswubisse yoea
Joj syiew g'Q) "sjepueLl [euoymsul
lad se pajsisse / pajeulplood

. (sisew
Z xep (uewubisse yoes o)

SHIew G'Q) "ejepuBwW [BUOHN}SUI
Jad se pajsisse / pajeulpiooa |
paziuefio sswweiboid QyH Jaul0
(Ajuo

sydepy £ wnwyxey) yoea sysew
¢ :2ioW 1o shep |z ‘ysea ylew

SIEUIWSS JO J0JI8IP 85IN02-00 |/ 82UBI3JUODJ UCISSNISIP J paziuebio sawwelboid QuH 1BUID * Z 'shep Qg 01 9 'yoea yiew | sfep
/ 10j2341p 85inod 10 Jejsioas { doysyiom / eisodwAs (Aluo syepn G-£ UDljeINp JO 85IN02 Jaysayel
BuizueBio-02 jBuiziuebio | SiBuUIWaS JO JOjoalIp 85IN02-03 £ Wnw|xep) yses syJew ¢ 8iow { swwesboud Buuiey f jooyas

10 JBUSAUOTI-0D JO JBUBAUDD = / Jopaanp 8suno2 Jo liejasses 1o sAep Lz 'yaea yJew g :shep 0z JBJUIM JO JSWWINS | BJUBISJUCDJ
(Aluo sysep ¢ BuiziveBio-oo [Buiziuebio 0} g ‘yoee yiew | shep g-g uoneinp uoissnosip / doysyom f eisodwis

wnwixep) (uawubjsse Yyoea 10 JBUBAUOD-0D JO JBUBAUDYD e 0 8sIN09 Jaysayal / swwelboid | SIBUIWSS JO JOJIBIIP 8SIN0D
10} seak sad yiew gg) 2le (Ajuo syen ¢ Buiules / [00YIs J8jUIM JO JSWWNS -02 / Joj2alip 85In02 Jo ABjaldes

643



0°Z g pepiAp pue ‘0T Aq papIAp pue pajejo} 02 fq papiyp pue pajeo) 0T Aq papivp pue
PHEICL 00 O3 0°) JO SIS B U0 '0°04 O1 0°) JO MEIS B UD “SEWLIN0T 00k O3 0} JO OEIS & UD "SjEWnOf PafEI) ‘0°0) O 0°) JO S{EDE B U
‘slewnor syuses jo bunes (SywM) aynuaps jo Bunes (SyyN) seouspRsg ayauees o Bunel (S sesuses ‘SlELnoy JgRUeRS jo Bunel (S
sa0uog [eInynouby jo Awspesy oyl jo AWSpETy [BUCTEN Ranynouby jo AwspEDy [BUCTEN saousog [enyrauby jo Auspesy
Euogey auy of buipsooe axos By o) Buipcooe aieos pajEDO|E o) o) Buipucooe SICos PaEIolE [eucnen sy of Bupsoaoe awcos
palEDogE B [IW Manal Jo pouad aq [ Ml jo pousd o) 84 i Maiaa jo pouad sy Buunp PAIEDCHIE B4 ||vh matvay JO pouad au
g Buunp paysignd siaded youessal Buunp paysignd sieded youessa pausnand siaded yaseesal 15eq Buunp paysignd siaded yomeasal
1530 om | {I04INE SU jO 150 y5aq om | {SIOUINE SY) JO 1500 J0) 280 "{SIOINE BUf) JO 150 D) 158 sany | (s1oune aU) jo y8ad Joj
0§ Y2ED BIOIS §L°0) IO 18114 YIES BI0DE G0 SOYINY JEd| S Y2Ea D026 GL°0 HOUINY J5014 o Y¥ea aI0dE G ony jsald sy
L Joj 20096 |nd) seded yoiessay | 0L | 20 84096 ind) sisded yaeassy | SL | o) 84098 ||nd) siaded ydseeser | GL | Joy uods [Ind) sseded yaueesay | 108
SNOILYDMENd | 0F SNOILY2NENd | ST SNOILYDIBNd | ST _ SNOILY2MNENd ]
[7Ee 10} yaew | (pabuene =0 Joj) yiew ('), (pebueLe YDED 10} yew ('} (pebuBLE UIED 10j WIEW 0'L (pabueie
USIA PEBY WEIA [BURSIRU] oy WS P9y YSIA [ELISNPUI INo) YSIA PI2Y UELA [EUISNDE NG WSIA PR TSIA ST ngy
Apnis ‘ol SRURIEW |BUOIINGEU| Aprys "9 SJEUHEL [BUOGINISY| Apgs ‘e SEUEIEL [EUONSILSL| Apnis "ola HEUIBW [BUOGINISU|
1 Bunsesy-s ‘sienuew Gunpes) ) 1 Buneaa ‘spouew Bunpeay) 7 Bupueata ‘sienuew Buioea) ) § Buiuea-s ‘senuew Sunzes )
‘padojaaap spe Bunpes) - | ‘padojasap spie bunges) « | g ‘padojanap sp Bupes) « | ¢ ‘padojanap spe Buses ) « | gy
"DPING-03 ST WIEW |, PUE OpNG “spinE-o2 s yew | pue apink “apnb-03 e yJEll | pue apinb ‘apinb-03 $E yJewW | pue opinb
8 ('Yd 10j Syiew Z “apnB-oa SE ('yd Joj spew g “apinb-oo SE (J'Ud Joj sspew g “apynb-oa SE ('Ud 10} Syiew g “apinb-0d
o} JJEW 570 “apnb s& papieme o jiew g°0 'epinb se papueme o) §Jew 570 ‘opink se popueme o) yiew g'p “apin se papueme
saubag simsew yaee 1o} aaubog sinisEN YoB0 Jo) sauBag missel yoes o) saubiag siagsEN Yoes Joj
suew | ‘apinb-oo @pnt juapnis £ WEw | apinb-oo ppind uapng F4 e | capinb-co epink uapng - |z Wiew | “epinb-oo epmb uepnis « | sov
(B | =BT (€T {{p e
50 X SIPRD Zu) o | SEN0T) L=SHIEW G0 X SUPAID Z=L+) J=SHIEL G X SUPRD Z=) 4l {lamw L=syEw g0 X
WIBLL | SUODE || JSHSILEE BEINGD) HIBL | BICDS || JRISBLLBS BEAN0T) WELL| BI00S [ 12]SALLSS SUPDED T=|+1 SSIN0D) WEL| 81008
& U Jybiney |+ Inoy ypass € U WENE) |+] anoy upas € Ul JBNE] |+ N0y IpaD (I JOSDILES B L JUENEY L+ Jnoy
L S6M00 ) 1yBne) Inoy upee yw a5unod v} wgbines noy upas Yiva 2500 ) JyGne; oy ppess VP L 95un00 ) ybiney anoy
yoes Joj sxew g'p Bunpes) « | L yoes Jo) syew g'p Bunpea) « | 5 yoes Joy syew g'g Bunpesl « | g | Ipeus yee o) syew 0 Buspea) s | poy
BDNIHOYIL DONIHOYAL DONIHDY3L DNMHOVAL
NI LNIWIATIIHOV S.LS1LNIIDS Sk NI LNIW3AIIHOY SLSILNIIDS | OF Ml ANIWIASIHIY S.ASIINIIDS | 0T NI LNIWIAIIHIY S.1SILNIIDE
SNIH2Y3L

644



§'0 : sdoysyIom faousiajuod
/ eisodwis / sleujwas
|euoneN ul uojejuasaud jeIQ -
(sysew z jo wnwyxew) yses
yiew | : sdoysyIom [aousiajuod
| eisodwis / sieujwes
|euonewsju| ul uonejuasaid |eiq e

§°0 : sdoysyiom jaoUaiauod

1 eisodwiAs f sieuiwas

|euonen ul uonejuasaid eiQ
(syJew Z jo wnwixew) yoses
jlew | : sdoysyiom faousiauod
J eisodwis ; sieuiwes
|euoneuwssiu| ul uopejussaid |eIQ

§°0 : sdoysyiom /eouaiajuod

/ e1sodwis / sieuiwas

|euonen ui uojjejuasald g1
(syiew Z jo wnwixey) yoea
jlew | : sdoysyiom [aousliajuod
/ eisodwifs [ sieuiwss
|euonewaju| Ul uopejussald jeIQ

G'0 : SdOYSHIOM [a0uUBIaju0d

/ ei1sodwAs ; sieuiwss

[BuoieN Ul uonejussaid |e1Q
(sy4ew Z Jo wnwixey) yaes
Hdew | sdoysyiom /eausiajuod
/ eisodwids ; sieuiwaes

|euojewssiu) uj uoneesaid [e10 ¢ | 20D
0'L Xew yaea 0°) Xew yaea 0°L Xew yoea 0°} Xew yaea
§'0 ‘s|epaw / sazud sousisiuon e g0 's|epaw [ sazud SoUBIBJUCD §°0 'sjepaw / sazud souslejuol) 60 'sjepaw / sezud souslgjuo) e
‘(yaew | wnwixew) yaea sysew (34w | wnwixew) yoea syJew ‘(ydew | wnwixew) yaea sylew (j4ew | wnwixew) Yoes sylew
G'0 Si8)s0d Jseg ‘1aded jseg §°0 siajsod iseg ‘Jaded jseg 6'0 siajsod isag ‘Jaded i1sag §°0 8i8)s0d |sag 'laded jseg
(s¥ew z wnwjxew) yaes yiew (syiew Z wnwixew) yses (syJew z wnwxew) yoses (syJew z wnwcew) yses
L - Joypa jewnol / diysmoy|ay ydew | :Joypa |ewnol s diysmojiay Ndew | @ soypa jewnof f diysmoyjay dJew | Jojpa [ewnol / diysmoisy
| pieme sa18100s |euoissajold | pieme sa1s100s |euoissajoid | pieme sanainos |euoissajoid / pleme saia100s |euoissajoud
paziubogel Jo [euonnisy| e pazjuGodal Jo [euoyniysu] e paziubogal Jo |euonnyisul peziubooal Jo |euonmisu] =
Haew “ydew “Jew Hiew
L :sdiysmojjad jeicjpog-isod e 1 :sdiysmojja4 [eiojpog-isod e L 'sdiysmoj|a4 |e10}00Q-}sod L :sdiysmoja [el0}00Q-1s0d
‘yaes sxiew ‘Yyoea syiew "yoea syiew yoes syJew
T Mmojja) Awspeay |euonen / Z ‘mo||3) Awspedy |euolen / T Mo||3) Awapeay [euolieN / T Mo|j3) Awapeoy [eudiien /
SPIEMY [BUOHEN PUE [EUCHEUISIU] o SpJEMY |EUCIIEN PUE [EUOlBUIBIU] SPJEMY |EUDIEN PUE |EUCIEUISU] SpIEMY [EUOIEN PUE [UOREWSIU]  « | L0
8 NOILINDQD3¥ ¥33d | 8 NOILINDOD3Y ¥33d L4 NOILINDOJ3¥ ¥33d 4 NOLLIND9OD3Y ¥33d 2
(syiew ¢ xep (syiew ¢ “xep (sy4ew ¢ “xey (syiew ¢ ‘xepy
y2ea 10} syiew g'g) paysignd yoea Joj syiew g g) paysignd yaea Joj sytew g°q) paysiqnd yaea Joj syiew g'g) paysignd
sauss jdsouoo pue Aojusaul salas Jdaouo? pue Aojuaaul sales Jdaouoa pue Aojuaaul s8U8s Jdasuaa pue Aojusaul
ABojouyos) ‘uonesgnd-3 e ABojouyoa) ‘uoneslgnd-3 e fBojouyoa] ‘uonesignd-3 e ABojouyoa] ‘uopesgnd-3 =
(z 01 paywy) syrew xey) (z 03 paywy| sysew xepy) (z 01 papwi| sysew xep) (z 01 payywy| sysew xep)
S10YjNe-02 pue Joyjne 10j Yiew S10YjNE-09 pUe JOYINe Joj HIew SIOYINE-03 PUB JOYINE 10} Hiew SI0Y)ne-03 pue JOYINE J0j YIew
§Z°0 : s8|oUy Jejndod jleduysa) e GZ'0 : Ss|2iy Jendod fleoiuyos) e SZ°0 : S92y Jejndod jleiuyae) . §2°0 : S8oIy sejndod flesjuyos) e
(z 01 paywy) sysew (z 01 paywy) syew (z 01 payywy syew (z 03 papuwy sxsew
XEN) sioyjne-02 pue Joyjne Xe) sioyine-09d pue Joyine X¥e) sioyjne-0d pue Joyne Xep) sioyjne-o0d pue Joyjne
10} jaew g'Q :siap|oy/siayes| 10} yiew G'( ‘SJSp|oy/Sieles| 10} YJBW §°( ‘SISp|oy/sieyes| 10} jJew G'Q ‘sIap|oy/siayes|
uoisusyxg fsi1sydeyo yoog « uolsusix3 fsisjdeyo yoog e uocisua)xg /sisjdeya yoog » uoisuapg /sisjdeyo yoog e
(z o1 payuy syseWw (z 01 paywy sxiew (z 01 payuy| sy1ew (z 01 pajiuu sxyseWw
Xe) s103pa-02 pue Jojipa Xe[) si0)pa-02 pue Joypa Xe) si0ype-02 pue J03pa Xe|y) s10}Ipe-02 pue Joypa
10} SyJewW §°Q :pejpa Japa|smau 10§ s)Iew g'Q :paypa Japs|smau 1O} syJeW §°Q :pajps Jays|smau 10} SHyJEW G0 Pa}Ip8 Jeys|smau
pue sbBuipasoold sauaiauoy pue sBuipascold soualgjuog = pue sBuipasoold sousiauo] e pue sBuipsaoaid soualajuog e
(z 03 paywy| W XERY) (z o1 paywy) syrew xey) (z 01 paywy sysew xep) (z 01 payu| sxiew xepw)
Joyine yaea Joy yiew g (sabed loyyne yoes Joj yiew gg (sabed Joyjne yoseas Joj yiew g'qg (sebed Joyne yoea 40j yiew gg (sefed
6§z wnwjujw) jenuew Bujuyes) §Z wnwjujw) jenuew Bujupes) §Z wnwjuiw) jenuew Buyuiesy §Z wnwiuiw) jenuew Bujujes]
‘unejing uojsuajxajealuyaal « ‘upeling uojsuelxajjeauyla) e ‘una)ing uoisualxe/[ealuyoa] e ‘uia|Ing uojsua}Xa/|ed|ULISY
(z 01 papuy) sx1ew Xe) (z 01 payiuiy syeW XeW) (z 01 paywy) syew xeyy) (z 03 payiwi| sysew xep)
Joyipa yaea 1o ylew g (sabed Jo}ipe yaea o} yiew g'p (sabed Joype yoee 10} Yiew g (sabed Joypa yJee Joj yJew g°( :(sebed
001 wnuwiulw) payps syoog 00} wnwiuiw) payipa syoog 00} Wnuiuiw) paypa syoog 001 wnuwiuiw) psyips sjoog »
(z 03 payiuu sysew xep) (z 01 papyuy) sysew xew) (z 03 paywy syew xepy) (z 01 paywy| syrew xep)
Joyjne yoea Joj yiew | :(sebed loyne yoea Joj yiew | :(sebed “loyjne yoea Joy ysew | (sabed *loyjne yaea Joy yiew | (sabed
001 wnwiuiw) pajoyine syoog e 001 Wnuwiuiw) paioyine syoog » 00} WNwiuiw) paoyjne syoog e 00} Wnwiulw) paioyjne syoog e
oL :suonea|qnd Jay3Q oL :suoleanqnd Jeyig oL : suonesgnd Jay0 ol :suojjeajiqnd Jayio | zog

645



[ 18301 pueiay | 00k [Eiol puwms | 0oL TWL0L | ook TWLOL
0z MIAJU| PUR LoljRUdsald | 02 MBAIEIU| pUR UopEUaEAd | — MAAIDNU| puR UORHUSSY | — MBAIEIU| PUE LOREJUaSAld 3
o8 TWlOL | 08 I¥LOL .
“al 1gak TEaR, TEOR,
yoea 10) peprese ] o) Bupein Y2e9 Jo| papseme oq of Buipeig \pea J0) papueme g of Bupei Yoea iy pepieme 8g of Bupern
‘afesany mopeg Joy S4EW 50 ‘sfiesany Mojag Jo) SHIEW 50 “alieiany mopag o) SHIEW §0 “eEemMny Mojag 23 BUEW 50
Pue adisiany X0 SEW 0') ‘pooD pus afiessny 10) S4EW 0'] 'POOD pue afieiany Jo) W ¢ PO pue aBemny Jop SUEW 0} POOD
oy SR 0T "pood AaA, Joj syew I ByEW 07 'poog Asp Ky SRl i) SYIEW 0°F 'pooD Lap o) Sew iy el 0z 'poog e, 10y SXIEW
0'g "BuipUesing Joy SyeW 0 0'g 'Buipueysing o SjIEW 0°¢ "BuipuEEng Joy SUEW Oy 0°E 'BUIpURISING 59 BWEW Q'Y
meed £ UBWSSESSE J0 pOUed sigak £ QUBWSESESSE )0 pOpad BiEak g UMUSEISEE O pouad BIEAA § UMWSSESSE J0 pousd | LpQ
{saeak g jo na {siwad 9/ jona
S1H0d3Y is0g saeed Jnoy Auy) S180-3Y 1sag-ssead Jnoj Auy) SLHOL3H
Th | S1HOCH3H LNIWSSISSY TWNNNY | ZE LNINSSISSY TVANNY 1) LNIWSSISEY TVNNNY al LNINSEITEV TVNNNY a
{s3IEW Z Jo wnwpxepy] SHIEW Z J0 wiwpew) T (s Z jo wiipen] (syIew Z jo WWXER)
Y% yiww 59 papuaye Yaea yiel 50 papusye Yaea yiew g0 ‘papuage YIea yew 570 [pSpUsiE
[SOOUSHIOM @OURIu0s | [EAOUSHIomM [EIURIMLGT | [Edoyssiom feoussa)ucD | FSAOUSILIoM HaUIHUOD §
Bysoduds | SIBURLSS [BUOhEWA| eisodiuls / SIBUNUSS [EUCHBLUBIL| - BiSOOWAS [ SIBulLes [BUonBWEY| = 2150dWAS § SIBULSS [BUCELISI)
(Z o1 payu) 4 e wnwpew) 1z o paaju)) sy wnwgonw) (z o4 paywy sysEW Whwgeew) (Z o8 pojw) syiew whwxew)
YD JO) YIBW (| wopemdda Yora Jop yiew gL vonesdde YD JO) yiew g uogemdde YITD 40y HIEW 0L UojENpide
o) Ul 859 susymiue pasanod B Ul 898 BISUYMAUE pRIaNDD B U| @59 BWILE DRUIBADD Wy uj @58 asaymiue pausaco
1oU SDUBYNSUOS fEiuawubicse 10U SAPUBYNEUCD Sluauubisse 10U sspuegnswos feuaussbisse 10U sEEUR)REUGS rauswubisse
[RuoeY EeReds pus SEaRISAD JEUGEY RadS DUB SESEIAD [BUSHEU [Bj2ads pus SEF5AA0 [Buogey [epads pUB SEESIBND
‘suonezueiuo [puolEwai) ‘sucnezjuebio puctEwEi) ‘suogeziueiio jeuonewsuy) ‘suopenuetio |eusgeLEUl)
sualubisse [epadg . suswubisse @oeds . suewubisse Epeds - suawubiste gRads  « | pgo
[eqiEw (e Tmpew [

Z 40 Wnew) Yo qiew

7 §0 wnwxew) yoea yiew

T 10 Wnuxew) "yaea yew

Z 4o wnwpxep) "yaes yiew

646



Sylew
G :pazue|ndod pazi|eloiawwos
pue pajuesb yuajed
10} pue syew ¢ (juajed Jnoy
um)paziseindodpaz)|e|diawwos
£Bojouyday 10§
‘syJew z pajuelb jusied yoes
10} '|d-00) pue |d J04 Sjusjed »
indino
oea 40} |d-0D) JO} SHIBW € ‘|d 10}
syJew ¢ Indino Jueasjas Jayio
fue g padojanap s|apow / SU0Ssa|
Buiuwesl-a ; sjppowy wajsks
yoddns uoisioaqg/padojanap
wayshs padxgguawabeuew
aseq ejeqguawdo|ansp
asemyos ‘AGojopoyiaw
“ideouoD 'ssaa0id )1y onsoubelp
‘auinaen ‘Jonpoud 'KBLBA "Hools
anauab ‘adfjojoud ‘padojanap
ABojouysa) fojedioned

SyJew
g :pazue|ndod/paz|jeioiawwod
pue pajueib yuajed
103 pue sysew g (yuajed noy
wm)pazuendod pazieoiawwod
) ABojouysay 1oy
‘syJew g pajuelb jusied yoes
10} '|d-00) pUue |d 104 Slusjed =
indino
yoea 1oj |d-00 40} SHIEW E ‘|d 40}
syiewW ¢ Indino Jueas|al Jayjo
Aue g padojansp s|apow / SUDSSSE|
Buiwes|-a ; sjgpowy wajshs
Joddns uoisinagpadojanap
wajsks padxzguawsbeuew
aseq ejeqpuswdolanap
asemyos ‘ABojopoyjaw
Jdaouod 'ssaooid iy onsoubelp
‘auinoen Janpoud ‘fauens ‘yoo0ls
ansuab ‘adfjojoud ‘padojanap
fBojouyoa) Aiojedionied

_ Nm)peziendod/paz)|el2iaWwwos

syiew
G :pazue|ndod/pazijeldiawwos
pue pajueb juajed

Joj pue syJew ¢ (yusied noy

ABojouyoay Joy

‘sysew z pajuelf jusjed yoes
104 '|d-00) pue |d J04 Sjusjed
ndyno

y2oea Joj |¢-020 J0j SYJEW ¢ ‘|d Jo}
syJew ¢ Indino jueaajal Jaylo
Aue g padojanap s|apow | SUOSSa)
Buiuses|-a  sjapowy; wajshs
yoddns uoisioag/padojansp
wajshs padx3zguawabeusw

aseq ejegpuawdolansp

auemyos ‘ABojopoylaw

1deouoo ‘ssaooud 1y onsoubelp
‘auiazen ‘Jonpouid ‘fjauen 'yools
anausb ‘adfjojoid ‘padojanap
KBojouyoay Liojedionsed

SYJEW

g :pazueindod;pazije|aiawwon

pue pajuelb juajed

10} pue syJew ¢ (Juajed Jnoy

um)paziieindod /pazijeioiawwos

ABojouysa) Joy

‘sysew gz pajuelb jusied yoes
104 '|4-00) pue |d 104 Sjusjed
indino
y2ea Joy |4-00 J0j SHIeWw ¢ ‘|d 10}
sylew ¢ ndino jueasjas Jaylo
Aue g padojanap s|apow / SUOSSS|
Buiuies|-a ; sjlepow) wajsAs
poddns uoisioag/padojanap
wayshs padxgzpuswabeuew
. aseq ejegauawdojanap
asemyos ‘ABojopoylaw
‘Jdaouod ‘ssaoosd )1y ansoubelp
‘aunoen ‘Jonpoid ‘fjauen ‘yools
anauab ‘adfjojoid ‘padojanap
fBojouyos) Aojediaiped

L ‘padojansp seifojouyos) angeaouy] | 4 ‘padojanap saiBojouyos) saenouu) 0L | ‘padojanap saifojouyoa) aajeacuu| 0L | 'padojanap salbojouyoas) aajenouu) | Zoy
1
‘1eaf pajajdwos fiana 1eak pajsidwos Kiana ‘1eaf paja|dwos fiana 1eaf pajajdwod fiana |
10} |d-00 10§ syJew G°| ‘|d 10} 10} |d-0D J0j SHJBW G'| ‘|d 40} 10} |d-0D 10j SyieW G| ‘|d 40} 10} |d-0D 10} S}JeW §°| ‘|d 10} |
sydew (¢ Josload sad yye gL syJew g°g 1oaloud sad yye| o} syJew g'g joalosd Jad yye| oL syJew g ;joaloud Jad yye| gL !
wnwiuiw jo sjoafoid |eula)x3 e wnwiuiw jo sjoaloid jeussixg  » wnwiuiw jo sjoafold [eusaixg wnwiuw jo sjoaloid jewslxg  « |
(syiew | (sy4ew (syaew (syaew |
g xe) teak pajajdwon fana | g xep) Jeak pajajdwos fana g xew) seak pajajdwos fiana g xep) Jeaf pajejdwon fians |
10§ |d-0D 10} S}Jew §°| ‘|d 10} _ 10} |d-00 104 SHJeW §°| |d 10} 10} |d-00 10} SHIBW §°| ‘|d 10} 10} |d-00 10} SHIEW §°L ‘|d 10} |
oL sylew p'g sjoelod aynpisu] . oL sylew g'g 'sjoaloud aymnsu] . oL sylew p'g ‘sioaloud ansu) e i sydew ‘¢ sposloid apnisu] . | Loy
HOHVY3S3d HOYVY3sS3d HOHVY3S3d HOYV3s3yY |
0z NI SLNIWIAIIHIY S:1SILNIIDS 0z NI SLNIWIAIIHOY S.LSILN3IDS | 02 NI SLNIW3AIIHIY S.LSILNIIDS 0z NI SLNIWIAIIHOV S.LSILNIIOS | Y
or | oy S5 G5 SalIAIY 810D
1 sieafl ¢ popad Juawssassy | sieaf ¢ pouad Juawssassy siealk g popad juawssassy sieak g/5/p ponad Juawssassy |
| _ | (d¥aIv
2 (d¥D1V "SS'SYD : 3p02 Yuim pJed 21005 | (d¥DIY "SS'SYD : P03 Yum paed | 5 (d¥DIV "SS'SYD : 3po2 yum piea | s 'SS'SYD 1 8pod YuIm pIed 81095 3s()
1095 asM) gy Iy vl aie oy (0006 dOY) _ agog | 94038 as) dyDIY ul ale oym (0008 | 1008 21095 8SM) dYDIV U1 218 oym (000, | 1095 d¥JIv ul ae oym (0009 |
weyy | 1S11UB19G JOIUDS JO UONEN|AT ‘A Med | xey | DY) ISHUBIDG JO UOHENIEAT ‘A Led | xey | dD¥) SISHUBIIS JO UDNEN|EAT "\ LB | ke | DY) SISHUDIDS JO UoNENjeAT A Leg |

647



WIBW |) paysiqelsa sabexul] pue WJew |) paysijqejsa sabexu|| pue WJew |) paysi|qejsa sabejul| pue 3iew |) paysyqejsa sabeyui| pue
asuabiaauo) "anpow AbBojopoyjaw aouafiiaauon "ajnpow ABojopoyjaw aouablasuog "ainpow ABojopoujaw asuabianuon ‘sjnpow ABojopoyjaw
pue ‘fuoyuanul ABojouyoa) pue ‘Auojuaaul ABojouyoa) pue ‘fuojuaau ABojouyoa) pue ‘fuojuanu Afiojouyas)
jo uoleledald 'paysi|gejsa sabeyul jo uoljeiedaid ‘paysi|ge)sa sabeyul jo uoljesedaid ‘paysi|gelss sabeyul| jo uonesedalg ‘paysiqelse sabeyu
£ KBojopoujaw pue ABojouyaa) -] ABojopoyiaw pue ABojouyaa] g ABojopoyjaw pue ABojouysa | [~ KBojopoyjsw pue ABojouyda) | poy
[4eak jad fyanoe yoea {1eak sad Kyanoe yoea [1eak sad Kyanoe yoea [seak sad Kuanoe yoea
10§ yew |) sBuyesw soepaju) 10) yJew L) sBunssw ssepaju) Joj yiew ) sBunssw asepaju) 40} yiew |) sBuisaw asepaju|
Jo/pue sBujssw malnal |enuue Jo7pue sBupaaw mainal |enuue jo/pue sBuljealu maiaal |enute Jo/pue sBuljesw mainsl [enuUE
‘sdoysyiom |euoz ‘sdoysyiom ‘sdoysyiom [euoz ‘sdoysyiom ‘sdoysyiom |euoz ‘sdoysyiom ‘sdoysyiom |euoz ‘sdoysyiom
yonezjisuas pue sawwelboid uoljezyisuas pue sawwe.fosd uoneziysuas pue sawwe.boid uoneziisuas pue sawwesboid
£ Buipjing Ayoedes Buiziuefup £ Buipying Moedes BujziveBip ] Buipjing Mioedea BuiziueBig g Buippng Ayoedes Buizivebup | cov
ONILHOd3Y DNILHOd3d DNILHOd3Y ONILHOd3d ANy
UNY NOILYNIVAS ‘ONIMOLINOW ONV NOILYNTVAS "ONIHOLINOW ANV NOILVNIVAS ‘ONIHOLINOW NOILYNIVA 3 "ONIHOLINOW
5l ‘ONIQTING ALIDYdYD 1 ‘ONIQTING ALIDVdVD 14 ‘ONIQTING ALIDVdVYD T4 ‘ONITTING ALIDVAYD
Buipjing uonnisul pue Buiyodas ; uonen|eas jBuloyuow f Buipjing Ajloeden
"PaIapIsund aq “peiapisucd aq
JOU It oM "Q'Ud PUE "SI Jou |lim Hiom Q'Ud Pue IS
j0Ino paysijgnd Jaded :e8joN  « Jono paysignd Jaded :aJoN .
(paiapisuod (paJapisuod
si sawiy ¢ payo Jaded s1 saw} € payo Jaded
yoea ypm sieak g buipaoaud yoea ypm sieak g Buipasaud
ay} Buunp paysignd siaded ay) Buunp paysignd siaded
10 JBQUINU € JO WNLUUjW JO-JBquINU g JO wnunuiw
| € Xapul H jo wuoj ayj ul '8l € X8pul H JO uloj Bypul
souapina siaded yoieasal 10j) aouapiae siaded youieasal Joy)
sylew ¢ xew S)Jew ¢ Xep
'2)@ PaABdal UCHEB)IPSIIoE ‘3}@ panladal uoljelipaiooe
'sa|poq d|Wapede pue 'sa|poq JlWspede pue
yoleasal [BUOHEWIBIU| HVIDD Yoleasal |euoijeuIBIul VIO
/SHYN SSO0JOB SIaguaw ISHYN SSOIDE Siagquaw
2IWBPEIE puUE |2Jeasal JIWBPEIE PUE Y2leasal
kg yonpoud; ABojopouyjewy Aq 1onpoid; ABojopouiawy
1daouoa jo uondopy e 1dasuoo jo uondopy  «
SyJew ¢ xep SyJew ¢ Xep
| (uopesysuowap aiae oL (uonesnsuowsap aiae gpl
__ Jad yiew L) wayshs Buuey Jad yiew ) wajshs Buiwie)
| 8y} ssoloe sasoe gog Buianos ay) ssoioe saioe gog Buuanod
S|EL) Pl31} ‘UOHEASUOWSP sjew} p|al ‘uoleljsuowap
Buuopuow pue Buuojuow pue
Buneupioos-o02 jBugonpuon Buneuipioos-09 /Bunonpuo]y .
( sysew g yye 0} sy (syiew g yyeq o) sy
8AOQE PUE SYJEW G| UYyET] BAOQE pUE SYJEW G| YYET]
01 01 5'sy) uoneziuefiio ay} o} 01 0} §'s¥) ucneziuebio ay) o}
anuanas Bunoesye ABojouyoa) anuanals Bunoesje ABojouyos) |
3y} jo Bsn/aseajal [BIDJBWWIYD . | BU} J0 BSN/ISER|3 [BDISWIIOD e |
wayshs ay) ssoloe | wayshs ayj ssosoe |
S 1oedw) pue peasds ABojouysa] _ £ 1oedw pue peaids ABojouysa | | |

648



{Aluo syiep

¢ wnuixew) (uswubisse
yaea oy Jeak jad yiew

§'0) "o1@ Alaysjey ‘uononposd
paas ysy p ysy ‘pekspmed

jo abueyou ‘jeuajew Bunue)d
puUB Spaas JO UoHNGUISIP pue
Buissaoouid ‘uononpoid o) pajejsl
samngoe Buipinoid aomag
syew

Z xep (uawanjonau) jo Jeak
|yoBa JOj ¥JEew §'Q) UONEAIBSUDD
PUE UOHEJUSWNIOP ‘UCID8||0D
wse|d uwuab o] pajejas syIopn
(Kjuo syiep

¢ wnunxep) (JuawuBisse yoea
1oy seaf sad yiew g'0) (218
12D QNH 'Buinuaiajuo ospia
11180 SIYV 8| sanjjioed [ejuag
109/| / sueday JyOIY pue
[ENUUY JO SIONP3T / 19D [EaIUUIB
=2 ¥di/ 342 /1182 N/ LHD
1 DYS /OvY Aejaioag Jsquapy
B SB suolnquiuos Jofew pauysp
fypeepd Aug) Buiping uonnpisu)
(Jeak Jad Auaoe

oea Joj yiew gQ) 2@ spoday
uonenjeaa ‘Jodal [enuue ‘podal
|euoz jo uonesedald :Buipoday »

(Riuo syrew
£ wnuwixey) (luawubisse
yoes 10} Jeak Jad yiew
§'0) "o1e Aiaygjey ‘uoyonposd
paas ysy g ysy ‘piefspies
0 abseyou ‘[eusjew Bunueld
pUE SPaas Jo uoyNgu}sIp pue
Buissaooud ‘uononpoud o) paje|ss
sananoe Buipinoud esag
syIew
z xe (Juaweaajoaul jo seal
OB JO} HJEW §'() UOHEAIBSUOD
PUE UOIEJUSWINDO0P ‘U0I}3||0d
wse|d wisb o) pajejas syiop
(Aluo syiew
£ wnwyxe) (Juswubisse yoea
10} aeak Jad yiew gg) (218
1180 QyH ‘Buiousiajuos oapia
11120 SIYY 8] saijioe |ejuad
Jo 9j] j sUoday 440w pue
|BnuuY 4O SI0NP3 / 120 [eduyoa )
@3 ¥di f 2dJ /1183 INd/ LHD
1 D¥S /OvY Aejanag saqualy
B SB Suolnguuod Jolew pauysp
Kpeapa fug) Buiping uonnsu)
(Jeaf 1ad &
yoea Joj yJew 5'g) 21@ spoday
uonenjeaa ‘Jodal jenuue ‘Jodal
|euoz jo uoiesedaid :Buipoday «

[Ajuo syiepw

£ wnuwxew) (Juswubisse

yoea Joy Jeak Jad yiew

5'0) ':a fiayojey ‘uononpoud

paas ysy g ysy ‘piekspied

10 sbieyour ‘|eusjew Buyue)d

puE Spaas Jo uonnNquisip pue

Buissaooud ‘uononpoud o} pajejal
sanagoe Buipinoud aoias -
SyJew
Z Xe (Juawanajoaul jo Jeak
UoEBa 10§ }JeW §°0) UONIBAIISUOD
pUE UOIEJUSLWINIOP ‘UONI3||0D
wse|d uuab o) pajejas syopn
(Kjuo syiepy
€ wnuwixep) (Juswubisse yoea
10} seak sad yiew gg) (02
1189 Q4H 'Buibuaiajuod oapia
/1180 SIHY el sanioed |ejuad
40 9/ / spoday dyOIv pue
|enuuy Jo siolip3 / 180 1eauyaa
M@2 Hdl / 2dD /180 N/ LHD
1 DYS /OvY Aeizioag Jaquiay
B SB Suoingujuod Jolew pauyep
Aueao Aug) Buiping vopnisy
(1eak sad Apnjoe
yoea 1o} yew g°g) 218 syodal
uonenjess ‘yodas |lenuue ‘Jodal
|euoz jo uoyesedasd Guinoday «

(Rjuo syiel

€ wnwixep) (Juswubisse

yoea soj Jeak sad yiew

5°0) "8 fliaysjey ‘uononposd

paas ysy B ysy ‘prefames

jo afieyou ‘leusjew Buyueld

puB $paas jo uonNquIsIp pue

Buissesoud ‘uonanpoud o} pajejal
sanoe Buipinoid aoiag «
sylew
Z xe (Juawaajoaul jo Jeak
yoea 10} }JewW §'0) uonenasuod
PUE UDAEBJUSWNIOP 'UOND3||0D
wse|d uuab o} pajejas SHIOM
(Ajuo syiep
¢ wnuwxep) (JuswuBisse yoea
10y seak sad yiew gg) (212
1180 QyH ‘Buipuaisuos ospia
11182 SIdY @) sanioed jejuag
40 9/1 { spoday JHOIY pue
|enuuYy Jo SIONP3 /18] [ed1uyda ]
/120 ¥dl / 2dD /1120 IWd/ LHD
1 DYS 1oV LiEjanas Jequspy
e Se suonnquiuod Jolew pauyap
Apesjo Aup) Bupjing vonnsu)
(1eak sad Apanoe
yoea Joj yiew §'g) "oje suodas
uonenjeas ‘podal [enuue ‘Jodal
|euoz jo uonesedald (Bupoday «

L0Y

[1eak Jad fynnae yaea 1o) yiew
|) S8140}S $58IONS/SBIPN]S ISED

jo uone.ledald “SaIjIANDE PajEpPUBW |
dyOIY Jo sisfjeue oedw] ‘dyoIY
10 vonepdwos podal pue uonenjeay

£

(1eah J1ad fyanoe yoea Jo) yiew

L) s810]s 55802NS/SIPNJS ISED

0 uonesedaid "SaiIAIoE pajepUEW
dy2Iv Jo sishleue 1oedw| "dyoIv
Jo uonejdwos podal pue uoyenjeny

w

(1eaf 1ad fyanoe yoea o) yiew

|) §81I0)s SSB2INS/SIIPN}S ISED

j0 uonesedaid ‘salnoR pajepuew
dHOIv 40 sishjeue edw| gy oIV

(1eaf 1ad fyanoe yoea 1oj yaew

1) S81LI0}S $S802NS/SBIPN)S SSED

10 uoneledaid ‘saNiAloe pajepuBw
d¥OIV jo sisfjeue joedw) dyIIY
o ucne)dwoa Jodal pue uoienjeal

| [FCELSEL!
| Ananoe ysea soj yiew |) sgyOIY |
_ Jo sapiaoe Buuies pue g4 |
140 o Buuojuow Ul 2oUE)SISSY

| ‘sawanoe gyOly jo Buuojucyy |

{1eaf sad
Aanoe yoea Joj yiew L) sqdyly
Jo sapAnoe Buiuies) pue g4

‘140 jo Buuojuow ui'soueisissy |
saNInRe x| Jo Buuonuop |

| jo uonejdwos Jodas pue uonenjeas
| (1eak sad
Auanoe yaes Joj yiew |) sgduoly

'S3MIAE YDl Jo Buuojuopy

Jo sanwioe Buluies pue g4 |
140 0 Buncjiuow u aoue)s.ssy |

............... {1eak sad
AjiAnoe yoea 10) yiew |) sgyIly
J0 sanianoe Buutes pue g4

140 j0 Buuopuow Ul 30ueB)sISsy
salIngoe gyl Jo Buuojiuopy

sov

507

] . (yeak Jad RjiAnoe yoea Joj _

(1eal yad fyanoe yoea Joj

| (1eak sad Auanoe yoea Joy

(1eaf Jad fynnoe yoea oy

649



(z 03 paywy| syJew xewhioyine
yoea Joj yiew o'| (sabied
001 Wnwiuiw) paloyjne sjoog =

(z 01 payiui| sysew xeylioyine
yoea 104 yJew o' | (sabed
00} Wnwiulw) paioyine syoog «

(z o1 pajiwn| syiew xeplioyine
yoea Joj yiew Q| ‘(safied
00| WNWIUILW) PaIOYINe SO0y »

(z 01 panuny sysew xejioyine
yoea Joj yiew | (sabed
00} Wnwiulw) paioyine syoog »

0l :suaieaqnd Jay1Q 0L :suoneaqnd Jayio Sl :suonealqnd Jayio St ‘suoneaignd Jaylo | zog
0z Aq I 0z fq
0'Z Aq papiip Papiap pue pajelo} ‘0oL 01 0} | Papiap pue pajejo) '0'0L 01 'L 0'z £q papiap
pue pajejoy} ‘0'0L 01 0°} Jo 3|eds JO 3|BDS B UD ‘S|EWINO[ JYjusing JO 9|e3S E UO ‘S|EWINOL JYUSI0S pue pajelo} ‘0’0l ©) 0°} Jo ajeas
B UO 's|ewnor ayjusias jo Bunes 10 Buiel (SywN) s82usis 4o Bunes (SyyN) s8ouains B U0 's|ewinor oyjualos jo Bunes
(gywN) s20uaing [einynauby jo |eanynouby jo Awapesy |euonen |eanynouBy jo Awapeoy [euoeN (8%wN) saoualng [exnynouby jo
Awapeoy |eucnen ay) o) Buipioooe 8y) o) Buipioooe ai00s pajedo||e ay) 0} Buipioooe a109s pajedo|e fwapeoy [euoien ay o} Buipioooe
21005 PIJEIO||E 3G ||IM MBIABI JO aq ||m mainal jo pouad ey} aq ||m mainal jo pouad ay) 8J07S pajedo||e ag ||Im Malnal o
pouad sy} Buunp paysiqnd siaded Buunp paysignd siaded yoleasal Buunp paysignd siaded yoieasal pouad ay) Buunp paysygnd siaded
yoleasal }sag om ] *(sioyine ayj jo 1saq om ] "(sioyine ayj jo 1s2q om] “(sioyine ayj jo yssessal jsag om L (sioyine ay jo
1581 J0j YoED 81025 G0 1oyIny 1584 10} YoBa 81098 §1°0 loyiny ysel 1o} yoea 8109s 10 ‘Joyiny 1584 40} YoBa 8109s §/°0 Joyiny
Buipuodsaliog joyiny 1siid ayl Buipuodsatio poyiny isii4 aul Buipuodsaliog poyiny 3sii4 ayy Buipuodsalion oyiny 3sd14 ayl
ol 104 81035 ||In4) siaded yaleasay oL 10} 81095 ||n4) siaded yoseasay ol 10} 840925 ||n4) s1aded yoleasay a7} 10} 8109s ||n4) siaded yoieasay Log
0z SNOILYDIT8Nd 0z SNOLLYDITgNnd T4 SNOILY2IT8nd ST SNOILYDIT8Nd ]
{seaf sad yuawuBisse yoea (1eaf 1ad Juswubisse yoea [1eaflad yuawubisse yoea (4seaf Jad juswubisse yoea
| 10} SYJEWQ'Z) SjEpUBL SINJISU| 10j syJeWQ ) SjepuewWw 3injsu| 1o} syJeWQ'Z) SjEpuBwW Sjnjsu| 10} syJewq z) sjepuew sjnysuy|
| 1ad se pajsIsse/pajeulplooD 1ad se pajsIsSE/pPajEuIpIoOD 1ad se pajsisse/pajeuipiood Jad se palsIsSE/pajEUIpIoDD
| (paziuebio gyoly /paziuebio gyl fpaziuebio gyoly [pazIueBio gyl
| jo jyauag ay) o sawwesbosd 10 Jyauaqg sy} Joj sewwesboid 4O Jyauag auy) 1o} sewwelboid jo Jyauaq ay) Joj sswwesbosd
| QYH leuoymisul 1sju) QyH leuonniysul Jajul « Q¥H |euonnipsul 1sju| » QYH [euonmusul Jaju|
]
| (1eak 1ad uawub|sse yaea (1eak sad juswubisse yoea (1eak Jad juawubisse yoea (4eak 1ad Juswubisse yoea
| | 10} syJew ('Z) Bjepuew sinjisu| 10} SyJeW ('Z) SlEpPUBW 3JNNISU| 10} SYJEW (°Z) SlEPUBL BNSY) 10} SYJEW 0°Z) BlEPUBLW SNJISU|
t 1ad se pajsisse/pajeuIpIooD 1ad se pajsisse/pajeuIpIooD Jad se pajsisse/paleupiood Jjad se pajsisse/pajeulpiood
| /paziuebio seoines jpaziuebio saoinias jpaziuebio sadiuas /paziuefiio saoinias
_ juoisus)x3 / Buluiel | /gYH » Jjuoisuaix3 / Buluies 1/ayH - juoisualx3 / Buiuiel /auH » juoisua)x3 [ Buiuies |/QYH »
| a3LYNIQHO | Q3LVNIQHO Q3LVNIQHO Q3LVYNITHO |
] "00 S3ILIANILOV dHOIV | § -0 S3LLIAILDY dH2IV | 01 -0 S3ILIAILDY dHDIV | 0L -0 S3LLIAILDY dHIIV _ 80V

(syJew g xey (juswubisse

YOES 10} SHIEW §'() "SlEpuBwW
|euonmisul Jad se pajsisse

| pajeuipiooa | paziuebio
sawwesboid gyH LU0

(Kuo

SHIBWN € WnWixew) yoea syJew
€ '8Jow Jo skep | 'Yoea yJew z
'shep 0z 0} § ‘yoea yJew | sfep
G-¢ UCHEINP JO 95IN0D J3YSaLa
 awwesBoid Buiuies) f jooyos
JBJUIM JO JBWIWINS [ SDUSUUO/
uoIssnasip f doyssiom | eisodwis
| SIBUILISS JO JO}I3.IP 9SIN0D

-03 / J0j98JIp 35N02 10 AIBjBIdas
Guiziuebio-0o jBuiziuebio

_ 10 JIUSAUDD-0D JO JIUSAUDYD =

(sy1ew z xeyy (juswuBisse

YoES 1O} SYIEW §'0) "SIEPUBW
|leuonnyisul Jad se pajsisse

| pajeuIpIooD | paziuebio
sawwelbosd QyH 2410

(Auo

SYJEW € WNWIXEW) YIS SHIEW
£ ‘aJow Jo skep | Z 'yoea yiew g
:sfep gz 0} 9 'yoea yJew | shep
G-F UOIEIND JO 9SINOD JSYSayal

j swwesBosd Buiviey) / jooyas
19JUIM 1O JOLIWNS | SDUBISU0Y/
uoIssnosip f doysyiom / eisodwis
/ SleUILas O J0JJ3JIp 88IN0D

-02 { 10j28lIp 85In02 10 AlEjaioas
Bujzivebio-02 jBuiziuebio

10 JBUBAUOD-0D 1O JSUBAUDY) »

.

(syiew gz xep (Juawubisse

YOS 0} SHIEW G'Q) "Slepuew
|euonnyisul Jad se pajsisse

| pajeuipioos ; pazivebio
sawweiboid gyH JB8UI0

(Ajuo

SYJeW € WNWIXEW) yoea sylew
¢ '2i0W Jo skep |7 'yoea yJew z
'sAEP 0Z 0} § 'Yyoea yiew | sAep
G-¢ UOCIJEINP JO 851N0D Jaysaljal

f swweiBosd Buiuies / jooyos
JJUIM JO JBLILINS [ SOUSIBYUOYJ
uoISSNasIp ; doysyiom / eisodulAs
/ SIBUILDS JO JOJIBAP SSIN0OD

-0d / 10)28J1P §SIN0D 10 AiejaInas
BuiziueBio-02 jBuiziveblio

10 J3UBAUOD-0D 10 JBUBAUDYD »

(syiew z xew (uswubisse 7
YoEa J0) SYBW ') ‘Sjepuew |
|euonniysul tad se pajsisse
| pejeuipiooD | pazivebio 7
sawwelboid QyH 2UIO |
(Alue |
SyJep ¢ wnwixey) yoea syjew |
£ 'esow Jo skep |z 'yoea ylewz |
'sAep 0z 01 g 'Yydea yiew | shep
G-§ UONEIND JO 9SIN02 Jaysayal
/ swweiBoud Buiuiey) ; |ooyas
J3jUIM JO JBWIWNS [ S0USIBUOY/
uoIssnosip / doysyiom f eisodwids |
/ SJBUIUSS j0 JOJORUIP 88IN0D |
-02 ( 10J0BIp 85IN00 10 MBjadas |
BuiziueBio-oo Buiziuebio
10 JBUSAUDI-0T JO JOUSAUDD) =

650



j2ouaiau0d / eisodwis
/ SIEUIWSS |EUONEWSIU]

Jaoualajues | eisodwis
/ SIBUILUSS [BUONEUIBIU|
ul uoljejuasaid |eIQ

jaouaiayuod ; eisodwis
/ SIBUILIBS |BUOIEWISIU|

j@auaiajuod ; eisodwfs
| SIeuUIWas [Buoneusiu|

ul uonejuasaid [e1) e« ul uonejuasald je1Q ul uonejuasaid [e1Q s | ZoD
0'L Xew yoea 0°} Xew yoea 0°} Xew yoea 0') XEW Y2ea 5°0
6°0 's|epaw / sazud aouaisjuo) e §'0 ‘s|epaw / sazud souaiajuon §°0 'siepaw / sazud sousiapuo) ‘s|epaw / s9zud souaIBUOD .
“(y4ew (y4ew “(ydew (¥Jew
} WnNwixew) yoea syJew | wnwixew) yoea syJew | WNwixew) yaea syJew | Wnwjxew) yoea sylew
§'0 5191504 Jsog laded jseg §'0 sials0d Isag 'Jaded Jseg G0 sla)sod iseg ‘Jaded jseg §'0 si3150d 1sag 1aded jsag .
(syJew {syiew (syiew (syiew
Z Wnwixew) yoea yiew Z Wnuwixew) yaea yiew Z Wnwixew) yosea yiew Z Wnuwixew) yoea ylew
} : Joypa jewnol ; diysmoyay | : Joypa jewnol ; diysmol|ay | : Joppa jewnol ; diysmoyay | : Joypa |ewnol ; diysmo)|ay
| pJeme sala120s |eucissajoud | pJeme sal}9120s |euoissajoid | pleme sanaio0s |euoissajold | pleme sa@100s |euoissajoid
paziubooal Jo [euonniisu] = paziubooal Jo [euoinyisu| paziufiooau Jo |euoRNN}SU| paziuBooal Jo Jeuonnpsu] e
“Wew “Wlew “Wlew “yJew
| :sdiysmolja4 |eiojo0g-sod  + } :sdiysmoj|a |eJ0}00Q-1s0d | :sdiysmojjad |eiojoog-1s0d | 'sdiysmojjad |eJojoog-jsod =
‘Yaea syJew g :moj|ay YoIea sHJewW g ‘Mo||3) "Yoea syiew g :mojja} YIBa SHJEW Z 1MO||3)
Awsapeay |euoney / spiemy fwapeay |eucnep ; splemy Awapeay |eucijeN | SpIEMY Awapeoy |eUCEN [ SPIEMY
|euonEN PUE [EUOHBUIBIU] = |EUOHEN PUE |BUDHEUIEU| |EUOHEN PUB [BUOKEUIS| |euoijen pue [eucnewsglul = | LoD
NOILINDO0D3H ¥33d NOILINDOD3H ¥33d NOILINDOD3N ¥33d NOILIND90OD3H 433d 2

(syiew ¢ ‘xep

yoea 4o} syJew Q) paysignd
salas Jdaouod pue Aojuanul
ABojouyoa] ‘uonesygnd-3

14

0} pajiw|| syJew xep) sioyne
-09 pue Joyjne 1oy yiew

§Z°0 : S92y Jejndod jlealuydaa)l
(g 03 payjuy| sysew

XE|\) Sioyjne-09 pue Joyne
10} yJeW §'( ‘siap|oy/siajes|
uoIsua)x3 /sisjdeys yoog

(€ 03 pajiwi| syJew

XEe|y) si0}|pe-02 pue Jojipa

10} S}JBW §°Q PIjIpe Japa|smau
pue sBuipaasoid asusiajuo)

(e

0} pajiwi| sylew xep) Joyine
yoea 10} yiew g'p (sabed

Gz wnwiujw) [enuew Buues|
‘unis|ing UoISUSIXa/|ealuy2a |
‘syJew ¢ xepy “(Joypa

yoea Joy teak sad Juawubisse
yoea Joj yJew @°}) syoday
Q7d/suedsy |enuuy jo sioNp3

| (z 01 payiw) syew xepy) 101pa
| yoea Joy yiew g :(sabed
00} Wwnwiuiw) psypa syoog

-

(syiew ¢ ‘xey

yoea Joj sysew 5°g) paysiagnd
salas Jdaouoa pue Alojuaaul
KBojouyosa] ‘uoneaygnd-3

<

0} paj|wi| syJew xep) sioyine
-09 pue Joyine 1o} yiew

6Z'0 : S92y Jeindod jeauyaa)
(¢ 03 pajwy| sysew

XE) sioyne-o2 pue Joyne
104 yJewW §°p ‘s19pjoy/siayes|
uoisuajx3 /siejdeyd yoog

(€ 03 pajuwy| sysew

Xep) si0)jpa-02 pue Jo}pa
10} SyJBW §'Q (paypa Jaja|smau
pue sBuipaasoig sauaiajuo]

(e

0} pajwi| syJew xep) Joyne
yoea Jo} yiew g (sabed

GZ wnwjuw) [enuew Buuies|
‘uE|INg UoISUS)Xa/|EDIUYIS |
‘syJew ¢ xe “(Joypa

yoea Joy Jeak Jad Juawubisse
y2ea Joj yJew g'|) suoday
Q7d/sioday |enuuy jo siolip3

| {z 01 panan| syiew xe) Joypa

yoea Joj ydew g :(sabed
00} Wnwiuiw) pajipa syoog

| gz wnuwjujw) [enuew Buiuies]

{syiew ¢ ‘xep

yoea 4oy SyJew §'g) paysignd
salas jdaouod pue Alojuasaul
ABojouysa) ‘uoneaygnd-3

V4

0} pajwy| syJew xep) sioyne
-00 puUE JOYINe 1o} yJew

6Z'0 : sajoiuy Jeindod jesuysa)
(€ 03 payw) syJew

XejN) sioyine-09 pue Joyine
10} iew §°Q :s1ap|jo)/siales)
uoisua)x3 sisjdeyo yoog

(€ 03 pajiw sysew

Xe) s10}1pa-09 puk 10}|pa

10} SYJEW §'( 'PaJPa Ja}a|smau
pue sBuipaadoid aduaiauog

(e

0] pajiwi| sylew xep) Joyne
yoea Joy yiew g (sabed

ul}a|ng UoISUSXa/|e2IuYy2S |
‘syJew g xe "(Joupa

yoea Joy Jeak Jad Juswubisse
yoea Joj yJew g} ) suoday
Q7d/spoday |enuuy Jo siojip3
(z 01 pajiwi| SyJEW XEW) J0}Pa
yoea Joy ytew g'q (safed

001 wnuiuiw) pajpa syoog

(syiew ¢ "xep

yaea o} syiew g'0) paysignd
sallas jdaouns pue Alojuaaul
fBojouyoa] ‘uoneaygnd-3

(¥

0} pajjwj| syiew xep) sioyine
-02 pue 10Yjne Joj yiew

GZ'0 | S22y Jeindod jjeauysa )
(€ 03 pajiwy| sxyiew

Xe) S10yjne-0d pue Joyjne
10 jJew §°0 'Siap|oy/siaes
uoisuajx3 /sisjdeys yoog

(€ 03 payiw sysew

Xe|N) S10}|pa-09 pue 10}1pa

10} SyJew §°Q :pajipa Jajs|smau
pue sBujpasooid aduaiajuo)

(e

01 pajiwi| syJew xep) Joyne
yoea 104 yiew g-p (sabed

6z wnwjujw) |enuew Buiuies)
‘ulB|INg UOISUB)XB/|EDIUYIB |
sydew ¢ xep (4o3pa

yaea Joj seak sad juawubisse
yoea 1oy yJew (') spoday
Q74/sHodsy |enuuy jo siopp3
(z 01 payw| syiew xep) Joypa
yoea J0j yJew g (sabed

D0} wnwiujw) pajipa syo0g

.

651



001 |1ejol pueig | 00k Iejol pueig | 00} V.10l | 00} Iviol |
0z MalAlBju] pue Luoiejuasalg 0z MalAIBIU| pUB ushjejuasalg -— M3|AIB)U| pUB Uojjejuasald - MalAIaju] pue uoinejuasalg
08 avioL 08 VL0l 3
Jeak Jeak eak PEELS
yoea Joj papseme aq o} Buipesn yoea 4o} papieme aq o} Buipeio yoes Joj papieme aq o) Buipeso yoea Joj papseme ag o} Buipeig
‘abelany mojag 1o} syjew 50 ‘abelany mojag o} sylew 50 ‘aBesany mojag Joj SyIeW §'0 ‘afielany mojag 10} sylew g o
pue abeisny Joj SyiEW ('} 'POOD pue abesany 1o} SYIEW (| ‘PO pue abesany 10} sylew Q| 'poo pue abelany 10) sylew '} 'poon
10} SyIEW ' ‘pooD) A1ap 10} syiew 10} syleW Q'Z 'poog) Kiap, Joj sylew 10} S¥JEW 'z ‘Poos) KIap 10} SHIEW 10} Syiew 0’z 'pooD) Kiap Joj sylew
0'¢ ‘BulpuelsinQ 104 syeW O 0'¢ ‘Buipueysing Joj Syew 0’y o'¢ ‘Bupueising Joj syew 0y 0°¢ ‘Buipugsing 10j ssew o'y
sieak ¢ 1JUBLUSSSSSE JO poliad sieaf ¢ :JuaWISSaSSE JO pouad sieak g :JUaLISS3SSE JO polay sieaf § :JusWSSasSe Jo pouad | 100
(sieaf 5 jo no 3s2q [sieaf gjg jo Jno isaq
S1H0d3y sS1y¥0d3y sieah unoj Auy) S1HOLIH -sieaf unoy Auy) S1YOLTY
1] LNIWSSISSY IVNNNY (4} LNIWSSISSY TVNNNY 9l ANIWSSISSY TVNNNY 9l LNIWSSISSY TVINNY

(sxylew z jJo wnwixep) yoea
yiew g0 :papuajje jsdoysyiom
jaouauayuod | ejsodwis

/ SIBUIWSS |EUDIIEWIBIU] =

(z 03 pajiw)| SyIew wnwjxew)
yoea 1o} yiew (| ‘uoneddde
ayj ul 8s|s asaymiue pasanod
Jou saioueynsuod /sjuawubisse
|euoijeu |e1xads pue seasiano
‘suonezjuebio |euonewssiul)

sjuawubisse [eadg  « |

(syiew Z jo wnwixep) yoea
Wiew g ( :papuajje jsdoysyiom
jasuaiayuod ; eisodwAs
/ SIBUILISS [BUCHBUIBIU| -
(z 01 pajiwi| syJEW WNWxew)
yoea Joj yiew g} ‘uonesdde
ay) ul as|e asaymiue pasanod
Jou $3I0UEJ|NSU0D jsjuawubisse
|euoneu |eioads pue Seasianc
‘suoieziueBio |euoieussul)
suawubisse [eloadg .

(sydew z jo wnwixep) yoea
yiew g'g pspuajie jsdoysyiom
/8ousiaju09 | eisodwAis

| sleulwas [euoljewssju|
(z 0} pajiwi| SyJew wWnwixew)
yoea Joj yJew g’} :uonesidde
8y} ul as|a ausymhue passnod
jou saloueynsuoa ssiuswubisse
|eucneu [eioeds pue seasianc
‘suonezivebio jeuoneussiu])

sjuawubisse |epadg  »

(syiew z jo wnuwixep) yoea
W}iew g'p ‘papuajie /sdoysiiom
/asuausyuod ; ejsodwis

| Sleunwuss [euoleusaiy] e |

(z 01 pajiw| SYJeL Wnwixew)
yoea Joy jiew g -uonedidde
8y} ul 8s|@ asaymAue palanod
Jou saipueynsuoa jsjuswubisse
|euoneu [e1oads pue Seasianc
‘suonjeziueBio |eucneuwssiul)

sjuawubisse [epadg |

{syiew

7 40 Wnuixep) 'yoaea yiew
G§°0 © sdoysyiom /a0UaI8u0D
1 eisodwdAs | sieuluas

|eucien ui uonejuasaud |BID . |

(syiew z jo wnuwixep)
yoea ylew | sdoysyiom

(syiew

Z JO wnuixep) ‘yosea yiew

G0 © sdoysyiom [aousisjuod

f eisodwis / sieuwas
|2uonEN ul uonejuasald |BIO .

(sydew Z jo wnuxew)

yoea yJew | : sdoysyiom

(sylew

Z Jo wnwixep) ‘ysea yJew
6°0 : sdoysyIom [BoUaJBJuoD
j eisodwdAs ; sieuwas

|jeucien uj uonejuasald (eI e |

(syiew z jo wnuwixep)
yoea ylew | : sdoysyiom

(syiew

Z JO wnuwixep) "yoea yiew
6'0 : sdoysyiom [asusiajuos
| eisodwiAs / sieuiwas

jeuclieN ui voijejuasald [elQ e |

(syJew z jo wnwixew)
yaea yiew | sdoysyiom

€0D |

652



syJew
g :pazuendod;pazi|elaiawwod
pue pajuesb uajed
104 pue sylew ¢ (Juajed Jnoyy
im)paziiendod,pazi|ejaiawwos
ABojouyaa) Joj
‘syiew gz pajuesb jusjed yoea
10} ‘|d-00 PUE |d 104 :Sludjed »
ndino yoea
10} |40 10} S)Jew g ‘|d 10}
sydew ¢ ndino jueas|al Jayjo
Aue g pado|anap s|apow | SUOSS3|
Buiusesi-a / sjapowy wajsAs
poddns uoisioeq/padojanap
washs padxgnuaswsbeuew
aseq ejegauawdojanap
alemyjos 'ABojopoyisw dasuod
‘ssaoo.id ‘Jiy onsoubeip ‘auiaoen
‘Jonpoud ‘Ajauea ‘yao)s anauab
‘adfojo.d ‘padojanap ABojouyas)
fojedisiped ‘padojanap

sysew
G :pazuendod pazijelssawwos
pue pajuelb juajed
1o0j pue sysew ¢ (Juajed noy)
im)pazyiendod paz||e|2Jawwod
ABojouyaaj 10y
‘sysew z pajuelb jusjed yoea
10} '1d-090) pue |4 Jo4 sjusied «
indino yosea
10} |d-0D) 10j SHIEW ¢ ‘|d 10}
syJew  indino jueas|al Jayjo
fue g padojanap s|apow | SUOSSa|
Buiuiesl-a / sjapowy wajsks
yoddns uoisiag/padojasap
walshs padx3zpuswabeuew
aseq ejequawdojaaap
auemyos ‘ABojopoylaw ‘jdasuos
‘ssacoud ‘py onsoubelp ‘suinoen
‘1onpoid ‘Alauea '¥o0)s aijauab
‘adfyojoud ‘padojanap ABojouyos)
fiojedioiued ‘padojanap

SHIRW

G :pazuendod/pazijeldiawwos

pue pajueb yuajed

Joy pue sylew g (juajed Jnoy}

im)pazyiendod paz|je|2Jawwod

ABojouyoay 1oy

‘syJew 7z pajuelb waied yoeas
10} ‘|d-09 pue |4 104 sjusjed «
indino yoea
10} |d-00 40j sylew ¢ ‘|d 10}
SyIeW § Indino jueas|el Jayjo
Aue g padojansp s|apow | SUOSS3|
Buiuwes|-a ; sjppowy waysks
Joddns ucisinaqpadojansp
wayshs padx3znuswabeuew
aseq ejegauawdojaasp
asemyos ‘ABojopouiew ‘jdasuoa
‘ssaooud '}y onsoubeip ‘auiaoen
‘Jonpoud ‘Klalien yooys onjauab
‘adfjojoud ‘padojansp ABojouyas)
Mojedioiued ‘padojanap

SYIew g
:pazuendod pazije|siawwos
pue pajuelb yusjed Joj
pue syJew ¢ (Juajed Jnoyym
Jpazuendod pazijeiaiawwos
ABojouyoay 10y
!sysew z pajuelb juajed yoes
10} '|d-0D PUE |d 104 :Sjuajed «
ndyno
yoea 10} |d-029 10} SyJew
£ 'Id 40} syJew § jndino
uens|as Jayjo Aue g padojansp
s|apow j suossa| Buiuwea)
-a  sjapowy wajsks poddns
uoisiag/padojanep walshs
Wadx3puawabeuew aseq
ejegAuaudojansp alemyos
‘fBojopoyiaw Jdasucs ‘ssasoid
1y ansoubelp ‘aunoea ‘janpoid
‘fiauen 'yoois onauab ‘adfyoyoud
‘padojanap ABojouyoal
fiojedioiped ‘padojaasp

L saiBojouyoa) anjenouu| L salbojouyaa) anjeaouu| oL saifiojouyoa) anjeaouu| oL saibojouyos) anjeAcul] | zZoy
1eak pajajdwod
-1eaf paje|dwos fiane ~1ealk pajajdwos fiane -1eaf pejejdwos fiena Kiana 10} |4-0D 10}
10} |d-0D 10} S}Jew §'| ‘|d 40} 10} |d-0D 10} SHyIew G°| ‘|d 10} 10} |d-0D) 10} SHIBW §'| ‘|d 10} SyIew §°| ‘|d Joj syiew g'g
syiew ¢ ;1oalosd sad uye| gL sysew g'g osloid sad yxe) gy syJew (g joaloid sad yxe| gL Joaleld Jad yye| gL wnuwiuiw
wnwiuiw jo sjoalond jewiaixg e wnuwiuiw jo sposloid jeusaixg  » wnwiuiw jo spoafosd [euweixg jo sjoaloid |euseixg
(sysew (sysew (syiew (syiew g xew) Jeak
g xew) Jeak pajajdwos fiane g xep) seak pajajdwos fiena g xey) Jeaf pajajdwos Liana pajajdwod Kiaas 104 |4-00
10} |4-0D) 10} SHIBW §°| ‘|d 40} 10} |d-0D 40} SHJEW G| ‘|d 40} 10} |d4-0D 10} SHIEW §°| ‘|4 40} 4o} SYJEeW §°| ‘|d 10} SyJew
0l syJew g'g 'sjosloud spnigsu] - oL syJew Qg 'sjoafoud alnisu) . oL sylew grgsjaalond ajnyisu] oL 0°¢ ‘spoaloud anpysu) . 0¥
HOYV3S3™ HOWV3S3™ HOYV3S3y HOWV3S3Y NI
0Z | NISLINIWIAIIHOV S.LSILNIIOS | 0Z | NI SLNIWIAIIHOV S.LSILNIIDS | 0Z | NI SLINIWIAIIHOV S.LSILNIIOS | 02 SLNIWIAIIHOV S.LSILNIIDS
oy or 5§ 5§ S3ILIAILOY 3¥0D v
sieaf ¢ poliad Juswissessy sieal ¢ pouad Juswssassy sieal 5 popad Juawssassy sieal g/g/y polled Juawssassy |
~ [NOISN3LX3 (NOISNaLX3 (NOISN3LX3 (NoISN3LX3
B HOWY3IS3W'SS'SYD B HOMY3ISIAW'S'SVD ® HOWY3ISIW'SS' SV ¥ HOYVY3S3Y'SS'SVD
: 8p0J Y)IMm pJed 8103s asn) 1 P02 ylIm pied a102s asn) 1 @po2 ylm pJed 8109s asn) 1 apo2 ylim pIed 8109S asM)
Bl uolsuajxy al uoisualxgy a uolsualxgy uoIsualx3
095 | g yaseasay ul paajoaul Ajuiew 035 B 2JBasay Ul panjoaul 03§ 9 Y24BaSaY Ul paAjoAUl 9 L2Jeasay Ul pan|joaul
stoym (0006 dO¥) Ishuaiog Alurew s oym (0008 dON) Aurew si oym (000L dOY) 21005 Ajuiew s1 oym (0009 dOY)
xep | 101Uag JO UoIEN|BAS )| Wed Xy 1S1jUBI0g JO UolEN|RAT | Med KB | 1SHUYIS JO uolleN|eAT °| Wed Xey | IS1)13108 JO uonen|eA] °| Ued

NOISNILXI ONV HONMVYIEIY

653



(palapisuod

§1 sawy ¢ payo saded

yoea ynm sieak g Buipasaud
2y} Buunp paysiqnd siaded
10 JaquINU § o wnwjuiw

‘@'l £ X8pul H Jo wioj 8y} ul
aouapiag siaded youessal Joj)
SYJEewW ¢ Xepw

‘al@ pamagal uone)pasace
'saipoq JIWapeJe pue
youeasal [euoleWEIU [YYIDD
JSHYN SS0U0E Siaquiaw
JIWSPEIE PUE YIIESSA)

kg jonpoid; ABojopoyiawy
jdaouog jo uondopy

( syaew

£ UMe7 0} Sy anoqe pue
Syiew 5'} yye 0} 031 §'sy)
uoneziuebio sy o) anuanas
Bunoeipye ABojouyss) su)

JO BSN/3sEs|al [BIISWWOT
sylew ¢ ‘wajshs ay) ssoioe
SI9WIE) QOOE JO WNWIUIW

e Ag saonsesd jo abeyoed

10 ABojouyoa) jo uondopy
syJew

£ xep (uonensuowsap
a1oe gol Jad

yaew |) wajshs Buiwie) ay)
550128 sa12e 0O¢ Buuanoo
s|eu) piay ‘ucijensuowap
Bupojuow pue
Buneuipicos-02 jBuanpuon
("sysew ¢) joedw sjqudaoiad
B ynm Aunoa j wayshs ay)
SSOJOB SjUSID [ SIBWIE) B}
Aq "0)a padojanap ABojouyoa)
| fisuyoew ; sjooy

sjeuajew Bunyueldy Aiauea
ay) jo uondope peasds apipa
SHIEW

¢ ‘e (f1auen yaea Joy
syJew §*|) uieys pass ojul
palajua pasea|al Alsuen sy

washs ay) ssoloe

1oedw) pue peasds ABojouyday |

£

(pasapisuca

s1 saw ¢ papo Jaded

yoea yum sieal g Buipasaid
ay) Buunp paysignd siaded
JO JI8quWnu g JO wnwiuiw

'8l € XBpuUl H JO W0y 3y Ul
asuapina siaded yaseasal soj)
syJew ¢ xep

‘0}a panianal uolejipalode
'$31pog JIWAPEDIE puB
Youeasal |BUCHEUIBIU fYYIDD
JSHYN SS0I0E Siaquiaw
JIWSPEJE PUE YIIEaSal

fg j1onpoud; ABojopoujawy
1daguod jo uondopy

( syew

€ U4eT 0} 'Sy 8Aoqe pue
SHYIBW §°L Y¥eT 0} 03 §'SYH)
uonjeziuebio ay) o) anuanss
Bunoesye ABojouyas) au)

10 8sN/aSEs|) |BI2IBWIWOT)
syJew ¢ ‘wajshs ay) ssoioe
S1awWe) OOOE JO WnuuIW

e Ag seonoeld jo abeyoed

10 ABojouyoa) jo uondopy
shiew

¢ xeW (uonesisuowsp
aloe oo} Jad

Niew |) wajshs Buiwwey ay)
ssoloe saioe gog Buuanoo
S|EL} p|ay ‘uoielisuowsp
Buuoyuow pue
Buneuipioos-oa jBunonpuon
("sysew g) Joedw) sjgideosad
B yim Ajunod ; wajshs ay)
SSOI0E SJUBID [ SISWIE) BY)
£q 012 padojanap ABojouysa
 Aiauyaew | sjooy

sjeuajew Buyued; fauea
ay) jo uondope peasds aping
SsyJew

£ ‘xe (f1auea yoea Joy
SHIBW §° L) uIBYD paas ojul
paisjua paseajas Ajauen ay|

wayshs ayj ssoloe
wedun pue peaids ABojouyoda)

654



paas ysi g ysl ‘prefeped
10 abieyoul ‘jeusiew Buyued
pue spaas Jo uonnguisIp pue
Buissaoonid ‘uoionpoud oy paje|al
saningoe Buipinoid aoinuag e
syJew
7 Xe (Juawanjoaul jo Jeak
Uoea J0j ¥JewW §'() UojeAIBSU0D
pUE UONELSLUNIOP 'UoND3||0D
wsejd uual o) pajejas Syop «
(Ajuo syiep ¢ wnwixep)
(uawubBisse yaea 1o}
1eaf 1ad yiew 5g) (212 120
ayH 'Buiauassyuod oapia /18D
SIYY @) sanioed [ejyua) jo
/] / suoday dyOlv Pue [enuuy
10 s104p3 /|80 (BAUYIB |
122 ¥di / 2d2 /1120 3N/ LD
1 0YS /0wy Kiejamoag Jaquay
e se suoinqujuoa Jolew pauyap
Auesp Auo) Buiping uonniysu| =
SyJBeW 7 Xe (sytew
§°0) "slepuew |euonniisul
2y} o} uoiejas ul padojansp 218
sawwesboid jjapow uonenwis
' sauosinpe ‘sydeiGouow
yoieasal ‘siauoyoal Apeas
‘S|elSew UOIINLSUl PAZILCISNY) «
sylew z
xepy (yoea syJew g ) 218 sased
/S2110]S S$202N5S [ %0EQPa3Y JO
Buiodas 'sjewy uondepe; pjai o
Buuoyuow ‘uonenjeaa ABojouysa)
‘pasedasd Auojuanur ABojouyoa] e
sylew z “xew
‘apinB-02 se yJew | pue apinb
Se (J'Ud 10} sylew Z -apinB-0o
0] yJew g'q ‘apinb se papieme
aaibBaq sieysely yoea Joj
wiew | :apinB-03 japink juapnig
(syiew
z :xew) ybne; oy ypaia
yoea Joj sylew g'p ‘Buiyoea) «

5

paas ysij g ysy ‘piefajnes
jo sbieyoui 'jeusjew Bunyueyd
pue spaas Jo uonNguIsIp pue
Buissasoid ‘uononpoud o) pajejas
sainoe Buipinoid ao1asg
syJew
Z xep (Juawanjoaul jo Jeak
yoea 10} YJEwW §'0) UOHBAISSUOD
puUE UDEIUSWNIOP ‘UONI3||0D
wsejd uwualb o) pajejal syop »
(Ajuo syiey ¢ wnuxep)
(uawubisse yoea 10}
1eak sad yiew s g) (‘3@ 180
ayH ‘Buipuaiayuod oapin /120
SIYY @] sanijioed jejuaj jo
/] / sHoday dHOIV pue [enuuy
10 s104p3 /|80 |eAluyda |
/180 ¥dI / 2dD /1122 INd/ LHD
1 QWS /0wy Aejainag saquisiy
e Se suolnquiuod Jofew pauyap
Auesjo Au) Buiping uonniisu| «
syJew g Xew (syJew
§°0) "SIEPUEW |BUOINISUL
ay} o} uoyje|al ul padojanap 2)a
sawwelboid jopow uohenwis
' sauosiape ‘sydeiBouow
yoseasal ‘siauoyzal Apeas
's|elajew uojanssul paziwoisng =
syiew z
xe (yoea sysew g'g) 212 saseo
/S9110]S §S920NS / YoBqPa3) JO
BunJodas ‘sjew; uondepe; pjay jo
Buuoyuow ‘uonenjeas ABojouyos)
‘pasedaid fuojuanul ABojouyaa] «
SyIewWw g "xXep
"apinB-0o se yiew | pue apinb
se q'yd 10} sysew g -apinB-o0o
0] yiew §'Q ‘opinB se papieme
aaiBaq si1a1sep yoea Joy
yiew | :apinB-02 japinb Juspnig «
(sy4ew
z :xew) ybney inoy ppaia
yoea Joj) sylew g "Buiyoea) .

0L

paas ysy g ysy ‘piefapied
jo abieyou ‘|epajew Buyueld
pUE Spaas JO uoiNqu}sIp pue
Buissasoid "uononpoud o) pajejas
saagoe Buipinord aoines
syIew
Z XB (Juawaajoaul jo Jeak
yaea 10} yJew §'Q) UoeAIasuod
pUE UONBUALINDOP ‘UoN23||02
wse|d wiab o) pajejas syop
(Ajuo syiep ¢ wnuixew)
(yuawubisse yoea Joj
Jeak sad yiew g0) (‘:98 |90
ayH ‘Buipuasapuoo oapia |20
SIYY @y sanoey |ejua jo
9/ / swoday JyOlY pue [enuuy
0 SI0)Ip3 / 19D [B21UYD8 L
M2 Hdl / 2dD /1192 3N/ LHD
1 DS /0wy Alejauoag Jsquispy
B SE suolinquuod Jofew pauysp
fpeajo Au) Buiping uonnsu| »
syJew z xep (syJew
§°0) ‘@jepueL [euoinisul
ayj o} uone|as ul padojanap 9j@
sawwelbold japow uonenwis
' sauosinpe ‘sydesBouow
yoleasal ‘sisuoyoal Apeal
'S|ELISJEW UDIJONIISU| PSZILIOISNY)
sylew g
xe (Yoea syJew g ) 08 sased
/SBII0)S $5802NS | YOBRQPA3) JO
Bunodas 'sjewy uondepe; pjay jo
Buuopuow ‘uonenjeas ABojouyss)
‘paledasd Aiojuaaul ABojouysa] e
SHIBW Z "XEWN
‘apinB-02 se yiew | pue apinG
SE Q'Ud 40} syJew g apinB-o0o
0] yiew 5°Q ‘apinb se papleme
eaibBag siaisey yoea 1oy
yiew | :apinB-o02 japinB Juapnig
(sysew
z :xew) ybney inoy ypasn
yoea Joj syiew ' ‘Buiyoea] =

0l

paas ysy g usiy ‘piefsnes
jo abieyou 'leuajew Buyueid
puE spaas Jo uonnguysip pue
Buissaosoud ‘uononpoud o) pajejas
saanoe Buipinoid aaag
syJew
Z Xely (Juawaa|oAu] jo Jeak
YOBS3 J0) YJEW §'0) UOHBAIBSUOD
pUE UDIJEJUSWINIOP 'L01}08||02
wse|d uwiab o) pajejas syopn «
(Ajuo syiel ¢ wnwixep)
(yuswuBisse yoea 10}
Jeak sed yiew g'g) (212|120
QyH 'Buiousiajuod oapiA / (|80
SIYY 241 sanijioed jejuag jo
9/l / suoday dyOIv PUe [enuuy
JO si0)p3 /18 |EduyIa L
122 "dl/ 2d2 /1120 INd/ LHD
[ DYS /OvY AiEja10as Jaquisiy
B SE suojjnguiueo Jolew pauysp
fpeapo Alug) Buipiing uonninsu| e
sylew g xep (sytew
§°0) "slepuew |euonniisul
ay) o uone|al u padojansp ‘218
sawwesboid jepow uonenwis
* sauosinpe ‘sydesBouow
yosessal ‘siauoyoal fpeal
‘s|eli@lew uoiaNSUl paziwoisny
syJew g
xep (yoea syJew g'g) 0ja sased
/S8110}S $580INS [ YoeqPas) Jo
Buipodas ‘sjew) uondepey pjay jo
Buuoyuow ‘uonenjena LBojouyaa)
‘pasedasd Liojuaaul ABojouyoa] e
sylew z "xep
‘apinB-02 se yiew | pue apinb
se Q'Ud 10} syiew z ‘apinB-02
0] j4ew g'g ‘apinb se papieme
aaiBaq sialsep yoea Joy
Wiew | :apinB-oo japink juapmg
(sy4eWw
Z :xew) jubney 1noy ypasn
yoes Joj syiew g'g ‘Buyoea)

€0V

ede) |

‘palapisuos aq
10U [ 310M Q'Y PUE OS

| _joino paysignd Jjaded :@joN -

palapIsuoT aq
10U [|IM %JOM "Q’'Yd PUE OS'W
jono paysiqnd Jaded :ajoN .

Buipjing uonninsul pue Buiuodal ; uonen|eaa /Buuoyuow / buipiing A
I T

655



‘sjenuew Buiysea] ) ‘padojanap
spie Buiyoea) uoisusixy
‘sylew ¢ Xep ‘Yysea syiew g
‘paziuebio sjooyas play Jauuey
pue sawweibosd Juswdojsrsp
ABojouyos) Liojedioned
*SyIBW § X "YIea Ssylew z
‘USNePapuUn SalINOB UDISUSIXS
pue yaseasas wayshs Buiwey
'syJew z xel

(uoea yew |) paziuebio sdnosb
1sasaju) Aypowwoy jpaziuebio
sdnosb 1salayul siauey
(sysew ¢ jo wnuwixep)

(seak sad Juawubisse yoea 1oy
SHJBW 0°Z) BEPUBLY BIMISU|
1ad se pajs|sse/pajeuIpiood
jpaziuebio sawweiboid

QYH leuonniisul Jaju|

‘SyIeW ¢ Xe ‘uonessuowWwap
Jad syJew Z ‘pajonpuod
uonesjsuowag aur Juold

.

'sjenuew Buiyoea] ) ‘padojanap
spie Bulyoea| uoisuajxg
‘SYJBW X ‘YIed SYIew
‘paziuebio sjooyas pjaly Jowiey
pue sawwesboid juswdojanap
fBojouyse) Aiojedioined
"SYJBW { X "YIea SyJew
‘USNEPAPUN SBIYAIOE UDISUBIXS
pue yoieasal wajshs Buiwuey
'SHJeW Z XEW

(yoea yew |) paziuebio sdnosb
1sauaju Aypowwos jpaziuebio
sdnoib jsasejul siawley
(syiew ¢ jo wnwxep)

(4eaf sad Juswubisse yaea Joy
S)yJew (°Z) sjepuew anysu|
Jad se pa)sisse/pajeulpiond
/paziueblo sswwelboid

QYH [euonnisul Jaquj

‘SYJelW ¢ Xe "UOIJRIJSUOWAP
Jad syiew Z "pajonpuod
uonensuowag aul o

'sjenuew Buiyoes ) ‘padojanap
spie Buiyoea] uoisusixg
"SHJIBW f XEIN "YIBa S)Jew Z
‘paziuebio s|jooyos pjay Jauie)
pue sswweibosd uawdojanap
fBojouyoey fojedioied
*SyJEW § Xepy YIea SyJew Z
‘UayEelIapUN SAIJIAIE UOISUB)Xa
pue yoseasal wajsks Buiwuey
‘SyIewW Z Xep

(yoea yew |) paziuebio sdnoib
1sasaiu Aypowwon jpaziuebio
sdnosb jsauajul siaued «
(sy4ew g Jo wnwipxepy)

(1eak sad Juswubisse yoea Joy
SHJEW (°Z) BjEpUBW B}NjySU|
1ad se pajsisse/paleuipiood
/paziuebio sawwesbosd

QyH leuonnjysul Jajuj

*SYJEI G XBJ "UOIIBIISUOWBP
1ad syiew g ‘pajonpuod
uoljesjsuUOWSaQ auIT U0l =

“sjenuew Buiyoea] ) ‘padojanap
spie Buiyoea| uoisualxg
'SHJBW § XE "YIea sylew Z
‘paziuebio sjooyas pjaly Jawie;
pue sawwelboud yuawdojanap
KBojouyoa) fojedioipey
'SYJBW { Xep "YIeas SsyJew Z
‘uayepapun salAloe uoIsusixa .
pue yoieasas wayshs Bunwe «
‘Syiew g Xew
(yoea yew |) paziuebio sdnolb
1sauajul Ajipowwoy) fpazivebio
sdnosb jsausjul SISULES -
(syiew g jo wnuwixep)
(4eaf sad Juswubisse yoea Joj
SHJew Q°Z) elepuew ajnjsu|
1ad se pajsisse/paleulpiood
/paziuebio sawwelBoid
QYH [euonniisul Jaju| e
‘SHJIBW G X "UOIjEISUOWapP
1ad syiew z ‘pajonpuod
uojelsisuoWwag aul juoly =

5l

NOISNILX3
NI ANIWIAIIHOY S.LSILNIIOS

5l

NOISN3LX3
NI LNIJW3AIIHIOV S.LSILNIIOS

g

NOISN3ILX3
NI LNIW3AIIHOV S.LSILNIIDS

52

NOISN3LX3
NILLNIWIAIIHOVY S.LSILN3IOS

rov

(sysew z xep (uawubisse
4oea 10j SyJew Q) ‘Slepuew
|euonnyisul Jad se pajsisse

/ pateupiood | paziuebio
sawwelboid gyH Jayio

(fuo sytep ¢ wnwixep)

yoea syJew ¢ :aiow Jo skep

1Z 'yoea yJew z :shkep 0z 0} 9
'yoea ysew | :skep g-g¢ uoleinp
10 BsIN02 Jaysayal / swwesboid
Buiuiey;  [ooyos JajuIm 10
J3WIWNS [ 8JUSI3JUCT[ UOISSNISIP
J doyssiom ; eisodwis

/ SIBUIWAS JO J0JIBJIP 9SINDD

-03 / J0}23JIp 98IN0J JO AJBjBIdas
BuiziveBio-02 jBuiziuebio

JO J3USAUDD-0D 10 J3UBAUDYD
(Ajuo sysep

£ wnuixep) (Juawobisse
yoea Joy Jeak Jad yiew

§'0) "91@ Aauojey ‘uononposd

(syiew g xep (Juawubisse
yaes 10} syJew g'Q) ‘slepuew
|eucnnysul Jad se pajsisse

| paljeulpioos ¢ paziueblio
sawwesBoid gyH 18yl
(Ajuo syiep

£ wnuwixep) yosea sysew

£ :alow Jo shep Lz 'yoea ylew
z 'sfep pz 01 g !yoea yiew

| :sAep g-¢ uoljeInp Jo 95IN02
Jaysayal ; swwesboud Buues
/ |00YIS JSJUIM JO JBWLINS

| @2UB1aJU0DJ UDISSNISIP

; doysyiom / eisodwiis

! SIBUILUSS JO JOJD8NIP 35IN0D
-09 / JO122JIp 35.N09 10 fue)ai0as
BuiziueBio-oa jBuiziuebio

10 J8UsAUDI-03 JO JaUuaauo]
(Ajuo syiep

£ wnunxep) (JuswubBisse
yoea Joj Jeak sad yiew |
5°0) 19 fiayoley ‘uononpoud

(sysew z xew (juswubisse
oes J0j SHIBW G'(Q) "Blepuew
|euonnyysul sad se pajsisse

[ pajeulpiooo  paziuebio
sawwelboid gyH 18yiI0

(Ajuo syiew

£ Wnuwixew) yoea syJew

¢ :@Jow Jo shep |z 'yoea yiew
Z 'sfep pz 0} 9 'Yyoea yiew

| :shep G-¢ uoieinp jo asinod
Jaysayal  awwelbold Buiures
/100Y2S JSJUIM JO JBWWINS

| 80UBJIBJUOD/ UOISSNOSIP

j doysyiom ; eisodwihs

/ SIBUILISS JO JOJDBJIP 85IN0D

-09 / J0}28NIP 8SIN02 Jo fiejaIdas
Buizivebio-00 Buizivebio

10 JBUBAUCD-09 JO JaUSAUDD
(Ajuo sysep

1 £ wnuwixep) (uawubisse
| yaea 10y seak sad yiew
5'0) 28 Aaysiey ‘uononposd

(sysew g xep (juswubisse
oBa J0j SyJew G'Q) ‘slepuew
|leuonmusu Jad se pajsisse

| pajeulpiood | paziuebio
sawwelfoid gyH Jaul0

(Ajuo syuew ¢ wnuwixep)

yoea sydew ¢ :aiow Jo sfep

LZ ‘yoea yiew z sfep oz 0} @
‘yoea yJew | :shep g-g uoneinp
40 @51n03 Jaysayal f awwesBoid
Buluies) / j0oyas JBJuIM JO
J3WWNs { 83JUSJBJUOI/ UOISSNISIP
/ doysyiom ; eisodwis

/ SIBUIWSS JO JOIDBIIP 8SIN0D

-09 / 101931p 85/N02 Jo Kliejaioas
Buiziuebio-02 Buiziuebio

10 JBUBAUDD-02 IO JBUSAUOD
(Ajuo syiep

¢ wnunxep) (JuswubBisse
yoea 10y Jeak Jad yiew

~§'0) @ Aayoiey ‘uononposd

656



uoisus)x3 /siajdeyod joog

(g 01 payuy) syew

XEe[\) S10}Ipa-02 pue J0}|pa
10} SyIBeW §°Q :Paps Japs|smau
pue sBuipaasoig souasajuo)
(e

0] pajiwi| syJew xep) Joyine
yoea Joj yJew g (sabed

Gz wnuuiw) [enuew Buues]
‘ullB|INg uoISUBIXA/|EAUYIB |

(z

0] pajiw| syJew xey) Joypa
yaea 10} y4ew 5o :(sabed

001 wnunuiw) paypa syoog

(z

0] pajwy) syJew xep) “Joyne
yoea Joj yew (| :(sebed

00L Wnwiuilw) paioyine syoog

uoisuajx3 jsieideyd yoog

(£ 01 payiun sysew

XEe|\) S10}1pa-02 pue J0}ipa 10}
syJew §°Q ‘pajipa 1a)ja|smau
pue sBuipaacoig aouasuo)
(e

0] pajiuw| syJew xe) Joyne
yoea io} yiew gp (sabed

G§Z wnwjujw) jenuew Buiues)
‘uns|INg uoISuUFXa/|EJUYIB |
Sz

0} pajiwi| syJew xely) Jolipe
yaea Joy yiew g'Q :(sabed

00} Wnuwiuiw) pajips syoog

(z

0} pajiwi| syJew xep) Joyine
yaea Joj yiew Q| :(sabed

001 Wwnwiuiw) pasoyine syoog »

uoisua)x3 /siajdeya yoog
(€ 03 payiu sysew
XEe|y) S10}1pa-09 pue 10}Ipa 10}
SyJew §°Q pajpa Jaja|smau
pue sBuipaadsoig aouaiajuon
(e
0] pajiw|| sylew xejy) Joyine
yoea 40} yiew g0 (sefed
Gz wnwiujw) jenuew Buues )
‘una|INg uoISUSIXa/|edIUYDS ) =
(z
0} pajiwi| syiew xejy) 1031pa
yoea Joj ysew g :(sabed
00} Wnwiuiw) pajipa s}oog
(T
0] pajiwi| syJew xep) “Joyine
yoea Joj yiew (| :(sabed
00} wnuiuiw) paioyine syoog s

uoisuaix3 jsisjdeya yoog «
(¢ 03 paywi sxylew
Xe[N) S10}|pa-02 pue Jo}pa
10} SYIBW §°) :Pa)IPa Jals|smau
pue sBuipaadnld 3UaI3uoY *
(€
0} pajiw| syJew xep) Joyine
yaea Joj yiew g'g (sabed
Gz wnwjuw) [enuew Buiues )
‘'ung|Ing UoISUalXa/[edIuYda] .
(z
0] pajjwi| syiew xely) 101pa
yaea Joy yJew g'g :(sabed
00} wnwiuiw) psjipa syoog e
(z
0] pajiwi| syJew xefy) “Joyine
yoea Joj yiew (| :(sabed
00} Wnuiuiw) paioyine syoog «

=1 :suonesljgnd Jayio Gl :suoneaiiqnd Jayio Sl :suonedlgnd Jayjo Sl :suonedlgnd 18yl0 | zog
(5 01 payiwy| syiep) 001 0'z kg papialp pue pajejol '0°0L 0°Z Aq papialp pue pajejo} ‘0°oL
(5 03 payiwiy syiepw) 0°0L 03 0°L 0} 0°} O 3|B3S B UO ‘Sjewnor 0} 0'} 4O 9|e2S B U0 ‘sjewnop 01 0'} JO @|e3s e uo ‘sjewnor
10 3|E9S B U0 'S|ewNOr JURI0S oynualag jo Bunels (Sywn) oynualng jo Bunes (SywN) oynuaag Jo Bunes (SyyN)
jo Bunjel (SywN) saousiog $80U319G [BINyNouBYy Jo Awapeoy sagua1ag |emnynauby jo Awapeoy saouaiag |esnynouby jo Awspeay
|eanynouby jo Awapesy [BucieN |euonep ayj o} Buipiodoe |euoiien au) o} Buipioaoe |euonen ay) o) Buipiosoe
ay) 0} Buipiodoe 21008 pajedo|e 2100§ PaJEso||e 3q ||IM MBIAS) 21035 Pa)EJO||E 3 ||IM MBIASI 2102S pPajeI0||E BQ ||IM MBINS)
aq |m malnal jo pouad ay) jo pouad ay) Buunp paysignd jo pouad ay) Buunp paysignd Jo pouad sy} Buunp pausignd
Buunp paysignd siaded yaueasal siaded youeasal }sag auQ siaded yoseasal 1seq om ] siaded yoseasas Jsag om |
1589 auQ ‘(S10yjne ayj Jo 1sal 10} ‘(s1oyne ayj jo 1sal J0j yoea ‘(sioyine ayj jo 3sai 10j Yyaea ‘(sioyjne ayj jo )sa4 J0j yoea
Y9ea 8109S §2°0 ‘1oyIny 1414 ay} 81095 G0 ‘JoyIny 1114 8y} 10y 81095 G0 104Ny 1S114 ay) 81095 G2°0 ‘JoyIny 1s114 ay)
g 10} 21098 ||n4) s1aded yaleasay g 21095 ||ng) siaded ysieasay 0L | 4oy 81095 |In4) siaded yoieasay 0l 10} 21098 ||nd) siaded yosessay | L0g
0z SNOILYDI18Nd | 0Z SNOILVYDIT8Nd ST SNOILYDITand 14 SNOILYDI78Nd =]
sylew syiew sylew sylew

Z WnWwixXep "Yyosea 10} yiew
| "paziuebio sBunaaw asepajul
-SI3LIE4-UOISUa)X J-UydIeasay
syJew

Z XBN "YoESa 10} yiBwWw | ‘2@
suonejuasaid A ‘syje} oipey
‘suoIqIYxa ‘uonelsuowsap

ey siowiey jep plaid . |

'SHIBW $ XBJ "Yoed SHIBW

Z ‘sawwelBosd uoisuaixa paseq
191 jo uojowosd pue walshs
KIOSINDE 3[IQOW ‘'SSDINIBS
LOISURIX3-8 0} paje|al saljiAoY
(syseWw

| 240 wnuixep) yosea o) ylew

5°0 (212 s|eUSlEW |BUONINIISU|

Z WNWIXep "yoea Joj yJew
| "paziuebio sBunssw asepaju

-SIBWIE4-UOISUIXT-UDIEasay

syJew
Z XB "Uy2ea 1o} yJew | '2)2
suonejuasald p] 'sy|el cipey
‘suonigiyxa ‘uolessuowap

‘1iey siawiey fhep piaiy

"SYJeW  Xe "YIea syIew

Z ‘sawwelboid uoisuaixa paseq
121 jo uonowosd pue wa)shs
KIOSIADE a0 'SaDIAes
uoisuaire-d 0] paje|al sallinloY
‘(syew

Z 10 wnunxew) yosea 10j yiew
§'0 (2} S|ELBJEW |EUOINIISU|

Z Wnuwixep ‘yaes Joj yJew

| ‘pazivebio sbunasw soepaiul
-5J3ULEJ-UDISUSIXT-UDIESSDY *

syJew

Z XE "Yoea Joj yiew | 28

suonejuasald p | ‘syjel oipey

‘SUONIgIYXS ‘UonENSUOWSP

‘ney siauuey jAep pjai4

*SHIBW $ XB "YIea SyJew

Z ‘sewwelsboid uoisua)xa paseq

121 Jo uonowoud pue waysks

fiosinpe ajiqow 'saodInBS
uoIsuajxa-2 0} paje|a: saNIADY e

(syaeWw

Z Jo wnuinxew) yosea 1oj yiew

§°0 (212 s|euslEW |BUOIONIISU|

Z WNWIXEWN "YoED 40} YIew

| ‘pazivebio sBunaaw asepajul
-SJaWIB4-UDISUBIXT-YoJeasay

SyJew

T XBIN "Yyoea Joj yiew | ‘)3

suonejuasald AL 'Sy} oipey

‘suoniqIyxa ‘uonessuowsp

‘1iey siawuey jfep plai4

‘SHJeW X "UIRa SyJew g

sawwesboid uoisua)xa paseq

1201 jo vonowoud pue wajshs

fiosinpe sjigow 'saoines

uoisuajxa-a 0] paje|al saljinoYy

(syiew

Z 4O wnwixew) yosea oy yiew

G'0 ()@ s|euajEW |BUOHINISU|

657



Wlew §°p .papuale /sdoysyiom Wiew g .papua)e jsdoysyiom Wiew g .papuajie jsdoysyiom Wiew §'Q papuajle ;sdoysyiom
ja0ualauog / eisodwis faouauayuod / eisodwds jaauaiayuod ; eisodwis jaoualajuod ; eisodwis
/ SIBUILSS |BUONBWISIU] = | SIBUILLSS [BUONEUISIU| [ SJeulwas |euoneussju] / SIBUIWLBS |BUOHBUIBIU]
(z 01 pajiwi| SYJewW wnwixew) (z 01 pajwi| syJew wnwixew) (z 01 panwi| syJew wnwixew) (z 03 paywy| SyJew wnuwyxew)
yoea Joj yJew @'} :uonedydde yaea Joj yiew Q'L :uojeddde yoea Joj yJew (| :uojesdde yoea 4o} yiew g°| :uonedydde
ay) ul asje araymiue pasanod au} ul as|@ asaymhue pasanod ay} ul as|@ ataymiue pasanod ay) ul as|a asaymhue paianoca
J0U saouUBYNSUOD jsjuawubisse Jou saIouBYNSUOD [sjuawubisse Jou sajoue)nsuod jsjuawubisse Jou salpue)nsuod /sjuswubisse
|euoneu |e1oads pue seasiano |euoijeu |e10ads pue SEasiano |euoneu |eloads pue seasiano |euoieu |B10ads pue SE3SIAAD
‘suonezivebio |euoneuwsalu)) ‘'suoneziuebio |euoiewsajul) ‘suoneziuebio |euoneuwsaiu)) ‘suoneziuebio |euogeuwisiul)
sjuawubisse |epads  » sjuawubisse |eipadg sjuswubisse |gioads  « sjuswubisse |ewads  « | g0o
(syaew [sysew (syiew (sysew
Z 40 wnwixey)) ‘yoea yiew Z JO wnuixep) "yses yiew Z JO wnuixep) "ysea yiew Z Jo wnuwixe) ‘yosea yiew
§'0 : sdousyiom jasuaiajuod §°0 : sdoysyiom jasususjuocd §°0 | SdoYSHIOM [22UIBJUDD §°0 : sdoysyiom jadusiajuod
| eisodwis ; sieujwas / eisodwiAs ; sieuiwas / e1sodwis  sieuiwas  eisodwds / sieuwas
|euonen ul uoiejussaid [BIQ  « |euoneN ul uoljejuasaid |eiQ |euoleN ui uoijejuasaid (B e |euolen U uonejussaid |BJQ e
(syiew Z jo wnwixep) (sy4ew z jo wnwxep) (syiew z jo wnuwixe) (syJew z jo wnuwixep)
yaea yiew | : sdoysyiom yoea yiew | - sdoysyiom yoea yiew | : sdoysyiom yaea yJew | : sdoysyiom
jaauaiauod ; eisodwis jaouasajuod | eisodwis faauauzyuod ; eisodwis jaoualsjuod ; eisodwis
| SIBUIWaS [BUCEWISIU| | SiBuiWas [BUCEUISIU| | SIBUILISS [BUOIELISIL| | SIBUIWSS [BUOHEUIAIU|
ul uopejuasald [BID  « u| uoljejuasaid |eJQ ur uoljejuasaid [eJQ ul uoejuasaud |BIQ ¢ | ZOO
0'L XBew yoea 0°L Xew y3aea 5°Q 0°} XEw yaea g'g 0°L Xew yosea
§'0 ‘S|epaw / sazud aousiaue) e ‘s|epal / sazud aoussajuo) ‘sjepaw | sazud sousssjuon e G'0 'slepaw ; sazud aJualauon .
‘(yJew *(yaew ‘(yJew ‘(y4ew
| WiNWIXew) yoea syJew | WNwxXew) yoea gyJew | Wnwixew) yoea syJew | wnw)xew) yosea sylew
§'0 5131504 1seg 1aded iseg G°0 Si8)s0d Jseg '1aded iseg G'0 S19)s0d Jsag ‘Jeded jseg G'0 SIB)S0d Jseg '1aded iseg e
(sysew (syJew (syiew (syaew
7 WNWIXewW) yaes yiew 7 WNWIXeW) yaea yiew Z wnwjxew) ysea yiew Z Wnwixew) yosea yiew
| - Joypa jeusnol ; diysmojay L : Joypa [ewnol ; diysmo)a) | Joypa [ewsnol ; diysmo)|sy L : Joypa [ewnol ; diysmopay
/ pIEME S81}18100S [euoissajoid | pJEme $31)9100S |euoissajoid / pieme salj2120s |euoissajoid | pieme sa1)31205 |euoissajoid
paziuBooal Jo [euonniisu| e paziuBooal Jo |euoiniisuj paziufiooal Jo jeucHNISU| e paziubooal Jo |euonniisu] .
“yaew “Wlew “Wiew “Wlew
_ | :sdiysmoj|a4 |ei0j200-1S0d = | :sdiysmo||a |eJ0}a0g-1S0d | ;sdiysmo|a4 |eiojo0g-1S0d = } :sdiysmojied |BJ0100Q-IS0d  *
| * Yoea SyJew g mo||s) * Yoea SyJewW Z Moj|a} ' oea SyIewW g Mo||8} “Yoea SyJEW Z mojja)
flapeay |euonen | Spiemy Awapeay [BUCHEN [ SPIEMY Awapeay [BUCHEN [ SpIEMY fwapeoy |eucneN / spiemy
|BUOHEN PUB [BUOIEUIBIU|] |BUDIIEN PUE |BUOIIEUISIU| |eucien pue |euoewaju] = |eUOEN pUE |BUCHEUIBU| * | 10D
NOILINDOD3H H33d | NOILINDOD3H ¥33d t NOILINDOD3H ¥33d NOILINDO23HH33d | D
{syiew g ‘xepy (syJew ¢ “xep (syiew ¢ xew (syiew ¢ "xey
yaea Joj sysew g-g) paysgnd yoea Joj syJew §°g) paysignd yoea o} syiew §°g) pausignd yoea 10y syiew g p) paysignd
| sauas 1daouod pue fiojuaaul sauas Jdasuod pue Alojuaaul sauas Jdasuod pue Aojuanul sapas ydaouoo pue Alojuanul
| ABojouyda] ‘uonesngnd-g AbBojouyds] ‘uoneangnd-3 = ABojouysa ‘uoneangnd-3 e ABojouyoa] ‘uoneolgnd-3 « |
(¥ (v (¥ v |
| 01 pajwi| syJew xew) sioyine i 0} pajwy| syJew xep) sioyine 0} pajwi syJew xep) sioyne 0} pajiwi] syJew xep) sioyine |
_ -03 PUE JOYINEe 10} YJEW SZ'0 _ -02 pue Joyjne Joj yJew gz g -02 pUe JoYINe 1o} YJew 5z°0 -00 pue Joyjne Joj yJew 5zo
sa|auy Jeindod flesiuyaa) . _ | sajoly Jeindod jledluyos] . sajoiuy Jejndod jlediuyda] . © sajoy Jendod jjle3iuyda) e
| (¢ o1 payu sysew | (g 03 payiun| syrew (g 03 payiw syJew (£ 03 paywi| syew
| Xep) sioyne-o0o pue Joyjne _ e ) sioyjne-o0d pue joyjne | Xep) sioyine-03 pue Joyjne XE) sioyjne-0o pue joyine |
40y yaew g'Q 'sIap|oy/siayes| 10} ydew g°0 'siap|oy/siales) | oyxnsew g ‘siapjoysiales) | dojilew g0 sispjoysiayes) L“.--..Im

658



00k |ejol puein | 00} |ejo) pueig | 0ok IVLOL | 00k IV.LOL
0z Ma|AIaIU| pUB UOREIUasSald | 0Z MalAIBIU| PUB UOJejuasald - MalAlaJu] puB uoljejuasald — MalAIBIU| PUB UO)JEjuUaSald 3
08 V10l | 08 V101
FEEL FEEL eak FELS
yoES 0} papieme aq o} Buipei yoes 10} papieme aq o} Buipeio yoea Joj papieme aq o} Buipeig yoea Joy papieme aq o) Buipeln
‘abesany mojag Joj SHIBW ') pue ‘abelany mojag Jo) syJew g'Q pue ‘abeiany mojag Joj SHIBW G'() PUE ‘afelany mojag 1o SHIEW G PUB
abeJany Joj SHJBW (' 'POOS) JO) | abesany Joj SYJ/BW Q| ‘POCS) IO} abelany Joj syiew Q| ‘pPooS) Jo} abesany 10j SyIEW Q'] 'POOD) JO)
SHIBW ('Z 'Po0S) AIap 1o Siiew | SYIEW 0'Z 'POCS Kiap 0} SyIBW Sylew 'z 'poos) fiap o) syJew SHIEW 0'Z ‘poos) Aiap Joj Syew
0'¢ ‘Bulpueising Joj SYEW 0y | 0'¢ ‘Buipueising Jo} Syew o'y 0'c ‘Buipueising 10§ SYeW 0’y 0'¢ ‘Buipuesing 10j syleW Ot
| sieak ¢ :JUSLUSSSSE JO pouad | sieak ¢ :JUBWSSASSE JO pPolad sieak G :JUBWSSBSSE JO polad sieaf p :Juswissasse Jo pouad | Loa
| (s1eaf 5 jo o }saq [s1eak g/g jo no 158q
“S180d3Y | S1¥0d3ay sieaf unoj Auy) S1HOd3N -sieak inoj Auy) S1HO04IY
14} LNIWSSISSY TVNNNY | ZL LN3IWSSISSY TVNNNY 9L LNIWSSISSV TVANNY 9l LNIWSSISSY TVNINNY a

(syiew z 30 wnwixew) yoea

|

(sydew z jo wnwixew) yaea

(s¥4ew z Jo wnunxep) yoea

(syiew z jo wnwxepy) yosea

659



SyJew

§ :pazuejndod paz)jelaiawwod

pue pajuesb juajed

1oy pue sysew g (yuajed noy)

im)pazuejndod pazije)aiawwod

ABojouy2a) Joy

‘sysew z pajuesb jualed yoes
10} '|d-00 PUE |d J04 Sjualed e
ndino yoea
10} |d-00 10} sHJew g ‘|d 10}
syJew ¢ ndino Juensjal Jayjo
fue g padojanap s|apow | suossa|
Buiuieal-s ; s|apowy wa)shs
poddns uoisioag/padojanap
wa)shs pedxguswabeuew
aseq ejegauawdojaaap aIemyos
‘fBojopoyiaw ‘jdasuogy 1onposd
‘ssaooud ‘}1y Buiuiel  jleuoeonpa
‘adfyojoud ' padojanap ABojouyday
fiojedionsed ‘padojanap

Syleuw

g :pazueindod/pazijeloiawwon

pue pajuesb yuajed

1oy pue syiew g (yuajed Jnoyy

im)paziiendodjpazi|elsiawwos

ABojouyaay 1oy

‘sysew z pajuesb juajed yoes
104 '|d-00 puUE |d Jo4 sjusied =
indino yoea
10} |d-09 10} Syiew ¢ ‘|d 10}
sylew ¢ ndino jueas|al 1ayjo
Aue g padojanap S|8pow / SUOSS3|
Buiuies|-a ; s|apowy Wajshs
Hoddns uoisioagypadojanap
wajshs padx3puawabeuew
aseq ejeq/uawdo|anap SIEMIOS
‘ABojopoyiaw 1dasuosy jonpoud
‘'ssaoo.d ‘WY Buiuiey) / |euoneanpa
‘adAjojoud * padojanap ABojouyos)
fuoedionued 'padojanap

Syjlew

§ :paziieindodjpaz||e|aiawwod

pue pajuesb juajed

10} pue syJew g (juajed Jnoy)

im)paziendod paz)|elaiawwod

ABojouyoay 10y

!syJew z pajuelb jusjed yoea
10} ‘|d-0D pue |d Jo4 :sjuajed «
ndino yoea
10} |d-09 10} syiew ¢ ‘|d J0}
syiew ¢ indino jueas|al Jaylo
Aue p padojanap s|apow / SUOSSa|
Buiweal-a  sjapow/ wajshs
poddns uoisipag/padojanap
wajshs padxgpuawabeuew
aseq ejequawdojanap alemyos
‘ABojopowaw daouogy jonpoud
‘'ssaoosd 11y Buiuies / jeuoneanpa
‘adAjojoid * padojanap ABojouyos)
fiojedionsed ‘padojansp

Sylew g
:paziie|ndod/pazijesiawiwiod
pue pajuesb juajed Joj
pue sysew ¢ (Juajed Jnoynm
Jpazyieindod pazijejaiawwo
ABojouyasy 1oy
‘sysew z pajuelb jusjed yoes
10} |d-00) pue |d 104 :Sjualed
indino ysea 10§ |d
-0 10} SyJew ¢ ‘|d 40} SyIew
¥ :Indino Jueasjal Jayjo Aue
2 padojanap s|apow [ Suossa|
Buiwieal-a ; sjgpowy wajshs
voddns uoisisag/padojanap
wajshs padx3zpuawabeuew
aseq ejegpuawdojanap
| asemyos 'ABojopoyaw
| deouogy jonpoud ‘ssasosd Wy
Bujuieyy / |leuoneonpa ‘adfjojoid
' padojansp ABojouyos)
fojedioied ‘padojanap

L saibojouyoe) aneaouu) Vi saibojouyoa) aneaouu| oL sa1Bojouyoa) anjeaoul| oL saibojouyos) anneacul|] | zov
“1eal pajsdwod
~1eaf pajajdwoo fiana *1eaf pajajdwon fiana qeaf pajajdwon fiana fiana 10y |d-09 10}
10} |d-00) 10} SHIeW §'| ‘|d 40} 10} 1d-0D) 10} SHIBW G| ‘|d 10} 10} |d-09) 10} SYJew §'| ‘|d 40} | syJew G'| ‘|d 10} SyJew Qg
syJew g'g 1oeloud sad yye| gL syiew g-¢ jo2loud Jad yye| gL sydew (¢ 1oaloud sad yye| gL | 11oaloud sad yxe| g} wnwuw
wnuwiuw jo sjoafoud jeusaixg wnwiuw jo soalosd |euiaixg e wnwiuiw jo sjaaloid jeuwiaixg e _ jo sjoefoud |lBuilxg -
|
(syieWw (sysew (syJew | (sysew g xep) Jeak
g xep) 1eak pajeidwos fiana g xey) Jeak pajaidwos fiana g xew) Jeak paje|dwod fiana | pajadwos fianaa 10} |d-09
10} |d-09) 10} SH}IEW §°| ‘|d 10} 10} |d-09) 10} SyIel G| ‘|d 10} 10} 1d-09) 10} SyJew G’} ‘|d 40} | 10} syiew G°| ‘Id 40) SyIew
oL sytew g 'sioslond ansu) . ol syJew Qg 'slosloud aynpsu] . oL syJew g°g ‘sjoeloud synnsu] . oL | 0 'sjosloud spnpysu) . Loy
| | HOYV3S3IY HOYv3IS3y HOYV3IS3y | HOYWVY3IS3IH NI
| 0Z | NISINIW3AIIHOV S.LSILNIIOS | 0Z | NI SINIWIAIIHOV S.LSILNIIOS | 02 | NI SINIWIAIIHOV S.LSILNIIDS | 02 SLNIWIAIIHOV S.1SILN3IDS
[Tor o SS 55 | S3ILIALLOY 340D v
L sieaf ¢ pouad juswssassy sieal ¢ pouad juswssassy sieah g polad JuaWwssassy sieak g/g/p pouad Juawssassy
al (WHVYVYN'SS'SYD al (WyYVYN 'SS'SVYD a {WYVVYN 'SS'SVD _ (WHVYVYN'SS'SYD
03§ 1 8po2 ylim pied a109s asn) 095 : 8po2 yum plea aiods asn) 03§ 1 @pod Y}im pied 8l1ods asM) _ 1 apod YiMm pIed 8109s as)
WHVVN (0006 d9¥) Isnualag WHVYN (0008 dO¥) WHYVN (0002 dON) 21005 | WHVYVYN (0009 dO¥)
L Xew | 10juag Jo uoljen|ead °| Jed Xep AS1judIog JO uonen|eAs °| Jed XeW 1S1juaIog JO uoljen|eAs ’| Jed e | 1SHuUaIas Jo uonen|eAy ') Med

660



(syiew ¢ “xey ajnpow

pue fBojopoylaw yaea Jo}

syJew p'z) ‘padojanap anpow

pue ABojopoyiaw ‘Jdasuco
|euoneanpa; Buluiel) anjeaouu)

(syiew o'y 0

pajwi| syiew L) ‘paziuebio

awwesboid Bujuiesy soinies

ulf pazijeroadsy paziwojsny

(0w

0] pajiwy] SyJew wnwjxew)
yoea Joj yiew g'}, ‘paziuebio
sawweiboid yoranno

(syiew ¢ "xew

Aianoe | sawwesBosd yoea Joy
SyIewW §'Q) "@lepuew aynjysul
2y} Jad se uaye} Japun (jsnus|ios

SHY 10} 8SIN03 UCIEPUNO) UBY)
1ayjo) sanmnae [ awwelbouid

(sy1ew ¢ “xep a;npow

pue AGojopoylaw yaea Joj

syJew g°z) "padojanap sinpow

pue ABojopoyjaw ‘Jdasuco
|euoneanpay Buluies) anjeaouu)

(syiew oy 01

pajw| syJew o°L) ‘paziuebio

awwelboid Buiuies) aonias

ul/ pazijeloads) paziwoisng

oy

0] pajiw] SYJew wnuwixew)

yoea 10} yiew o'} "paziuefio
sawwesbold yoeannp

(syJew ¢ “xep

fnanoe j swwesBosd yaea Joy

SyJew §'Q) "alepuew aynjysul

ay) Jad se uaye) Japun (}snualos

SYY 10} 8SIN0 UONEPUNO) UBLY}

1ayjo) sananoe § awwelboid

(syiew ¢ “xew ainpow

pue ABojopoylaw yaea 1o}
sylew g°z) ‘padojanap snpow
pue ABojopoylaw ‘Jdaauod
|euanesnpa; Buiulel) aaneAouu|

(sy1ew o'y 03

pajwi| syJew g°}) ‘paziuebio

awwelboid Buuien sanas

uly pazijelnads) paziwoisny

(0%

0] pajilul] SHJEW wnwixew)
yaea 10} yiew '} ‘paziuebio
sawweiboid yoeannp

(syJsew ¢ “xep

fuanoe j swwesBosd yoes Joj
syiew Q) "ajepueL ajnyisul

ayy sad se uaye) Japun (Jsnualos

SHY J0} BSINOI UCEPUNO) UBY)
1ayjo) saipanoe § awwelbod

pue fbojopoylaw yosea
1o} syiew g°z) "padojansp
a|npow pue £Bojopoyjaw
‘Jdasuca |euonesnpa/

Bujuiesy anenouu)
(sysew o'y 03
pajiwy) syJew p'L) ‘paziuebio
awwelboid Buiuiesy aoines
ul/ pazi|eioadsy paziwojsny
oy
0] pajiw] SYJew Wwnuwxew)
yoea J0j yiew (-} ‘paziuebio
sawweiboid yoranno
(syiew ¢ xely Ananoe
j awwesboid yoea oy sysew
S°0) "@lepuBw anjisu; ay)
Jad se uaye) Japun (Jsnualas
SYHY 10} 951N0D UOHEPUNO) UBY)
1ay)o) samanoe ; swwelboid

oL Buiuiesy Buipiing fjoeden « | g Buiuiesy Buippng Ajoedey « Sl Buiuresy Buippng Ajoede] o Sl Buiesy; Buiping Aoeden « | gow
Buip|ing uonnsul pue Buiodal ; uonenieas jBulioyuow / Buipiing Aoede)
FEEREEEED] ‘palapisuod aq
jou jim yiom "qrud pue 25N 10U || MIOM " Ud PUB IS
jo1no paysignd J1aded :ajoN = joino paysiqnd jaded ;ajoN e
(passpisuca (paJapisuod
S sawp £ palo Jaded S| saw) € payo Jaded
yoea yym sieak g Bupaoasd yoea yum sieal g Buipaosaud
auy) Buunp paysignd siaded ay) Buunp paysignd siaded
10 JaquINU € JO wnuuiw 10 JaquInu € Jo winwiuiw
@'l ¢ Xapul H Jo wwuoj ay) ul ‘@' g Xapul H Jo wioj auj ul
@ouapiag siaded yaueasal Joy) 3ouapina siaded yoseasal Joy)
| Syew ¢ xep SyJew g xef
‘2}8 panlaoal uojje)palaoe ‘0)@ panladal unijejIpaldoe
| 'salpoq Jlwapese pue ‘s21poq Jlwapede pue
M 4oIBasal [BUOHBWSIU /HYIDD yoseasal [euclieLIBll [HYIDD
| /SHYN SS0I0E SIaquuiaw | /SHYN $S0J0E S1aquiaw
2IWBpEDE pUe Yoleasal | 2IWBPEI. PUB YoIeasal
£q 1onpoud; ABojopoyiawy | £q 1onpoud; ABojopoylawy
1daouod jo uondopy e | 1daouoo jo uopdopy . |
{ syiew ( syJew |
£ U¥e 0| 'Sy anoqe pue £ UjeT 1 ‘sy anoqe pue
SHJew §'| yye 0} 01 §'sy) SHJeW §°L Yyeq 0L 01 §°sy)
uoneziuebio ay) o] anuanas uoneziueBio ay) 0} anuaaal
Bunoeme ABojouusal auy) Bunoeme ABojouyoa) ay) |
m 10 9sN/ase3|al [BIJBWWOY  * | 10 @sn/ased|al [eloIawwo) . _
wajshs ay) ssosoe oedwi pue wayshs ay) ssosoe Joedw) pue _
£ peauds ABojouyoa) jeuonesnpy | ¢ peaids ABojouyoay |euonesnpy |

661



‘padojanap ABojopoyiaw pue
1daouoo paseq awal} anjeAouu|

(syJew g "xely JOJEUIPIOOD

-02 10} S}Jew Z g JOJeUIpIo0d

2SIN03 JOJSYJBWE]ISIIUBIIS SHY
10j paziueblo asinod uonepunod «

‘padojanap ABojopoyjaw pue
ydeouoo paseq away) aalesoul| «

(sysew g "xep Jojeu|piood

=02 10} SHJew Z ¢ JOJEUIPIOOD

25IN09 JOJSYIBWENSIUBIOS SHY
10} paziuebio 8SIN0J UCEPUNO «

‘padojanap KBojopoyjaw pue
ydeouod paseq away} aAleAOUU| =

(syJew g xep Jojeu|piood

-02 10} SHJEW Z %@ J0JBUIPIOOD

aSIN02 JOJSHIBWE)ISHUIIDS SHY
Joy paziuebio as1nod uolEpUNO «

paseq alWay) aAljeAoUL|
(sytew
9 "XE|N JOJeU|pI002-02 IO}
S)JIewW g °g JOJeuIpIo0d asinod
JO)SYJBWE)ISNUBIDS SHY JO)
paziuebio asin0d uolEpUNOS *

vov

oL

SHVI0d4 ANV ONIHOV3L
NI LNIWIAIIHOV S.1SILN3IDS

0l

S¥VO0d ANV ONIHOV3L
NI LNJW3AJIHOV S.LSILNIIOS

14

S¥VI0d ANV ONIHOV3AL
NI LN3W3A3IHOY S.LSILN3IOS

0z

SHVIO0d ANV ONIHOV3IL
NI LNJWIAIIHOV S.LSILNIIOS

LSILNIIOS SHY HOd SWWVHOOHd -

ISHNOD NOILYAONNOL ANV ONIHOV3L

(syiew z xepy (Juswubisse
42Ba 1o} SHIEW §'Q) "Sjepuew
|euonnsul 1ad se pajsisse

/ pajeulpioos ; paziuebio
sawwesbord gyH BYI0

(Ajuo sysep

€ Wnuwixep) yosea syJew

¢ ‘210w Jo shep |g 'yoea yiew
Z 'shep 0z 0} 9 'yaea yJew

| :sAEP G-C UOIJBINP JO 85IN02
Jaysayal ; swweiboid Buiuies
/100U2S 19JUIM JO JBLILUNS

/ 95Ua13JU0I/ UCISSNISIP

1 doysyiom ; eisodwis

/ SIBUIWSS JO 100311 9SINCD
-03 / J0}08JIp 85IN02 J0 AIEjaI0as
Buizivebio-00 Buiziuebio

J0 J3UBAUDD-02 IO JBUBAUDD »
(Ajuo syiepw

£ wnuwixep) (yjuawubisse
yoea Joj yew §0) (932 120
ayH ‘Buiousiajuos oapia 120
Sy 8| san|ioed [enuag jo
9| / spoday dHDIV pue [enuuy
J0 s10p3 / 180 [eduyIa |

/M22 ddl/ 242 /1182 N/ LHD
1 DYS /0wy Aeleioas Jequiaiy
e se suolnNquIuo2 Jofew pauyap
flieajo Aug) Buippng ucnnsu|
(sysew ¢ xew paziwolsna

2 pajenjeas ABojopoyjaw

1 ABojouyoa) yoea Jo} syJew
Z) 'paasnd pue pajen|eas
fBojopoyiaw ; ABojouyas)
|euoneanpa/Buiyoea) Buuies] »

(syiew z xey (Juawubisse
U2ea Joj SyJew §'Q) "ajepuew
|euonnsul Jad se pajsisse

/ pejeulpiond ; paziuebio
sawwesboid gyH J2W0

(Ajuo syJepy

€ Wwnwixep) ysea syJew

£ '2l0wW 10 shep |z 'yoea yiew
z 'skep 0z 0} g 'yaea ylew

| :SAep G-£ UonEINp Jo aSIN0d
Jaysayal f swweiboid Buues
/100Y2S JSJUIM 1O JBWNS

/ 80UB18JU0D} UOISSNISIP

1 doysyiom / eisodwiAs

/ SIBUILLSS JO 10)281Ip 8sIn0d
-02 { Joj2a1p 8sIinod Jo Aiejaisas
BuiziueBio-09 jBuiziuebio

10 JaUSAUDI-02 JO JBUBALDYD
(Ajuo syiep

£ wnuwxe) (uawubisse
yoea Joy ysew Q) (942 |20
QyH ‘Buausiajuod osplA / |18
SIdY ayl| saniued |ejquag jo
91 / spoday dHOIY PUE [BNUUY
10 slopp3 /(18D |ea1uyda ]

MN20 "dl/ DdD /1180 N/ LHD
| DHS /0wy Aejaioag 1aquispy
e se suonguuod Jolew pauyap
Aues|o AluQ) Buiping uonnjisuj
(syiew ¢ xe paziwolsno

9 pajen|eaa ABojopoylaw

| ABojouyasy yoea 10y sysew
Z) ‘pezIWOISN pue pajenjeas
ABojopoylaw ; ABojouyas)
|eucjeanpa/Buiyoeay Buluies]

(sy4ew z xely (juswubisse
YoB3 10) SHIEW G'() "SjEpUBW
|euonnyisul Jad se pajsisse

| pajeulpions / paziuebio
sawwesboid guH 1840

(Auo syen

£ wnwixep) ysea syiew

¢ ‘810w 1o shep |z 'yoes yiew
z :shep 0z 0} 9 'yoea yiew

| 'sAep g-¢ uoneInp Jo 9sINod
Jaysayal j swweiboid Buiuies
/10042S JSJUIM 1O JBWIWNS

/ 92UBI3jJUDD/ UOISSNISIP

1 doyssom / ejsodwAs

/ SIBUIWSS JO J0J23IIP 35IN0D
-09 { 10}934Ip @5N03 Jo Alejaldas
Buiziuebio-09 jBuiziuebio

10 J3USAUOJ-02 JO JAUSAUCYD »
(Ajuo sysep

£ wnuwxep) (juawubisse
yoaea Joj yiew g'0) (012 |90
Q4H 'Buidusiajuod oapia / 12D
SIYY 2¥l| sanjped jejuag jo
9/| / suoday dyOIV pue [enuuy
10 SI0)P3 /(18D |B31uyda ]

M22 "Wdl/ 2dD /112D IN/ LHD
/ DYS /0wy Aiejaioag Jaquapy
E SE SUO)NqUIues Jofew pauyap
Aueaa Aup) Buping uonninsu)
(syJew ¢ xep paziwoisna

2 pajenjeaa ABojopoylaw

| ABojouysa) yaea Joj syiew
Zipaziweisno pue pajenjeas
ABojopoyiaw ; ABojouyoa)
|euoneanpa/Buiyoeay Buinies] «

(syiew z xepy (Juawubisse
yoea 1o} Sy.ew g°Q) "slepuew
|leuonnisul Jad se pajsisse

/ pajeulpiood / paziuebio
sawwesboid gyH 18UI0
(Ajuo syley

£ wnwixep) yaea sylew

€ :a1ow Jo shep Lz ‘yoea ylew
Z :sAep 0z 0] g 'yoea yiew

| 'sAEp G-g uoNEIND JO 8SINCD
Jaysayal ; swwelboid Buuen
{100Y2S J3JUIM 10 JBWWNS

/ 92UBIBJUDD/ UOISSNOSID
 doysyiom ; eisodwAs

/ SIBUIWSS JO 10}I8IIP 85IN02-0D
/ 10}0811p 8SIN02 10 AIBjaInas
BujziueBio-02 /Buiziuebio

10 JBUSALODI-03 10 JBUBAUCY) =
(Ajuo sytep

£ wnuwixep) (Juswubisse
y2ea 10} yiew §°q)

(218 120 gyH ‘Buiouasajuod
083PIA /12D SIYY 3!l sajjioey
lesjua) jo /] / spoday

d¥DIW PUE [ENUUY jO SI0)PT
/12D |B2luyaa] fj|2D Hdl
/24D /1123 3N/ LHD / DHS
10w Aejaioasg Jaquap e

SE SUOINQUIU0I Jo[ewWw pauyap
Aueaja Aup) Buiping uonnisu)
(syiew ¢ xep paziwoisna

' pajenjeaa ABojopouyiaw

1 ABojouyaa) ysea 1oy sysew
Z) ‘pazIwoisnd pue pajen|eas
KBojopoylaw ; ABojouyoa)
|euoneanpa/Buiyoesy Buiuies |
(sy4ew ¢ 'xep anpow

.

662



sylew g “xep
yoea Joj yew g} (‘pabuene
siA [eijsnpul ‘ino} Apnjs

‘134 '2)8 s|elajew |euonanJsu

/ Buiuies|-a ‘sjenuew Buiyoea] )
‘padojanap spie Buiyoea |
sylewg

XBIN Jaquua 83}l wwod
fiosiape | apinB-02 0} yieW

| 'apinb se papieme aaibag
SI9)SB Uoea 10} SHIew

Z :apinB-02 jaouepinb juspms
syrewg xe {(syew gp x pald
Z) iew | 21098 |im 13)sawas

e ul JyBney L+ Jnoy 11pao yim
as1no2 v} Wbne) sinoy Npaio
yaea Jo} sylew 50 ‘Buiysea)
("sytew

p'xep padojanap wnnauINg
pue paubisap asinod

yaea Joj sysew z) ‘sswweibosd
Bujuies Joy padojasap WNNALIND
pue paufiisap sasino)

(sy1ew ¢ xe)

8SIN0D UYIES 10} JOJEUIPIO0I-03
10} YJEW (' PUB 10}EUIPI00D
asino9 10} syJew g ‘paziuebio
pue pazi|enjdaosuod sdoysyiom/
sBuluies) paseq away) anjeacuu|

.

sylew z "xep
yoaea 10} yiew o' ('pabueue
1ISIA |BLYSNPUL Ino) Apn)s

'134 ‘918 s|elSjew [euchanlsu|

J Bulues|-a ‘sjenuew Buiyoea] )
‘padojanap spie Buiyoea)
syiewg

XE[\ J8qLUIaW 833109
fiosiape [ apinB-092 0] yiew

| ‘apinb se papieme aaibag
sia)sely Yoea 10j Sylew

Z :apinB-02 raouepinb juapnis
syJewgz xe {(syew g0 x ypass
Z) yiew| 21008 |Im |S)sawas

e urjybner |+ anoy iipas yum
254n02 '} Jybne) suinoy npasa
yoea Joj syew g0 ‘Bulyoes)
("sy4ew

pxey padojanap wnjnauInNg
pue paufiisap asinod

yaea Joj sytew z) ‘sawweiboid
Buiuiesy 1oy padojanap wninaiuN2
pue paubisap sasino)

(sysew ¢ "xepw)

8SIN02 YJEed JOJ JOJeUIPI002-02
10} yJew Q'L pUe 10JEUIPI00D
3s1n02 10j sytew g ‘paziueblo
pue pazienidaoucd sdoysxiom/
sBuiuies; paseq away) anjeAoul|

syiew z "xel

yoea Joj yiew g°| (‘pabuene
ysiA [euisnpul ‘inoy Apnis

‘134 ‘)@ s|eualew |euonanisy|

/ Buiuseal-s ‘sjenuew Buiyoea )
‘padojanap spie Buiyses |
sylewg

XE|N Jaqluaw aaj}iuuiod
Kiosiape | apinB-02 0} yiew

| ‘apinB se papleme aaibag
S13)SE|Y Yoea 1o Syew

Z :@pinB-02 saouepinb Juapnis
syJewz xe {(syiew g'Q x ypasa
2) yiew| 21098 ||IMm Jajsalas

e ul jybney |+ Jnoy npaso yim
251n02 '} Jubney sinoy ypauo
yoea 1oy syIew g'p ‘Buiyoes ]
(*syJew

p'xepy padojaaap WNN21UND
pue paubisap 8sinoo

yaea 10} syJew z) ‘sewwelbosd
Buiuies) Joj padojanap wNNaWINg
pue paubisap sasin0)

(sysew ¢ "xep)

8SIN02 Yoea 10} JOJeUIPI002-02
10) YIEW (°} PUB J0}EUIPI00D
as1n02 1o} syiew gz ‘paziuebio
pue pazienidasuos sdoysyiom/
sBuiuies) paseq away) anenouu|

SyJew z ‘xep

yoea Joj yiew g (‘pabueue
1IsIA [eujsnpul ‘inoy Apnys

‘134 '0)@ s|eus]ew [euojanisuy|
/ Buiuses|-a 'sienuew Bulyoea] )
‘padojansp spie Buiyoes)
sylewg

Xe Jaguaw 89))|wwod
fiosinpe [ apinB-03 03 yiew

| ‘apinb se papieme aaibag
Sla)se|y yoea 10) syiew

Z :apinB-02 jaouepinb Juspnig
sylewg

xe {(syew 50 x upass

Z) jew | 21098 ||Im 18)sBWas

e uljybne) |+| Jnoy jpaio yum
95103 v} ybne} sinoy Jipain
yoes Joy sylew g0 ‘Buiyoes)
(*syJew

$'xep padojaaap wninauIng
pue paubjsap asino3 yoea 1o}
syiew z) ‘sewweiboid Buivesy
10} padojanap wnnoLLIND

pue paubisap sasinon

(syiew ¢ “xep) asinoa

yoea 10} J0}JeUIPI00I-02

10} IBLW O°| PUE 10JBUIPIOOI
2sIN09 10) SHIew g
‘paziuebio pue paz)enidasuoa
sdoysyiom sBuiuies

paseq away) snjeADul|

(syJew ¢ "xepw pasnpoJjul

pue pajsal ‘ABojopoylaw

pue jdasuod aaljeaouul Yaea
10} SHIBY Z) SISHUAIS SHY

10} awwe,bosd 3s1n02 uonepuno;
34} Ul P2ONPOJIUI PUE Pa)sa)

(syiew ¢ “xe pasnpogu

pue pajsa} ‘ABojopoyiaw

pue jdasuos aaneaoLul Yoea
10} SHIBY Z) SiSNuBI0s SHY

10} awweiboid 8siNoo uollEPUNO)
3Y) Ul PAONPOJIUI pUe Pa)sa)

|
L

(syiew p "xew pasnpoJjul

pue pajsa) ‘ABojopoylaw

pue jdasuod sAjjeAOUUI YIRS
10} SYJBWY Z) SISHUBIS SYY

10y swweibosd asinos uoepunoy
3y} Ul PaSNposUl pUE Pajsa)

(syiew y ‘xey paonpoujul
pue pajsa) ‘ABojopoylaw
pue jdasuod aaljeaouul
yoea Joy SyJeN z) sisyualos
gy 10} awwesboid asinod
uolEpUNO} 3Y} Ul PRINPOAUI
pue pajsa) 'padojanap
ABojopoyjaw pue jdasuod

663



(syiew ¢ xep

uopealgnd yoes 10} syiew

5'0) paysiand sajnpow

ABojopoujaw pue Aojuaaul

ABojouyoa) |BuoEONpa

‘salias Jdaouod 'sajnpow
Buiuies) ‘suonedignd-a

(zoy

pajwi syJew xep) sioyne

-09 pue I10Yjne 10§ YIew 50
: sajapy Jejndod jlealuyss]

(z 03 pajwy| syseWw

Xe|) sioyjne-02 pue joyjne

10} y1ew §'0 ‘siapjoy/siayes|
uoisualx3 /siajdeyo yoog e

(z 03 payiui| sytew xep)

$10}|pa-02 pue J0}|pa 10}

syJew g'Q pajps Ja)ja|smau
pue sbuipasooid soualauoy

(z

0] pajiw|| sylew xep) Joyne

yoea 1oj yJew g'g (sabed gz

wnuwiuiw) enuew Buues]
‘UNj3|INg UOISUXS/|EdILUYIS | =

(z

0} pajiwi] SyJew xep) J0)pa

yaea Joj yiew g (sabed
001 Wwnwiuiw) pajipa s)oog «

(zo

pajw| syiew xep) Joyine

yaea Joj yiew | (sebed

{syiew

¥ xepy uonesgqnd yoea loy
sydew g°g) paysiqnd ss|npow
ABojopoyjaw pue fiojusaul

ABojouyaa) |eucieonpa

‘salias Jdaouod 'sanpow
Buluies| ‘'suonesignd-a

(zoy

pajwi| syiew xely) sioyne
-09 pue Joyjne 10} Y1ew §z'0

: s3Iy Jendod jlesiuyaa) e
(z 01 paywi| sysew

XB[N) S10UINE-02 pue Joyine
10} y4ew g0 :siapjoy/sialies|
uolsualx3 /siaydeyd yoog

(z 01 payun| sysew

XB|N) S10}Ipa-02 pue 10}|pa 10}
syJew g'Q :pajipa Jajia|smau
pue sBuipaasoid aoualajuon
(z

0] pajiw| syJew xep) Joyjne
yoea 10} yiew g'Q (sabed

Gz wnwiuiw) jenuew Guuel |
‘ula|INg UOISUSIXa/|ETNIUYIS |

(z

0} pajiwi| syiew xep) Jo03pa
yoea Joj yiew g0 :(sabed

00} wnuwiuiw) pajipa syoog

(z

0] pajiwi) syJew xep) loyine
yoes 10j yiew o'} (sabed

(syaew
g xely uonealgnd yoes 1o}
syJew §'0) pausiignd sajnpow
ABojopoyjaw pue Aojuaaul
ABojouyaa) [euoneanpa
‘sauas Jdeouod 'ss|npow
Buiuses| ‘'suonesignd-a
(g0
pajiwi| sylew xep) sioyine
=02 pUe Joyine Joj Jiew §z'o
: s8|21Uy Jejndod fleauyza] e
(¥ 01 pajw sysew
XB) sioyine-0a pue Joyne
10} yJew §°Q 'S1ap|oy/siales|
uoisua)x3y ssiajdeyo yoog
(¥ 03 payiw| sysew
Xe[\) S10}|pa-02 pue 10}1pa 10}
SHJew §°Q :palipa Ja)s|smau
pue sBuipasaold souaiajuo)
(e
0} pajwi] syJew xep) Joyne
yaea Joj yiew g (sebed
Gz wnuwijujw) [enuew Buues |
‘ung|Ing uoISUBIXa/|E2IUYIS |
4
0} pajiwi| syiew xeyy) 1031pd
yoea Joj yJew g'g :(sabed
001 wnwiuiw) payipa syoog =
(2
0] pajiw|| syJew xep) ‘Joyne
yoea Joy yiew ('} :(sabed

[sy1ew

¢ xe[y uonesiiqnd yosea 1oy
syJew §°0) paysignd sanpow
ABojopoyjaw pue fiojuanul
ABojouysa) |euoneanpa
‘salas Jdaouod ‘ss|npow
Buiuses| ‘suoneaiqnd-e

(e 01

pajwi| syiew xep) sioyjne
-09 pue 10UNne 10} Y1ew 5z'0
: sajoIy Jeindod jleajuyosa |
(¢ 0} papui| sysew

XB|\) sioyine-02 pue Joyne
10} yieuw §°p -siap|oy/s)a|ies|
uoisua)x3 /siajdeyd yoog

(€ 01 panwy sy1ew xejy)
$10}1pa-02 pue J0y|pa 10}
Sylew §°Q :paypa Jaja|smau
pue sBuipaasoid asuaiajuon
(¢

01 pajjwy| syJew xe) Joyjne
yoea 40} yiew g0 (sabed gz
wnwiuw) jenuew Buuies |
‘Ull3|INg UOISUS)X3/|BIUYIS |
(z

0} pajiwil| s)Jew xep) J0}pa
yoea 10} yiew g ( :(sabed
00} wnwiuiw) pajipe syoog
{0z oy

pajwi] syJew xe) Joyine
yoea 10} yJew o'} (sabed

00} Wnwiuiw) pajoyine syoog = 00} Wnuiuiw) pajoyine syoog s 00} WnWwiuiw) paioyine syoog s | 00} Wnwiuiw) paioyine syoog z
ol :suoneoygnd Jaylo 0l :suoneangnd Jayip Sl : suopjealgnd JayiQ sk | :suonealgnd JaylQ0 | og
[ 0z Aq
'0°z £q papialp pue pajeiol ‘0L '0°Z £Aq papIAIp pue pajejol ‘0oL 0°z Aq papialp pue pajejol ‘00l | pspiap pue pajejo) ‘0oL 0} 0°L
0} 0'}. JO 3|€2S B UC 's|ewnor 0} 0} JO 2|e9s e uo 'sjewinop 0} 0°} 4O 9|BIS B U0 'S|jeuInor | 40 2|B3S € UO 'S|EwINOr JYjUBIS
ayiuBIos jo Bunel (SyyN) aynuaids jo Bunes (SywN) aynuaiRg jo Bunes (SyyN) _ jo Bunes (SywN) saouaiog
saouaing |einynauby jo Awsepeay $80Ua19g |eunnouby jo Awapeoy saaua1ag |emnynauby jo Awapesy | |einynouBy jo Awapesy
|euoiep ay) o) Buipiodoe |euonepn ayj o} Buipsoosoe |eucnen ay) o} Buipioaoe [ |euonen ayj o} Buipioaoe
21095 pajedo||e aq ||Im MaInal 21035 pajedo||e aq |Im Mainal 21025 P2)JEIO||E BQ [|IM M3IASL | 81025 PaIEBIO||E 3 [|IM MBIAB)
jo pouad ay) Buunp paysignd jo pouad ay) Buunp paysignd jo pouad ay} Buunp paysignd 30 pouad ay) Buunp paysignd
siaded yoseasal 1sag om ] sladed yoleasal jsaq om siaded yoseasal 1saq om | siaded youeasal 1saq om|
‘(s1oyjne ayj Jo }sal 10j yaea ‘(s1oyine ayj jo 3sa1 10y yoea ‘(s1oyine ayj jo 3sad J0j yoea ‘(sioyine ayj 4o jsal 10) yIea
21095 G/°0 ‘104INY }S114 By} | 81095 G20 “10YINYy }Si14 Ay} 10) 8109S G20 ‘Joyiny 1sli4 ay) 1oy 21095 G0 ‘10YINy 1S414 Ay} Joy L
oL 104 81098 ||n4) siadeg youeasay | 0L | 24025 ||n4) siaded yoieasay oL 21095 ||n4) siaded yoieasay oL 2109s ||n4) siaded yoleasay | og
ez SNOILYDITEnd | 92 | SNOILY217and ST SNOILYD2IT8and 14 SNOILYDI78nd g

664



Mo|ag 10} SHJEW G0 pue
abesany 10j sxlew | ‘pPOOS) J0)
SyIEW ['Z 'poog) AIa/ 10} SyJEw

‘abelany mo|ag J0) SHIEW G0 PUB
abeliany Joj SyieW '] 'POOD) JO)
SYIEW (g 'poos) K13 Jo) Syiew

‘abelany mo|ag Jo) SHIEW §'Q pue
abesany 10} syiew (' ‘POOD) Jo}
sylew [z ‘poosy Alap, 1o} SyIewWw

Mo|ag 10} SHIEW G'0 pue
abelany 10} syiew Q') ‘poos) 10j
sylew 'z 'poon) A1ap, 1oy SeW

0'¢ 'Buipuelsing Jo} sylew Q' 0°¢ ‘Buipuelsing Joj syew o'y 0'¢ ‘Buipuelsing Joj syew gy 0'¢ ‘Bulpue)sINg 10j SyIEW Q'Y 1
sieaf ¢ :Juawssasse Jo polad sieaf ¢ :Juswssasse Jo pouad sieal G :JuBLISSASSE JO pollad sieaf p :Juswssasse Jo pouad | 00
(sieaf g jo no 1seq (s1eaf 9/G Jo 1no jseq
S1¥0d3y S1¥0d3y sieaf inoy Auy) S1HO43Y -sieaf unoy Auy) S1HOd3Y
Zl LNIWSSIASSY IVNNNY | ZI LNIINSSISSY TVNNNY 9L LINIWESSISSY TVNNNY 9l LINIWSSISSY TVNNNY a
(syiew (sy1ew
Z Jo wnuwixep) yaes yiew Z JO wnuwixew) yoea yiew
§'0 ‘papuajie jsdoysyiom (syJew z Jo wnuwixep) yoes (sydew z jo wnwixep) yoea §'0 :papusye ;sdoysyiom
faauasajuod / eisodwis yJew g ;papusjie /sdoysyiom yiew g0 ;papuajie ;sdoysyiom /aoualajuo / eisodwis
/ SIBUIWAS [BUOIBUIBIU| o /asuaiajuod j eisodwAhs /aouaiajuoo / eisodwis [ SIBUIWBS |BUOHEBUIBIU|
(z 01 payun | SleUIWaS [BUOBUIBIY| [ SIBUIWSS [BUCNBUIAIU| (z 01 payw|
SHIELW Wnwixew) yoea (z 01 pajwi| SyJew wnwixew) (z 03 pajwi| SyJew wnwxew) S)Jew wnwixew) yoea
10} ydew '} ‘uoedidde ay} yaea Joj yJew '} :uoyesdde yoea 10} yJew '} ;uoneddde | 10y yJew g°} cuoneddde ay)
ul asja auaymAue passnod jou ay} ul @s|a auaymhue pasanoo ay) ul as|a asaymfue pasanod | uI @s|3 a1aymhue pasanod jou
saloue)nsuod jsjuswubisse 10U salouByNSUod Jsjuswubisse jou salpue)nNsuod /sjuswubisse | saloueynsuod jsjuswubisse
|euoneu |eioads pue sessiano |euoneu [eioads pue seasiano |euoieu [e12ads pue SEasIano |EUCHEU |B123dS PUE SEBSIBAD
‘suoneziuebio jeuoneussiul) ‘suoneziuebio jeuoyeuwssiul) ‘suoneziuebio [euonewalul) ‘suogeziuefiio jeuoneussjul) £
sjuswubisse |eroads sjuawubisse |eioadg sjuawubisse |ejpadg sjuswubisse jeadg  « | po
(sysew (syiews [syiew (sysew
Z JO Wwnwixep) ‘yoea yiew Z o wnunxew) "yoes yiew Z 40 wnuixe) "yoea yiew Z JO wnwixep) ‘yaea yiew
6'0 : sdoysxIom jaousiajuod §'0 - sdoysyIom [30UBIBJU0D 6'0 : sdoysSHJOM [3oUBIBJUOD 50 : sdoysyiom fasuaiajuod
; eisodwds ; sieuwas Jeisodwis ; sieunuas J e1sodwds ; sieulwas 1 eisodwds f sieuiwss
|euoen Ul uchejussald eI |eucnen ui uonejuasald g1 |eucieN ui uonejuasaid |elQ |euoneN ul uonejuasaid el e
(syJew z jJo wnwixep) (syJew g jo wnuwixepy) | (syiew z jo wnwixep) (sylew z jo wnunxep)
yoea yiew | : sdoysyiom yoea ylew | : sdoysyiom | yoea yiew | : sdoysyiom yoea yiew | : sdoysyiom
faaualayuod [ eisodwds jaaualayuod ; eisodwds | jeaualajuod ; eisodwis Jaouaiapuod f eisodwis
| SIBUILWLES [BUONBUIAIU| / SIBUILLBS |RUOIBLIAIU| | | SIBUIWSS [BUONBUIA)U| [ SJBUIWaS |BUClEWIBY| z
uruonejussaid [eJQ e ui uonejuasaid (e1Q | ul uonejuasaid |e1p uluonejuasaid |BIQ | 0D
0°) Xew yoea g'g 0°} Xew yoea 5°g [ 0} Xew yosea g'g D'l Xew yaea g'Q
‘sjepaw | s8zud aouassuoy ‘sjepaw j sazud sousiajun) ; ‘s|epaw  sazud asuaigjuod ‘slepauw / sazud aouaiajuo] e
(aew “(yaew (y4ew “(y4ew
| wnuixew) yoea syiew | WNWIXew) yoea syJew 7 L wnuwixew) yoea syJew | WnWwixew) yoes syJew
G'0 Si8lsod Jsag 1aded i1seg G°0 Sia)sod Jsag Jaded i1sag | G'0 sis)sod jsag Jaded jsag G'0 S18)1s0d 1sag laded jsag e
(syaew (syiew | (sysew | (syaew
Z Wnuwixew) yosea yiew Z WNWixXew) yoea yiew t Z wnwixew) yosea yiew _ Z WNWIXeW) yoea yiew
| © joupa jewnol ; diysmoyay | © Joppa jewsnol ; diysmo)ay 7 | : Joppa jewsnol ; diysmo)iay | | - Joyipa |ewinol ; diysmo|ay
/ pJeme sa112190s |euoissajoid | pieme sai}3120s |euaissajoid | pieme saNe100s |euoissajosd | PlEME $31181205 |BuDISSaj0.d
paziubooal Jo |leuonnisu] e paziuboaal Jo [euonnyisu| paziubooas Jo jeuonnyisy) paziubooas Jo [eUOHNYISU] “
Hlew WJew Hiew “}Jew |
} :sdiysmoj|a4 |eJ000Q-1S0d  * | ‘sdiysmoj|a4 |es0j20Q-isod | | ‘sdiysmol|ad |ej0ja0Q-1sod } :sdiysmo||ad |BI0J00Q-1SOd  * [
'oea SyJew Z Moj|a) ‘YIBa SYJBW Z [MO||3) ‘JoBa SYJELW T [MO||8} ‘YoBa SHJEW Z MO||3} _
Awapeay |eucier / spiemy Awapesy |BUCiEN | SpJEMY Auiapeoy [BUCIEN | SPIEMY Awapesy |BUCHEN | SPIEMY {
| |BUOIEN puE [BUDlBUIBIU|  * - |EUDIIEN PUE [BUCIBUISIU| _[euONEN PUE |EUOleuIau) |BUDIIEN PUB [BUCHEBUISIU| |
g | NOILINDOD3H ¥33d | 8 | NOILINDOD3Y ¥33d v NOILINDOD3Y ¥33d ¥ NOILINDQD23Y ¥3I3d | 2 |

665



00l |10 puel9 | 00k [eyo) puels | 001 aviol IVLIOL
0z Ma1Al2)U| pUB UOliBjuasald | 0Z MalAlaju| pue uonejuasalg — M3IAIB]U| puB uonejuasald M3IAJaJU| PUE UOIjejUaSald
08 V10l | 08 avLOL

“1eak yoea 1oy Jealk “Jeak Jeak uoea 1o}

papieme aq o] Buipeis -abelany

yoea Joy papieme aq o} Buipein

yoea 1o} papieme aq o} buipeis

papieme aq 0} Buipeio) ‘abesany

666



aseq ejeqjuawdojanap
alemyos ‘Jdaouos ‘Juswdojanap
KBojouyss) Jojedioped
‘padojanap saibojopoyiaw)
saiBojouyas) saneAouL|

*aauo Ajuo

21095 ||IM Hoya auQ “Apanoe
yoea 1o} syJew ¢ Jndino
jueasas Jayjo fue ewsoyoud
Q4 / idodas |enuue ‘sewojoid
ue|d uoljoe YAM dYioads

2uoZ jo Juswdojanag ‘siouisip
WA au) ul Bugsixe swayshs
Buiwie ‘ynok [einy/siawie}

jo spasu Buiuies) ‘sispualng
AN Jo spaau Buiues |
:Buimojjoy ay) jo sisk|eue pue
Juswainseaw Jo} saunpasold

j0 uonezipiepuelgauawdolanag
‘Id

-09 10) SyJew g ‘|4 10} sylew
¥ :sioaloid jo ped se pazue|ndod
pue padojanap SHAN

0 UDNEJJSUOWISP PUE Juawauyal
‘Juawssasse fBojouysa) Guipe
ABojopoylaw pue sayseoidde

Woddns uojsizagpadojansp
wa)shs padxguawabeuew
aseq ejequaswdojansp
alemyos deouod ‘Juswdojanap
KBojouyos) fiojedionied
'padojanap saibojopoylawy
saiBojouyoa) aneaouu|
“aouo fjuo
21095 ||IM MO8 auQ "AIAlloe
yoea Joj syJew ¢ Jndino
juensjal Jaylo Aue euuojoid
714 / Hodas [enuue 'SEWwI0j0l4
ueld uonoe YAY Jyads suoz
J0 Juawdojanaq 'slISIP HAN
auyy ul Bunsixe swaysAs Buluuey
‘yInoA |eInifsIBLWIE) JO SPaBU
Buiuies | “s}siuaIog YAM Jo spasu
Buuies] :Buimojjo) ay) jo sisfleue
PUB JuBLWAINSEaLW 10} SaINpaooid
10 uonezipiepuelgausiudojanag «
‘Id-00 10} syjiew € ‘Id
10} sysew ¥ :s1oafoid jo yed se
pazuendod pue padojanap sYAN
1O UOIJEJSUOWSP PUB JUBWBUYS]
‘Juawssasse ABojouyosa) Buipie
ABojopoyiew pue sayoeoidde

aseq ejegauawdolanap
alemyjos ‘Jdesucd ‘Juswdojanap
ABojouyasy Kiojedioned
‘padojanap saibojopoylawy
saibojouyos) sneaouu)

*aauo Auo

21095 ||1m 1oya auQ Allanoe
yoea Joj syiew ¢ jndino
Jueas|al Jayio Aue ewojosd
14 / wodal [enuue 'sew.ojold
ue|d uonae YAM Jyoads

auo0z jo Juswdojaaaq ‘sioulsIp
MAM 3y} ul Bunsixa swajshs
Buiwsey ‘'yinof |einysiauwle;
jo spaau Buuies| ‘sjsnualng
AN Jo spasu Buuies)
:Buimoy|oy ayy jo sisfjeue pue
Juawainseauw Joy sanpasosd
jo uonez|piepue)g/uawdolarag
‘|d-02

10} SHJeW ¢ ‘|d 10} SyJew ¢
‘sjoaloud jo ped se pazuendod
pue padojanap s)AN JO
UDIJEJSUOWISP PUB JusLaulal
‘Juawssasse ABojouyoa) Buipe
£Bojopoyjaw pue sayseoidde

ElEQ/IUBWO|aASD BIEM)OS
‘Jdeouoo Juawdojansp
KBojouyosy Aiojedionied
‘padojanap seibojopoylawy
saibojouyoa) aneAouU|

“aauo Ajuo aioas

1M Joya suQ "Aanoe yoes
A0} sysew ¢ Indino jueas|al
Jayjo Aue ewuojord g4

/ Wodau |enuue 'sewojold ueld
uoljoB YA duioads suoy jo
juswdojaaaq ‘SIBMISIP AN BUl
uj Bunsixe swayshs Buiuuey
'YINoA |BINY/SIBLIEY JO SpaaU
Buiuiel] sisnusing YAM 0
spaau Buuiel] :Bumoyjoy sy
10 sisf|EUE pUE JuBWaINSESLW
1o} saunpadoud yo
uonezipiepueigauswdolanag

) ‘Id-02

10} S)JeW ¢ '|d 4O} SHIew p
:gjoafoud jo ped se pazuendod
pue padojanap sYAM 0
UOHBIISUOWISP PUE JuBLWBUYa)
Juawssasse ABojouysa) Buipie
fBojopoyjaw pue saysecidde

. ‘sj@pow |enjdaoucd anljeAouul| « L | 's|epow |enjdaoucd sAleAouu| « oL ‘sj@pow [enjdsouos aaeaouu| » | | ‘sjgpow |enjdaauod aABAOUU| « zZov
"_ “Jeal pajajdwoo
1eaf pajajdwos Aiana | “1eak pajajdwos fiana ‘1eak pajejdwos fiana fiana 1oy |d-00 10}
10} |d-0D 10} SHIBW G| ‘|d 10} _ 10} |d-09) 10§ SHJew G'|, ‘|d 10} 10} |d-02 10} SHIEW G'| ‘|d 10} SyIew §'| ‘|d 10} syiew p'g
syiew grgioefoud 1ad uye| gL | syJew g°g J23aloud Jad yye| oL sylew gg ;1oaloud Jad yye| oL 19alosd Jad yye| 0 wnwiuiw
wnwiuw jo spoefold jeussixg s | wnwiuiw o sjosfoid |eussixg e wnwiuiw jo syoafoid [eulaixg e jo sjosloud [eusBlxg e
(sy1eWw (syaew (syiew (syiew g xew)
g xely) teak pajajdwos fuana g xely) jeaf pajaidwos Aiana g xe) 1eak pajajdwos fiara Jeaf paje|dwoa fana Joy
10} |d-0D 10} S)IBW §°| ‘|d 10} 10} |d-0D 10 SHIBW G| '|d 10} 10§ |d-09 10} SHIBW §'| “|d 10} 1d-0D 10j S)iBW §'| ‘|d 10}
oL syJew g sioeloud symnsu)] . 0L sysew g'g ‘sjoelosd sy . oL sylew g'g ‘sjoaloud synysu| . oL syJew ¢ ‘sjoalosd aymsu; . Loy
HOYV3SaY HOYV3ISIY EEELEEEE] HOWV3S3Y
0z NI SINIW3AIIHOV S.ASILNIIDS | 02 NI SLNIWIAIIHOY S.LSILNIIOS | 02 NI SLNIWIAIIHOVY S.LSILN3IOS | 02 NI SLNIWIAIIHOV S.LSILNIIDS i
or ) oy SS 5§ SanlAlY 810D
sieafl ¢ pouad juswssassy sieaf ¢ pouad jusawssassy sieal g poyad juswssassy | sieaf 9/5/p pouad Juawssassy
(adz'SS'sY0 {adz'ss'svo (adz'ss'svo
(adz'ss'syD: | AP0 YUM pIed 31035 As() © 9P0I Ylim pied 3102s asM) © 3P0 YIm pied a1oas asf) |
, | BP0 UM pIed 31035 3sM) S31LI01IANIQ Q.“M | Sa1el0]2a.iq ) saielopag | salel01dalQ 12alolg
103§ 198f014 [eu0z i ase oum (000G dOY) | 193014 Jeuoz ut aie oym (0008 100§ 103014 |euoz ui aJe oym (000L d9Y) | 100§ |euoz ul ase oym (0009 dO¥) |
xepy | 1SIUBIIS JOIUAS Jo uonen|eAd ‘A Ued | ey d9¥) 1shuaiag jo uonehiead ‘A Led S1S1U3I9S JO Uolien|eAd ‘A Ued | -xey S150ua195 Jo uonenjeny A 1ed |

KN

667



‘palapisuod aq
joU [|IM yiom "g'Ud pue "ag’Iy
o 1no paysignd Jaded :ajoN

(pauapisuod

| sawi) ¢ payo Jaded

yoea yum sieak g Buipasaid
au) Buunp paysiygnd siaded
JO Jaguinuk g Jo Wnuuiw

‘8’1 € Xapul H JO Lo} Ay ul
aouapina siaded yoseasal Joj)
sylew g xep

'0)@ PAAIB0A) UCHE)IPaIS0E
'saipoq JWwapese pue
yoleasal [euoljeulsiul iMYIDD
/SHYN SSO0IJE siaquiaw
JIWapese pue yoieasal

Aq jonpoud; ABojopoaiy
1d=oucs jo uondopy

syJew ¢ xep
(uonesnsuowap aioe goL
Jad syiew |) wayshs Buiwse)
ay) ssosoe saloe Qg Buuanod
sleu) pjalj ‘uolellsuoWap
Buuwoyuow pue
Buneuipioo-09 fBunanpuo]

( Syew ¢ yyeT o) sy

BA0QE PUB SYIEW §'| e
01 01 §°sy) uoneziuebio ay) o]
anuaaas Bunoenje ABojouysa)
3} J0 asn/asea|al |BI2IBWLWOY

wajshs ay) ssosoe
1oedw) pue peaids ABojouyda]

‘palapisuod ag
jou [|im Yiom "Q'ud pue ag'IN
jo jno paysiignd Jaded :ajoN =

(pasapisuoa

s1 sawn ¢ payo Jaded

yoea yym sieak g Buipaosaud

ay) Buunp paysignd siaded

10 Jaquinu g Jo wnuwiuiw

@'l € X8pul H JO Wioj ayj ul

asuapine siaded yaseasals Joy)

syJew ¢

XE[y "D}2 paAlasal uolelipalaoe

'salpoq 2lWwapede pue

2seasal [euonewsiul /419D

/SHYN SS0J2E Slaquiaw

JILWapede pue yoleasal

£g 1onpoidy ABojopoulawy
ydaouoo jo uondopy .

sylew ¢ xep (uopensuowap

a1oe oo Jad sysew

1) wayshs Buwuey ay) ssoioe

sa1oe Qg Buuanoo s|ew; play

‘ucnessuowap m_.__L olluow pue

Buneuipioos-0o _‘mzzo:m:oo .
( snsew ¢ yseq o} sy
BADQE PUE SHIBW §'| yye]
01 01 §'sy) uoneziuebio ay) o}
anuanas Bunoeie ABojouyosy

au) Jo asnfasea|al [BIDIAWIWOT) .

waysks ay) ssoioe

1oedw) pue peasds ABojouysay

syJew

§ :pazuendod pazieiaiawwod
pue pajuesb uajed

10} pue syiew g (Jualed Jnoyyn
m)pazisendod/pazijelaiawuod
ABojouyaa) Joy

‘sysew g pajuelb jusied yoes
10} ‘|d-00) PUE |d 104 :Slusjed
indino yaea 1o} |4-09

10} S)IeW §°| ‘|d 10} SHIew

£ rndino juenajas saujo fue

2 padojansp S|8PoLU | SUDSSa|
Buiuies|-a ; sjgpow wajsAs
Joddns uoisioaq/pedojanap

wajshs padxgpuawabeuew

syJew

§ :paziendod/pazi|eldiawwo
pue pajuelb juajed

10 pue sysew ¢ (Juajed Jnoyy
im)pazuendod pazijelsiawwod
ABojouysal Joy

‘sysew 7 pajuesb jusied yoeas
10} '|4-0D PUB |d J04 Sludjed
indjno yoaea Joj |4

-00 10§ SYJBW G| ‘|d 10} SHJeW
¢ indino Juenajal Jayo Aue

1§ padojansp s|apow / SU0Ss3)
Buluieal-a ; s|epow wajshs

syIew g

:pazue|ndod paz)e|
pue pajuesb juajed o)

pue syew g (Juajed Jnoynm
Jpazue|ndod pazijeloiawwon
ABojouyoa) Joy

‘syiew z pajuess jusjed yoes
10} '|4-00) puE |4 1o ‘sjualed
indino yoea o} |4-00

10} SHJew G°| ‘|d 10} S¥Jew

€ indino juessial Jayjo fue

» padojansp s|apow [ SUOSS3|
Buiwes|-a ; sjopow wasis
uoddns uoisioag/padojanap
wa)shs padxgpuawabeuew

SHIEW §
:pazuendodpazije1oiawwod
pue pajuesb yuajed Joy

pue sytew ¢ (Jusjed Jnoyjm
Jpazuendod paz|eloiawwod
ABojouyaay 10y ‘sylew

7 pauesb jyusjed yoes

10} '|d-00 PuUe |d 104 slualed
ndino yoea

10} |d-00 10} SHIeW §°| ‘|d
104 sytew g ndino jueas|as
Jaujo Aue g padojanap
sjapow / suossal Buuies|

-2 [ 5|2pow wa)sis yoddns
uoisipaq/padojassp wajsis
yadx3juawabeuew aseq

668



/paziueblio sadines /paziuebio ssones /paziueblo sadiAles /paziueblio sadiAles
uoisuaix3 / Buiuiel L/QHH uoisuaix3 / Buiuiea/ayH « Juoisus)x3 f Buuiel L/QuH o [uoisualx3 / Buiuies | jayH
Q3LVNIQHO Q3LVNIQYO Q3LVNIgHO Q3 LVYNIQYO
0L -02 SIILIANLOY NOISNILX3 | 0F =02 S3ILIAILOY NOISNILXS | 01 -02 S3AILIALLOY NOISNILX3 | 04 -03 S3ILIAILOY NOISN3LX3 80V
[1eak Jad fpanoe (1eak sad fyanoe (1eal 1ad Aunnoe — (1eak 1ad Kinjoe
4oea 1o} yJew 5'p) 0)e spoday yoea Joj ydew G'0) )8 syodal yoea 10} yJew |) 9)a spodal yoea Joj yJew |) 0@ syodal
uolen|eas 'Hodas |enuue uonenjeas ‘podal |enuue uonjenjeaa ‘podal |enuue uojienjeas ‘Jjodal [enuue
‘Hodas jeuoz jo uoljesedald ‘podas [euoz jo uoneiedsid e ‘Hodal dy0)v Jo uoHeledand ‘HodaJ |euoz jo uoieiedald =
z Bupoday z Bupodeay g Buppoday g Bunoday L0v
[{EELS i Tieak
Jad Ayanoe yoea Joj yiew (1eak J2d ApAnoe Yyoes Joj yiew (1eak 1ad Apmae yoes Joy 1ad Apanoe yoes Joj yiew
G°Q) S80S $5820NS/SBIPNIS G'0) SBU0)S SS8IONS/SAIPNIS HIBW |) S81I0}S SS8I0NS/SAIPNIS |) sel0)s ssa22Ns/SAIPN}S
9seD Jo uonesedald « ased jo uojjeiedald ased Jo uojjeledald « aseo Jo uoneledald e
SaljIAIOE pajepuew Sal)IAoE pajepuBL S3IJIAIOE pajepuBL SaAIOE pajepuew
MAM Jo sishjeue joedw) « MAM Jo sishjeue joedw) « MAM o sishjeue joedu| AN Jo sishjeue joedw) «
| Buiures Buuey Buiuen Buen
___ pue 074 'L40 jo uojepdwod pue 14 'L40 jo uone|idwod pue @74 'L40 o uolepdwod pue g4 140 jo uoe|idioes
[ S Jodal pue ucien|eay e z yodal pue uolenjeag = g Jodas pue uojenjeay « g Jodal pue uonen|eas = 90V
| [CELS (1ealk [IT-ELS (1eak
! Jad Ayanoe yoes lojy yiew G'0) Jad Ayayoe yoea Joj yaew o) Jad Ayanoe yoea Joj yaew |) 1ed fynioe yoes o) yiew |)
sBuilesw Mainss Lwe) pil pue sBuij@suws Mainal uLs) pi pue sBuijaswu mainal WUa) piw pue sBujasw Malnal wis) piw pue
sdoysyiom |euoz Buiziuebig e sdoysyiom [puoz Buiziuebio e sdoysyiom |euoz Buiziuebig e sdoysyiom |euoz BuiziueBig «
SHAM Jo saliAnoe SHMAMN JO SMAN JO SHAM Jo salnoe
Buiues pue g4 ‘140 sanagoe Bujuies pue g4 ‘L340 | sanapoe Buuien pue g4 ‘140 Buiuien pue g4 'L40
jo Buuoyuow vy eoue}SISSY « jo Bupoyuow vl aoue}s|ssy ¢ | Jo Bunojiuow ul 8aUB|SISSY o Bupojuow ul SoUB)SISSY *
z Guyonuop = z Buuojuop __. [ Buuojuop = [ Buuojuop « S0V
{aeah sad fAyanoe yoea (+4eah sad Apanoe | (4eaf sad Ayanoe [1eak 1ad Knnoe
10} jJew §'0) paysiqe}sa yoea 10} yJew §'g) paysigeise 4oea 10} Yiew |) paysiqe)lss OE® 10} }JEW L) paysi|qe)sa
sabexu)| pue sousbiaauoy) « sabeyul| pue aouablanuoy sabexul| pue asusbiaauo) « sabeyu|| pue souabianuo) «
a|npow anpow 3|npow ajnpow
fBojopoulaly jo uoneledaid = KBojopoujaly jo uonesedaly « KBojopoyiayy jo uonesedaid « | fBojopoyial jo uoneledesd «
.* fiojuaau Alojuaaul Aojuanu __ fojusaul
| ABojouyas) jo uoneledald KBojouyoa) jo uonesedald e fBojouyoay jo uonesedald « | ABojouyos) jo uoneledaid «
_. pausi|qejse sabeyul | paysijqeisa safieyul paysiqelsa safeyu)| __ paysiqelss sabeyu)
Iz ABojopoulaw pue Afojouyaa] « 7z | ABojopoylaw pue ABojouysa] g KBojopoylaw pue Afojouysa)l » | g ABojopouyiaw pue ABojouysa) = oV
_ yiew gp Juawabeuew | }iew g'p Juswabeuew syJew z ‘Juswabeuew _ syJew g ‘Juswabeuew
uguoo AlAjosuuos 3 = | Jusjuod Apaosuuod g « jusjuos AIAosUUod 3 - _m jusluoo Apaosuuoo 3 »
7 ‘yoea yiew ] "yoea SHJew g xXep ‘yoea | SyJew ¢ xep ‘yaea
| 5'0 ‘012 sBunsaw saepaiu| Wiew g go12 sBunsaw soepalu) yiew | 918 sBuneaw aocepaju| | Wiew | 0)e sbunessw asepsju)
‘sdousyiom |BUoZ ‘'sdoysyiom | ‘sdousyiom [euoz 'sdoysyiom ‘sdoysyiom [euoz ‘sdoysyiom | ‘sdoysyiom |Bucz ‘sdoysyiom
uoneziysuas 'sawwesboid uoiezijisuas ‘sawwesboid uonezijisuas ‘sawwelboid uoneziysuas ‘sswwesbold
z Buippng Anaeden Buizuebug « zZ Buiping Ayoedeq BuiziueBip g Buiping Ayoedeq Buiziuebig » [ Buipiing Aioedeq Buiziuebig « cOv
_ ONILHOdIY ANV ONILHOd3Y ANV ONILYOd3Y ANV _ ONILHOd3Y aNY
| NOILYNTYAZ "ONIMOLINOW NOILYNIVAS ‘ONIYOLINOW | NOLLYNIVAS "ONIHOLINOW | NOILYNTVAI 'ONIHOLINOW
w.lc_. _ 'ONIQTING ALIOYdYD 0L ‘ONIQTING ALIOYdYD _ 52 ‘ONIQTING ALIDYdYD _ SZ 'ONIQTING ALIDYdYD

uippng uonniisul pue buiodal ; uonenjeaa /buloyucw / buipjing Aoeden

669



aq Ma|A31 Jo pouad

ay) Buunp pays)gnd sieded
youessal 1saq auQ *(sioyine
8y} Jo )saJ Joj Yyoes a109s
§.°0 ‘Joyiny 1si1d 8y 1o}
a109s ||n4) sieded yoieasey

21005 Pajeao||E aq |[IM M3INaI

Jo pousd ay) Buunp paysignd
siaded yoseasas }saq auQ
*(ssoyne ayj jo )sai 1o} yoea
81025 §2°0 “loyiny Isi1d Ay 1o}
21038 ||nd) siaded yoieasay

oL

21035 pajedo||e aq ||| MaIAs)

4o poued ay) Buunp paysignd
siaded yoseasal jseq om]
*(ssoyine ayj jo )sau Joy Yyoea
21095 G20 JOYINY 15414 aY3 10§
84028 ||nd) siaded yoieasay

oL

21035 pajedn||e aq ||IM Malnal

jo popad ay) Buunp pausignd
siaded yaueasal jsaq om )
“(ssoyne ayj jo ysas Joy yoea
2103s §2°0 "Joyiny 1sdi4 8y 1o}
2109s ||n4) siaded yaseasoy

Log

0z

SNOILY2I78Nnd

SNOILY2IT8Nnd

14

SNOILYDIT8Nd

14

SNOILYDI78Nd

(syiew z xe uawubisse
4oE3 IO} SHIEW §') "SjepuBw
|euonnyysul Jad se pajsisse

| pajeuIpioo? / paziuebio
sawwesboid gyH Jayio
(Ajuo syiel

£ wnunxew) yoea syiew

¢ :ai0w Jo sAep |z 'yaea yiew
Z 'shep 0z 0) 9 'yoea yiew

| :sAep g-g uoljeinp jo asinod
Jaysayal / swweibord Buues
/|00Y2S J8JUIM JO JaWWINS

| 82UBIBJUO/ UDISSNOSIP

J doysyiom [ eisodwiAs

/ SJBUILWISS JO JOJD2UIP 9SIN02-02
/ 10j0311p asinod Jo fiejaioas
Buizjuebio-0s Buiziuebio

10 J3UBAL02-02 10 JBUSAUDD
(Ajuo sytep

£ wnunxep) (uawubisse
yoea 10j yiew §'0)

(018 180 QYH ‘Buiouaisjuos
08pIA [ |20 SIYY 21| saljioed
[enuag Jo 9j| / spoday

dy DY PUE |Enuly Jo SJOlp3
/1120 jeauyda] fi2d Hdl

{ 0dD /1180 3Nd/ L YD | DS
10wy fiejaioes Jaquapy e

se suonnguiuod Jolew pauyep
fpeed Aup) Bulp|ing uonnyisul
(sysew z wnwixew) (1eak
Jad JuswuBisse yoea J0j
syiewQ’|) ajepuew aynsuy|
1ad se pasIsse/pajeulpIood
/paziuebio syaM

40 Jyauaq Joj sawwelboid
QYH [euonnsul Jau)

(sysew z wnuwixew) (Jeak
1ad JuawuBisse yoea 1oy
SyJewp’ ) slepueL sinsu|
lad se pajsisse/pajeuipiood

.

|

(sysew Z xep (JuswuBisse
yoea 10} S}Iew §°p) ‘slepuell
|leuocnmysul Jad se pajsisse
{ Pejeulpiood | paziuebio
sawwelboid gyH JaUI0 =
(Kuo syiep
€ wnwixep) yosea sysew
¢ alow Jo skep Lz ‘yoea yiew
z :shep 0z 0} 9 'yoea yiew
| :sAep g-g uoneInp Jo 85IN03
Jaysayal ; swwelboid Bujues
/ 1002 JBJUIM 1O IBWINS
/ 92URJ8JU02/ UOISSNOSIP
 doysyiom  ejsodwis
/ SIBUIWSS JO JOJD2UIP 3SIN0D
-09 / 10)28J1p 851n02 10 AIEja1das
BuiziueBio-0s jBuiziuebio
10 JUSAUDD-0D IO JSUSAUDD) =
(Ajuo syiep
£ wnuwxe) (Juswubisse
yoea Joj yJew g0} (948 12D
QyH 'Bupuaiajuoa oapia / 18D
SIdY 81| saiioed [ejuad jo
9/| / suoday dyOIY PuE [enuuy
10 S10)p3 /|20 [B21UY28 |
M?2 ¥dl f 2dD /1180 N/ LYD
1 OYS 10vY Atejsioeg Jaquisiy
e se suojnquiued Jolew pauyap
Auesp AuQ) Buiping uonnysul «
(syJew z wnuwixew)
(4eak sad uawubisse
yaea 1o} sydewq})
ajepuew ajnisu| 1ad se
pa)sisse/pajeu|piood paziuebio
SHAM 10 1yauaq Joj sawwelboid
OYH |euonmisut Jaju)
(syiew z wnuwxew)

(4eak sod Juswubisse yoea
10} SyJBWQ’)) Slepuew anysu| !
1ad se pajs|sse/paleulpiood f

[syiew z xely juswubisse
4IES3 10} S}IEW §°() "Sjepuew
|euonnyysul Jad se pajsisse
{ pajeulpiooa ; pazjuebio
sawwelboid guH 8Yi0
(Ajuo sysep
£ wnuwixe) yoea sysew
€ :alow Jo shep |z 'yoea ylew
Z 'shep 0z 0} g ‘Yyoea yiew
| 'sAep g-g uoneInp jo asinod
Jayseyal / swwe,boid Buiwies
/100U2S JSJUIM 1O JBWWINS
/ ©2UaJ8JUDI/ UDISSNOSIP
/ doysyiom / eisodwis
/ Sleujwas Jo J0J231|p SIN02
-09 { J0J0811p 3SIN02 J0 AIEjaI09s
BuiziueBio-00 jBurziuebio
10 JaUSAUDI-02 10 JAUSAUOY) =

(Kjuo syiew

£ wnuwixep) (JuawuBisse

yosea Joj ysew g'g) (238 180

QyH 'Buipusiajuos oapia [ |80

SIyY 8yl sanljioed |equsg jo

91 / spoday dyoly pue [enuuy

40 810)p3 /(|20 |edluyaa L

M@ ¥dl/ 2dJ /1180 INd/ LHD

1 2YS /OvY Aejeioeg saquisiy

B Se suonnguuod Jolew pauysp
fuespd AluQ) Buipling uonnisy| »

(syJew ¢ wnuwixew)

(1eak sad Juawubisse

yoea 104 SyJewq’})

ajepuew spnpisu| Jad se

palsisse/pajeulpiood jpeziveliio

SMAM Jo Jyauaq Joy sewwesboid
QYH |euonnsul 1sju| »

(sytew ¢ wnuwixew)

(1eak sad uswubisse yoea

10} SyJew(’ ) sjepuew ainysu|

Jadsep /pajeulpIooD

(sy1ew z xey (Juswubisse
4oES 10} SYIewW §°0) "Sjepuew
|leuonnysul Jad se pajsisse
J pajeulpiood / paziuebio
sawwelbosd QuH JayiQ
(Ajuo syiey
£ wnunxepw) yaea sylew
¢ 210w Jo shep g 'Yyaea yiew
Z :skep 0z 01 9 ‘yoes yiew
| :SAep G-g uojjeInp Jo asINoo
Jaysaujal ; swwesboid Buiuies
1 100Y2S J8JUIM JO JBIWNS
/ 82U8I8JU0I/ UDISSNISIP
* j doysyiom f eisodwis
/ SIBUILLSS JO JOJOBJIP §5IN02-02
/ Jojoauip 85102 Jo fiejaioas
Buizivebio-o2 jBuiziuebio
10 JBUSAUOD-02 JO JSUSAUDYD
(Ajuo sysew
£ wnwyxep) (uawubsse
Uoea J0j yiew §'g)
(-01@ (|80 QuH ‘Buiousiajuoo
03pIA /1180 SIHY Il ssmded
|enUaY J0 9/ / sHoday
dYOIV PUE |Enuuy jo sioyp3
/1122 |ealuyda] 12 Hdl
12dD /112D 3Nd/ 1HD / DHS
1Oy Alejaioag Jaquiayy e
se suonnguiuod Jofew pauysp
fuesia flug) Buipiing uonnyysu)
(syiew ¢ wnwixew) (1eak
Jad yuswuB)sse yoea ioy
SyJew(|) alepueww a)njIsu|
1ad se pajsisse/paleulpion? i
fpazivebio sYAN
10 Jyauaq Joj sawwelboid
QYH leuonnyisul Jsju|
(syiew ¢ wnwixew) (1eak
1ad yuawubBisse yoea oy
syJewq’ ) slepuew aynpsu|
1ad se pajsisse/pajeulpiond

-

670



“oBa SYIELW Z .MOj|3}
ALapeoy [BUOEN | SPIBMYY

“Udea sHJew g :Mo||3}
Awapedy |eucieN  spiemy

*2Ba SyJew gz .Mo||3)
Awapeoay |euonep / spiemy

"yoea SHJeW Z :MD||3)
Awapesy [euoije / spiemy

|BUOIEN PUE |BUOBUIBIU] » |EUOHIEN PUE [EUOIEUISIU| |EUOHEN PUE [BUCIBUISIU| |eucfen pue |euoieuaju| 109
NOILIND9OD3H H33d NOILINDOD3Y ¥33d NOILINDOD3Y ¥33d NOILINDOD3d ¥33d 2
(syiew (syiew {syiew (syiew
¥ xep uoneagnd yoea Joy ¢ xew uonesignd yoes Joj  xew uonesygnd yoea Joy t Xew uoneslqnd yoes Joy
syJew g'p) paysygnd sajnpow sy4ew g o) paysignd sejnpow syJew ') paysignd sajnpow syJew g'g) paysignd sanpow
KBojopoylaw pue fiojuany) ABojopoylaw pue Aiojuaaul KBojopoyjaw pue fcjuanul ABojopoylaw pue Aiojusaul
fBojouyas) Bujuieseuonesnpe ABojouyoa) Buiuieseuoneanpa ABojouyas) Bujuiesyjeuoieanpa kBojouysa) Buiuiesyeuoyeanps
'sauas }daouod 'sajnpow ‘'saues jdeouod ‘sajnpow 'sauas jdasuod ‘'sejnpow ‘sapas jdasuod ‘se|npow
Buiuies| ‘suoneaygnd-a Buluses) ‘suoneoygnd-a « Buiwes) ‘suonesgnd-a « Bujuies) ‘suonesijgnd-a «
(ror 14 V4 o
pajiwi] sHIew xep) sioyne 0} pajiwyj| syJew xepy) sioyjne 0] pajiwi| syJew xepy) sioyne pajwi| SyIew xXep) sioyjne
-09 pue JOYIne 40} YJew sz°o -0 pue JoYINe Joj 3Jew §z'0 -09 PUE JOYINe Joj }Jew §z'0 -0J pue Joyjne Jo} yiew §z'g
: sajouy Jeindod fesiuysa] e . 3|00y Jejndod jlediuyas] e ! $8|21Uy Jejndod jlesjuysa) = : s3j2Iy Jejndod jlejuyaa)
(€ 01 paywy sylew (g 01 payuy sHew (€ 01 payw syew (€ 01 payw sysew
XE[\) SIOYINE-02 pue Joyine Xe|) sioyyne-0d pue Joyjne XE[N) SI0YINE-09 pue Joyne Xej) SJoyjne-0d pue Joyine
10} ¥Jew g°g :siap|oy/siajes| 10} j4BW G'Q SISP|CY/SIBlES| 10} YJew g'Q :Siap|oy/siales| 10} ¥Jew g :siapjoysiajes|
uoisua)x3 /siajdeyo yoog uoisugx3 /siaideyo yoog « uoisuaix3 siajdeyo yoog uoisug)x3 jsiajdeyo yoog «
(g 01 payiu| sxIeW XEW) (g 01 pajui] syiew (g 01 payw) sysew (£ 01 panwy| syJew xepy)
S10]Ipe-09 pue JO}Pa Jo} Xe[\) §10}Ipa-09 pue 10}ipa 10} XE|A]) SI0})IPa-02 pue I0}Ipa 10} $J0})pa-02 pue Jo}|pa Joj
S}Jew G0 :pajipa Ja)s|smau S)Jew §'p (pa)ipa Ja)a|smau SHIBW §'0 :pa)Ipa Japa|SMau SYIeW §'0 ‘palpa Ja)a|smau
pue sBuipaasoid a3ualauoy e pue sBuipaadoid souasajuos e pue sBuipassoid aouaiauog) pue sBuipasdoid aousiajuon) «
(g (g (e (e
0} payjw|| syJew xep) joyne 0} pajwi| syJew xep) Joyine 0} pajlwi| syJew Xe) Joyne 0} pajiwy| syJew xep) Joyne
yaea Joj yiew g'p (sabed gz yaea Joj yiew g'g (sebed gz yoea oy yiew g'p (sabed gz yoea Joy yJew g'g (sebed gz
wnwiuiw) jenuew Bujuies] wnwujw) jenuew Bujures) wnwjuiw) enuew Bujuies ] wnwiuiw) jenuew Buiures |
‘une|Ing uo|SuUdIXa/|eIIUYIB] * ‘upe|INg uoISuLXa/|edIUYID| * ‘uneyINg UoISUAXA/[EDIUYIS] ‘uneINg UoISUXa/|EDIUYID] =
‘syJew ¢ xepy “(Joypa yoea ‘sylew ¢ xe ‘(Joypa ‘sysew g xep ‘(Joypa ‘sylew ¢ xe ‘(Joypa yoea
10y Jeak Jad yuswubisse yoaea soj seak sad Juswubsse yoea oy seak sad Juswubisse 104 1eak sad juswubisse
yoea 1oy yiew (') syoday yoea 10} yiew @' L) spodey Yoea oy yJew @'|) suoday yoea o) yiew Q') suoday
Q4/suoeday |enuuy Jo siolp3 Qd/sioday [enuuy jo sioNp3 e Qn4/suoday [enuuy 4o sio)p3 » Qn4/spoday [enuuy Jo S0P «
(z (z (z (z
01 pajiw|] syJew xep) Jojpa 01 pajiwi] syJew xep) Joypa 0] pajiwy| syJew xep) Jojpa 0] pajiwy| syJew xep) joypa
yoea Joj yJew g :(sabed yoaea Joj yiew g (sabed yaea 10y yiew g (sabed yoea 1o} yiew g :(sabed
| 001 Wwnwiuiw) pajipa syoog 00} Wwnuwiuiw) paypa syoog « 00|} Wnuiuiw) pajipa syoog » 00} Wnwiuiw) pajipa syoog «
| (z oy (z z (zoy
| pajiwil syiew xew) Joyne 0] pajiwy| syJew xep) ‘Joyine 0} pajiwi| syJewWw xep) “Joyine pajiwi syJew xep) ‘toyjne
| yoea 10} yiew (| (sabed yoea Joj yiew g | (sabed yoea Joy yJew ('L (sabed yaea 4oy ¥Jew | (sabed
| 00} wnwiuiw) pasoyine syoog 00} WNWiuiW) paioyine syoog » 001 Wnwiuiw) paioyine syoog » 00| WNWiulw) paJoyjne syoog e
:suonealgnd JayiQ :suonealjgnd Jayio :suopeanqnd J18yj0 :suopesngnd Jayio 208

(5

01 pajiwi| SYJEeN) 0°04 ©1 0} Jo
8|E3S B UO 'S[BUINOM JYNUIIDS
Ju Bunes (SywN) saousiog

| [eanynouby jo Awspesy |euoienN
3y} 0} Buipiodoe a100s pajeoo)e

(5 03 payiw| sysew) 0'0L

0] 0°L JO 9|eas B uo ‘s|ewnor
2juaiRs ju Buies (SwwN)
saouaing |ewnynauby jo Awapeay
|euonen ayj o} Buipioooe

0°Z Ag papinip pue pajelo} ‘0’0 L
0} 0'} 4O ajeas e uo 'sjeuinop
oyyuaIas jo bunes (SywN)
saouaing |esnynouby jo Awapeay
|euonen ayj o) Buipioaze

0z Aq

PapIAIP pUe pajejol ‘0L 03 0L
JO 9|EDS B U0 'S|ELINO[ JYIUBIOS
J0 Bune! (SywN) seouainy
|esnynan by jo Awspeay
|euonen auy) o) Buipsosae




00l IBJ0L puelg | 00l |ejo) pued | 00L V1Ol | 00k IvioL
0z M3|AIBIU| PUE UDJJEJUasSald 0z MIIAIBU| pUB uolejuasald — M3IAJBIU| PUB UDNJBJUSSAlY - MIIAIBIU| PUE UOHBJUBSAlY 3
08 IvioL | 08 IVLOL
"Jeak yoea Jo} 1eak Jeal “1eak yoes ioy
papieme aq o) Buipelo abelany yoes 1o} papieme aq o} Buipeigy yoea o) papieme ag o} Buipeis papieme aq o} Buipeso “abelany |
mojag Joj sx¥iew §'Q pue ‘aBesany mojag 10) S}IEW 5 pue ‘abelany mojag Joj S¥JEW G PUE Mmojeg Joj SHIew G0 pue
abesany 10} S}EW Q| 'pooD Jo} abelany oy sylew ('] ‘poo9 oy abesany 1o} syJew Q| 'Pooo) Jo} abesany 10 Syiew Q') ‘POOD 10}
SHIEW (' 'PO0D) AIBA 10} SHIBW SHIEW O'Z ‘PooS) AIap Jo) SyJew sylew 'z ‘poog Aap 10} syew sylew Oz 'poos) Alap 10j sylew
0'¢ ‘Buipueising o) syleul o'y 0'¢ 'Buipuesing Joj syew O 0°¢ ‘Buipueising Joj sylew o'y 0'¢ 'BuipuBsing 10} SyEW QY
sieak ¢ :JUBLSSISSE JO pousd sieak ¢ :JUBLISSBSSE 0 pouad sieak g :JuawWSSassE Jo polad sieak p ;Juawssasse o polad Loa
’ (sieaf 5 jono 1saq [sseaf g/5 jo Jno 1sa8qg
S1y0d3y SL¥0d3y sieak inoj Auy) S1¥0d3Y -sieak unoj Auy) S1HOJIY
43 LNIWSSISSY TVNNNY | ZL LNIWSSISSY IVNNNY 9l LNIWNSSISSY TVNNNY 9l LNIWSSISSY TVNNNY a
[syaew (sydew
Z 10 wnuwixely) yoea yiew Z Jo wnuwixep) yaea yiew
0°1L :papuane /sdoysyiom (syiew z jo wnwxew) yoea (sysew z jo wnwixep) yoes 0°} :papualje jsdoysyiom
f20uaiajuod | eisodwAhs | »ew o) ;papusye fsdoysyiom Niew Q') :papuajie jsdoysyiom fasualauod / eisodwis
/ SIBUIWSS [BUCHEWIBIY| f@2uauauod ; eisodwis /20usiajuod / ejsodwis [ SIBUJWAS |[BUOEUISIL|
(z 03 paywy) | sleulwas |BuClEUIIU| | SIBUIWSS [BUCHEUIEIU| (z 03 paywy
SHJBW Wnw|xXew) yoes (z 031 pajwy| syJew wnwixew) (z 01 pajiwi| syseWw wnwixew) SYJew wnwxew) yaea
10} yJew g0 ‘uonesdde ay) yoea Joj yiew g g:uonesidde yoea 10} ylew g0 :uonedijdde 10§ yiew g g ‘uoyesdde ay)
ul 95|18 alaymhiue pasanod jou ay} ul 852 auaymhue paisnod ay) ul as|@ alaymiue pasanoa u| 25|12 asaymfiue pasanod jou
salouejnsuoo jsjuawubisse jJou savuUE)NSUOD /sjusawubisse Jou saiouByNsuod jsjuawubisse salouejnsucd /sjuawubisse
|euoljeu |ejoads pue seasiano | |euopeu |ejoads pue seasiano |euoijeu |ejoads pue seasiano |euoijeu |e1aads pue seasiano
‘suoneziueblo |eucneussiul) | ‘suoneziueBlo |euonewsaju|) ‘suoneziuebio jeuoneussiu)) ‘suoneziueBio |euciieussju|)
sjuawubisse [eroadg . sjuswubisse |ejnads sjuswubisse |enads sjuswubisse [epads . €090
(syiew (sysew (syiew (syiew
Z JO wnwixep) ‘yaes ysew Z Jo wnuixep) ‘yaea yiew Z 10 wnuixep) "yaea ylew Z Jo wnuwixe) 'ysea yew
§'0 : sdoysyiom (aouaiajuod §°0 : SdoysxIom [aousiajuod §'0 : SAOYSHIOM [B0UBIBJU0D 5'0 : sdoysyiom /aousiajuod
| e1sodwis | sieulwas  eisodwis / sieuiwas 1 eisodwis / sieujwas J e1sodwis ; sieuiwas
|eucien ul uonejuasaid |e1Q . |leuonen ul uonejuasaid |1 |euolen ul uonejuasaid [e1Q |euonepn u uonejussaid eIQ =
(syiew z jo wnwixepy) (sydew z jo wnuwixep) (syiew z jo wnwixep) (sy4ew Z jo wnuwixep)
yoea yew | : sdoysyiom yoea ysew | : sdoysyiom yoea yiew | : sdoysyiom yoea yJew | : sdoysyiom
Jjasuasajuod j ejsodwis fasuasayuod ; eisodwis feauasayuod | eisodwis j@suauayuoo ; eisodwdis
/ SIBUILISS |BUOHBUISIU| / sleulwas |euoljeusaju| / Sleulwas [euoneulsiu| / SIeulwWas |euojeulaju| |
uj uonejussaid [BJQ = Ul uoneuasaid |eiQ ui uonejussaud |RI1Q ul uonejussasd leJO - _ zZ09

0L Xew ysea g
‘s|epaw ; sazud sgualajuon e

(yaew

| Wnuixew) yaes syJew
§'0 5.8)50d jseg '1aded jseg .

(sy1ew

Z WNWIXewWw) Yoea yiew

} . Joypa jewnol ; diysmojiay

| piEmE $3)}21208 [BuoIssajoud
paziubooas Jo jeuonnuisu; .

“Haew
| :sdiysmojad |BI0j000-150d  *

0°) Xew yaea 50

‘s|epaw ( sazud asuslajuo)
o bew

| wnuwixew) yoea syJew
§'0 si8Isod iseg 1aded 1seg
(syew

Z WNwixew) yoea yiew

| © Joppa jewsnol ; diysmoliey
| pJeme sana100s [eucissajold
paziubooal Jo |euonnsy|
“yJew

L :sdiysmo)24 |B10)000-1s0d

0°) Xew yJea 5o
‘sjepaw  sazud sausiajuod
“(34ew

| wnuixew) yoea syiew
G'0 si8Isod Jsag 'Jaded 1s8g
(syew

Z WNwixew) yoea yiew

} . Joypa [ewsnol j diysmo||ay

| pJEME $B118190S |[euoissajold
paziubouei Jo |euonmtisy|
“ydew

| sdiysmoja4 |es0j00Qg-isod

0'} XEW ydeagp

‘sjepaw ; sazud souBIBUOD  » |

(ylew

| Wnwixew) yoea syJew
G°0 SiBIs0d Jsag Jaded 1seg e

(sysew

Z wnwixew) yoea yiew

| Joypa jewsnol ; diysmo||ay

| pieme $a11a100s |euoISsajoud
paziuboosas Jo |euoinsy| =

iew
| sdiysmo||a4 |el0}00g-1s0d

672



0ol

V101 ANVHO

0z

MB3IAI3)U] PUE UONjEjuUasald

08

aviol

"1eak yoea ioj papieme aq
o} Buipess “abesany mojag 1o SHIEW §'0 pue sbelany 1o yew 'L 'pooD) Joj Sylew 'z ‘poog Aap, Joj siiew 0'¢ 'Buipue)sing Joj SHIEW O’y "Sieak ¢ JUSWSSasse Jo pouad

10a

(43

S1¥Od3Y LINJWSSISSY TVNNNY

(z 01 pajjw)| syiew wnwxew) yses Joj
}iew g} ;uoyesidde sy} u 8s|8 sisym AUB Palanod JoU SBIDUBYNSUOD /sjusubisse |euoijeu [eloads pue seasiano ‘suoneziuebio |euoneuisiul) sjuswubisse |epeds
'yoea yiew | :Bunssw oiusins [BuoieUIBlY| [ [BUCHEN B Ul Jayeads A3y pajiaul e
(34ew | jo wnwixe) Yyoes yJew g0 sdoysyiom /aousiajuod / eisodwAs / SIBUIWSS [BUOHBUISIU| Ul uonejuasaud [BIDQ
(papn|oxa sa1j8120s J0 SiaJeaq 8210 's|epaw /-§9zud 20UBIaU0Y BJON)
‘yoea sylew g'Q s19)s04 Jsag 'loded jseg
yoea yJew | : ioypa jewnol ; diysmoj|s) ; peme sai2120s [eucissajoud paziubooal to [euonipsy) e
yiew | :sdiysmoj|a |e10j00g-jsod
'Yyoea syJew ¢ :mojja) ALBpesyy |BUCHEN [ SPJEMY |EUOIIEN PUE [BUCIIBUIBIU]

102

NOLLINDOO3Y ¥33d

0L

{z 01 pawi| SHIEW XEp pUE yoea SyIeW G'Q) pajipa Ja)ja|smal puE sellas jdeolod ‘Se|npow bujuleal-3 »

(z ©1 pajiwy| SHJEW Xep) SIOYINE-03 PUB JOYINE J0j YIBwW §Z'0 : S9|aiuy Jejndod [leauysa)

( 01 pajiwi| S)Jew Xepy) SIOYINE-02 puUB JOoYINe 10} yBLW §'( :SI2P|0)/sIa|jea] uoisualx3 /siajdeys yoog »

(¥ 031 pajiwi| syJew Xxejy) si0}pa-02 pue 10}|Pa Joj SyJew §0 :pajpe sbuipasooid asualauo)

( 01 paiwi| syiew xejy) Joyne yoea 1o} yiew g (sabed gz wnwjuiw) jenuew Bujujes] ‘una|ing uojsuaIXa/|eoIUYIa |
(z 03 payiwi] syJew Xxepy) J0)pa Yyoes Joj jJew g0 ((sabed ool wnwiuiw) pajips syoog

(z 01 pajiwy| sHyiew xep) “1oyine yoea Joj yJew (| (sabed ppj WNwWuiW) paoyine syoog

:suolealgnd Jayio

208

0°Z 10 10108} € Aq papiAIp
‘0°01 O3 0| JO 3|BIS B UO ‘S|BLINOP JNUBIOS Jo Bullel (SyyN) S8ouaiog [eimnauby jo Awapesy [eucieN ay) o) Buipioooe 21008 paleso)je aq [|m pouad Juswssasse ay)
Buunp paysijgnd siaded jsaq auQ’(sioyine ay) Jo 151 Joj Y2ea 2103s G270 ‘1oyiny Bulpuodsalion [Joyiny 1514 ay} 10} 2103s ||nd) Jaded Aa)jod jmainay jydleasay =

108

Sl

SNOLLYDINENd

8]

95IN02 JEa 10} 2)E|D0SSE 10) SHJEW §' | PUE J0JEU|PIO0D 8SIN0D 10 SHJew g paziuebio pue pazjjenjdaoucd sdoysxIom/ SBUILIE]) paseq awal) aAjeAouly|

Sl

rov

"3]2 pe|puey suonsanb juaweled uojjeiedaid sbujpaadoid jspoday =

0L

£V

pajedaid SPEIP PUE Sainj3a| ‘UDIJEZIUEBIO SBUlj@all 'SIadlj0 J0jUSS O] S0UBISISSE DIIjUBIos [ (S1801E) JUBIJS PUE [EIOUEU]) |EDISAY4) BULC)UOW Ul BJUEJSISSY e

zov

ol

(spuny jo |aJ 1o} Buissasnig 'sioafoid papund ‘pajpuey sdy oIy Palpuey Buiaq sny'S/ S2INIsU| JO 'ON) UDINBUIPIOODD) Ul SJUBISISSY  »

LoV

St

SLINIWIAIIHOV S.LSILNIIOS

21003 |
ey |

Siea) ¢ pPouad Juawssassy (SDH YVYII'SS'SYD : 2P0 Ym pled a103s as])
OH ¥Vv2I 1e Bunjiom (0006 dOY) STsiuaIdg J0iuag pue (0008d9OY) SISIU3IS Jo uonenreay

SDH ¥Vt

673



674

ARAT HA 3 aRue
INDIAN COUNCIL OF AGRICULTURAL RESEARCH

zqﬁm 810 wofe wae #vef, =1 Reeft 110001
MErdoE  : 23382686

F.No. 9(1)/2010-PerIV |5,

N T & 12t December, 2011
RGIERE
"l'\o -
(1) Chairman and Members,
Agricultural Scientists’ Recruitment Board (ASRB),
New Delhi
(i1) All the Directors of ICAR Institutes / Project Directorates /
National Research Centres / Bureaux /
Zonal Project Directors / Project Coordinators
Sub : Revised performance evaluation / Score-card for promotions /
upward movement of ARS Scientists under the revised Career
Advancement Scheme (CAS) - effective from 1.1.2009 -
Clarifications regarding
Sirs,

This is in continuation of the Council’s circular letter of even number
dated 4th November, 2011 forwarding the revised performance evaluation /
score-card for promotions / placements as per CAS effective from 1.1.2009.

Subsequently, the Council has been receiving communications seeking
clarifications concerning certain aspects of the score card and all such issues
were formally discussed with the representatives of the ARSS Forum on
17.11.2011.

The issues raised have been considered in detail and the following fine-
tuning in the method of scoring for publications has been approved by the
Union Agriculture Minister & President, of the ICAR Society in the score-card
circulated earlier vide letter of even number dated 4th November, 2011 against

Item B/BO1 :-

'Sl. | Existing method of scoring for | Revised method of scoring for
No. publications publications

BO1 | Research Papers (Full score for the | Research Papers (Full score for the

First Author, 0.75 score each for
rest of the authors). Four best
| research papers published during
 the period of review will be
| allocated score according to the
| NAAS rating of Scientific Journals,
' on a scale of 1.0 to 10.0 totalled
| and divided by 2.0.

First Author, 0.75 score each for
rest of the authors). Four best
research papers published during
the period of review will be
allocated score according to the
NAAS rating of Scientific Journals,
on a scale of 1.0 to 10.0 totalled
and divided by 1.2.

All other parameters and criteria for evaluation shall remain the same.




As mentioned earlier, all placements / promotions of ARS Scientists to
the next higher grade pay falling due on or after 1.1.2009 shall be regulated in
accordance with these guidelines. However, these guidelines shall not be
applicable for movement from RGP IB000/- to T9000/- in respect of all Senior
Scientists who were appointed either by direct selection or were placed as Senior
Scientist / Scientist (SG) by virtue of the erstwhile CAS during the period
1.1.2006 to 31.12.2008. But placement / promotion of all directly recruited

Senior Scientists appointed on or after 1.1.2009 shall be governed by these
guidelines.

As in the past, the ASRB shall be conducting the assessment and
placement of Scientists from the Research Grade Pay of ¥9000/- to ¥10000/- only
and assessment of all other cases  shall be initiated and processed as per
existing instructions at the respective Institutes. The proceedings alongwith all
relevant documents shall be forwarded to the Council's Headquarters for

obtaining the approval and acceptance of the Competent Authority in the
Council.

Further necessary action may please be taken at your end accordingly
on top priority.

Yours faithfully,

Director (P)
Copy to : -

PPS to DG, ICAR

PPS to Secretary, ICAR

PPS to FA, DARE

All DDGs and ND (NAIP), ICAR headquarters

Director (Fin.), ICAR

Secretary, ASRB

DS(P), US(P), ICAR

8. Per. 1/ Per. I1 / Per. III and Assessment Unit, ICAR

9. President, ARSS Forum, Old NBPGR building, Pusa, New Delhi —
110 012.

10. PD, D-KMA for ICAR website

11. CDN section for giving index number

12, Guard file \

UL o

-
=3

=1

Iy

—Director (P)

675



676

&\% AT W g uiRug

g INDIAN COUNCIL OF AGRICULTURAL RESEARCH

ICAR

iy oraer, w10 wolg WA AW, @8 Resfl 110001
¥andwm @ 23382686
dg-der :jravi_icar@yahoo.co.in

F.No. 9(1)/2012-Per.IV 25t April, 2012

To

The Secretary,

Agricultural Scientists’ Recruitment Board (ASRB)
KAB-I, Pusa

New Delhi - 110 012.

Sub: Career Advancement Scheme (CAS) effective from 1.1.2009

— Clarifications regarding

Sirs,

The Council had conveyed the revised Performance Evaluation /

Score Card for upward movements / promotions of ARS Scientists under
the CAS effective from 1.1.2009 vide Council’s letters of even number dated
4th November, 2011 and 12t December, 2011.

Subsequently, the Council has been receiving representations

from various Scientists and the ARSS Forum seeking clarifications on the
following issues:

Issue : Due to the revision of UGC pay package in consonance
with the VI CPC adoptions, all those Senior Scientists who were
holding the position as on 1.1.2006 and who were subsequently
placed as Senior Scientist by virtue of the then existing CAS
between the period 1.1.2006 to 31.12.2008 are at an unintended
disadvantageous position as their performance prior to the period
of assessment as per revised CAS for placement in RGP 710000.

The following clarifications are being issued for information and

cimpliance of the Board.

In the CAS eifective upto 31.12.2008, eight years of service as Senior
Scientist was to be evaluated for being placed as Principal Scientist.
However, in the current CAS effective from 1.1.2009, this has been
modified for assessment at two stages i.e. from RGP of ¥8000 to RGP of
9000 and from RGP of T9000 to RGP of 10000 with a spell of three
years of service each to be evaluated in both the stages. Thus, the
spell of evaluation has been reduced. Further, revision of pay scales
has been given effect from 1.1.2006 whereas the revised CAS has been
made effective from 1.1.2009.



To rectify this aspect, the UGC have granted a one-time relaxation for a
comprehensive review of the performance even for the earlier
unevaluated period before finally recommending placement of Teacher
in the AGP of ¥10000. This shall be a one-time dispensation and shall
not be a recurring feature.

Therefore, ASRB is requested to consider eva_lu'ation, in totality, of
Senior Scientists placed in the above mentioned situation as a one-

time measure,

This issues with the approval of the Competent Authority.

Yours faithfully,

Copy for information to :-

Deputy Secretary (R), ASRB, KAB-I, Pusa, New Delhi

DS(P), US(P), ICAR

Assessment Unit, ICAR

President, ARSS Forum, Old NBPGR building, Pusa, New
Delhi.

HLN -
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INDIAN COUNCIL OF AGRICULTURAL RESEARCH

i srerer, =0 wote A @ef, @ Resft 110000
e @ zaaszens

/’—\ #-F1 :jravi_icar@yahoo.co.in

F.No. 9(1)/2012-Per.IV (%‘%

25t April, 2012
Tao

(i) Chairman and Members, Agricultural Scientists’ Recruitment Board
(ASRB), New Delhi

(i) All the Directors of ICAR Institutes / Project Directorates / National
Research Centres / Bureaux / Zonal Project Directors / Project
Coordinators

Sub : Career Advancement Scheme (CAS) effective from 1.1.2009 -
Clarifications regarding

Sirs,

The Council had conveyed the revised Performance Evaluation / Score Card for
upward movements / promotions of ARS Scientists under the CAS effective from
1.1.2009 vide Council’s letters of even number dated 4t November, 2011 and 12th
December, 2011,

Subsequently, the Council has been receiving a spate of representations from
various Scientists and the ARSS Forum seeking clarifications on certain aspects.
Similar clarifications were also sought in the recently held Directors’ Conference.

Accordingly, the following clarifications are offered for kind perusal, information
and further appropriate action at your end :-

Sl
No. Issue Clarification
1. | Placement from All those Senior Scientists who were holding the pre-
RGP T8000 to revised scale of ¥12000-18300 who had completed three
RGP %9000 years of service as on 1.1.2006 and who shall complete

three years before the effective date of the revised CAS
re. 1.1.2009. were to be automatically placed in RGP
79000 without any formal assessment. This is an |
in-built recommendation of the UGC pay package while
revising the scales in consonance with the VI CPC
adoptions.

Similarly, all Senior Scientists who were appointed |
either by direct selection or placed as Senior Scientist /
Scientist (Selection Grade) by virtue of the erstwhile
CAS during the period from 1.1.2006 to 31.12.2008, on
completion of three years of service as Senior Scientist /
Scientist (Selection Grade) will be automatically placed
in RGP Y9000 without any formal assessment.




However, this time-bound dispensation flowing out of
the recommendations of Pay Commission should not be
misconstrued with the Career Advancement Scheme
(CAS) made effective from 1.1.2009.

Therefore, as clarified in the circulars of 4*% November
and 12th December, 2011 all Senior Scientists appointed
on or after 1.1.2009 shall be granted the RGP of ¥9000
after assessment by due process as per the provisions of
the CAS made effective from 1.1.2009.

[

{Co-PI  in  the | been a conscious and considered decision to promote

Scores of PI and | The difference in the scores of the PI and Co-PI has

projects may be | excellence and objectivity. However, in case for some
reviewed and | administrative reasons or for zero based budgetary
rationalized. projections, if some of the institutional projects have
been clubbed together, the same may be reviewed by the
concerned Institutes for appropriate action at their end
for correct and actual reflection concerning the PI and

=

_ Co-PL.
Scoring for | Clarifications in this regard have been issued vide
publications. circular of even number dated 12th December, 2011.

There shall be no change in the number of research
papers as mentioned in the original score-card for
different levels. The final score will be according to the
NAAS rating for scientific journals on a scale of 1.0 to
10.0 totalled and divided by 1.2.

The above clarifications may be brought to the knowledge of all concerned for

further appropriate action and compliance.

T Ravi)
Director (P)

Copy to : -

L

N WK

© ®

PPS to DG, ICAR

Sr. PPS to Secretary, ICAR

PPS to FA, DARE

All DDGs and ND (NAIP), ICAR headquarters
Director (Fin.), ICAR

Secretary, ASRB

DS(P), US(P), ICAR

Per. I/ Per. I1/ Per. IIT and Assessment Unit, ICAR
President, ARSS Forum, Old NBPGR building, Pusa, New Delhi.
PD, D-KMA for ICAR website

CDN section for giving index number

Guard file
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APPENDIX - XVI

Syllabus for limited departmental competitive examination for filling up the
various admines tractive post of assistant at ICAR Hqrs and Institutes

Scheme and Syllabus for LDCE

INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISH! BHAVAN, NEW DELHI

No.F.14-(3)/89.E.stt. | Dated the 8 January, 1990

To

The Directors/Project Directors of
All the Research Institutes under ICAR,

Sub: Syllabus for Limited Departmental Competitive Examination for
filling up the post of Assistant at ICAR Hars and at its Research
Institutes-Prescription of-

Sir,

I am to say that the Recruitment Rules for the post of Assistant at the
Hagrs. of the Council and its Research Institutes prescribed fixed Fercentage of
vacancies to the filled up on the basis of Ltd. Departmental Competitive
Examination confined to U.D.Cs /Sr. Clerks. The matter regarding prescribing of
uniform syllabus and scheme for the Ltd. Departmental Examination for the post
of Assistant at the Council’s Hqrs. as well as its Research Institutes has been
under consideration for some time past. It has now been decided with the
approval of D.G. ICAR that the syllabus and scheme for the said examination will

be as under:-
PART-I

Written examination carrying a maximum of 400 marks in the
subjects given below. Each ﬁaper will carry a maximum of 100
marks and will be of the two hours duration.

Paper-I - Noting, Drafting, précis writing.

Office procedure and practice generally and aiso specifically

Paper-ll
with reference to the ICAR.

Paper-Il| - General knowledge of the Constitution of India and
Machinery

of Govt. practice and procedure in Parliament.
Paper-IV - General Financial and Service Rules.

The syllabus (in detail) for the above question papers is enclosed (Annexure-|)

680



PART-II

Evaluation of record of service of the candidates for a period of 5 years
carrying of maximum of 150 marks. _

The receipt of this letter may kindly be acknowledged.
Yours faithfully
Sd/-
(M.S. KAUNDAL)
Under Secretary (A)
Copy forwarded:-
All Officers/Sections, Krishi Bhavan, New Delhi.
All Officers/Section, K.A.B., New Delhi.

" Secretary (SS), CJSC and HJSC Krishi Bhawan, New
Delhi.

> W=

Guard file/Spare copies (75).

Sd/-
L}M.S. KAUNDAL)
nder Secretary (A)
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Syllabus for Limited Departmental Competitive Examination for the post of
Assistant at ICAR Headquarters & ICAR Research Institutes.
WHERE KNOWLEDGE OF THE RULES, ORDERS, INSTRUCTION
ETC. IS REQUIRED CANDIDATES WILL BE EXPECTED TO BE
CONVERSANT WITH AMENDMENTS [SSUED UPTO THE DATE OF
NOTIFICATION OF THIS EXAMINATION.

1. NOTING AND DRAFTING, PRECIS WRITING

In addition to questions requiring candidates to prepare notes and drafts
on specific problems, passages may also be set for summary or précis.

2. OFFICE PROCEDURE AND PRACTICE

This is intended to be an intensive and detailed test in methods and
procedure of work in the I.C.A.R. specifically and also in the Government of India
Secretariat and attached Offices generally. Some guidance on the subject can
be obtained from: _

i) Manual of Office Procedure current at the time of Notification.

if) Notes on Office Procedure issued by the institutes of Secretariat

Training and Management.
i) Manual of Administrative Instructions compiled by P.V.
Hariharasankaran.

3. GENERAL KNOWLEDGE OF THE CONSTITUTION OF INDIA AND
MACHINERY OF GOVERNMENT PRACTICE AND PROCEDURE IN
PARLIAMENT.

Note: Knowledge of the following will be expected:-

i) the main principles of the Constitution of India

i rules of procedure and conduct of business in the Lok Sabha and
the Rajya Sabha and

iii} the organization of the machinery of Government of India -
designation and allocation of subjects between Ministries and
Departments and Attached and Subordinate Offices and their
relation inter-se. _

4. GENERAL FINANCIAL AND SERVICE RULES

The following books are recommended:-

i) Fundamental and Supplementary Rules (A.G.P. & Ts.) compilation
or Chaudhuri's compilation.

i) The Central Civil Services Pension Rules, 1972.

iii) The Central Civil Services (Conduct) Rules, 1964.

iv)  The Central Civil Services (Classification, Control and Appeal)
Rules 1965.

v) Compilation of the General Financial Rules.

vi)  Delegation of Powers in .C.A.R. {O.D. Garg's Compilation).

vii)  Rules and Bye-laws of the {.C.A.R.

viii)  A.R.S. Booklet brought out by [.C.A.R.

ix})  Handbook of Tech. Services brought out by Indian Council of
Agricultural Research.

x) Revised Leave Rules.



INDIAN COUNCIL OF AGRICULTURAL RESEARCH
: KRISHI BHAWAN: NEW DELHI

F.No. 33 (7)/2012-Estt.]1 Dated 27 November, 2012
To
The Director of all the ICAR Institute/Bureaux/PDs/NRCs/ZCUs.

Sub: Examination / Syllabus under Limited Departmental Competitive
Examination for the post of Upper Division Clerk (UDC) ICAR
Headquarters / ICAR Institutes - reg.

Sir/ Madam,

The Fxamination Rules / Syllabus under Limited Departmental Competitive
Fxamination for the post of Upper Division Clerk (UDC) at ICAR Headquarters /
ICAR Institutes as approved by the Competent Authority are hereby notified with
immediate effect for the information guidance and necessary action of all concerned.

3l
(K.N.CHOUDHARY)
Under Secretary (Admn.)
DISTRIBUTION:

All DDGs at ICAR Hqrs/KAB-1 & 11

Directors of all the ICAR Institutes/PDs/NRCs/ZPDs

All the Directors/ Deputy Secretaries/Under Secretaries at ICAR Hars.

PPS to DG, ICAR/PPS to AS (D) & Secretary, ICAR/PS to AS&FA,
DARE/ICAR/PS to Director (A).

Secretary (5S), CJSC

Secretary, SS (H]SC)
"Media Unit, ICAR, for placing this letter on Council's website.

Guard File / Spare Copies (5)

f_,) ) —

.

® > !

Zab T

( K N Choudhary)
Under Secretary (Admn.)
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INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAWAN : NEW DELHI

RULES

SCHEME OF LIMITED DEPARTMENTAL COMPETTIVE EXAMINATION
FOR THE POST OF UPPER DIVISION CLERK (UDC)

These are the Bxamination Rules for the Limited Departmental Competitive
Txamination (for Group “C” staff only in the Grade Pay of Rs.2400) to be conducted
by the ICAR Headquarters/ICAR Institutes for the purpose of filling up the posts of
Upper Division Clerk at ICAR Hqrs and ICAR [nstitutes falling under LDCE quota.

The number of vacancies to be filled on basis of the results of the examination
will be decided by each cadre authority participating in the examination.

Length of Service: He/She should have LDCs at the respective JCAR
Institutes/ICAR Headquarters and have completed five years regular service as on
1+ January, il the exam is notified in the first half of the calendar vear and 14 July, if
the exam is notilied in the second half of the calendar year.

(I)  Candidates should not be more than 50 years of age.
(If)  The upper age limit prescribed above will be further relaxable:-

- Up to maximum of five years if a candidate belongs to a Scheduled Castes or
a Scheduled Tribes;

Up to a maximum of three years (eight years for SC/ST) in case of Defence
Service Personnel disabled in operation during hostilities with any foreign
country or in a disturbed area and released as a consequence thereof, if re-
employed in ICAR;

- Up to a maximum of three years (eight years for SC/ST) in case of Border
security Force personnel disabled in operation during the Indo-Pakistan
hostilities of 1971 and released as a consequence thereof, if re-employed in
ICAR;

SAVE AS PROVINDED ABOVE THE AGE LIMITS PRESCRIBED SHALL IN NO
CASE BE RELAXED.

Typewriting Test:- Unless exempted from passing the Monthly/Quarterly
Typewriting Test held by ICAR Headquarters/ICAR Institutes for the purpose of
confirmation in the Lower Division Grade, he/she should have passed this test on or
betore the date of notification of the examination, from one of these organization.

I'he decision of the ICAR Headquarters/1CAR Institutes as to the eligibility or
otherwise of a candidate for admission to the examination shall be final.



No candidate will be admitted to the examination unless he/she holds a
certificate of admission from the ICAR Headquarters/ICAR Institutes.

»

A candidate who is or has been declared by the ICAR Headquarters/ICAR

Institutes

()
(1)
(iii)
(iv)
(v)
(vi)

(vii)
(viii)
(1x)

(xii)
(xiii)

(xiv)

To

to be guilty of:-

Obtaining support for his /her candidature by any means, or
Impersonating. Or

Procuring impersonation by any person, or

Submitting fabricated documents or which have been tempered with, or
Making statement which are incorrect or false or suppressing material
information, or

Resorting to any other irregular or improper means in connection with his
/her candidature for the examination, or

Using unfair means in the examination hall, or

Misbchaving in any other manner in the examination hall, or

Writing irrelevant matter including obscene language or pornographic
matter in the answer sheet/booklet, or

Found in possession or Mobile Phones/Cellular Phones/Pagers and other
unauthorized electronic gadget after commencement of the examination
inside the examination hall whether in use or not, will be deemed to have
been using unfair means, or

Taking away question paper or booklet/ answer sheet or answer book with
him/her from the examination hall or passing it on to the unauthorized
person/ persons during the conduct of their examination, or

Harassing or doing bodily harm to the staff employed by the ICAR
Headquarters/ICAR Institutes for the conduct of their examination, or
Violating any of the instructions issued to the candidates along with their
admission certificates permitting them to take the examination , or
Attempting to commit or, as the case be abetting the ICAR
Headquarters/ICAR Institutes of all or any of the acts specified above

be disqualified by the ICAR Headquarters/ICAR Institutes from the

examination for which he/she is candidate, or to be debarred either permanently or
for a specified period:-

()

(i)

By the ICAR Headquarters/ICAR Institutes from any examination or
selection held by them;

By the ICAR Headquarters/ICAR Institutes from any employment
under them, and

(a) to disciplinary action under the appropriate rules.

(b) To take other appropriate legal action.

Any attempt on the part of the candidate to obtain support to his/her
candidature by any means would disqualify him/her for admission to the
examination,
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Provided that the candidates belonging to Scheduled Castes or the Scheduled
Tribes may, to the extent of the number of vacancies reserved for the Scheduled
Castes/Scheduled Tribes by the ICAR Headquarters/ICAR I[nstitutes by a relaxed
standard, subject to the fitness of these candidates for selection to the service.

Provided that the candidates belonging to Scheduled Castes or the Scheduled
Tribes who have been recommended by the ICAR Headquarters/[CAR Institutes
without resorting to the relaxed standard referred to in this sub rule, shall not be
adjusted against the vacancies reserved for the Scheduled Castes and Scheduled
Tribes.

Candidates should clearly understand that this is a competitive and not a
qualifying examination. The number of persons to be included in the Select List for
Upper Division Grade on the results to the examination is entirely within the
competence of ICAR Headquarters/ICAR Institutes to decide. No candidates will,
therefore, have any claim for inclusion in the select list on the basis of his/her
performance in this examination as a matter of right.

The form and manner of communication of the result of the examination to
individual candidates shall be decided by the [CAR Headquarters/ICAR Institutes
in its discretion and the ICAR Headquarters/ICAR Institutes will not enter into
correspondence with them regarding the result.

Success in the examination confers no right to selection unless the cadre
authority is satisfied, after such enquiry as may be considered necessary that the
candidate having regard to his/her conduct in service is suitable in all respect for
selection.

Provided that the decision as to whether a particular candidate recommended
for selection by the ICAR Headquarters/ICAR Institutes is not suitable shall be
taken in consultation with the Director of the concerned Institutes.

APPENDIX

The Examination shall be conducted according to the following plan:-

Part-1
Written examination carrying a maximum of 300 marks in the subject as
shown in Part - Il below:-

Part-11

Evaluation of record of service of such of the candidates who attain at the
written examination, minimum standard as may be fixed by the ICAR
Headquarters/ICAR Institutes in their discretion, carrying a maximum of 100
marks.

The subject of the written examination in Part-1, the maximum marks allotted
to each paper and the time allowed will be as follows:-

“Objective - Multiple - Choice - Type” whereas Paper-II will be descriptive type.



Note: - | here will be separate papers on Noting, Drafting and Office Procedure for
candidates belonging to following two categories viz,

(a) General Awareness .

(100 Questions) g i

{b) Comprehension and  writing
Ability of English Language

| (100 Question) : e m———————
| Paper-11 100 Marks 1.00 P'M to 3.00 PM
(Conventional Type) (2 hours)

Noting, Drafting and Office Procedure

I'he svllabus for the examination will be as shown in the Schedule.

Note-1:-

Note-2:-

Note-3:-

Note-4:-

Note-3:-

Note-6:-

Candidates are allowed the option to answer the Paper-Il on Noting,
Drafting and Office Procedure either in English or Hindi.

The option will be for a complete paper and not for different question
0 the same paper.

Candidates desirous of exercising the option to answer the aforesaid
paper in Hindi (Devanagri) or in English should indicate clearly in the
application form, otherwise, it would be presumed that they would
answer the Paper in English.

The option once exercised shall be final and no request for alteration in
the application form shall ordinarily be entertained.

Question paper in respect of Paper-1 (a) and Paper-11 will be supplied
both in English and Hindi.

No credit for Paper-1I will be given for an answer written in a language
other than the one opted by the candidate.

The ICAR Headquarters/ICAR Institutes has discretion to fix qualifying
marks in anv or all the subject of the examination.

Marks will not be allowed for mere superficial knowledge.

Deduction up to 5 percent of the maximum marks in the written subject will
be made for illegible handwriting,

Credit will be given for orderly, effective and exact expression, combined
with due Feonomy of words in all the subject of the examination.

Subject Maximum Time for  General |

— Marks Candidates |
Maper-1 | 200 Marks 9.30 AM to 11.30 AM
(Objective Type) : (2 hours)
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SCHEDULE
Syllabus of Examination
PART-A
Standards and Syllabus of the Written Test.
Paper-I
(a) General Awareness: - Question will be aimed at testing the candidates General

Awareness of the environment around him and its application to society,
Questions will also be designed to test knowledge of current events and of such
matters of every day observations and experience in their scientific aspect as may be
expected of any educated person. The test will also include questions relating to
India and its neighboring countries especially pertaining to History, Culture,
Geography, Economics, Science, General Politic and Scientific research.

(b) Comprehension and Writing Ability of English Language:-

Questions will be designed to test the candidates understanding and
knowledge of English language, Vocabulary, spelling, grammar, sentence structure,
synonyms, antonyms, sentence completion, phrases and idiomatic use of words etc.
There will be question on comprehension of a passage also

Paper-1I
(a) Noting Drafting and Office Procedure
The paper on Noting, Drafting and Office Procedure will be designed to test
the candidates’ knowledge of office procedure in the Secretariat and Attached

Offices and, in general, their ability to write and understand notes and drafts. Rules
and Bye Laws of ICAR, Audit Manual and Delegation of Powers.
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INCIAN COUNCIL OF AGRICULTURAT. RESEARCH
KRISHI BHAWAN: NEW DILHI

FNo. 33(1)/ “'012-].:5&1 Dated 10 Februrary, 2012
To
The Director of all the ICAR Institute/ Bureaux/PDs/NRCs/ 7CUs.

Sub: Examination -/ Syllabus under Limited Departmental Competitive
Examination for the post of Private Secretary at ICAR/ICAR Hqrs. and
Section Officer at ICAR Hqrs. ~ reg.

Sir/Madam,

The Examination Rules / Syllabus under Limited Departmental Competitive
Fxammalion for the post of Private Secretary at ICAR/ICAR Hgrs, and Section
Officer at ICAR Hqes, as approved by the Competent Authority are hereby notified
with immediate effect for the information guidance and necessary action of all
concerned. .

=L T
(K.N.CHOUDIIARY)
Under Secretary(Admn.)

DISTRIBUTION

1. All Officers/Sections of ICAR (including ASRB) at KB/KAB-1/I1/NASC
Complex, DPS Marg, New Delhi.

2. Secretary (Staff Side), CJSC, ICAR.
3. Secretary (Staff Side), HISC, ICAR.
4. Media Unit, ICAR, tor placing this letter-on Council’s website.
5. Guard file/Spare copics (25)
P
(K.N.CHOUDHARY)
Under Secretary{Admn.)

689



690

INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAWAN : NEW DELHI

RULES

SCHEME OF LIMITED DEPARTMENTAL COMPETTIVE EXAMINATION
FOR THE POST OF SECTION OFFICER/ PRIVATE SECRETARY

These are the Examination Rules for the Limited Departmental Competitive
Examination to be conducted by the ASRB/ICAR Institutes for the purpose of filling
up the posts of Private Secretary at ICAR Hqrs and ICAR Institutes / Section Officer
at JICAR Hagrs falling under LDCE quota.

2. The number of vacancies to be filled on basis of the results of the examination
will be specified in the Notice issued by the ASRB/ICAR Institutes. Reservations
will be made for candidates belonging to Scheduled Castes/Scheduled Tribes in
respect of the vacancies as may be fixed by ICAR in accordance with the
Government of India instructions on the subject.

The ¢xamination shall be conducted according to the following plan:
PART -1

(a) Written examination carrying maximum of 500 marks in the subject as shown in
para 2 below:

(b) A qualifying Shorthand test in Hindi or English at 100 w.p.m. for Private
Secretary only
Note ;
= All the candidates competing for the post of Private Secretary will be required to
take qualifying shorthand test at the time of the written examination. However,

evaluation of record of service will be done df only those candidates who qualify
both in written examination as well as in the Shorthand Test.

- Candidates will be required to transcribe their shorthand notes on computers
which will be provided by the ASRB at the time of examination Centre.
PART - 11
Evaluation of record of service carrying a maximum of 100 marks of candidates:

(a) Who obtain such minimum qualifying marks in the written examination as may
be fixed by the ASRB / ICAR Institutes at their discretion (for S.0. and P.S.).

(b) Who obtain such minimum qualifying marks in the shorthand test as may be
fixed by the ASRB / ICAR Institutes at their discretion (for P.S.).



Note:

1.

-

Marks obtained in evaluation of record of service will be counted for ranking

There shall be a minimum of 40% marks in the evaluation of record of service.
Therefore, such candidates who obtain less than 40% marks in the evaluation of
record of service will not be considered for ranking.

The subject whom the candidates competing for different categories of services
are required to take the written examinationis as follow:

' Paper
No.

Subject | Type of | Maximum | Duration
| Paper marks

General Studies and General Knowledge | Objective | 150 2 hrs.
of Constitution of India and Machinery
of Government, Practice and Procedures
in Parliament and Knowledge of RITI
Act, 2005, Rules and Bye Law of ICAR

Procedure and Practice in Government | Objective | 150 2 hrs.
of India Secretariat and attached offices
and General Financial and Service Rules
' duly taking into account the requirement
 of relevant categories of service

20

3 | Notingand Drafting, Precis Writing _Subjective [ 200 _ [3hrs, |

Penalty for wrong answers (in Objective Type Papers)

There will be penalty (negative marking) for wrong answers marked by a
candidate in the objective type question papers.

There will be four alternatives for the answer to every question. For each
question, for which a wrong answer has been given by the candidate, 1/3" (0.33)
of the marks assigned to that question will be deducted as penalty.

If a candidate gives more than one answer to a question, it will be treated ¢ ao
wrong answer even if one of the given answers happens to be correct and there
will be same penalty as above for that question.

F a question is left blank, i.e. no answer is given by the candidate there will be no
penalty for that question.

Syllabi for the Examination will be as shown in the schedule.
Candidates are allowed the option to answer the Noting and Drafting, Precis

Writing paper either in Hindi (Devanagari)or in English. All the three question
papers/ test booklets will be set both in Hindi and English.
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Candidates desirous of exercising the option to answer the Noting and Drafting,
Precis Writing Paper in Hindi (Devanagari) should indicate their intention to do
so in a prescribed column of the application form, otherwise, it would be
assurhed that they would answer the aforesaid paper in English. The option
once exercised shall be treated as final and no request for alterration in the said
column shall be entertained.

Candidates exercising the option to answer the paper in Hindi (Devanagari)may.
if they so desire, give English version within brackets of the description of the
technical terms, if any, in addition to the Hindi version.

If a medium other than the one indicated by the candidate in the application form
is used to write the answer in the examination, the paper of such candidates will
not be evaluated.

The shorthand test in English / Hindi would comprise dictation test at the speed
o 100 (hundred) words per minute of ten minutes which the candidate will be
required to transcribe in 40/55 minutes.

. Candidates must write the papers in their own hand. In no circumstances they

will be allowed the help of a scribe to write the answers for them.

Appearance of candidates in all the three papers is a must for qualifying in the
examination. The ASRB has the discretion to fix minimum qualifying marks in
any or all the subject at the examination.

Marks will not be allotted for mere superficial knowledge.

Deduction up to 5% of the maximum marks in the written subjects will be made
for illegible handwriting,

Credit will be given for orderly, effective and exact expression combined with
due economy of words in the subjective papers.

Candidates should use only international form of Indian numbers (e.g.12, 3,4, 5,
6 etc.) while answering Paper - JI1.
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SCHEDULE

SYLLABI FOR EXAMINATION

Where knowledge of the rules, orders, instructions etc. is required, candidates
will be expected to be conversant with amendments issued up to the date of notification

of this examination.

Paper
No.

Subjects

Syllabus

1
1

General Studies and General
Knowledge of Constitution of
India and Machinery of
Government, Practice and
Procedures in Parliament and
Knowledge of RTI Act, 2005/
Rules and Bye Law of ICAR

The paper will cover subject of interest and
importance at the present day. Questions

will be set to test knowledge of the broad
salient features of the Five Year Plans,
Indian Economy and major Developmental
Scheme as also intelligence awareness of
current affairs both national and
international.

A broad knowledge of the following
aspects will also be expected:

= The principles of the Constitution of
India.

= Rules of procedure and Conduct of
Business in Lok Sabha and Rajya
Sabha.

- The organization of the machinery
of the Government o India,

Designation and allocation of
subjects between Ministries,
Departments, and attached and
Subordinate Offices and their
relation inter se.

- RII Act, 2005

- Rulesand Bye Laws of ICAR

Procedure and Practice in
Government of India, ICAR
Secretariat and attached offices
and General Financial and
Service Rules duly taking into
account the requirement of
relevant categories of service

The paper is intended to be intensive and
detailed test in methods and procedure of
work in the Government of India
Secretariat and attached offices. Detailed
knowledge of General Financial and
Service Rules viz. Conduct Rules, Leave
Rules, TA Rules etc. will be tested. A list of
Reference Books (which are however not
exhaustive) are recommended.
- Manual of Office Procedure (latest
edition)
- Notes on office procedure issued by
the Institute of Secretariat Training
and Management.
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Handbook of orders regarding use
of Hindi for official purpose of the
Union issued by the Ministry of
Home Affairs
Fundamental and Supplementary
Rules (AGP and T's compilation,
Chaudhury's compilation, Swamy's
compilation)

- The Central Civil Services (Pension)
Rules, 1972

- The Central Civil Services (Conduct)
Rules, 1964

- The Central Civil Services
(Classification, Control and Appeal)
Rules, 1965
Central Civil Service (Leave\) Rules,
1972
Compilation o the General
Financial and Financial Rules
(Revised and Enlarged),1963

- Delegation of Financial Powers
Rules, 1978

- ICAR Audit Manual / Delegation of
Powers

694

III

Noting and Drafting, Precis
Writing

Candidates are required to prepare notes
and drafts on specific problems and precis
from a passage.
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INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAVAN, NEW DELHI

No.F.14-3/98.Estt. | Dated the 18" August, 1998

RULES

The rules for the Limited Competitive Examination to be heid by the ICAR
Headquarters and its' Research Institutes for drawing up a select panel for filling up
the posts of Lower Division Clerk in the scale Rs.3050-75-3950-80-4580 falling under

Limited Department Examination quota are published for general information.

1.

The number of persons to be selected for inclusion in the select list will be

specified in the Notice to be issued by ICAR Headquarters or its Research

Institutes. Reservation shall be made for candidates belonging to SC and ST

as per Govt. of India orders and Rules from time to time.

The examination will be conducted by the ICAR Headquarters and Research

Institutes in the manner prescribed in the Appendix-| to these rules.

The date on which and the place at which the examination will be held shall be

decided by the ICAR Headquarters and its’ Research Institutes as the case

may be.

The examination will be confined to Group ‘D’ staff at the ICAR Headquarters

and its’ Research Institutes having not_less than 5 years regular service as a

Group ‘D’ employee. Crucial date forthe purpose of eligibility will be

determined as under:-

i) first day of January of the year if the examination is notified to be
held before 1* July of that year;

if) first day of August of the year if the examination is notified to be
held on or after 1** July of that year.

Submission of application: Application in the prescribed form are required to

be submitted within prescribed date given in the notice alongwith two copies of

latest passport size photographs to the Estt. Section concerned through their

branch officers.

Acknowliedgement of Applications: The concerned Estt. Section will

acknowledge receipt of every application. Candidates are advised to sent

further correspondence, if any, only after they have received the

acknowledgement quoting the reference number of the acknowledgement

card.

Admission Certificate for Examination:- Admission certificate of the

examination will be issued to every candidate by the concerned Estt. Section.,

In case the certificate is not received by the candidate, he/she should contact

the Estt. Section immediately. No candidate will be allowed ta enter in the

examination hall without showing the Admission Certificate.

The decision of the ICAR Headquarters and its' Research Institutes as to the

eligibility or otherwise of a candidate for admission to the examination shall be

final.

A candidate who is declared by the Council to be guilty of

i) obtaining support for his candidature by any means, or

iy  impersonating, or

iif) procuring impersonation by any person, or

iv)  submitting fabricated document or documents which have bean
tempered with, or
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10.

11

v) making statements which are incorrect or false or suppressing
material information, or

vi)  resorting to any other irregular or improper means in connection
with his candidature for the examination, or

vii)  using unfair means during the examination, or

viii)  writing irrelevant matter inciuding obscene language or
pornographic matter in the script(s), or

ix)  misbehaving in any other manner in the examination hall, or

X) harassing or doing bodily harm to the staff employed for the
conduct of this examination, or

Xi) attempting to commit or as the case may be abetting the
Commission of all or any of the acts specified in the foregoing
clauses, may, in addition to rendering himself liable to criminal
prosecution be liable:-
a) to be disqualified from the examination of which he is a

candidate.

b) To be debarred permanently or for a specified period

i} from any examination or selection held by ICAR
Headquarters/Institutes;

i) from any employment under ICAR
Headquarters/Institutes and to disciplinary action
under the appropriate rules.

After the examination, candidates will be arranged in the order of merit as
disclosed by the aggregate marks finally awarded to each candidate and in
that order as many candidates as are found to be qualified by the examination
shall be recommended for inclusion in the select list, upto the required number
in each category. '

Candidates who pass the written examination will also be required to qualify in
a typing test with a minimum speed of 30 w.p.m. in English or 25 w.p.m. in
Hindi within a period of one year from the date of their appointment failing
which no annual increment shall be allowed until he/she passed the typing test
or this condition has been waived off by the competent authority according to
the relevant rules in this regard.

Note: Candidate should clearly understand that this is a competitive and not a
qualifying examination. The number of persons to be included in the select list
on the resuit of the exam, is entirely within the competence of ICAR or
concerned Institutes as the case may be, to decide. No candidate will,
therefore, have any claim for inclusion in the Select List on the basis of his
performance in the exam, as a matter of right.

12.

13.

14,

The form and manner of communication of the result of the exam. to individual
candidates shall be decided by the competent authority at their discretion and
the ICAR Headquarters or the Research Institutes as the case may be, will not
enter into correspondence with them regarding the examination.

Success at the exam. confers no right to selection unless the competent
authority is satisfied after such enquiry, as may be considered necessary, that
the candidate, having regard to his conduct in service, is eligible and suitable
in all respects for selection.

A candidate who after applying for admission to the exam. or after appearing at
it, resigns his appointment or otherwise quits the service or severs his
connection with it or whose services are terminated by the Council or who is



appointed to an ex-cadre post or another service on transfer and does not
have a lien in the ICAR will not be eligible for appointment on the results of this
examination. This, however, does not apply to a person who has been
appointed on deputation to an ex-cadre post with the approval of the
competent authority.

Sd/-
(DR. A.R. GOYAL)
Deputy Secretary (Admn.)

697



The examination shall be conducted according to the following scheme:-

“Paper No. | Subject [ Maximum Marks | Time Allowed
i’ Short Essay 100 1 % hours
|
o General English 50 1 hours
! il ' General Knowledge 50 1 hours
| including Geographer of
_India -
Syliabus
Paper-il Short Essay: An essay to be written on any one of the several specified
subjects
Paper I General English: Candidates will be tested in simple composition,
applied grammar and Elementary Tabulation (to test candidates ability
in the art of compiling, arranging and presenting data in a tabular form.).
Paper-lil General Knowlédge including Geography of India; Knowledge of
current events and of such matters of every day observation and
experience in their scientific aspects as may be expected of an
educated person who has not made a special study of any scientific
subject. The paper will include question on Geography of India.
Note :- Candidates are allowed the option to answer paper | and / or Paper lil

either in Hindi (in Devnagari script) or in English. Paper Il must be
answered in English by all candidates. Paper | & Paper Ill will be
published in bilingual form, in English and Hindi. The option for paper Ili
will be for the complete paper and not for different parts/questions in it.

Candidates must write the papers in their own hand. In no circumstances they
will be allowed the help of a scribe to write the answers for them.

The ICAR Headquarters/Research Institutes as the case may be, will have the

discretion to fix qualifying marks in any or all the subjects of the examination.

3. Marks will not be allotted for mere superficial knowledge.

.

Credit will be given for orderly, effective and exact expression combined with

due economy or words in all the subjects of the examination.
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INDIAN COUNCIL OF AGICULTURAL RESEARCH
. KRISHI BHAWAN: NEW DELHI

F.No.33(5)/2001-Estt.|l Dated: June 27,2001

To

The Directors of all ICAR Research Institutes/Bureaux/PDs/NRCs

Subject: Scheme and Syllabus for the Limited Departmental Competitive

Examination for the posts of Section Officer/Assistant Administrative
Officer.

The rules for the Limited Departmental Competitive Examination to be held by

the Agricultural Scientists Recruitment Board/concerned Institute for drawing up a
select panel for filling up the post of Section Officers/Assistant Administrative Officer
in the pay scale of Rs. 6500-200-10500 falling under “Limited Departmental
Competitive Examination Quota" are notified herewith.

E

4.

The number of persons to be selected for inclusion in the Select Panel/List will
be specified in the Notice issued by the Agricultural Scientists Recruitment
Board/concerned Institute. Reservations shall be made for candidates
belonging to the Scheduled Castes and the Scheduled Tribes in respect of
posts as per practice in the Government of India/ICAR.

The examination will be conducted by the Agricultural Scientists Recruitment
Board / concerned Institute in the manner prescribed in Appendix to these
rules.

The dates on which and the place at which the examination will be held shall
be fixed by the Agricultural Scientists Recruitment Board/concerned Institute.
The examination will be confined to :-

(i) For the post of SO at ICAR Hgrs:- Assistants and Personal Assistants at

the ICAR Headquarters having not less than five years regular service in
the Grades as on the closing date notified for receipt of applications for the
examination.

(i) For the post of AAO at ICAR Research Institutes: Supdt.(Admn.)/Sr. Stena.

5.

having three years regular service or 5 years combined regular service in
the grade of Assistant & Supdt.(Admn.)/P.A. & Sr. Steno. or 5 years
regular service in the grade of Assistant/P.A. in the scale of Rs. 5500-8000
as on the closing date notified for receipt of application for examinaticn, at
the respective Institute.

The decision of the Agricultural Scientist Recruitment Board/Director of the
concerned Institute as to the eligibility or otherwise of a candidate for
admission to the examination shall be final.
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8. No candidate will be admitted to the examination uniess he holds a certificate
of admission from the Agricultural Scientists Recruitment Board/concerned
Institute. ' '

7. A candidate who s declared by the Agricultural Scientists Recruitment
Board/concerned Institute to the guilty of :

(i} Obtaining support for his candidature by the following means, namely:-
(a) offering illegal gratification to, or
(b) applying pressure on, or
(c) blackmailing, or threatening to blackmail any person connected with the

canduct of the examination, or

(iiy Impersonating, or

(iii) Procuring impersonation by any person, or

(iv) Submitting fabricated document or documents which have been tampered
with, or

(v) Making statements which are incorrect or false or suppressing material
information, or

(vi) Resorting to the following means in connection with his candidature for the
examination, namely
(a) Obtaining copy of question paper through improper means,
(b} Finding out the particulars of the persons connected with secret work

relating to the examination, or

(vii) Using unfair means during the examination, or

(viii) Writing obscene matter or drawing obscene sketches in the scripts, or

(ix) Misbehaving in the examination hall including tearing of the scripts |,
provoking fellow examinees to boycott examination , creating a disorderly
scene and the like, or

{x) Harassing or doing bodily harm to the staff employed by the Agricultural
Scientists Recruitment Board/ by the concerned Institute for the conduct of
their examination, or

(xi) Violating any of the instructions issued to candidates alongwith their
admission certificates permitting them to take the examination, or

(xii) Attempting to commit or as the case may be abetting the ASRB/ Institute
of all or any of the acts specified in the foregoing clauses; may in addition
to rendering himself liable to criminal prosecution, be liable :-

(a) To be disqualified by the Agricultural Scientists Recruitment Board/ the
concerned Institute from the examination for which he is a candidate and/or
(b) To be debarred either permanently or for a specific period:
(i} by the Agricultural Scientists Recruitment Board/ the concerned Institute
from any examination or selection held by them ;
(ii) by the Indian Council of Agricultural Research, from any employment
under them; and
(c) To disciplinary action under the appropriate rules.



8,

Note:

After the examination, candidates will be arranged by the Agricultural
Scientists Recruitment Board/concerned Institute in the order of merit as
disclosed by the aggregate marks finally awarded to each candidate in the
select panel /list and in that order equal to the number of posts to be filled.
Apart from the select panel/list, a reserve panelllist may also be prepared in
accordance with the relevant instructions/guidelines in force.

Provided that candidates belonging to the Scheduled Castes or the
Scheduled Tribes may, to the extent the number of vacancies reserved for the
Scheduled Castes and the Scheduled Tribes cannot be filled on the basis of
the general standard, be recommended by the Agricultural Scientists
Recruitment Board/concerned Institute by a relaxed standard , to make up the
deficiency in the reserved quota, subject to the fitness of these candidates for
inclusion in the Select List irrespective of their ranks in the order of merit at the
examination and in this connection, relevant Government of india
instructions/guidelines in force may be followed.

candidates should clearly understand that this is a competitive and not a

qualifying examination. The number of persons to be included in the Select List
on the result of the examination is entirely within the competence of |.C.A.R to decide.
No candidate will, therefore, have any claim for inclusion in the Select List an the
basis of his performance in this examination, as a matter of right.

8.

The form and manner of communication of the result of the examination to
individual candidates shall be decided by the Agricultural Scientists
Recruitment Board/concerned Institute in their discretion and the Agricultural
Scientists Recruitment Board/concerned Institute will not enter into
correspondence with them regarding the result.

10.Success in the examination confers no right to selection unless Indian Council

11.

of Agricultural Research are satisfied after such enquiry as may be considered
necessary, that the candidate, having regard to his conduct in service, is
eligible and suitable in all respects for selection.

Provided that the decision as to eligibility for selection in the case of
any candidate recommended for selection by the Agricultural Scientists
Recruitment Board/concerned Institute shall be taken in consultation with the
Agricultural Scientists Recruitment Board/concerned Institute.

A candidate who after applying for admission to the examination or after
appearing at it, resigns his appointment or otherwise quits the service or
severs his connection with it or whose services are terminated by his
Department or who is appointed to an ex-cadre post or another service or
transferred and does not have a lien in the Assistants’ Grade/Supdt.(Admn.) or
the Personal Assistants’ Grade/Sr. Steno of the Indian Council of Agricultural
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Research/ ICAR Institutes , will not be eligible for appointment on the result of
this examination.

This, however, does not apply to a person who has been appointed on
deputation to an ex-cadre post with the approval of the competent authority.

Encl. As above. Yours faithfully,
Sd/-
(N.S.Randhawa)
Deputy Secretary(Admn.)



1. The examination shall be conducted according to the following plan:--

Part | Written examination carrying a maximum of 500 marks in the subjects
as shown in para 2 below.

Partfl  Evaluation of record of service of such of the candidates as may be
decided by the Agricuitural Scientists Recruitment Board/concerned
Institute at their discretion carrying a maximum of 150 marks.

2. The subjects in which the candidates will be required to take the written
examination, will be as follows:-

Paper No. Subject
1 Noting, drafting and Precis writing
|2 Office procedure and practice generally and also
! specifically with reference to the ICAR.
3 General knowledge of the Constitution of India and
Machinery of Government, Practice and Procedure in
Parliament. '
4 General Financial and Service Rules.

=

General Studies.
(Objective Type)

Each paper will .carry a maximum of 100 marks and will be of 2 hours
and 30 minutes duration.

Note:- The paper on General Studies will consist of objective type questions
only.

3. Syllabus for the examination will be as shown in the schedule.

4. Candidates are allowed the option to answer papers (2), (3) and (5) either in
English or Hindi {(Devanagri). Papers (1) and (4) must be answered in English.
Question papers will be set both in English and Hindi.

Note1.  The option will be the same for all the three papers mentioned above
and not for different papers or different questions in the same paper.

Note 2. Candidates desirous of exercising the option to answer the aforesaid
papers in Hindi (Devanagri) should indicate their intention to do so in the
application form otherwise it would be assumed that they would answer all papers
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in English. The option once exercised shall be treated as final and no request for
alteration in the said column shall be entertained.

Note 3: - Candidates exercising the option to answer the paper in Hindi

(Devanagri) may, if they so desire, give English version within brackets of the

description of the technical terms, if any in addition to the Hindi version. '

5. Candidates must write the papers in their own hand. In no circumstances they
will be allowed the help of a scribe to write the answers for them.

6. The Agricultural Scientists Recruitment Board/ICAR have the discretion to fix
qualifying marks in any or all the subjects of the examination.

7. Marks will not be allotted for mere superficial knowledge.

8. If a candidate's handwriting is not easily legible, a deduction will be made on
this account from the total marks otherwise accruing to him. -

9. Credit will be given for orderly, effective and exact expression combined with
due economy of words in all subjects of examination.
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Schedule
Syllabus of the Examination

Where knowledge of the rules, orders, instructions etc. is required,

candidates will be expected to be conversant with amendments issued upto the
date of notification of this examination.

1.

(in)

(i}

Noting, Drafting and Precis writing

in addition to questions requiring candidates to prepare notes and drafts
on specific prablems , passages may also be set for summary or précis.

Office Procedure and Practice

This is intended to be an intensive and detailed test in methods and procedure
of work in the ICAR specifically and also in the Government of India Secretariat and
attached offices generally. Some guidance on the subject can be obtained from:-

0] Manual of Office Procedure current at the time of Notification.
(if) Notes on Office Procedure issued by the Institute of Secretariat Training and

Management.

(iii) Manual of Administrative Instructions compiled by Shri P.V. Hariharasankaran.

General knowledge of the Constitution of India and Machinery of Government;
Practice and Procedure in Parliament.

Note: Knowledge of the following will be expected;
The main principles of the Constitution of India.

Rules of procedure and conduct of business in the Lok Sabha and the Rajya Sabha
and

The organization of the machinery of Government of India- designation and aliocation
of subjects between Ministeries and Departments and attached and Subordinate
offices and their relation inter-se.

General Financial and Service Rules

The following books are recommended:-

(i) Fundamental and Supplementary Rules.

{ii) The Central Civil Services pension Rules, 1972.

(i)  The Central Civil Services (Conduct ) Rules, 1964.

(iv)  The Central Civil Services (Classification, Control and Appeal) Rules, 19685.
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{v) Compilation of the General Financial Rules.
(viy  Delegation of Powers in L.C.AR.

(vi)  Rules and Bye-laws of the .C.A.R.

(vii) A.R.S. Booklet Brought out by .C.A.R.

(ix) Handbook of Technical Services brought out by Indian Council of Agricultural
Research. .

(x) CCS(Leave) Rules, 1972,
5. General Studies

The paper will cover subjects of interest and importance at the present day.

Questions will be set to test knowledge of broad and salient feature of the Five
Year Plans and Community Development Schemes, as also intelligent awareness
of current affairs both national and international which an educated person may be
expected to have. Candidates' answers are expected to show their intelligent
understanding of the questions and not detailed knowledge of any text books,

report etc.



patsd. A2\ 2203

Fax Message No..o 22w, JICAR HQ.

No. of Pages &

INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAVAN: NEW DELHI

F.No0.5-1/2008-CDN (A&A) Dated the 18" April, 2013
To
i) All Directors/Projects Directors of ICAR Research
Institutes/NRCs/Bureaus/ZCUs '

i) Project Coordinators/Coordinated Research Projects/Zonal Coordinators
iii) CF&AO/Sr. F&AOF&AO of the Institutes/National ~ Research
Centre/Burcaux/Project Directorate of ICAR

SUB: Revised Scheme and syllabus for Training and Examination of employees of the
Indian Council of Agricultural Research in Audit and Accounts Examination.

Sir,

The revised scheme and syllabns for Training and Examination of employees of the
Indian Council of Agricultural Research (ICAR) in Audit and Accounts matiers as approved
by the Hon'ble Agriculture Minister and President of ICAR is being uploaded on ICAR
website for information (Annexure-A & B).

The revised scheme may be circulated among the staff members for information.
Y¢ ithfully,

(G.P. Sharma)
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SCHEME FOR TRAINING AND EXAMINATION OF EMPLOYEES OF THE LC.A.R.
IN AUDIT & ACCOUNTS MATTERS.

1. Object of the Scheme:

»

The object of the Scheme is to equip the employees of the 1.C.A.R. Haqrs. and its
Institutes/Centres/Regional and Sub-stations with a sound knowledge of the Financial Rules,
Administrative Procedure and Audit and Accounts Regulations such as Fundamental Rules,
Supplementary Rules, CCS (Pension) Rules, CCS (Leave) Rules, and G.F.R.s., Income Tax,
delegation of powers, Fundamental Principles of Book keeping & Accounting, etc. as adopted in
the Couneil.

2. Eligibility:

Any cmployee in the Council holding any post in the Administrative or Finance &
Accounts Wing the maximum of whose grade pay does not exceed Rs. 4200/- and having
mimmum 3 years service shall be eligible to sit for the examination. The period of 3 years will
be determined on the basis of service rendered up to 31 March of the year in which the
examination is to be held, '

3. Training:
The Council will arrange for the training of the candidates who are desirous of taking the
examination. The training shall be for a period of about three months in all.

() The training will be imparted at the ICAR Headquarters and at all Institutes of the
Council provided the minimum number of candidates is not less than five. Where,
however, the number of trainees is less than five, the Council will endeavour to
supply the candidates with cyclostyled notes on the portion prescribed for the
examination. Candidates working in the Regional and Sub-stations where there are
no facilities for imparting training will also be given cyclostyled material covering the
syllabus and shall have to prepare for the examination on their own.

(ii) Candidatcs_ are expected to study the subject themselves. The training imparted by
the Council is intended to be a sort of help to the candidates 16 supplement their
study.

(iii) A1 the Institutes the lectures will normally be delivered by the Officer-in-Charge of
the Finance & Accounts Wing. Where such officer is a
Comptroller/CF&AO/SF&AO/F&AO, he will distribute the work amongst officers in
the Audit & Accounts Wing. At the ICAR Headquarters, the Director (Finance) will
allocate the work among the officers in the Finance Division. The Officer selected
for delivering lectures will be sanctioned honorarium ss per the prevailing rate.

(iv) It will be the duty of the lecturer to provide the lecture notes incorporating therein the
latest orders on the subject.

Contd.....2/-
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The syllabus will be approved by the Secretary, ICAR and circulated to all the Directors.
The papers for the examinarion will be as follows:

S.No. Subject Time aximum
1. Essay, Précis and Draft and 3.00 hrs 150
English/Hindi Grammar

2. Finance and Accounts 3.00 hrs 150
3, Service Rules (Theory) 3.00 hrs. 150
4. Service Rules (Practical) 3.00 hrs. 150
s. Auditing (Theory & Practical) 2.00 hrs. 100

Total: - 700

The examination will be conducted by the ICAR/ASRB at selected Centres. All the
Papers will be set both in English and Hindi. Candidates will have the option to give
examination either in English or in Hindi.

4. Each candidate will be given not more than six chances 1o pass the examination. If a
candidate gives his name for the examination and is permitted by the ICAR/ASRB to take the
examination, it shall count as one chance irrespective of whether he actually appears for the
examination or not. However, if due {0 unavoidable circumstances the candidate is not in a
position to appear for the written examination after having been permitted to do so, he may
withdraw his candidature provided, he furnishes full justification for such withdrawal and the
ICAR/ASRB, is satisfied with the reasons given.

5. The qualifying marks for passing shall be an average of 45% with not less than 40%
marks in each paper. Any candidate who has passed in particular paper will not be required to
repeat that paper provided he/she gets not less than 60% marks in that paper. For the paper-
Essay, Précis & Draft — this limit will be 50%.

6. Where a candidate is required to take the examination at a Centre which is away from his
place of duty, he shall be entitled 1o TA. No daily allowance will, however, be admissible in such
cases. The payment of traveling allowance as above will be admissible only for the first two
attempts. Thereafter, the candidate shall have to appear for the examination at his own expenses.

7. Incentives:

The successful candidates will be cligible for promotion to the post of Junior Accounts
Officer in the grade pay of Rs.4200/- in PB-2 Rs.9, 300-34,800 at the Institute and Headquarters
of the Council subject to availability of vacancies and on the recommendation of the DPC. Upon
such appointment as Junior Accounts Officer he/she would be eligible for grant of two (2)
ad;anc;oié:;rments in addition to normal pay fixation increment under Rule 13 of CCS (RP)
Rules, .
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Subjects for ICAR Audit and Accounts Examination.

S. No. *  Subject Time Maximum marks
1. Essay, Précis and Draft and 3.00 hrs 150
English/Hindi Grammar
2. Finance and Accounts 3.00 hrs 150
3. Service Rules (Theory) 3.00 hrs, 150
4, Service Rules (Practical) 3.00 hrs, 150
5. Auditing (Theory & Practical) 2.00 hrs, 100
Total: - 700

Svllabus for the above subjeets:
1. Essay, Précis and Drafting:

1) Essay on a current topic

i) Précis of a correspondence or of notes on official subject

iit) Drafting of an official letrer or Office Memorandum bearing on the subject matter of
iv) Questions on English/Hindi Grammar. '

2. Finance and Accounts:
(A) Finaneial Rules.

1) Rules and Bye-laws of the ICAR Society and Financial powers delegated
there under.

i)  Central Government compilation of the General Financial Rules.

it} Delegation of Financial Powers Rules, 1978.

(B) Budgeting:

i) Funds of the ICAR Society.
ii) Preparation of Budget and Revised Estimates for:
a) Revenue Receipts & Capital Receipts
b) Revenue Expenditure & Capital Expenditure
c) Loans and Advances and
d) Pension and other Retirement benefits
iii)  Sanction of Budget Estimates
iv)  Control of expenditure
v) Appropriation and Re-appropriation of Funds.
vi)  Preparation of Plan Document viz EFC/SFC
vii)  Revolving Funds Scheme, Externally Aided Projects & IRGS Schemes.

Contd...2/-

710



(¥

©)

)

Principles of Commercial Accounting:

i) Accounting Concepts and Convertion.

ii) Book keeping up to Trial Balance.

iii) Preparation of Trading Account, Profit & Loss Account and Balance Sheet.

iv) Receipts & Payments Account, Income & Expenditure Account and Balance
Sheer.

v) Bank reconciliation Statement.

vi) Depreciation.

wii) Recrification of errors.

Tax Related matters:

1) Income tax on salary and TDS on various payments
ii) Service Tax.

iii) Professional Tax.

Suggested Books:
Finance and Accounts

@

i) Rules and Bye-laws of ICAR Saciety.
ii) Central Govt. Compilation of the G.F.R. 2005, including amendments
iii) Delegation of Financial Powers Rules, 1978.
iv)  Delegation of Powers in ICAR,
v) Book-keeping & Accounting (Any standard book on the subject)
vi) Standard Books on Income Tax, Service Tax etc.
Service Rules (Theory)
Fundamental Rules.
a)  Definitions — Rule 9.
b)  General conditions of Service Rules 1010 18.
c)  Pay Rules 19 1o 40.
d)  Additions to Pay Rules 44 to 48-B.
¢}  Deputation out of India — Rules 50 to 51-A. .
f)  Dismissal, Removal and Suspension Rules 52 to 55.
g) Retirement Rules 56,
h)  Joining Time Rules.
i)  Foreign Service Rules 109 to 127. ,
(if)  Supplementary Rules: S.Rs. 1 to 12 and Rules relating 1o T.A. excluding S.R 64,
82 1o 88-B, 105-A, 105-B, 107 to 113, 120, 127 10 129, 131, 132, 140, 144, 148 to
150, 164-A, 16510 188. .
(iii)  Central Services (Medical Attendance) Rules, 1944.
(iv)  Advances to Government Servant: Interest bearing & Non-Interest bearing,
) C.C.8. (General Provident Fund), Rules, 1960.
(vi) C.C.S. (Conducr) Rules, 1964.
(vii) C.C.S.(CCA) Rules, 1965,
(viii) C.C.S. (Temporary Services) Rules, 1965.
(ix) C.C.S. (Leave) Rules, 1972,
() C.C.S. (Pension Rules), 1972 and New Pension Schemes.
(xi)  C.C.S. Receipt & Payment Rules, 1983,
(xii) C.C.S, (LTC) Rules, 1988.
(xili) C.C.S. (Revised Pay) Rules, 2008.

Contd...3/-
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4. Service Rules (Practical) with books.

Practical questions on the subjects mentioned in the Service Rules (Theory).

Suggested Books:

i)
if)
i)

Fundamental Rules & Supplementary Rules (FR&SR): General Rules.
Central Services (Medical Attendance) Rules, 1944,
Advances to Government Servant: Interest bearing & Non-Interest bearing,

iv) CCS (GPF) Rules, 1960.
v) CCS (Conduct) Rules, 1964.
vi)  CCS (CCA) Rules, 1965.
vil)  CCS (Temporary Service) Rules, 1965.
viii)  CCS (Pension) Rules, 1972 and New Pension Scheme
ix)  CCS (Leave) Rules, 1972.
x) CCS (Receipt & Payment) Rules, 1983,
Xi) CCS (LTC) Rules, 1988.
xii)  CCS (Revised Pay) Rules, 2008,
5. Auditing.
1 Duties and responsibilities of the officers of the Audit and Accounts Wings of the
Council.
I General Principles and Rules of Audit (Chapter 6 10 11 of ICAR Audit Manual)
In Supplementary Aundit Instructions regarding procedure of Audit. {Chapter 12 to 23
of ICAR Audit Manual)
v Local Audit (Chapter 24 to 26 of ICAR Audit Manual)
\% Raising and pursuance of objections (Chapter 27 of ICAR Audit Manual)
VI Statutory Audit (Chapter 28 of ICAR Audit Manual)
Suggested Book
ICAR Audit Manual.



APPENDIX - XVII

Detailed guidelines on modified assured carrier progression scheme

G.1., Dept. of Per., P.G. & P., No. AB. 14017/32/2002-Estt. (RR),
dated the 2nd December, 2002

DPC Procedure — Constitution of DPCs in respect of cases
which required ACC approval — Applicability in the case of
promotions under the Flexible Complementing Scheme

In this Department’s O.M. No. 22012/5/97-Estt. (D), dated 12-1-1998, while

prescribing guidelines for reconstitution of the Departmental Promotion
Committees (DPCs) for certain Secretariat / Non-Secretariat appointments, a
list showing the designated nominee of the Department of Personnel and Training
on the DPC of each Ministry / Department was also endorsed to the various
Ministries / Departments for appropriate action to amend the composition of
DPCs in the relevant Recruitment / Service Rules. References have been received
in this Department for clarification whether the nominee of this Department as
conveyed in Office Memorandum, dated 12-1-1998 referred to .above will
function in Assessment Boards, Selection Committees, etc., set up for considering
promotions under FCS. It is confirmed that this Department’s nominee indicated
in the Office Memorandum of 12-1-1998 will also be the nominee of this
Department in Assessment Boards, Selection Committees or equivalent
constituted for considering promotions under FCS, after the screening process
is over, for posts carrying scales of pay covered in this Department’s Office
Memorandum, dated 12-1-1998.

2. Various Ministries / Departments administering FCS for their Scientists /
Technologists may take necessary action to make appropriate amendments to
their Rules covering scientific / technical posts.

Modified Assured Career Progression Scheme (MACPS)
for the Central Government Civilian Employees

GL, Dept. of Per. & Trg., O.M. No. 35034/3/2008-Estt. (D),
dated the 19th May, 2009

The Sixth Central Pay Commission in Para. 6.1.15 of its report, has
recommended Modified Assured Career Progression Scheme (MACPS). As per
the recommendations, financial upgradation will be available in the next higher
grade pay whenever an employee has completed 12 years’ continuous service in
the same grade. However, not more than two financial upgradations shall be
given in the entire career, as was provided in the previous Scheme. The Scheme
will also be available to all posts belonging to Group “A”, whether isolated or
not. However, organized Group “A” services will not be covered under the

Scheme.

2. The Government has considered the recommendations of the Sixth Central
Pay Commission for introduction of a MACPS and has accepted the same with
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further modification to grant three financial upgradations under the MACPS at
intervals of 10, 20 and 30 years of continuous regular service.

3. The Scheme would be known as “MODIFIED ASSURED CAREER
PROGRESSION SCHEME (MACPS) FOR THE CENTRAL GOVERNMENT
CIVILIAN EMPLOYEES. This Scheme is in supersession of previous ACP
Scheme and clarifications issued thereunder and shall be applicable to all
regularly appointed Groups “A”, “B”, and “C” Central Government Civilian
Employees except officers of the Organized Group “A” Service. The status of
Group “D” employees would cease on their completion of prescribed training,
as recommended by the Sixth Central Pay Commission and would be treated as
Group “C” employees. Casual employees, including those granted ‘temporary
status’ and employees appointed in the Government only on ad hoc or contract
basis shall not qualify for benefits under the aforesaid Scheme. The details of
the MACP Scheme and conditions for grant of the financial upgradation under
the Scheme are given in Annexure-l.

4. A Screening Committee shall be constituted in each Department to
consider the case for grant of financial upgradations under the MACP Scheme.
The Screening Committee shall consist of a Chairperson and two members. The
members of the Committee shall comprise officers holding posts which are at
least one level above the grade in which the MACP is to be considered and not
below the rank of Under Secretary equivalent in the Government. The
Chairperson should generally be a grade above the members of the Committee.

5. The recommendations of the Screening Committee shall be placed before
the Secretary in cases where the Committee is constituted in the Ministry /
Department or before the Head of the organization / competent authority in
other cases for approval.

6. In order to prevent undue strain on the administrative machinery, the
Screening Committee shall follow a time-schedule and meet twice in a financial
year — preferably in the first week of January and first week of July of a year
for advance processing of the cases maturing in that half. Accordingly, cases
maturing during the first-half (April-September) of a particular financial year
shall be taken up for consideration by the Screening Committee meeting in the
first week of January. Similarly, the-Screening Committee meeting in the first
week of July of any financial year shall process the cases that would be maturing
during the second-half (October-March) of the same financial year.

7. However, to make the MACP Scheme operational, the Cadre Controlling
Authorities shall tonstitute the first Screening Committee within a month from.
the date of issue of these instructions to consider the cases maturing upto 30th
June, 2009 for grant of benefits under the MACPS.

8. In so far as persons serving in The Indian Audit and Accounts Departments
are concerned, these orders issue after consultation with the Comptroller and
Auditor-General of India.

9. Any interpretation/ clarification of doubt as to the scope and meaning
of the provisions of the MACP Scheme shall be given by the Department of



Personnel and Training (Establishment-D). The scheme would be operational
with effect from 1-9-2008. In other words, financial upgradations as per the
provisions of the earlier ACP Scheme (of August, 1999) would be granted till

31-8-2008.

10. No stepping up of pay in the pay band or grade pay would be admissible
with regard to junior getting more pay than the senior on account of pay fixation

under MACP Scheme.

11. It is clarified that no past cases would be re-opened. Further, while
implementing the MACP Scheme, the differences in pay scales on account of
grant of financial upgradation under the old ACP Scheme (of August 1999) and
under the MACP Scheme within the same cadre shall not be construed as an
anomaly.

ANNEXURE -1

Modified Assured Career Progression Scheme (MACPS)

1. There shall be three financial upgradations under the MACPS, counted
from the direct entry grade on completion of 10, 20 and 30 years’ service
respectively. Financial upgradation under the Scheme will be admissible
whenever a person has spent 10 years continuously in the same grade-pay.

2. The MACPS envisages merely placement in the immediate next higher
grade pay in the hierarchy of the recommended revised pay bands and grade pay
as given in Section 1 , Part-A of the first schedule of the CCS (Revised Pay)
Rules, 2008. Thus, the grade pay at the time of financial upgradation under the
MACPS can, in certain cases where regular promotion is not between two
successive grades, be different than what is available at the time of regular
promotion. In such cases, the higher grade pay attached to the next promotion
post in the hierarchy of the concerned cadre / organization will be glven only at
the time of regular promotion.

3. The financial upgradations under the MACPS would be admissible up
to the highest grade pay of Rs. 12,000 in the PB-4.

4. Benefit of pay fixation available at the time of regular promotion shall
also be allowed at the time of financial upgradation under the Scheme. Therefore,
the pay shall be raised by 3% of the total pay in the pay band and the grade pay
drawn before such upgradation. There shall, however, be no further fixation of
pay at the time of regular promotion if it is in the same grade pay as granted
under MACPS. However, at the time of actual promotion, if it happens to be in
a post carrying higher grade pay than what is available under MACPS, no pay
fixation would be available and only difference of grade pay would be made
available. To illustrate, in case a Government servant joins as a direct recruit in
the grade pay of Rs. 1,900 in PB-1 and he gets no promotion till completion of
10 years of service, he will be granted financial upgradation under MACPS in
the next higher grade pay of Rs. 2,000 and his pay will be fixed by granting him
one increment plus the difference of grade pay (i.e. Rs. 100). After availing
financial upgradation under MACPS, if the Government servant gets his regular
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promotion in the hierarchy of his cadre, which is to the grade of Rs. 2,400, on
regular promotion, he will only be granted the difference of grade pay between
Rs. 2,000 and Rs. 2,400. No additional increment will be granted at this stage.

5. Promotions earned / upgradations granted under the ACP Scheme in the
past to those grades which now carry the same grade pay due to merger of pay
scales / upgradations of posts recommended by the Sixth Pay Commission shall
be ignored for the purpose of granting upgradations under Modified ACPS.

[Nustration-1

The pre-revised hierarchy (in ascending order) in a particular organization
was as under:—

Rs. 5,000-8,000, Rs. 5,500-9,000 and Rs. 6,500-10,500

(a) A Government servant who was recruited in the hierarchy in the
pre-revised pay scale Rs. 5,000-8,000 and who did not get a pro-
motion even after 25 years of service prior to 1-1-2006, in his case
as on 1-1-2006, he would have got two financial upgradations under
ACP to the next grades in the hierarchy of his organization, i.e., to
the pre-revised scales of Rs. 5,500-9,000 and Rs. 6,500-10,500,

(b) Another Government servant recruited in the same hierarchy in the
pre-revised scale of Rs. 5,000-8,000 has also completed about 25
years of service, but he got two promotions to the next higher grades
of Rs. 5,500-9,000 and Rs. 6,500-10,500 during this period.

In the case of both (a) and (&) above, the promotions / financial upgradations
granted under ACP to the pre-revised scales of Rs. 5,500-9,000 and Rs. 6,500-
10,500 prior to 1-1-2006 will be ignored on account of merger of the pre-revised
scales of Rs. 5,000-8,000, Rs. 5,500-9,000 and Rs. 6,500-10,500 recommended
by the Sixth CPC. As per CCS (RP) Rules, both of them will be granted grade
pay of Rs. 4,200 in the pay band PB-2. After the implementation of MACPS,
two financial upgradations wili be granted both in the case of (a) and (b) above
to the next higher grade pays of Rs. 4,600 and Rs. 4,800 in the pay band PB-2.

6. In the case of all the employees granted financial upgradations under
ACPS till 1-1-2006, their revised pay will be fixed with reference to the pay
scale granted to them under the ACPS.

6.1 In the case of ACP upgradations granted between 1-1-2006 and 31-8-2008,
the Government servant has the option under the CCS (RP) Rules, 2008 to have
his pay fixed in the revised pay structure either (a) with effect from 1-1-2006
with reference to his pre-revised scale as on 1-1-2006; or (b) with effect from
the date of his financial upgradation under ACP with reference to the pre-revised
scale granted under ACP. In case of option (), he shall be entitled to draw his
arrears of pay only from the date of his option i.e. the date of financial upgradation
under ACP.

6.2 In cases where financial upgradation had been granted to Government
servants in the next higher scale in the hierarchy of their cadre as per the provisions



ofthe ACP Scheme of August, 1999, but whereas as a result of the implementation
of Sixth CPC’s recommendations, the next higher post in the hierarchy of the
cadre has been upgraded by granting a higher grade pay, the pay of such
employees in the revised pay structure will be fixed with reference to the higher
grade pay granted to the post. To illustrate, in the case of Jr. Engineer in CPWD,
who was granted st ACP in his hierarchy to the grade of Asstt. Engineer in the
pre-revised scale of Rs. 6,500-10,500 corresponding to the revised grade pay of
Rs. 4,200 in the pay band PB-2, he will now be granted grade pay of Rs. 4,600
in the pay band PB-2 consequent upon upgradation of the post of Asstt. Enggs.
in CPWD by granting them the grade pay of Rs. 4,600 in PB-2 as a result of
Sixth CPC’s recommendation. However, from the date of implementation of the
MACPS, all the financial upgradations under the Scheme should be done strictly
in accordance with the hierarchy of grade pays in pay bands as notified vide
CCS (Revised Pay) Rules, 2008. -

7. With regard to flxation of his pay on grant of promotion / financial
upgradation under MACP Scheme, a Government servant has an option under
FR 22 (I) (a) (1) to get his pay fixed in the higher post/ grade pay either from
the date of his promotion / upgradation or from the date of his next increment
viz. Ist July of the year. The pay and the date of increment would be fixed in
accordance with Clarification No. 2 of Department of Expenditure’s O.M. No.
1/1/2008-1C, dated 13-9-2008.

8. Promotions earned in the post carrying same grade pay in the promotional
hierarchy as per Recruitment Rules shall be counted for the purpose of MACPS.

8.1 Consequent upon the implementation of Sixth CPC’s recommendations,
grade pay of Rs. 5,400 is now in two pay bands viz., PB-2 and PB-3. The grade
pay of Rs. 5,400 in PB-2 and Rs. 5,400 in PB-3 shall be treated as separate
grade pays for the purpose of grant of upgradations under MACP Scheme.

9. ‘Regular service’ for the purposes of the MACPS shall commence from
the date of joining of a post in direct entry grade on a regular basis either on
direct recruitment basis or on absorption / re-employment basis. Service rendered
on ad hoc / contract basis before regular appointment on pre-appointment training
shall not be taken into reckoning. However, past continuous regular service in
another Government Department in a post carrying same grade pay prior to
regular appointment in a new Department, without a break, shall also be counted
towards qualifying regular service for the purposes of MACPS only (and not for
the regular promotions). However, benefits under the MACPS in such cases

shall not be considered till the satisfactory completion of the probation period
in the new post.

10. Past service rendered by a Government employee in a State Govern-
ment / statutory body / Autonomous body / Public Sector organization, before
appointment in the Government shall not be counted towards Regular Service.

I1. ‘Regular service’ shall include all periods spent on deputation / foreign

service, study leave and all other kind of leave, duly sanctioned by the competent
authority.
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12. The MACPS shall also be applicable to work-charged employees, if
their service conditions are comparable with the staff of regular establishment.

13. Existing time-bound promotion scheme, including in situ promotion
scheme, Staff Car Driver Scheme or any other kind of promotion scheme existing
for a particular category of employees in a Ministry / Department or its offices,
may continue to be operational for the concerned category of employees if it is
decided by the concemed administrative authorities to retain such Schemes,
after necessary consultations or they may switch-overto the MACPS. However,
these Schemes shall not run concurrently withthe MACPS.

14. The MACPS is directly applicable only to Central Government Civilian
employees. It will not get automatically extended to employees of Central Auto-
nomous / Statutory Bodies under the administrative control of a Ministry /
Department. Keeping in view the financial implications involved, a conscious
decision in this regard shall have to be taken by the respective Governing
Body / Board of Directors and the administrative Ministry concerned and where
it is proposed to adopt the MACPS, prior concurrence of Ministry of Finance
shall be obtained.

15. If a financial upgradations under the MACPS is deferred and not allowed
after 10 years in a grade pay, due to the reason of the employees being unfit or
due to departmental proceedings, etc., this would have consequential effect on
the subsequent financial upgradation which would also get deferred to the extent
of delay in grant of first financial upgradation.

16. On grant of financial upgradation under the Scheme, there shall be no
change in the designation, classification or higher status. However, financial
and certain other benefits which are linked to the pay drawn by an employee
such as HBA, allotment of Government accommodationshall be permitted.

17. The financial upgradation would be on non-functional basis subject to
fitness, in the hierarchy of grade pay within the PB-1.Thereafter for upgradation
under the MACPS, the benchmark of ‘good’ would be applicable till the grade
pay of Rs. 6,600 in PB-3. The benchmark will be ‘Very Good’ for financial
upgradation to the grade pay of Rs. 7,600 and above.

18. In the matter of disciplinary / penalty proceedings, grant of benefit under
the MACPS shall be subject to rules governing normal promotion. Such cases
shall, therefore, be regulated under the provisions of the CCS (CCA) Rules,
1965 and instructions issued thereunder. '

19. The MACPS contemplates merely placement on personal basis in the
immediate higher Grade pay / grant of financial benefits only and shall not amount
to actual / functional promotion of the employees concerned. Therefore, no
reservation orders / roster shall apply to the MACPS, which shall extend its
benefits uniformly to all eligible SC/STemployees also. However, the rules of
reservation in promotion shall be ensured at the time of regular promotion. For
this reason, it shall not be mandatory to associate members of SC/ST in the



Screening Committee meant to consider cases for grant of financial upgradation
under the Scheme.

20. Financial upgradation under the MACPS shall be purely personal to
the employee and shall have no relevance to his seniority position. As such,
there shall be no additional financial upgradation for the senior employees on
the ground that the junior employee in the grade has got higher pay / grade pay
under the MACPS.

21. Pay drawn in the pay band and the grade pay allowed under the MACPS
shall be taken as the basis for determining the terminal benefits in respect of the
retiring employee.

22. If Group “A” Government employee, who was not.covered under the
ACP Scheme has now become entitled to, say third financial upgradation directly,
having completed 30 years’ regular service, his pay shall be fixed successively
in next three immediate higher grade pays in the hierarchy of revised pay-bands
and grade pays allowing the benefit of 3% pay fixation at every stage. Pay of
persons becoming eligible for second financial upgradation may also be fixed
accordingly.

23. In case an employee is declared surplus in his/her organization and
appointed in the same pay-scale or lower scale of pay in the new organization,
the regular service rendered by him/her in the previous organization shall be
counted towards the regular service in his/her new organization for the purpose
of giving financial upgradation under the MACPS.

24. In case of an employee after getting promotion / ACP seeks unilateral
transfer on a lower post or lower scale, he will be entitled only for second and
third financial upgradations on completion of 20/30 years of regular service
under the MACPS, as the case may be, from the date of his initial appointment
to the post in the new organization. ,

25. If aregular promotion has been offered but was refused by the employee
before becoming entitled to a financial upgradation, no financial upgradation
shall be allowed as such an employee has not been stagnated due to lack of
opportunities. If, however, financial upgradation has been allowed due to
stagnation and the empioyees subsequently refuse the promotion, it shiall not be
a ground to withdraw the financial upgradation. He shall, however, not be eligible
to be considered for further financial upgradation till he agrees to be considered
for promotion again and the second the next financial upgradation shall also be
deferred to the extent of period of debarment due to the refusal.

26. Cases of persons holding higher posts purely on ad hoc basis shall also
be considered by the Screening Committee along with others. They may be
allowed the benefit of financial upgradation on reversion to the lower post or if
it is beneficial vis-a-vis the pay drawn on ad hoc basis.

27. Employees on deputation need not revert to the parent Department for
availing the benefit of financial upgradation under the MACPS. They may
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exercise a fresh option to draw the pay in the pay band and the grade pay of the
post held by them or the pay plus grade pay admissible to them under the MACPS,
whichever is beneficial.

28. Illustrations:

A (i) 1faGovernment servant (LDC) in PB-I in the Grade Pay of Rs. 1,900
gets his first regular promotion (UDC) in the PB-1 in the Grade Pay
of Rs. 2,400 on completion of 8 years of service and then continues
in the same Grade Pay for further 10 years without any promotion,
then he would be eligible for 2nd financial upgradation under the
MACPS in the PB-l in the Grade Pay of Rs. 2,800 after completion
of 18 years (8+10 years).

(i) Incase he does not get any promotion thereafter, then he would get
3rd financial upgradation in the PB-II in Grade Pay of Rs. 4,200
on completion of further 10 years of service i.e., after 28 years
(8+10+10).

(iif) However, if he gets 2nd promotion after 5 years of further service
in the pay PB-II in the Grade Pay of Rs. 4,200 (Asstt. Grade /
Grade “C”) i.e. on completion of 23 years (8+10+5 years), then he
would get 3rd financial upgradation after completion of 30 years i.e.
10 years after the 2nd ACP in the PB-II in the Grade Pay of Rs. 4,600.

In the above scenario, the pay shall be raised by 3% of the total pay
in the Pay Band and Grade Pay drawn before such upgradation.
There shall, however, be no further fixation of pay at the time of
regular promotion if it is in the same Grade Pay or in the higher
Grade Pay. Only the difference of grade pay would be admissible
at the time of promotions.

(B) If a Government servant (LDC) in PB-1 in the Grade Pay of Rs. 1,900
is granted 1st financial upgradation under the MACPS on completion of 10
years of service in the PB-l in the Grade Pay of Rs. 2,000 and 5 years later he
gets 1st regular promotion (UDC) in PB-1 in the Grade Pay of Rs. 2,400, the
2nd financial upgradation under MACPS (in the next Grade Pay w.r.t, Grade
Pay held by Government servant) will be granted on completion of 20 years of
service in PB-1 in the Grade Pay of Rs. 2,800. On completion of 30 years of
service, he will get 3rd ACP in the Grade Pay of Rs. 4,200. However, if two
promotions are earned before completion of 20 years, only 3rd financial
upgradation would be admissible on completion of 10 years of service in Grade
Pay from the date 2nd promotion or at 30th year of service, whichever is earlier.

(C) Ifa Government servant has been granted either two regular promotions
or 2nd financial upgradation under the ACP Scheme of August, 1999 after
completion of 24 years of regular service, then only 3rd financial upgradation
would be admissible to him under the MACPS on completion of 30 years of
service, provided that he has not earned third promotion in the hierarchy.
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the officer reported upon should be treated as adverse or otherwise, the following
may be taken as general guidelines by all concerned.

4. If the reporting officer records along with reasons against the column
provided that the self-appraisal contains too much of self-praise, such disagree-
ment will not be considered as adverse remarks. Therefore, while recording
reason for disagreement with the self-appraisal, the reporting officer may make
it clear, whether or not his observations on the self-appraisal are to be taken as
adverse remarks. If the reporting officer disagrees with the self-appraisal and
intimates such disagreement to be taken as adverse, he may back it up with
factual details and put them on record. Nothing prevents the reporting officer to
point out the inadequacies or exaggerations in the self-appraisal and ask the
officer if he would like to reconsider it. Such an approach may rule out the
possibility of disagreement in a large number of cases.

5. Adverse remarks in regard to the performance and conduct of the officer,
recorded on the basis of sufficient material against any other column should as
usual be communicated to the officer reported upon. The reporting officer’s
observations have necessarily to be with reference to the actual performance of
the officer during the period and that too on the basis of established facts and
other relevant materials contained in the memorandum of services, etc.

[D.G, P. & T, Letter No. 27/13/79-Disc., dated the 14th February, 1980. ]

28. Introduction of a separate column to indicate the effectiveness in
the development and protection of SCs/STs.— It has been decided that in the
CR forms for officers of Central Services, there should be a column enabling
the reporting officer to give his specific comments on the effectiveness of the
officer concerned in the development and protection of SCs and/or STs.
Accordingly, all cadre controlling authorities may be directed to incorporate in
the reporting officers’ part of the CR form a column as under—

*Effectiveness in the development and protection Sche-
duled Castes and/or Scheduled Tribes.

(a) Attitude towards Scheduled Castes and /or Sche-
duled Tribes

(b) Sensitivity to social justice

(¢) Ability to take quick and effective action to prevent
and quell atrocities / and ensure justice to Sche-
duled Castes and/or Scheduled Tribes

(d) Effectiveness in bringing about the development of
Scheduled Castes and/or Scheduled Tribes

[(GIL,DP &AR., OM. No, 21011/2/83-Estt. (A), dated the 8th April, 1983. ]

* To be filled in only in the case of officers dealing with development and protection of SCs
and/or STs. Where the column is not applicable in the case of any officer, it may be so stated
against the column.



29. Filling up of column relating to grading.— The annual confidential
report should also contain a general assessment of the Government servant and
he should be graded according to his performance. A Government servant should
not be graded outstanding unless exceptional qualities and performance has
been noticed in him. Grounds for giving such a grading should be clearly
brought out.

[ GL, Dept. of Per. & Trg., O.M. No. 12/2/84-PP, dated the 17th December, 1986. ]

30. Reports received in respect of approved course of training under-
gone to be kept in confidential report dossier.— 1. The following principles
were laid down in O.M. No. 51/2/62-Ests. (A), dated the 12th April, 1962, for
the guidance of all concerned regarding the procedure to be observed for
recording the confidential reports of officers who had undergone an approved
course of study or training at an institution in India or abroad:— .

(/) Whenever an officer attends an approved course of study or training,
the fact of his having done so should be entered in his confidential
report. Approved course of training includes courses sponsored
by the Government financed wholly or partly by Government
attended with the permission of Government or for which Govern-
ment grant study leave.

(i) The report, if any, received from the Head of the Institution should
either be placed in original in the confidential report dossier of the
officer or the substance of it entered therein.

(fif) An entry about the report, if any, submitted by the officer on his
work abroad should also find mention in his confidential report if
it is either outstandingly good or of poor quality indicating that the
officer had not made good use of his period of study or training.

2. During the course of review of the confidential reports of officers who
had attended approved course of study, etc., it has been observed that the
instructions cited in the preceding paragraph are not being followed strictly. In
view of the fact that entries regarding courses of study or training undergone by
an officer in his confidential report would be useful in giving a more complete
picture of the officer’s experience and accomplishments, it is essential that the
points enumerated above should always be kept in view. The report received
from the Head of the Institution in which the training course was undergone
should also be placed in original in the confidential reports or the substance of
it entered therein.

[GL,D.P. & AR, O.M. No. 21001/13/75-Ests. (A), dated the 14th January, 1975. ]

31. Setting up of Special Cell for maintenance of up-to-date character
rolls.— 1. In their 27th Report for the year 1976-77, the Union Public Service
Commission had observed as under—

It is the considered view of the Commission that the question of systematic
recording and maintenance of character rolls should receive the urgent and careful
attention of the Government, so that Government servants are not denied their
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legitimate promotions on account of administrative lapses. It will be appreciated
that the character rolls form the basis of selection for promotion and would,
therefore, have a significant effect on career management. It is also necessary
to take steps to ensure the utmost objectivity in the writing of character rolls, so
that uniform standards could be applied in assessing the officers and selecting
them for promotion. The Commission suggests that in order to attend to these
matters and to ensure that no Departmental Promotion Committee meeting is
delayed due to the absence and incompleteness of character rolls, a Special Cell
should be set up in each Ministry / Department entrusted with the task of main-
taining up-to-date seniority lists and character rolls of all officers. This cell
should not only ensure that the character rolls are written in time but also see
that adverse remarks, if any, are communicated to the officers in time and a
decision taken on the representations submitted by them within a reasonable
period as contemplated in the instructions issued on the subject.

2. The above observation of the UPSC is brought to the notice of all
Ministries and Departments for appropriate action. The Special Cell
contemplated by the UPSC should be constituted from within the existing strength
of staff. This office memorandum shouldnot be considered as carrying with it
a sanction for creating fresh posts for the Special Cell that may be constituted
for maintaining up-to-date confidential reports and seniority lists.

[GL,D.P & AR, OM. No. 21011/5/78-Estt. (A), dated the 19th August, 1978. ]

32. Custody and handling of confidential reports.— The confidential
reports on officers of the organized services should be kept by the Ministry /
Department / Office which controls the service.

The reports of the Heads of Departments and their deputies, other than
those in the IAAS where such reports are kept by the Comptroller and Auditor-
General, should be kept by the Administrative Ministry concerned.

The reports of other Group ‘A’ and Group ‘B’ officers should be kept by
the Head of the Department or any other authority specified by him.

The reports of Group ‘C’ and Group ‘D’ employees should be kept by the
authority specified by the Head of the Department.

The reports should not in any case be kept by an authority higher than the
appointing authority.
[C.S, O.M. No. 51/5/72-Ests. (A), dated the 20th May, 1972, Para. 4. |

CR files should be handled like confidential documents. The officer
concerned should ensure that no room is given for complaints about any leakage
of information. These files will be kept in the personal custody of the officers
required to maintain them, viz., either the reporting or the counter-signing
authority, if any, unless some special arrangements have been made for their
maintenance centrally with one particular officer. The officer responsible for
maintaining the CR files should hand them to his successor in the office when he
is transferred. Whenever it is necessary to send them by post, they must be
closed in a confidential cover and registered. When an officer is transferred for



more than three months, the file containing the confidential reports on him
should be forwarded direct to the officer by whom it has to be maintained.

[ Para. 174 (5) of P. & T. Manual, Volume-III.]

33. Retention / custody of C.Rs. of retired employees whose cases are
pending in courts and with UPSC.— ***

2. Since a lot of problems were being faced in the absence of the Annual
Confidential Reports, when the proposals by the Ministries / Departments were
sent to the Union Public Service Commission for consideration of their promo-
tion after the retirement of the officers whose cases are pending in courts.
Therefore, the existing system of retention of ACR dossiers of Government

servants has been revised by this Department as per recommendatlon of Union -

Public Service Commission.

3. Accordingly, it has been decided that the Annual Confidential Reports
of the officers who have retired will be preserved/kept in safe.custody till the
time for filing of an appeal, has lapsed or till a final decision in the appeal, filed
by an officer in the court, has been taken or the promotion case of the officer
is pending with UPSC.

[ G, Dept. of Per. & Trg., O.M. No. 21011/6/2001-Estt. (A), dated the 14th May, 2001. ]

34. Maintenance of memorandum of services serving as basis for
writing annual reports.— With a view to enabling the Reporting Officers to
make correct overall assessment of the work and conduct of their subordinates,
the reporting officers are required to maintain memorandum of services in respect
of each officer employed under them. All instances of good and bad work coming
to the notice of the reporting officer should be promptly noted in the memo. of
services. Impression formed by the officer at the time of visits, inspections,
interview, etc., should also be included in that memorandum. This memorandum
should not be reduced to a black book by recording instances of only adverse
nature. Instances of good work should also be liberally recorded. The
memoranda of service should, invariably, be consulted at the time of writing of
annual reports. In case the reporting officer is not the immediate superior of
the officer to be reported upon, the immediate superior should also maintain a
memo. of services which should be consulted by the reporting officer at the time
of writing the report. The memo. of services in respect of an officer should be a
complete and contin- uous record of his service and accordingly, it should not
be destroyed after the annual report has been written. The entries in the memo.
of services should be based on facts and documentary evidence. The memo. of
services may also be consulted on the occasions of making transfer, promotion
or writing special reports. For writing the annual report, only those entries in
the memo. which pertain to the year of the report should be taken into account.
The entries in the memo. of services need not necessarily be communicated. As
the memo. of services is the sole basis for writing the annual reports, the reporting
officer at the time of submitting reports to the countersigning authorities, if any,
should make a specific mention in the forwarding letters that memoranda of
services have been maintained and consulted. With a view to checking up that
these memoranda are being properly and regularly maintained, the countersigning
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This History Sheet may be added at the beginning of the character roll
dossier of all Government servants and subsequent additional qualifications or
experience acquired, if any, by them may be entered in the sheet.

[D.G, P & T, Letter No. 27/25-Disc. I, dated the 4/8th October, 1976. ]

39. Inclusion of column regarding Annual Property Returns in the
ACR of Groups ‘A’ and ‘B’ Officers.— 1. Inaccordance with the instructions
contained in M.H.A., O.M. No. 25/10/55-Estt. (A), dated 12-1-1956, every
Government servant holding a Group ‘A’ or ‘B’ post is required to submit the
immovable property return in the prescribed form in respect of every calendar
year by 31st January of the next year. The need for obtaining these returns
regularly and in time and making a careful and minute scrutiny of the same was
emphasized in this Department’s O.M. No. 11013/12/85-Estt. (A), dated
11-10-1985. It has, however, been noticed that the immovable property returns
are not submitted in time, as required under the instructions referred to above.
The question of enforcing the requirement of timely submission of the return
has been considered in this Department and, as one of the steps in this direction,
it has been decided to include a column in the ACR format of Group ‘A’ and
Group ‘B’ Officers which shall be placed as Column 4 in Part- II (Self-appraisal)
of the ACR as under—

“Please state whether the annual return on immovable property for the
preceding calendar year was filed within the prescribed date, i.e., 31st January
of the year following the calendar year. If not, the date of filing the return
should be given.”

2. Ministry of Finance, etc., are requested to ensure that a column on the
above lines is duly included in the ACR form while taking action for getting the
reports for the year 1993-94 onwards completed in respect of various Group ‘A’
and Group ‘B’ Officers under their control.

3. The various cadre authorities who have prescribed their own ACR formats
for members of their services are also requested to consider including a similar
column in the ACR formats applicable to Group ‘A’ and Group ‘B’ officers.

[ G, Dept. of Per. & Trg., O.M. No. 21011/28/93-Estt. (A), dated the 20th October, 1993. ]

40. Performance-oriented appraisal system in CRs introduced.— 1. The
CR formats for different level of posts in Group ‘C’ and Group ‘B’ (non-Gazetted)
empioyees have, therefore, been revised incorporating provisions for ‘self-
appraisal’. The revised formats are at Annexures-II, III and IV. (The format at
Annexure-II relates to LDC/UDC, that at Annexure-III relates to Assistant in
the Central Secretariat and the one at Annexure-IV relates to Private Secretary /
Senior Personal Assistant / Stenographers ‘C’ and ‘D’ of CSSS). These formats
are issued in supersession of this Department, O.M. No. 21011/1/77-Estt. (A),
dated the 4th March, 1978 (not printed).

2. In regard to various posts of Group ‘C’ and Group ‘B’ (non-Gazetted)
other than those mentioned above under the administrative control of the



Ministries / Departments, the CR formats at Annexures-II and III are intended
to serve as a model, and the Ministries / Departments may, if considered
necessary, modify the formats to suit the functions attached to such posts under
their control. It should, however, be ensured that Part-II and Item I of the
Part III of the formats are included in all the formats so modified. As regards
attributes / traits under Part-III, appropriate additions / modifications may be made
depending on the nature of duties and responsibilities attached to such posts.

Annexures not printed — See Swamy's Compilation on “Seniority and
Promotion”.

[ GI., Dept. of Per. & Trg., O.M. No. 12/2/84-PP. I, dated the 18th December, 1986 and
dated the 3rd February, 1987, ]

41. Introduction of qualitative and quantitative assessment of perfor-
mance in CR formats for Officers of the Central Secretariat.— 1. Revision
of the Confidential Report formats prescribed for the officers of the Central
Government has been under consideration of the Government for some time
with a view to evolving a new work culture and a new work ethics wherein the
administration is result bound and not procedure bound. The rewards and
punishments are related to performance and the Government servants are made
accountable to the tasks and targets assigned to them. The quantitative and
qualitative assessment of work performed by a Government servant should,
therefore, necessarily be reflected in his CR. Accordingly, it has been decided
to introduce a result-oriented performance appraisal system for employees in
the Central Government from the reporting year ending 3 1st March, 1987.

2. All the Cadre Controlling Authorities of the various Central Services,
Group ‘A’, have already been advised to review and revise the CR formats
prescribed for their officers in order to make it a tool for qualitative and quanti-
tative assessment of performance. As regards the officers of the Central Secre-
tariat Service, CR format in respect of Section Officer, Desk Officer, Under
Secretary, Deputy Secretary and Director have been reviewed and revised. The
format given at Annexure-V is meant for officers of the level of Section Officer /
Desk Officer / Under Secretary and the one given at Annexure-VI is intended
for the officers of the level of Deputy Secretary / Director. These formats will
supersede the formats issued under this Department’s O.M. No. 21011/1/77-
Estt. (A), dated the 4th March, 1978 (not printed).

3. The revised CR formats for officials of the level of Assistant, Upper
Division Clerk, Lower Division Clerk, Private Secretary, Senior Personal
Assistant and Stenographers ‘C’and ‘D’ of the CSSS are being issued separately
(See Annexure-1V).

4. In regard to the isolated posts and group of posts not included in any
organized service under the administrative control of the various Ministries /
Departments, the formats given at Annexures-V and VI may be used as a model,
and the Ministries / Departments may, if considered necessary, modify the formats
to suit the requirements of the posts in question. However, Part-1I and Part-III
of the formats should necessarily be included in all the formats and the attributes /
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traits given under Part-III ‘B’ may be suitably amended/ modified according to
the nature of duties and responsibilities assigned to such posts.

5. Attention is also invited to Part-II and Part-III ‘A’ of the formats at
Annexures-V and VI wherein the officer reported upon is required to specify in
order of priority eight to ten items of targets / objectives / goals in quantitative
or other terms of work set by himself or were set for him in the beginning of the
year and to indicate his achievements against each targets/goals/objectives. The
comments of the reporting officer on the entries against various columns under
Part-II should be made in Part-III (not printed).***

6. For the reporting year from 1st April, 1987 and onwards, the practice of
fixing physical / financial targets / objectives / goals for each year shall be
adopted for each officer. These targets / objectives need not always be expressed
in quantitative and physical measures. Wherever possible, they should be so
expressed, but some targets / objectives could be set and described in qualitative
terms or as goals or milestones which are intended to be achieved during the
year. If an adequate analysis is made, every job can be broken down into tasks /
goals / milestones. An endeavour should be made to look at one’s job as
consisting of specific targets / objectives / goals / milestones, whether they are
described in quantitative terms or qualitative terms. Even in the case of officers
in the Departments in the Secretariat with functions which are regulatory in
character, enumeration of Annual Action Plan of the Division can be the targets /
goals / objectives that could be filled under Part-II of the format.

7. The new appraisal system, to be effective, require certain attitudinal
changes. The reporting and reviewing officers should not shy away from
mentioning shortcomings in performance, attitudes and overall personality of
the officer reported upon. It should further be realized by the reporting and
reviewing officer that the whole objective is to develop the officer and the exercise
of report writing is not intended to be a fault-finding process, but a developmental
one. It would, therefore, be necessary that the import of the revised CR format,
especially the points made herein, are clearly brought home to all the officers in
the Ministry, Department, Office, etc.

8. So far, the CRs of the officers of some of the Central Services working
in the Central Secretariat on posts of Under Secretary / Deputy Secretary and
Director on deputation were being written in the CR formats prescribed for the
respective service. It has been decided that the CRs of all officers working in
the Central Secretariat in Secretariat posts of Under Secretary / Deputy Secretary /
Director would be written in the formats prescribed for these posts. The formats
at Annexures-V and V1 shall, therefore, be used for writing CRs of all officers in
the Central Secretariat holding posts of Under Secretary / Deputy Secretary and
Director, irrespective of the Service to which they belong. The CRs of the
officers of the All India Services would, however, continue to be written in the
formats prescribed under Rule 4 of the All India Services (Confidential Rolls),
1970, to comply with the statutory requirement.

[ GI., Dept. of Per. & Trg., O.M. No. 12/2/84-PP, dated the 17th December, 1986. ]



The confidential reports of all Central Service Officers and Central Secre-
tariat Service Officers serving in the various Ministries / Departments of the
Government of India on posts of the rank of Joint Secretary and equivalent may
be recorded in Form II of the format prescribed for the IAS. In the case of
Additional Secretary, Secretary and equivalent, the format as in Form III (Fixed
Pay levels) of the format prescribed for the [AS may be used. These forms may
be used for recording the confidential reports of the concerned officers from
the reporting year ending 3 1st December, 1986/31st March, 1987 and onwards.

[ GIL, Dept. of Per. & Trg., O.M. No. 12/2/84-PP, dated the 24th February, 1987. ]

*

The reporting period of officers of those Central Services holding Secretariat
posts under Central Staffing Scheme should be the same as that followed by the
Service to which the officers belong; but in the case of officers holding posts
of Under Secretary / Deputy Secretary / Director, the formats should be the ones
prescribed for the CSS officers of that level.

[ GI., Dept. of Per. & Trg., O.M. No. 12/2/84-PP, dated the 25th March, 1988. 1

42. CR dossiers of candidates called for interview on direct recruitment
to be made available in time to UPSC.— Whenever officers already working
in the Government apply for appointment by direct recruitment against vacancies
advertised by the UPSC, the CR dossiers of such candidates should be made
available for the perusal of the Commission for the purpose of finalizing selection
of candidates. In this connection, the following procedure will be followed. The
UPSC will forward to the requisitioning department a list of candidates and
their employers as soon as the names of the candidates to be called for interview
are finalized by the Commission. On receipt of the list, the requisitioning depart-
ment will expeditiously collect the CR dossiers from the employers and make
them available to the Commission before the interview takes place. It will not,
however, be possible for the UPSC to hold up interviews for any recruitment in
the event of the requisitioning department not sending the CR dossiers in time.
The UPSC will consider the CR dossiers (to the extent they are available) before
making their final recommendations.

[ GI, Dept. of Per. & Trg., O.M. No. 22011/14/86-Estt. (D), dated the 17th June, 1988. ]

43. Reports of retired and deceased officers.— Confidential reporis or
copies thereof should not be given to a retired officer or anybody who has
otherwise relinquished Government service. However, on request from such a
person, there should be no objection to the issue of an objective testimonial
based on his work and conduct.

Confidential reports relating to a deceased officer may be destroyed after a
period of two years from the date of his death and that of a retired Government
servant, five years after his date of retirement.

[ C.S., O.M. No. 51/5/72-Ests. (A), dated the 20th May, 1972. ]

44. Consideration of CRs for— (a) Promotion.— See Para. 6.2.1 of
Chapter on Promotion.
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(b) Premature retirement— See Section V — Chapter on Premature
Retirement.

45. Pro formas of confidential report in bilingual form.—A need has
been felt for bringing out the CR formats bilingually. Accordingly, the confidential
reports in respect of officers holding posts of Director / Deputy Secretary / Under
Secretary / Desk Officer / Section Officer, Assistant, UDC/LDC, Private Secre-
tary / Senior Personal Assistant / Stenographers ‘C’ and ‘D’ of CSSS shall
henceforth be written in the bilingual format (not printed) and the officer reported
upon and the Reporting Officer / Reviewing Officer shall give their self-appraisal
or assessment, as the case may be, in either English or Hindi, as they may so
desire. All the Cadre Controlling Authorities for the various Central Government
servants / posts are requested to undertake a similar exercise and ensure that the
CR format prescribed by them are also brought out bilingually from the reporting
year ending 3 1st March, 1989.

[ GI., Dept. of Per. & Trg., O.M. No.21001/17/88-Estt. (A), dated the 20th January, 1989. ]

46. Writing of CRs on officers appointed on contract.— A question has
been raised whether confidential reports should be written on officers appointed
on contract. The matter has been carefully examined in this Department.
Confidential report is an annual assessment of the work and conduct of every
officer serving under the Government and there is no reason for dispensing with
the writing of CRs in the case of officers appointed on contract. Further, the CR
written on the officer appointed on contract will enable the authorities to keep a
watch on his performance and decide whether to terminate the contract or renew
it, according to the circumstances of each individual case. In the circumstances,
CRs may be written even in respect of an officer appointed on contract by his
immediate superior, i.e., the officer under whose supervision he is placed and it
should also be got reviewed by the officer superior to the reporting officer,
where applicable.

[GIL, D.P. & AR., OM. No. 21011/1/84-Estt. (A), dated the 26th April; 1984. ]

47. Time-Schedule for preparation of Confidential Reports.— 1. In spite
of the instructions issued by this Department from time to time, Confidential
Reports on Central Government employees are not written expeditiously with
the result that complete CR dossiers are not available when employees are
considered for confirmation, promotion, deputation to ex cadre posts, etc. This
often results in delay in the issue of orders of promotion, etc., and thereby causes
hardship to the employees whose cases are due for consideration. To improve
this situation and further streamline the procedure for writing the annual CRs
of Central Government employees, it has been decided that a strict time-
schedule should be prescribed for various stages in the matter of writing of CRs
and this time-schedule should be adhered to by all the authorities concerned.
The time-schedule to be followed is given in the enclosed statement (see Page
859) and it should be strictly complied with. Any failure on the part of the
reporting / reviewing officers to comply with the time-schedule should be viewed
seriously and in the absence of proper justification for such delay, the officers
superior to the reporting / reviewing otficers can issue a written warning for the



delay in completing the ACRs and place the warning in the ACR folder of the
reporting / reviewing officers concerned. Clarifications in regard to some of the
items in the enclosed statement are also given in the succeeding paragraphs for
avoidance of doubts.

2. In regard to Item 2 in the time-schedule, it is clarified that a reporting
officer should not wait till the expiry of the time-limit for seif-appraisal of the
officer to be reported upon. After the expiry of the first week, if self-appraisal is
not received by that time, the reporting officer should take it upon himself to
remind the officer to be reported upon in writing, asking him to submit the self-
appraisal by the stipulated date. It should also be made clear in the reminder
that if the officer to be reported upon fails to submit the self- appraisal by the
stipulated date, the report will be written without self- appraisal. If no self-
appraisal is received by the stipulated date, the reporting officer can obtain another
blank CR form and proceed to write the report on the basis of his experience of
the work and conduct of the officer reported upon. While doing so, he can also
point out the failure of the officer reported upon to submit his self-appraisal
within the stipulated time.

3. When the reporting officer completes his part of the report and submits
the report to the reviewing officer for review, he may do so under intimation to
the Administration or CR Section/Cell, as the case may be. Thereafter, it shall
be the duty of the Administration or CR Section / Cell, as the case may be, to keep
in touch with the reviewing officer to secure the timely completion of the CR.

4. The Administration or CR Section / Cell should not wait till the expiry
of the time allotted to the reviewing officer for the completion of his part of the
report. They should remind the reviewing officer at least 5 days before the
expiry of the stipulated date for completing the CRs, if the completed CRs are
not received by that time. If in spite of such reminders, the complete CR is not
received by the stipulated time, the fact may be brought to the notice of the
officer superior to the reviewing officer for taking appropriate action.

5. It shall be the duty of the reviewing officer to forward the complete CR
to the Administration or CR Section / Cell so as to reach them on or before the
stipulated date. If, for unavoidable reasons, some delay is expected to occur in
forwarding the complete CR, the Administration or CR Section/Cell should be
informed suitably and every effort should be made to send the complete CR
within one week after the stipulated date.

It may be noted that in Item 3 of the time-schedule attached to this OM,
there is a third set of dates. This has been prescribed with a view to giving
sufficient time to Reporting Officers who may also be Reviewing Officers for
officers two levels below them so that they may have time to keep a watch on
the completion of reports by Reporting Officers under them by the due dates
prescribed for Reporting Officers. Correspondingly, there is a third set of time-
limit in Item 4 also.

6. Where the stipulated dates happen to be holidays or closed days, the

working day immediately following the closed day or holiday should be deemed
to be the stipulated date.
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7. It shall the duty of the Administration or CR Section / Cell to keep a
regular watch on the progress in the completion of CRs at different stages. Ifno
intimation is received from the reporting officer regarding the submission of the
CRs by him to the reviewing officer within 5 days after the expiry of the stipulated
date for completion of his part of the CR, the matter should be taken up
immediately with the reporting officer so that the report is submitted by him to
reviewing officer without any further delay. Similar action should be taken if
the complete report is not received from the reviewing officer. Any delay on the
part of the reporting / reviewing officer, in spite of their being reminded as above,
should be brought to the notice of the reviewing officer/officer superior to the
reviewing officer, as the case may be.

8. Whenever there is a change in the reporting officer, it shall be the duty
of the Administration or CR Section / Cell to get the report written by the earlier
reporting officer within 3 weeks of such change, if no self-appraisal by the officer
reported upon is required, and within 5 weeks of such change if the self-appraisal
by the officer reported upon is required to be given. The reports so written by
the earlier reporting officer may be got reviewed immediately (without waiting
till the end of the calendar year or financial year, as the case may be) within two
weeks after the receipt of the report from the earlier reporting officer. The
successor reporting officer writing the report up to the end of the year should
adhere to the time-limit specified in the attached statement, provided he has the
requisite experience of three months or more of the work and conduct of the

officer reported upon.
[ GL, Dept. of Per. & Trg., O.M. No. 35014/4/83-Estt. (A), dated the 23rd September, 1985. ]

48. Instructions for timely completion of Annual Confidential Reports,
reiterated.— This Department has been emphasizing from time to time the need
to complete the Annual Confidential Reports of all classes of employees in time
for smooth consideration of cases pertaining to confirmation, promotion, depu-
tation to ex cadre posts, etc. A time schedule was prescribed for various stages
in the matter of writing of Confidential Reports in this Department’s O.M. No.
35014/4/83-Estt. (A), dated 23-9-1985. The writing of ACR is a public trust and
responsibility. All Ministries / Departments are again requested to ensure that
the time schedule for preparation of Confidential Reports and other instructions
as laid down in this Department’s O.M., dated 23-9-1985 are followed to ensure
that ACRs are completed in time.

2. As cases continue to occur where confirmation, regular promotion,
appointment to sensitive posts, etc., could not be considered in time because of
non-availability of ACRs for the relevant period, the matter of timely completion
of ACRs was further reviewed in this Department and it has been found necessary
to prescribe a time limit after which the Reporting / Reviewing Officer shall forfeit
his right to record the ACR. It has been decided that while the time-limits pres-
cribed in the aforesaid, O M, dated 23-9-1985 should be adhered to as far as
possible, in case the ACR is not initiated by the Reporting Officer for any reason
beyond 30" June of the year in which the financial year ended, he shall forfeit
his right to enter any remarks in the ACR of the officer to be reported upon and



he shall submit all ACRs held by him for reporting to the Reviewing Officer on
the next working day. Similarly, the Reviewing Officer shall also forfeit his right
to enter any remarks in the ACR beyond 31 August of the year in which the
financial year ended. The Section entrusted with maintaining the ACRs shall,
while forwarding the ACRs for self-appraisal with copy to the Reporting /
Reviewing Officers, also annex the schedule of dates as enclosed herewith. It
shall also bring to the notice of the Secretary concerned in the case of Ministry /
Department and the Head of the organization in the case of attached and
subordinate office, the names of those Groups ‘A’ and ‘B’ Reporting Officers
and Group ‘A’ Reviewing Officers in the month of October after receiving the
completed CRs who have failed to initiate / review the ACRs even by 30* June
or 31¢ August, as the case may be. The Secretary in the Department / Head of
the Organization in the case of attached / subordinate offices may direct to call
for the explanation of the concerned officers for not having performed the public
duty of writing the ACRs within the due date and in the absence of proper
Justification direct that a written warning for delay in completing the ACR be
placed in the ACR folder of the defaulting officer concerned.

3. In case the remarks of the Reporting officer or Reviewing Officer, as the
case may be, have not been entered in the ACR due to the concerned officer
forfeiting his right to make any entry as per the provision in Para. 2 above, a
certificate to this effect shall be added in his ACR for the relevant period. In
case both the Reporting officer and Reviewing Officer had forfeited their rights
to enter any remarks, the CR format with the self appraisal given by the officer
to be reported upon will be placed in his ACR dossier.

4. All the Ministries / Departments are requested to kindly bring to the
notice of all concerned the above instructions for future preparation and
maintenance of ACRs. These instructions shall be applicable for the ACRs for
the period 2008-09 onwards. In case any CR for the past period is pending
completion, the concerned Head of the Organization in the case of attached /
subordinate offices and the Joint Secretary concerned in the Ministries / Depart-
ments may take appropriate measures to ensure that the CR dossier is complete
within the next 6 months either with the relevant CR or the required “No Report
Certificate” for valid reasons.

[ GI., Dept. of Per. & Trg., O.M. No. 21011/02/98-Estt. (A), dated the 16th February, 2009. ]

49, Preparation and maintenance of Annual Performance Assessment
Reports (APAR).— The matter of preparation and maintenance of APAR has
been further reviewed in this Department keeping in view the system in this
regard in respect of All India Services (AIS) and the undersigned is directed to
convey the following decisions—

(/) All cadre authorities shall include a box in the APAR for reflecting by
the reporting officer the pen picture of the officer reported upon where
the reporting officer will be required to indicate his comments on the
overall qualities of the officer including areas of strengths and lesser
strength and his attitude towards the weaker sections. A column will
also be added in the section relating to the reviewing authority for giving
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(i)

(i)

()

™

(i)

2.

the reviewing authority’s remarks on the pen picture reflected by the
reporting officer. There will be no other separate column in the APAR

for overall assessment apart from the pen picture.

A provision may be made in the APAR in the relevant section for remarks
by the reviewing officer to indicate specifically the differences, if any,
with the assessment made by the reporting officer, and the reasons therefor.

Numerical gradings are to be awarded by reporting and reviewing
authorities for the quality of work output, personal attributes and
functional competence of the officer reported upon. These should be on
a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.
The guidelines given in Annexure-I shall be kept in mind while awarding
numerical gradings.

The format for the purpose of numerical grading in the three areas of
work output, assessment of personal attributes and assessment of
functional competency is in Annexure-1I. For Groups ‘B’and ‘C’ officials
however, suitable changes may be made by the concerned cadre
authorities in the items of assessment as per functional requirements of
the job and the next promotional post for them. The overall grade on a
score of 1-10 will be based on 40% weightage on assessment of work
output, and 30% each for assessment of personal attributes and functional
competency. The overall grading will be based on addition of the mean
value of each group of indicators in proportion to weightage assigned.

Wherever ‘accepting authority’ has been prescribed in the existing system
in the cadre, columns may also be provided for such authority to give his
comments on the remarks of the reporting / reviewing authority and details
of difference of opinion, if any, with reasons for the same. In such cases,
the accepting authority will also give overall grade on a score of 1-10.

A schedule for completion of all activities relating to the APAR is given
in Annexure-III. '

The above provisions would be applicable for the APAR from the

Reporting Year 2009-10 onwards. The concemed authorities may accordingly
make necessary changes in the APAR format for numerical grading to be given
by reporting and reviewing officer This O.M. does not in any way affect the
part to be filled in by the officer reported upon and other existing columns in the
APAR format like attitude towards SC/ST/OBC, relations with public (wherever
applicable), integrity, training requirement etc., for descriptive remarks.

3.

All Ministries / Departments are requested to bring to the notice of all

the offices under them for strict implementation of the above instructions.

ANNEXURE - I

Guidelines regarding filling up of APAR with numerical grading

() The columns in the APAR should be filled with due care and
attention and after devoting adequate time.



(i)

(iif)

()
V)
vi)

It is expected that any grading of | or 2 (against work output or
attributes or overall grade) would be adequately justified in the pen-
picture by way of specific failures and similarly, any grade of 9 or
10 would be justified with respect to specific accomplishments.
Grades of 1-2 or 9-10 are expected to be rare occurrences and hence
the need to justify them. In awarding a numerical grade, the reporting
and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

APARs graded between 8 and 10 will be rated as ‘outstanding’ and
will be given a score of 9 for the purpose of calculating average
scores for empanelment / promotion.

APARs graded between 6 and short of 8 will be rated as ‘very
good’ and will be given a score of 7.

APARy graded between 4 and 6 short of 6 will be rated as ‘good’
and given a score of 5.

APARs graded below 4 will be given a score of zero.
ANNEXURE - 11

Assessment of work output (weightage to this Section would be 40%)

Reporting | Reviewing | Initial of
Authority | Authority | Reviewing
Authority

(i) Accomplishment of planned work /
work allotted as per subjects allotted
(i) Quaiity of output
(iif) Analytical ability
(iv) Accomplishment of exceptional
work / unforeseen tasks performed

Overall Grading on ‘Work Output’

Assessment of personal attributes (weightage to this Section would be 30%)

Reporting | Reviewing Initial of
Authority | Authority | Reviewing
Authority

(i) Attitude to work

Sense of responsibility
Maintenance of Discipline
Communication skills
Leadership qualities

Capacity to work in team spirit
Capacity to work in time limit
(viii) Inter-personal relations

Overall Grading on personal attributes

(i1)
(iii)
(v)

v)
(vi)
(vii)
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Assessment of functional competency (weightage to this Section would be
30%)

Reporting | Reviewing | Initial of
Authority | Authority | Reviewihg
Authority

)

(i1)
(iir)
()
)

Overall Grading on functional competency

Knowledge of Rules/Regulations /
Procedures in the area of function and
ability to apply them correctly.

Strategic planning ability.
Decision-making ability
Co-ordination ability

Ability to motivate and develop
subordinates

ANNEXURE - III

Time schedule for preparation / completion of APAR
(Reporting Year-Financial Year)

Activity

Date by which
to be completed

Distribution of blank APAR forms to all

concerned (i.e., to officer to be reported

upon where self-appraisal has to be given

and to reporting officers where self-app-

raisal is not to be given)

Submission of self-appraisal to reperting

officer by officer to be reported upon

(where applicable).

Submission of report by reporting officer

to reviewing officer '

Report to be completed by Reviewing

Officer and to be sent to Administration

or CR Section / Cell or accepting authority,

wherever provided.

Appraisal by accepting authority, wher-

ever provided

(a) Disclosure to the officer reported
upon where there is no accepting
authority.

(b) Disclosure to the officer reported
upon where there is accepting authority.

31% March. (This may be
completed even a week
earlier).

15* April.

30% June

31 August

01st September

15% September




S. Activity Date by which

No. to be completed
7.1 Receipt of representation, if any, 15 days from the date of
on APAR. receipt of communication
8. | Forwarding of representations to the
competent authority.
(a) where thereis no accepting 21st September
authority for APAR.
(a) where there is accepting 06™ October
authority for APAR .
9.| Disposal of representation by the Within one month from
competent authority. the date of receipt of
representation. -
10. | Communication ofthe decision of 15th November

the competent authority on the
representation by the APAR Cell.

11.| End of entire APAR process, after which 30* November
the APAR will be finally taken on record.

[ GL, Dept. of Per. & Trg., O.M. No. 21011/1/2005-Estt. (A) (Pt-I), dated the 23rd July,
2009. ]

50. SC/ST community column in Part-I of the CR formats of
Group ‘A’ Officers, deleted.— Confidential Report formats of Central Services
Group ‘A’ officers and other Group ‘A’ officers, including CHS officers, have
a column in Part-I to indicate whether they belong to SC/ST community. A
suggestion was made that this column should be deleted from the CR formats as
it operated to the disadvantage of SC/ST officers. :

2. This suggestion was examined in consultation with the National
Commission for Scheduled Castes and Scheduled Tribes. The Commission
agreed to the deletion of the column in Part-I of CR formats of Group ‘A’ officers
meant to indicate whether they belong to SC/ST community.

3. It has, therefore, been decided to delete the said column in CR formats
of Group ‘A’ officers with effect from the nextreporting year.

4. CR formats prescribed by this Department vide O.M. No. 12/2/84-PP,
dated 18-12-1986, inter alia for the post of Under Secretary, Deputy Secretary /
Director in the Central Secretariat would stand modified accordingly.

5. All the Cadre Controlling Authorities are requested to delete the said
column in CR formats of Central Services Group ‘A’ officers and other Group
‘A’ officers, including CHS officers.

[ GL, Dept. of Per. & Trg., O.M. No. 21011/6/97-Estt. (A), dated the 17th February, 1999. ]
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51. Post of Under Secretary to be clubbed with Deputy Secretary /
Director in the CR format.— Itis to clarify that instructions relating to deletion
of the column in Part-I of CR formats of Group ‘A’ officers meant to indicate
whether they belong to SC/ST community would be effective from the next
reporting year, i.e., 1999-2000.

2. It is further clarified that CR formats prescribed by this Department,
vide O.M. No. 12/2/84-PP, dated 18-12-1986 inter alia for the post of Under
Secretary may be segregated from the format meant for Section Officer / Desk
Officer and clubbed with the format prescribed for the post of Deputy Secre-
tary / Director.

[ GL, Dept. of Per. & Trg., O.M. No. 21011/6/97-Estt. (A), dated the Sth April, 1999. ]

52. ACRs of Chief Vigilance Officers.— In regard to Chief Vigilance
Officers, who are working on a full-time basis, their Confidential Reports shall
be written by the Secretary of the Ministry / Department concerned. Thereafter,
the Report would be reviewed by the Minister. As regards Chief Vigilance
Officers working on a part-time basis in addition to other items of work, where
the vigilance work forms the major part of the Government servant’s work, the
Head of the Department would write the Confidential Report after obtaining
the opinion of the immediate superior about the performance of the Government
servants reported upon in the non-vigilance areas and thereafter the report would
be reviewed in the manner indicated above. Where the vigilance work forms
only a small part of the work of the part-time Chief Vigilance Officer and he is
mostly engaged on other work, the Reporting Officer in respect of the maior
items of work would record his assessment in respect of non-vigilance work and
submit the same to the Head of the Department, who will not only review the
Report but also add his remarks about vigilance work. The work of the Chief
Vigilance Officer will also be assessed by the Central Vigilance Commissioner
as provided in the Government Resolution setting up the Central Vigilance
Commission.

[ GI., Dept. of Per. & Trg., O.M. No. 122/2/85-AVD.], dated the 28th January, 1986 and
Para. 6.6 of Brochure on Preparation and Maintenance of Confidential Reports. ]

53. Placing of letter of appreciation or notes of commendation in CR
Dossier should be discouraged.— The practice of granting letter of appreciation
or notes of commendation to Government servants and placing them in
Confidential Reports Dossier should be discouraged except in the following
cases:— _

(i) Letters of appreciation issued by the Government or a Secretary or
Head of Department in respect of any outstanding work.

(i1) Letters of appreciation-issued by special bodies or commissions or
committees, etc., or excerpts of their Reports expressing apprecia-
tion for a Government servant by name.

(iff) Letters of appreciation from individual non-officials or from
individual officials (other than a Secretary or Head of Department)
may go into the Confidential Repeort, if confined to expressing



appreciation for services rendered far beyond the normal call of
duty and provided the Secretary or the Head of the Department so
directs.

Appreciation of work should be recorded in Annual Confidential Report
rather than in letters of appreciation which do not give complete perspective of
the Government servant’s good and bad points.

[GIL,D.P. & AR., O.M. No. 51/5/72-Estt. (A), dated the 20th May, 1972 and Para. 7.8 of
Brochure on Preparation and Maintenance of Confidential Reports. ]

54. Only photocopy of CR dossier should be sent to outside authority.—
Whenever it becomes necessary to send the Confidential Reports dossier to
an outside authority for purpose of selection, promotion, appointment, etc., it
would be advisable to keep the original Confidential Reports dossier with the
cadre authorities and send out only a photocopy. If the Character Roll is required
simultaneously at more than one place, the requisite number of ‘photocopies
may be prepared and sent. However, sufficient safeguards should be taken to
ensure that the confidentiality of the Character Roll is not lost and the minimum
number of copies are made under the supervision of a responsible Government
servant. Care should also be taken to ensure that the photocopies are destroyed
immediately after the purpose for which they were made has been accomplished.

[ GIL., Dept. of Per. & Trg., O.M. No. 21011/1/85-Estt. (A), dated the 23rd August, 1985 and
Para. 7.3 of Brochure on Preparatlon and Maintenance of Confidential Reports. ]

55. Copies of CR dossiers or the substance of the Reports should not
be sent to private bodies.— Copies of Confidential Report dossiers or the
substance of the Reports contained in the dossier should not be sent to private
bodies in connection with any purpose whatsoever. However, where a request
is received from a public undertaking or an autonomous body controlled by
Government, a gist of the relevant Confidential Reports may be supplied, unless
Government’s own interest requires that the management of the public under-
taking or autonomous body should see the Confidential Reports in full. In such
cases, the full dossier may be furnished to the offices concerned after taking the
orders of administrative Ministry / Department in the case of Group ‘A’ or Group
‘B’ Government servant.

[ GL, Dept. of D.P. & A.R., O.M. No. 51/5/72-Estt. (A), dated the 20th May, 1972 and Para.
7.5 of Brochure on Preparation and Maintenance of Confidential Reports. |
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APPENDIX - XVIII

Compensatory benefits applicable to Scientists noticed in backward
different/ tribal areas
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INDIAN COUNCIL OF AGRICULTURAL RESEARCH
KRISHI BHAVAN: NEW DELHI

F.No0.24(1)/2008-CDN.(A&A) Dated the 3™ October, 2008.

OFFICE MEMORANDUM

The Govt. of India, Ministry of Finance (Department of Expenditure) has issued orders
regarding revision of the pay scales of the Central Govt. employees on the basis of recommendation
of the Sixth Central Pay Commission as accepted by the Govt. of India Notification G.S.R 622(E)
dated 29.8.2008, Resolution No. 1/1/2008-1.C. dated 29.8.2008, Office Memoranda No. F 1/1/2008-
IC dated 30.8.2008, 1(3)/2008-E.Il (B) dated 29.8.2008, 2(13)/2008-E.Il (B) dated 29.8.2008,
3(1)/2008-E.II (B) dated 29.8.2008, 4(2)/2008-E.II (B) dated 29.8.2008, 7(19)/2008-E.III (A) dated
30.8.2008, 7(19)/2008-E.III - (A) dated 30.8.2008, 9(11)/2008E.Il (B) dated 29.8.2008,
11(5)/2008E.II (B) dated 29.8.2008,12(3)/2008E.1I(B) dated 29.8.2008, 17(1)/2008-E.Il (B) dated
29.8.2008, 21(2)/2008-E.II (B) dated 29.8.2008, 19039/3/2008-E.IV dated 29.8.2008, 1/1/2008-1C
dated 13.9.2008, 7(21)/2008-E.IIl (A) dated 22.9.2008, 19030/3/2008-E.IV dated 23.9.2008,
19039/2/2008-E.IV dated 23.9.2008, 7(20)/2008-E.III(A) dated 24.9.2008 and its subsequent
Extension to autonomous bodies vide its O.M. No.7/23/2008-E.III(A) dated 30.9.2008. As approved
by the Competent Authority the above Notification, Resolution and OMs have been posted on the
ICAR Web-Site www.icar.org.in for information, guidance and necessary action. The above orders
can also be viewed or down loaded, if necessary, from thc Web-Site www.finmin.nic.in of Ministry
of Finance, Department of Expenditure.

In so far as ICAR as a whole is concerned, the revised scales of pay as
incorporated in Section | and Il of Part ‘A’ of the First Schedule to the Rules ibid alone
may be adopted. It is further added that the revised pay structure would be
admissible to those employees who opt for the same in accordance with the extant
Rules. Likewise, deductions on account of Provident Fund or Contributory Provident
Fund, as the case may be, will have to be made on the basis of the revised pay w.e.f
the date the employees opts to elect the revised pay structure.

While authorizing payment of arrears, it may be ensured that 10% of the
additionality will be managed by the concerned institutes, etc. through savings and
that income tax dues may be deducted and credited to Govt. of India in accordance
with the instructions on the subject.

On receipt of the necessary option (option forms may be made available to the members of

the staff by the concerned administrative sections), action for drawl and disbursement of arrears
should be completed as per the orders.

Contd...2/-



The above ordersf/instructions are not applicable to the Scientists of ICAR, who are covered
under UGC Pay Package. Separate orders/instructions in respect of'the Scientists will be issued as

and when orders in this regard are received from Govt. of India.
@a_g/[,a?.sm

(Radhey Sham)
Deputy Director ( Fin.)

DISTRIBUTION:
I . ICAR Research Institutes etc:-

1. The Directors/Joint Directors/Project Directors of all Research Institutes/Project
Directorates and National Research Centres/Bureaux.

Project Coordinators/Coordinated Research Projects/Zonal Coordinators.

The Finance & Accounts Officers of all Research Institutes, Project Directorates and
National Research Centres.

(SN

I ICAR Headquarters:-

. PS to Hon’ble Agriculture Minister
Chairman ASRB, ND NAIP, & Project Dlrector (DIPA) Pusa, New Delhi.

Deputy Secretary (Admn.), I[CAR
Deputy Secretary (GAC), ICAR
Under Secretary (Admn.), ICAR
Estt-1, IT, III; IV Sections, ICAR
Cash I/Tl Sections, I[CAR
Audit IT & III Sections, ICAR
"All Officers/Sections at Krishi Bhavan, KAB-I & I, NASC Complex, Pusa, New
Delhi
7. Sr. PPS to Secretary (D) & DG, ICAR/PPS to AS (D) & Secretary, ICAR/PS to
AS&FA (DARE/ICAR).
8. Shri Hans Raj, Information Systcm Officer, (DIPA) KAB-I for placing the orders on
ICAR Web-Site.
9. Secretary (Staff Slde), CJSC! Headquarter J.S.C., ICAR
- 10. Guard file.
11. Spare copies-20

Skl sl

741



APPENDIX - XIX
Guidelines on International Co-operation

1.1

1.1

1.1

1.1l

1.1.0v.

International Cooperation

Guidelines for foreign deputation of scientists belonging to ICAR and
SAUs:

Norms :

Training /Fellowship: Minimum Service of 5 years in ICAR/ Agricultural
Universities should have been rendered.

Minimum age should ordinarily not exceed 45 years and in case of SC/ST
it may be relaxed upto 50 years. For the purpose of counting the years of
service and the age, the date of commencement of the training/fellowship
programme will be taken into account.

If the training availed of by the scientist has been more than 15 days,
further deputation on training Wwill be considered only after completion of 5
years before nominating him for the second term.

All proposals are relating to training/fellowship programme will be cleared
subject to the condition that the scientist fulfills the qualification and age
requirement if any and also expenditure involved on international airfare
including subsistence allowance are met by the sponsoring organization.
In case the scientist has to be sent on training under some foreign aided
project necessary financial provisions should have been made in the
project document.

1.1.v No scientist will be sent for fellowship programmes outside the country at

1.2

the ICAR expense.

Participation in International Congress / Conferences/ Workshops/
Seminars etc.

1.2.i. The proposals originating as a result of the invitation of the international

1.2.0
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organizations should normally be cleared provided the expenditure is fully
met by the sponsors.

If the visit of the Scientist is toc be fully funded by the
department/organization in India, one visit in a period of 3 years may be
allowed. In case the deptt is required to meet the expenditure partially
then more than one visit during the period of 3 years will be examined on
the basis of special justifications.



1.2.1ii

1.2.iv.

1.2.v..

1.2.vi.

1.2.vil.

1.2.viii

No scientist will be permitted to participate in more than 2
conferences/consultancy seminars etc. or as expert in his personal
capacity in one calendar year. '

The total duration on account of foreign visits excluding consultancy
should not exceed 30 days in a calendar year in respect of individual
scientist.

The institutes while sending the proposal must provide information relating
to the amount sanctioned under external travel in their budget and the
utilization position in each case.

In case the scientist has gone abroad during the last 2 years and has
again been recommended for deputation abroad, he may be permitted at
Institute/ICAR expense subject to the condition that he has to present a
paper and such presentation has not taken place during the last 4 years.

During any financial year the following number of deputation at the
expense of the Institute/ICAR will be considered:--

A) National Research Centre/Project Directorate 1

B) Central Institutes and Bureaux 2

C) IARILIVRI, NDRI & CIFE. 3

.No proposal for deputation at ICAR/Instts. expenses may be sent to the

Headquarters unless specific provision has been made and is available in
the Instts. budget.

1.3 Consultancy/Assignments:_Consultancy/assignments received as result

of nomination by DARE will be considered.

1.3.i. As on sponsored basis and all other types of cases will be treated as
non-sponsored deputation. Any assignment will be duration of 90 days will
be considered as short-term assignment. A scientist on return from foreign
assignment will not be eligible to go on another assignment for a period of
3 years. However, in the case of short-tem assignment not exceeding six
week at a time, the restriction of 3 years will not apply.

1.3.ii A scientist may be permitted to accept only one consultancy offer
within a block of 3 years. The period of consultant should not normally
exceed two months.

{DARE No. 7/73/87-IC.I dated 5.10. 1990.}
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2. Revised Guidelines for processing the deputation cases

2.1 Category of visits

i) Study visits
ii) Training

a) For long term-6 months and more
b) For short term-less than 6 months

i) Consultancy

iv) Delegation Visits

v) Invitation Visits

vi) Exchange Programme

vii) Visits under Projects

viii) Visits for Seminar Conferences and Workshops

2.2 Guidelines

2.2.1

222

2.2.3

224

225

The number of deputation cases should not exceed 10% of the total
strength of ICAR scientists at any point of time and during the year, from
ICAR Hqrs/ICAR Institutes and ICAR as a whole.

Minimum years of service: For study visits, the officer should have
cleared the probation period. For the remaining categories of the visits the
officer should have completed prescribed years of service.

The officer concerned should give a bond for serving ICAR for a minimum
period of three years on his/her return from abroad.

Upper age limit : For long term courses upper age limit shall be 47
years and for short term courses , 54 years at the time of commencement
of programme. However, in case where foreign Government/Institution
prescribes different upper age limit for a training programme, the same will
prevail.

Cooling off condition:

i) An officer having attended a foreign training programme of a
duration of 15 days to one month will be required to complete a
‘cooling off period of two years before such an officer can be
considered again for foreign training;



2.2.6

2.2.7

228

2.29

ii) Offices deputed for training abroad of a duration of more than one
month and upto six month are required to complete a ‘cooling off’
period of three years;

iii) Officers deputed for training programmes abroad for a duration of
more than six months are required to complete a ‘cooling off period
of five years before being considered for a short term programme.

iii) Only one long-term training programme can be availed during the
service career.

iv) The ‘cooling off condition will not apply for training programmes of
a duration of less than 15 days’.

V) Project-related training/official visits abroad, irrespective of
duration, are exempted from the provisions of ‘cooling off’

Preference of nomination: officers who have earlier attended
training programmes abroad may be nominated again for another training
programme abroad only if other suitable officers who have not attended
any foreign training programme earlier are not available.

Study tours/ Seminars/ Workshops abroad: For study tours/seminars
/workshops abroad which are of less than 15 days of duration, the upper
age limit of 54 years, applicable to short term training programmes, will not

apply.

The total period of deputation permitted for proposals other than trainings
and consultancy should not exceed more than 45 days in one calendar
year for an official.

The Director/Head of the Division will give an undertaking regarding the
fact that the normal work of the concerned individual will not suffer during
the period of his deputation.

2.2.10 The deputation proposals will be submitted in the revised checklists

circulated vide this Department's O.M.No. 4(2)/2002-IC-| dated 8.9.2004.
Prescribed time-limit for forwarding the deputation proposals/extensions
should be strictly followed.

2.2.11 The deputation report is to be submitted within the prescribed time of 30

days.
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2.2.12 Proper monitoring and follow-up of these reports should be done by
ADG(TC) to ascertain the impact of the visit and also monitor the action
taken by ICAR on the recommendations/suggestions.

{ICAR No. 4(1)/2004-IC-l dated 17.11.2004}
3. Revision of checklist to be submitted for deputation abroad:

The DARE have brought out three categories of checklist compared to the lone
existing category:

i) Checklist-l is to be wused in connection with attending
conferences/symposium/workshop/congress/meeting etc. abroad.

ii) Checklist-1l is meant for cases relating to training abroad.

iii) Checklist-11 is for bilateral programmes of DARE/ICAR and

collaborative projects.

If the training period is,for more than two weeks under a project,
however, Checklist-Il shall be used. This has also been specified in
Checklist-Ill. Only one copy of the checklist is required to be filled up
and forwarded to this Department in each case of deputation abroad.

{DARE No. 4-2/2002-IC-l dated 8.9.2004}
4. Screening Committee/institute Deputation Committee:

4.1 It would be necessary for each Institute to constitute a Screening
Committee to consider all cases of nominations for foreign training/visits. The
Screening Committee should consist of 3 to 4 scientists of the Institute
representing abroad disciplines/divisions. Wherever such Committees have not
been set up the same may be done immediately. It has been observed that quite
often nominations of the scientists who have already gone abroad area being
recommended off and on. In such cases, detailed justifications have to be
furnished by the Screening Committee in the absence of which the proposal may
not be entertained. Instructions have been issued to make provisions in the
budget of the Institute for foreign travel expenses henceforth any proposal for
deputation abroad must be accompanied with the details of budget under TA
(External travel) as well as other committed expenditure on this account. In case
some scientists of the Institute are selected by the Headquarters for attending the
meeting /conference etc. their expenses will also be met out of the TA budget of
the Institute. Where-ever due to the paucity of time it is not possible to submit
information in the prescribed proforma the following basis information should be
communicated to the DARE



a) Age/Qualification b) Discipline ¢) Previous visits during last 2 years
d) Funding position

{DARE No. 7/73/87-IC.1. dated 5.10.1990}

4.2 It has come to notice that when cases are under consideration by the
Screening Committee for nomination for foreign training/visits abroad, the
committee sometimes recommend deputation of a scientist who himself is a
member of the Screening Committee. This is not certainly appropriate for an
officer to associate with a committee which is to consider his own case for
foreign deputation. Therefore, it is clarified that a person whose case is to be
considered by the Screening Committee should not be a member/or participate in
the proceeding of the Screening Committee. Such participation will be
inappropriate and against the accepted norms, conventions and procedures.
Therefore, the nomination of a person abroad should be consider in such a way
that the nominated person should not be associated with the proceedings of the
Screening/Selection Committee constituted at the Institute. In case of default,
the recommendation of the committee will be invalidated on this ground.

{DARE No. 7(73)87-IC.| dated 2.9.1993}

5.  Execution of bonds by the Council’'s employees deputed for training
abroad.

5.1 Employees of the Council and its Research Institutes, when deputed for
training abroad under various foreign aid programmes, are required to execute a
bond as indicated below:

Form-‘A’ Bond for permanent employees proceeding abroad on deputation
for training (Appendix-XIV).

Form “A-I” Supplementary Bond Form for permanent employees granted
extension of deputation on training (Appendix-XIV)

Form-“B” Bond for temporary employees proceeding abroad on
deputation for training (Appendix-XIV).

From-‘B-I’ Supplementary Bond for temporary employees granted
extension of deputation on training (Appendix-XIV).
5.2 The stamp duty involved will be payable by the Council for its

employees.

The amount of refund to be specified in the bond should include all money
paid to the employee or expended on his account during training such as pay
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and allowances, leave salary, cost of fees, traveling and other expenses, cost of
international travel and the cost of training abroad met by the Foreign
Government/Agency concerned etc. Necessary break-up in respect of the
amount specified in the bond should invariably be appended with the bond before
sending the same to the Council for acceptance.

5.3 Period of the bond :

The Headquarters of the ICAR or the Institute concerned has to decide to
which of the following three categories the case of a particular trainee falls and to
indicate the bond period accordingly:-

Type of training Period of bond

Training related to specific projects or schemes 3 years if the period of

and where the individuals are either working in training is upto 6 months

the project scheme or earmarked for the same. only and 4 years if the
‘ period of training is over

6 months.

Training not related to any project or scheme 2 years if the period of

such as the various training courses in Harvard, training is over 6 months.

Administrative staff college, Henley-on-Thames (No bond if training is for

etc. which do not lead to the award of a six months or less).

recognized Diploma or Degree or Certificate

which has a market value.

Ali other types of training 4 years.

{ICAR Administrative Manual}
{Chapter : International Cooperation: Para 5}

6. Acceptance of invitations from Foreign Bodies/Iinternational
organizations etc. :

6.1 With reference to Ministry of Finance, Department of Expenditure O.M. No.
19036/1/2000-E.IV dated 21.3.2000 reiterated vide their O.M. No.
23(2)/E(coord.)-2006 dated 27.10.2008 vide which the following decisions were
communicated ’

(i) If the invitation is received by the Government of India and the Government
of India selects an officer to attend such a workshop/ to present papers / to
deliver lectures etc. the officer may be treated as on official deputation.



(ii) In cases where the invitation’s is received by the officer directly in his
personal capacity, the officer should be treated as on a personal visit and
he may be asked to proceed on leave.

6.2 Inview of above, visits made in response to invitations received in personal
names, cannot be treated as official invitations at all, and officers/scientists
desirous of responding to such invitations would have to be on leave during such
visits, if at all they are permitted to undertake.

6.3 Incase of ICAR, an exception has been made for scientists when they are
invited to read their own papers. The exception has been communicated with
ICAR vide OM dated 24.2.2011, which briefly provides that such visits can be
treated as official provided that:

(i) The research papers etc. have been submitted through pope
channel, viz. , with the approval of the competent authority in the
Ministry/ department/organization, by the scientist;

(i) The subject matter of the conference/research papers is relevant in
the context of the official duties entrusted to the officer/scientist.

6.4 On all other occasion conferences, meetings, etc. will require
representation of ICAR, and not of a particular person. In such cases, the
invitation should be addressed to the DG, ICAR and it is up to the DG, ICAR to
nominate the ICAR representative. Therefore, in cases where ICAR is required to
be represented as an organization, invitations by name will not be entertained, or
they will be treated as invitations to ICAR, rather than invitation to the individual
concerned, subject to the conditions mentioned in the subsequent paras.

6.5 In case, cases covered by para 2 above are accompanied by an offer of
funding by the host, then, if time permits, it will be ascertained form the host
whether they would fund the nominee of DG, ICAR, and a decision taken
accordingly, subject to compliance of other requirements. If that is not possible,
nor is it possible to nominate the person in whose name the invitation has come,
deputation against such invitation will not be permitted.

6.6 Even department within the Ministry of Agriculture and, sometimes,
Ministries within the Government of India, call ICAR officers for
meetings/conferences by name. Such invitations would also be treated as
invitations in the name of DG, ICAR, and DG, ICAR will suitably nominate the
officer who should attend the meeting/conference. Therefore, such invitations
should be put up by the concerned officer to the DG for nomination/orders of the
appropriate ICAR representative.
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The proposal for visit abroad not conforming to the above conditions will
be treated as on personal visit and the scientist concern will be asked to proceed
on leave as prescribed in the MOF's instructions.

{DARE O.M. No. 10-88/2009.IC(AB) dated 24.2.2011}
{DARE O.M. No. 12-80/2011.IC.CG dated 12.7.2011}

7. Charging of Economic Fee from Foreign Nationals for short-term
courses/study visits, tours/ad-hoc visits and filming documentary/research
footage-Revision of rates / procedure:

The following procedure/charges are to be levied in connection with above:

7.1 It was felt that during the visit of foreign nationals in the Institute, the
Institutes deploy many scientists with the visitor(s) to facilitate the visitor but it
also costs the Institutes in terms of loss of precious time of the scientists so
deployed. In order to minimize the loss of precious time of scientists, following
procedure may be adopted:

(a) The institute should have a visitors’ room. A basic presentation
and a short film on the institute should be kept ready by all
institutes.

(b) visitors should normally be taken only to the visitors® room,
accompanied by only one, or maximum two scientists, and
shown the film on the Institute and the presentation and given
relevant literature. The accompanying scientist(s) can answer
the question raised by the visitor(s).

(c) Directors may accompany the visitors when they are VIPs, or of
importance for scientific/institute work.

(d) field visits should be avoided as far as possible, and visitors
taken on such trips only when it is necessary and imperative to
do so.

(e) expenditure on tea/snacks should be kept to a minimum and in
normal circumstances, a cup of tea and some biscuits should
suffice.

(f) gifts also are to be avoided. In fact, even a bouquet should be
avoided unless there is a VIP visitor or visitor important to the
institute for its purpose. During the visit of DG/Secretary
/DDGs/other officers of ICAR Society, the bouquet is completely



avoidable, as they are coming on an official visit, and not on a
formal visit.

7.2 In case of visit of Scientists under some collaborative research programme or
under any Work Plan/MOU/Agreement, no fee is to be charged. If the visit of the
scientist is under the Government of India’s invitation or under Government of
India approved programmes, no fee is to be charged.

7.3 In order to have greater interaction, exchange of ideas and update/innovation
in the related field, no fee should be charged for the visits of Agricultural
scientists of India/foreign country. Similarly, no fee should be charged from
Research students including Ph.D. scholars who visit the Institutes for their thesis
research.

7.4 In order to discourage visits of tourists, which hampers the serious work of
research in the Instt., the visitors/Travel agents should be charged as follows:--

(a) Per visitor per day for Indian visitor -Rs.100/-
(b) Per international visitors per day -US$50.
(c) Bus parking charges from travel agencies -Rs. 3000/-
per day
7.5Visit of Indian farmers should be free.

7.6 In order to encourage the exchange programmes between two counties, the
foreign visitor(s) under such programmes should not be charged any fee.

{DARE No. 8-48/2010-IC.1II(Trg.) dated 21.2.2011}
8. Foreign Deputations-Clarifications:

The issue of foreign visit by the scientist, fully or partially funded by the
HRD funds of the Institute, the following is clarified:

8.1 Due to economy circular issued by the Government of india and currently
in effect, HRD funds of the visits institute will be allowed to be used to
only partially fund the visits of scientists abroad, subject to the SMD being
satisfied of the essentiality of the visit. Partial funding shall mean 25% of
the total reasonable cost of the visit including to and fro air journey, cost of
stay, per diem, cost of registration etc., subject to a maximum of Rs.
40,000/- (Rupees forty thousand). In case of SAARC counties, the
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percentage can be upto 40% subject to maximum of Rs. 40,000/-(Rupees
forty thousand only). '

8.21t has been noticed that most deputation proposals are received without a
meeting of the Institute Deputation Committee(IDC) taking place and
without their recommendation. In future, all proposals or visits abroad,
whether partially funded by HRD funds or not should bear the approval of
the IDC. If, in exceptional circumstances, the meeting of the committee is
not possible for reasons such as unavailability of the Director or other
member of the committee, then the committee’s approval may be taken by
circulation on note sheet.

8.3 It has also been noticed that proposals for foreign deputation normaily
come in the nick of time causing difficulty for everybody, and most of all to
the scientists going on deputation himself/herself. It is expected that
proposals may be received in Hagrs. at least a fortnight in advance, failing
which it may not be possible, to process the proposal unless a convincing
reason given in the proposal itself, for the delay in sending the proposal.

{DARE No. 4(6)/2010-IC.| dated 15.12.2010}
9. Processing of foreign assignment : SMD and other guidelines:

9.1 All proposals of engagements with foreign agencies and requiring approval of
ICAR (HQ.) should be sent to the concerned Subject Matter Division(SMD). The
SMDs shall review the proposal from sensitivity, technical angle and for its
conformity with ICAR guidelines. The SMDs shall then forward it to the
concerned Under Secretary in International Cooperation (IC Division) of
Department of Agricultural Research & Education (DARE), who in turn, shall
process the proposals for approval of the competent authority. All such
proposals should reach the International Cooperation Division of DARE atleast
15 days in advance for processing.

{DARE No. 4-1/2004-IC.| dated 6.12.2010}

9.2 In all cases of foreign deputation/training etc, the Subject Matter
Division/Institutes concerned should suggest names of two or three other eligible
candidates as a stand by arrangements in addition to the names of
recommended scientists/officials.

{DARE No. 7(57)/94-IC-I(Pt.) dated 29.6.1998}

9.3  Applications of the ICAR employees for employment, training, fellowship
etc. in foreign countries and international organizations need to be routed



through DARE and no such proposal should be sent directly to the outside
agencies/organizations without the specific approval of the DARE.

{DARE No. 8-69/97-IC.Il dated 24.10.1997}

9.4 A copy of the deputation orders should invariably be endorsed to the Govt.
of India Missions/embassies in the country of deputation. The scientists sent on
deputation may also be advised to get in touch with the Indian Mission/Embassy
to present a brief on their accomplishments and activities in the foreign country.

{DARE No. 2/3/90-IC.| dated 19.11.1991}

9.5 Sanction letter governing the terms and conditions in respect of scientists
deputed for training abroad under the various externally aided projects should be
issued in the form of model sanction order which has been circulated by the
DARE vide No. 7/21/90-IC.| dated 19.9.1991.

. {DARE No. 2/3/90-IC.| dated 19.11.1991}

9.6 The following time protocol should be observed in connection with proposals
for deputation abroad:

1. Proposals for adhoc visits should be received in IC Division at least 21
days prior to the expected date of departure. This time schedule is to be
counted from the date proposals are received complete in all respect, that is
accompanied by relevant documents/letiers alongwith the prescribed
proforma, duly countersigned by the controlling authority.

2. For the visits, where clearance of the Ministry of Finance (Deptt. of
Economic Affairs) would be required, the proposal should reach IC Division,
complete in all respect, 45 days before the expected date of departure.

If the proposals are not received in time it may not be possible to process for
consideration and approval of the Agriculture Minister/Competent Authority.

IC. Division on receipt of proposal, complete in all respects should ensure
prompt submission after obtaining necessary comments of the DDGs and
Vigilance clearance from the vigilance section.

{DARE No. 8-54/90-IC.Il dated 10.9.1991}

8.7 The following information/documents should invariably be fonn{afded for
processing for foreign deputation proposals while giving at least minimum 5
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weeks time for obtaining all clearances and approvals in connection with the
Scientists submitting proposals for foreign deputation in .response to
advertisement by different agencies such as DBT etc.

i) Duly filled in checklist ( with full details of earlier foreign visits in column
14, Part-B of checklist-ll, complete details of financial liability in part-C of
checklist).

ii) Copy of advertisement.

iii) Whether advance copy has been forwarded.

iv) Invitation letter from host Institute/University.

v) Latest Annual Immovable Property Returns.

vi) The concerned Scientist is required to apply for FCRA.

{DARE No.8-12/2013/IC-Il dated 22.1.2013}

9.8  The following instructions are to be observed in connection with purchase
of several equipments where the provision is in-built for training abroad:-

i) If a ICAR institute is purchasing an equipment for the operation of which
training abroad will be required, then the Director will have to record, on
file, a certificate containing the following:

(a) That there is no such equipment installed anywhere in India and
that the training is required on the equipment itself, and therefore,
training abroad is necessary OR

(b) If equipment is installed elsewhere in India, then the Director will
have to record on file detailed reasons why training cannot be done
on the already installed equipment in India, and has to be done
outside India.

i) In the EFC documents being prepared for the Xll Plan, it should be clearly
indicted that the proposed equipment may required training abroad, giving
the likely period of training, the number of Scientists that would require to
be trained and the likely expenditure.

iii) Before the tender for any such equipments which required training abroad
is actually floated, the tender will require specific approval of the SMD
concerned and the SMD would record on file why that training abroad on
the equipment is essential, and why training within India is not possible?

iv) The rates quoted by the firms in their quotation must clearly and
separately mention the cost of the equipment, various taxes thereon and
the cost of visit of Scientists, if required. The cost inclusive quotations for
training visits should not be accepted and be disqualified.

{DARE No.8-15/2012-IC.II dated 1.8.2012}
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9.9 Signing of Memorandum of Understanding (MOU) with foreign
institution/universities

it has been found that in few instances , Subject Matter Division (SMDs) of
ICAR have signed Memorandum of Understanding (MoU) between the Indian
Council of Agricultural Research (ICAR) and foreign universities/institutions,
without seeking mandatory approval of either the competent authority in this
Department or the Government appraisal agencies, viz. Ministry of External
Affairs, Ministry of Home Affairs and Department of Industrial Policy and
Promotion.

In such cases, the Department has to seek ex post facto approval from the
competent authority as well as the Govt. appraisal agencies, for regularizing the
MoUs. The Govt. appraisal agencies often grant their ‘"No Objection’ to the
MoUs, subject to incorporation of certain modifications suggested by them. As
the MoUs have already been signed, it becomes a strenuous exercise to
incorporate those modifications in the MoU, as the same requires the approval of
the foreign institution/university too.

In view of the above, it may kindly be noted that in future, no MoUs shall
be entered into, without seeking the necessary approval of the competent
authority and various Govt. appraisal agencies. As the Hon'ble Agriculture
Minister is the competent authority to approve the signing of MoUs between the
ICAR and foreign universities/institutions, no such MoU shall be signed in future
without his prior approval. The same may also kindly be communicated to
various institutions under the concerned Subject Matter Divisions.

{DARE No.5-11/2012-IC-lll Dated18.4.2013}

10. Procedure in connection with invitation to foreign nationals of
Afghanistan, Bangladesh, China, Iran, Iraq, Pakistan, Sri Lanka, Sudan,
foreigners of Pak origin and stateless persons:

For organizing International Conference/Seminars/Workshops/Symposia
DARE is approached to facilitate permission from Ministry of External Affairs and
Ministry of Home Affairs. As International visitors are to attend such programmes,
procedure for grant of visa to the foreigners for these conferences have been put
in place by the Ministry of Home Affairs. According to the new procedure,
personal particulars of participants from some of the countries, viz. Afghanistan,
Bangladesh, China, Iran, Iraq, Pakistan, Sri Lanka, Sudan, foreigners of Pak
origin and stateless persons, should be provided to Ministry of Home Affairs at
least six weeks before the commencement of the event. As security vetting is a
time consuming process, the Ministry of Home Affairs insists on adhering to the
time line. However, it is seen that the organizer of the International event do not
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normally adhere to the time line. Therefore, the details of the participants for
such seminars should be sent to DARE well in time i.e. atleast 8 weeks before
the commencement of the event.

{DARE No. 4-3/2009-IC.I dated 30.3.2010}
11.Nomination of Officers of ICAR/DARE to the International Organizations:

The following guidelines are laid down for nomination of ICAR scientists to
various committees of International Organizations/Societies:

11.1 Nomination to CGIAR Institutes:

a) Scientists who are nominated /elected to the Board of any CG centre, in
their personal capacity, be allowed to accept the nomination. As the
nomination/election to the Board is because of eminence of scientist in his
respective field, he may also be,allowed to complete his tenure as a member,
irrespective of his holding any position in ICAR.

by As regards, the membership of the various CGIAR institutes etc. no
scientist/officer of ICAR shall accept or be made member of the Board of
Trustees/ Technical Advisory Committee of more than 2 CGIAR Institutes ,
including membership of TAC of CGIAR.

c) In so far as the offer of membership to the ICAR scientists on misc.
committees of the CGIAR institutions is concerned, the same shall
ordinarily be allowed and will be co-terminus with the official position of the
incumbent.

11.2 Nomination to FAQO:

The membership on some statutory bodies of FAO, is offered to scientists,
based on their scientific recognition. FAO also offers slots for participation/expert
consultations in the personal capacity of a scientist. Such offers from UN bodies
like FAO, UNESCO, UNIDO etc will ordinarily be allowed and will be co-terminus
with the official position of the incumbent.

11.3 Nomination to Regional Organizations:

The membership to the Regional Organizations like SAARC, NACA,
APAARI, CABI and other research networks should be in official capacity and
nominations to the International bodies will be co-terminus with the official
position of the incumbent.



11.4 Nomination to International Societies:

Sometimes International Societies /Private bodies offer membership to
scientists in honorary capacity with no monetary benefits. Since such requests
are based on the expertise in the field of specialization and reputation, the
scientist should be encouraged in the interest of academic enrichment with prior
intimation to the Council. Similarly the membership on Editorial Boards of journal
may also be allowed to be accepted with prior intimation to the Council.

11.5 Procedure for approval:

The proposal for nomination of Principal Scientists and below on various
international Bodies will be approved at the level of Secretary, DARE/DG, ICAR.
In respect of persons holding Research Management Positions viz. Project
Directors/Directors of ICAR Institutes/ADG/DDGs at ICAR Headquarters, the
competent authoerity for approval will be the A.M. /President, ICAR.

’

{DARE No. 7(53)/94-IC.I dated 5.1. 1996)

12. Grant of Daily allowance to ICAR employees deputed abroad and
reimbursement of Airport Tax.

12.1 ICAR employees are deputed abroad, for short spells of time at Govt.
/ICAR costs for various purposes as under:-

i) As members of Govt. of India sponsored delegation.
i) Visit/deputation under protocol/workplan/ cultural Exchange Programme
etc.

i) Visit/deputation for attending Conferences, Seminars etc.

Clarifications have been sought by some Institutes as to the
manner in which Daily Allowance /per diem/cash allowance is to be
allowed to ICAR employees deputed abroad under the above mentioned
categories. The position is clarified as under:-

. Deputation of ICAR employee as member of Govt. of India
delegation :

a) In case where the entire expenditure is met by ICAR/DARE, full
cash allowance as prescribed by Ministry of External Affairs is
admissible, In such cases lodging arrangements are made
through concerned Indian Mission.
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b) Where the local hospitality is met by Foreign Government/
Agency, one fourth of Cash Allowance as prescribed by
Ministry of External affairs would be allowed.

c) Where the entire expenditure is met by Foreign
Government/Agency, one-fourth of the Cash Allowance would
also be admissible to each deputationist.

1. Visits under bilateral protocol/ workplan:

a) Normally, in such cases the expenditure on to and fro air travel
is met by ICAR and the local hospitality is extended by the host
country/organization. No other allowance is allowed in such
cases.

b) Similarly, where the entire expenditure(i.e. to and fro travel and
stay abroad) is met by Foreign Govt./Organization no allowance
is admissible on ICAR /Govt. of India Account.

c) The person deputed abroad under Cultural Exchange
Programme will be entitled to hospitality and allowances if any,
as provided in the CEP of concerned country,

1l Visit/deputation abroad of officers for attending conferences,
Seminars etc.

a) Where the ICAR/DARE deputes an ICAR officer and the
entire expenditure on travel and per diem is met by
ICAR, the daily allowance etc. will be as per the orders
issued by the MEA.

b) Where an ICAR/Scientist is permitted to attend the
Seminar/Conference etc. and the entire expenditure on
local hospitality is borne by the outside/foreign agency
etc. no cash allowance on ICAR account is admissible.

{DARE No. 7-21/90-IC.| dated 8.4.19590}

12.2 In the visits abroad under bilateral /workplans where the expenditure on to
and fro air travel is met by ICAR/DARE and the local hospitality is extended by
the host country/organization, and the official/expert is treated as State guest or
has been provided both accommodation and meals free by the host
country/organization and wherever no specific out of pocket allowance is



specifically provided under MOU itself, 25% of the daily allowance as prescribed
by Ministry of External Affairs from time to time shall be admissible.

{DARE No. 7(21)90-IC.| dated March 1994}

12.3 In accordance with the existing procedure, foreign travel tax is levied on
air tickets purchased by an Officer of the ICAR. who is deputed for training and
for participation in the Conferences, Workshops, Seminars etc. held abroad.
Reimbursement of the expenditure incurred on Airport Tax is allowed to such an
officer. However, this reimbursement of expenditure on Airport tax is not
admissible where expenses on air travel are borne by a foreign Govt./agency or
International agency etc.

{DARE No. 10-136/84-IC.| dated 10.5.1985}

13. Overstayal after the expiry of deputation/un-authorized over-stay:

13.1 It has been observed that sometimes the scientists and other officials who
are deputed abroad for training/fellowships/scholarship etc. by the ICAR
Research Institutes for a prescribed period do not return and join duty at the
Institute concerned immediately after the expiry of the approved period of stay
abroad. It has further been observed that in certain cases the request for
extension of tenure/deputation is sent by the scientists/other official concerned at
the last moment without leaving much time for the authorities concerned to
consider their request and give a decision well in advance. There has also been
a tendency to send such requests and prolonged the stay beyond the approved
period on the ground that the decision on the request is still awaited. Therefore,
to avoid complications, it is desired that the scientist and other official who are
sent abroad must return immediately on expiry of the approved period of stay
abroad and join duties at the Institute concerned forthwith. In case they want to
send any request for extension this should be sent through proper channel at
least three months in advance before the date of expiry of the approved period
so that a decision can be conveyed well in advance to them. Pending receipt of
the decision must not presume that the extension will be granted and therefore,
they must get themselves ready for return to India as per original period. They
can continue to stay abroad only if they receive a decision to that effect
communicated to them before expiry of the period through proper channel
through competent authority in ICAR/DARE. In the absence of receipt of such a
communication by them they must come bask in time. It is also necessary that
any request received by the Institute for extension from the scientists staying
abroad should be processed on priority basis and forward to ICAR/DARE
sufficiently in advance (two months or more in advance) so that matter can be
examined and decision conveyed to all concerned well before the expiry of the
approved period of deputation.
{DARE No. 8(87)/83-IC.1l dated 21.1.1986}
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13.2 The instructions have been issued from time to time for dealing with
cases of the employees of ICAR who are permitted to proceed on deputation
abroad/within the country but do not return to their duty in accordance with their
deputatioh orders. In some of the cases, it has been noticed that no timely
action is initiated to ensure his reversion of the scientist to the Institute
immediately upon expiry of the term of the deputation which resulted in his
overstayal beyond the sanctioned period of deputation period. Therefore, all the
officers on deputation whether in India or abroad shall now inform the I.C.
Division of the Department of Agricultural Research and Education about their
programme i.e. their departure and return alongwith itinerary while abroad within
a week of their return from abroad..

{ICAR No0.8-33/81-Per.IV(Pt.File) dated the 30.3.1992}
14, Long Term Consultancy:

14.1 Consultancy assignments may be listed under the following broad
categories:-

i) A scientist is invited in his individual capacity to take up consultancy
work for another country involving foreign visits.

ii) A scientist is invited in his individual capacity to prepare a status
paper/report which does not involve any foreign visit but only work
within the country.

iii) Some private/external agency approaches ICAR or its Institute to
identify scientists for consultancy wok involving work in a foreign
country.

iv) Private/external agency approaches ICAR or its Institute for
consultancy work involving work not only in India but also abroad.

14.2 The consultancies are of 2 categories namely short-term and long-tem.
The short-term consultancy is limited to 3 months. Separately orders have
been issued for limited non-sponsored long-term consultancy to 2 years and
sponsored consultancy for a maximum period of 5 years during the entire
career of the scientists.

14.3  Keeping in view the paramount need of the research programmes
which are being undertaken by the various institutes national priority basis,
the following guidelines should be followed while forwarding/processing the
cases of consultancy:-



i)

ii)

vi)

In the case of consultancy offered to a scientist by name, the
suitability of the scientist and his availability at the relevant point
of time should be considered. He may be allowed to accept the
offer subject to the condition that the work assigned to him will
not suffer.

He should take leave of the kind due for the duration of the
consultancy irrespective of the fact whether the consultancy
work including the writing of the report is done inside India or
abroad.

The remuneration received by him will be subject to cut under
the relevant rules and regulation.

In the case the particular scientist is not available due to
administrative exigencies, an alternative name may be
suggested to the external agency or institutional consultancy
may be considered provided the same is acceptable to the
external agency.

A particular scientist will be permitted to take up individual
consultancy work only once during a period of 2 years. In case
an offer of another assignment within this period of 2 years is
received by the same scientist, the ICAR should consider
taking to the consultancy on an institutional basis subject to the
acceptance of the external agency. The terms and conditions
including the payment of honorarium etc. will be regulated as
agreed with the external agency and according to the rules and
instructions followed by the ICAR.

The Institutes under the ICAR should not take up consultancy
involving work for more than 1 month in a year. This is
necessary to ensure that the regular activities as per the
mandate of the institute do not suffer.

{DARE No. 7-16-90.IC.| dated 31.12.1990}

15. Instructions regarding approaching external Agencies for financial
support for deputation abroad.

According to the existing Govt. policy, foreign Govts/Agencies are not to
be approached by individual official for financial assistance to facilitate foreign
deputation. Instances have come to the notice of the Govt. where scientists have
approached foreign agencies directly for financial support to cover the deputation
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abroad. It causes avoidable embarrassment as interaction at individual level with
foreign Agencies for financial or other assistance may have serious implications.
Therefore, no Research Institute/Project Directors/Centres etc. of ICAR or any
Scientist working there under should approach or negotiate directly with external
agencies for financial or other assistance. If it is considered necessary, it should
be referred to ICAR/DARE with full details & justification.

{DARE No. 10/192/89-IC.1/lll dated 21.3.1990}

16. Organization of International Meetings/Seminars/Symposia
workshop etc. in India:

All proposals for holding of such meetings/seminars etc. in india are
required to be processed for getting the clearances of the various concerned
Ministries/Departments of the Government of India. It is, therefore, necessary to
supply information on the following points in formulating such proposals:-

1. Brief background of the proposal indicating, among other things,
details as to how the organization of the Seminar/meeting will
benefit the country.

2. The Countries which are likely to be represented at the function
including the number of the likely foreign participants.

3. The number of persons who are likely to attend the function from
within the country.

4. The period and venue of the function with details about the facilities
available at the venue for holding the function as well as the
facilities for properly accommodating the foreign participants in
good hotels etc.

5. The expenditure likely to be incurred on the organization of the
function, with broad break-up and the sources from which it is
proposed to be met.

6. Foreign exchange expenditure, if any, and how it is proposed to be
met.

7. In cases involving invitation to international organizations/
associations to hold their meetings/seminars etc. in India, details
about the previous symposia/meetings already held by such
organizations, attendance thereon and other relevant details such
as the membership etc.

{ICAR Administrative Manual}
{Chapter : International Cooperation: Para 6}



17. Foreign Hospitality:

“Foreign Hospitality” means any offer, not being a purely casual one,
made in cash or kind by foreign source for providing a person with the costs
of travel to any foreign country or territory or with free boarding, lodging,
transport or medical treatment.

Various statutory provisions have been detailed in MHA O.M. No.
11/21022/58(97)/2011-FCRA-I dated 20" September, 2011.

{ICAR Endt. No. 21-45/2011-CDN dated 11.11.2011}

18. Delegation of powers to Directors of ICAR Institutes for grant of Ex-
India Leave while on deputation abroad:

The Directors of ICAR Research Institute may grant Ex-India leave to a
scientist subject to exigencies of public services, while on deputation for
period not exceeding 50% of the actual period of duty abroad(excluding the
transit time from India to the’country of deputation and back and enforced
halt) or a fortnight, which ever is less for personal reasons. Further Director
of the ICAR Research Institute may grant Casual Leave in exception
circumstances to a scientist subject to the condition that it will not have the
effect of extending the period of deputation.

{ICA? No. 6(3)/88-CDN(A&A) dated 23.8.1988}
19. Pass-Port:

19.1 The ICAR has been declared an autonomous Registered Society w.e.f.
1.4.1974. The employees of the Council, its Research Institutes/Centres are
required to go abroad on deputation on private passports. Applications for
private passports can be made to the Regional Passport offices. Entry/Transit
visa is obtained from the nearest concerned foreign Mission, most of which,
however, are located in Delhi. As such, Council’'s employees whose deputations
abroad are approved by the Council are required to reach Delhi 2-3 days before
their departure date to complete these formalities. The expenditure incurred for
getting the passport or visa endorsement for official deputations abroad
(including expenditure on health certificate etc.) is reimbursable to the Council’'s
employees. ’

{ICAR Administrative Manual}
{Chapter : International Cooperation Para 12}
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DEPUTATION WITHIN INDIA

SECTION I

Deputation of Central Government Employees to ex-cadre posts under
Central/State Governments and on Foreign service to Central/State
PSUs/Autonomous Bodies

[ G.L, Dept. of Per. & Trg., O.M. No. 2/29/91-Estt. (Pay II), dated the 5th January, 1994, |

A need has been felt for some time past to consolidate at one place the
various instructions/orders that have been issued from time to time and are
still in force on the above-mentioned subject. It was also felt necessary to re-
view the entire matter and bring about rationalization and uniformity in the in-
structions/orders. Accordingly, it has been decided to bring out a self-
contained OM on the subject incorporating the provisions of various orders’,
with suitable modifications, where necessary. The Ministry of Finance, etc.,
are requested to bring to the notice of all Administrative Ministries concerned
the contents of this OM for information, guidance and compliance.

2. Application

2.1 These orders will apply to all Central Government employees who
are regularly appointed on deputation/foreign service in accordance with Re-
cruitment Rules of the ex-cadre posts under the same or some other Depart-
ments of Central Government or under the State Governments/Union
Territories Administration/Local Bodies or under Central/State PSUs/Autono-
mous Bodies, etc. (where such foreign service has been permitted in relaxa-
tion of appointment on immediate absorption conditions). These orders will
also cover the cases of regular appointment as per Recruitment Rules in the
Central Government on deputation/foreign service of employees of State
Governments/Central/State PSUs/Autonomous Bodies, Local bodies, etc.
However, the following cases shall not be covered under these orders for
whom separate orders exist:—

(a) Members of the All India Services and those deputed to posts
whose terms are regulated under specific statutory rules or orders;

1. G.I, M.F,, O.M. No. 19 (24)/E. 111/60, dated 4-5-1961.
G.1., M.F., O.M. No. 1 (11YE. IIl (B)/75, dated 7-11-1975.
G.L, Dept. of Per. & Trg., O.M. No. 2/12/87-Estt. (Pay II}, dated 29-4-1988.
G.1., Dept. of Per. & Trg., O.M. No. 6/30/86-Estt. (Pay II), dated 9-12-1986.
G.I., Dept. of Per. & Trg., O.M. No. 1/4/84-Estt. (Pay 11}, dated 26-12-1984.



(b) Officers appointed on deputation to posts in the Central Secretariat
such as Under Secretary, Deputy Secretary, Director, Joint Secre-
tary, Additional Secretary, Secretary, etc., for whom separate
orders as issued from time to time will continue to apply;

(c) Deputation to posts outside India;

(d) Appointments of a specific category of employees to a specified
class of posts where special orders are already in existence, such as,
appointments made in the Personal Staff of Ministers, etc., to the
extent the provisions contained therein are at variance with those
contained in these orders;

(e) Appointments of the nature of deemed deputation or absorption to
ex-cadre posts made in exigencies of services with the specific con-
dition that no deputation (duty) allowance to be admissible, e.g.,—

(i) interim arrangements in the event of conversion of a Govern-
ment office/organization or a portion thereof into a PSU/
Autonomous Body or vice versa; and

(i) appointments to the same post in another cadre.

3. Scope of term ‘deputation/foreign service’—Restrictions on treat-
ing an appointment as on deputation/foreign service

3.1 The terms deputation/foreign service will cover only those appoint-
ments that are made by transfer on a temporary basis, provided the transfer is
outside the normal field of deployment and is in the public interest.

The question whether the transfer is outside the normal field of deploy-
ment or not will be decided by the authority which controls the service or post
from which the employee is transferred.

3.2 Appointment of serving employees made either by promotion or by
direct recruitment with open market candidates, whether on permanent or
temporary basis shall not be regarded as deputation/foreign service.

3.3 Permanent appointments made by absorption will also not be treated
as deputation/foreign service. :

3.4 Temporary appointment made on the basis of personal requests of
employees will also not be treated as deputation/foreign service.

3.5 In case of appointments on deputation/foreign service from Central
Government to Central Government and in those cases where the scale of pay
and dearness allowance in the parent cadre post and ex-cadre post are similar,
a person in a higher scale of pay shall not be appointed on deputation to a post
in a lower scale of pay.

3.6 In case of appointment on deputation/foreign service from Central
Government to Public Sector Undertaking and in those cases where the pay
scale and DA in the parent cadre post and ex-cadre post are dissimilar, no ap-
pointment on deputation/foreign service shall be made, if by raising the grade
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pay by one increment plus Deamess Allowance(s) including interim relief, if
any, admissible to a person in parent cadre post exceeds the emoluments com-
prising pay plus Dearness Allowance(s) including interim relief, if any, at the
maximum of the ex cadre post.

4. Exercise of option

4.1 An employee appointed on deputation/foreign service may elect to
draw either the pay in the scale of pay of deputation/foreign service post or his
basic pay in the parent cadre plus Deputation (Duty) Allowance thereon plus
personal pay, if any.

4.2 The borrowing authority should obtain the option of the employee
within one month from the date of joining the ex cadre post unless the em-
ployee has himself furnished the option.

4.3 The option once exercised shall be final. However, the employees
may revise the option under the following circumstances which will be effec-
tive from the date of occurrence of the same;—

(a) When he receives pro forma promotion or is appointed to non-
functional selection grade in his parent cadre;

(b) -When he is reverted to a lower grade in his parenf(cadre;

(c) When the scale of pay of the parent post on the basis of which his
emoluments are regulated during deputation/foreign service or of
the ex cadre post held by the employee on deputation/foreign
service is revised either prospectively or from a retrospective date;

(d) Based on the revised/same option of the employees, in the event of
pro forma promotion/appointment to non-functional Selection
Grade, revision of scales of pay in the parent cadre, the pay of de-
putationists will be refixed with reference to the revised entitlement
of pay in the parent cadre. However, if the initial option was for the
pay scale of the deputation post and no change in option already
exercised is envisaged, the pay already drawn in deputation post
will be protected if the pay refixed is less.
NOTE.—Revision in the rates of DA, HRA or other allowances either
the parent or borrowing organization shall not be an occasion for revision of
the earlier option.

4.4 If the pay of an employee in his cadre post undergoes downward
revision, the pay in the ex cadre post is also liable to be refixed on the basis of
revised pay and im accordance with the revised option or existing option, if the
employee does not revise his option.

5. Pay fixation

5.1 When an employee on deputation/foreign service elects to draw pay
in the scale of pay attached to the ex cadre post, his pay may be fixed as
under—



(i) Deputation from Central Government to Central Government
Pay may be fixed under normal rules.
(i1) In Foreign Service/Reverse Foreign Service

(a) When the pay scale of the post in the parent cadre and that at-
tached to ex-cadre post are based on same index level and the
DA pattern is also same, the pay may be fixed under the nor-
mal Fundamental Rules;

(b) If the appointment is made to a post whose pay structure
and/or DA pattern is dissimilar to that in the parent organiza-
tion, pay may be fixed by adding to his grade pay, one incre-
ment in the scale of his regular parent post (and if he was
drawing pay at the maximum of the scale, by the increment
last drawn) and equating the pay so raised plus deamness al-
lowance (and additional or ad hoc deamess allowance, interim
relief, etc., if any) with emoluments comprising of pay plus
DA, ADA, Interim Relief, etc., if any, admissible in the bor-
rowing organization and the pay may be fixed at the stage in
the pay scale of the ex-cadre post at which total emoluments
admissible in ex-cadre post as above equal the emoluments
drawn in the cadre and if there is no such stage, the pay may
be fixed at the next higher stage;

(iif) Pay fixed under (i) and (i) shall neither be less than the minimum
of the scale of the ex-cadre post nor shall it exceed the maximum of
that scale.

5.2 In cases of appointment from one ex-cadre post to another ex-cadre
post where the employee opts to draw pay in the scale of the ex-cadre post,
the pay in the second or subsequent ex-cadre posts, should be fixed under the
normal rule as with reference to pay in the cadre post only. In respect of ap-
pointments to ex-cadre posts on time-scale of pay identical with the time-scale
of pay of ex-cadre post(s) held on an earlier occasion(s), the benefit of proviso
1 (iii) to FR 22 will be admissible.

5.3 In cases of appointments to a second or subsequent ex-cadre post(s)
in a higher pay scale than that of the previous ex-cadre post, the pay may be
fixed with referest¢e to the pay drawn in the cadre post and if the pay so fixed
happens to be less than the pay drawn in the previous ex-cadre post, the dif-
ference may be allowed as personal pay to be absorbed in future increases in
pay. This is subject to the condition that on both the occasions the employees
should have opted to draw pay in the scales of pay attached to the ex-cadre

posts.

NOTE 1.—The term parent post basic pay means the post held on regular
basis in the parent organization and pay drawn/admissible in such a post
respectively.
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NOTE 2.— An officer who may be holding a higher post on ad hoc basis in
the cadre at the time of proceeding on deputation / foreign service would be
considered to have vacated the post held on ad hoc basis and proceeded og
deputation/foreign service from his regular post. During his deputation / foreign
service, he shall earn notional increments in his regular post only. On hig
reversion, if he is re-appointed to the higher post on regular or ad hoc basis, hig
pay will get fixed with reference to the pay admissible in the lower post as on
date of promotion. In such cases, if his pay gets fixed at a stage lower than that
of his junior(s) who continued to serve in the cadre, no stepping up will be
admissible as per extant rules in so far as Central Government employees are
concerned. However, if the pay so fixed is less than the pay drawn earlier while
holding the post on ad hoc basis, the pay earlier drawn will be protected,
Therefore, those Central Government employees who are already holding a higher
post on ad hoc basis or expecting it shortly in the parent cadre may weigh all
relevant considerations before opting for deputation / foreign service. This note
of caution will be applicable to employees of other organizations wishing to
apply for posts on deputation in Central Government if governed by similar
rules in parent organizations.

NOTE 3.— Pay of officer appointed on deputation / foreign service on
ad hoc basis pending selection of a regular incumbent may also be regulated in
accordance with provisions of Paras. 5.1 and 6.1 of this OM, subject to the
condition that, if the said officer does not fulfil the eligibility conditions laid down
in the Recruitment Rules of the ex cadre post, his pay in the scale of the ex cadre
post, if so opted, shall be subject to the restrictions under FR 35. Where the
Recruitment Rules of the post have not been notified, such restrictions may be
enforced, if he is ineligible to hold a post in equivalent/ analogous grade in his
own cadre. This will also cover appointments in personal staff of dignitaries
other than Ministers who have been allowed to make appointments of their
personal staff at their discretion.

[ For restriction of pay under FR 35 see GIO (2) below FR 35.]

NOTE 4.— The provisions of this Rule as well as Rule 6 will not apply to
appointments on Personal Staff of Ministers. Such appointments will be regulated
by separate specific orders issued by the Government in that behalf.

5-A. From 1-1-2006.— Vide this Department’s O.M. of even number,
dated the 13* September, 2008 (G/O 1-A below FR 22) clarifications to the
CCS (RP) Rules, 2008 were issued. Clarifications 4 and S of the said O.M.
indicate the position regarding fixation of pay of Government servants (including
officers of Group ‘A’ Services) in cases where they were on deputation and got
promoted in the cadre subsequently while still on deputation and where
Government servants go on deputation to a lower post, respectively.

2. Consequent upon the issue of the above Clarifications, individual
representations and enquiries from some administrative ministries, etc., have
been received in this Department. While some clarifications were regarding
applicability of Department of Personnel & Training (DoP&T) O.M. No.
2/29/91-Estt. (Pay-II), dated 5-1-1994, others specifically related to pay fixation



while on Central Deputation under the Central Staffing Scheme after the
implementation of the revised pay structure as a result of Sixth CPC’s recommen-
dations. In this connection, it is hereby clarified that DoP&T’s consolidated
instructions on the subject of transfer of Central Government employees on
deputation / foreign service, etc., issued vide their O.M. No. 2/29/91-Estt.
(Pay-II), dated 5-1-1994 continue to be in vogue. In the light of the same, the
following two sets of clarifications are given. While clarifications under
sub-heading (A) specifically relate to cases of deputation under the Central
Staffing Scheme alone, those under sub-heading (B) are applicable in all other
cases of deputation:—

(A) CASES OF DEPUTATION UNDER THE CENTRAL STAFFING
SCHEME

(i) The extant Rules relating to Central Staffing Scheme permit officers
holding posts in the higher pay scales in their parent, cadres to be
eligible for deputations under the Central Staffing Scheme for posts
in lower scales of pay. Since this dispensation under the Central
Staffing Scheme will continue to apply, Clarification 5 has been issued
to regulate such cases;

(i) In cases where pay has been regulated in terms of Clarification 4 of
this Department’s OM of even number, dated the 13* September, 2008,
the pay of officers belonging to AIS / Group *A’ Services will be
fixed on repatriation to their parent cadres from deputation under the
Central Staffing Scheme by granting the grade pay of their substantive
post in their cadre and fixing pay in the pay band with reference to
the pay in the pay band of their next junior who has continued in the
cadre, giving notional benefit of increments as at present;

(iii) In cases where officers of the AIS / Group ‘A’ Services are on
Deputation under the Central Staffing Scheme to a post with a lower
grade pay than the grade pay attached to their substantive post in
their parent cadre and where their pay has been regulated in terms of
Clarification S of this Department’s OM of even number, dated the
13% September, 2008; in such cases, on their subsequent appointment
to a higher post while on deputation, the officers will be granted the
grade pay of the higher post.

(iv) Inthe case of repatriation to their parent cadre, the Government servant

~ will be granted the higher grade pay of their substantive post and

their pay in the pay band will be fixed with reference to the pay i the

pay band of their next junior who has continued in the cadre, giving
notional benefit of increments as at present.

(v) As per DoP&T O.M. No. 31/5/2002-EO(MM.I), dated the 28th
February, 2002, if an officer (of All-India/ Group ‘A’ Service) has
got non-functional Selection Grade in his/her parent cadre, then he/
she is eligible to draw his/her grade pay from the date he/she has
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been granted the Non-functional Selection Grade by his/her parent
cadre plus deputation allowance but the post of Deputy Secretary
held by him/her can be redesignated as Director only when he/she
has completed 14 years of service, as on 1 July of the year in which
14 years are completed. Following the implementation of the Sixth
CPC’s recommendations, the conditions regarding appointment of
Deputy Secretary under Central Staffing Scheme remain unaltered
and, therefore, the provisions of the above clarification of EO (MM)
Division still hold good. :

(B) ALL OTHER CASES OF DEPUTATION

©)

(iD)

(ii)

In terms of Para. 3.5 of DoP&T O.M., dated 5-1-1994, a person in a
higher scale of pay shall not be appointed on deputation to a post in
a lower scale of pay. Accordingly, in the case of deputations other
than under the Central Staffing Scheme, Government servants holding
posts in a higher grade will continue to be ineligible for appointment
on deputation to posts in the lower grades;

However, a Government servant already on deputation / foreign
service as on 1-1-2006 would be entitled to exercise his option as
prescribed in Para. 4 of DoP&T O.M., dated 1-5-1994 for getting
his pay fixed on deputation. This option will also be available for
future deputations. Accordingly, in terms of sub-para. (c¢) of Para. 4.3
of DoP&T O.M., dated 1-5-1994, which states that ‘when the scale
of pay of the parent post on the basis of which his emoluments are
regulated during deputation / foreign service or of the ex cadre post
held by the Government servant on deputation / foreign service is
revised either prospectively or from a retrospective date’, Government
servants on deputation can revise their option if the scale of pay of
their parent post or the post held by them on deputation has been
revised as a result of implementation of Sixth CPC’s recommen-
dations. This will ensure that those Government servants whose parent
post or the post held by them on deputation has been upgraded as a
result of Sixth Central Pay Commission’s recommendations will not
suffer a monetary loss on this account; and

In cases where pay has been regulated in terms of Clarification 4 of
this Department’s OM of even number, dated the 13™ September,
2008, the pay of Government servants will be fixed on repatsiation to
their parent cadres by granting them the grade pay of their substantive
post in their cadre and their pay in the pay band will be fixed with
reference to the pay in the pay band of their next junior who has
continued in the cadre, giving notional benefit of increments as at
present.

[GL, MF, OM. No. F. No. 1/1/2008-IC, dated the 26th March, 2009. |



6. Grant of Deputation (Duty) Allowance.— 6.1 '[ Consequent upon
the acceptance of the Report of the Sixth Central Pay Commission by the Govern-
ment, the President is pleased to decide the following regarding Deputation
(Duty) Allowance:—

(a) Deputation (Duty) Allowance will continue to be paid in case of
appointments made in public interest outside the normal field of
deployment

(6) In case of deputation within the same station, the allowance will be
paid at the rate of 5% of basic pay subject to a maximum of Rs. 2,000
p.m; and

(¢) In other cases, Deputation (Duty) Allowance will be payable at the
rate of 10% of basic pay subject to a maximum of Rs. 4,000 p.m.

‘Basic Pay’ in the revised pay structure means the pay drawn in the
prescribed pay band plus the applicable grade pay but does not include any
other type of pay like special pay, etc. .

2. Insofar as persons serving in the Indian Audit & Accounts Department
are concerned, these orders issue after consultation with the Comptroller &
Auditor-General of India.

3. These orders shall take effect from 1st September, 2008. ]

NOTE 1.— The term “same station” for this purpose will be determined
with reference to the station where the person was on duty before proceedmg on
deputation.

NOTE 2.— When there is no change in the headquarters with reference to
the last post held, the deputation should be treated as within the same station
and when there is change in headquarters, it would be treated as not in the same
station. So far as places falling within the same urban agglomeration of the old
headquarters are concerned, they would be treated as transfer within the same

station.

[ NOTE 3.— The above revised rates of Deputation (Duty) Allowance
and the ceilings thereof should be applied in the revised scales of pay under
CCS (RP) Rules, 1997, and takes effect from 1st August, 1997. It is clarified
that the persons holding the posts on deputation between 1st January, 1996 and
31st July, 1997 are eligible to the Deputation (Duty) Allowance on the notional
basic pay in the pre-revised scale of pay at the rates prevalent prior to 1st August,
1997 and, subject to the ceilings laid down in the O.M. No. 2/29/91-Estt.
(Pay-II), dated the 5th January, 1994. ]

1. Substituted vide G.1., Dept. of Per. & Trg., No. 2/22 (B)/2008-Estt. (Pay II), dated the 3rd
September, 2008 and takes effect from 1st September, 2008.

2. Inserted vide G.l., Dept. of Per. & Trg., O.M. No. 2/8/97-Estt. (Pay-II), dated the 12th
November, 1998,
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6.2 Special rates of Deputation (Duty) Allowance may be admissible under
separate orders in any particular area on account of the condition of living there
being particularly arduous or unattractive. Where special rate is more favourabje
than that under Para. 6.1. above, employees deputed to the area will be given the
benefit of the special rate.

6.3 Whenever extension of the period of deputation for the fifth year or the
second year in excess of the period prescribed in the Recruitment Rules is granted,
it would be on the specific understanding that the officer would not be entitled
to draw Deputation (Duty) Allowance. The officers who opted to draw pay in
the scale of the ex cadre post shall, however, continue to draw pay in that scale
during the extended tenure also.

6.4 If an employee with the permission of the Competent Authority proceeds
on deputation / foreign service from one ex cadre post to another ex cadre
post in the same or another organization without reverting to his parent cadre,
and if the second ex cadre post is at the same station as the first ex cadre post,
then the rate of Deputation (Duty) Allowance would remain unchanged.

6.5 In cases where a person on deputation / foreign service is transferred
by the borrowing authority from one station to another without any change in
the post held by him, the rate of Deputation (Duty) Allowance will remain the
same as was decided at the time of initial posting and will not undergo any
change.

7. Admissibility of other allowances and benefits while on deputation /
foreign service

. 7.1 Any Project Allowance admissible in a project area in the borrowing
organization may be drawn in addition to Deputation (Duty) Allowance.

7.2 Any special pay (now Special Allowance) granted to an employee in
the parent department under FR 9 (25) or a corresponding rule of parent
organization should not be allowed in addition to Deputation (Duty) Allowance.
However, the borrowing department may allow in addition to Deputation (Duty)
Allowance under special circumstances any special pay (now Special Allowance)
attached to the post held by the employee in his/her parent department, by suitably
restricting the Deputation (Duty) Allowance. This will require the specific and
prior approval of Department of Personnel and Training.

7.3 In case special pay (now Special Allowance) is attached to the scale of
pay of the ex cadre post and the employee has opted to draw pay also in that
scale, in addition to his pay in that scale, he will also be entitled to draw such
special pay (mow Special Allowance). However, such special pay will not be
admissible if he has opted to draw grade pay plus Deputation Allowance.

7.4 Personal pay, if any, drawn by an employee in his parent department
will continue to be admissible on deputation / foreign service, if he opts to draw
grade pay plus Deputation Allowance. No Deputation Allowance on this personal
pay will, however, be admissible.



7.5 Increments.— The employee will draw increment in the parent grade
or in the grade attached to the deputation post, as the case may be, depending on
whether he has opted for his own grade pay p/us Deputation (Duty) Allowance
or the time-scale of the deputation post. If he has opted for time-scale of the
deputation post, notional increment shall also continue to accrue to him in the
post held on regular basis in parent cadre / organization for the purpose of
regulation of pay on reversion back to parent post at the end of tenure.

7.6 Admissibility of allowances and benefits while on deputation / foreign

service.—

(a) Such allowances as are not admissible to regular employees of
corresponding status in the borrowing organization, shall not be
admissible to the officer on deputation / foreign service, even if they
were admissible in the parent organization. '

(b) Following allowances will be regulated with mutual consent of the
lending and borrowing organizations:—

)
()
(1iD)
()
)

HRA.

Joining Time and Joining Time pay.
Travelling Allowances and Transfer T.A.
Children Education Allowance.

LTC.

(¢) Following Allowances / Facilities will be regulated in accordance with
the rules as explained against each:—

)

(0

(iti)

Dearness Allowance.— The employee shall be entitled to
Dearness Allowance at the rates prevailing in the borrowing
organization or in the lending organization depending on
whether he has opted to draw pay in the time-scale of the
ex cadre post or his own grade plus Deputation (Duty) Allowance.

Medical Facilities— This will be regulated in accordance with
the rules of borrowing organization.

Leave.— An officer on deputation / foreign service shall be
regulated by the Leave Rules of the parent organization. If,
however, an employee proceeds from vacation department to
non-vacation department, or vice versa, he shall be governed
by Leave Rules of the borrowing organization. At the time of
reversion from the deputation post to the parent cadre, the
borrowing organization may allow him/her leave not exceeding
two months. The employee should apply for further leave to
his cadre controlling authority.
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7.7 Leave Salary and Pension Contribution.—

() As at present, allocation of leave salary and pension contribution
between different Ministries / Departments of Central Government
and between Central and State Government has been dispensed with,
In such cases of deputation from Central Government to State
Government and vice versa, liability for bearing leave salary vests
with the department from which the officer proceeds on leave or which
sanctions leave and no contributions are payable to the lending
organization. Liability for pension / employer’s contribution to CPF
will be borne by the parent department, to which the officer perma-
nently belongs at the time of retirement and no proportionate contri-
bution will be recovered.

(i) In case of deputation of Central Government employees on foreign
services to Central Public Sector Undertakings / State Public Sector
Undertakings and Autonomous Bodies, etc., leave salary contribution
(except for the period ofleave availed on foreign service) and Pension
Contribution / CPF (Employer’s share) contribution are required to
be paid either by the employee himself or by the borrowing organi-
zation to the Central Government.

(iii) In cases of reverse deputation from Central Public Sector Under-
takings / State Public Sector Undertakings, Autonomous Bodies to
Central Government, the question regarding leave salary and pension
contribution will be decided by mutual consent.

'8. Tenure of deputation / foreign service

8.1 The period of deputation / foreign service shall be as per the Recruit-
ment Rules of the ex cadre post or 3 years in case no tenure regulations exist for
the ex cadre post.

8.2 In case where the period of deputation / foreign service prescribed in
the RRs of the ex cadre post is 3 years or less, the Administrative Ministry /
borrowing organizations may grant extension up to the 4" year after obtaining
orders of their Secretary (in the Central Government) / Chief Secretary (in the
State Government) / equivalent officer (in respect of other cases) and for the
fifth year with the approval of the Minister of the borrowing Ministry / Depart-
ment and in respect of other organizations, with the approval of the Minister of
Ministry / Department with which they are administratively concerned.

8.3 The borrowing Ministries / Departments / Organizations may extend
the period of deputation up to the fifth year where absolutely necessary in public
interest subject to the following conditions:—

(/) where such extension is granted, it will be subject to the condition
that no Deputation (Duty) Allowance will be allowed beyond the

l. GI, Dept. of Per. & Trg., O.M. No. 2/6/2009-Estt. (Pay II), dated the 25th February, 2009.



fourth year, if the official concerned has opted to draw Deputation
(Duty) Allowance.

(i) the extension would be subject to the prior approval of the lending
organization, the consent of the official concerned and wherever
necessary, the approval of the UPSC/ State Public Service
Commission and Appointment Committee of Cabinet (ACC).

(sir) if the borrowing organization wishes to retain an officer beyond the
prescribed tenure, it shall initiate action for seeking concurrence of
lending organization, individual concemed, etc. six months before
the date of expiry of tenure. In no case, it should retain an official
beyond the sanctioned term unless approval of the competent authority
to grant further extension has been obtained.

No further extension shall be considered.

8.4 There shall be a mandatory “cooling off” period of three years after
every period of deputation / foreign service up to Joint Secretary level posts
and one year for Additional Secretary level posts.

8.5 A Central Government employee shall be eligible for deputation /foreign
service to State Government / State Government Organizations /Government of
UTs / Government of UTs Organizations / International Organizations /
Autonomous bodies, trusts, societies, PSUs etc., not controlled by the Central
Government only after he has completed 9 years of service and is clear from the
vigilance angle and has not dealt with the borrowing organization in the last five
years. Such deputation / foreign service shall be limited to a maximum period
of seven years in the entire service of a Central Government servant.

8.6 If during the period of deputation / foreign service, on account of
pro forma promotion in the parent cadre under Next Below Rule or upgradation,
the official concerned becomes entitled to a higher Pay Scale /Pay Band and
Grade Pay in the parent cadre vis-a-vis that of the ex cadre post, he will have the
option either to continue in the deputation post (without availing of pro forma
promotion / upgradation) for the rest of the term or revert to his / her parent
cadre within a period of six months. In case the cfficial wishes to continue on
the deputation post, there shall be no pay fixation based on the pro forma
promotion / upgradation and he will continue to draw the pay being drawn by
him.

9. Premature reversion of deputationist to parent cadre

Normally, when an employee is appointed on deputation / foreign service,
his services are placed at the disposal of the parent Ministry / Department at the
end of'the tenure. However, as and when a situation arises for premature reversion
to the parent cadre of the deputationist, his services could be so returned after
giving advance intimation of reasonable period to the lending Ministry /
Department and the employee concerned.
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10. Relaxation of conditions

Any relaxation of these terms and conditions will require the prior
concurrence of the Department of Personnel and Training.

11. In so far as persons serving in the Indian Audit and Accounts Department
are concerned, these orders are being issued after consultation with the
Comptroller and Auditor-General of India.

12. These orders take effect from the date of issue. In case of persons
already on deputation / foreign service, if the modifications incorporated in these
orders are not beneficial, he/she may opt to retain the earlier term(s).

ANNEXURE
CHECK-LIST
[ Vide Para. 8 ]

1. Name of the Officer
2. Name ofthe parent office

Designation of the post held in parent office
and pay scale of that post

Present basic pay in the parent cadre post ...

(V3]

4. Designation and pay scale of the post held on
deputation and the present basic pay in the
ex cadre post ...

5. Has the officer been given NBR pro forma
promotion? If so, pay scale of the post to which
promoted

6. Normal period of deputation prescribed in
Recruitment Rules for the ex cadre post

7. Date of appointment on deputation

[s the officer drawing grade pay + d (d) a? If
so, has the d (d) a been stopped during the
Sth year /2nd year in excess of the period
prescribed in the Recruitment Rules?

9. Whether the extension for 1st year / 2nd year
in excess of period prescribed in the RRs of
the post has been given with the approval of
the Secretary and Minister-in-charge of the
Administrative Ministry / Department respec-
tively



10. Does the proposed extension also require the
approval of UPSC/ACC?

11. What is the specific public interest involved in the
proposed extension?

12. Whether the concurrence of lending organization/
individual concerned has been obtained for the
proposed extension?

13. Efforts made to select a suitable replacement for
the officer?

14. According to Recruitment Rules can the post be
filled up by promotion? If so, are there any
eligible officers available from the feeder cadre (if
there is one) and if so, why are they not being
considered for promotion instead of seeking
further extension for existing incumbent?

15. Any other relevant information considered
necessary

Signature and Designation
of Administrative Authority

Deputation should be restricted to officers below 56 years of
age.—The Recruitment Rules in respect of a number of posts provide for
appointment to the post on deputation (including short-term contract)/transfer.
The existing instructions relating to cases where this method of recruitment is
provided do not provide for any upper age-limit for eligibility for appointment
by deputation (including short-term contract)/transfer. This sometimes results
in appointment of persons who are left with very short service before
retirement. It is desirable that appointments of such persons are avoided as
during this short span they would be unable to contribute effectively to the
organizations where they are appointed.

2. The matter has, therefore, been examined in consultation with the
UPSC and it has been decided that the maximum age-limit for appointment by
deputation (including short-term contract) and absorption shall be not
exceeding 56 years as on the closing date of receipt of applications by the
UPSC or the Ministry / Department / Office, as the case may be. This fact
should, therefore, be clearly mentioned in the circular inviting applications for
filling up vacancies by this method of recruitment.

[G.I, Dept. of Per. & Trg, O.M. No. AB 14017/48/92-Estt. (RR), dated the 17th
November, 1992. ]

Implication of overstay while on deputation.—It has been brought to
notice of the Government that even though the terms and conditions of
deputation issued by the various Ministries / Departments / Offices specify the
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period of deputation, there have been a number of cases of overstay without
the approval of the Competent Authority. A number of proposals for
regularization of such overstay are also being received for approval by the
Competent Authority. It is necessary to ensure that there is no laxity on the
part of the controlling authorities in relieving the deputationist and the
deputationist should not go by the presumption that he needs to join his parent
cadre only after being formally relieved by the borrowing department. It has,
therefore, been decided that in future all cases of deputatlon shall be regulated
by the following conditions, viz:—

(/) The terms and conditions of deputation shall clearly lay down not
only period of deputation as per the Recruitment Rules for the post
or as approved by the Competent Authority but also the date of
relieving of the deputationist. No further orders for relieving the
officer will be necessary;

(i) The deputationist officer including those who are presently on
deputation would be deemed to have been relieved on the date of
expiry of the deputation period unless the Competent Authority has
with requisite approvals, extended the period of deputation, in
writing, prior to the date of its expiry. It will be the responsibility
of the immediate superior officer to ensure that the deputationist
does not overstay. In cases where officers are on deputation on the
date of issue of these orders and the normal tenures are getting over
in a period of six months, the concerned Officers / Organizations
may be allowed an extension of not more than one month, on a
case-to-case basis with the approval of the DoP&T.

(#5i) That in the event of the officer overstaying for any reason whatso-
ever, he is liable to disciplinary action and other adverse Civil/
Service consequences which would include that the period of un-
authorized overstay shall not count against service for the purpose
of pension and that any increment due during the period of un-
authorized overstay shall be deferred, with cumulative effect, till
the date on which the officer rejoins his parent cadre.

2. Written consent of the officer concerned shall be taken to the terms
and conditions of deputation (inclusive of the conditions in Para. 1 ibid)
before the deputation orders are issued. The contents of these instructions
will be conveyed to all officers presently on deputation for information /
compliance.

3. These instructions will apply to all deputationists including State
Government Officers / All India Services Officers joining Central Govern-
ment posts on deputation and to officers proceeding on deputation to State
Government / Autonomous and Statutory Institutions / Foreign Bodies, etc.

4. If the borrowing organization would like a relaxation from these terms,
they should obtain approval of DoP&T to it, prior to the start of deputation.

[ G.I, Dept. of Per. & Trg., O.M. No AB. 14017/30/2006-Estt. (RR), dated the 29th
November, 2006. ] T



Extension in the period of deputation / foreign service — points to be
taken care of while referring such proposals.-— Department of Personnel and
Training receives references seeking extension in the period of deputation / foreign
service from various Ministries / Departments. It has been observed that many
such proposals received are incomplete in documents / information, etc., as
required in terms of the provisions laid down under this Department’s O.M.
No. 2/29/91-Estt. (Pay. 1I), dated the Sth January, 1994. This results in
unnecessary correspondences and wastage of time.

2. In view of the above, it is requested to ensure that the proposals of
extension in the period of deputation / foreign service are forwarded with the
following documents / information:—

(i) Extension for which year is being sought.
(if) The approval of the Minister in charge obtained.

(iif) Whether the proposal has been referred at least three months before
expiry of the extended tenure; if not, the reasons therefor. Also whether
the provisions laid down in DoP&T’s O.M. No. AB. 14017/30/2006-
Estt. (RR), dated the 29th November, 2006 have been brought to the
notice of the deputationst.

(iv) The normal period of deputation prescribed in the Recruitment Rules
of the ex cadre post along with copy of the Recruitment Rules.

(v) The approval of UPSC / ACC, if required.

(vi) Whether the official concerned has been allowed pro forma promotion
under NBR in a higher scale of pay in the parent Department.

(vii) The requisite check-list, all columns duly filled and signed by the
Competent Authority.

(viif) The NOC from the parent Department and the consent of the official
concerned.
(ix) The specific public interest involved in the proposed extension.
(x) Incases of extension of foreign service (deputation of Central Govern-
ment Officers to PSUs / Autonomous bodies, etc.), if such foreign

service has been permitted in relaxation of appointment on immediate
absorption conditions, the relevant orders regarding such relaxation.

(xi) The relevant papers / file(s), if this Department has allowed extension
on earlier occasions in the case.
(xif) The comments of the referring Ministry / Department on the obser-
vations made by the Department of Personnel and Training, if any.
3. The proposals received incomplete are liable to be returned without
consideration in this Department.
[ G.L., Dept. of Per. & Trg., O.M. No. 2/15/2008-Estt. (Pay.II), dated the 23rd June, 2008. ]
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SECTION 1II

Central Secretariat (Deputation on Tenure) Allowance and Special Pay
applicable to officers of Organized Group ‘A’ Services on their appointment
as Under Secretary, Deputy Secretary and Director in the Central Secretariat
under the Central Staffing Scheme and their headquarters respectively,—
Consequent upon the acceptance of the Report of the Sixth Central Pay
Commission by the Government, the President is pleased to decide that on thejr
posting as Under Secretary / Deputy Secretary / Director in the Secretariat under
the Central Staffing Scheme, the officers of the Organized Group ‘A’ Services
will be entitled either to get their pay fixed in the applicable revised pay bands
and grade pay attached to the post or to draw their basic pay plus CDTA on the
foilowing terms and conditions:—

(a) The officers of the Organized Group ‘A’ Services posted in the Central
Secretariat under the Central Staffing Scheme as Under Secretary /
Deputy Secretary / Director will be treated as on deputation outside
their cadre i.e. to ex cadre post;

(b) Their posting will be subject to a prescribed tenure on the expiry of
which they will revert to their cadre post in their parent Departments;

(¢) During their tenure as Under Secretary / Deputy Secretary / Director,
the officers will be paid Central (Deputation on Tenure) Allowance
at the rate of 10% of their basic pay, subject to a ceiling of Rs. 4,000;

(d) The allowance will be paid to the officers for the period of deputation
under the Central Staffing Scheme approved by thc competent
authority;

(e) No allowance will be admissible to officers of these services posted
as Joint Secretaries and above in the Central Secretariat;

() No allowance will be admissible to officers of the Organized
Group ‘A’ Services posted as Under Secretaries / Deputy Secretaries /
Directors who are given extension or re-employment after super-
annuation; and

(g) In case where the deputation is to a post with a lower grade pay, the
officer going on deputation will draw the grade pay attached to the
deputation post without any change in the band pay that was being
drawn in the post being held before the deputation.

‘Basic pay’ in the revised pay structure means the pay drawn in the
prescribed pay band plus the applicable grade pay but does not include any
other type of pay like special pay, etc.

2. The rates prescribed in these orders shall also be applicable in the case
of Special Pay admissible to Organized Group ‘A’ Services officers on their
posting in their headquarters.

3. These orders shall take effect from 1st September, 2008.



4. In so far as application of these orders to the officers of the Indian Audit
and Accounts Department is concerned, these orders issue in consultation with
the Comptroller and Auditor-General of India.

[ GL, Dept. of Per. & Trg., No. 2/22 (A)/2008-Estt. (Pay II), dated the 3rd September,
2008. ]

Regulation of pay of Group ‘A’ officers on deputation to the Central
Secretariat on their getting pro forma promotion.— Members of Group ‘A’
Services as well as Members of All India Services at the level of SAG (Rs. 5,900-
6,700) (pre-revised) and above are not entitled to Central Deputation (Tenure)
Allowance while on deputation under Central Staffing Scheme in the Central
Secretariat. In the case of members of All India Services, the rules regulating
fixation of pay in the parent cadre in the event of pro forma promotion being
granted to them, are so framed that they can complete the Central Deputation
Tenure without affecting their entitlement to pay in the parent cadre. However,
Group ‘A’ officers belonging to organized Group ‘A’ Services at the level of
Selection Grade of JAG and above are obliged to revert to the parent cadre on
completion of 6 months from the date of pro forma promotion even if they have
not completed their tenure at the centre. During the period of 6 months, however,
they are allowed to draw pay in the higher scale to which they have been promoted
on pro forma basis.

2. The matter has now been considered and the President is pleased to
decide that Group ‘A’ Officers who are on deputation to the Central Secretariat
under the Central Staffing Scheme and are approved for promotion to SAG and
above in their parent cadre may be permitted to complete their Central Deputation
Tenure without affecting their entitlement of pay in their parent cadre. It has
further been decided that the pay of such officers while on deputation on Central
Tenure and on reversion to the parent cadre may be regulated in the following

manner.—

(a) Inthe eventof grant of pro forma promotion, the officers will exercise
option either to revert to parent cadre or to continue on Central
Deputation;

(&) Ifthe officer opts for immediate reversion to the parent cadre, he will

become entitled to pay of the promotional post from the date of

assumption of duties of that post;

(c) If the officer opts to continue on deputation till the completion of
Central Deputation Tenure and he has also been approved for pro forma
promotion in his parent cadre, during the period of deputation tenure,
he will continue to draw the pay of the lower post held on deputation
and he will have no claim to the pay of the higher post. However, the
period of service covered by pro forma promotion, shall, on
subsequent reversion to the parent cadre and assumption of duties of
higher post, count towards initial fixation of pay and increments
(without any arrears being paid).
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3. There will be no change in the principles and scope for grant of pro forma
promotion (benefit of NBR) to the officers in the parent cadre, viz., (i) pro forma
Promotion is approved by the appropriate authority from a specific date;

[ (i) all seniors (excluding those considered unfit) should have been promoted
on regular basis in that scale on or before the date from which the pro forma
promotion is granted; (i7/) the junior next below the officer should also have
been promoted on regular basis to the higher post from that date and his
appointment thereto not being fortuitous; ] and (/v) the benefit should be allowed
in ‘one for one’ basis.

4. These orders would be applicable in cases where the pro forma promotion
is granted after the date of issue of this OM.

[ GL, Dept. of Per. & Trg., O.M. No. 2/13/93-Estt. (Pay-II), dated the 26th October,
1993.]

Regulation of pay of Officers of Group ‘A’ Services on their appoint-
ment to posts in the Central Secretariat under the Central Staffing
Scheme.— *** 4, Provisions exist even at present permitting Members of various
Group ‘A’ Services who are appointed on deputation to lower post in the Central
Govemment only after they had actually been promoted to posts in higher scales
of pay in their parent cadres to draw their pay in such lower posts at the maximum
of the applicable scales of pay. Consequently, seniors in the respective cadres
who had been deputed earlier than their juniors to posts in the Central Government
are placed at a disadvantage even after they have been approved for pro forma
promotion to higher scales of pay in the parent cadres, creating an invidious
distinction.

5. In order to rectify this anomalous situation and in partial modification of
the existing orders on the subject, the President is pleased to decide that Members
of various Group ‘A’ Services appointed to posts in the Central Secretariat
under the Central Staffing Scheme and who are approved for pro forma promo-
tion, while on Central deputation, to the Senior Administrative Grade and above
in their parent cadres and exercise the option to continue on deputation till the
completion of their prescribed tenure may also be permitted to draw their pay
at the maximum of the scale of pay applicable for the lower deputation post with
effect from the date they are promoted pro forma to higher scales of pay in their
parent cadres. In other words, the pay of officers appointed to posts of Director
and equivalent in the Central Government shall be fixed at the stage of Rs. 18,300
in the pay scale of Rs. 14,300-400-18,300 on their pro forma promotion to the
Senior Administrative Grade in their parent cadres. Similarly, the pay of officers
appointed to posts of Joint Secretary and equivalent shall be fixed at the stage
of Rs. 22,400 in the pay scale of Rs. 18,400-500-22,400 on pro forma promotion
to posts in scales of pay above the Senior Administrative Grade. They shall also
be entitled. in addition, to the ad hoc stagnation increments from time to time in
the scales of pay applicable to the lower deputation posts as prescribed in the

1. Substituted by G.1., Dept. of Per. & Trg., O.M. No. 2/2/2004-Estt. (Pay-II), dated the Ist
June, 2005.



Department of Expenditure Office Memorandum No. 1(9)/E.I1I-A/97, dated
22-7-1998, subject to their fulfilling the conditions prescribed in this regard.

6. Fixation of pay at the maximum of the applicable scales of pay shall be
subject to the following conditions:—

() The scale of pay of the deputation post should be lower than the
scale of pay in the parent cadre to which the officer had been promoted
pro forma under the ‘“Next Below Rule’.

(if) The pro forma promotion in the parent cadre should have been
approved by the Competent Authority strictly in accordance with the
rules on the subject and on completion of the prescribed selection
process.

(izi1) The officer concerned should have been promoted pro forma only
after having fulfilled the eligibility / residency criteria for promotion
to different higher scales of pay as prescribed by this Department
from time to time and incorporated in the relevant Recruitment Rules.

7. It is also clarified that Members of various Group ‘A’ Services who are
appointed on deputation to lower posts in the Central Government only after
they have actually been promoted to posts in higher scales of pay in their parent
cadres shall also be entitled, in addition, to the ad hoc stagnation increments in
the scales of pay applicable in the lower deputation posts to which they would
have been entitled from time to time in their parent cadres but for their promotion
to the Senior Administrative Grade and above.

8. These orders shall be effective from their date of issue. However, in
respect of officers who are on deputation to posts in the Central Government on
the date of issue of these orders, the benefit of fixation of their pay at the maximum
of the pay scale of the lower deputation post or after taking into‘account the
stagnation increments, if any, as the case may be, may be extended from the date
of their pro forma promotion to the higher scales of pay in their parent cadres.
These orders would equally apply to such of the officers also who were on
deputation in the Centre during the period prior to 9th April, 2001, (i.e., the date
of issue of the O.M.) but had repatriated to their cadres before that date.

9. In so far as the applicability of these orders to the officers of the Indian
Audit and Accounts Department is concerned, these issue after consultation with
the Comptroller and Auditor-General of India.

[ GI., Dept. of Per. & Trg., O.M. No. 2/8/97-Estt. (Pay-11), dated the 9th April, 2001 and
O.M. of even number, dated the 11th July, 2004. ]

Officer debarred from deputation under Central Staffing Scheme also
debarred for any foreign training.— An Officer who is debarred from being
taken on deputation to a posting under the Central Staffing Scheme may also be
debarred from being considered for any foreign training as also from being
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given cadre clearance for being deputed on foreign assignments / consultancies
abroad during the period of debarment.

[ G1., Dept. of Per. & Trg., O.M. No. 14/1/98-FA (UN), dated the 26th February, 1998. |

SECTION IiI
Restrictions on deputation to Central Public Sector Enterprises

The Government have reviewed the policy regarding deputation of
Government officers to Central Public Enterprises in the context of the need for
toning up the performance of public enterprises.

2. In supersession of all extant orders on the subject, it has been decided
that deputation of all Government officers including those belonging to Defence
Services, to all posts (whether Board-level or below Board-level) in Central
Public Enterprises should, except in the cases mentioned in the following
paragraph, not be permitted from the date of issue of this OM, i.e., 6th March,
1985. Hereafter, such officers could join posts in the Central Public Enterprises
only on immediate absorption basis.

3 (i) However, deputation may be permitted for a maximum period of
three years (now five years) in the case of Chief Executives and Regional/
Zonal Chiefs of Central Public Enterprises who require continuous liaison and
co-ordination with State Government and where expertise acquired in the State
Government is needed for organizational efficiency. Following are the examples
of enterprises coming under this category:—

(a) Central Cottage Industries Corporation.

(6) Central Inland Water Transport Corporation.
(¢) Central Warehousing Corporation.

(d) Cotton Corporation of India.

(e) Food Corporation of India. .-

() Handicrafts and Handlooms Export Corporation Ltd.
(g) National Handloom Development Corporation.
(h) National Seeds Corporation.

(/) Rural Electrification Corporation.

(/) Rehabilitation Industries Corporation.

(k) State Farms Corporation.

(/) Trade Fair Authority of India.

(i) Deputation may also be permitted in the case of Chief Vigilance

Officers in all Central Public Enterprises, the tenure of officers of Organized
Services appointed to posts of Chief Vigilance Officers in Public Sector
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Undertaking should be the same as the tenure that would be permissible in
their cases on their deputation to the Centre.

4, The policy that Government employees joining Public Sector
Undertakings can do so only on ‘‘immediate absorption’” basis will also apply
to employees of one Public Sector Undertaking joining other Public
Sector Undertakings, regardless of the level of the posts involved.

5. In respect of officers who are already on deputation to Central Public
Enterprises, the existing terms and conditions of their deputation will operate.
However, no extension of deputation beyond the periods specified in their
deputation orders should be allowed.

6. The Administrative Ministries and the various cadre authorities are
requested to take necessary steps to implement these decisions.

[ G.I, M.F., O.M. No. 5 (25)/83-BPE (PESE), dated the 6th March, 1985.] .

7. It has now been decided that the officers of the organized services of
the Government, who are appointed on deputation basis in the Public Sector
Enterprises exempted from the rule of immediate absorption as Chief
Executives/Functional Directors/Regional and Zonal Chiefs of Public
Enterprises may be given a tenure of five years instead of three years as at
present,

[ G.L, Dept. of Per. & Trg., (Office of the Establishment Officer), O.M. No. 6 (10) EO/90
(ACC), dated the 5th April, 1991. ]

Clarification 1.—Even though the list of undertakings as mentioned
above is only illustrative, it is not open to the undertakings or the concerned
Administrative Ministries themselves to presume exemption from the ban
imposed on deputation. They will have to move the Government for exten-
sion of exemption to a particular undertaking or to a post or class of posts in
an undertaking giving full justification therefor. Until exernpted the ban on
deputation will apply to the undertaking.

Clarification 2.—The policy on immediate absorption as contained
above applies equally to the employees of the State Governments joining
Central Public Sector Undertakings.

No Central Public Enterprise except those specifically exempted from
the purview of the ban order, should appoint an employee of a State Govern-
ment otherwise than on immediate absorption basis.

{ G.I, Min. of Industry, S. & A. Cell, O.M. No. 2 (8)/85-BPE S. & A. Cell received under
C. & A.G.’s Endorsement No. 945-GE [/215-835, dated the 24th February, 1986. |

Clarification 3.— Central Government employees who join Central
Public Sector Enterprises on ‘immediate absorption’ basis are entitled to the
same pensionary benefits as are admissible to deputationist Central Govern-
ment officers who opt for permanent absorption, irrespective of the fact that
appointment of some of these employees in the Public Enterprises may be on
probation for a given period. In other words, the ‘immediate absorption’ is to
be treated as ‘permanent absorption’ so far as pensionary benefits to Central
Government employees are concerned.
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2. The stipulation of *‘immediate absorption’ will apply to all appointments
of Central Government servants in the Central Public Enterprises, irrespective
of the level of appointment and whether the appointmentis in public interest or
otherwise, provided they had applied through proper channel and that they had
been released only after obtaining and accepting their resignation from the
Government service. Since the admissibility of aforesaid terminal benefits is
limited to those officers who leave Government service to secure employment
in the enterprise, with prior permission, the case for grant of these benefits may
be processed only after ascertaining from the enterprise concerned that the officer
has actually joined them.

3 i * oK ¥
4. This issues with the concurrence of the Ministry of Personnel and Training
(Department of Personnel) and Ministry of Finance (Department of Expenditure).

1086 % GI, Dept. of Public Enterprises, O.M. No. 3 (2)/85-BPE S. & A. Cell, dated the 9th January,

For orders regarding grant of pro ra1q pension, encashment of leave, etc.,
on permanent absorption in Central / State / Union Territories Public Sector

Undertakings, Autonomous Bodies see Appendix-12 in Swamy’s Pension
Compilation.

SECTION 1V

Rev.ision of the rates of Deputation (Duty) Allowance / pay fixation
on appointment on the personal Staff of Ministers.— Consequent upon the
implementation of the recommendations of the Sixth Central Pay Commission,
the President is pleased to decide that in supersession of all earlier orders on the

subject, the pay of employees who are appointed on the personal staff of
Ministers will be regulated in the fOHOWing manner.—

I. OFFICERS OF CENTRAL GOVERNMENT / AUTONOMOUS

BODIES APPOINTED ON THE PERSONAL STAFF OF
MINISTERS:

(/) When officers of the Central Government / Autonomous Bodies holding
posts at lower levels or those Who are not cleared for appointments at levels at
which the post in the Personal Staff of Minister exists are appointed to higher

posts in addition to their basic pay, they may be allowed Deputation (Duty)

per month.

(if) As regards officers who go on deputation to equivalent and/or analogous
posts on the Personal Staff of the Ministers, in addition to their basic pay, they
may be allowed Deputation (Duty) Allowance in accordance with this Depart-
ment’s O.M. No. 2/22 (B)/2008-Estt. (Pay-1I), dated the 3rd September, 2008,

on the subject of “Grant of Deputation (Duty) Allowance — Recommendations
of the Sixth Central Pay Commission”.

(70 In the case of officers of All-Indja Services and Organized Group ‘A’
services who are appointed on the Personal Staff of Ministers under the



Central Staffing Scheme, they may be allowed Central Secretariat (Deputation on
Tenure) Allowance in accordance with this Department’s O.M. No. 2/22 (A)/
2008-Estt. (Pay II), dated the 3rd September, 2008, on the subject of revision
of the rates of Central Secretariat (Deputation on Tenure) Allowance and Special
Pay applicable, etc., in the case of organized Group ‘A’ Officers; and as per the
provisions of relevant Pay Rules in the case of All-India services officers.

II. OFFICERS FROM THE STATE GOVERNMENT /PUBLIC
SECTOR UNDERTAKINGS APPOINTED ON THE PERSONAL
STAFF OF MINISTERS:

In the case of officers from State Governments / Public Sector Under-
takings, their terms of appointment may be governed by the orders contained in
this Department’s O.M. No. 2/29/91-Estt. (Pay II), dated the 5th January, 1994.
The rate of Deputation (Duty) Allowance payable in their case will be in accor-
dance with this Department’s O.M. No. 2/22 (B)/2008-Estt. (Pay-II), dated the
3rd September, 2008, on the subject of “Grant of Deputation (Duty) Allowance
— Recommendations of the Sixth Pay Commission”.

III. OFFICERS FROM PRIVATE SECTOR APPOINTED ON
THE PERSONAL STAFF OF MINISTERS:

In the case of officers from Private Sector appointed on the Personal Staff
of the Minister, they may be granted the grade pay corresponding to the post in
which they are appointed and their pay in the pay band may normally be fixed at
the entry level pay prescribed for their grade pay vide Section [I, Part A of First
Schedule to the CSS (RP) Rules, 2008. However, where it is proposed to fix
their pay by granting advance increment(s), the approval of this Department
will have to be obtained.

2. Basic pay in the revised pay structure means the pay drawn in the
prescribed pay band plus the applicable grade pay but does not include any
other type of pay like special pay, etc.

3. These orders shall come into effect with effect from 1-9-2008.

4, Insofar as persons serving in the Indian Audit & Account Department
are concerned, these orders issue after consuitation wiih the Comptrolier and
Auditor-General of India.

[ GL, Dept. of Per. & Trg., O.M. No. 2/23/2008-Estt. (Pay [1), dated the 28th May, 2009. ]
SECTION V
Standard Terms of Deputation
[GL, M.F., O.M. No. F. | (6)-E. IV (A)/62, dated the 7th December, 1962; O.M. No.

F. 1 (6)-E. IV (A)/62-E. 111, dated the 7th April, 1964; F. 1 (6)-E. 1V (A)/62-E. I1I (B), dated the
16th July, 1964 and E. 2 (21)-E. I (B)/68, dated the 15th November, 1968. ]

In the absence of any specific delegation and standard terms, cases of
deputation of officers from the Centre to the State and vice versa are being
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referred to the Ministry of Finance for concurrence at present. The decisiong
enumerated in the following paragraphs have been taken in this regard.

2. The system of filling of posts on deputation basis being an expensive
one should be resorted to only in exceptional cases and with discretion. Normally,
there should be no cases of deputation of Ministerial (except in the case of
employees of the Accounts Department) and Class IV Government servants,
The period of deputation should not ordinarily exceed one year at a time and
should not normally be extended beyond three years. .

3. The fixation of pay of Government servants on ‘deputation’ in the public
interest will be governed by the terms of any general or special orders issued. In
the case of deputation which is not in the public interest, the pay of the officer
will be fixed in the scale of the deputation post under the operation of the normal
rules. In such cases, if the minimum of the deputation post is substantially higher
than the emoluments admissible to him in his parent department / State, Adminis-
trative Authorities are expected to invoke the provisions of FR 35 and to restrict
the pay of the officer suitably and the pay so fixed should be indicated in Item 2
(i) of the enclosure (Annexure).

4, The standard terms as given in the Annexure to this decision should
normally be allowed to officers deputed from the Centre to the State Governments.

5. The services of State Government employees may also be obtained for
employmentunder the Central Government on the pattern of similar terms to be
mutually settled in consultation with the State Government concerned.

6. It has been decided that the power of deputation in respect of non-Gazetted
Government servants may be exercised by the Heads of Departments and that in
respect of Gazetted Government servants by the Ministries of the Government
of India, subject to the condition that the transfer would be on the standard
terms as given in the Annexure. Cases in which any departure is involved will be
required to be referred to the Ministry of Finance.

7. These orders will not apply to officers who are either holding supertime-
scale posts prior to their transfer or are transferred to supertime-scale posts. In
such cases, the deputation terms will be settled in consultation with the Ministry

of Finance in each case.
ANNEXURE

(1) Period of deputation ... years from ...
(date to be given)

(2) Pay: (i) (If the transfer is in the public interest)

During the period of deputation, Shri ... will have the option
either to get his pay fixed in the deputation post under the operation of the
normal rules or to draw pay of the post held by him in his parent department
plus a deputation (duty) allowance in accordance with and, subject to the



conditions, as modified from time to time and such other general or special
orders issued by the Ministry of Finance.

(if) (If the deputation is not in the public interest)

During the period of deputation Shri . ... will be entitled to
pay in the scale of the post of Rs. ... ... due under the operation of the
normal rules.

(3) Dearness Allowance: Shri ... .. will beentitled to dearness

allowance under the rules of the parent Government or under the rules of the
borrowing Government according as he retains his scale of pay under the parent
Government or he draws pay in the scale attached to the post under the borrowing
Govemnment.

(4) Local Allowance like HRA: To be regulated under the rules of the
borrowing Government. In the case of deputation of a Central Government
servant to a State Government, the State Government concerned may, however,
if they so desire, apply the Central Government rules to sucih a deputationist.

Central Government servants deputed on foreign service terms to posts in
Public Sector Undertakings (other than Top Posts), Autonomous Bodies, and
semi-Government organizations owned or controlled by Government, etc., should
normally be allowed House Rent Allowance where admissible under the rules
of the borrowing authorities, but the borrowing authority may at its discretion
allow these allowances under the rules of the Central Government.

Clarification— The facility of home peon or cash compensation in lieu
thereof sanctioned by the respective State Governments is in the nature of
compensatory allowance and the Central Government employees on deputation
to those Government will also be entitled to the said benefit to the extent the
rules of the said State Government concerned permit.

This order will also apply muratis mutandis to the Central Government
employees deputed to Public Sector Undertaking wholly or substantially owned
or controlled by State Governments, the regular employees of which are entitled
to the concession referred to above.

[GI,M.HA., OM. No. F. 1 (14)-E. lII (B)/78, dated the 20th September, 1978. ]

(4-A) Children's Educational Allowance: During the period of deputation,
Shri .. - will be eligible to claim the Children’s Education Allowance
from the State Government as laid down in Para. 1 (a) of Finance Ministry’s
O.M. No. 8 (ID-E. [1 (B)/63, dated the 12th August, 1964, subject to the fulfilment
of the conditions prescribed in O.M. No. F. 10 (1)-Estt. (Spl.)/60, dated the 30th
January, 1962 as amended / clarified from time to time.

Reimbursement of Tuition Fees: He will be entitled to reimbursement of
Tuition Fees in respect of his children, subject to the fulfilment of the terms
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and conditions laid down in Finance Ministry’s O.M. No. F. 17 (1)-E. 11
(B)/64, dated the 3rd June, 1964, as amended/clarified from time to time angd
liability in this regard will devolve on the borrowing Government.

NOTE.—The Government servant cannot claim both the concessions in
respect of the same child.

(5) Joining Time Pay and Transfer T.A.: He will be entitled to T.A. and
joining time both on joining the post on deputation and on reversion there-
from to the parent Government under the rules of the Government to which he
is deputed, The expenditure on this account will be borne by the bonowmg
Government, '

(6) T.A. for Journey on duty during the period of deputation: To be
regulated under the rules of the Government to which he proceeds on deputa-

tion.
(7) Leave and Pension: During the period of deputation on temporary

transfer, he will continue to be governed by the leave and pension rules of the
parent employer applicable to him before such transfer.

The allocation of leave salary and pensionary charges will be regulated
under the rules of allocation contained in Appendix-3 to Account Code,
Volume-I. [ The allocation of leave salary and pensionary charges has been
dispensed with from 1-4-1987. See GID below Rule 14, CCS (Pension)
Rules, 1972 — Swamy’s Pension Compilation. ]

(7-A) Provident Fund benefits: During the period of deputation, he will
continue to subscribe to the Provident Fund of his parent Government to
which he may be subscribing when he is placed on deputation, in accordance
with the rules of such Fund.

In the case of deputation of a Government servant who is governed by
the Contributory Provident Fund Rules, Government contribution is payable
by the Government to whom he is deputed, for the period of his deputation.

(7-B) Extraordinary pension/gratuity: This will be regulated in accord-
ance with the Ministry of Finance (Department of Expenditure), Office
Memorandum No. F. 19 (23)-E. V (A)/64, dated the 2nd August, 1965,

(8) Leave Travel Concession: He will continue to be entitled to leave
travel concession under the Ministry of Home Affairs, Office Memorandum
No. 43/1/55-Ests. (II) P.T. II, dated the 11th October, 1956, as amended from
time to time and the cost thereof will be borne by the borrowing Government.

In the case of deputation of a State Government servant to the Central
Government, he will continue to avail of the Leave Travel Concession on the
scale and conditions contained in Para. 2 (d) of Ministry of Home Affairs,
Office Memorandum No. 43/5/57-Ests. (A), dated 4-9-1957,

(9) Medical Concessions: He will be entitled to these concessions under
the rules of the borrowing Government.



In the case of deputation of a Central Government servant to a State
Government, the State Government concerned may, however, if they so
desire, apply the Central Government rules to such a deputationist.

(10) Residential accommodation: He will be entitled to residential
accommodation according to the rules of the Government to which he is

deputed.

No free house or free car will be allowed, nor any conveyance be pro-
vided at Government expense, unless such benefits are normally attached as a
condition of service to the post to which he is deputed.

(11) The deputation will commence on the date on which he hands over
charge of his post under the Government of India and end on the date on
which he assumes charge of a post under that Government.
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Gouvt. of India consolidated instructions regulating deputation/
delegation abroad
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DEPUTATION/DELEGATIONS ABROAD
Section I — Consolidated Instructions

[G., M.E,, O.M. No. F. 19036/7/75-E. IV (B), dated the Sth August, 1976 and No. F.
19036/7/76-E. IV (B), dated the 15th March, 1978. ]

In supersession of all previous instructions on the above subject issued
by the Department, from time to time, the following consolidated instructions
are issued for information and compliance:—

A.—Formulation and Clearance of Proposals

2. The following types of proposals need not be referred to this Depart-
ment.—

() Deputations/delegations of officers of Autonomous Bodies.

(ii) Deputations for participation in conferences, meetings, etc., held
under approved programmes of International Organizations like United Na-
tions and its agencies or under approved bilateral arrangements with foreign
countries or deputations in response to- invitations from institutions of stand-
ing or repute (and not by individuals or private firms), if no expenditure either
in foreign exchange or rupees except by way of normal pay and allowances is
involved.

‘‘Approved programme’’ means a programme approved for the purpose,
by the Ministry/Department concerned in consultation with the Department of
Personnel and Training and Department of Economic Affairs.

[ G.I, M.F, Memo. No. F. 19036/2/85-E. IV, dated the 16th May, 1985. ]
(iif) Visits of Central Government servants or delegations to Bhutan.

Proposals referred to in (i) and (iii) above will be decided by the con-
cerned Autonomous Body and the Administrative Department respectively.
Those referred to in (ii) above will be submitted for approval to the Secretary
of the Administrative Department concerned at least fifteen days before the
date of departure of the officers.

All cases of tour abroad of the officers of the level of Secretary to the

Government of India will henceforth be subrmtted to the Screening Commit-
tee of Secretaries, for approval.

[ G.I, M.F., O.M. No. 19036/2/85-E. IV, dated the 16th May, 1985. ]

NOTE 1.—The proposal will first be examined by the Financial Adviser,
who will record his views/recommendations thereon and obtain the approval
of the Administrative Secretary, before submitting the same to the Screening
Committee of Secretaries.

[ G.L, M.F., O.M. No. 19036/7/75-E. IV (B), dated the 29th April, 1978 and 31st May,
1978. ]



NOTE 2.—A doubt has been expressed whether the approval of the
Screening Commuttee of Secretaries is necessary in the cases of Government
officials who are included in the delegations sponsored by the Public Sector
Undertakings. It is clarified that the approval of the Screening Committee of
Secretaries 1s required for deputing such officials abroad even if no expendi-
ture is borne by the Government of India on the deputation of Government
officials included in the delegations sponsored by the Public Sector Undertak-
ings. This would not, however, apply to cases, where Government officials
deputed on foreign service terms to Public Sector Undertakings are sponsored
by such Undertakings for deputation abroad during the period of their foreign
service.

[G.L,MF., O.M. No.F. 19036/7/75-E. [V (B), dated the 6th October, 1978. ]

NOTE 3.—In Finance Secretary’s D.O. Letters No. 19036/8/87-E. IV,
dated 17-8-1987 and 3-9-1987 (not printed) addressed to all Secretaries to the
Government of India, it was advised to seek the approval of Screening Com-
mittee of Secretaries in all cases of deputation/delegations abroad involving
any financial liability on the part of the Government of India. The position has
been reviewed recently and it has been decided that with a view to reducing
unnecessary paper work certain further delegations be made. Subject to the
availability of budget provision for foreign travel, the following types of pro-
posals of deputation/delegation abroad of Government officials may not be

referred to the Screening Committee but may be finally decided by the Minis--

tries in the manner indicated—

(i) Proposals relating to Security personnel, who accompany the Presi-
dent, Vice-President and Prime Minister on trips abroad may be
approved by Foreign Secretary in consultation with F.A., (Ministry
of External Affairs).

(ii) Deputation proposals of Doordarshan/AIR teams in connection
with foreign visits of the President, Vice-President and Prime
Minister may be approved by Secretary (I & B) in consultation
with F.A. (I & B).

(iif) Deputation of officers of the level of Joint Secretary and below to
the neighbouring countries (Burma, Ceylon, Pakistan, Bhutan,
Nepal and Bangladesh) may be approved by the concerned Admin-
istrative Secretaries in consultation with their Financial Advisers.

(iv) All proposals of deputation other than on training of officers below
the level of Joint Secretary and equivalent may be approved by the
concerned Administrative Secretaries in consultation with their
Financial Advisers, subject to the conditions that the period of de-
putation is up to one week and cost of deputation does not exceed
Rs. 1 lakh per person.

In approving such deputations abroad, all instructions of the Government
of India on the subject should be strictly followed.
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2. A monthly report indicating particulars of cases of deputation ap-
proved by Secretaries of the Administrative Ministries under the delegateq
powers should be sent by respective Financial Advisers to Finance Secretary’y
Office for collation and submission to Prime Minister’s Office/Cabinet Secre4
tary. This report should separately indicate foreign exchange provisions j
volved in each case of deputation. The report for the preceding month shoujg
reach Finance Secretary’s Office by the 5th of the extent month positively,
The continuance of the above delegation of powers will be reviewed.in
respect of each Ministry based on the confirmation or otherwise of strict
adherence to the budget provision and the economy in expenditure.

[G.L,MF., OM. No. 19036/2/88-E. IV, dated the 17th March, 1989. ]

3. For all other proposals, the sponsoring Department will obtain the con-
currence of the Department of Expenditure in principle before actually spon-
soring a delegation/deputation abroad or entering into any commitments in
that regard. Thereafter, the sponsoring Department will formulate the detailed
proposals,

4. While formulating proposals for training of Government servants
under the financially aided schemes (e.g., Colombo Plan, etc.), the sponsoring
Department should ensure fulfilment of the following conditions in respect of
each sponsored candidate:—

(i) He should have at least four years to serve after conclusion of the
training.

(#i) He should have completed a minimum of five years service. The
limit may, however, be relaxed in cases where the very nature of
training does not warrant such a restriction, e.g., cases where indi-
viduals are recruited on the condition that they should undergo
training before they are posted to regular duties.

(éti) He should possess adequate background of the subject or field in
which he would be receiving training.

(iv) If he is on loan from a State Government or a quasi-Government
body, the lending authority should agree to make him available to
the Government of India for a period of not less than three years
after the conclusion of the training, if required.

(v) If he is in the temporary employ of the Government of India, there
should be a reasonable chance of his remaining in service for a
minimum period of three years after the conclusion of the training.

(vi) A period of deputation of eighteen months at one time should ordi-
narily be regarded as a suitable maximum in such cases.

Where, however, a particular scheme provides for any specific condition to be
fulfilled before a person is approved for training, the same shall be followed
in preference to the general conditions referred to above.

Although selection of officers would be largely left to the Ministry, it
would be fully within the competence of the Screening Committee to take a



view on all relevant matters, including the officer, to be selected, his level
and/or experience, etc.
[ G.I, M.F., O.M. No. 19036/3/82-E. IV, dated the 18th March, 1982. ]

Undertaking from Officers sent abroad for training programmes.—
I am directed to invite attention to the instructions issued by this Department
in letter No. 15012(2)/3/91-Trg. (R), dated the 22nd April, 1992 (copy
enclosed) which relates to utilization of the experience of officers returning
from training abroad by attaching them to the various National/State Training
Institutions/Academies of administration.

2. In continuation of what has been stated in the aforesaid instructions, I
am directed to say that while nominating officers for various training pro-
grammes abroad, it may be ensured that the officers nominated have given an
undertaking that they would be willing and available for trammg related
assignments, on return from training.

[ G.I,, Dept. of Per. & Trg., Letter No. 37/9/2000-EQ (F), dated the 11th January, 2001
addressed to All the Chief Secretaries of States/UTs and all Secretaries in the Mm:st:ncsz‘
Departments, Government of India. ]

ENCLOSURE

Copy of G.L, Dept. of Per. & Trg., Circular Letter
No. 15012 (2)/3/91-Trg. (R), dated the 22nd April, 1992 1o
all the Chief Secretaries of all States/UTs, etc.

A number of officers from the All India Services and the Central
Services are nominated every year for training abroad. However, their experi-
ence in the training institutions abroad is not being effectively used for upgra-
dation of training facilities in India. Ideally, a training underwent by an
officer in the foreign University should be used to generate a cascading effect
so that more officers can benefit from the valuable foreign exchange spent on
training courses abroad.

2. It has, therefore, been decided that officers returning from training
abroad may be used as ‘‘Resource Persons’’ for the training courses run by
various national/state academies of administration. The officer returming from
a long-term foreign training would be attached under this scheme to a training
institution such as IIPA, LBS/AA, ISTM, the departmental training institu-
tions or the state training academies for a period of three months immediately
on his return from abroad. The officer can choose the academic/training insti-
tution with which he wants to spend this period of 3 months.

3. The officer would work on the faculty of the institute during this
attachment and he would be expected to produce some training material and
also to actively participate in the training courses run by the institute. This
attachment to the training institute would be compulsory and no exemption
should be normally given. However, if exemption is required to be given on
special grounds, the case may be referred to this Department for exemption
which can be granted only with the approval of Secretary, Department of Per-
sonnel & Training, Government of India.
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4. It has been further decided that ACRs of such officers for this periog
of three months may also be written by the Director of the Training Institutg
provided the Director is senior to the officer concerned. In other cases, thé
Secretary of the Department of the Chief Secretary may write the Report.

5. This is to request you that provisions of this requirement may kindly
be made in the Deputation Orders when officers are sent for foreign training,

5. After formulation of the proposals, the sponsoring Department wil]
send, at least fifteen days before the date of departure of the officers/delegates
abroad, the details of the proposals in the pro forma at Appendix-II to the
Financial Adviser.

Clarification.—Under the existing orders, the Ministry sponsoring a
delegation is responsible for processing the proposal and obtaining the orders
of the Screening Committee in respect of all the members of the delegation,
even though some of them may be officers of other Ministries/Departments,
In the pro forma vide Appendix-1I, it has inter alia to be indicated whether the
expenditure on the deputation would be met from within the sanctioned grant
and in case this is not possible, how the same is proposed to be met. Since the
expenditure on deputation abroad of officers has to be debited to the Minis-
tries/Departments to which they belong, information regarding availability of
funds will have to be given by the concerned Ministries to the Ministry spon-
soring the delegation. It has, however, been brought to the notice of the Min-
istry that this is not being done in many cases with the result that full
information is not available to the Screening Committee when it examines the
said proposals. It is accordingly hereby clarified that while agreeing to the
inclusion of their officers in the delegations sponsored by other Ministries in
consultation with their respective Financial Advisers, the Ministries con-
cerned should specifically inform the sponsoring Ministry in all cases whether
or not it would be possible for them to meet the expenditure on such deputa-
tions from the sanctioned budget grant in so far as their officials included in
delegation are concerned.

[ G.I, M.F., O.M. No. 19036/4/82-E. IV (B), dated the 8th April, 1982. ]

6. The Financial Adviser will scrutinize all proposals. For the following
types of proposals for which reference to the Secretaries Committee (of
Para. 7) is not necessary, he will accord expenditure sanction and sanction
from foreign exchange angle (where necessary) and send them back directly
to the sponsoring Department:—

(i) Deputations of individual Government servants under training pro-
grammes/schemes (such as Foreign Language Scholarship Scheme
of the Ministry of Education) which have been finalized in consult-
ation with the Appropriate Authorities (e.g., Ministry of Finance,
Cabinet, etc.) and for which a specific budget provision exists.

(i) Deputation on training under the Colombo Plan, TCM, etc., which
are administered by the Department of Economic Affairs and in re-
spect of which expenditure is met whole or almost wholly by
foreign agencies.



(717) Extension of deputation not exceeding a week.

(iv) Deputation/delegations of the type mentioned in Paragraph 2 (ii),
where additional expenditure of peripheral items such as local costs
has to be incurred or any of the usual conditions, such as, period of
service put in by the concemed officer or not filling up of the post
vacated by the official proceeding on deputation are not fulfilled.

In so far as proposals at (if) above are concerned, the power to accord expen-
diture sanction on local costs will be exercised by the sponsoring Department
after the proposals have been cleared by the Chairman of the Technical
Assistance Selection Committee of the Department of the Economic Affairs.

7. All other proposals will be referred by the Financial Adviser to the
Secretaries Screening Committee constituted for the purpose of screening
such proposals (consisting of the Cabinet Secretary, Finance Secretary and the
Secretary of the Administrative Department concerned) along with his views
and the views of the Department of Economic Affairs, where necessary. He
will also bring to the notice of the Committee any proposal to fill the resultant
vacancy except where the vacancy arises as a result of deputation of the
officer for training abroad and is for a period exceeding sixty days. On receipt
of the views of the Committee, he will communicate them to the sponsoring
Department.

8. The sponsoring Department will then submit the proposal, along
with the views of the Committee, to the Minister-in-charge. After approval of
the Minister-in-charge, necessary sanction will be issued by it. In case the
Minister-in-charge disagrees with the views of the Committee, normal proce-
dure for placing the case before the Cabinet will be followed.

NOTE 1.— Officer debarred from deputation under Central Staffing
Scheme also debarred for any foreign training.—An officer who is debarred
from being taken on deputation to a posting under the Central Staffing
Scheme may also be debarred from being considered for any foreign training
as also from being given cadre clearance for being deputed on foreign assign-
ments/consultancies abroad during the period of debarment.

[ Dept. of Per. & Trg., O.M. No. 14/1/98-FA (UN), dated the 26th February, 1998. ]

NOTE 2.— Officers on deputation abroad on study leave/training noi
permitted to accept any foreign assignment/consultancy.— It has been
decided that an officer who has gone abroad on study leave or on training
should not be permitted to accept any foreign assignment/consultancy abroad
in continuation of the study leave or training.

[ G.I, Dept. of Per. & ng., O.M. No. 4/3/95-FA (UN), dated the 23rd August, 1996. ]
B.—Leave and Transit time

9. Government servants stationed outside Delhi and deputed for training
abroad may be allowed up to a maximum of 4 days for completion of pre-
departure formalities, e.g., medical examination, arrangements for passports,
etc., and this period may be treated as transit time.
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10. Where an officer avails himself of eamed leave/leave on average pay
not exceeding 120 days/4 months in India, in conjunction with deputation—

(a) the normal time taken on the journey by the officer from the place
where he was spending his leave to the sea/airport of embarkation
limited to the normal time on the journey from his headquarters in
India to the port of embarkation, and

(b) the normal time taken on the journey from the port of disembarka-
tion to his headquarters

may, under the orders of the sponsoring Department, be treated as transit time
and included in the period of deputation.

11. An officer may, subject to the exigencies of public service, be
granted leave while abroad for a period not exceeding fifty per cent of the
actual period of duty abroad (excluding the transit time from India to the
country of deputation and back and enforced halt) or a fortnight, whichever is
less for personal reasons. Cases involving grant of leave in excess of limits in-
dicated above should be decided in consultation with this Department.

12. The Competent Authority may grant casual leave in exceptional
circumstances to an officer, subject to the condition that it will not have the
effect of extending the period of deputation. <

C.—Pay, Allowances, etc.

I— For officers sent abroad on training under various financially
aided schemes (e.g., Colombo Plan, etc.)

(a) Pay

13. The entire period of the Government servant’s absence from his post
in India will be treated as period of deputation on the full pay which he would
have drawn had he remained on duty in India.

14. The entitlement of a Government servant to normal transit time pay
will not be affected by

— leave of any kind taken in India immediately before the commence-
ment of the period of deputation or immediately on return to India
at the end of such deputation;

— leave taken abroad before, during or at the end of the period of de-
putation on medical grounds or in order to spend profitably a
period of enforced halt due to unavoidable waiting for a passage;
and

— leave granted on personal grounds in accordance with the provision
of Para. 11.

(b) Dearness Allowance

15. A Central Government employee deputed for training abroad under
the various officially sponsored training schemes may be allowed Dearness
Allowance at the rate at which he would have drawn had he not proceeded on
deputation abroad for training, excluding any regular leave taken abroad, even



in cases of stay of more than six months in a single country. The Dearness
Allowance will be 4dmissible for the entire period of such deputation abroad

for training.

The allowance will not be admissible to officers posted ex-India to specific
posts, e.g., Consular posts abroad, or to those who are in receipt of Foreign
Allowance, which is in lieu of Dearness Allowance.

| GL, MF, O.M. No. 13014/1/81-E. II (B), dated the 7th November, 198 and the 8th
February, 1985. ]

(c¢) House Rent Allowance / recovery of rent

16. The Government servant will be entitled to draw House Rent Allowance
during the entire period of training at the rates admissible to him from time to
time at the station from where he was deputed abroad for training subject to the
production of certificates prescribed in Paragraph 8 of Ministry of Finance,
Office Memorandum No. 2 (37)-E. II (B)/64, dated 27-11-19635, as amended
from time to time. The allowance will not be admissible for the period of training
which is treated as special leave or leave on average pay / eamned leave.

An officer before proceeding on deputation should ascertain from the
authority allotting the accommodation other than Directorate of Estates, Ministry
of Works and Housing, whether he is entitled to retain the Government
accommodation and for what period. So far as the general pool accommodation
controlled by the Ministry of Works and Housing is concerned, the position is
that, a Government servant who is proceeding on deputation abroad, can retain
Government accommodation allotted to him for a maximum period of six months
for the bona fide use of the officer or the members of his family The licence fee
for the period of deputation not exceeding six months will continue to be charged
at the same rate at which it would have been normally charged had he not
proceeded on deputation. Where period of deputation is more than six months,
the Government servant should make arrangements to vacate the accommodation
within the concessional period of six months; otherwise he shall be liable to pay
licence fee at market rate and also eviction from the quarter. A Government servant
proceeding abroad on training, the period being treated as duty, is, however,
entitled to retain the Government accommodation for the full period of training
on payment of the same rate of licence fee which he was paying before proceeding
on training, provided the residence is required for the bona fide use of the officer
or the members of his family. If the period of training is covered by grant of
special leave or earned leave, etc., he can return Government accommodation
on payment of normal rent up to a maximum period of four months.

II— For officials / non-officials sent abroad on deputation / delegation
other than those officers sent on training under financially aided
schemes.

17. Entitlements of such officials / non-officials to pay and allowances for
various periods of deputation have been given in Appendix-III. Rates and other
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conditions / restrictions, etc., on drawal of these allowances are given in the
following paragraphs:—

(a) Pay
18. Same as in Paras. 13 and 14.

(b) Dearness Allowance
19. Same as in Para. 15

(¢) House Rent Allowance

20. The officers going abroad on deputation shall be eligible to draw House
Rent Allowance at the rates admissible to them from time to time at the station
from where they proceeded abroad on deputation in the following manner:-—

(1) Deputation not exceeding one year
House Rent Allowance will be admissible for the entire period of deputation,.

(if) Deputation exceeding one year

House Rent Allowance will be admissible till such time as Government
servant’s family remains at the last place of his duty in India. In the event of an
employee applying for family passage to the place of deputation abroad or for
Transfer Travelling Allowance in respect of his family’s journey from the
headquarters in India to home town or any other station, he will not be required
to refund the amount of House Rent Allowance up to the date up to which the
family actually resides at the last headquarters of the employee in India.

(#ii) Deputation initially not exceeding one year but subsequently extended
beyond one year

House Rent Allowance will be admissible up to the date of orders extending
the period of deputation beyond one year. Thereafter, the allowances will be
admissible till such time as Government servant’s family remains at the last
place of his duty in India. In the event of an employee applying for family
passage to the place of deputation abroad or for Transfer Travelling Allowance
in respect of his family’s journey from the headquarters in India to home town
or any other station, he will not be required to refund the amount of House Rent
Allowance up to the date up to which the family actually resides at the last
headquarters of the employee in India.

The drawal of allowances under this sub-para. will be subject to the
production of certificates prescribed in Para. 8 of Ministry of Finance, Office
Memorandum No. 2 (37) E. II (B)/64, dated the 27th November, 1963, as

amended from time to time.

(d) Travelling Allowance

21. An official / non-official will be entitled to Travelling Allowance in
accordance with the following rates:—



(/) Within India—
As per normal T.A. Rules.
(i1) Outside India—

(a) Air Journey.— In all cases of deputation abroad, where the cost of air
passage is borne by the Government of India, the persons concerned should
travel by national carriers, i.e., Air India/Indian Airlines. In case the national
carriers are unable to offer a passage on or about the desired date, or if the na-
tional carriers do not operate on the sector or do not have flights to the nearest
connecting point for which the passage is required, the Ministry/Depart-
ment/Undertaking concerned will approach Air India/Indian Airlines directly
for travel by foreign airline in the prescribed pro forma (for detailed instruc-
tions see Annexure to this Appendix). Such requests for travel by foreign air-
line would be endorsed by an officer not below the rank of Joint Secretary in
the Ministry/Department concerned. -

[ G.I, Ministry of Transport, Dept. of Civil Aviation, O.M. No. AV 13025/3/85-& dated
the 7th October, 1985. ]

Entitlement of class of accommodation by air ex-India

1. Ministers of the Central Government, Standard (First) Class at
Members of Parliament, Officers of and  their option.
above the rank of Secretaries to the
Government of India and Heads of
Missions when travelling on duty to,
within and from the country/countries of
accreditation/concurrent accreditation.
2. Other Central Government servants and
non-officials Tourist (Economy) Class.
3. Officers of the level of Joint Secretaries/
Additional Secretaries to the Govern-
ment of India and equivalent Club Class only.
[GIL, MF.,, O.M. No. 19036/11/86-E. 1V, dated the 16th December, 1986 and No.
19036/2/89-E. IV, dated the 4th July, 1989. ]

NOTE.— Reimbursement of Local Cost including Airport tax paid in
India.— Doubts have been raised by various authorities whether the.Airport
Tax paid in India by the trainee officers under the financially aided schemes
like Colombo Plan, etc., could be reimbursed to them as a part of local cost.
The matter has been considered and it has been decided that in such cases
where the officer concemed certifies that the Airport Tax in India has not
been paid by the foreign Government/body, the amount may be treated as
““local cost’’ and reimbursed by the sponsoring Ministry/Authority.

[ G.I, M.F., O.M. No. F. 19036/3/85-E. IV, dated the 16th May, 1985. ]

(b) Road Journey.— Officers visiting foreign countries on official tours
may be reimbursed actual taxi charges incurred for performance of journey
from Airport to hotel and vice versa in the country of visit subject to their
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ﬁxrﬁishjng a certificate to the effect that he/they has/have not availed of Indian
Missions car facility for the said journey(s).
[ G.I, M.F., O.M. No. 19036/8/85-E. IV, dated the 30th October, 1985. ]

(c) Sea journey.— As given in Appendix-IV.

22. Excess baggage allowance.— Keeping in view the need for economy
in administrative expenditure, the position has been reviewed and it is decided
to prescribe the following revised scale of excess baggage allowance over and
above the free allowance given by the air companies:—

Class of officers Deputation period Excess personal baggage allowance

All Officers Up to 2 weeks Skg
More than 2 weeks ~ More than S kgs but up to a
maximum of 10 kg to be
allowed on the merits of
each case by the Financial
Advisers concerned.

As regards official baggage, no fixed ceilings are laid down at present
and the Financial Advisers allow requirements on the merits of each case after
careful scrutiny. While the existing practice may continue unchanged, official

" baggage may be allowed for the delegation as a whole for carrying official

papers and records and not for individual members of a delegation.
[ G.I, M.F., O.M. No. 19036/16/82-E. 1V, dated the 22nd July, 1983. ]

NOTE.— It has come to notice that some of the Ministries/Departments
are sanctioning excess baggage allowance in terms of this Ministry’s O.M.,
No. 19036/16/82-E. IV, dated 22-7-1983, even in the cases of officers who
are deputed abroad for, training under Colombo Plan, etc., which are fully
financed by the foreign agency. It is again brought to the notice of all Minis-
tries/Departments of Government of India that in cases of deputations/ delega-
tions abroad sponsored by foreign agencies, etc., including training abroad
under financially aided schemes, the concerned officers should accept the
terms offered by the foreign agencies, etc., and these would not be substituted/
supplemented by the terms admissible under Government of India’s rules. It
is requested that these instructions should be strictly complied with while for-
mulating proposals for deputation/training abroad of officers under financially
aided schemes.

[ G.I, M.F., O.M. No. 19036/3/84-E. IV, dated the 29th September, 1984. ]
23. The title of a Government servant to passage will not be affected by
— leave of any kind taken in India in conjunction with the period of
deputation;

— leave taken abroad before, during or at the end of the period of
deputation on medical grounds or in order to spend profitably a
period of enforced halt due to unavoidable waiting for a passage or
on personal reasons; and

— leave granted in accordance with the provisions of Paragraph 11.



If an officer avails himself of leave to which he is entitled during the period of
his deputation (of Paragraph 11), he will not be entitled to any Travelling
Allowance during the currency of such leave.

24, In case of eamed leave not exceeding 120 days taken in India, the
Government servant may be allowed Travelling Allowance for his journeys in
India if such journeys really arise out of and are incidental to his deputation
abroad. Such Travelling Allowance will be admissible as follows:—

(i) In the case of outward journeys, from the place where the officer
was spending his leave to the port of embarkation or from the nor-
mal headquarters to the port of embarkation, whichever is less.

(if) In the case of return journeys, from the port of dlsembarkatlon in
India to the normal headquarters

25. Travelling Allowance of Ministers and officlals of State Government
included in delegations abroad which are sponsored by Government of India
will be initially paid by the concerned State Government(s) at the rates
admissible under the State Acts/Rules and the amount would be reimbursed to
them by the sponsoring Department. The T.A. bills of such officials should
be supported by a certificate from the Controlling Officer of the sponsoring
Department specifying the dates and other details to enable the Controlling
Officer/audit of the State Government to regulate/check the claim. A copy of
the sanction letter of such delegations should also be endorsed to the
Accountant-General(s) of the concerned State(s).

~ 26. T.A. claims of members of delegations should be supported by a cer-
tificate recorded on each T.A. bill by the authorized Controlling Officer to the
effect that he has satisfied himself that the expenditure was actually incurred
in public interest and that the rates of railway fares, road mileage allowances,
etc., are in accordance with the prevailing rates.

27. If the leave travel concession is proposed to be availed of during the
period of leave not exceeding 120 days taken in India before or after the
period of deputation, the entitlement of the officer concerned to the Travelling
Allowance/Leave Travel Concessions will be governed by the provision of
Para. 2 {b) and (c¢) of Ministry of Home Affairs’ C.M. No. F. 43/15/59-Estt.
(A), dated 19-7-1960 (Not printed). In such cases the first air/seaport of em-
barkation/disembarkation in India will be considered as the tour station.

28. The admissibility of Mileage Allowance is regulated by Letter Nos.
F. 56 (1)-E. 154, dated the 20th May, 1965 and 30th March, 1957 from the
Ministry of External Affairs.

(e) Daily allowance, accommodation, foreign allowance, additional foreign
allowance and children education allowance.

29, Entitlement to these allowances for various periods of deputation and
the corresponding rates are given in sub-paras. (i), (ii) and (iii) below. Rates

803



of Daily Allowance will be those prescribed by the Ministry of External
Affairs for the station in respect of officers of corresponding rank posted in
Indian Missions abroad. (See Section IV in this Append.x for the rates of
D.A). However, they are not subject to reduction after a certain period as
provided for in the Indian Foreign Service Rules.

(i) For deputation initially not exceeding six months—
The deputationist will be entitled to Daily Allowance at

— 'all inclusive rates throughout the period, or

— Zgplit rates (where prescribed) for a period not exceeding three
months and thereafter at all inclusive rates, or

— Zsplit rate for the entire period, if it is certified by the Head of the
Mission that the continued stay of the deputationist in a hotel
beyond three months is absolutely necessary.

No other allowance will be admissible to him.
(ii) For deputation initially exceeding six months but not twelve months—

The deputationist will be entitled to Daily Allowance at split rates during
the first twenty-eight days and thereafter at all inclusive rate.

No other allowance will be admissible to him. The above limits of Daily
Allowance will not, however, apply if the stay in one place of deputation does
not exceed six months although the total period of deputation out of India may
itself be for more than six months. For this purpose, short visits of duty of
less than one month outside the place of deputation will not constitute a break
in the continuity of stay at the place of deputation unless duty finally ends out
of the-place of deputation. During such short visits, Daily Allowance will be
admissible at the normal rates, i.e., at split rates wherever accommodation is
arranged through the Mission, otherwise at all inclusive rates.

(iii) For deputation initially exceeding a year—
The deputationist will be entitled to the following:—

(aa) Accommodation — Free furnished accommodation as per scale
and within the ceiling rental prescribed by the Ministry of External
Affairs for an officer of his status. In Washington, however, the
following equation may be adopted by the Mission for the purpose
of booking accommodation for first grade officers deputed on tem-
porary official duty to USA.

1. All inclusive rate means a single amount for covering expenditure on all items, i.c.,
food, accommodation, etc.

2. Split rate denotes separately the amounts admissible for accommodation, tips, cash
allowance for food, etc. These rates have been prescribed by the Ministry of External Affairs.
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(i) Officers of the Central Government of = Accommodation as for a
and above the rank of Joint Secretary to  Minister in the Indian

the Government of India. Embassy, Washington.
(#1)  All other First Grade Officers Accommodation as for
first grade officers,

(bb) 'Foreign Allowance — to be fixed in each case. This allowance
will not be sanctioned for the days on which Daily Allowance is
drawn.

(cc) Daily Allowance — In case accommodation is not available and
the deputationist has to be put up in a hotel, he will be allowed
Daily Allowance at the rates prescribed by the Ministry of External
Affairs. This will be regulated as follows:—

(a) Daily Allowance for the first 28 days and thereafter;

(b) daily allowance for the next 28 days if the stay in the hotel is abso-
lutely necessary; and thereafter.

(c) Daily Allowance at all inclusive rate or Cash Allowance under split
rate as may be admissible to the officer.

These allowances will be granted in lieu of the foreign allowance at the dis-
cretion of the Head of the Mission.

(dd) *Additional Foreign Allowance — As per Ministry of External
Affairs’ Letter No. F. 45 (2)/GA/60 (EAI) 60/1/110, dated 17-6-1960

(not printed).

(ee) Children’s Education Allowance — at the rate of Rs. 80 and
Rs. 150 per month per child up to two school going children
between the ages of 5 and 18 studying in India and abroad respec-
tively subject to the following certificate: — :

“‘Certified that the child/children in respect of whom the allowance is claimed
is/are within the prescribed age-limits, that they are going to school/are re-
ceiving proper education to the satisfaction of the Head of the Mission and
that the amount drawn is not in excess of the amount actually spent on tuition
fees, books and transport to and from the educational institutions.”’

No certificate will be necessary in case of children studying in India.

30. All officers would be entitled to stay only in single room in hotels
when they go abroad on deputation.

Leaders of delegations representing India at important international
conferences, should receive members of other delegations for group

1. Foreign allowance is meant to cover additional expenditure for living abroad. The rate
is fixed in each individual case.

2. Additional foreign allowance is a fixed compensation for levy of income tax on
salaries.
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meetings/discussions, etc., and hold such meetings in the embassy buiiding, if
no separate arrangements for such meetings have been made by the.Confer-
ence Authorities. However, where it is not possible to do so, the meetings
could be held in a conference room hired for the purpose for the required
period.

[G.I1,MF.,OM. No. 19036/12/81-E. IV, dated the 11th December, 1981. ]

It has been decided that no officer of the Government of India (including
officers of the level of Secretary to the Government of India) shall be allowed
to perform journey by first class by air, whether within the country or abroad.
It has also been decided that no officer (including officers of the level of Sec-
retary to the Government of India) shall be entitled to a hotel suite either
within the country or outside. The officers may be allowed only single room.

These restrictions shall equally apply to officers of Public Sector Under-
takings and Autonomous Bodies.

[ G.IL, M.F., O.M. No. F. 19036/3/90-E. IV, dated the 22nd July, 1991 and the 26th August,
1991. ]

31. If the period of deputation was initially for a period not exceeding six
months/twelve months but subsequently extended so as to make total period
exceed six months/twelve months, the entitlement to the rates prescribed for
the next higher period will commence from the date of sanction of such exten-
sion. Till free furnished accommodation is provided, the officer may draw
Daily Allowance at the rates admissible prior to the date of sanction.

32. For the purpose of these allowances, the period of deputation will in-
clude only the period of effective duty in the country to which the offi-
cial/non-official is deputed and will be deemed to commence on the date on .
which he arrives there and end on the date on which he departs from there.

33. Grades of officers for entitlement to such allowances are to be deter-
mined in accordance with SR 17. Non-officials should generally be classified
as Grade I officers within the meaning of SR 17.

34. Entitlements to these allowances during certain contingencies, while
on deputation abroad, will be regulated as below—

(?) During leave other than casual leave.
Daily Allowance will not be admissible during such leave.
(if) During casual leave.

Subject to (ii7) below, no Daily Allowance will be admissible during
casual leave, Where accommodation has been provided, the cost thereof will
also have to be refunded.

(iii) During enforced halts.

Daily Allowance at all inclusive or split rates, as the case may be, is
admissible during enforced halts on account of illness up to a maximum of
seven days subject to the condition that the illness is certified by the Head of
Mission/Controlling Officer on the basis of a proper medical certificate.



Cases of such enforced halts exceeding seven days should be reported to
Government for orders.

(iv) Where Subsistence Allowance is granted.

Where an officer is deputed abroad to attend a meeting/conference spon-
sored by UNO, its agencies or any other Foreign Government/Agency and is
granted Subsistence Allowance by it, he will not be entitled to any Daily
Allowance.

Clarification.— Doubts have been raised whether the above provisions
apply to cases of officers sent abroad on training and also whether it would be
permissible to allow all inclusive or split rates of Daily Allowance in lieu of
Subsistence Allowance allowed by the Foreign Government/Agencies, if the
former happens to be more favourable to the officer than the latter. It is
hereby clarified that the above provisions apply to all types of deputations
abroad, including cases of Government officials sent abroad for training. Ac-
cordingly, in all cases of deputation/training abroad, where Subsistence
Allowance is granted by a Foreign Government/Agency, Daily Allowance in
lieu of or in addition to such subsistence allowance would not be admissible.

[ G.I, M.F., O.M. No. 19036/8/80-E. IV, dated the 29th May, 1980. ]
(v) Where a deputationist stays as a house-guest.

A deputationist staying as house-guest with foreign service officers and
entertained during his stay abroad by India-based representational officers out
of representational grant placed at the disposal of such officers for the purpose
will be entitled to Daily Allowance at the rate of Ith of the all inclusive rates.
This fact should be indicated in the T.A. bill for the information of the
countersigning authority and the Audit Officer. Where, however, a deputa-
tionist stays with an India-based representational officer or his friend or
relative as a private guest, full Daily Allowance at all inclusive rates will be
admissible.

(vi) Where accommodation and/or meals are provided free.

For an officer on tour or temporary duty abroad or a member of his
family authorized to accompany him, the rates of Daily Allowance will be as
follows:—

. . In places where no all
Contingency In piac?snwkcw all mil;;': ; rates inclusive rates of D.A. are
of D.A. are pres prescribed
(a) Where both accom-| 25% of the prescribed rate | 37.5% of the normal
modation and meals cash allowance rate
are provided free
OR OR
actual expenditure, which-|actual expenditure,
ever is less whichever is less
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In places where all inclusive rates

In places where no all

Contingency of D.A. are prescribed inclusive rates of D.A. are
prescribed
(b) Where only accom-
modation is provided
free
— in a hotel (i) 31d of the prescribed rate
OR
The prescribed Cash
Allowance, whichever 1is
less; and
(if) actual amount paid by
way of tips subject to a
maximum of 10% of the
rental ceiling.
— in other places, e.g.,| (i) 50% of the prescribed|(?) 75% of the
State Guest House rate; and normal Cash
Allowance; and
(i) actual amount paid by| (i) actual amount
way of tips subject to a|paid by way of tips
maximum of 10% of the|subject to a
rental ceiling. maximum of 10% of
the rental ceiling.

Clarifications.— The following clarifications are issued for payment of

Daily Allowance which will come into effect from the date of issue of this
OM:—

(a) Where the deputation abroad is sponsored by the Government of
India and the entire expenditure is also met by the Government of
India, the provisions of Para. 34 (vi) is amended to substitute ‘‘All
Inclusive Daily Allowance’’ by ‘‘Cash Allowance’’.

(®)

Where the deputation is sponsored by a foreign agency and the en-

tire expenditure is also met by such agency and it pays to the depu-
tationist officer Subsistence Allowance/Cash Allowance, no
supplementation will be admissible from the Government of India.
The terms offered by the foreign agency cannot also be exchanged
with the terms given by the Government of India to deputationist

officers.

(©)

In (b) above where the foreign agency does not pay any Subsist-

ence/Cash Allowance but provides free lodging and principal
meals, the officer may be paid 25% of admissible Cash Allowance
by the Government of India to meet expenses on incidentals.

[ G.I, M.F.,O.M. No. F. 19036/4/83-Estt. IV, dated the 10th June, 1983. ]



35. Whenever Cash Ailowance at full rates laid down in the respective
orders prescribing split rates of Daily Allowance is claimed, the deputationist
should record a certificate on his T.A. bill that the cost of accommodation was
not inclusive of an element of ‘breakfast charges’.

(f) Tip money

36. The officer will be entitled to reimbursement of actual charges on
account of tips so long as daily allowance is drawn by him subject to the limit
of 10 per cent of accommodation charges where there is a split rate or 10 per
cent of all inclusive rates where there is no split rate, subject to the condition
that in the case of officers of representational status, the wages of local
servants are not drawn in addition.

(g) Equipment Allowance

37. Where an officer, who is drawing a monthly pay of (@) Rs. 2,800 or
less in the revised scales of pay promulgated under the Central Civil Services
(Revised Pay) Rules, 1986, is deputed abroad otherwise than on training and
for a period of one month or more, to a place where the climate at the time of
deputation/duty is generally colder than winter in Delhi may be reimbursed
the actual expenses limited to the following in order to equip himself with
additional clothing:—

(i) Rs. 600 if the period of deputation is more than a month but less
than a year.

(i) Rs. 1,000 if the period of deputation is one year or more.

An officer will not be entitled to the allowance a second time until at least a
period of 7 years had elapsed from the receipt of the first allowance.

[ G.I, M.F., O.M. No. 19036/6/88-E. IV, dated the 22nd September, 1988. ]
(h) Advances '

38. A Government servant proceeding on deputation outside India may
be granted an advance of pay by the Administrative Department subject to the
following conditions:—

(i) The period of deputation is not less than on¢ month.

(i) The amount of advance is limited to one month’s pay and is recover-
able in not more than three equal monthly instalments.

(iii) In the case of a temporary employee, surety from a permanent
Government employee is obtained before advance is sanctioned.

39. Indian Missions abroad may pay advances of Daily Advance/Travel-
ling Allowance to the deputationist based on the probable period of stay. The
advances so paid should be adjusted at the end of deputation if the period of
deputation is less than one month or at the end of each month if it exceeds one
month, final adjustment being made at the end of deputation. The Missions
should indicate the payments on the LPC of the officer when he returns to
India.
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D.— Procedure for Payment

40. Where the sanctioned period of deputation exceeds three months, the
officer can draw the foreign exchange entitlement of his pay through Embas-
sies/Missions abroad, on the authority of his LPC, containing the terms sanc-
tioned for the deputation.

41. For all payments other than salary, if the period of deputation does
not exceed two months, the Embassy may make the payments to the officer
concerned on the basis of the sanction issued by the sponsoring Department in
accordance with the provisions of Para. 46 without waiting for the LPC. Final
adjustment will be made by the Embassy on the basis of the LPC when re-
cetved. Where the sanctioned period of deputation exceeds two months, no
payment will be made by the Embassy to the officer except on the authority of
his LPC with the terms sanctioned for deputation entered therein.

42, In the case of deputations to places where there are no resident Indian
Missions, the estimated amount of foreign exchange required should be men-
tioned in the sanction letter on the basis of which the Department of Econ-
omic Affairs will arrange to release necessary foreign exchange which will be
carried in travellers cheques.

E.— Execution of Bond

43, Every officer who is deputed abroad for training should be required
to execute a bond in the form at Appendix-IX. Similarly, every officer who is
already abroad and whose period of training is extended is required to execute
a Supplementary Bond (Appendix-X). The period for which the Bond/or
Supplementary Bond has to be obtained has been indicated in the Notes at the
end of Appendix-IX.

F.— Sanction

44, Every sanction regarding the size of the delegation, terms of deputa-
tion, etc., will be issued by the sponsoring Department in consultation with
the Department of Expenditure and other concerned Departments. Two spe-
cimen forms of sanction are at Appendices-XI and XII. The form at
Appendix-XI may be used when the delegation consists of a single officer
while the form at Appendix-XII may be used when more than one officer
either from different Departments or the same Department comprise the dele-
gation. The authorities to whom the sanction may be endorsed have been in-
dicated in the specimen forms.

45, Copies of the sanction letter should be sent inter alia to

— Head of the concermed Indian Mission abroad, well in
advance, so that accommodation, etc., may be arranged accord-
ing to the sanctioned scales;



— the concerned Accounts Officer, where authority for payment
has to be issued through LPC [ vide Para. 40 at least ten days
before the departure of the member(s) ]; .

— audit through the Expenditure Division of this Department;
and

— AG of the concerned State where State Government officials
are included in delegations abroad sponsored by the Govern-
ment of India.

46. In the case of deputations for periods not exceeding two months,
where it is proposed that the payments other than those on account of salary
should be made by the Mission concerned without waiting for the LPC (vide
Para. 41), the sponsoring Department may, in consultation with this Depart-
ment, issue direct to the Mission sanction for payment. The sanction should
specifically state that this Department has agreed to its being treated as an
authority for payment. A declaration of advances taken and other recoveries
due should be obtained from the officer and deductions made accordingly
subject to necessary readjustments being made on receipt of LPC,

G.— Application for Foreign Exchange

47. All Autonomous Bodies/Public Sector Undertakings will apply direct
to the Reserve Bank of India for release of foreign exchange/passage clear-
ance in respect of their proposals for deputation abroad of their employees.

48. Where officers belonging to an Attached/Subordinate Office are de-
puted abroad in response to invitations extended by reputed foreign institu-
tions [ vide Para. 2 (ii) ], the request for issue of ‘P’ forms should be
accompanied by

— copy of the letter of invitation duly attested by the Head of Office;
and

— details regarding the name of the institution and the number of days
for which hospitality has been extended.

Such proposals should be submitted in advance to the Administrative Depart-
ment which will forward them to the Reserve Bank of India for necessary
action. ,

H.— Charge Report

49. A Government servant proceeding on deputation outside India need
not relinquish his post and prepare a charge report unless officiating arrange-
ments are contemplated. In such cases, an official intimation of the exact date
of commencement of the deputation and date of its termination should be sent
to audit by the Department/Head of Department concerned. In the case of
study/training abroad, the official should relinquish his post and prepare a
charge report even if an officiating arrangement is not made in his place.
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'I.— Commencement and Termination of the period of Deputation

50. In case of leave of any kind taken in India, in conjunction with depu-
tation, the period of deputation, subject to the provisions of Para. 14 will be
deemed to commence on the date on which the officer embarks on his journey
from the last sea/airport in India and terminate on the date on which the offi-
cer disembarks at the first sea/airport on arrival in India.

J.— Rendering of Accounts

51. Normally it is the responsibility of the Leader of a delegation to ob-
serve due economy and render accounts, with vouchers, to the Accounts Offi-
cer concerned subject to certification, where in special circumstances,
vouchers are not available. Where the Leader is not in a position to undertake
this work directly, an officer who is accompanying the delegation should be
appointed as Controlling Officer for the purpose. In the case of deputations of
individual officers, the Officer shall maintain the accounts and render them to
the Accounts Officer concerned on return to India. It will be the duty of the
Controlling Officer to satisfy himself that the expenditure was actually in-
curred and is in the interest of the work of delegation or deputation and that
the rates of railway fares, road mileage, etc., are in accordance with the pre-
vailing rates. Where only non-officials are sent on deputation, the accounts
will be maintained and rendered by the Embassy concerned through the Min-
istry of External Affairs. All accounts should be rendered promptly and nor-
mally within a month of the return of the officer on delegation to .
headquarters.

52. Where an entertainment grant of Rs. 3,000 or more is sanctioned to a
delegation abroad, the Department concerned should report the actuals to this
Department with brief details of hospitality arranged abroad.

K.— Returns

53. Departments should send a forecast of the deputations/delegations
abroad likely to be sponsored by them in pro forma at Appendix-XIII, on a
quarterly basis to the concerned Financial Adviser. This return will not affect
the procedure of sending formal requests in the prescribed manner whenever
specific proposals for deputations/delegations are formulated by the sponsor-
ing Departments. The return should be submitted in duplicate according to
the following time-schedule:—

Last date of receipt

Quarter preceding the quarter
January to March ... 30th November
April to June _28th February
July to September ... 31st May
October to December . 31st August




Subject.—Booking of Air Passage for journeys abroad, etc., on
Government account.

The existing instructions issued vide erstwhile Ministry of Tourism and
Civil Aviation, O.M. No. AV 13025/10/80-A, dated the 5th March, 1982,
5th May, 1982 and 23rd December, 1982, issued to all the Ministries/Depart-
ments of the Government of India, etc., inter alia, stipulate that in all cases of
deputation abroad, where the cost of air passage is borne by. the Government
of India, the persons concerned should travel by national carrier, ie., Air
India/Indian Airlines. In case the national carriers are unable to offer a pas-
sage on or about the desired date, or, if the national carriers do not operate on
the sector for which the passage is required, prior approval of the erstwhile
Ministry of Tourism and Civil Aviation (Department of Civil Aviation) has to
be obtained to travel by foreign airlines.

2. With a view to simplifying the procedure, it has now been decided that
while the mandatory requirement of travelling by national carriers would re-
main the same, it would not henceforth be necessary to obtain the prior appro-
val of the Ministry of Transport, Department of Civil Aviation, for travel by
foreign airlines. Air India/Indian Airlines Corporation will directly endorse
their ticket(s) to other Airlines, wherever necessary. In the light of this,
instructions have been revised and consolidated as indicated in the succeeding
paragraphs. These instructions supersede all instructions heretofore issued on

the subject. .

AIR TRAVEL BY NATIONAL CARRIERS

Deputation abroad.— In ail cases of deputation abroad, where the cost
of air passage is borne by the Government of India, the persons concerned
should travel by national carriers, i.e., Air India/Indian Airlines. In case the
national carriers are unable to offer a passage on or about the desired date, or
if the national carriers do not operate on the sector or do not have flights to the
nearest connecting point for which the passage is required, the Ministry/
Department/Undertaking concerned will approach Air India/Indian Airlines
directly for travel by foreign airline in the prescribed pro forma (Enclosure
‘A"). Such requests for travel by foreign airline would be endorsed by an offi-
cer not below the rank of Joint Secretary in the Ministry/Department con-

cemed.

2. In case of officers of Public Sector Undertakings/Autonomous
Bodies/quasi-Government Bodies/Nationalized Banks requests to travel by
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foreign airlines will be sent to Air India/Indian Airlines Corporation direct in
the same pro forma (Enclosure ‘A’) after obtaining the approval of an officer
not below the rank of Chief Executive Officer in the organization.

3. In case of any dispute or difference of opinion between the national
carrier and the sponsoring authority, decision of the Secretary of the Ministry/
Department controlling the organization which sponsors the travel, will be
final. All such cases would be reported to the Ministry of Transport, Depart-
ment of Civil Aviation, by the concerned Administrative Ministry/Depart-
ment.

4. Air India/Indian Airlines will preferably book the official(s) concerned
to travel by such foreign airlines as are their pool partners.

5. Non-availability of seat(s) in executive class of the national carrier,
will not constitute a reason for travel by foreign airlines.

6. Requests to Air India for travel by foreign airlines should be addressed
to Air India’s Managers or in their absence Assistant Managers, of the nearest
booking office. In case of Indian Airlines, their Station Managers at the
nearest booking office may be approached.

7. The revised procedure will take effect from 1st November, 1985.

8. Air travel by foreign technicians, consultants and their families.— All
contracts entered into by the Government of India, Public Sector Undertak-
ings/Autonomous Bodies/Nationalized Banks with foreign Governments/
Agencies for engaging foreign consultants/technicians/experts, etc., should
contain a specific clause stipulating that transportation of such foreign techni-
cians, consultants and their families, would be undertaken by Air India/Indian
Airlines and payment on that account would be made by the Ministries/
Departments, Public Sector Undertakings/Autonomous Bodies/Nationalized
Banks, direct to the concerned airline.

9. International Conferences in India.— Ministries/Departments orga-
nizing international conferences, etc., in India, would contact Air India/Indian
Airlines and furnish information about such conferences to them, well in
advance, giving necessary details, inter alia, indicating the following infor-
mation to enable them to make necessary arrangements for securing busi-
ness:—

Name of the Conference:
Dates:
Venues, and

Names/No. of countries/names and addresses of the delegates likely to
participate:



10. BOOKING OF PASSAGE/FREIGHT:

Agency.— All bookings on Government account including booking of
freight in India, should be made with the national carriers directly and not
through any travel agency whatsoever.

11. Air India have made special arrangements to provide the same
facilities as are ordinarily made available by travel agents. If, however, in any
particular case any inconvenience is experienced, the facts should be brought
to the notice of the Ministry of Transport, Department of Civil Aviation, for
necessary remedial action.

12. Booking abroad, i.e., air passages booked in foreign countries, should
as far as possible, be made directly with Air India/Indian Airlines.

13. Credit facilities.— Credit facilities are provided by the national car- -

riers, to persons travelling at Government expense. This facility is available
to officers of the Public Sector Undertakings/Autonomous Bodies/Quasi-
Government bodies also. Payments on account of airfare, etc., are, therefore,
made through exchange order or vouchers drawn on the national carriers.
Requisitions for such booking should be sent to the national carriers con-
cerned in the standardized Form No. S-262 and S-266 (re-numbered as Avia-
tion-1 and Aviation-2) (Exchange Order). The Exchange Order should be
signed by the officer specifically authorized for the purpose of securing book-
ings on behalf of the Ministries/Departments, etc., concerned and should bear
official seal or stamp, the Code No. allotted to the Department by the Air Cor-
poration with signature of the issuing authority, the name and designation of
the signing officer should be typed or legibly written below his signature. A
separate Exchange Order should be issued for each passenger.

14. The Exchange Order should be sent in triplicate {one green and two
pink copies) to the concerned carrier. In the case of travel by Indian Airlines,
separate exchange order should be issued for the carriage of excess baggages.
The fact that the excess baggage is to be carried by the passenger himself or is
to be sent to the destination as an unaccompanied baggage, should be indi-
cated in bold letters. As per the procedure laid down by the Comptroller and
Auditor-General of India regarding payment of the bills received from the
national carriers for air passage, the bills should be accompanied by one copy
of the Exchange Order issued on the concerned carrier. (The national carriers
need two copies of Exchange Order to be retained for their own accounting
purposes.) For subsequent bills for charges such as excess baggage, etc., if
any pertaining to the same air journey, the carrier will only indicate the num-
ber and date of the Exchange Order in its bills. This will enable the concemed
Ministries/Departments to prepare, if need be, a copy of the Exchange Order
from the office copy and get the same attached to the bill, duly attached
before transmission to the Accountant-General concerned, for payment.
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15. Bills relating to air passages, etc., should be settled immediately on
presentation by the national carrier.— Any adjustment that may be con-
sidered necessary has to be made subsequently. In the absence of prompt set-
tlement of bills, the national carriers would have the right either to suspend
credit facilities to the Ministries/Departments/Undertakings, which are habit-
ually late in settling their bills, or to charge a penal interest for late pay-
ments.

16. Sanction for the payment of bill, where necessary, should be issued
expeditiously by the Ministry/Department/Undertaking concerned, which
should take necessary follow-up action. As soon as the payment is received,
it should be forwarded to the national carrier concerned giving full details of
the bill along with the code number.

17. In respect of any claim for refund on account of the unutilized sectors
of bookings made with the national carriers, the unutilized ticket should be
presented to the nearest booking office of the national carrier for cancellation
and an acknowledgement slip,therefor obtained. As a rule, the unutilized
ticket/flight coupons should not be sent by post as they are liable to be lost.
No refund claim against a lost air ticket would be entertained by the Corpora-
tion.

18. The national carriers extend credit facilities in respect of Government
bookings of freight as well for which bookings should be done in the stand-
ardized form No. Aviation-2. The requisition should be sent in duplicate,
signed by an officer duly authorized by the Department/Ministry/Undertaking
concerned in this behalf, In this case also, the Exchange Order should indi-
cate the Code No. allotted to the Department by the Corporation.

19. Arrangements have been made through the Chief Controller of Print-
ing and Stationery to print the Exchange Order forms (Aviation-1 and Avia-
tion-2) bilingually (in English and in Hindi). Such forms can be indented
from the Manager, Forms Stores, 166, Dharamtala Street, Kolkata —13.
Annual requirements of these forms should be intimated by the Departments
concerned to the Manager, Forms and Stores, Kolkata, direct.

ENCLOSURE ‘A’
No.
Government of India
Ministry of
Department of .........cccn
The Manager/Asstt. Manager
Air India/Indian Airlines



APPLICATION FOR TRAVEL BY A
FOREIGN AIRLINE

(Please see instructions on reverse before filling the form)

l.  Name of the sponsoring Ministry
2. Details about the officer and the journey

Date-wise break up of
Name and joumney
Designation
of official : Date on u-ifgo(;?i{y
in respect of ) Country/ which the that portion of
t\S‘}l. - whom Odfctl‘lcaa'. PLtt‘rppgf countries Ofﬁ?laz_lls _ journey has to
o. | permission | address | of visit | " . . o” | requiredto | pare of | be indicated
to fgrav.el by be in that _journey | here in respect
_olr_mgr_i country of which
airline is travel by
required foreign airline
is required)
(1 2 (3) 4 &) (6) ) (®

3. Reasons for which travel by foreign airlines is necessary

4. Whether the request for permission to travel by foreign airlines
has been endorsed by an officer of the status of Joint Secretary
or above or of the level of Chief Executive Officer in case of
Public Sector Undertaking

Yours faithfully,
Signature of the Officer filling the form
Name (in capitals) .

Designation ...
Telephone NO. .o

To be signed by any Gazetted Officer of Government of India/State Government or equivalent
officer in the Public Sector Undertakings/Autonomous Bodies, etc.

1. Travel by foreign airlines involves considerable outgo in foreign exchange. If Air
India do not have a service on the desired day of the week, they can travel a day ear-
lier. Similarly, they can return a day later, if necessary and travel by Air India
service.

2. Where the need for travel by foreign airline is inescapable, preference should be
given to a service operated by a pool partner.

3. Booking arrangements should in any case be made through the national carrier (Air
India/Indian Airlines).

[ G.I, Min. of Transport & Civil Aviation, O.M. No. AV 13025/3/85-A, dated the 7th
October, 1985. ]
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Section II — In the case of Science and Technology
Departments/Organizations

[ G.I,M.F.,, 0.M. No. 19036/8/83-E. IV, dated the 6th July, 1987. ]

Consequent to the decision taken by the Cabinet on the recommendations
of the Scientific Advisory Committee to the Cabinet, it has been decided to
give enhanced powers to the Science and Technology Departments/Organiza-
tions as per enclosure.

ENCLOSURE

Heads of S. & T. Ministries/Departments/Agencies shall have full
powers to authorize expenditure pertaining to their Departments for the pur-
pose of travel, transport, etc., subject to the budgetary ceiling previously ap-
proved under various sub-heads and shall further be subject to the condition
that all orders on reappropriation issued by the Ministry of Finance from time
to time are strictly observed. Heads of S. & T. Ministries/Departments/Agen-
cies shall also have powers to sanction deputations abroad/international travel
to the Scientists working in their organizations subject to the following condi-

tions:—

(@) (i) the delegation of the power would be regulated by Budgetary Con-
trol. In the budget of the organization, a specific provision on
International Travel should be made while framing the budget pro-
posals. The amount so provided should include cost of passage,

other local costs, per diem cash allowance, contingencies, enter-
tainment, accommodanon, registration fee, etc. Specific details re-
garding the conference or the training programmes which are
known in advance may also be given in the budget proposals as far
as possible.

(ii) Once the budget along with the budget for foreign deputation/dele-
gation is approved, the Head of the Organization can sanction
International Travel without having to obtain the approval of the
Screening Committee, wherever applicable. These powers cannot
be delegated further by him. In the matter of selection, the
guidelines given by SACC and shown as Annexure-I to this Memo-
randum should be followed.

(#i1) No diversion of fund from any other head is permissible. The nor-
mal powers of reappropriation available to the Department will not
be applicable for this purpose.

(iv) In approving such deputations abroad, other instructions of the
Government of India on the subject should be strictly followed.

(b) Heads of Agencies who have to travel should get their travel plans
cleared by their higher authorities.

(c) A monthly statement showing Deputation/Delegation abroad approved
by the S. & T. Ministries/Departments/Agencies under the delegated
powers should be submitted positively by the 5th of every month in respect of

818



the preceding month to Finance Secretary in pro forma at Annexure-II specifi-
cally indicating the position about the budget provision for meeting the cost of

the deputation.
ANNEXURE -1

Guidelines for participation of Indian Scientists and Technologists in
International Conferences/Symposia as approved by Science Adv1sory Com-
mittee to the Cabinet.

(1) All Scientific Departments should each have a specific budget
head/allocation for supporting their Scientists/Technologists to
attend International Conferences/Symposia in subjects with which
they are concerned. Support should cover to and from as appropri-
ate in the specific cases, air fare in full, per diem expenses, registra-
tion fees, etc.

(2) Powers regarding selection/clearance/approval of Scientists and
Technologists for participation in International Conferences/Sym-
posia may be delegated to the scientific head of concerned agency.
The selection could be made by a small Screening Committee
headed by the Head of the Agency.

A detailed pro forma and check-list may be prepared and used invariably
taking into consideration the specific aspects of subjects dealt with by each
agency, including Security/Sensitivity considerations. The pro forma would
also elicit general information such as relevance and importance of the Con-
ferences/Symposia in relation to functions of the agency, the role of the nomi-
nee (as Chairman, rapporters invited/keynote speakers, author of contributed
papers, etc.), the importance of his contribution to the subject of the Con-
ferences/Symposia, conferences if attended to in the past, etc. Submission or
acceptance of a paper for a conference would not by itself be a justification
for sponsoring participation in a conference. The papers to be presented

should be evaluated for quality. A directory will be prepared of standard .

recognized International Conferences/Symposia such as those listed by
UNESCO, etc. Attendance at these should not involve any security/sensitiv-
ity aspects and corresponding clearances from Ministry of External Affairs.

A mechanism will be established, consisting of the Heads of the scien-
tific institution/organization and concerned officials of the other appropriate
Departments/Ministries (.., Ministry of Home Affairs/Ministry of External
Affairs) to discuss the participation in conference which do not fall in the pur-
view of the above-mentioned categories or where any sensitive issues might
be involved.

3. The above Screening Committee would arrive at and communicate
decisions quickly. Normally, the following selection procedure would be
adopted: — :

(a) Notifications received by a Scientific Agency/Department regard-
ing Conferences/Symposia to be held abroad, would be circulated to
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®)

(©)

(@)

(e)

the relevant subject-matter institutions under its jurisdiction. For
making a selection, at the level of each such institution, there
would be a Selection Committee to screen the candidates. In other
cases, such as requests made by individual scientists for participa-
tion in a conference abroad or invitations received by individual
Scientists/Technologists by name, a view may be taken directly,
1.e., without circulation.

In cases involving Scientists/Technologists of high standing who
receive invitations by name for presentation of papers, for chairing
sessions, for giving keynote addresses, etc., and are paid by outside
agencies, the candidatures should normally be supported and not
withheld.

In cases of Scientists and Technologists who receive paid invita-
tions by name but who cannot be considered of such high standing
as at (b) above, security/sensitivity aspects may need to be looked
into, as also aspects of financing if special foreign currency funds
are involved.

Cases involving short-term and long-term deputations for training
abroad should be dealt with separately and should not be covered
under these guidelines.

In cases where participation is fully funded by the department/
organization in India, one visit in a period of three years may nor-
mally be taken as guideline. There would be expectations, in cases
of partial funding by a Department, depending on the nature of
work/accomplishment, etc. Exceptions to this guideline could be
made on the basis of justifications submitted. In cases where a
Scientist/Technologist invited is an established leader in a given
field and his participation in an International Conference is likely
to enhance the image of India, such personnel should be allowed to
participate in International Conferences without undue restrictions.

4. The absence of Scientists/Technologists from an institution, for par-
ticipation in International Conferences/Symposia, should be treated as duty.

5. (a)

®)

Each scientific department should have some funds available to
support delegations, composed of scientists from various institutes,
in the country which could be sent for international meetings that
are of special interest and importance to the Department.

The Screening Committee in a scientific institute/agency should
prepare well in advance a list of conferences that would be of
importance for purpose of sending delegations, so that decisions in
these matters can be taken well in advance.



Name of the sponsoring Ministry/Department/Agency ...

(¢) At present, partial travel assistance is provided for participation of
Scientists in International Conferences, etc., by the Ministry of
Education, University Grants Commission, Department of Science
and Technology, besides Indian Council of Agricultural Research
and Indian Council of Medical Research and Indian National
Science Academy. As a result, a Scientist approaches several agen-
cies hoping to get a part of assistance from each. He has to run to
several organizations without being sure of getting the total assist-
ance that is needed. It should be ensured that the Scientist can par-
ticipate with support from not more than two agencies, provided his
attendance can be considered worthwhile otherwise.

ANNEXURE -II

Monthly Statement showing Deputations/Delegations Abroad
approved by Science and Technology Ministries/Departments/
Agencies under the Delegated Powers

Name with | Name(s) of - Month —
full country/ P Estimated cost Budget provision
Sl. | designation | countries to urpose Before After
No. | ofthe be visited | Of Visit Forei | :
. A (in brief) oreign meeting | meeting
person(s) | and intended Total | Exchange | the cost of | the cost of
deputed | dates of visit component | deputa- | deputa-
tion tion
) (2) (3) G (5 6) ) ®
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Section III — Entitlement of officers on Foreign Tours
other than Deputation on Training

[G.I, M.F., O.M. No. 19036/7/83-E. IV, dated the 7th November, 1984. |

The entitlements on foreign tours of an officer are at present indicated in
detail in a sanction order issued in each case. These entitlements are based on
the general orders issued by Ministry of Finance and the Ministry of External
Affairs from time to time. The question of simplifying the procedure and
eliminating the delays in issuing sanctions were under the consideration of the
Government. With a view to standardizing the terms, simplifying the proce-
dure and eliminating the delays arising from the drafting and clearing of a
detailed sanction order in each case, the entitlements admissible on foreign
tours other than deputation on training are set forth in a consolidated manner
in the ensuing paragraphs. Hereafter, the Ministries and Departments con-
cerned need issue only a simple sanction order (specimen enclosed) conveying
approval to a foreign tour, without listing out the details of the entitlements.
However, the existing procedure for obtaining the approval of Screening
Committee/Cabinet Secretary/P.M., as the case may be, for tour abroad will
remain unchanged.

(i) Pay and allowances.— The pay and allowances of the officer will be
drawn as usual in rupees in India.

(if) Passages.— Air fares will be admissible by the tourist (economy)
class for all officers except Ministers of Central Government, Members of
Parliament, officers of and above the rank of Secretaries of Government of
India and Heads of Missions when travelling on duty to, within and from the
country/countries of accreditation/coricurrent who can travel by standard
(first) class at their option. Internal travel cost by road or rail abroad as may
be necessary will also be admissible by the entitled class.

(i1i) Excess baggage.— Excess baggage over and above the free allow-
ances provided by the air company may be allowed individually to all officers
up to 5 kgs. for a period of tour up to two weeks and more than 5 kgs. but up
to a maximum of 10 kgs. may be allowed for a tour of two weeks on the merit
of each case by the Financial Advisers concerned. No fixed ceilings have
been laid down for official baggage and Financial Advisers can allow the re-
quirement on the merits of each case after careful scrutiny. However, official
baggage is to be allowed for the delegation as a whole for carrying official
papers and records and not for individual members of the delegation.

(iv) Hotel accommodation.— Hotel accommodation will be provided to
the officers visiting foreign countries in accordance with the orders issued by
the Ministry of External Affairs.



*Keeping in view the efforts of the Government to economize public
expenditure, it has been decided that no officer of the Government of India
shall be allowed to perform journey by first class by air, either within the
country or abroad. It has also been decided that no officer shall be entitled to
a hotel suite either within the country or outside. The officers may be allowed
only single room. It is clarified that officers of the level of Secretary to
Govemnment of India shall not be entitled to travel by first class by air or to a
hotel suite either within the country or outside while on tour. These instruc-
tions shall equally apply to the officers of Public Sector Undertakings and the
Autonomous Bodies.

*[ G.I, M.F,, OM. No. F. 19036/3/90-E. IV, dated the 22nd July, 1991 and 26th August,
1991. ]

(v) Daily Allowance.— Daily Allowance of the officer during the period
of tour abroad will be regulated in terms of Ministry of Extemal Affairs’
Orders issued from time to time. B

(vi) Enforced halt.— Entitlement of an officer in the cases of enforced
halts is to be regulated in accordance with the orders of the Ministry of Exter-
nal Affairs.

(vii) Incidentals of travel.— Incidentals like passenger tax, porterage at
Airport, etc., will be regulated in accordance with the orders of the Ministry of
Finance and Ministry of External Affairs.

(viii) Medical assistance.— Medical assistance would be admissible in
accordance with the orders issued by the Ministry of External Affairs.

(ix) Contingencies.— In cases where no assistance is forthcoming from
the Missions, the amount for contingencies should ordinarily be within a ceil-
ing of Rs. 100 per day for delegations led by Ministers and Rs. 50 per day for
delegations led by officials. The above ceilings are for the delegation as a
whole. :

(x) Entertainment expenditure.— Ceilings for expenditure on entertain-
ment are indicated below—

Where it is not obligatory for the delegation to arrange lunches/
dinners/receptions—

(a) Delegations led by Ministers Rs. 4,000
(b) Delegations led by Secretaries Rs. 3,000
(c) Delegations led by Addl. Secys. Rs. 2,000
Where a lunch/dinner or reception has to be arranged—

(a) Delegations led by Ministers Rs. 5,000
(b) Delegations led by Secretaries Rs. 4,000
(c) Delegations led by Addl. Secys. Rs. 3,000

The entertainment allowance is for the whole tour and not for each
country.
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(xi) Payment arrangements.— In terms of provisions of the Department
of Economic Affairs, O.M. No. 1/4/EC/83, dated the 13th December, 1983,
the officers will have the option to draw admissible foreign exchange in
advance in India before proceeding on tour abroad or draw it from the
Mission(s) abroad.

NOTE.— Where the officials opt to draw foreign exchange in advance in
India and wish to carry it along with them in the form of traveller’s cheques,
the Bank commission paid by the officials on release of foreign exchange in
the form of traveller’s cheque is not reimbursable by Government.

[ G.I, M.F., 0.M. No. 19036/9/89-E. IV, dated the 8th November, 1989. ]

2. Where the foreign tour is sponsored by a foreign agency and the entire
expenditure is also met by such agency and it pays to the officer concerned
Subsistence Allowance/Cash Allowance, no supplementation will be ad-
missible from the Government of India. The terms offered by the foreign
agency canrot also be exchanged with the terms given by Government of
India to the officer proceeding on foreign tour. In such cases, the entitlements
mentioned in Paras. 1 (ii) to (x) will not be admissible to the officers proceed-
ing on tour abroad. This may be clearly indicated in the order to be issued by
the Ministry/Department by suitably modifying the specimen order enclosed.

SPECIMEN DRAFT OF THE SANCTION ORDER TO BE
ISSUED BY THE MINISTRIES/DEPARTMENTS IN THE
INDIVIDUAL CASES OF TOUR ABROAD

ORDER
Subject:— ...
Sanction of the President is hereby accorded to the visit of Shri
U o JUR— The periods of halt will be as follows:—
Places Number of days

The tour will commence from the date of departure in India (expected
10 SO ) and the total period of absence from India will not exceed
_____________________________ days including transit time and holidays. The number of days may
be adjusted inter se, if necessary.

2. The officer has been sanctioned the following during his tour
abroad:— :
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(i) Entertainment Allowance RS, o
(ii) Contingencies (for taxi/cab hire,
telephone, stationery, etc.) RS, o

NOTE.— In cases, where car, telephone facility, etc., is to be provided by
the Mission, it should be clearly mentioned in the sanction order and provi-
sion for contingencies suitably reduced.

(iii) Excess baggage

(a) Official 7 to be carried as accompanied baggage over and
(b) Personal| above the free allowance given by Air Company.

The other entitlements of the officers will be as laid dom--in.Ministry of
Finance Office Memorandum NO. ..o ydated oo

3. The officer has drawn advance as under—
Cash Allowance e
Entertainment e e
Incidental e e
Contingencies R

Excess baggage
(a) Official
(b) Personal

4, The above-mentioned Entertainment Allowance, Contingencies and
the excess (official and personal) baggage have been sanctioned with the ap-
proval of Screening Committee of Secretaries.

Section IV — Rates of daily allowance from 24th September, 2000
for duty journeys in various countries

[ G.I, Min. of External Affairs (F.D. Section), Order No. Q/FD/695/1/90, dated the 11th
November, 1996; Order No. Q/FD/695/3/2000, dated the 1st December, 2000. ]

In pursuance of Ministry of Finance, Department of Expenditure’s Office
Memorandum No. 7(4) E-Co-0rd./2000, dated 24-9-2000 regarding guidelines
on expenditure management and in partial modification of this Ministry’s
Order No. Q/FD/695/1/90, dated the 11th November, 1996 and dated the 7th
July, 1997 and subsequent corrigendum and addendums issued in this regard,
sanction of the President is hereby accorded to the payment of Daily Allow-
ance for journeys on duty in various countries abroad as in the Annexure. All
other terms and conditions on Daily Allowance for joumeys on duty abroad
shall remain unchanged.
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2. The rates of Daily Allowance are the same throughout a country,
However, tours undertaken by officers attached to the Mission/Posts abroad,
within the same country, the Daily Allowance will be limited to 75% of the
Daily Allowance.

3. Full Daily Allowance shall be applicable up to 14 days, 75% of full
Daily Allowance for the next 14 days and 60% of full Daily Allowance there-
after in case of long tours/Temporary duties.

4, Daily Allowance shall be regulated as in Para. (3) above or rank
Foreign Allowance, whichever is less, in case of long-term training/deputa-
tion, efc.

5. Admissibility of Daily Allowance for various officers as defined in
SR 17 shall be as follows;—

(a) Officers drawing pay of IRs. 2,800 per month  Full rates as indicated in
and above in the new pay scales the enclosed list.

(b) Officers drawing pay of Rs. 1,100 per month 75% of the prescribed
and above but less than Rs. 2,800 per month  rate.

(c) Officers drawing pay below 'Rs. 1,100 per 33% of the prescribed
month rate.

6. However, Group ‘A’ Officers of the Central Government are treated as
Grade I Officers for T.A./D.A. purposes even if their pay is less than Rs. 2,800
per month.

7. The rates of Daily Allowance fixed for various grades of officers do
not include any element towards cost of transport for official journeys.
Accordingly, the actual cost of taxi or conveyance hired for trips on duty
which is considered necessary and reasonable by the controlling authority will
be reimbursed to the officer subject to specific provision of funds in the sanc-
tion order sanctioning the deputation/delegation. '

8. As regards accommodation, no monetary ceilings have been pres-
cribed for hotel rentals but instead panels of hotels have been drawn up for all
the major cities of the world. The officer is required to arrange accommoda-

ion in a hotel on the approved panel and claim reimbursement of the actual

hotel room rentals (including service charges, taxes and other charges). For
the cities where approved panel of hotels has not been prescribed, the lowest
hotel rate for a particular grade of officer in the capital city of the country
shall be the ceiling for hiring accommodation in a hotel in such cities. Where
the officer makes his own arrangement for accommodation or where accom-
modation alone is provided free, he shall be granted Daily Allowance at the:
rate prescribed for his grade.

9. Hotel entitlement of officers going abroad on non-representational
visits such as training courses or seminars shall be one step below their

normal entitlement.

1. 1986 Scales of pay.



10. Where an officer is treated as State Guest and is provided all meals
free of cost, only 25% of the Daily Allowance rates shall be admissible to
him.

11. No reimbursement on account of tips, in addition to Daily Allow-
ance, shall be admissible.

12. Where the hotel charges include breakfast charges, the Daily Allow-
ance shall be reduced by 10%.

13. In the case of countries, where local currencies are freely convertible,
the equivalent amount of prescribed DA in US Dollars for the country con-
cerned may be paid in the local currency. The local currency equivalent may
be arrived at via., Rupee, by using the official rates of exchange fixed by the
Ministry from time to time. In the case of Missions where local currencies are
not freely convertible, the prescribed DA for the country concerned may be
paid in US Dollars. .

14. This issues with the concurrence of the Ministry of Finance (Depart-
ment of Expenditure) vide their U.O. No. 1046-E. IV/2000-DC, dated
20-11-2000 and Integrated Finance Division of this Ministry vide their Dy.
No. 6207, dated 1-12-2000.

15. The above order will be effective from 24-9-2000.
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ANNEXURE

. Na th Daily . Name Daily
N Cammy.  AMlowmes |\ R NI Alowae
1. Afghamistan 56.25 39. Chile 56.25
2. Albania 56.25 40. China 75.00
3. Algeria 56.25 41. Colombia 56.25
4, American Samoa 45.00 42. Comoros 45.00
5. Angola 56.25 43. Congo 45.00
6. Anguilla 56.25 44, Cooks Island 45.00
7. Antigua 56.25 45. Costa Rica 56.25
8. Argentina 56.25 46. Croatia 56.25
9. Armenia 56.25 47. Cuba 56.25
10. Australia 75.00 48. Cyprus 75.00
11. Austria 75.00 49. Czech Republic 56.25
12. Azerbaijan 56.25 50. Denmark 75.00
13. Aruba 56.25 51. Djibouti 45.00
14. Bahamas 56.25 52. Dominica 56.25
15. Bahrain 56.25 53. Dominican Rep. 56.25
16. Bangladesh 45.00 54. Ecquador 56.25
17. Barbados 56.25 55. Egypt 56.25
18. Belgium 75.00 56. El Salvador 56.25
19. Belize 45.00 57. Eritrea 45.00
20. Belarus 56.25 58. Equatorial Guinea 45.00
21. Benin 45.00 59. Estonia 56.25
22. Bermuda 56.25 60. Ethiopia 45.00
23. Bhutan 45.00 61. Fiji 75.00
24. Bolivia 56.25 62. Finland 75.00
25. Botswana 56.25 63. France 75.00
26. Bosnia Herzgovina 56.25 64. French Guyana 45.00
27. Brazil 56.25 65. Gabon 45.00
28. British Virgin Islands ... 45.00 66. Gambia 45.00
29. Brunei 75.00 67. Gaza (PNA) 56.25
30. Bulgaria 56.25 68. Georgia 56.25
31. Burkina Faso 45.00 69. Germany 75.00
32. Burundi 45.00 70. Ghana 45.00
33. Cameroon 45.00 | 71. Gibraltar 75.00
34. Canada 75.00 72. Greece 75.00
35. Cape Verde Islands 45.00 73. Grenada 56.25
36. Cayman Islands 45.00 74. Guadeloupe 56.25
37. Central African Repub'ic 45.00 75. Guam 45.00
38. Chad 45.00 76. Guatemala 56.25




SL Name of the Al]?) ::g!ce Sl Name of the AllDofvﬂa);:ce
No. Country (US $) No. Country (US $)
77. Guinea 45.00 116. Maldives 45.00
78. Guinea Bissau 45.00 117. Mali 45.00
79. Guyana 56.25 118. Malta 75.00
80. Haiti 56.25 119. Martinique 56.25
81. Honduras 56.25 120. Macedonia 56.25
82. Hong Kong 75.00 121. Mauritania 45.00
83. Holy Sec (Vatican) 75.00 | 122. Mauritius 45.00
84. Hungary 56.25 123. Mexico 56.25
85. Iceland 75.00 124. Micronesia 75.00
86. Indonesia 56.25 125. Moldova 56.25
87. Iran 56.25 126. Monaco 45.00
88. Iraq 56.25 127. Mongolia 45.00
89. Ireland 75.00 | 128. Montserrat 56.25
90. Israel 56.25 129. Morocco 45.00
91. Italy 75.00 130. Mozambique 45.00
92. Ivory Coast 4500 | 131. Mayanmar 45.00
93. Jamaica 56.25 132. Namibia - 56.25
94, Japan 75.00 | 133. Nauru . 45.00
95. Jordan 4500 | 134 Nepal 45.00
96. Kampuchea (Combodia) 56.25 | 135. Netherland 75.00
97. Kazakhstan 56.25 | 136. Nether Antille 56.25
98. Kenya 4500 | 137 New Caledonia 45.00
99. Kiribati 4500 | 138 New Zcaland 75.00
100. Korea (North) 4500 | 139- Nicaragua 56.25
101. Korea (South) 75.00 | 140. Niger 45.00
102. Kuwait 56.25 141. Nigeria 45.00
103. Kyrgyzstan 5625 | 142. Niue 45.00
104. Laos 45.00 143. Norway 75.00
105. Latvia 5625 | 144 Oman 56.25
106. Lebanon 45,00 145. ?Ta:-.:gtc’lg::"ﬂ:giy) 56.25
107. Lesotho 4500 | 146, pakistan 45.00
108. Liberia 45.00 147. Panama 56.25
109. Libya 45.00 148. Papua New Guinea 75.00
110. Lithuania 75.00 149. Paraguay 56.25
1. Luxembourg 7500 | 150. Puerto Rico 56.25
112. Macao 45.00 151. Principality of Liechtenstein .
113. Madagascar 45.00 (Vaduz) 75.00
114, Malawi 45.00 152. Peru 56.25
115. Malaysia 56.25 | 153. Philippines 56.25
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. f the Daily sl. Name of the Daily
:li). Nag::lgtryh AI(IB\Svgsr;ce No. Country Ai(!a\g%ca
154. Poland 56.25 | 184. Syria 56.25
155. Portugal 75.00 | 185. Tajikistan 56.25
156. Qatar 56.25 186. Tanzania 45.00
157. Reunion 45.00 187. Thailand 56.25
158. Republic of Palau 56.25 188, Togo - 45.00
159. Republic of Slovenia 75.00 189. Tonga 45.00
160. Republic of San Marino 75.00 190. Trinidad & Tobago 56.25
161. Romania 75.00 191. Tunisia 45.00
162. Rwanda 4500 | 192. Turkey 75.00
163. Samoa 45.00 193. Turkmenistan 56.25
164. Saoc Tome & Principe 45.00 194, Turks & Caicos 56.25
165. Saudi Arabia aae 56.25 195. Tuvalu 45.00.
166. Senegal 45.00 196. Uganda 45.00
167. Seychelles 56.25 197. U.A.E. 56.25
168. Sierra Leone 45.00 198. UK. 75.00
169. Singapore 56.25 199. US.A. 75.00
170. Slovok Republic 56.25 | 200. Russian Federation 56.25
171. Solomon Islands 45.00 201. Ukraine 56.25 -
172, Somalia 45.00 | 202. Uruguay 56.25
173. South Africa 56.25 | 203. US Virgin Islands 45.00 .
174. Spain 75.00 | 204. Uzbekistan 56.25
175. Sri Lanka 45.00 | 205. Vanuatu 56.25 -
176. St. Kitts & Nevis 45.00 | 206. Venezuela 56.25
177. St. Lucia 45.00 | 20% Vietnam 45.00
178. St. Vincent & Grenadines 45.00 208. Yemen 45.00
179. Sudan 45.00 209. Yugoslavia “ 56.25
180. Suriname 56.25 210. Wallis Futune Islands... 45.00
181. Swaziland 45.00°| 211. Zaire 45.00
182. Sweden 75.00 212. Zambia 45.00
183. Switzerland 75.00 213. Zimbabwe 56.25




INSTRUCTIONS REGARDING PREMATURE
RETIREMENT OF CENTRAL GOVERNMENT
SERVANTS

(1)

I. Rule Position

(1) In accordance with the provisions of Fundamental Rule 56 (j)
the appropriate authority has the absolute right to retire, if it is necessary to do
so in public interest, any Government employee as follows:—

(1) Ifhe is in Group ‘A’ or ‘B’ service or post and has entered Govern-
ment service before attaining the age of 35 years, after he has
attained the age of 50 years;

(if) In any other case, after he has attained the age of 55 years,
provided that in the case of a Group ‘D’ official, such action can be
taken if he entered service after 23rd July, 1966.

In other words, a Government servant belonging to Groups ‘A” and
‘B’ who has entered Government service after attaining the age of
35 years, and officers belonging to Groups ‘C’ and ‘D’ can be
prematurely retired after they have attained the age of 55 years with
the exception of Group ‘D’ officials, who entered service on or
before 23rd July, 1966.

(2) In addition, a Government servant in Group ‘C’ service or post who
is not governed by any pension rules, can also be retired after he has com-

pleted thirty years’ service under FR 56 (/).

(3) Identical provisions exist in Article 459 of the Civil Service Regula-
tions. _

(4) Provisions also exist in Rule 48 of the CCS (Pension) Rules, 1972,
for the retirement of a Government employee by giving him three months’
notice, if it is necessary to do so in public interest, after he has completed
30 years of qualifying service for pension. In other words, a Government
employee who may belong to Groups ‘A’, ‘B’, ‘C’ and ‘D’ can be prema-
turely retired, irrespective of the age at the appropriate time, after he has
completed 30 years of qualifying service.

(5) Provisions exist in the relevant rules which confer reciprocal right on
Government employee to seek voluntary retirement after he has attained the
age of 50/55 years or has completed 30 years of qualifying service/service, as
the case may be.
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II. Criteria, Procedures and Guidelines

In order to ensure that the powers vested in the appropriate autho-
rity are exercised fairly and impartially and not arbitrarily, it has been
decided to lay down the procedures and guidelines for reviewing the
cases of Government employees covered under the various aforesaid
rules as mentioned below—

(1) The cases of Government servant covered by FR 56 (j) or Rule 48 of
the CCS (Pension) Rules, 1972 or CSR 459 (h) should be reviewed six
months before they attain the age of 50/55 years or complete 30 years ser-
vice/30 years of qualifying service, whichever occurs earlier. [ See Time-
Schedule in Part-IV. ] :

(2) Committees shall be constituted in each Ministry/Department/Office,
as shown in Annexure-I, to which all such cases shall be referred for recom-
mendation as to whether the officer concerned should be retired from service
in the public interest or whether he should be retained in service.

Constitution of Screening Committee.— For preparing a comprehen-
sive brief on each officer, for being placed before the Review Committee,
each Ministry/Department may consider the setting up of an internal Screen-
ing Committee to assist the Reviewing Committee, consisting to the extent
possible of those senior officers who have had occasion to know about the
work and conduct of the officer proposed to be re-reviewed. Such Screening
Committee may be constituted for each different rank or each different func-
tional area, as may be necessary or convenient. These may be set up as a
standing arrangement and a Screening Committee is not to be constituted as a
separate ad hoc measure, only at the time when the case of a particular officer
is taken up for consideration of premature retirement.

(3) The criteria to be followed by the Committee in making their recom-
mendations would be as follows:—

(a) Government employees whose integrity is doubtful, will be retired.

(b) Government employees who are found to be ineffective will also
be retired. The basic consideration in identifying such employee
should be the fitness/competence of the employee to continue in
the post which he is holding. :

(c) While the entire service record of an Officer should be considered
at the time of review, no employee should ordinarily be retired on
grounds of ineffectiveness if his service during the preceding
5 years or where he has been promoted to a higher post during that
5-year period, his service in the highest post has been found
satisfactory.

Consideration has ordinarily to be confined to the preceding
years or to the period in the higher post, in case of promotion
within the period of 5 years, only when retirement is sought to be
made on grounds of ineffectiveness. There is no such stipulation,



however, where the employee is to be retired on grounds of doubt-
ful integrity.

(d) No employee should ordinarily be retired on ground of ineffective-
ness, if, in any event, he would be retiring on superannuation
within a period of one year from the date of consideration of his
case.

Ordinarily no employee should be retired on grounds of ineffec-
tiveness if he is retiring on superannuation within a period of one
year from the date of consideration of the case, on compassionate
grounds. While this will continue to be applicable, it is clarified
that in a case where there is a sudden and steep fall in the compe-
tence, efficiency or effectiveness of an officer, it would be open to
review his case for premature retirement in accordance with the

orders.

The above instruction is relevant only when an employee is. proposed to
be retired on the ground of ineffectiveness, but not on the ground of doubtful
integrity. The damage to public interest could be marginal if an old em-
ployee, in the last year of service, is found ineffective; but the damage may be
incalculable if he is found corrupt and demands or obtains illegal gratification
during the said period for the tasks he is duty bound to perform. .

(4) The appropriate authority shall take further action for the recommen-
dations of the Committee. In every case, where it is proposed to retire a
Government servant in exercise of the powers conferred by the said rule(s),
the appropriate authority should record in the file that it has formed its opin-
ion that it is necessary to retire the Government servant in pursuance of the
aforesaid rule(s) in the public interest. In the case of Union of India v. Col.
J.N. Sinha, the Supreme Court had observed that ‘‘the appropriate authority
should bona fide form an opinion that it is in public interest to retire the offi-
cer in exercise of the powers conferred by that provision and this decision
should not be an arbitrary decision or should not be based on collateral

grounds’’.

The Supreme Court has ruled that principles of natural justice do not get
attracted in the context of the specific provisions of FR 56 (j). This means
that no opportunity to show cause against the proposed action of premature
retirement is to be given to the officer concerned. The order issued to the offi-
cer has to specify that action has been taken in the public interest, as the form
prescribed makes the requirement abundantly clear. Action taken should, in
fact, be bona fide and in the public interest based on relevant grounds and not
be arbitrary or actuated by mala fides. Any contention that the action has been
influenced by extraneous considerations, arbitrariness or malice will be
closely inquired into by the Courts; and if the contention is upheld, the order
of premature retirement is liable to be struck down. It is, therefore, absolutely
essential that Ministries/Departments ensure that action for premature require-
ment is taken in an appropriate manner.
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(5) The rules relating to premature retirement should not be used—

(a) to retire a Government servant on grounds of specific acts of mis-
conduct, as a short-cut to initiating formal disciplinary proceedings;
or

It is clarified that the intention is not that when an officer has reached the
stage in service where review under FR 56 (j) can be initiated and at that time,
a specified act of misconduct also comes to notice, action under FR 56 (j) can-
not be taken. It is well settled that premature retirement under FR 56 (j) is not
a punishment, that there is no stigma and that no civil consequences follow.
These conclusions will apply to an individual case only when an order under
FR 56 (j) is not a cover for what is, in fact, a punishment sought to be im-
posed. Hence illustratively, where on an alleged misconduct, a departmental
inquiry has been conducted and the stage has also been reached as to the deci-
sion by the competent authority of the punishment to be imposed, it would not
be appropriate to issue, instead, an order of premature retirement under FR 56
(7). But where no departmental inquiry has been initiated and the specific al-
legation of misconduct involving lack of integrity is only one facet on the ser-
vice record of the officer, which has to be considered in foto, an order under
FR 56 (j) can quite appropriately be passed if the same is otherwise justified.
Each case has to be considered and decided on its own merit.

(b) for reduction of surplus staff or as a measure of effecting general
economy without following the rules and instructions relating to re-
trenchment.

(6) Omitted

(7) Once a decision has been taken by the appropriate authority to retain
a Government employee beyond the age of 50 years in the case of employees
referred to in FR 56 (f) (i), or beyond the age of 55 years in the case of others
or beyond the date of completion of 30 years service under FR 56 (/) or 30
years of qualifying service for pension under Rule 48 of the CCS (Pension)
Rules, he would ordinarily continue in service till he attains the age of retire-
ment. If, however, the appropriate authority considers at any time after a re-
view aforesaid that the retention of the Government employee will not be in
the public interest, that authority may take necessary action to retire the offi-
cer by following the procedure laid down in this OM.

(8) When the appropriate authority has come to the conclusion that a
Government employee may be prematurely retired, the three months, notice
referred to in FR 56 () and FR 56 (/) may be given before the Government
servant attains the specified age or has completed 30 years of service, as the
case may be. But, the retirement should take place after Government servant
has attained the relevant age or has completed 30 years of service, as the case
may be. In this connection, attention is invited to Note 2 under FR 56.
Accordingly, a notice even longer than three months or before the Govern-
ment servant attains the age of 50/55 years/completes 30 years’ service could
be given but the date from which he is required to retire as specified



in the notice should not be before he attains the age of 50/55 years, or com-
pletes 30 years’ service, as the case may be. Similarly, in cases of retirement
under Rule 48 of the CCS (Pension) Rules, 1972, while the notice of such re-
tirement could be given before the Government servant actually completes 30
years of service qualifying for pension, the date of expiry of the notice on
which the Government employee’s retirement would be effective should be
one falling on or after the date of his completing 30 years of service qualify-
ing for pension. The orders requiring a Government employee to retire after
completing 30 years’ qualifying service should, as a rule, not be issued until
after the fact that the Government employee has indeed completed, or would
be completing on the date of retirement, qualifying service of 30 years, has
been verified in consultation with the Accounts Officer concerned.

(9) While computing the notice period of not less than three months, re-
ferred to in Clauses (j) to (m) of FR 56, or in Rule 48 of the CCS. (Pension)
Rules, 1972, the date of service of the notice and the date of its expiry shall be
excluded. The date of premature retirement of a Government émployee
should be on the forenoon of the day (which should be treated as a non-work-
ing day) following the day of expiry of the notice.

(10) The notice of retirement served on a Government employee in pur-
suance of the aforesaid rules will be as in the forms set out in Annexure-II.
While Forms I and II may be used to serve the notice of retirement in a case
where a Government employee has already attained the age of 50/55 years or
completed 30 years of qualifying service/30 years of service, as the case may
be, Form III or IV may be used in a case where it is decided to serve the no-
tice of retirement before a Government servant actually attains the age of
50/55 years or completes 30 years of qualifying service/30 years of service, as
the case may be. The pro forma for ordering retirement in the public interest
forthwith under FR 56 (f) or (/) or Rule 48 of the CCS (Pension) Rules, 1972,
where it is decided to dispense with the three months’ notice, wﬂl be as in
Forms V and VI.

(11) In a case where a Government employee refuses to accept the ser-
vice of notice of retirement or order of retirement along with cheque/cash
equivalent to three months’ pay and allowances, it should be ensured that the
refusal of the Government employee is witnessed by two Gazetted Officers.
In such a case, a copy of the notice/order of retirement may be sent under reg-
istered post with acknowledgement due to the individual concerned at the last
officially known address, with covering letter, stating that the original no-
tice/order of retirement was taken by such and such person for delivery to
him/her on such and such date and that he/she refused to accept the same and
in the said circumstances, its copy is being sent by registered post for his/her
record. In such a case, the date of effect of the notice of retirement/order of
retirement would be from the forenoon of the date following the date of re-
fusal by the individual (witnessed by two Gazetted Officers). Where the per-
son concerned has refused to accept the cheque/cash equivalent to three
months’ pay and allowances, the same procedure that is followed in case
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where a Government employee has failed to accept his/her dues from Govern-
ment may be followed, in so far as its disbursement is concerned.

III. Procedure for consideration of representations

(1) A Government employee who has been served with a notice/order of
premature retirement under the provisions mentioned above, may submit a
representation within three weeks from the date of service of such notice/
order.

(2) On receipt of a representation, the Administrative Ministry/Depart-
ment/Office should examine the same to see whether it contains any new facts
or any new aspect of a fact already known but which was not taken into
account at the time of issue of notice/order of premature retirement. This ex-
amination should be completed within two weeks from the date of receipt of
the representation. After such examination, the case should be placed before
the appropriate Committee for consideration. The composition of the Com-
mittee for the purpose of considering the representations against premature re-
tirement shall be as indicated in Annexure-I.

(3) The Committee considering the representation shall make its recom-
mendations on the representation within two weeks from the date of receipt of
the reference from the administrative authorities concerned. The authority
which is empowered to pass final orders on the representation should pass its
orders within two weeks from the date of receipt of the recommendations of
the Committee on the representation.

(4) If, in any case, it is decided to reinstate a prematurely retired Govern-
ment employee in a service after considering his representation in accordance
with these instructions, the period intervening between the date of premature
retirement and the date of reinstatement may be regulated by the authority or-
dering reinstatement as duty or as leave or dies non, as the case may be, taking
into account the merits of each case [ see FR 56 (j)) ].

(5) In the cases of employees who had been prematurely retired on
grounds of inefficiency and by the time the Committee to consider the repre-
sentztions against such premature retirement came tc the conclusion that pre-
mature retirement was unjustified, the date of superannuation of the
employees has already arrived or had passed, it has been decided that the
authorities empowered to pass final orders may at their discretion reinstate the
superannuated Government servants notionally with effect from the date of
compulsory retirement and treat the period up to the date of superannuation,
as duty for all purposes including pay and allowances. [ Also see proviso to

FR 56 () (i).]

(6) Representations from Government employees who have been served
with a notice/order of premature retirement, but have obtained stay order(s)
from a Court against the order/notice of premature retirement, need not be
considered by the Administrative Ministry/Department or Office nor sent to
the Committee until the disposal of the Court case. Thereafter, the cases may



be examined as outlined above, also taking into account any material of
a substantive nature that may feature in the Court judgment. [ Also see FR 56

() (@). ]
IV. Time-Schedule for review

In order to ensure that the review is undertaken regularly and in due time
Ministries/Departments are requested to maintain a suitable register (or regis-
ters) of employees under their control or who belong to cadres/services con-
trolled by them, who are due to attain the age of 50/55 years or complete 30
years of service, as the case may be, and also to instruct their Attached and
Subordinate Offices to take similar action. This register should be scrutinized
at the beginning of every quarter by a senior officer in the Ministry/Depart-
ment and in Attached and Subordinate Offices and the review undertaken ac-
cording to the following schedule:—

Cases of employees who will be atf._ainfng the age of
50/55 years or will be completing 30 years of service

Quarter in which review or 30 years of service qualifying for pension, as the

is to be made case may be, in the quarter indicated below to be
reviewed
1. January to March July to September of the same year.
2. April to June October to December of the same year.
3. July to September January to March of the next year.
4. October to December April to June of the next year. '

[G.I, M.HA., O.M. No. 25013/14/77-Estt. (A), dated the Sth January, 1978; M., O.M.
No. F. 12 (8)-E. V (AY60, dated the 6th July, 1960; D.P. & A.R., O.M. No. 25013/4/78-Estt. (A),
dated the 9th August, 1978; Dept. of Per. & Trg., O.M. No. 25013/11/87-Estt. (A), dated the 12th
August, 1989; O.M. No. 25013/30/85-Estt. (A), dated the 7th August, 1985 and O.M. No.
25013/38/85-Estt. (A), dated the 7th March, 1986. ]

V. Guidelines for Review Committee for reviewing CR dossier

Entries in the CR dossier of an officer will of course form a very impor-
tant part of the total service record taken into consideration while reviewing
any proposal for premature retirement. There are, however, certain miscon-
ceptions relating to the procedure to be adopted in this behalf and clarifica-
tions are given below based on judicial pronouncements.

The general impression prevalent that the Review Committee shall not
take into account any remark that has not been communicated to the officer, is
not a self-restrain that should invariably hold good in all circumstances. Non-
communication of an adverse entry in regard to doubtful integrity may not be
fatal in certain circumstances.

In a particular case, while an odd adverse remark that may not have been
communicated to the officer concerned, could be taken into account as part of
the total service record considered by the Review Committee, it would not, as
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a matter of course, be appropriate to take into account adverse remarks which
have not been communicated to the officer.

The Supreme Court has also not accepted the contention that a remark of
a genuine nature, without basing it on a specific instance, does not give an
adequate opportunity for representation against it and should not, therefore, be
taken into account,

Another point to be kept in view is that, when an overall assessment is
made of the record of a Government servant, more than ordinary value should
be attached to the confidential remarks pertaining to the years immediately
preceding the review. It is possible that a Government servant having a some-
what erratic record in the early years of service may have so greatly improved
with the passage of time that it would be appropriate to continue him in ser-
vice up to the prescribed age of superannuation. Whatever value the confi-
dential remarks of earlier years may possess, those pertaining to the later years
immediately preceding the review are of direct relevance and hence of utmost
importance.

[ G.I, Dept. of Per. & Trg., O.M. No. 25013/30/85-Estt. (A), dated the 7th August, 1985
and No. 25013/38/85-Estt. (A), dated the 7th March, 1986. ]

V1. Service Record for consideration

The term ‘service record’ is all embracive and review should not hence
be confined to the consideration of only the annual confidential remarks re-
corded on the officer. In the case of a number of Ministries/Departments,
officers take action for concluding contracts, settling claims, assessing taxes
or duties payable, etc. Doubts may have arisen relating to the bona fide nature
of action taken by the officer, but on account of inadequate proof, it may not
have been possible to initiate action for a regular departmental inquiry, lead-
ing finally to a punishment of the nature that find entry in the CR dossier of
the officer. But the personal file of the officer may have details of the nature
of doubt that arose regarding the integrity of the officer and the result of the
preliminary investigation that was carried out. Matters found on the personal
file of the officer can and should also, therefore, be placed before the Review
Committee and not only the CR dossier of the officer.

It is likely that each allegation that comes to notice against the integrity
of the officer may have been handled on a separate file and that details thereof
may not be available on the personal file of the officer, which is confined only
to establishment matters, like increments, promotions, leave, PF advance, etc.
In such a situation, well ahead of the meeting of the Review Committee, the
Ministry/Department will have to eompile together all the data available in the
separate files and prepare a comprehensive brief for the consideration of the
Review Committee.

There are a number of judicial pronouncements in support of the above
instruction that a total assessment of the performance of the Government can
be made. There have also been observations that have approved any measure
by which the assessment by superiors, with an opportunity to watch the work



and conduct of an officer is taken into account while deciding premature
retirement.

There may be cases where it becomes necessary to review the record of
an officer after he has been allowed to cross the efficiency bar or after he was
promoted to a selection or non-selection post. In the light of the Supreme
Court’s observations, the position that emerges is that, the period immediately
preceding the review (which may be taken as five years) or the period after
promotion or crossing efficiency bar would be of utmost importance. How-
ever, if during the aforesaid period of review, there is evidence of deteriora-
tion of efficiency or unsatisfactory performance, then it would be in order for
the Review Committee to examine the entire service record to arrive at a total
picture about the suitability or otherwise of the officer for further retention in
service.

[GL, Dept. of Per. & Trg, OM. No. 25013/30/85-Estt. (A), dated the 7th August, 1985
and O.M. No. 25013/38/85-Estt. (A), dated the 7th March, 1986. ]

VII. No show-cause notice is necessary before a notice of premature
retirement is issued

The Supreme Court had not only upheld the validity of FR 56 (;) but also
held that no show-cause notice need be issued to any Government servant
before a notice of retirement is issued to him under the aforesaid provisions.
The appropriate authority defined in Note 1 below FR 56 should bona fide
form an opinion that it is in the public interest to retire the Government ser-
vant in exercise of the powers conferred by that provision and this decision
should not be an arbitrary decision or should not be based on collateral
grounds. Accordingly, in every case where it is proposed to retire a Govern-
ment servant in exercise of the powers conferred by the said rule, the appro-
priate authority should record in the file its opinion that it is necessary to retire
the Government servant in pursuance of the aforesaid rule in the public
interest. The order to be served on the Government servant would of course
be on the form prescribed for the purpose. '

[ Cabinet Secretariat (D.0.P.), 0.M. No. 33/11/69-Ests. (A), dated the 23rd October, 1970. ]

VIII. Pension is admissible in addition to pay and allowances for the
entire period in lieu of notice

(7)) As the Government servant concerned will retire immediately on pay-
ment of pay and allowances in lieu of notice, he would be entitled to pension
from the date of such retirement and the pension shall not be deferred till after
the expiry of the period of three months for which he is paid pay and allow-
ances. In other words, pay and allowances given in lieu of the notice period
would be in addition to pension for the said period. :

(i) The Government servants who are given pay and allowances in lieu
of the notice period are entitled to House Rent Allowance and City Compen-
satory Allowance at the rates at which they were drawing the allowances im-
mediately before retirement.
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(iii) The payment of pay and allowances in lieu of the notice period
should be made simultaneously with the order of retirement.

(iv) The pay and allowances to be given in lieu of notice period would be
the pay and allowances drawn by him immediately before retirement. Since
he would stand retired immediately on payment of pay and allowances, the
question of taking into consideration the date of increment does not arise.

(v) The three months’ pay and allowances given in lieu of notice are
salary and therefore, income tax is required to be deducted at source.

(vi) The Government servant would stand retired immediately on pay-
ment of three months’ pay and allowances in lieu of the notice period and will
not be in service thereafter. Therefore, the question of counting any period
subsequent to the date of such retirement for purposes of pension, etc., does
not arise.

[G.I, MF., O.M. No. 7 (2)-E. V (A)/75, dated the 18th March, 1976 and 17th August,
1978 and C. & A.G.’s Letter No. 523/Audit/37-75, dated the 12th May, 1976. ]

IX. Procedure for payment of notice period pay and allowances on
retirement

Payments in lieu of three months’ notice will arise in cases where retire-
ment of an officer by giving three months’ notice may not be desirable in pub-
lic interest. The following procedure has been prescribed in relaxation of the
provisions of Central Treasury Rules:—

(i) The Drawing and Disbursing Officer in a department may be
authorized by the competent authority to draw a special advance
from the treasury whenever claims of the type are to be met. It will
not be necessary to mention therein the name(s) of the Government
servant(s) to be so retired. The amount of advance to be sanctioned
by the competent authority shall be restricted to the net amount to
be paid to the Government servant(s).

(if) The amount to be paid to a Government servant to be so retired
should be computed on the basis of—
(@) pay and allowances which he is receiving at the time of
retirement, /ess

(b) statutory deductions like income tax.

All other dues outstanding against the Government servant
such as house building advance, conveyance advance, house
rent, travelling allowance, CGHS contribution, etc., may be left
to be recovered from the gratuity payable under the CCS
(Pension) Rules, 1972.

(iif) The special advance may be drawn by the Drawing and Dis-
bursing Officer on a bill in the form of a simple receipt, similar to
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Form TR 42. A signed copy of the sanction should be enclosed
with the bill to be submitted to the treasury.

The special advance may be adjusted under Major Head ‘‘8550-
Civil Advances — 103-Other Departmental Advances — Special
Advances’’. An adjustment bill will thereafter be sent to the Pay
and Accounts Officer along with acquittance of the Government
servant(s) concerned together with the charge report(s), if any, for
the adjustment of the advance to the final Head of Account.

[G.I,MF., O.M., No.F.1(39)-B/75, dated the 29th August, 1975. ]

()

(5) Clarification on orders of premature retirement.— (a) Date of
retirement : The orders regarding retirement on the last day of the month will
not apply to the cases of premature retirement.

(b) Grant of leave due/admissible : Leave due and- admissible may be
allowed if applied for by the Government servant during the period of notice.

(¢) Undrawn increment: As the Government servant continues to be in
service during the period of notice, he will be entitled to increment falling due
during the period, under FR 26. If, on the other hand, the official is retired by
giving pay and allowances in lieu of the notice period, no increment will be
admissible as the retirement in such cases takes immediate effect.

[D.G., P & T., Letter No. 135/53/75-SPB-II, dated the 16th October, 1975. ]

ANNEXURE -1
CONSTITUTION OF COMMITTEES

Classification

O]

Composition of Review
Committee
@

Composition of Representation
Committee

3

.| Gazetted Offi-
cers holding
posts, initial
appointment to
which is refer-
able to the
Appointments
Committee of
the Cabinet.

1. The Senior Selection Board in
respect of Officers of the rank of
Joint Secretary or equivalent or the
Central Establishment Board in
respect of Officers above the rank of
Under Secretary but below the rank
of Joint Secretary or equivalent, as
the case may be, will make its
recommendations which will be
placed before the Appointments
Committee of the Cabinet for orders.
In respect of Officers of the rank of

I. The Senior Selection
Board shall make its recom-
mendations to the Appoini-
ments Committee of the
Cabinet for orders. For this
purpose, the representations of
the Officers concerned may be
sent by the Cadre Controlling
Authority or the Administrative
Ministry/Department to the
Office of the Establishment
Officer in the Department of

Additional  Secretary,  Special | Personnel and Administrative
Secretary and  Secretary  to | Reforms.

Government of India, Cabinet

Secretary will make his

recommendation directly to the
Appointments Committee of the
Cabinet for orders:
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Classification

M

Composition of Review
Committee

@

Composition of Representation
Committee

3)

. | Other Gazetted

. | Non-Gazetted

Officers work-
ing inor under
a Ministry/De-
partment.

officers.

(i) Non-Gazet-
ted officers ser-
ving in the Head-
quarters of
Ministry/De-
partment.

Provided that in respect of
Officers of the Indian Foreign
Service whose appointments are
made on the recommendations of the
Foreign Service Board, that Board
will make its recommendations
which will be placed before the
Appointments Committee of the
Cabinet for orders.

2. Secretary of the Ministry/
Department concemed as the
Chairman and one other senior
officer from another Depart-
ment/Ministry nominated by the
Cabinet Secretary as Member. Final
orders will be passed by the
Ministry concerned.

3. ({) The Joint Secretary-in-
charge of Administration or any
other Joint Secretary, as Chairman
and another senior officer as
member. Where action is proposed
to be taken on grounds of lack of
integrity, the Chief Vigilance
Officer of the Ministry/Department
will be associated as a member.
Final orders will be passed by the
appropriate authority.

2. Secretary of a Department/
Ministry other than the one in
which the officer is working and
an Officerr of the rank of
Additional  Secretary/  Joint
Secretary of another De-
partment/Ministry as Cabinet
Secretary’s nominee. Where it is -
considered  necessary, the
Secretary may delegate his
powers to the Additional
Secretary to preside over the
Committee considering repre-
sentation of Group ‘B’ Gazetted
officers. Final orders will be
passed by the Minister-
incharge of the Ministry/De-
partment concerned.

3. %) and (if) A Committee
of Officers of appropriate status
unconnected with the original
decision to retire the employee '
prematurely should be cons-
tituted. Final orders shall be
passed by the appropriate
authority only after obtaining
the approval of the Secretary in
the Administrative Ministry/
Department. Where, however,
the order of premature retire-
ment was issued by the
President, final orders on the
representation shall be passed by
the Minister-incharge of the
Ministry/Department concerned.
In the case of Indian Audit and
Accounts Department employ-
ees, final orders on such repre-
sentation would be passed after
approval by Deputy Comp-
troller and Auditor-General.




Classification Composition of Review Composition of Representation
Committee Committee
(1 (2) 3)
(i) Non-Gazett- |  (ii) The Head of the Department
ed officers ser-|or the Appointing  Authority
ving under a|whomsoever is higher, would be the
Ministry/Depart- | Chairman; another senior officer
ment. nominated by an appropriately
higher authority and who does not
exercise direct immediate control
or supervision over the officers
being screened as member. If action
is proposed to be taken on grounds
of lack of integrity, the Vigilance
Officer  concerned  shall  be
associated as third Member. Final
orders will be passed by the
approprtiate authority.

4. | Officers who 4, Committees set up by the
are/were mem- appropriate Cadre Controlling
bers of organi- Authorities on the lines
zed services. indicated for SI. Nos. 2 and 3

above. Final orders will be
passed by the authority
mentioned against Sl. Nos. 2
i)c:pd 3 above, as the case may

NOTE.— In the case of Gazetted and non-Gazetted officers belonging to
an organized service, working in or under Ministry/Department, the review
shall be done in the Ministry/Department which is the cadre controlling
authority to which the officer belongs. The cadre controlling authorities
should obtain the comments of the Ministry/Department in or under which the
officer concemed is serving for the time being, and place the case before the
appropriate Review Committee.

ANNEXURE -1I
FORM 1

[ To be used where the President is the appropriate authority to
retire a Central Government servant |

ORDER
Whereas the President is of the opinion that it is in the public interest to
do so;

NOW THEREFORE, in exercise of the gowcrs conferred by !clause
.................... 2o0f Rule 56 of the Fundamental Rules/ !Rule 48 of the Central Civil
Services (Pension) Rules, 1972, the President hereby gives notice to ............

1. Strike off the portion not applicable.
2. Here state (j) (¢) or (j) (ii) or (J), as the case may be.
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(name) ... ....... (designation) that he having already attained the age of fifty/
fifty-five years or having completed thirty years of service qualifying for pen-
sion of thel..... 20 shall retire from service on the forenoon of
................. or on the forenoon of the day following the date of expiry of three months
computed from the date following the date of service of this notice on him.

(Signature)
Desigmation2
To
Shri/Smt. .
ACKNOWLEDGEMENT
L now holding the post of ... . hereby acknow-
ledge the receipt of the original notice of the order of retirement as aforesaid.
Countersigned : Sd/-
Name
Designation Designation
Place Place
Date Date
FORM II

[To be used where an authority other than the President is the
appropriate authority to retire a Government servant]

ORDER

WHEREAS the .. e S(@ppropriate authority) is of the opinion
that it is in the public interest to do so:

NOW THEREFORE, in exercise of the powers conferred by 4clause

Sof Rule 56 of the Fundamental Rules/4 Rule 48 of the Central

Civil Services (Pension) Rules, 1972, the ... 3(appropriate authority)
hereby gives notice to .. (name) .. (designation) that he,
having already attained the age of ﬁﬁy/ﬁﬁy-ﬁvc years or having completed
thirty years of service or thirty years of service qualifying for pension on the
........................ 20 ..., shall retire from service on the forenoon of ! ... . .. .

1. The date following the date on which he attains the age of 50/55 years/completes 30
years’ service qualifying for pension. Either of the two alternatives may be used according to
requirements.

2. Any authority who is competent to authenticate orders on behalf of the President can
sign this order.

3. As defined in FR 56.

4, Strike off the portion not applicable.

5. Here state (f) (i) or (/) (i) or (I), as the case may be.



(name) ... ... (designation) that he having already attained the age of fifty/
fifty-five years or having completed thirty years of service qualifying for pen-
sion of thel... 220 shall retire from service on the forenoon of
................. or on the forenoon of the day following the date of expu'y of three months
computed from the date following the date of service of this notice on him.

(Signature)
D'f:s.igl'mtion2
To
Shri/Smt. .o
ACKNOWLEDGEMENT
L. - . now holding the post of ... . hereby acknow-
ledge the recelpt of the original notice of the order of retirement as aforesaid.
Countersigned : Sd/-
Name
Designation Designation
Place Place
Date Date
FORM II

[To be used where an authority other than the President is the
appropriate authority to retire a Government servant]

ORDER

WHEREAS the .. .. 3(appropriate authority) is of the opinion
that it is in the public interest to do so:

NOW THEREFORE, in exercise of the powers conferred by 4clause

. Sof Rule 56 of the Fundamental Rules/4 Rule 48 of the Central

Civil Services (Pension) Rules, 1972, the ............ 3(appropriate authority)
hereby gives notice to ... (name) ............................ (designation) that he,
having already attained the age of fifty/fifty-five years or having completed
thu'ty years of service or thirty years of service qualifying for pension on the
w20 , shall retire from service on the forenoon of 1 ...

1. The date following the date on which he attains the age of 50/55 years/completes 30
years’ service qualifying for pension. Either of the two alternatives may be used according to

requirements.

2. Any authority who is competent to authenticate orders on behalf of the President can
sign this order.

3. As defined in FR 56.

4. Strike off the portion not applicable.

5. Here state (7) (i) or () (if) or ({), as the case may be.
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ACKNOWLEDGEMENT

| S now holdmg the post of ... hereby acknowledge
the receipt of the original notice of the order of retirement as aforesaid.

Countersigned: Sd/-

Name _

Designation Designation

Place Place

Date Date
FORM 1V

[ To be used where an authority other than the President is the
appropriate authority to retire a Government servant ]

ORDER

WHEREAS the ... I(appropriate authority) is of the opinion that

it is in the public interest to do so:
NOW THEREFORE, in exercise of the powers conferred by 2clause
w3 of Rule 56 of the Fundamental Rules/2Rule 48 of the Central
Civil Services (Pension) Rules, 1972, the . . (appropriate author-
ity) hereby gives notice to .. (name) . (designation) that
he on attaining the age of ﬁﬁyfﬁfty five years or on compleung thirty yeam of

service or thirty years of service qualifying for pension onthe ...
20 ......., shall retire from service on the forenoon of 4....... or on thc

forenoon of the day following the date of expiry of three months computed.
from the date following the date of service of this notice on him, whichever is
later.

(Signature)
Designation of the appropriate zmtl'u:rrity'1

To

1. As defined in FR 56.

2. Strike off the portion not applicable.

3. Here state (/) (i) or (/) (i) or (I), as the case may be.

4. The date following the date on which he attains the age of 50/55 years/completes 30
years’ service/thirty years of p-1Xservice qualifying for pension.



ACKNOWLEDGEMENT

Lo now holding the post of .............. hereby acknow-
ledge the receipt of the original notice of the order of retirement as aforesaid.

Countersigned: Sd/-

Name

Designation Designation

Place Place

Date Date
FORM V

[ To be used where the President is the appropriate authority to
retire a Government servant |

ORDER

WHEREAS the President is of the opinion that it is in the public interest

to do so;
NOW THEREFORE, in exercise of the powers conferred by !clause
. 2of Rule 56 of the Fundamental Rules/!Rule 48 of the Central Civil
Serv1ccs (Pension) Rules, 1972, the President hereby retires Shri/Smt./Kum
. with immediate effect, he/she having already attained the age of
50/55 years or having already completed thirty years of service or thirty years
of service qualifying for pension onthe 3............ The President also directs
that Shri/Smt/Kum. ... shall be paid a sum equivalent to the
amount of his/her pay plus allowances for a period of three months calculated
at the same rate at which he/she was drawing them immediately béfore his/her

retirement,.

(Signature)
Designation of the appropriate zmthority4

To
Shri/Smt./Kum.

1. Strike off the portion not applicable.

2. Here state (f) (7) or (7) (i) or (I}, as the case may be.

3. The date following the date on which he attains the age of 50/55 years/completes 30
years' service/thirty years of service qualifying for pension.

4. Any authority who is competent to authenticate orders on behalf of the President can
sign this order
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ACKNOWLEDGEMENT

Lo now holding the post of ... in the Ministry/
Department of ... hereby acknowledge the receipt of the original of
the order of retirement as aforesaid along with cash or crossed cheque No.
........................ dated .. ... ...,forRs. ... (Rupees........ only).
Countersigned: Sd/-

Name ‘

Designation Designation

Place Place

Date Date
FORM VI

[ To be used where an authority other than the President is the
appropriate authority to retire a Government servant |

ORDER

WHEREAS the .............. l(appropriate authority) is of the opinion that
it is in the public interest to do so; '

NOW THEREFORE, in exercise of the powers conferred by 2clause
............................ 3 of Rule 56 of the Fundamental Rules/2Rule 48 of the Central
Civil Services (Pension) Rules, 1972, thel ... (appropriate authority)
hereby retires Shri/Smt./Kum .. .. with immediate effect, he/she having
already attained the age of 50/55 ycars or having already completed 30 y%a:j

of service/30 years of service qualifying for pension on the4 ... .S
Smt./Kum .. . shall be paid a sum equivalent ot the amount of his/

her pay pius allowances for a period of three months calculated at the same
rate at which he/she was drawing them immediately before his/her retirement.

(Signature)
Designation of the appropriate a1.1thc.~rityl
To
Shri/Smt./Kum. ...

1. As defined in FR 56.

2. Strike off the portion not applicable.

3. Here state (f) (i) or (j) (&) or (1), as the case may be.

4. The date following the date on which he attains the age of 50/55 years/completes thirty
years” service/thirly years of service qualifying for pension. Either of the two alternatives may be
used according to requirement.



ACKNOWLEDGEMENT

L .. DOW holding the postof ... in the Ministry/Depart-
ment of ... hereby acknowledge the receipt of the original of the order
of retirement as aforesaid along with cash or crossed cheque No. ... ,
dated ............,forRs ... (Rupees ... only).

Countersigned:

Name Signature
Designation Designation
Place Place

Date Date
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APPENDIX - XXII
Guidelines for seeking voluntary retirement

850

VOLUNTARY RETIREMENT

Facilities are available for Government servants to retire from service
voluntarily with full pensionary benefits before attaining the age of superan-
nuation under the following rules:—

I. After attaining a specified age

FR 56 (k). (1) Any Government servant may by giving notice of not less
than three months in writing to the appropriate authority retire from service
after he has attained the age of fifty years if he is in Group ‘A’ or Group ‘B’
service or post (and had entered Government service before attaining the age
of thirty-five years) and in all other cases after he has attained the age of fifty-

five years:
Provided that—

(a) Not Printed. [ since Clause () of FR 56 has been omitted. |

(b) nothing in this clause shall also apply to a Government servant,
including scientist or technical expert who (7) is on assignment
under the Indian Technical and Economics Co-operation (ITEC)
Programme of the Ministry of External Affairs and other aid
Programmes, (i) is posted abroad in a foreign-based Office of a
Ministry/Department and (iii) goes on a specific contract assign-
ment to a foreign Government unless, after having been transferred
to India, he has resumed the charge of the post in India and served
for a period of not less than one year; and '

(¢) it shall be open to the appropriate authority to withhold permission
to a Government servant under suspension who seeks to retire
under this clause.

(1-A) {2) A Government servant referred to in sub-clause (1) may make
a request in writing to the appointing authority to accept notice of less than
three months giving reasons therefor;

(b) On receipt of the request under sub-clause (1-A) (a), the appointing
authority may consider such request for the curtailment of the period of notice
of three months on merits and if it is satisfied that the curtailment of the
period of notice will not cause any administrative inconvenience, the appoint-
ing authority may relax the requirement of notice of three months on the con-
dition that the Government servant shall not apply for commutation of a part
of his pension before the expiry of the period of notice of three months.

(2) A Government servant, who has elected to retire under this rule and
has given the necessary intimation to that effect to the appointing authority,



shall be precluded from withdrawing his election subsequently except with
the specific approval of such authority:

Provided that the request for withdrawal shall be within the intended date
of retirement.

FR 56 (m). A Government servant in Class III service or post who is not
govemed by any pension rules, may by giving notice of not less than three
months in writing to the appropriate authority, retire from service after he has

completed thirty years’ service.

NOTE 1.— ‘Appropriate authority’ means the authority which has the
power to make substantive appointments to the post or service from which the
Government servant is required or wants to retire.

NOTE 2,— The three months’ notice referred to in Clause (k) or (m) may
be given before the Government servant attains the age specified in Clause
(k), or has completed 30 years of service specified in Clause (m), provided
that the retirement takes place after he has attained the relevant age or has
completed 30 years’ service, as the case may be.

NOTE 3.— In computing the notice period of three months referred to in
Clauses (k) and (m), date of service of notice and the date of its expiry shall be
excluded.

II. After completing a minimum of 30 years’ qualifying service

Rule 48. (1) At any time after a Government servant has completed
thirty years’ qualifying service—
(a) he may retire from service, or
(b) he may be required by the appointing authority to retire in the pub-
lic interest, :

and in the case of such retirement the Government servant shall be entitled to
a retiring pension:

Provided that —

(a) a Government servant shall give a notice in writing to the appoint-
ing authority at least three months before the date on which he

wishes to retire; and

(b) the appointing authority may also give a notice in writing to a
Government servant at least three months before the date on which
he is required to retire in the public interest or three months’ pay
and allowances in lieu of such notice:

Provided further that where the Government servant giving notice under
Clause (a) of the preceding proviso is under suspension, it shall be open to the
appointing authority to withhold permission to such Government servant to
retire under this rule:

851



852

Provided further that the provisions of Clause (a) of this sub-rule shall
not apply to a Government servant, including scientist or technical expert who

15—

(i) on assignments under the Indian Technical and Economic Co-
operation (ITEC) Programme of the Ministry of External Affairs
and other aid programmes,

(if) posted abroad in foreign based offices of the Ministries/Depart-
ments,

(if) on a specific contract assignment to a foreign Government,

unless, after having been transferred to India, he has resumed the charge of the
post in India and served for a period of not less than one year.

(1-A) (@) A Government servant referred to in Clause (@) of the first
proviso to sub-rule (1) may make a request in writing to the
appointing authority to accept notice of less than three months
giving reasons therefor.

(b) On receipt of a request under Clause (a), the appointing
authority may consider such request for the curtailment of the
period of notice of three months on merits and if it is satisfied
that the curtailment of the period of notice will not cause any
administrative inconvenience, appointing authority may relax
the requirement of notice of three months on the condition that
the Government servant shall not apply for commutation of a
part of his pension before the expiry of the period of notice of
three months.

(2) A Government servant, who has elected to retire under this rule and
has given the necessary intimation to that effect to the appointing authority,
shall be precluded from withdrawing his election subsequently except with
the specific approval of such authority:

Provided that the request for withdrawal shall be within the intended date
of his retirement.

(3) For the purpose of this rule the expression ‘appointing authority’
shall mean the authority which is competent to make appointments to the ser-
vice or post from which the Government servant retires.

[ CCS (Pension) Rules, 1972. ]

Rule 48-A. Retirement on completion of 20 years’ qualifying service

(1) At any time after a Government servant has completed twenty years’
qualifying service, he may, by giving notice of not less than three months in
writing to the appointing authority, retire from service:



Provided that this sub-rule shall not apply to a Government servant,
including scientist or technical expert who is—

(i) on assignment under the Indian Technical and Economic Co-
operation (ITEC) Programme of the Ministry of External Affairs
and other aid programmes:

(if)y Posted abroad in foreign based offices of the Ministries /
Departments;

(#if) on a specific contract assignment to a foreign Government,

unless, after having been transferred to India, he has resumed the charge of the
post in India and served for a period of not less than one year.

(2) Notice of voluntary retirement given under sub-rule (1) shall require
acceptance by the appointing authority:

Provided that where the appointing authority does not refuse to grant the
permission for retirement before the expiry of the period specified in the said
notice, the retirement shall become effective from the date of expiry of the said
period.

(3) Deleted.

(3-A) (a) A Government servant referred to in sub-rule (1) may make arequest
in writing to the appointing authority to accept notice of voluntary
retirement of less than three months giving reasons therefor;

(£) On receipt of a request under Clause (a), the appointing authority
subject to the provisions of sub-rule (2), may consider such request
for the curtailment of the period of notice of three months on merits
and if it is satisfied that the curtailment of the period of notice will
not cause any administrative inconvenience, the appointing authority
may relax the requirement of notice of three months on the condition
that the Government servant shall not apply for commutation of a
part of his pension before the expiry of the period of notice of
three months.

(4) A Government servant, who has elected to retire under this rule and has
given the necessary notice to that effect to the appointing authority, shall be
precluded from withdrawing his notice except with the specific approval of such
authority:

Provided that the request for withdrawal shall be made before the
intended date of his retirement.

(5) * ok k
(6) This rule shall not apply to a Government servant who—-

(a) retires under Rule 29, or
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(b) retires from Government service for being absorbed permanently
in an Autonomous Body or a Public Sector Undertaking to which
he is on deputation at the time of seeking voluntary retirement.

EXPLANATION.— For the purpose of this rule, the expression “appointing
authority” shall mean the authority which is competent to make appointments to
the service or post from which the Government servant seeks voluntary retirement.

[ CCS (Pension) Rules, 1972. ]

III. On medical grounds

Rule 38. (1) Invalid pension may be granted if a Government servant
retires from the service on account of any bodlIy or mental mﬁrrmty which
permanently incapacitates him for the service.

(2) A Government servant applying for an invalid pension shall submit a
medical certificate of incapacity from the following Medical Authority, namely:

(a) A Medical Board in the case of a Gazetted Government servant
and of a non-Gazetted Government servant whose pay, as defined
in Rule 9 (21) of the Fundamental Rules, exceeds *two thousand
and two hundred rupees per mensem;

(b) Civil Surgeon or a District Medical Officer or Medical Officer of
equivalent status in other cases.

NOTE |.— No medical certificate of incapacity for service may be granted
unless the applicant produces a letter to show that the Head of his Office or
Department is aware of the intention of the applicant to appear before the
Medical Authority. The Medical Authority shall also be supplied by the Head
of the Office or Department in which the applicant is employed with a statement
of what appears from official records to be the age of the applicant. If a
Service Book is being maintained for the applicant, the age recorded therein
should be reported.

NOT]: 2 - A Lady Doctor shali be mcluded as a member of the Medical

(3) The form of the Medical Certificate to be granted by the Medical
Authority specified in sub-rule (2) shall be as in Form 23.

(4) Where the Medical Authority referred to in sub-rule (2) has declared a
Government servant fit for further service of less laborious character than that
which he had been doing, he should provided he is willing to be so employed,
be employed on lower post and if there be no means of employing him even on
a lower post, he may be admitted to invalid pension.

[ CCS (Pension) Rules, 1972. ]

* IV CPC Scale.
MA — 47



IV. Guidelines

The following guidelines should be observed in regulating cases of
voluntary retirement under Rule 48-A of the CCS (Pension) Rules:—

(/) IfaGovernment servant retires under the scheme of voluntary retirement
(Rule 48-A) while he is on leave not due, without returning to duty, the retirement
shall take effect from the date of commencement of the leave not due and the
leave salary paid in respect of such leave not due shall be recovered as provided
in Rule 31 of the CCS (Leave) Rules, 1972.

(i1) The Government servant should satisfy himself by means of a reference
to the appropriate administrative authority that he has in fact completed twenty
years service qualifying for pension, before giving notice of voluntary retirement.

(#ii) A notice of voluntary retirement given after completion of twenty
years qualifying service will require acceptance by the appointing authority.
Such acceptance may be generally given in all cases except those (a) in which
disciplinary proceedings are pending or contemplated against the Government
servant concerned for the imposition of a major penalty and the disciplinary
authority, having regard to the circumstances of the case, is of the view that the
imposition of the penalty of removal or dismissal from service would be warranted
in the case, or (4) in which prosecution is contemplated or may have been
launched in Court of Law against the Government servant concerned. If it is
proposed to accept the notice of voluntary retirement even in such cases,
approval of the Minister-in-charge should be obtained in regard to Group ‘A’
and Group ‘B’ Government servants and that of the Head of Department in the
cases of Groups ‘C’ and ‘D’ Government servants. Even where the notice of
voluntary retirement given by a Government servant requires acceptance by the
appointing authority, the Government servant giving notice. may presume
acceptance and the retirement shall be effective in terms of the notice unless the
competent authority issues an order to the contrary before the expiry of the
period of notice.

(iv) The pension will be subject to the provisions of Rules 8 and 9 of the
CCS (Pension) Ruies, 1972.

(v) ***
(vi) ¥**

(vii) A Government servant giving notice of voluntary retirement may also
apply, before the expiry of the notice, for the leave standing to his credit which
may be granted to him to run concurrently with the period of notice. The
‘Extraordinary Leave’ of any kind cannot be termed as leave standing to the
credit of a Government servant and, therefore, it cannot run concurrently with
the period of notice given by him for seeking voluntary retirement.

[GL, D.P. & A.R.,O.M. No. 25013/7/77-Estt. (A), dated the 26th August, 1977; O.M. No.
25013/3/79-Estt. (A), dated the 28th July, 1979; and Dept. of Per. & Trg., O.M. No 25013/10/85-
Estt. (A), dated the Sth July, 1985. ]
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(viii) In case, a Government servant applies for Voluntary Retirement while
already on extraordinary leave other than on medical ground, the notice period
need not be insisted upon and his request may be accepted immediately, if he is
clear from vigilance angle. However, if a Government servant while already on
extraordinary leave on medical grounds applies for Voluntary Retirement, the
notice period, if any, given may be accepted and he may be allowed to retire
after the expiry of the notice period subject to vigilance clearance.

[ GI, Dept. of Per. & Trg., O.M. No. 25013/3/2003-Estt. (A), dated the 17th June, 2003. |

V. Voluntary Retirement of India-based Officers in Posts / Missions
abroad v

A Government servant including scientist or technical expert who (i) is on
assignment under the Indian Technical and Economic Co-operation (ITEC)
Programme of the Ministry of External Affairs and other aid programmes, (i7) is
posted abroad in a foreign based office of a Ministry / Department and (iii) goes
on specific contract assignmentto a foreign Government will be eligible to retire
voluntarily under FR 56 (k) or Rule 48 (1) (a) or 48-A of CCS (Pension) Rules,
1972, only after having been transferred to India, he has resumed the charge of
the post in India and served for a period of not less than one year.

[ FR 56 (k), Rules 48 and 48-A, CCS (Pension) Rules, 1972. ]

VI. Other Benefits

(1) Cash equivalent of leave salary.— From 1-9-2008, a Government
servant who retires under the voluntary retirement scheme / premature or
retirement on invalidation may be granted by the authority competent to sanction
leave, lumpsum cash equivalent of leave salary admissible for the number of
days of earned leave and half pay leave at the credit of the employee on the last
day of his service, subject to overall limit of 300 days in addition to the number
of days for which encashment was availedalong with LTC.

{GIL,DP. &AR, O.M. No. P 14028/3/2008-Estt. (L), dated the Z5th September, 2008. |

(2) Central Government Employees’ Group Insurance Scheme, 1980.— If
the Service Book of the official who retires on voluntary retirement scheme,
discloses that he has been a member of the Group Insurance Scheme, then he is
entitled for the payment of the accumulation in his Savings Fund as follows:—

(a) the amountdue to him out of the Savings Fund for the entire period
of his membership in the lowest Group; and

() the amount or amounts due to him for the additional units by which
his subscription was raised on each occasion due to appointment /
promotion to higher Group, for the period from which the rate of
subscription was so raised to the date of cessation of his member-
ship.

[ Paras. 11.1 and 11.9. of MF,, O.M. No. F. 15 (3)/78-WIP, dated the 31st October, 1980. ]



VII. Special Voluntary Retirement Scheme for Surplus Central Govern-
ment Employees

The Expenditure Reforms Commission (ERC) set up by the Government
of India has suggested a liberal Voluntary Retirement Scheme (VRS) for the
employees declared surplus. This recommendation, contained in Commission’s
second Report on ‘Optimizing Government’s Staff Strength — Some General
Issues’ has been considered carefully and the Central Government have decided
to introduce a special Voluntary Retirement Scheme (VRS) as per details given
in Para. 2 hereinunder for the permanent employees declared surplus in any
Ministry / Department as a consequence of one or more of the following:—

(/) Implementation of decisions ofthe Cabinet regarding restructuring
of Ministries / Departments;

(i) Implementation of the recommendations of the Expenditure
Reforms Commission;

(7ii) Implementation ofthe decision of a Ministry / Department relating
to downsizing / rightsizing including, inter alia, restructuring of
an organization, transfer of an activity to a State Government, Public
Sector Undertaking or other Autonomous Organization, discon-
tinuation of an ongoing activity and introduction of changes in

technology; or

(v) Implementation of work study reports undertaken by the Staff
Inspection Unit of the Ministry of Finance or any other body

set up by the Central Government or the Ministry / Department

concerned.

2. The features of the Special VRS for the employees declared surplus are
as under:— :

(a) All permanentemployees rendered surplus iirespective of their age
and qualifying service can opt for the scheme.

() An optee of Special VRS will be entitled to receive an ex gratia
amount equal to basic pay plus Dearness Allowance for the number
of days worked out on the basis of length of service @ 35 days for
each completed year and 25 days for each remaining year. For any
part of a year, the number of days, for ex gratia amount, will be
worked out on the basis of 365 days in a year. The ex gratia amount
will be further subject to the following conditions:—

(i) total number of years to be counted for payment of ex gratia
will not exceed 33 years;

(i) No weightage of'additional service will be given for the purpose
of calculation of ex gratia;

(7if) The ex gratia will be subject to a minimum of Rs. 25,000
or 250 days’ emoluments, whichever is higher;
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(iv) The ex gratia amount should not exceed the sum of the basic
pay plus DA that the employee would draw at the prevailing
level for the balance of the period of service left before
superannuation;

(v) The ex gratia amount will be paid in lumpsum;

(vi) The ex gratia amount up to Rs. 5.00 lakhs will be exempted
from Income Tax;

(C) * %k

The extant benefit of adding vears of qualifying service for the
purpose of computation of pension is withdrawn with effect from

2-9-2008.
[ GI, Dept. of Pen. & PW., F. No. 38/37/08-P&PW (A), dated the 2nd September, 2008. ]

(d) Encashment of Earned Leave accumulated on the date of relief as
per CCS (Leave) Rules, 1972;

(e) Paymentof savings elementwith interest in the Central Government
Employees’ Group Insurance Scheme as per rules;

(H T.A./D.A.as onretirement for self and family for settling anywhere
in India as per Travelling Allowance Rules;

(g) Group ‘A’ officials opting for the special VRS will be exempted
from the operation of Rule 10 of the CCS (Pension) Rules which
stipulates previous sanction of the Government for accepting
commercial employment.

3. Payment of ex gratia to the employees declared surplus and opting for
the special VRS within the specified three months’ period will be over and above
the normal retirement entitlements under CCS (Pension) Rules, 1972.

4. The order of Voluntary Retirement in each case should clearly stipulate
that the surplus post held by the retiring incumbent will stand abolished from
the date of his/her Voluntary Retirement,

5. The identification of surplus employees for the purpose of VRS would
be guided by procedure given in Item 3 of Annexure-I under the heading “Steps
for identification of Surplus staff” to the revised scheme of the disposal of
personnel rendered surplus due to reduction of establishment in Central
Government Department / Offices notified vide Circular No. 1/18/88-CS- III of
DoP&T, dated 1-4-1989. [ ftem IV, Chapter 50 in this manual. |

6. The permanent employees declared surplus will have to exercise option
for special VRS within three months from the date he or she has been declared
surplus in any Ministry / Department. Surplus employees presently on the Rolls
of the Surplus Cell (Redesignated as the Division of Retraining and



Redeployment) of the Department of Personnel and Training as on the date of
this OM. can also opt for special VRS within three months from this date,

7. In order to facilitate the maintenance of a close watch on the
implemen-tation of the scheme, all Ministries / Departments are required to
submit quarterly returns to the Surplus Cell of Department of Personnel and
Training that may be prescribed by that Cell.

8. Ministry of Finance, etc., are requested to give wide publicity to the
contents of this OM to the employees declared surplus.

[ GIL. Dept. of Per. & Trg., O.M. No. 25013/6/200!1-Estt. (A), dated the 28th February,
2002}
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Detailed guidelines on resignation
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RESIGNATION

Authority competent to accept resignation

When a Government servant tenders resignation, the appointing authority
in respect of the service or post in question is the authority competent to
accept the resignation of the Government servant.

Format of resignation

Resignation is an intimation in writing sent to the competent authority by
the incumbent of a post, of his intention or proposal to resign the office/post
either immediately or from a future specified date. A resignation has to be
clear and unconditional.

Circumstances under which resignation should be accepted

It is not in the interest of Government to retain an unwilling Government
servant in service. The general rule, therefore, is that a resignation of a
Government servant from service should be accepted, except in the circum-
stances indicated below—

(i) Where the Government servant concerned is engaged on work of
importance and it would take {ime to make alternative arrange-
ments for filling the post, the resignation should not be accepted
straightaway but only when alternative arrangements for filling the
post have been made.

(i) Where a Government servant, who is under suspension, submits a
resignation, the competent authority should examine, with refer-
ence to the merit of the disciplinary case pending against the
Government servant, whether it would be in the public interest to
accept the resignation. Normally, as Government servants are
placed under suspension only in cases of grave delinquency, it
would not be correct to accept a resignation from a Government
servant under suspension. Exceptions to this rule would be where
the alleged offences do not involve moral turpitude or where the
quantum of evidence against the accused Government servant is
not strong enough to justify the assumption that if the departmental
proceedings were continued, he would be removed or dismissed
from service, or where the departmental proceedings are likely to
be so protracted that it would be cheaper to the public exchequer to
accept the resignation.

[ Clarification.— Existing instructions on the subject of accep-
tance of resignation of officials against whom inquiry/investigation

l. G.I, Dept. of Per. & Trg., O.M. No. 28034/4/94-Estt. (A), dated the 31st May, 1994.



is pending (whether he had been placed under suspension or not)
provide that where such an official submits his resignation, such
resignation should not normally be accepted. Where, however, ac-
ceptance is considered necessary, in the public interest, the compe-
tent authority shall examine the case with reference to the
fulfilment of conditions mentioned at Para. (if) above. ]

In those cases where acceptance of resignation is considered nec-
essary in the public interest, the resignation may be accepted with
the prior approval of the Head of the Depaitment in respect of
Groups ‘C’ and ‘D’ posts and that of the Minister-in-charge in
respect of holders of Groups ‘A’ and ‘B’ posts. ![ In so far as offi-
cers of Groups ‘A’, ‘B’ ‘C’ and ‘D’ cadres of the Indian Audit and
Accounts Department are concerned, the resignation may be ac-
cepted by the Heads of Departments as designated by the Comp-
troller and Auditor-General of India. ] Concurrence’of the Central
Vigilance Commission should be obtained before submission of the
case to the Minister-in-charge/Comptroller and Auditor-General, if
the Central Vigilance Commission had advised initiation of depart-
mental action against the Government servant concerned or such
action has been initiated on the advice of the Central Vigilance
Commission,

Date when a resignation becomes effective and acceptance/refusal of
withdrawal of resignation

A resignation becomes effective when it is accepted and the Government
servant is relieved of his duties. If a Government servant who had submitted
a resignation, sends an intimation in writing to the appointing authority with-
drawing his earlier letter of resignation before its acceptance by the appoint-
ing authority, the resignation will be deemed to have been automatically
withdrawn and there is no question of accepting the resignation. In case,
however, the resignation had been accepted by the appointing authority and
the Government servant is to be relieved from a future date, if any request for
withdrawing the resignation is made by the Government servant before he is
actually relieved of his duties, the normal principle should be to allow the re-
quest of the Government servant to withdraw the resignation. If, however, the
request for withdrawal is to be refused, the grounds for the rejection of the re-
quest should be duly recorded by the appointing authority and suitably inti-
mated to the Government servant concerned.

Rules governing temporary Government servants

Since a temporary Government servant can sever his connection from
Government service by giving a notice of termination of service under Rule 5
(1) of the Central Civil Services (TS) Rules, 1965, the instructions contained
in this Office Memorandum relating to acceptance of resignation will not be
applicable in cases where a notice of termination of service has been given by a

1. G.L, Dept. of Per. & Trg., .M. No. 28034/4/94-Estt. (A), dated the 31st May, 1994,
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temporary Govemnment servant. If, however, a temporary Government ser-
vant submits a letter of resignation in which he does not refer to Rule 5 (1) of
the CCS (TS) Rules, 1965, or does not even mention that it may be treated as
a notice of termination of service, he can relinquish the charge of the post held
by him only after the resignation is duly accepted by the appointing authority
and he is relieved of his duties and not after the expiry of the notice period
laid down in the Temporary Service Rules.

Rule regulating cases of withdrawal of resignation afterit becomes effective

The procedure for withdrawal of resignation after it has become effective
and the Government servant had relinquished the charge of his earlier post,
are governed by the statutory provisions in sub-rules (4) to (6) of Rule 26 of
the CCS (Pension) Rules, 1972, which corresponds to Article 418 () of the
Civil Service Regulations.

Since the CCS (Pension) Rules, 1972, are applicable only to holders of
permanent posts, the above provisions would apply only in the case of a per-
manent Government servant who had resigned his post. The cases of with-
drawal of resignation of permanent Government servants which involve
relaxation of any of the provisions of the above rules will need the concur-
rence of the Ministry of Personnel, Public Grievances and Pensions, as per
Rule 88 of the CCS (Pension) Rules, 1972.

Withdrawal of resignation by quasi-permanent Government servants

Cases of quasi-permanent Government servants requesting withdrawal of
resignation submitted by them would be considered by the Department of Per-
sonnel and Training on merits.

Release of Government servants for appointment in Central Public
Enterprises

A Government servant who has been selected for a post in a Central Pub-
lic Enterprise/Central Autonomous Body may be released only after obtaining
and accepting his resignation from the Government service. Resignation from
Government service with a view to secure employment in a Central Public
Enterprise with proper permission will not entail forfeiture of the service for the
purpose of retirement/terminal benefits. In such cases, the Government servant
concerned shall be deemed to have retired from service from the date of such res-
ignation and shall be eligible to receive all retirement/terminal benefits as admis-
sible under the relevant rules applicable to him in his parent organization.

When resignation a ‘technical formality’

In cases where Government servants apply for posts in the same or other
departments through proper channel and on selection, they are asked to resign
the previous posts for administrative reasons, the benefit of past service may,



if otherwise admissible under rules, be given for purposes of fixation of pay
in the new post treating the resignation as a ‘technical formality’.

[ G.I, Dept. of Per. & Trg., O.M. No. 28034/25/87-Estt. (A), dated the 11th February,
1988. ]

In all cases prior vigilance clearance should be obtained before tak-
ing decision on the request for resignation.— In recent times, cases have
come to notice where resignation of officials not falling in the two categories,
viz., (i) requests from officials under suspension for resignation, (i/) requests
from officials against whom inquiry/investigation is pending (whether he had
been placed under suspension or not) for resignation, have been accepted
without insisting on vigilance clearance and subsequently it comes to light
that the said official while in service had been involved in serious irregulari-
ties. In view of this, it has now been decided that in all cases of acceptance of
resignation, the competent authority, shall insist, as a mandatory measure, on
prior vigilance clearance, before taking decision on the request for resigna-
tion. When an authority refers a case for vigilance clearance;.the authority
competent to accord vigilance clearance should ensure expeditious considera-
tion of the request.

[ G.L, Dept. of Per. & Trg., O.M. No. 28034/4/94-Estt. (A), dated the 31st May, 1994. ]

Forfeiture of service on resignation

Resignation from a service or a post, unless it is allowed to be with-
drawn in the public interest by the appointing authority, entails forfeiture of
past service, i.e., the Government servant will not be entitled for any pension,
gratuity or terminal benefits. However, he may be granted, suo motu, by the
authority competent to grant leave, cash equivalent in respect of earned leave
at his credit on the date of cessation of service, to the extent of half of such
leave at his credit, subject to a maximum of 150 days including the number of
days for which encashment of leave was availed along with Leave Travel

Concession,
[ Rule 26 (1), CCS (Pension) Rules and Rule 39 (6) (ii), CCS (Leave) Rules. ]

When resignation will not entail forfeiture of past service

A resignation shall not entail forfeiture of past service if it has been sub-
mitted to take up, with proper permission, another appointment under the
Central Government where service qualifies. The leave at his credit on the
date of resignation will not also lapse; but the lump sum cash equivalent of
leave salary in respect of leave at his credit will not be paid to him. The bene-
fit of past service will also be available for the purpose of fixation of his pay
in the new post subject to the provisions of FR 22.

The order accepting the resignation should clearly indicate that the em-
ployee is resigning to join another appointment with proper permission and
that the benefits under Rule 26 (2) of CCS (Pension) Rules, 1972, will be ad-
missible to him. The contents of the above order should also be noted in the
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Service Books of the individuals concerned under proper attestation. The
issue of any separate sanction is not necessary.

[ Rule 26 (2), CCS (Pension) Rules; Rule 9 (2), CCS (Leave) Rules; and GIO (4) below
FR 22, Swamy's Compilation of FR & SR, GID (3) below Rule 26, CCS (Pension) Rules,
Swamy’s Pension Compilation. ]

Distinction between a simple letter of resignation and notice under
Rule 5, CCS (TS) Rules

(See Chapter 41.)

Check-list of points for consideration of cases of resignation

For the purpose of expeditious disposal of cases of resignation from
Government service including notices given by temporary Government ser-
vants under Rule 5 of CCS (TS) Rules, the following check-list of points with
reference to which such cases may be examined has been prescribed by the

Government.

CHECK-LIST OF POINTS FOR CONSIDERATION
Part-I — General Information

1. Name and present designation .
2. Post held including name of estabhshment
(i) Substantive
(i7) Officiating

3. Any post, other than the present appomtment held
during 6 months prior to the month in which
resignation is tendered

4. Permanent residential address -
Part-II — Points to be checked up before acceptmg resignation

5. The date on which the Government servant wants

to be relieved from service o

6. (i) Whether any inquiry or investigation or
disciplinary case is pending or contemplated

(if) Whether under suspension

7. Whether the Government servant concerned has
executed any Bond for serving the Government for
a specified number of years on account of his being
given specialized training, fellowship/scholarship
for studies or deputed for training whether in India
or abroad, and if so, the Bond period is over

8. Time required for filling up the post and/or makmg
alternative arrangements -



9.

10.

11.

12.

Authority competent to accept resignation, i.e.,
appointing authority

Part-ITII — If the resignation is accepted, points to be checked
up before relieving the Government servant

Whether alternative arrangements have been made
for discharge of the duties of the post including
arrangements for taking over charge of cash/stores
in the custody of Government servant (wherever
applicable)

Controlling Officer:

Whether the Government servant has surrendered
and obtained ‘No Demand Certificates’ in respect
of—

(f) MHA/Departmental Identity Card .
(if) Library cards/Tokens of the Central Sectt.
Library and/or Departmental Library, etc.

(iif) CGHS Identity card .. .
(iv) Typewriters, brief-cases, cycles, Liveries, etc.
(wherever applicable)

(v) Headgear set and locker in case of TO and
other tools in case of other cadres

Amangement made for recovery of outstanding
advances/loans, if any, taken or any other category
of dues, viz.,—

(f) Training allowance paid to the official
(if) House Building Advance

(#if)y Advance for purchase of Motor CarMotor
Cycle/Scooter/Cycle ...

(iv) Festival Advance/Flood Advance
(v) Any other dues, such as—

(@) Amounts due to be recovered from or
settled by, the employee in respect of
money/material entrusted to him in the
course of his official duties in this or
earlier posts

(b) Recoveries ordered to be made as a
result of disciplinary proceedings
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13. Whether the Government servant is in occupation
of Government accommodation. If so, whether the
dues in respect of such accommodation (including
electrical appliances, etc.) have been settled and a
No Demand Certificate obtained

14. Whether accounts in respect of water and
electricity charges in respect of Government
accommodation held by the Government servant
have been settled with the concerned Mumczpahty/ _
Corporation

15. In case where the Govcm.rncnt servant has not bcen
in occupation of any Government residential
accommodation during the service, whether ‘No
Demand Certificate’ has been issued by the
Ministry/Department as required in Ministry of
W.H. & R. Memo. No. 15-362-ACC. I, dated the
19th October, 1963

16. Whether any cash deposit/security of suﬁicxcnt
value has been taken where it is not found possible
to make a correct assessment of the dues
immediately

17. Leave sanctioned to the ofﬁcml ﬁ'om previous

half-year and any leave sanctioned extra, if so leave
salary paid. The Personal File and Service Book
may also be forwarded

18. Any other section concerned

[G.I,M.HA, (D.P. & A.R.), O.M. No. 24011/1/76-Estt. (B), dated the 17th May, 1976. |
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APPENDIX - XXIV

Guildelines on extension and re-employment

(A) EXTENSION AND RE-EMPLOYMENT

The instructions on the grant of extension of service / re-employment to .,
Central Government servants beyond the age of superannuation, have been
issued by the Ministry of Home Affairs (now the Department of Personnel
and Training) from time to time over a period of years. However, since these
instructions are spread over a number of memoranda circulated by the
Ministry of Home Affairs (now Department of Personnel and Training), the
more important instructions contained in these Office Memoranda are given
below in a consolidated form—

Terms ‘extension’ and ‘re-employment’ distinguished.— A need has
been felt to distinguish the cases in which retention of the services of Govern-
ment servant beyond the date of his superannuation is to be treated as ‘exten-
sion of service’ as also those in which it shall be treated as ‘re-employment’
and the following decisions have been reached:—

(1) Where the services of a Government servant beyond the age of his
superannuation are required in the same cadre post which he is
holding at the time of superannuatlon then such retention shall be
treated as ‘‘extension of service’

(i7) Any proposal for retaining the servmes of a Government servant in
the parent cadre beyond the normal age of superannuation in a post
different from the one which he was holding at the time of superan-
nuation, should be strongly discouraged. If, however, such reten-
tion is for very exceptional reasons considered to be unavoidable,
the same shall be treated as ‘‘re-employment’’; and

(iif) Where the services of a Government servant on deputation to an
ex cadre post or holding an ex cadre post are required by the
competent authority beyond the date of his superannuation in his
parent service, then such retention, be it on the post he was holding
at the time of superannuation or in any other post shall for all
purposes be treated as ‘‘re-employment’’. In cases where the
services of a Government servant are to be retained beyond the age
of superannuation for reasons other than in public interest or where
such proposals do not satisfy the criteria/conditions as laid down in
the Office Memorandum cited above, the matter shall be referred to
the Department of Personnel and Training for seeking specific
clarification about the manner in which such retention is to be
regulated .

[ G.I., Dept. of Per. & Trg., O.M. No. 26012/6/87-Estt. (A), dated the 13th April, 1988. ]
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(I) Criteria for extension / re-employment.— The criteria for grant of
extension / re-employment to Central Government employees beyond the age
of superannuation are laid down in the DoP&T O.M. No. 26011/1/77-Estt.
(B), dated 18-5-1977. After May, 1998 and when the age of retirement of the
Central Government employees increased from 58 to 60 years, some of
the instructions contained in the O.M., dated 18-5-1977 referred to above
have lost their relevance. Accordingly, it has been decided to revise the
mstructions relating to extension / re-employment to Central Government
employees.

2. In the absence of specific orders to the contrary by the Competent
Authority, a Government servant must retire on the due date. The date of
superannuation of a Government servant is known in advance and ordinarily
there should not be a question of failure to make arrangements for his release
sufficiently in advance. It is the responsibility of the Administrative Authority
concerned to ensure that the Government servants under their control retire on
the due date.

3. Extension: FR 56 (d) states that no Government servant shall be
granted extension of service beyond the age of 60 years. However, provisions
exist in the rules to grant extension of service to certain category of Govern-
ment servants only. Therefore, it must be ensured that no Ministry / Depart-
ment should propose to grant extension in service unless the case is covered
by the Rules.

4. The proposal for grant of extension in service to the categories of per-
sonnel referred to in the first, second and third proviso to FR 56 (d) shall be
referred to the Estt. Division of Department of Personnel and Training two
months prior to the date on which the individual concerned is due for superan-
nuation. The procedure for grant of extension to the Scientists is laid down in
DoP&T, D.O. Letter No. 28/19/2000-EO (SM-II), dated 10-7-2000.

5. Procedure for consideration of cases for extension of specialists in the
medical and scientific fields.— It should be appreciated that even in the case
of extension to specialist in the medical or scientific fields, it is not only the
next man who misses promotion but often several people miss consequential
promotions all along the hierarchy. Thus, too many cases of extension in
service or re-employment are likely to cause frustration and affect the morale
of the upcoming scientists who have exposure to latest technological develop-
ments in connecting fields. Keeping in view these circumstances, the follow
ing criteria and procedure has been evolved with a view to ensure that
extensions in service to the superannuating scientists are resorted to only in
really exceptional circumstances. The overriding consideration for the grant
of extension is that, it must be in the public interest and in addition satisfy one
of the following two conditions:—

(i) that the retiring specialist is not just one of the outstanding officers
but is really head and shoulders above the rest; or

(if) that other specialists are not ripe enough to take over the job.



Test (i) would be satisfied only if there is shortage in particular specia-
lization, or if it is not possible to find a suitable successor or if the specialist is
engaged on a work or project of vital importance, which is likely to produce
results in a year or two. If specialists in the next lower post are not eligible
for promotion on the ground that they have not put in the minimum service in
the lower grade prescribed under the rules, no promotions can be made to the
higher grade, unless such specialists put in the requisite length of service. But
specialists who are eligible for promotion to the post against which extension
is recommended, should not be rejected solely on the ground that they do not
have as much experience as the retiring specialist. They should be considered
for promotion according to the Recruitment Rules and if they are found
suitable, they should be promoted to the posts being vacated by the retiring
specialists. .

6. Whenever any specialist is considered for grant of extension, his
character roll and personal file should be carefully scrutinized and ‘all other
relevant information that may be available should be taken into account to
judge whether the specialist had good reputation for integrity and honesty. In
cases where the specialist is not considered to have good reputation for integ-
rity and honesty, he should not be considered for grant of extension in service.
The appropriate authority in the Administrative Ministry should furnish a
certificate of Integrity along with the Annexure-I as follows where it proposes
to grant extension of service.

‘“Having scrutinized in character roll and personal file of Shri/ Smt./
Kum. .........ccon.. and having taken into account all other relevant available
information, I certify that he/she has a good reputation for integrity and
honesty.”’

7. While making proposals for extension of service in higher posts, it is
all the more necessary to apply higher standards of efficiency to persons
whose appointments to the higher posts are recommended for approval of the
Appointments Committee of the Cabinet. The number of top posts is bound
to be very limited and a few persons should not have them for too long. No
Government servant who is on extension of service after the prescribed date
of retirement should be promoted to another post during the period of exten-
sion of service.

8. No extension of service should be considered on the ground that a
suitable successor is not available unless it is established that action to select a
successor had been taken well in advance but the selection could not be fina-
lized in time for justifiable reasons. A proposal for the grant of extension of
service based merely on the consideration that the specialist’s predecessor had
been given extension should obviously not be accepted.

9. Re-employment.— No proposal for employing a Government servant
beyond the age of superannuation of 60 years shall be considered. It is also
clarified that no person can be appointed / re-appointed to Central Govern-
ment service after the age of superannuation of 60 years through contract.

869



870

10. Re-employment of military pensioners who have not reached the age
of superannuation for Central Government employees willnot be governed by
these instructions.

II. Procedure for Processing Cases

General.— (1) A systematic review of the officers approaching the age of
superannuation should be conducted well in advance so that whenever
necessary suitable persons are selected in time to replace such officers and given
training beforehand thereby minimizing the number of proposals for extension /
re-employment.

(2) Proposals for grant of extension of service to the officers working in
posts outside the cadre to which they permanently belong should have specific
concurrence of the cadre authority.

* %k

(5) *kk

Department of Personnel and Training need not be consulted regarding
re-employment cases unless the terms and conditions deviate from the
instructions contained in the 'Central Civil Services (Fixation of Pay of
Re-employed Pensioners) Orders, 1986 (as amended from time to time).

* k%

Groups ‘A’ and ‘B’ appointments (other than those requiring approval of
Appointments Committee of Cabinet)

(8) * kK

(9) Proposals for grant of extension of service/re-employment in
Group ‘A’ and Group ‘B’ posts beyond the age of 60 years should be referred to
the Establishment Division of the Department of Personnel and Administrative
Reforms for their concurrence before such proposals are approved by the
Minister-in-charge of the Administrative Ministry. Even initial appointments of
persons on a purely temporary basis against Group ‘A’ and Group ‘B’ posts
would require the concurrence of the Establishment Division if the appointment
is made after the individual attains 60 years. In the case of Union Territories
also, grant of extension / re-employment to Group ‘A’ and Group ‘B’ officers
beyond the age of 60 years should be referred to the Establishment Division of
the Department of Personnel through the Ministry or Department administratively

concerned.

(10) The proposals for extension/ re-employment which are required to
be referred to Establishment Division of the Department of Personnel and

Fa v

1. See Chapter 44.



Administrative Reforms should be forwarded with a self-contained note in the
pro forma at Annexure-] at least six weeks prior to the actual date on which
the individual concemned is normally required to vacate the post. Where the
Administrative Ministry is not able to follow the time-limit, a detailed note
explaining the circumstances why the proposals could not be referred in time
should be forwarded along with the proposals.

(11) Concurrence of the Union Public Service Commission would be
necessary in cases of re-employment for more than one year in Groups ‘A’
and ‘B’ posts. The Commission need not be consulted for granting extension
of service in cases of Group ‘A’ and Group ‘B’ officers.

(12) Wherever necessary, the approval of the Union Public Service Com-
mission or the Finance Ministry should first be obtained before referring the
case to the Establishment Division of the Department of Personnel.

(13) In the case of All India Service Officers, Ministries/Departments of
the Government of India should obtain the concurrence of the State Govern-
ment and the Department of Personnel and Training before submitting their
cases to the Minister-in-charge.

Appointments Committee of the Cabinet

(14) Proposals for the grant of extension of service / re-employment in
posts, the initial appointment to which required the approval of the Appoint-
ments Committee of the Cabinet should first be discussed with the Cabinet
Secretary before their formal submission to the Appointments Committee of
the Cabinet Committee. Thereafter, such proposals should be referred in a
self-contained note to the Establishment Officer for getting the approval of the
Appointments Committee of the Cabinet. This procedure shall ipso facto also
apply in cases of extension of service/re-employment of officers of the Public
Sector Undertakings/Autonomous Bodies where initial appointment has been
made with the approval of the Appointments Committee of the Cabinet.

(15) The proposals, should be sent to the Establishment Officer in the
pro forma given in Annexure-II at least two months prior to the actual date on
which the individual concerned is normally required to vacate the post.

(16) The case should first be sent to Establishment Division of the
Department of Personnel in the pro forma given in Annexure-I at least six
weeks before it is due to be sent to the Establishment Officer.

(17) Where the Administrative Ministry is not able to follow the time-
limits indicated above, the detailed note explaining the circumstances why the
proposal could not be referred in time should be forwarded along with the
proposal.

(18) In the case of All India Service Officers, Ministries / Departments of
the Government of India should obtain concurrence of the State Government

and the Department of Personnel before sending the case to the Establishment
Officer.
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(19) The concurrence of the Union Public Service Commission would be
necessary in cases of re-émployment for more than one year in a Group ‘A’
post. Such concurrence, wherever necessary, should also be obtained before
sending the case to the Establishment Officer. The Commission need not be
consulted for granting extension of service.

(20) Cases which require the approval of the Appointments Committee
of the Cabinet should be referred to the Establishment Officer of the Depart-
ment of Personnel only after obtaining the concurrence of the Ministry
of Finance or the Union Public Service Commission wherever they may be

necessary.
III. All India Service Officers

When the State Government wishes to grant extension to a member of
the All India Service serving under them, they can grant extension up to a
period of six months on their own and beyond that period with the approval of
the Central Ministry controlling that cadre. As regards thie grant of extension
of service / re-employment of members of All India Service serving under the
Central Government, the State cadre to which the officer belongs and the
Central Ministry controlling that cadre are to be consulted before the case is
submitted to the Appointments Committee of the Cabinet.

*ok

V. Re-employment of Military Pensioners

Re-employment of Military pensioners who have not reached the age of
superannuation for Central Government employees will not be governed by
these instructions.

ek k

VII. Curtailment of the period of Extension / Re-employment

A situation might arise where the grant of extension of service/re-employ-
ment beyond the age of superannuation for a specified period might have to
be cancelled or modified at a later date for administrative reasons. As the
Government is committed to retaining the officer for a specified period, it
cannot dispense with his service before the expiry of that period except on
disciplinary grounds. It is, therefore, necessary that in every case the order
granting an extension of service/re-employment should include a clause
providing for termination of service after three months / one month’s notice at
any time within the period of extension / re-employment.

VIII. Promotion

No Government servant who is on extension of service after the
prescribed date of retirement should be promoted to another post during the
period of extension of service.

IX. Pay

The pay of superannuated Government servant re-employed in Central
Civil Department will be regulated in accordance with the instructions



contained in CCS (Fixation of Pay of Re-employed Pensioners) Orders, 1986
(See Chapter 44).

X. Autonomous Bodies/Public Sector Undertakings

The procedure indicated above shall ipso facto also apply in cases of
extension of service / re-employment of officers of the Public Sector Under-
takings / Autonomous Bodies where initial appointment has been made with
the approval of the Appointments Committee of the Cabinet.

[GIL, M.F, OM. No. 26011/1/77-Estt. (B), dated the 18th May, 1977; M.HA.

(D.P. & A.R.), O.M. No. 26012/16/83-Estt. (A), dated the 1st December, 1983 and Dept. of Per.
& Trg., O.M. No. 26012/6/2002-Estt. (A), dated the 9th December, 2002. ]

XI. Returns

In order to facilitate the maintenance of a close watch and to enable
monitoring of extension of service / re-employment cases of superannuated
Government servants, all Ministries / Departments are required to submit a
quarterly return to the Establishment Division of the Department of Personnel
and Training in the pro forma given in Annexure-IIl. The returns are to be
submitted separately for (a) technical and scientific and (b) non-technical and
non-scientific personnel. The return will be for the quarters (i) January-
March, (if) April-June, (iif) July-September and (iv) October-December and
should be consolidated in each Ministry / Department for all offices under its
control and sent to the Department of Personnel and Training within one
month from the close of each quarter (e.g., the return for the quarter ending
31st March) should be sent to the Department of Personnel and Training latest
by 30th April.

[ G.I, Dept. of Per. & Trg., O.M. No. 26012/3/95-Estt. (A), dated the 28th June, 1995 and
No. 26012/1/96-Estt. (A), dated the 16th August, 1996. ]

ANNEXURE-I

Pro forma for sending proposals for approval of Department
of Personnel and Training for grant of extension to
Government servants bevond the age of superannuation

Designation of the post
Duration of the post
Scale and terms of the post and perqulsltc atts;ched, if any

Whether financial sanction for the creation of the post/

continuance of post for the duration shown at (2) has been

obtained . -

5. Method of recruitment v

6. Name and the terminal date of appointment of the nutgomg
imcumbent of the post .

7. Name of the specialist pmposed for appomtrnent and the service
to which he belongs

Bowo
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8. Full service particulars of the Officer with date of birth and pay
drawn .

9. Names of other Officers considered

10. If promotion post, whether copies of proceedmgs of a DPC are
being enclosed? If not, why not? .

11. Whether character roll of the spec:lahst proposed and those
considered are being sent. If not, why not? . .

12. Please indicate
() (a) Whether the post is scientific or medical specialist
(b) Periods of extension granted earlier to the officer, if any ...
(c) Date from which extension is to be granted ...
(d) Period of extension of service

(i) Justification for grant of extension

(iii) (@) The date from which it was known that vacancy would
occur

(b) Action taken to select a successor with chronological
details

(c) If selection is being madc, reasons why thls could not bc
finalized in good time .

(d) Can some offi clanng or ad hoc mangcnrnts be madc,
pending fresh appomtrmm by proper selection? If not,
why not?

(iv) Whether orders of the Mmlstcr-m charge have bccn
obtained?

13. Whether the prescribed Integrity Certificate, from the Appropriate Authority, is
enclosed.

ANNEXURE -11

Pro forma for sending proposal for approval of Appointments Committee
of the Cabinet for grant of Extension / Re-employment to Government servants
beyond the age of superannuation

1. Designation of the post

2. Duration of the post -

3. Scale and terms of the post and perquisites att.achcd if any

4. Whether financial sanction for the creation of the post/
continuance of the post for the duration shown at (2) has been
obtained

5. Method of recruitment -

6. Name and the terminal date of appommtent of the outgomg
incumbent of the post .

7. Name of the officer proposed for appomtmcnt and t.hc service to
which he belongs
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APPENDIX - XXV

CCS study leave regulations

876

(1)

(2)

(3)

(4)

(5)

CCS (Leave) Rules

Study Leave

Study leave may be granted to a Government servant with due regard to the
exigencies of public service, to undergo, in or out of India, a special course of
study consisting of higher studies or specialized training in a professional or a
technical subject having a direct and close connection with the sphere of his
duty.

Study leave may also be granted (a) for a course of training or study tour in
which the Government servant may not attend a regular academic or semi-
academic course if the course is certified to be definite advantage to
Government from the point of view of public interest and is related to sphere of
duties of the official, (b) for the studies/study tour duly approved by the leave
sanctioning authority subject to the condition that the official has to submit a full
report on the work done during such leave and (c) for the studies not closely or
directly connected with the work of a Government servant but capable of
widening his mind to improve his abilities as a civil servant in cases duly
considered on merit in consultation with the Department of Expenditure.

Grant of permission/study leave to CHS officers may be considered in terms of
the provision of CCS (Leave) Rules for pursing Postgraduate
Degree/Diploma/DNB Courses conducted by National Board of examination as
well, though may not be recognized by the Government of India at the
recommendations of Medical Council of India, subject to the condition that PG
allowance shall be granted only for possession of Postgraduate
Degree/Diploma/DNB qualifications which are recognized by Medical Council of
India.

Study leave shall not be granted unless the course of study or training is certified
to be of definite advantage from the point of view of public interest and it is for
studies in subjects other than academic or literary subject.

Study leave out of India may not be granted for studies in subjects for which
adequate facilities exist in India or under any of the schemes administered by the
Department of economic Affairs or the Ministry of Education.

Study leave may be granted to a Government servant who has satisfactory
completed period of probation with not less than five years’ regular continuous
service and who is not due to reach the age of superannuation within three



(9)

(10)

(11)

(12)

(13)

years from the date on which he is expected to return to duty. The Government
servant has to execute a Bond as laid down in Rules 53 (4) of CCS (Leave) Rules
undertaking to serve the Government for a period of three years and five years
for Central Health Service Officers after the leave.

Study leave shall not be granted with such frequency as to remove the
Government servant from contract with his regular work or to cause cadre
difficulties owing to his absence on leave.

The maximum amount of study leave admissible is ordinarily twelve months at
any one time, and twenty-four months in all during entire service. This can also
be availed in more than one spell subject to the overall limit of 24 months. In
respect of Central Health Service Officers, the maximum amount of study leave is
26 months for acquiring postgraduate qualification.

Study leave shall not be debited against the leave account. It may be combined
with other kinds of leave, but the total of such combined leave, excluding EOL, is
subject to a maximum of twenty —eight months. However, in the case of
employees undergoing course of study leading to the award of Ph.D. degree,
where the study as well as the University/ Institution are approved by the
controlling authority, this limit is increased to 36 months.

The Government servant may undertake or commence the course of study
during the periods of other kinds of leave combined with study leave.

During study leave outside India, leave salary is admissible equal to the pay last
drawn on duty, Dearness Allowance, House Rent Allowance and Study Allowance
under Rules 57 to 60 of CCS (leave) Rules, 1972.

During study leave availed in India, leave salary admissible will be the same as in
Item 10 above except Study Allowance. However, the amount of scholarship,
stipend or remuneration for part-time employment, if any, received by the
Government servant shall be adjusted against the leave salary subject to the
condition that such reduced leave salary shall not be less than the leave salary
admissible during half pay leave.

A study allowance shall be granted to a Government servant on study leave
outside India for the period spent in prosecuting a definite course of study at a
recognized institution or in any definite tour of inspection of any special class of
work, as well as for the period covered by any examination at the end of the
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course of study. The conditions and the rates of study allowance are contained in
Rules 57 to 60 of CCS (Leave) Rules, 1972.

(14)  No Travelling Allowance is admissible to a Government servant granted study
leave except in special cases.

(15) A Government servant on study leave is generally required to meet the cost of
fees paid for the study but in exceptional cases, grant of such fees may be
sanctioned. However, cost of fees shall not be paid in cases where the
Government servant is permitted to receive or retain, in additional to leave
. salary any remuneration for part-time employment.

(16) A Government servant resigning, or retiring, or otherwise quitting service within
three years after study leave or failing to complete the course of study is
required to refund-

(a) The total amount of leave salary, study allowance, cost of fees, travelling
and other expenses, if any, incurred by the Government, and also

(b) The actual amount, if any, of the cost incurred by other agencies such as
foreign Government, Foundations and Trusts in connection with the
course of study.

Interest at rates in force on Government loans is also payable from the date of
demand before acceptance of resignation/permission to retire or quit service. In such
cases, the study leave availed shall be converted into regular leave as admissible on the
commencement of study leave, with suitable adjustment of any regular leave availed in
combination of study leave, and the balance of the period remaining unadjusted treated
as EOL. The Government servant has to refund any excess of leave salary actually drawn
over the leave salary admissible on such conversion.

In exceptional cases, the amount required to be refunded may be waived or
reduced by the President.

The above refund of leave salary, study allowance, etc., is not applicable (a) in
cases of retirement on medical grounds and (b) deputation to any Statutory or
Autonomous Body or Institution under the control of the Government and consequent
resignation from service.



APPENDIX - XXVI

Guidelines on appointment as National Professor/ National Fellow/
Emeritus Scientists

foran fasm
1. HEATEHT It AR PR rEeT uieg
wers qeievie (9FE A fawm) / Y FEuE wad-11, q|, 7§ Rl 10 012
) EDUCATION DIVISION
Dr. Kusumakar Sharma el INDIAN COUNCIL OF AGRICULTURAL RESEARCH
ASSISTANT DIRECTOR GENERAL (HRD) [CAR KRISHI ANUSANDHAN BHAVAN-II, PUSA, NEW DELHI 110 012

F.No. 27(1)/$SC/2011-HRD
Dated 16% November 2011

To

(i) All Vice-Chancellors, State Agricultural Universities/ AAI-DU/ CAU/ ICAR-DUs/
CUs having faculty of agriculture

(ii) All Directors, ICAR Institutes

(iii) All ICAR National Professors/All ICAR-National Fellows

Sub: Revised guidelines for (i) ICAR National Professorial Chairs

Sir,

Please find enclosed herewith the revised guidelines for (i) ICAR National
Professorial Chairs and (ii) ICAR National Fellowship as approved by the Governing
Body of the ICAR Society in its 2220 Meeting held on 4% October 2011 for
information and necessary action with immediate effect.

Yours faithfully,

U ol

(Kusumakar Sharma)

Encl: As above

Copy for information to
(i) All DDGs, ICAR, Add). Secretary (DARE) and Secretary ICAR, Addl.
Secretary and FA (DARE/ICAR), ND (NAIP)
(ii)  All ADGs, ICAR, Director (P), Director (F), ICAR
(iii) PPSto DG, ICAR

Phones: 011-25843635 (0), Tele Fax: 011-25840851. e-mail: adghrd®icar. org.in

879



GUIDELINES FOR ICAR NATIONAL PROFESSORIAL CHAIRS INCLUDING B.P.
PAL CHAIR IN GENETICS AND PLANT BREEDING AND NORMAN BORLAUG CHAIR
IN INTERNATIONAL AGRICULTURE :
(Revised and Approved in ICAR 222™ GB meeting on 04.10.2011)

1. Objectives
1.1. To promote excellence by recognizing outstanding scientist with proven output and outcome

for creating a culture of basic research through their project work in the National Agricultural
Research System (NARS). ’

1.2. Establishing and nurturing a novel school of thought around the recognized person.

2. Number of Positions

The total number of positions of ICAR National Professors would not exceed ten (10) at any
given time. These will include one B.P. Pal Chair in Genetics and Plant Breeding at IARI,
New Delhi and one Norman Borlaug Chair in International Agriculture located in ICAR-
Agricultural University System.

3. Salary

The ICAR National Professor would be appointed in the monthly pay of Rs. 75,000/- (fixed)
along with admissible allowances and as revised from time to time.

4. Nature of Award

The award of the National Professor will be tenurial in nature. He/she will be appointed for
an initial tenure of five years, which can be extended for one or more tenures of five years
subject to quality performance as assessed by the Selection Committee but not beyond 65
years of age.

5. Eligibility and Procedure of Selection

5.1. Indian nationals occupying positions of Professors/Principal Scientists or equivalent for at
least 8 years and their age being not more than 58 years as on the specified date are eligible
for nomination.

5.2. A Search-cum-Selection Committee (SSC) comprising of the following would be
constituted with the approval of the President, ICAR Society:

*  One Eminent Scientist : Chairman

e Director General, ICAR : Member

e Three reputed Scientists : Members
(Nominated by D.G., ICAR)

e DDG (Education) : Member-Secretary

5.3. The SSC would formulate criteria and other modalities for inviting nominations and
recommend deserving nominees for selection. The process may involve formal applications,
nominations by Eminent Scientists/ National Academies and Search Process by the SSC.

5.4. Nominations from the sponsoring institutions would be invited in the prescribed format that
will include a detailed research project proposal. The nomination should be supported and
recommended by the Agricultural University/ICAR Research Institute where he/she
proposes to locate himself/herself. The sponsoring Agricultural University/Institute would
undertake to agree to the service conditions as laid down in para 9 of these guidelines and
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5.5

5.6

5.7.

5.8.

would provide the logistics comprising necessary basic facilities and support for his/her
work.

The nominee should bave made significant contributions in the form of knowledge and
technology generation as evidenced by published work in high impact journals, product/
process/ methodology generated, variety/ breed/ stocks released and notified, innovations as
patents/protections etc. Publications as invited plenary/lead full length papers presented and
published in International/ National Conferences will also be considered for this purpose,
Significant output and outcome/impact of knowledge/technology generated by the nominee
should be explicitly evident.

SSC will recommend nominees for selection taking into account the relevance of the area of
research, proposed plan of work in the form of a project, academic records, achievements
and experience. The nominee may be contacted/ called for discussion, if so needed.

The award of ICAR National Professor will be tenurial and made with the approval of the
President, ICAR Society.

There will be no discipline-wise allocation of the number of National Professorial positions
except for one position, namely, B.P. Pal Chair in Genetics and Plant Breeding at IARI,
New Delhi.

6. Operational Autonomy

6.1.

6.2.

6.3.
6.4.

6.5.

6.6.

ICAR National Professor will have autonomy in planning and implementation of the work
plan of the approved project including the operation of the funds within the approved budget
heads following the procedures of the sponsoring Institution. Re-appropriation of funds by
the ICAR National Professor/Sponsoring Institution, from one budget head to another, would
be permissible to a limit of 10% of the allocated budget heads. Re-appropriation among
budget heads beyond 10%, if necessary, would be permissible only with the prior approval of
the Council.

ICAR National Professor will be competent to sanction purchases of the recurring and non-
recurring nature subject to conforming to the purchase procedures followed in the sponsoring
Institution.

ICAR National Professor will be involved in the selection of the project staff in his/her unit.

ICAR National Professor will be an invited member in all the scientific and research
committees/bodies in the institution including being a member of the teaching faculty,
wherever applicable. He/she would appropriately share the institutional facilities required for
his/her work.

In order to establish and nurture a novel school of thought around the ICAR National
Professor, he/she should leverage the work in the thematic areas related to his/her project by
encouraging the younger scientists to work in his/her collaboration/guidance for their
adequate training/research career building. ICAR National Professor must deliver atleast four
lectures per year in ICAR-AU System/ Institutions under Ministry of S&T or in courses being
organized under Centre of Advanced Faculty Training/ Summer-Winter Schools by the
Education Division of ICAR.

A Memorandum of Understanding (MOU) will be appropriately signed among the (i) ICAR,
(i1) ICAR National Professor, and (iii) the sponsoring institution to which the nominee
belongs and where the project work is to be undertaken.
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7. Budget

1.1

The cost of the project, as specified and approved, would be borne by the ICAR. ICAR will
release the grant to the ICAR National Professor through the sponsoring institution.

7.2. Each ICAR National Professor project will have a Non-Plan budget of Rs. 200/- Lakhs for a

7.3.

duration of 5 years for meeting expenditure on the salary and allowances of ICAR National
Professor, salary of contractual staff, TA/ POL/ equipment/ contingencies etc. excluding the
salary of staff redeployed by the sponsoring institution to work under the project.

The budget provisions for different budget heads, within the approved overall-budget
ceilings, may be revised from time to time as per revised need-assessment, if any, with the
approval of Competent Authority.

8. Provisions, Facilities and Supporting staff
8.1. Each ICAR National Professor will have the following staff, depending on the work plan of

the approved research project:

8.1.1. On redeployment basis from the sponsoring institution and not to be financially borne on

the National Professorial Chairs Scheme:

Scientist/Senior Scientist 2
Technical Staff 2
Administrative Staff 2

In the event of technical and administrative staff being not available for redeployment these
can be provided through contractual engagement. In such case the expenditure is to be
debited to project within over all approved budgetary ceilings.

8.1.2. On contractual engagement, non-regular and co-terminus with the scheme/project and

8.2.

within the approved budget ceilings.

Research Associate 2
Senior Research Fellow 2
Supporting Staff for Lab/field 2

Expenditure is to be within over all approved budgetary ceilings.

Research Associates (RA) and Senior Research Fellows (SRF) engaged under the project will
have rates of Associateship/Fellowship as in vogue in ICAR and as amended from time to
time.

The contractual staff/outsourced services may also be engaged/obtained in addition to the
staff indicated in para 8.1.1 and the expenditure may be met from the research contingency
grant under the project within the approved budget ceilings.

8.3. Each contractual engagement of the RA/SRF for the project will be for the duration as needed

8.4.

but not more than 3 years at a time and not exceeding the duration of the project.
Engagement of the RA/SRF will be governed by the guidelines issued by the ICAR in this
respect. All contractual manpower engagements under the ICAR National Professor project
including RA/SRF will be non-regular, co-terminus, time-bound and periodical in nature and
will automatically terminate on completion of the tenure or at the close of the project
whichever is earlier.

In case of recognition/acknowledgement of the contribution made by the RA/SRF in any
research work involved in the project of the ICAR National Professor, decision of the



8.5.

9.2.

9.3.

9.4.

9.5.

9.6.

9.7.

9.8.

9.9.

9.10.

National Professor will be final; and no right in this regard can be claimed by the concerned
RA/SRF.

The equipment purchased and resultant dead-stocks under the project would remain the
property of the ICAR until transferred to the sponsoring Institution/ any ICAR Institute.

Service Conditions

. The ICAR National Professor who continues to serve under the Scheme upto 65 years of

age will stand retired at the age as applicable for other scientists in the sponsoring
institution. However, he/she will continue as ICAR National Professor till the end of the
tenure or 65 years of age whichever is earlier.

The ICAR National Professor will be eligible for pension and benefits fixed on the salary at
the time of attaining the age of superannuation in normal course as per the rules of the
sponsoring institution.

The responsibility of providing pension and other retirement benefits will rest with the
sponsoring institution. However, these will be received by him/her after he/she ceases to be
ICAR National Professor.

For all practical purposes, scientist appointed as ICAR National Professor will remain an
employee of the sponsoring organization and he/she shall continue to enjoy the benefits-of
leave, medical facilities/accommodation etc. as any other employee of the sponsoring
organization.

In case the ICAR National Professor is from a sponsoring institution outside the ICAR, the
Council will not be responsible for his/her continuation and protection of service interests in
his/her sponsoring organization

The National Professor, if from outside ICAR, will not be absorbed in the ICAR on
completion of the tenure.

ICAR National Professor is expected to devote full time for his/her approved project and
shall not engage him/herself on any other work except for the projects related to the theme
of his agreed research work-plan and with prior approval of the Council. He/she would not
accept any other position in the University/Institute except Chairmanship/membership of
important scientific committees. '

ICAR National Professor shall have total academic freedom in planning and execution of
his/her approved project and shall have requisite administrative control over staff working
under him/her in his/her project. Need-based adequate support from the sponsoring
institution must be extended for his/her work. He/she must not be burdened with routine
administrative responsibilities of the Institute/University.

The scientists associated with the National Professor will be Co-Principal Investigators in the

National Professor project but will be allowed to submit Research Project Files(RPF) or
projects in equivalent formats under the National Professor's overall research work-
plan/thematic areas and shall have the status of Principal Investigator of a regular
Institute/University project for Agricultural Scientist Recruitment Board(ASRB) and related
markings.

ICAR National Professor will be permitted by the ICAR to accept foreign assignment,
befitting his/her status in an international organization for a total period of not exceeding six
months during each term of five years (not allowed to be cumulative over the terms), after
completing at least one year in the position. Participation in conferences, seminars,
symposium etc. will not be construed as such an assignment.
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9.11.ICAR National Professor may apply for or accept any other regular or term
offer/appointment within the country or abroad after a minimum period of five years as
National Professor. On selection to the regular or term appointment and with effect from
joining the same, the ICAR National Professor shall cease to be an ICAR National
Professor.

9.12. The award of ICAR National Professor should be consummated within six months from the
date of issue of the Award Letter and no extension will be given beyond six months.

10. Project Mbniloring:
10.1. ICAR National Professor shall submit the progress of the project annually vis-a-vis

projections made and target set in the work plan of the approved project. The activity
milestones for the next year should also be included in the progress report.

10.2. ICAR National Professor shall make an annual presentation of the progress made in the
scientific/research committees at the sponsoring institution ensuring wider participation of
the scientific staff/faculty members and ICAR representatives.

10.3. A National Professor shall make an annual presentation of the progress made in the project
before RAC of the concerned ICAR Institutes/Academic Council of AUs. The proceedings
of the RAC/ Academic Council will be forwarded by the Head of the Institution/ University
to the Education Division of ICAR for review by the Search-cum-Selection Committee.

10.4. Continuation of budget grants for ICAR National Professor Project would depend on
maintaining satisfactory progress under the project.

11. Project Review

The Council may review the ICAR National Professor project by referring it to peer/peers.
The report of peer review shall be placed before the Selection Committee for evaluation.

12. General

12.1. These guidelines may be revised by the Competent Authority of the Council on a continual
need based manner.

12.2. The ICAR National Professor is expected to protect the Intellectual Property Rights
generated or likely to be generated during his/her tenure. The Council and the sponsoring
institution will have the appropriate share on the patents/ protections/knowledge generated
as per the ‘ICAR Guidelines for Intellectual Property Management and Technology
Transfer/ Commercialization’ as amended from time to time. If the National Professor enters
into any other IP agreement, the same will be appropriately communicated to and shared
with the Council/sponsoring institution. In all publications arising out of the National
Professor project, the support from the Council should be duly acknowledged.

12.3. For any clarification regarding the ICAR National Professorship, the Deputy Director
General (Education), ICAR, New Delhi may be contacted.

12.4. Director General, ICAR will be the final authority in resolving and taking decision on any
situation/conflict and his decision shall be binding on all parties concerned.

12.5. For any dispute, the applicable law will be the Indian law under the jurisdiction of Courts in
Delhi only.
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EDUCATION DIVISION
Dr. Kusumakar Sharma wpar INDIAN COUNCIL OF AGRICULTURAL RESEARCI
ASSISTANT DIRECTOR GENERAL (HRD) ICAR KRISHI ANUSANDHAN BHAVAN-II, PUSA, NEW DELHI 110 012

F.No. 27(1)/SSC/2011-HRD
Dated 16t November 2011

To

(i) All Vice-Chancellors, State Agricultural Universities/ AAI-DU/ CAU/ ICAR-DUs/
CUs having faculty of agriculture

(ii) All Directors, ICAR Institutes

(iii) All ICAR National Professors/All ICAR-National Fellows

Sub: Revised guidelines for (i) ICAR National Fellowship

Sir,

Please find enclosed herewith the revised guidelines for (i) ICAR National
Professorial Chairs and (ii) ICAR National Fellowship as approved by the Governing
Body of the ICAR Society in its 2227 Meeting held on 4% October 2011 for
information and necessary action with immediate effect.

Yours faithfully,

U seles

(Kusumakar Sharma)

Encl: As above

Copy for information to
()  AllDDGs, ICAR, Addl. Secretary (DARE) and Secretary ICAR, AddL.
Secretary and FA (DARE/ICAR), ND (NAIP)
(i)  All ADGs, ICAR, Director (P), Director (F), ICAR
(iii) PPSto DG, ICAR

S—— —__
Phones: 011-25843635 (0), Tele Fax: 011-25840851. e-mail: adghrd®icar. org.in
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1.

GUIDELINES FOR ICAR NATIONAL FELLOWSHIP
(Revised and Approved in ICAR 222nd GB meeting on 04.10.2011)

Objective

1.1. To promote excellence at national level in agricultural research and education.

1.2.

2.

5.1.

5.2

5.3.

5.4.

To recognize the meritorious contribution of individual agricultural scientists/teachers and
facilitate their research and related activities in agriculture.

Number of Fellowships

The total number of positions of ICAR National Fellows would not exceed twenty five (25) at
any given time.

Salary

. Irrespective of the previous emoluments, the ICAR National Fellow would be appointed in the

Pay Band - IV of Rs. 37,400 — 67,000 with Research Grade Pay of Rs. 10,000/-, per month or as
applicable/revised from time to time.

. His/her starting pay would be determined/fixed by the Council as per relevant ICAR rules.

Nature of appointment -

The appointment of the National Fellow will be tenurial in nature but not beyond the age of
superannuation as prevalent at his/her sponsoring institution. An ICAR National Fellow will be
appointed for an initial tenure of five years, which can be extended for one more, i.e., second
tenure of five years subject to the quality performance as assessed by the Search-cum-Selection
Committee. Only in case of exceptionally good contributions, as assessed by the Selection
Committee, the tenure may be further extended for the third and final term of five years or until
superannuation whichever is earlier.

Eligibility and Procedure of Selection:

Only Professors/Principal Scientists/Associate Professors/Senior Scientists/those Research
Scientists who are in equivalent position and standing would be eligible for consideration for
appointment as ICAR National Fellow.

The applicant should not be more than 45 years of age on the specified date. He/she should
possess a Ph.D. degree. The applicant should have an academic/research experience of at least
10 years out of which a minimum of 3 years should be in the rank of Senior Scientist or
equivalent position along with significant contributions in the form of knowledge and
technology generation as evidenced by published work in NAAS rated journals,
product/process/methodology, released and notified variety/breed/stocks, innovations as
patents/protections etc. Significant output and outcome/impact of knowledge/technology
generated by the candidate should be explicitly stated. Publications in proceedings of
seminars/symposia/conferences etc. and abstracts will not be considered at all for this purpose.

A Search-cum-Selection Committee (SSC) comprising of the following would be constituted
with the approval of the President, ICAR Society:

One Eminent Scientist : Chairman
Director General, ICAR : Member

® Three reputed Scientists : Members
(Nominated by D.G., ICAR)

* DDG (Education) : Member-Secretary

The SSC would formulate criteria and other modalities for inviting nominations and recommend
deserving nominees for selection. A two-step process of inviting nominations will be followed.



(a) Call for concept note about the proposed research programme from the eligible candidates
and (b) Call for detailed project proposal from the shortlisted candidates based on the merit of
the concept note.

5.5. Nominations from the sponsoring institutions would be invited in the prescribed format that will
include a detailed research project proposal. The nomination should be sponsored by the
Agricultural University/ICAR Research Institute where he/she is presently serving. The
sponsoring Agricultural University/Institute would undertake to agree to the service conditions
as laid down in para 9 of these guidelines and would provide the logistics comprising necessary
basic facilities and support for his/her work. The research manpower and funding support from
ICAR will be as provided in the approved project.

5.6. Final selection would be based on the recommendations of the Selection Committee, taking into
account the relevance of the area of research, proposed plan of work in the form of a project,
academic records, achievements and experience. The candidates may be contacted/called for
discussion, if so needed. Based mainly on the recommendation of the Selection Committee,
approval of the project will be given by the Council as per procedure.

5.7. The tenurial appointment of ICAR National Fellow would be made with the approval of the
President, ICAR Society.

6. Operational Autonomy

6.1. ICAR National Fellow will have autonomy in implementation of the work plan of the approved
project including the operation of the funds within the approved budget heads following the
procedures of the sponsoring Institution. No re-appropriation of funds from any one budget head
to another by the ICAR National Fellow/sponsoring Institution would be permissible. Re-
appropriation of funds from one budget head to another, if needed, would require prior approval
of the Council.

6.2. The Fellow will be competent to sanction purchases of the recurring and non-recurring nature
subject to conforming to the purchase procedures followed in the sponsoring Institution.

6.3. The Fellow will be involved in the selection of his/her project staff.

6.4. The Fellow will be a member of the Teaching Faculty, wherever applicable. He/she would
appropriately share the Institutional facilities required for his/her work.

6.5. A Memorandum of Understanding (MOU) will be appropriately signed among the (i) ICAR, (ii)
ICAR National Fellow, and (jii) the sponsoring institution to which the candidate belongs and
where the project work is to be undertaken.

7. Budget

The cost of the scheme, as specified and approved, would be borne by the ICAR. ICAR will
release the grant to the ICAR National Fellow through the sponsoring institution.

8. Provisions, Facilities and Supporting staff

8.1. Each ICAR National Fellow may have, depending on the work plan of the approved project, one
Research Associate (RA) and one Senior Research Fellow (SRF) with rates of
Fellowship/Associateship as in vogue in ICAR and as amended from time to time. One
additional SRF may be provided in the project where the nature of project work so demands and
the Selection Committee so recommends specifically. No change shall be allowed in the number
of RA and SRF thereafter.

8.2. The secretarial assistance may be outsourced on contractual basis and the expenditure within the
approved budget may be met from the research contingency grant under the project.

8.3. Each contractual engagement of the RA/SREF for the project will not be for more than 3 years at a
time and not exceeding the duration of the project. Engagement of the RA/SRF will be governed
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8.4.

8.5.

8.6.

9.2.

9.3.

9.4,

9.5.

9.6.

9.7.

by the guidelines issued by the ICAR in this respect. All manpower engagements under the
ICAR National Fellow project including RA/SRF will be non-regular, co-terminus, time-bound
and periodical in nature and will automatically terminate on completion of the tenure or at the
close of the project whichever is earlier.

In case of recognition/acknowledgement of the contribution made by the RA/SRF in any
research work involved in the project of the National Fellow, decision of the National Fellow
will be final; and no right in this regard can be claimed by the concerned RA/SRF.

Each ICAR National Fellow project will have a provision of an amount of Rs. 3.00 lakhs per
annum as research contingency grant and Rs. 75,000/- per annum as TA/DA for the project -
activities.

The equipments provided under the project will be as approved by the Selection Committee and
will not exceed 40% of the total budget of the project. The equipments purchased and resultant

dead-stocks under the project would remain the property of the ICAR until transferred to the
sponsoring Institution/ICAR Institute.

Service Conditions

In case the ICAR National Fellow is from a sponsoring institution outside the ICAR, the
Council will not be responsible for his/her continuation and protection of service interests in .
his/her sponsoring organization.

The age of superannuation for an ICAR National Fellow, if not from an ICAR institution, would
remain the same as in the sponsoring institution.

The Fellow, if from outside the ICAR, will not be absorbed in the ICAR on completion of the
tenure. .

ICAR National Fellow is expected to devote full time for his/her approved project and shall not
engage him/herself on any other work.

ICAR National Fellow will be permitted by the ICAR to accept foreign assignment, befitting
his/her status in an international organization for a total period of not exceeding three months
during each term of five years (not allowed to be cumulative over the terms), after completing
at least one year in the project/fellowship. Participation in conferences, seminars, symposium
etc. will not be construed as such an assignment.

ICAR National Fellow may apply for or accept any other regular or term offer/appointment
within the country or abroad after a minimum period of three years as National Fellow. On
selection to the regular or term appointment and with effect from joining the same, the Fellow
shall cease to be an ICAR National Fellow.

The offer of appointment as ICAR National Fellow should be consummated within six months
from the date of issue of the order and no extension will be given beyond six months.

10. Project Monitoring

10.1.

10.2.

10.3.

ICAR National Fellow shall submit the progress of the project annually vis-a-vis projections
made and target set in the work plan of the approved project. The activity milestones for the
next year should also be included in the progress report.

ICAR National Fellow shall make an annual presentation of the progress made in the
scientific/research committees at the sponsoring institution ensuring wider participation of the
scientific staff/faculty members and ICAR representatives

The annual performance appraisal report of the ICAR National Fellow shall be made by the
Head of the Institution as Reporting Officer and be reviewed by the DDG(Edn), ICAR. The
comments of the scientific/research bodies of the institution where the progress of work is
reviewed/presented may be invariably attached with the performance appraisal reports.



10.4. Continuation of budget grants for ICAR National Fellow project would depend on maintaining
satisfactory progress under the project.

11. Project Review

The Council may review the ICAR National Fellow project by referring it to peer/peers. The
report of peer review shall be placed before the Selection Committee for evaluation.

12. General

12.1. The ICAR National Fellow is expected to protect the Intellectual Property Rights generated or
likely to be generated during his/ her tenure. The Council will have the appropriate share on the
patents/ protections/knowledge generated as per the ‘ICAR Guidelines for Intellectual Property
Management and Technology Transfer/ Commercialization’ as amended from time to time. If
the fellow enters into any other IP agreement, the same will be appropriately communicated to
and shared with the Council. In all publications arising out of the National Fellow project, the
support from the Council should be duly acknowledged.

12.2. For any clarification regarding the ICAR National Fellowship, the Assistant Director General
(HRD), Education Division, ICAR, New Delhi may be contacted.

12.3. Secretary, ICAR will be the final authority in resolving and taking decision on any
situation/conflict and his decision shall be binding on all parties concerned.

12.4. For any dispute, the applicable law will be the Indian law under the jurisdiction of Courts in
Delhi only.
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F.No. 1(16) /2009-EPD Dated :2.02.2010
To

1. The Directors/Project Directors of
All ICAR Institutes/NRCs/PDs/Bureaus
2. The Vice-Chancellors of SAUs/DUs/CUs/CAU.

Sub:-Revised Guidelines governing the Emeritus Scientist (ES) Scheme of ICAR.
Sir,

The existing guidelines relating to Emeritus Scientist issued vide letter No.
1(3)/2004-EPD dated 21.12.2005 have been revised with the approval of competent
authority. A copy of the revised guidelines governing the scheme of the Emeritus
Scientist (ES) of the ICAR is enclosed herewith for information/guidance.

Receipt of the letter may be acknowledged.

Yours faithfully,

(Vivek Purwar)
Under Secretary (Edn.)

Copy for information to:-

All DDGs, National Director, NAIP
All ADGs .

Director (Per.), Director (Fin.)

All Dy. Secretaries/Secretary, ASRB
Sr. PPSto D.G., ICAR

PPS to Chairman, ASRB

PPS to AS(D)/Secretary, ICAR

PPS to AS&FA (DARE)

All Under Secretaries.
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Revised
Guidelines governing the Emeritus Scientist (ES) Scheme of ICAR

1. Objective of the Scheme :

The ICAR Emeritus Scientist Scheme is a structural method of tapping
Brain and Skill Bank of the outstanding superannuated professionals of NARS
by allowing them to complete the work in hand for its fruitful conclusion,
utilize their talent in teaching specialized courses and use their experience in
addressing nationally important policy jssues. Retired scientists may often
be in a position to work and teach in economically and ecologically under-
privileged regions. Hence, their expertise should also be mobilized for
launching a movement in science for remedying regional imbalances in
agricultural development. The Emeritus Scientist scheme aims at:

» To utilize the services of outstanding superannuated scientists from NARS
by allowing them to complete the nationally important research already
underway, )

*« To use the talent of outstanding retired teachers in teaching specialized
courses and developing instructional material especially multi media for
use in national agricultural education programme including distance
education.

2. Scope of the Scheme:

The benefit of scheme shall be open only to the scientists of repute of
the level of Principal Scientist/Professor and above from National Agriculture
Research System that includes State Agricultural Universities, Deemed
Universities, Central Agricultural University, Central Universities having
agriculture facility, Centre and State funded institutions/organizations
engaged in Agricultural Research, Education, Human Resource Development
and Extension. The benefit of the scheme will be available only to complete
the work in hand for its fruitful conclusion and it will not be extended for
starting altogether a new project. The project proposal shall be of national
importance and it is to be given only when other equally competent regular
scientists are not available in the institute to carry out the proposed work in
the field of agriculture, veterinary science & animal husbandry, fisheries,
home science, dairy technology and allied sciences.

3. How to apply:
The eligible scientist / faculty who is to retire in the next 12 months

time, may send 15 copies of the application in the prescribed Proforma
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(Annexure A, B, & C) to the Deputy Director General (Education), ICAR. The
application should be submitted through the executive authority where the
Emeritus Scientist proposes to carry out the research, teaching, human
resource development and extension duly recommended with justification.
The scientists retired for more than one year shall not be eligible.

The applications will be received twice a year i.e. in the month of June
and December for which a specific circular will be issued depending upon the
vacancies. The applications received within the period specified in the circular
will only be entertained.

4. Procedure of Selection:

The applications received will be referred to the concerned Subject
Matter Division of ICAR and to a specialist in the discipline of the applicant
for comments. The applications along with these comments will be placed
before the Selection cum Standing Committee.

Following criteria will be taken into consideration for selection of
Emeritus Scientist:

+ The scientist should have minimum of 5 research papers in refereed
journals in the last five years or should have received a national /
international level award / recognition or in case of teachers must have
received national / university level award for excellence in teaching or
have received letter of appreciation for excellence in teaching based on
alumni feed back.

« The project proposal is of national importance and other equally
competent regular scientists are not available in the institute to carry
out the proposed work.

« The project proposal is in continuation of his/her work.

5. Selection ~-cum Standing Committee:

5.1 The Selection -cum-Standing Committee will comprise of the
following:

A Scientist/Educationist of eminence - Chairman
Dy. Director General (Education) - Member
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2 Vice Chancellors of State Agricultural Universities - Member

1Vice Chancellor from Deemed Universities - Member

Director, NAARM - Member

A Scientist/Educationist of repute - Member

Asstt. Director General In-charge of the Scheme - Member
Secretary

The Selection-cum-Standing Committee will be constituted with the approval
of the President, ICAR Society.

5.2 The tenure of the Selection-cum-Standing Committee members shall
be of three years.

5.3 The non-official Members of the Selection-cum-Standing will be paid
TA/DA and honorarium for attending the meetings of the Committee as per
the Council’s rules.

5.4 The functions of the Committee will be :-

= To consider and recommend the cas